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PREFACE 
 

 
1. This Compendium is issued under the authority of Engineer in Chief 
and applies to the three services and inter services organizations. It was 
first issued in the year 1952 and then amended in 1962; it was revised 
again in 1990. Owing to the passage of time and due to changes after 
reorganization of the MES, certain amendments etc were needed to be 
made in the book. It has, therefore, been revised for the present edition 
‘July 2008’ incorporating all amendments made to date.  
 
2. MES officials at all level should ensure that these Instructions are 
strictly observed and all local orders are guided by the letter and spirit of 
these Instructions. 
 
3. The compendium has been compiled under appropriate headings with 
a view to facilitate references to particular instructions. 
 
4. This Compendium is of a permanent nature. The Compendium 
supersedes previous editions and all Routine Instructions issued hither-to-
force. 
 
 

 

 
       MD ISMAIL FARUQUE CHOWDHURY 

   Major General 
   July 2008              Engineer in Chief 
Dhaka Cantonment.                E in C’s Br, AHQ. 
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HISTORY OF MES 

 
1. The first regular establishment of “Engineers” in India was formed in 
the Madras Army in 1748. On 23 March 1770 the Chief Engineer of 
Madras Engineers was in the rank of Lieutenant Colonel. From 1776 
to1818 Bengal Sappers and Miners existed in some form or the other in 
Bengal Army. On 19 February 1819 the Bengal Sappers and Miners 
consisting of six companies officially came into being. In 01 April 1862 
the Bengal and Madras Engineers were amalgamated with the Royal 
Engineers of British Indian Army. The Royal Engineers were thereafter 
employed in the Department of Public Works or Railways or Survey. But 
from1851 the “Public Works Department” was under civil control and no 
separate organization was considered necessary for military works. After 
1860 there was a boom in the construction of civil works. A large number 
of civil engineers were engaged and military department began to lose 
proper control over military works. By 1871 the situation was so 
unsatisfactory that “Special Military Works Branch” of the Public Works 
Department was given the responsibility of the major works, and ten years 
later the branch was placed under the military control. In 1889 the             
“Military Works Department” took over all the military works in India. 
However, it was not until 1899 that this Military Works Department 
became entirely military in character and was officered by Royal 
Engineers. It was then named as “Military Works Services” and so it 
remained till 1923 when it was renamed as “Military Engineer Services” 
which continues till this day. 
 
2. The senior Royal Engineer officer of MES in India was called the 
Director General of Military Works. In 1921, his title was changed to 
“Director of Works”. The engineer organization of the Army consisted of 
two main branches, viz, “Sappers and Miners” or Combat Troops and 
“The Military Engineer Services”. On 4 December 1923, the appointment 
of an Engineer in Chief as head of the Corps of Engineers was created to 
control both the branches.                                                 
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ROUTINE INSTRUCTION NO 1/2008 

USE OF ABBREVIATIONS IN CORRESPONDENCE WITH MES 
 
 

Introduction 

1. Abbreviations are used in Service writing to save time and space and 
to make the readers as well as the authors/writers task easier by avoiding 
unnecessary repetition of words or group of words. Originators of all 
forms of Service writing and correspondence must, however guard against 
rash and injudicious use of abbreviations which might sacrifice clarity for 
the sake of brevity. Abbreviations specified in sec-2 & sec-16 of JSSDM-
2003 should be followed in all correspondence within MES. However 
some of the selected abbreviations are given in Annex-A to this RI. 
 
General   

2. The main list of authorized abbreviations is attached as Annex A to 
this section and it covers, in strict alphabetical order requirements for 
certain ranks and appointments, unit and formation titles and designations 
and general words and phrases that are likely to be in frequent use in 
Service writing in one or more of the 3 Services.  
 
Standard English  

3. There are other abbreviations widely used in written English which 
are largely standard. Where convenient, such abbreviations are used in 
Service writing without punctuation marks. Examples are as follows: 
 
 etc   pm    BA 
 eg   RSVP   BSc 
 ie   viz    Mr. 
 am   SOS   Mrs. 
 
Military Qualifications 

4. Certain group of letters denoting military qualifications are used when 
they refer to the qualification and not to the institution, eg awc, ndc, ndu, 
rcds, psc, te etc. 
 
This supersedes RI No. 43 of 1990 
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ANNEX - A TO 
RI – 1/2008 

ABBREVIATIONS  
 

 A  

Abbreviate  abbr 
Above Ground Level  AGL 
Above Mean Sea Level  AMSL 
Above mention  a/m 
Absent without Leave  AWOL 
Accommodation   accn 
Account  acct 
Acknowledge  ack 
Action   act 
Actual Time of Arrival  ATA 
Additional (ly)  addl 
Address  adds 
Addressed  addsd 
Administer/Administration/Administrative admin 
Administrative Order  adminO 
Advance  adv 
Advance Trade Training  ATT 
Advantage  advtg 
Air Headquarter Maintenance Area AHMA 
Air Traffic Control  ATC 
Air Traffic Control Centre  ATCC 
Airfield  air fd 
Allocate/Allocated/Allocation  alloc 
Allotment  Alt 
Allowance  allce 
Alter Course  a/c 
Alternate  altn 
Alternating Current  AC 
Altitude  alt 
Ambulance  amb 
Amendment  amdt 
Ammunition  ammo 
Annex  anx 
 
 

1A-1 
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Annual Confidential Report  ACR 
Annual Training Grant  ATG 
Answer (s)  Ans 
Appendix  appx 
Appoint  appt 
Appreciate  aprc 
Approach  app 
Approximate  approx 
Area Finance Controller  AFC 
Armament  armt 
Armed Forces Division  AFD 
Armed Forces Institute of Pathology AFIP 
Armed Forces Medical Stores Depot AFMSD 
Armed Forces War Course  AFWC 
Armour  armr 
Army Aviation Unit  AAU 
Army Dress Regulations  ADR 
Army Headquarters  AHQ 
Army Post Office  APO 
Army Security Unit  ASU 
Army Sports Control Board  ASCB 
Army Training Instruction  ATI 
Artillery  arty 
As Soon as Possible  ASP 
Assault  aslt 
Assembly  assy 
Assign  asg 
Assistant  asst 
Assistant Engineer  AE 
Assistant Garrison Engineer  AGE 
Attach  att 
Attack  attk 
Attend  Atnd 
Attention  attn 
Authenticate  authen 
Authorize  auth 
Automatic Data Processing  ADP 
Annual Development Project  ADP 
 

1A-2 
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Auxiliary  aux 
Average  avg 
Aviation  avn 
 B  

Balance  bal 
Bangladesh Air force  BAF 
Bangladesh Armed Services Board  BASB 
Bangladesh Army Order  BAO 
Bangladesh Machine Tools Factory BMTF 
Bangladesh National Cadet Corps  BNCC 
Bangladesh Naval Armament Depot BNAD 
Bangladesh Navy  BN 
Bangladesh Navy Ship  BNS 
Bangladesh Ordnance Factory  BOF 
Bangladesh Rifles  BDR 
Barrack  bk 
Base Headquarters  BHQ 
Base Supply Depot  BSD 
Base workshop  BWksp 
Basic Trade Training  BTT 
Battalion  bn 
Battery  bty 
Beyond Economic Repair  BER 
Beyond Local Repair  BLR 
Binocular  bino 
Bir Protik  BP 
Bir Srestha  BS 
Bir Uttam  BU 
Board of Enquiry  BOE 
Board of Inquiry  BOI 
Board of Officers  B of O 
Boundary  bdry 
Bridgehead  brH 
Brigade  bde 
Broadcast  bro 
Building  bldg 
Butchery  bchy 

 
 

1A-3 
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 C  

Cadet  cdt 
Calculation  Cal 
Camouflage  cam 
Canteen Stores Department  CSD 
Cantonment  cantt 
Capability  Cap 
Care and Maintenance  C&M 
Carpenter  Carp 
Carry  carr 
Cartridge  cart 
Categorize  cat 
Cavalry  cav 
Central Ammunition Depot  CAD 
Central Mechanical Transport Depot CMTD 
Central Officers Record Office  CORO 
Central Ordnance Depot  COD 
Central Processing Unit  CPU 
Central Procurement Technical  Unit CPTU 
Centralize, Centre  cen 
Centre of Gravity  CG 
Certify  cery 
Chittagong Hill Tracts  CHT 
Circuit  CCT 
Circular  cir 
Civil / Civilian  civ 
Civil Affairs  CA 
Classify  cl 
Column  colm 
Combat  cbt 
Combine  comb 
Command Post Exercise  CPX 
Competent Technical Examiner  CTE 
Commander in Chief  CinC 
Commando  cdo 
Commitment  cmt 
Communicate   comm 
Company  coy 

 

1A-4 
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Comparative Statement  CST 
Competent Financial Authority  CFA 
Competition  cmpt 
Composite  comp 
Composition  Composn 
Computer  com 
Concealment  conct 
Concentrate  conc 
Conclude  concl 
Confidential (ity)  confd 
Confirm  cfm 
Construct  constr 
Contingency  contg 
Continue  cont 
Control  con 
Conventional  conv 
Conversation  cnsn 
Cooperation  coop 
Correspondence  corres 
Corrugated Galvanized Iron  CGI 
Course of Action  COA 
Court of Inquiry  C of I 
Cross  X 
Cross road  xrd 
Crossing  Xing 
Cycles per second  cps 
 D  

Daily Maintenance  DM 
Daily Maintenance Allowance  DMA 
Date  dt 
Date-Time-Group  DTG 
Debit Voucher  DV 
Deficiency  dfc 
Degree  deg 
Deliver  del 
Demand  dmd 
Demi-official  DO 

 
1A-5 
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Demolish  dml 
Demonstrate  demo 
Department (al)  dept 
Deputy  Dy 
Designate (s)  des 
Detach  det 
Develop  dev 
Diagram  diag 
Direct Support  DS 
Director of Engineers  D Engrs 
Directorate  dte 
Discipline  discip 
Discussion  Disc 
Distance  Dstn 
Distribute  distr 
District  dist 
Dockyard  Dyd 
Document  docu 
Dozen  doz 
Draft for Approval  DFA 
 E  

Education Training Grant  ETG 
Education (al)  edn 
Effect  eff 
Electrical and Mechanical  E&M 
Electrical and Mechanical Engineers EME 
Electronic Mail  e-mail 
Element (al) (ary)  elm 
Emergency  emg 
Employ  emp 
Enclose  encl 
Engagement  engt 
Engine  eng 
Engineer  engr 
Engineer Construction Battalion  ECB 
Engineering  engg 
Equipment  eqpt 

 
1A-6 
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Equivalent  eqvt 
Extra Regimental Employment  ERE 
Establish  estb 
Estimate  est 
Etcetera  etc 
Evaluate  eval 
Examine  exam 
Example  eg 
Exchange  exch 
Exclude  excl 
Execute  exec 
Exercise  ex 
Expedite  xpd 
External  extl 
 F  

Facsimile  FAX 
Field  fd 
Field Intelligence Unit  FIU 
Figure  fig 
Financial Year  FY 
Fire Fighting  F/F 
Fleet Orders  FO 
Flight   Flt 
Follow  fol 
Foot/feet  ft 
Forward  fwd 
Fragment  frag 
Frequency  Freq 
Fresh Ration Allowance  FRA 
Fresh Water  FW 
Function  fun 
 G  
Gallon  Gal 
Gallon per minute  gpm 
Garrison  gar 
Garrison Duty Officer  GDO 
Garrison Engineer  GE 

 
 

1A-7 
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Gasoline  gas 
General Duties  GD 
General List  GL 
Generalize  gen 
Government  govt 
Grenade  gren 
Ground   grd 
Group  GP 
Guard  gd 
 H  

Head  hd 
Headquarters  HQ 
Heavy/Heavily  hy 
Height  ht 
Helicopter  hel 
High Power  HP 
High Tension  HT 
History  hist 
Hygiene  hyg 
 I  

Identify  ident 
Identity Card  ID 
Immediate  imm 
Improve  impv 
In respect of   iro 
Include  incl 
Incorporate  incorp 
Individual (ity) (ly)  indl 
Infantry  inf 
Inform  info 
Information Technology  IT 
Inspection  insp 
Install  instl 
Instruct  instr 
Intensive Care Unit  ICU 
Inter Services Selection Board  ISSB 

 
 
 
 
 
 

 

1A-8 
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Intercommunication  intercom 
Intermediate  intmed 
International  intl 
Introduce  intro 
Issue Voucher 
 

 IV 

 J  

Joint  jt (J in titles) 
Joint Interrogation cell  JIC 
Joint Operations Center  JOC 
Joint Services Instructions  JSI 
Joint Services Publication  JSP 
Joint Services Staff Duties (Manual) JSSD (M) 
Junction  junc 
Junior  jr 
 K  

Kerosene  kero 
Key Point  KP 
Kilometer per hour  kph 
Kilometer per Liter  kpl 
 L  

Landing Area  LA 
Landing Ground  LG 
Landing Zone  LZ 
Last Pay Certificate  LPC 
Last Ration Certificate  LRC 
Leader  ldr 
leave  lve 
Leave Ration Allowance  LRA 
Letter  ltr 
Light Machine Gun  LMG 
Limited  ltd 
Limited Tenders Method  LTM 
Loose Minute  LM 
Low Frequency  LF 
Low tension  LT 
Lubricate  lub 

 

1A-9 
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 M  

Main Signal Office  MSO 
Maintain  maint 
Maintenance Area  MA 
Maintenance Unit  MU 
Major  Maj 
Management  Mgt 
Manual of Bangladesh Military Law MBML 
Map Reading  MR 
Mark  mk 
Maximize  max 
Mechanical Transport Officer  MTO 
Mechanized  mech 
Message  msg 
Mile per hour  mph 
Miles per gallon  mpg 
Military  mil 
Military Credit Note  MC Note 
Military Engineer Services  MES 
Military Intelligence  MI 
Military Police  MP 
Ministry of Defence  MOD 
Ministry of Defence Constabulary  MODC 
Miscellaneous  misc 
Mission  msn 
Modify  mod 
Mount  mt 
Move  mov 
Movement Order  movO 
 N  

National  Ntl 
National Security Intelligence  NSI 
Naval Headquarters  NHQ 
Naval Stores Depot  NSD 
Navigate  nav 
Necessitate  nec 

 
1A-10 



RESTRICTED 

12 
RESTRICTED 

 
Next of Kin  NOK 
Night (ly)  ni 
No Further Action  NFA 
No Move Before  NMB 
Not Applicable  NA 
Not to all addressees  NOTAL 
Nothing to Report  NTR 
Notice of Move  NTM 
Number  no 
 O  

Observation  obsn 
Occupation  occu 
Offensive  offn 
Officer  offr 
Officer in Charge  OIC 
Officiating  Offg 
On the Job Training  OJT 
Operate  op 
Operation Order  opO 
Ordnance  ord 
Ordnance Depot  ordep 
Organize  org 
Originate  orig 
Other Rank (s)  OR 
Over Staying Leave  OSL 
 P  

Packet  pkt 
Pamphlet  pamp 
Paper Under Consideration  PUC 
Patrol  ptl 
Pay, Pension and Accounts  PP&A 
Period (ic) (ical)  pd 
Permanent (ly)  perm 
Personnel  pers 
Personnel Administration  PA 
Personnel Service  PS 
Petroleum  pet 
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Petroleum, Oil and Lubricants  POL 
Phase  ph 
Photograph  photo 
Physical Training  PT 
Planning  plg 
Point  pt 
Populate  pop 
Position, Course and Speed  pcs 
Post Office  PO 
Practice  prac 
Preliminary  prelim 
Prepare  prep 
President’s Guard Regiment  PGR 
Priority  pri 
Private (ly)  pte 
Privilege Leave  P Leave 
Problem  prob 
Produce  pro 
Programme  prog 
Project  proj 
Provision  prov 
Public Procurement Act  PPA 
Public Procurement Regulations  PPR 
Publish/Publication  pub 
Put Up  PU 
Put Up Separately  PUS 
 Q  
Qualify/Qualified/Qualification  qual 
Quantity  qty 
Quarter  qtr 
Quarter Ending  QE 
Quarter Guard  QG 
Question  ques 
 R  
Railway  rly 
Range  rng 
Rank  rk 
Rapid Runway Repair  RRR 
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Ration Point  rat P 
Ration (s)  rat 
Recommendation  recom 
Recover    rec 
Recreation Leave  R Leave 
Recruit  rect 
Refer  ref 
Regiment (al) (action)  regt 
Regulate  reg 
Rehabilitate  Rehab 
Reinforcement  rft 
Remarks  rmk 
Repeated  rptd 
Represent  rep 
Request  req 
Require  reqr 
Requisition  rqn 
Research and Development  R&D 
Reserve (s)  res 
Restricted  restd 
Restricted Tendering Method  RTM 
Retired  retd 
Return to Unit  RTU 
Revenue  rev 
Right  rt 
Routine Order  RO 
 S  

Second (time)  sec 
Secretariat (e)/Secretarial  sectt 
Secretary  secy 
Security  sy 
Senior (ity)  sr 
Serial (ly) (ity)  ser 
Service  svc 
Signal  sig 
Signal Centre  sigcen 
Signature  sign 
Situation  sit 
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Sketch  sk 
Soldier (ly)  sldr 
Solution  soln 
Speak  spk 
Special Bangladesh Army Order  SBAO 
Specialize  spl 
Squadron   sqn 
Standardize  std 
Standard Tender Documents   STD 
Standing Operating Procedure  SOP 
Station   Sta 
Stationery  sty 
Stenographer  steno 
Strength  str 
Subject   subj 
Subordinate  subord 
Substantive  Subs 
Superintend  suptd 
Superintending Engineer  SE 
Support  sp 
Surplus  sur 
Survey  svy 
System  sys 
 T  
Table of Organization and Equipment TO &E 
Taka  Tk 
Taken on Strength  TOS 
Tank  tk 
Technical  Tech 
Telephone Conversation  telcon 
Temperature  temp 
Temporary  ty 
Temporary Duty  tdy 
Tender Evaluation Committee  TEC 
Tender Opening Committee  TOC 
Time of Dispatch  TOD 
Top Secret  TOPSEC 
Tradesman (men)  tdn 
Training  trg 
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Transport (ed) (ing)  tpt 
Transportation  tn 
 U  

Under Command  U/c 
UNCLASSIFIED  UNCLAS 
Under Mention  u/m 
Uniform  unf 
Utilize  ut 
 V  
Vacancy  vac 
Vehicle (s) off the Road  VOR 
Very High Frequency  VHF 
 
Very/Very Very Important Person  VIP/VVIP 
Village  vill 
Volume  vol 
 W  
War Establishment  WE 
Warning  wng 
Watch keeper  w/k 
Water Line  WL 
Water Point  WP 
Weapon (ry)  wpn 
Weight (age)  wt 
Wireless  wrls 
With Effect from  wef 
With Reference/Respect to  wrt 
Withdraw  wdr 
Words per Minute  wpm 
Work Order  wkO 
Workshop  wksp 
 X  
Executive Engineer  XEN 
 Y  
Yard  yd 
Year (ly)  yr 
 Z  
Zone (s)  Z 
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ROUTINE INSTRUCTION NO 2/2008 

GENERAL INSTRUCTIONS-PREPARATION OF PART II ORDER 
 
General 

1. The instructions laid out in the following annexure will be adhered to 
for the preparation and issue of Part II Order in respect of MES personnel: 
 

a. Annex A. Casualties – Main heads for Part II Orders. 
b. Annex B. Specimen of daily Part II Orders. 

 
2. Casualty in respect of class I civilian officers will be initiated by 
respective MES formations on casualty return form and copies to be 
rendered to Works Directorate and to concern Finance Controller office. 
 
Reporting of Casualties 

3. GEs/AGEs will publish casualties like arrivals, departures, discharges 
etc (for details see Annex ‘A’ & ‘B’) within 24 hours of the event daily in 
their part II orders. 
 
4. CsMES/DW & CEs will publish consolidated part II orders of lower 
formations within 24 hours of their receipt. They will also include there 
casualties concerning their own staff (within 24 hours of occurrences). 
 
5. On no account casualties will be allowed to accumulate. 
 
Numbering of Part II Orders  

6. a. Each issue will be serially numbered, beginning with No. 1 for 
 the first issue made on or after the first of January in each year. 

 
b. The number and date of the last part II order issued will also be 
stated. 
 
c. When an issue is contained on one sheet only, the words “First 
sheet and last” will be inserted besides the serial number. When more 
than one sheet is used each sheet will be headed with the serial 
number followed by the sheet number. This is necessary to enable the 
recipients to take immediate action to obtain any sheets found missing 
legibility. 
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7. All part II orders must be legible, complete and identical in every 
detail. Deletion by erosion or amendment of erroneous entry by over 
writing is prohibited should it be found necessary to make any 
amendment; the incorrect entry should be neatly ruled through in ink so as 
not to obliterate it completely and the correction, if any placed above or 
beside the deleted entry. Alternations so made will be authenticated by the 
initials of the officer who signs the final sheet and will be made to every 
copy of the orders prepared. 
 
Entries 
 

8. a. Entries in part II order will be brief and concise consistent with 
 accuracy. Month of the year will always be shown as Jan, Feb, Mar, 
 Apr, May, Jun, July, Aug, Sep, Oct., Nov and Dec e.g. 6 Jan 2007,     
 8 Jan 2008. Full use may be made of authorized abbreviations 

 

b. Entries will be confirmed to the examples given in Annex A & B. 
 

c. Ensure that the main particulars required are provided. 
 
Agenda Amendments & Cancellations 

9. These will be placed immediately under the appropriate headings and 
will not be made in bulk at the end part II orders under heading 
‘amendments; amendment to a previous order published under ‘Leave’ 
should be published under the same head. 
 
10. All details in part II orders will be carefully checked after typing by 
Office Staffs other than those who actually type the orders. 
 
11.  a. When more than one sheet is used the officer issuing the part II 
 order will sign only the last sheet. 
 

b. The name of the officer signing must always be typed in block 
letters below the signature. 

 

Authority 
 

12. E in C`s/DW & CE`s authority should invariably be quoted in support 
of the following casualties:- 

a. Posting (in and out). 

b. New appointments. 
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c. Retirement /Removal/ Dismissal /Discharge. 

d. Attachments/Detachments. 

e. Acting Allowance, fixed conveyance allowance. 

f. Charge Appointments (Office Staffs). 

g.    Promotions (This should also show the date from which seniority 
is allowed). 
 

h. Examinations/ Courses. 
j. Suspension/Reinstatement. 
k. Punishment/Penalties awarded. 
l. Prohibition against employment. 
m. Death. 
n. Injuries. 
p. Medical categorisation. 
q. Personal Number. 

 

Appointment 

13. a. The candidate is deemed to have taken appointment from the date 
 he reports to DW & CEs/CsMES/GEs/Independent AGEs for duty.  
 

b. A Candidate not in possession of Secondary School Certificate 
will not be entertained 
 

Death 
14. When publishing deaths, it should be clarified: 

a. Whether death occurred on duty or otherwise. 
 

b. If on duty, whether due to risk of office or special risk of office. 
 
Injuries 

15. In the case of injuries attributility to service or otherwise should be 
defined. 
 
Medical Categorization 

 

16. Authorities should be BAF (M) 8 or letter from medical authorities if 
any. 
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Personal Number (Officers & Non-Gazetted Staffs) 

17. Personal Number will be allotted on receipt of form ‘B’ & ‘E’. It 
should be quoted invariably in all correspondence and part II orders. In 
case of new entrant, space for personal number should be left blank (e. g 
No ................... MUZAFFAR ALI). 
 
18. Personnel Number Allotment for RTE/CP 
 
Policy on allotment of personal number for RTE/CP has been circulated 
vide AHQ, E in C’s Branch, Works Directorate letter no. 100/3/E-1 Date: 
20 June 2006. All concern has to follow the policy accordingly. 
 

Binding 
19. a. These orders have to be bound in volumes which are required to 
 be preserved in perpetuity. 
 

b. Part -II-order must be typed in foolscap size paper on both sides 
(the same way as this paper is) with sufficient margin for binding. 
 
c. As far as possible paper used for part-II-orders should be of the 
best quality. 

 
 
This supersedes RI No. 43 of 1990 
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ANNEX - A TO 
RI – 2/2008 

 
CASUALTIES MAIN HEADS FOR PART II ORDERS 

 
 
1. In order to facilitate publication of part II orders it should be divided 
into 3 main groups which are sub-divided into various headings. For ease 
of reference each group has been divided into sections. These sections are 
merely for guidance and the section headings at (a) (b) and (c) will not be 
shown in part II order. Only the main heads in each section will appear in 
part II orders. These three groups are: 
 
 

Groups Section Main Head 

Group I Strength increase a. Posting in  

b. Appointments  

c. Attachments  

Strength Decrease a. Posting out  

b. Retirement /Discharge/ Resignation  

c. Dismissals/Removals  

d. Deaths  

e. Desertion/AWOL 

f. Detachments  

Group 2 Pay and allowances a. Re-fixation of pay  

b. Increments  

c. Acting allowance  

d. Conveyance allowance  

e. Charge appointments (Office Staff) 
 

 
2A-1 
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Groups Section Main Head 

Group 3 Miscellaneous a. Promotion 

b. Re-categorisation  

c. Relinquishments/Reversion  

d. Examination/Course  

e. Injuries  

f. Medical categorisation and Medical 
board  
g. Leave  

h. Punishment (Incls Fines) 

j. Suspensions/Re-instatement  

k. Prohibition against employment  

l. Honours and Awards  

m. Allotment of personal numbers  
 
 
2. The list of the main head in annex-A can not be considered as 
exhaustive and any other main head which is not included herein may be 
added under Group 3 if and when required. 
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ANNEX - B TO 
RI – 2/2008 

 
SPECIMEN OF DAILY PART-II-ORDER 

 
 
ISSUED BY --------------------------------        CMES -------------------- 
PART-II-ORDER NO --------------------   DATE --------------------  
LAST PART-II-ORDER NO ------------  DATE -------------------- 
 
 
Ser Personal No, 

Rank & Name 
Formation Nature of Casualty Remarks 

I. Posting in 

1. 8000122 
UDA (P) 
Md Ali 

CMES 
(Army) 
Dhaka 

On pt transfer from 
AHQ    E-in-C’s 
Br works Dte to 
CMES (Army) 
Dhaka  

 

II. Appointment  

2. 8000213 
Office Asst (P) 
Md Hussain  

CMES 
(Army) 
Dhaka 

a. Appointed as 
Office Assistant 
(P) wef 2 Oct 2003 
FN on 6 (Six) 
months probation. 
b. He signed 
BAFZ-2055 and 
his medical 
category is ‘A’.  
c. He is  in 
possession of 
SSC/HSC and 
Character 
certificates  
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Amendments 

In this office part-II-order No ----------------------- date  ------------- under 
heading. Discharges against 8458530 Mr. RASHID AHMED SAE E/M 
(P) Read SAE E/M (P) 
 
Ser Personal No, 

Rank & Name 
Formation Nature of Casualty Remark 

I.  Desertion/AWOL 

1. 8000205 
UDA (P) 
Jamal Ahmed   

CMES 
(Army) 
Dhaka 

Having absented himself 
without leave wef 12 
Nov 2007 SOS wef same 
date. His pay and 
allowances for the period 
12 Nov 2007 will be 
forfeited to Govt. 
 

 

II. Increment 

2. 8000212 
UDA (P) 
ABM Khaleq 

CMES 
(Army) 
Dhaka 

Granted annual incre-
ment of TK 170 raising 
his pay from TK 5,210/- 
to TK 5,380/- PM wef 1 
Jan 2003. 
 

 

III. Punishment 

3. 8040072  
D/Man Cl-B (P) 
Golam 
Mohammad  

CMES 
(Army) 
Dhaka 

a. Date of offence- 07 
Mar 2008.  
b. Offence-Neglect of 
Duty is not keeping a 
proper account.  
c. Date of Award 20 
April 2008. 
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MILITARY ENGINEER SERVICES 

BANGLADESH ARMED FORCES 
 
 
 
 
 
 
 
 
 
 
 

 

 
 
 
 

CHAPTER – 2 
MES ORGANOGRAM 

 

 

 
     
 
 
 
 
 
  
        
 

  
 
  

 

 
PUBLISHED BY: AHQ, E IN C’S BR, WKS DTE, DHAKA CANTT. 
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ROUTINE INSTRUCTION NO 3/2008 
MES ORGANOGRAM 

 
Reference: 
A. AHQ, E in C’s Branch, Works Directorate letter no. 100/13/E-1 Dated 
03 December 2007. 
 
 

1. Latest approved standard organogram of different MES formation / 
office has been circulated vide reference A. 
 

2. To use as ready reckoner of standard MES formation/office approved 
organogram including manpower are described in Annexes to this RI as 
below: 
 

Ser Subject Annex 

1. Manpower Statement of MES Annex – A 

2. Organization Chart of MES Annex – B 

3. Organization Chart of Wks Dte Annex – C 

4. Organization Chart of DW&CE (Army) Annex – D 

5. Organization Chart of DW&CE (Navy) Annex – E 

6. Organization Chart of DW&CE (Air) Kurmitola Annex – F 

7. Organization Chart of CsMES (Army) Annex – G 

8. Organization Chart of CMES (Navy) Annex – H 

9. Organization Chart of CMES (Air) Annex – J 

10. Organization Chart of Standard GE Office Annex – K 

11. Organization Chart of Standard AGE Office Annex – L 

 
This supersedes RI No. 6 of 1990. 
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ANNEX 'A' TO
RI-3/2008

SUMMARY OF MANPOWER STATEMENT-MES ( AS PER TO & E)

3A-1

CMESs

13.

12.

11.

14.

15.

AGE (ARMY) RANGAMATI

AGE (ARMY) HALISHAHAR

AGE (ARMY) BHATIARY

AGE (ARMY) BANDARBAN

AGE (ARMY) KHARACHARI

GE (ARMY) COMILLA

AGE (ARMY) JALALABAD

GE (ARMY) MAINT SOUTH
AGE (ARMY) MIRPUR

GE (ARMY) MAINT NORTH  

GE (ARMY) PROJ DHAKA

GE (ARMY) CTG.

20.
19.

16.

17.

18.

21.

22.

04 23 - - - - 01 01 05 - 12 18 64

491506-040101----2002

521507-040101----22
381206-040101----12

381206-040101----12

662013-050101----2303

662013-050101----2303

381206-040101----1202

381206-040101----1202
461409-050101----1402

461409-050101----1402

461409-050101----1402

02
02

02

54
54

54

54

8. 01
01

01

01-

-

-
--

-

-

- 01

01

01
01 06

06

06

06

01
01

01

01

13
13

13

13 18

18

18
18

01

01

01
01

CMES (ARMY) BOGRA
CMES (ARMY) SAVAR

CMES (ARMY) CTG.

CMES (ARMY) DHAKA

06
06

06

06 07

07

07
07 -

-

-

-

7.

6.

5.

9. -

-05

0105

05CMES (AIR) KURMITOLA

CMES (NAVY) DHAKA

01

01

19

0406

08

-

01

03

0501

01-

- -

- 01

0110.

22

46
TOTAL =

TOTAL =

TOTAL =

CMES ( ARMY ) DHAKA

CMES ( ARMY ) CTG.

28406-- 06 32 05 66 950634 34 -

12 89 - - - - 05 05 21 - 37 72 241

16 112 - - - - 07 07 33 - 65 106 346

33 43 06 07 15 03 03 09 25 03 43 98 288TOTAL =

TOTALOTHEROA
TYPIST
STENO-

 
UDA

  CL-B
 DTMN

F/S GDE-I
SUPVR

GRAPHER
STENO-

ASST
HD

  DTMN   CL-A
DTMNHD  

CL-IICL-I

4.

 FORMATION

3.
2.

1.

NG STAFF
NAME OF  Ser

81

109

30

6826

12

38

2207

19

06

11

02

-

01

-

09

09

02

05

 

01

01

04

03

01

-

01

01

01

-

01

0105

05

-

0501

01

02

0302

02

01

0108

02

16

1709

12

04

08DW & CE ( AIR )

DW & CE ( NAVY )

DW & CE ( ARMY )

WKS DTE
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ANNEX 'A' TO
RI-3/2008

3A-2

01

Ser NAME OF  
NG STAFF

SUMMARY OF MANPOWER STATEMENT-MES ( AS PER TO & E)

 FORMATION
CL-I CL-II

HD  DTMN
  CL-A  DTMN

HD
ASST

STENO-
GRAPHER

SUPVR
F/S GDE-I

 DTMN
  CL-B

UDA STENO-
TYPIST

OA OTHER TOTAL

2369339-240405----5912

1376615-120404----3204

36911969-320707----11817

----8713 2648249-230505

ERE

CMES ( AIR ) KTO.

CMES ( NAVY ) DHAKA

CMES ( ARMY ) SAVAR

TOTAL =

TOTAL =

TOTAL =

TOTAL =

TOTAL =

-
-

---

---
---

---

---
---

----

----
----

02

01
01

01

01
01MOD

NHQ

 AIR HQ

47.
46.

48.

151306575144 2169731383082024703 42

01 01 - - - - 01 - 02 - 02  8 15
01 03 - - - - - - 02 - 02  5 13

02 08 - - - - - - 04 - 07 10 31

02 11 - - - - 01 01 04 - 07 18 44
02 11 - - - - 01 01 04 - 07 17 43

02 14 - - - - 01 01 04 - 07 17 46
02 11 - - - - 01 01 04 - 07 18 44

01 05 - - - - 01 01 03 - 03 14 28
01 07 - - - - 01 01 03 - 04 15 32

01 11 - - - - 01 01 03 - 04 16 37
01 09 - - - - 01 01 03 - 04 21 40

02 12 - - - - 01 01 04 - 06 12 38

02 14 - - - - 01 01 05 - 09 14 46
02 14 - - - - 01 01 04 - 10 22 54

03 20 - - - - 01 01 05 - 12 19 61

02 12 - - - - 01 01 04 - 06 12 38
03 23 - - - - 01 01 05 - 13 20 66

03 23 - - - - 01 01 05 - 13 20 66

02 12 - - - - 01 01 04 - 06 12 38
02 12 - - - - 01 01 04 - 06 12 38

03 20 - - - - 01 01 05 - 12 19 61

03 20 - - - - 01 01 05 - 12 19 61
03 23 - - - - 01 01 05 - 13 20 66

45.

43.

44.

42.

41.

40.

35.

36.

37.

39.

38.

33.

34.

32.

31.

28.

29.

30.

25.

24.

23.

26.
27.

GE (ARMY) BOGRA

GE (ARMY) SAIDPUR
GE (ARMY) RANGPUR

AGE (ARMY) RAJSHAHI

AGE (ARMY) QADIRABAD

GE (ARMY) GHATAIL

GE (ARMY) JESSORE
AGE (ARMY) MOMENSHAHI

GE (ARMY) SAVAR

GE (ARMY) BOF GAZIPUR
AGE (ARMY) RAJENDRAPUR

AGE (ARMY) JAHANABAD

AGE (NAVY) KAPTAI

 GE (NAVY) KHULNA

GE (NAVY) CTG.
GE (NAVY) DHAKA

GE (AIR) TEJGAON

GE (AIR) KURMITOLA

 GE (AIR) JESSORE

 GE (AIR) CTG.

 ESD MES ( AIR)
 WK SHOP MES (AIR)

AGE (AIR) AIR HQ UNIT

CMES ( ARMY ) BOGRA
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2169

AGE (ARMY) 38JAHANABADRAJENDRAPUR  46
AGE (ARMY)  GE (ARMY)  GE (ARMY) GE (ARMY)  66 61 54GE (ARMY) 

SAVAR 66 JESSORE MOMENSHAHI 38AGE (ARMY)  
GHATAIL BOF GAZIPUR

WK SHOP  

CMES (NAVY)  

AGE (ARMY) AGE (ARMY) GE (ARMY)  

DW & CE (AIR)

GE (AIR)  GE (AIR) GE (AIR) GE (AIR)  AGE (AIR)  

AGE (NAVY) GE (NAVY) GE (NAVY) 

DW & CE (ARMY)

CMES (ARMY)  CMES (ARMY) 

ESD 

  54

61  38   38

 1546

 22

40  37  28

 352

 46

 44   46  43  44  31  13  15

 ORGANIZATION CHART OF MES

MES

 81WKS DTE

 190

  DHAKA   54
CMES (ARMY)  

  54BOGRASAVAR
CMES (ARMY)  

 CHITTAGONG

  DHAKA KURMITOLA
CMES (AIR)  

DW & CE (NAVY)

 DHAKA CTG. KHULNA 32
GE (NAVY) 

 KAPTAI

 TEJGAON   KURMITOLA   JESSORE CTG.   AIR HQ UNIT   MES  (AIR)  MES (AIR) 

GE (ARMY) 
  BOGRA 66   RANGPUR   SAIDPUR 61GE (ARMY)  

  RAJSHAHI QADIRABAD

KHAGRACHARIBHATIARY
AGE (ARMY)  38HALISHAHARCOMILLA66CTG

GE (ARMY) 46 3866GE (ARMY)  AGE (ARMY) AGE (ARMY) AGE (ARMY)   46BANDARBAN RANGAMATI  46AGE (ARMY) 

 JALALABAD  MIRPUR
GE (ARMY)  

52  MAINT SOUTH  MAINT NORTH64  PROJ DHAKA
GE (ARMY) 

  38 38 49
GE (ARMY)  AGE (ARMY) AGE (ARMY) 

  54

RI-3/2008
ANNEX 'B' TO

3B-1
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Nov 2007'' compiled and circulated by Works Directorate, E in C's Branch, AHQ.
'' Details of MES Organogram-Nov 2007'' and ''MES Organisation Chart of MES-
For further details including variations see authorisation and manpower statement in
Note :

RI-3/2008

03
WORKS DTE

1 X DW ( Col / CE )
81

1 X STENOGRAPHER

 ORGANIZATION CHART OF WORKS DTE - 81

SO - I (Wks) 
48

1 X Lt Col / SE
 Lt Col / SE

1 X STENO TYPIST

18SO - II ( SAO ) SO - II ( E-3/4 ) 12
 ( MAJOR / XEN

  1 X MAJOR / XEN E/M  1 X MAJOR / XEN B/R

 ( MAJOR / XEN )
15SO - II (Wks)

E - 2 7

1 X SSAE B/R

  1 X SUPDT 

1 X UDA
1 X OA

1 X SAE B/R
1 X SSAE E/M

6E - 6

1 X SSAE E/M
1 X SAE B/R

1 X OA
1 X UDA

  1 X SUPDT 

1 X SSAE B/R

  1 X HD ASST.
1 X UDA
4 X MTD

E - 4 6

F & S Gde - I

1 X OA
1 X UDA

1 X SUPVR

4E - 3E - 1 5

2 X UDA
1 X OA

8E - 7

1 X OA
1 X UDA

1 X GEST OP
3 X CHOWKIDER

3E - 5

1 X UDA
1 X OA

1 X PEON

1 X PEON

1 X PEON
1 X PEON 1 X PEON

30

1 X Lt Col / ECR
 Lt Col / SE
1 X STENO TYPIST
1 X PEON

  1 X SUPDT   1 X SUPDT 

  1 X SUPDT 

SO - I (P&A)

  1 X MAJOR  
 / XEN B/R

  1 X HD ASST.
  1 X HD ASST.  1 X HD ASST.  1 X HD ASST.

  1 X MAJOR / XEN B/R
 ( MAJOR / XEN )

14SO - II  (DESIGN)

  1 X CAPT / AXEN

 ( CAPT / AXEN )
6SO - III (LAB)

1 X PEON

12E - 10

1 X SSAE E/M
1 X SAE B/R

3 X DTMN CL - B

( ARCH, STRUCT )
  2 X HD. DTMN

1 X SSAE B/R

3 X DTMN CL - A

1 X BLUE PRINTER

1 X PEON

SO - II  (TE/REV) 7
 ( MAJOR / XEN )

  1 X MAJOR / XEN B/R
1 X PEON

LAB SEC 4

COLLECTOR
2 X SAMPLE 

2 X LAB TECH

3TE SEC
1 X SSAE B/R
1 X SAE B/R
1 X UDA

1 X OA
1 X SAE B/R
REV SEC 2

1546DW & CE (ARMY) DW & CE (AIR) 352190DW & CE (NAVY)

4 X  CMESs 1 X  CMES1 X  CMES

ANNEX 'C' TO

3C-1
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Note :
For further details including variations see authorisation and manpower statement in
'' Details of MES Organogram-Nov 2007'' and ''MES Organisation Chart of MES-
Nov 2007'' compiled and circulated by Works Directorate, E in C's Branch, AHQ.

RI- 3/2008

MOD 1 X XEN B/R 

03

1 X PEON

 Lt Col / ECR 
1 X Lt Col / SE ( B&R / E&M / ARCH )

52SO - I ( P&A )

1 X PEON

1 X PEON

SO - II B/R (Wks)
  1 X XEN B/R / MAJOR 

19

 Lt Col / ECR 
1 X Lt Col / SE

54SO - I (Wks) 

DW & CE (A) 110
1 X DW ( Col / BRIG / CE )
1 X STENOGRAPHER
1 X PEON

 ORGANIZATION CHART OF DW & CE (ARMY) - 1546

17
  1 X  AE B/R

SO - III B/R

1 X PEON

E - 2 15
2 X SSAE B/R
4 X SAE B/R
1 X SSAE E/M
1 X SAE E/M

  1 X SUPDT 
2 X UDA
4 X OA

17SO - II E/M
  1 X XEN E&M 

1 X PEON

2 X OA
1 X UDA

2 X SAE E/M
1 X SSAE E/M

15E - 4

  1 X HD ASST.

8 X MTD

1 X PEON
  1 X AE F/S

SO - III F/S 7

E - 3 5

1 X SUPVR F/S 

1 X UDA
1 X OA

1 X SUPVR F/S 
 Gde - II

 Gde - I

SO - II B/R 9

E - 6 7
1 X SSAE B/R
2 X SAE B/R

1 X UDA
2 X OA

CONTRACT
 / MAJOR   1 X XEN B/R / MAJOR 

1 X PEON

CMES (ARMY)
DHAKA CHITTAGONG

CMES (ARMY) CMES (ARMY)
BOGRA

CMES (ARMY)
SAVAR295 400 318 423

  1 X XEN ARCH / STRUCT / MAJOR 
1 X PEON1 X PEON

SAO (SO - III) 27
  1 X SAO

SO - II ( PLANNING 23

2 X OA
1 X UDA

4E - 5E - 1 8

2 X UDA 
3 X OA
1 X UDA

13E - 7

1 X GEST OP
5 X CHOWKIDER

  1 X SUPDT 

4 X OA 

  1 X AXEN  

21
 ( PLANNING/DESIGN)

SO - III 

2 X PEON

 ( STRUCT )
  1 X AXEN  
 ( ARCH )

2 X MALI

1 X DAFTARY

17E - 10

4 X DTMN CL - B

  2 X HEAD DTMN

1 X DTMN CL - A ( ARCH )

2 X BLUE PRINTER

 ( 1 X ARCH )
( 1 X STRUCTURAL )

1 X DTMN CL - A ( STRUCTURE )

6 X DTMN CL - C
1 X OA  

  1 X HD ASST.

  1 X HD ASST.

 / DESIGN)

  1 X HD ASST.   1 X HD ASST.

ANNEX 'D' TO

3D-1
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Nov 2007'' compiled and circulated by Works Directorate, E in C's Branch, AHQ.
'' Details of MES Organogram-Nov 2007'' and ''MES Organisation Chart of MES-
For further details including variations see authorisation and manpower statement in
Note :

RI- 3/2008

1 X XEN B/R  NHQ 03

CMES (NAVY) 159DHAKA

2 X MTD

1 X BLUE PRINTER
1 X DTMN CL - C
1 X DTMN CL - B
1 X DTMN CL - AF/S Gde - II

E - 4 SEC
1 X SSAE E/M
1XOA

45
1 X HD. DTMN

DRG - SECE - 3 SEC
1 X SUPVR

1 X OA

 2

1 X SWEEPER
1 X MALI
1 X CHOWKIDER
1 X GEST OP
1 X DAFTRY

1 X UDA
E - 1 SEC

1 X OA

7 1E - 5 SEC
1 X OA

1 X OA
1 X UDA

E - 6 SEC  2 2

1 X OA
1 X SSAE B/R

E - 2 SEC

SO - II (D) 12& E - 3 / E - 4
1 X Lt Cdr / XEN 2

1 X Lt Cdr / XEN
1 X PEON

1 X SAO ( SO - III )

9SAO ( SO - III )  Lt Cdr / ECR  6SO - II (Wks) 

DW & CE (NAVY) 31
1 X CAPT BN / CE
1 X STENOTYPIST 
1 X PEON

 ORGANIZATION CHART OF DW & CE (NAVY) - 190

ANNEX 'E' TO

3E-1
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Nov 2007'' compiled and circulated by Works Directorate, E in C's Branch, AHQ.
'' Details of MES Organogram-Nov 2007'' and ''MES Organisation Chart of MES-
For further details including variations see authorisation and manpower statement in
Note :

RI-3/2008

02
1 X SSAE E/M

AIR HQ  
1 X XEN B/R 

02

04

0307060205

0102

030408020304

02

282CMES (AIR) KTO

1 X PEON
1 X DAFTRY

1 X MALI
2 X CHOWKIDER

1 X HD ASST

R & D SECE-7 SEC

2 X OA 
1 X UDA

1 X GEST OP

1 X UDA
1 X OA 

1 X HD ASST1 X SUPDT 
1 X UDA
2 X OA 

E-I SEC E-5

& BUDT )
1 X PEON
1 X AE F/S

1 X PEON

  GDE-I
1 X SUPVR F/S  

E-3 SEC
1 X HD ASST
1 X OA 

TECH

TECH
  1 X SSAE E/M

1 X SAE E/M
6 X MTD

1 X OA 
1 X HD ASST  

E-4 SEC

2 X DTMN GDE- 'C'
1 X DTMN GDE- 'B'

1 X SAE B/R 
  1 X SSAE B/R 

TECH

1 X PEON 

E-6 SEC
1 X HD ASST 

DRG SEC

1 X UDA
2 X OA 

  1 X HD.DTMN
1 X DTMN GDE- 'A' 

1 X B/ PRINTER

1 X PEON 
1 X SQN LDR / XEN B/R

1 X PEON 
1 X SAE B/R 

  1 X SSAE B/R 

2 X OA 
1 X UDA

TECH
1 X SUPDT  

E-2 SEC

1 X PEON 

 

1 X FLT.LT / AXEN B/R

SO-III (Wks)

2 X PEON
1X STENOGRAPHER
1 X GP CAPT / CE

64SO-I

1 X PEON

DW & CE 

SO-II (Wks) SO-III (STORE)SO-II ( C & D )

SO-III E/M

SO-III ( ADM 

1 X WG CDR / SE

1 X SQN LDR / XEN B/R
11

70

1 X PEON

15 5 19

1 X SAO

1 X AXEN E/M / FLT.LT

12

 ORGANIZATION CHART OF DW & CE ( AIR ) KURMITOLA- 352

1 X PEON 

 ( ARCH)

ANNEX 'F' TO

3F-1
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Note :
For further details including variations see authorisation and manpower statement in
'' Details of MES Organogram-Nov 2007'' and ''MES Organisation Chart of MES-
Nov 2007'' compiled and circulated by Works Directorate, E in C's Branch, AHQ.

54CMES

RI- 3/2008

03

5E - 3  SEC10

1 X UDA 
2 X SAE E/M

E - 4 SEC
  1 X SSAE E/M

1 X PEON

14
1 X AO 

A O 

DCMES

1 X PEON

02
1 X XEN B&R / MAJOR

ACMES E/M ACMES F/S

E-2 SEC

1 X Lt Col / SE

1 X AXEN E&M 

12

1 X ( STENOTYPIST)

 1 X AE F/S

7
1 X AXN B&R / CAPT

16

5

 ORGANIZATION CHART OF CsMES (ARMY) 

1 X PEON

2 X OA 
4 X MTD

1 X PEON

2 X OA

1 X SUPVR  
  F/S GDE-I

  F/S GDE-II
1 X SUPVR  

1 X UDA 

A Q S

2 X OA
1 X UDA
1 X SAE B/R
1 X SSAE B/R 1 X DTMN CL - A

4DRG SEC E- 6 SEC 5

2 X OA
1 X UDA
1 X SAE B/R
1 X SSAE B/R

1 X DTMN CL - B
1 X DTMN CL - C
1 X BLUE PRINTER

1 X PEON

6E - 1 SEC

3 X CHOWKIDER

1 X UDA 
2 X OA 2 X OA

1 X UDA 
E - 5 SEC 3

1 X OA

1 X GEST OP  

D / R SEC 3

1 X DAFTARY

1 X PEON
 / CAPT

ANNEX 'G' TO

3G-1
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Nov 2007'' compiled and circulated by Works Directorate, E in C's Branch, AHQ.
'' Details of MES Organogram-Nov 2007'' and ''MES Organisation Chart of MES-
For further details including variations see authorisation and manpower statement in
Note :

RI- 3/2008

02

1 X LT  
ACMES E/M 3

 / AXEN E/M

2E - 4 SEC
1 X OA
1 X MTD1 X OA

1 X UDA
1 X SAE
E - 6 SEC 3

 / AXEN B/R

4AQS
1 X LT  

F/S Gde - I 

E - 3 SEC
1 X SUPVR

1 X OA

 2

1 X DTMN CL - B
1 X DTMN CL - A

2DRG - SEC

 ORGANIZATION CHART OF CMES (NAVY) - 159

1 X PEON
1 X Cdr / SE

22CMES (NAVY)

DCMES 4 Lt Cdr / ECR HD CLK 6
1 X UDA1 X Lt Cdr / XEN 1 X AE F/S

3ACMES F/S

E - 2 SEC
1 X UDA

1

1 X OA

E - 5 SEC 14

1 X OA

E - 1 SEC
1 X UDA

1 X CHOWKIDER
1 X SWEEPER

ANNEX 'H' TO

3H-1
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Nov 2007'' compiled and circulated by Works Directorate, E in C's Branch, AHQ.
'' Details of MES Organogram-Nov 2007'' and ''MES Organisation Chart of MES-
For further details including variations see authorisation and manpower statement in
Note :

RI-3/2008

03

040204

020802

05

02

0206
1 X UDA

1 X FLT. LT/AXEN  

1 X UDA

1 X DAFTRY

1 X MALI
2 X CHOWKIDER
1 X GEST OP

AO

1 X PEON 

 ORGANIZATION CHART OF CMES ( AIR ) KURMITOLA-282

14
1 X AE F/S

01

13

46

11
1 X AO

ACMES F/SACMES B/RAQS

CMES

1 X PEON

1 X WG CDR / SE
1X STENOTYPIST
1 X PEON

 
E-1 SEC R/D SEC

1 X UDA
1 X OA 1 X PEON 

1 X FLT. LT/AXEN  
1 X PEON 

1 X B/ PRINTER

1 X DTMN GDE- 'A'
3 X OA 
1 X UDA

DRG SECE-2/6 SEC SDO (T) B/R
  1 X SSAE B/R 

1 X SAE B/R 1 X DTMN GDE- 'B'
1 X DTMN GDE- 'C'

E-4 SEC

1 X OA 
6 X MTD
1 X SAE E/M

  1 X SSAE E/M

SDO (T) B/R

TECH

1 X OA 

E-3 SEC
1 X SUPVR F/S  

  GDE-I

1 X PEON

E-5

1 X OA 
1 X UDA

ANNEX 'J' TO

3J-1
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Nov 2007'' compiled and circulated by Works Directorate, E in C's Branch, AHQ.
'' Details of MES Organogram-Nov 2007'' and ''MES Organisation Chart of MES-
For further details including variations see authorisation and manpower statement in
Note :

RI-3/2008
ANNEX 'K' TO

02

02

1 X MTD

SDO E/M-III
1 X SSAE E/M
2 X SAE E/M
1 X OA

5

STANDARD ORGANIZATION CHART OF GE  OFFICE

4

1 X OA 
1 X UDA

E-3 SEC E- 4 SEC

1 X UDA

1

1 X UDA

4

1 X OA 

E- 6 SECE-2 SEC

7
1 X UDA
1 X OA 

3 X CHOWKIDER
1 X PEON ( D/R )
1 X DAFTRY

19
1 X UDA

 4 X STOREMAN

1 X SUPVR  

8

5

1 X OA
2 X SAE E/M
1 X SSAE E/M

6

1 X OA 
3 X SAE B/R 

  1 X SSAE B/R 
 1 X AE-B/R (SDO)

1 X PEON

66

3

1 X BLUE PRINTER

1 X DTMN CL- B

1 X XEN B&R / MAJOR

E-5 SECE-3/4 SECE-2/6 SECE-I SEC

SDO F/S

SDO E/M-IHD CLKSDO B/R-IDRG SEC

 GE

1 X SSAE B/R 1 X SAE E/M

  F/S GDE-I

2

1 X OA 

1 1
1 X OA 

1

1 X AXEN E&M / CAPTAIN

64

1 X PEON

 AGE

1 X DTMN CL- C

1 X MTD 2 X MTD

SDO E/M-II
1 X SSAE E/M
2 X SAE E/M
1 X OA

6

1 X OA

  F/S GDE-II
2 X SUPVR  

1 X PEON

2 2

2

  1 X SSAE B/R 

SDO B/R-II

3 X SAE B/R 
1 X OA 

5 SDO B/R-III
  1 X SSAE B/R 

3 X SAE B/R 
1 X OA 

5

1 X OA  

3K-1
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Note :
For further details including variations see authorisation and manpower statement in
'' Details of MES Organogram-Nov 2007'' and ''MES Organisation Chart of MES-
Nov 2007'' compiled and circulated by Works Directorate, E in C's Branch, AHQ.

RI- 3/2008
ANNEX 'L' TO

 2 2

02

 STANDARD ORGANIZATION CHART OF AGE OFFICE

4
1 X OA 

E-3 SEC E- 4 SEC

1 X UDA

1

1 X UDA

4

1 X OA 

E- 6 SECE-2 SEC

6
1 X UDA
1 X OA 

3 X CHOWKIDER
1 X DAFTRY

16
1 X UDA

3 X STOREMAN

1 X SUPVR F/S  
46

2 X MTD
3 X SAE E/M
1 X SSAE E/M

3

5

2 X SAE B/R 

1 X PEON
2 X SAE B/R 

  1 X SSAE B/R 
 1 X AE-B/R (SDO)

1 X PEON

38

2

1 X BLUE PRINTER
1 X DTMN CL- B

1 X AXEN B/R / CAPTAIN

E-5 SECE-3/4 SECE-2/6 SECE-I SEC

SDO F/SSDO E/M-I

HD CLK

SDO B/R-II

SDO B/R-I

DRG SEC

AGE

  1 X SSAE B/R 

1 X SSAE B/R 1 X SAE E/M

 GDE-I

1

1 X OA 
1 1

1 X OA 
1

1 X OA /
COMP OP GDE-II

3L-1
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ROUTINE INSTRUCTION NO 4/2008 
CHARTER OF DUTIES FOR KEY APPOINTMENTS 

 
Refs: 

A. Defence Services Regulations for the MES 1964. 
B. AHQ, E in C’s Branch, Works Directorate letter no. 1000/15/General/ 
E-10 Dated 08-05-2008. 
 
1. Introduction. The charter of duties for the key appointment 
holders serving in MES are given in Defence Services Regulations and 
various office orders circulated time to time by the competent authority. In 
order to amplify, simplify and clarify the matter, these duties are compiled 
in separate booklet (Issued vide ref B).  
 
2. Aim. The aim of this publication is to amplify charter of duties for 
the key appointment holders serving in MES and prompt implementation 
of guiding principles given in Defence Services Regulations for the MES. 
 
3. Scope. There are five parts in this publication. These parts are as 
follows: 
 

 a. Part I  - Duties of E in C’s Branch (Coord) 
b. Part II - Duties of Works Directorate   
c. Part III  - Duties of DW & CE’s  
d. Part IV  - Duties of CMES 
e. Part V  - Duties of GE/Independent AGE 

 
 

4. Effective Date. The charter of duties in this publication will be 
implemented and effective from 1st July 2008. The competent authority 
may revise, suspend or enforce any provisions given in the charter of 
duties as and when required. 
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5. Conclusion. These duties may be used as ready reference and general 
guidelines for all concerned about their duties. MES officials at all level 
should ensure that these duties are strictly observed.  
 
 
Note: 

1. For details see “Charter of duties for key appointments in MES” vide 
refs B and Para 84 to 112 Tables `C’ to `E’ of Defence Services 
Regulations for the MES 1964. 
. 

This supersedes RI No. 161 of 1990 
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ROUTINE INSTRUCTION NO 5/2008 

ORGANIZATION & PROCEDURE 
 

1. These instructions are issued in order to achieve uniformity of 
procedure in all MES offices by laying down general duties as guide 
which may be modified to suit local conditions and intimation to E in C. 
These instructions are intended primarily for lower formation of the three 
wings of MES viz ARMY, NAVY and AIR.  
 
2. The organisation set up of D Wks/DW&CE office is comprised of the 
following sections: 
 

a. E-1 Establishment. Employment, Recruitment/Appointment of 
Non - Gazetted Staff in the MES, Recruitment/Appointment Casual 
Personnel in MES, Posting and Transfer, MES Military Cadre, 
Increments, Temporary Duty Move-Sanction, Security Deposits - 
MES Staff, Organization & Procedure, Accident, MES Departmental 
Examinations - General, Service Verification for Pension Purpose, 
Seniority Rules-MES Civilian Non-Gazetted Basic Establishments, 
Annual Confidential Reports - MES Civilian Officer & NGS (Basic 
Category), Appeals and Petitions, Discipline Recording of 
Punishment in Service Documents of Civilian Personnel of the MES, 
Discipline, Training, Foreign Mission, Welfare etc. 

 
 b. E-2 Works. Accommodation, Numbering Doors and Windows, 
 External Service, Planning of Works, Siting Board, Preparation of 
 Estimates & their Technical Scrutiny, Execution of Works & Control 
 of Expenditure, Construction Accounts, Storm Damage/Barrack 
 Damage and Measurement Book. 
 

c. E-3 Furniture/Stores & Contract for E-3 Matters.       General 
Orders, Forecast of Demand, Stores for projects, Stores for 
Maintenance, Stores Accounting & Inspection, Disposal and 
Furniture. 

 
 d. E-4 Electrical/Mechanical Works, T&P and Contract for E-4 
 Matters.   Engr Plant & Machinery, POL Installation, Refrigeration 
 Equipment & Misc. 
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e E-5 Budget. Accounts General, Payment of Bills, Budget 

 Estimate & Audit Objection. 
 

 f. E-6 Contract for B/R Works. Tenders & Contracts, Issue of 
 Stores, Payment and Recoveries, Arbitration & Misc. 
 

g. E-7  Office Administration. Internal Office Administration  for 
 E in C & DW & CE’s offices only. 

 

h. E-8 Revision. Revision of Books and Publication regarding 
 MES for E-in-C’s Branch only. 
 

j. E-9 Tech Examination. Tech Examination of all completed, 
on going project & maintenance works for E-in-C’s Branch only. 

 

k. E-10 Design (Structure). Specification for concrete floors & 
Hard standing, Standardisation of Works, Colour Scheme: MES 
Accommodation,  Cleaning of Mosaic-from Maintenance Grant, 
Concrete Cover,  Record of Building & their numbering & Annual 
Exchange of  Registers etc. 

 

 l. E-11 Testing Lab. Procurement of necessary equipment for 
 testing,  repair & maintenance all testing equipments. General 
 Correspondence  related to testing lab, Testing of Concrete, Steel, 
 Sand and Cement etc. 
 

 m. E-12, E-13 & E-14. Details will be published after approval of 
 revised TO&E. 
  

n. E-15 Design (Architecture). Preparation of Architectural plan, 
elevation, section and aesthetic view of MES wks & Deposit wks, 
Revision of MES type plan (Architectural part). 
 

p. Main Heading of Files. Details list of ``Main Headings of files 
for different sections in MES” are shown as annex – A to this RI. 

 
3. Division into these sections is generally applicable in a CMES office 
but it may be necessary to combine certain sections.  
 
4.  “Main Headings” to be used for files. The principal object of 
maintaining the files under main headings is to enable a letter in which no 
office number is quoted to be allocated to its correct file.  
 
 The subject of the letter leads to be main heading and a reference to 
the register in which files are recorded by main headings will indicate 
whether an appropriate file exists or not. 
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5. It is inadvisable to have more than 40 files under any one main 
headings, if necessary main headings may be subdivided by localities, 
units etc, as convenient. 
 
6. As regard files relating to E-4 section, it will not be possible to 
subdivide main heading into localities and units etc. therefore an 
alternative sub-division applicable to E-4 installation should be done in the 
following groups by installations: 
 

a. Projects & New Commitments (e.g. Minor works) 
b. Dealing with suppliers including correspondence on agreement. 
c. Returns and costing (e g Monthly and annual Returns) 
d. M & O (Technical paper) 
e. Dealings with consumers (Complains etc). 

 
7. The Administrative Officer / Superintendent / Head Assistant are 
generally responsible for the work in the office and for the discipline of all 
employees in the office. 
 
8. In DW & CE/CMES Offices, each section will be under the charge of 
a section in charge. All papers will pass through his hands before being 
put up to an officer. In small offices this will be done by the Head 
Assistant. 
 
9. The UA attached to the office of a GE/AGE will act as financial 
adviser to the GE/AGE. His duties are laid down in MES Regulations and 
other special orders issued by the CGDF. He is under the FC and deals 
direct with the Audit Officer on all matters affecting audit and finance 
which are outside the scope of the MES. 
 

Attendance 

10 Working hours are thirty two and half hours per week subject to 
change, if any made through special orders from time to time. The actual 
time may be fixed in conformity with the local Administrative Authorities 
as laid down : 
 

 E - IN- C              - AHQ 
 DW & CEs - AHQ/NHQ/Air HQ 
 CsMES - Div or L of C Sub Area/Group HQ 
 GEs/AGEs - Sta HQs/Base HQ of Air/Navy  
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Office Procedure Receipt 
11 Secret and Confidential correspondence letters will be opened by an 
officer who will initial and date it. Registered and all other receipts will be 
opened by the Superintendent/Head Assistant preferable in the presence of 
an officer and shall date and initial the letters. The receipt of Top secret 
letters will be strictly followed as per instructions given in the pamphlet    
“Classification Treatment of Protected Documents’’. 
 

Urgent and Immediate slips will be attached where action demands 
immediate attention and such letters will be passed at once to the officer 
concerned. The Superintendent/Head Assistant will mark the section 
number on the letter with his dated initial and pass it on to receipt diary 
office staff for its registration. 
 

All register Dak receipts in the first instance by the receipt office staff 
shall be entered in the register before passing registered letter to 
Superintendent/Head Assistant. This is necessary to check at a later date 
and undelivered letter. 
 

12 The Receipt Office staff will enter receipts in the dak Book/Schedule 
and will then pass on to the office staff or section concerned. The recipient 
will verify the delivered Dak with Dak Book/Schedule and return one 
copy of the schedule duly signed. Letters will be placed on the files; page 
numbered and put up duly linked with the previous correspondence on the 
subject, if any with a brief note to the officer for disposal orders. If the file 
is not available, the letter will be put up without it on a temporary file 
which will be subsequently merged when the main file becomes available. 
 

13. When the officer has passed the draft reply, it will be typed. The 
Superintendent /Head Assistant/ Sec I/C will ensure that the draft contains 
all the informations required by the typist viz, number of copies, headings 
etc. Typed copies will be checked by the Supdt/ Head Assistant /Sec I/C 
put up duly initialled for signature together with the draft. The office copy 
will be placed on the file and the remainder sent to the despatching office 
staff for despatch. The despatching office staff will check through 
enclosure if any and will ensure that none is omitted. Where an enclosure 
consists of print of a register drawing, the original of which is filled in the 
office of origin, one copy of the enclosure need be kept with the office 
copy but the number of the drawing be quoted on the letter, unless the 
print has been annated or endorsed in amendment of the original tracing. 
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An original drawing will never under any circumstances accompany a 
letter until a copy has been taken for record. 
 

14. The despatching office staff will make the necessary entries in the 
postage Account Register (BAFZ-2016). The postage register serves the 
purpose of a despatch Register. 
 

15. A line will be drawn through the item on the Dak Book Schedule to 
show the item that has been dealt with. The Dak Schedules will be kept by 
the Superintendent /Head Assistant / Sec I/C on his table till all items have 
been cancelled or transferred to the Arrear Report. 
 

16 When a file is no longer required it will be cleared by removing all 
slips and kept in the record of the section with any necessary disposal 
orders noted on it  (such as Bring Forward on ............). If the file is 
required on a definite date. It will be entered in the Remainder book and 
put up on due date. It is essential that files which are not immediately 
required for use should not be allowed to remain on office staffs tables. A 
constant check on this is an important part of the duty of the 
Superintendent /Head Assistant /Sec I/C. 
 
17. Urgent and immediate letters- The attachment or removal of an urgent 
or immediate slip will be done at the discretion of an officer, who will 
endorse the letter with the word and initial on it.  
 
Arrear Report 

18 Every Thursday the Head Assistant /Section I/C will enter up in an 
Arrears report (S 22) any receipts that have been received and not 
disposed off in a week. The report will be submitted to the officer for his 
information and then returned to the Superintendent/Head Assistant/Sec 
I/C who will keep it on his table until it is disposed off in the same way as 
the Dak Book/Schedule. (See paragraph 15). The submission of arrears 
report to the officer should be a permanent feature to ensure quick disposal 
of the pending letters. 
 
Issues 

19. A specimen letter is given in Appendix E. Endorsements of the 
original receipts should only be used for purely routine matters. 
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20. Important letters addressed to civilians for whom an 
acknowledgement is required may advisably be sent by registered 
acknowledgement post. All letters requiring acknowledgement will 
specifically ask for acknowledgement. 
 
21. In the case of telegram, the file number only will be used as the office 
reference whenever possible. 
 
22. All letters issued from an office will be signed by an officer. Except 
where power to sign documents is delegated under regulation, the 
signature of the Head of the office is required e.g in the case of contracts. 
Letters of censure will be signed by the Head of the office. 
 
23. Files should not be removed from the records without the knowledge 
of the office staff in-Charge. In his absence, it may be done but a chit 
showing who has taken it will be left. 
 
24. Copies of reminders will not be kept, but a note will be made in the 
file showing the date on which it was issued. 
 
25 Registered letter may be signed for by the Superintendent/Head 
Assistant. The receipt will be entered in the register of registered letters. 
 
Secret and Confidential Letters 

26. These will be dealt with in accordance with the rules conditioned in 
the pamphlet “Classification & Treatment of protected Documents, 
Pakistan, in 1963 as adopted in Bangladesh and the rules in the Army 
Regulations”. 
 
27. Files containing SECRET letters will be kept locked up with the key 
in the custody of an officer .These files will be dealt with by an officer 
only but typing may be done in the office at his discretion. Confidential 
files will be held in the custody of Superintendent/ Head Assistant/Section 
I/C. 
 
28. The security classification i.e. SECRET/CONFIDENTIAL will be 
given at the top and bottom of the letter for identification purposes. 
 
29. Before a secret letter is sent to the despatch office assistant, it will be 
sealed in an envelope addressed and enclosed with the word ‘Secret’ or 
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‘Confidential’ and the office number of the letters. The despatching office 
assistant will enclose it in another cover which is not marked secret or 
confidential. 
 
Demi Official Letters 

30. Correspondence by demi official letter with formations, units or 
military officers should not be used where official correspondence will 
convey the same information. It is to be regarded as private and the 
opinions expressed must be considered personal and not authoritative. 
Demi-Official correspondence will not, therefore be referred to in official 
correspondence or included in official records and should only be included 
in routine notes. This does not apply to correspondence with civilians.  It 
is of the utmost importance, however, that D.O letters received in the 
office should be recorded, and that copies should be kept of any outgoing 
D. O letter whether in reply to these received or as originals. All officers 
should keep personal files for this purpose. 
 
Files 

31. A file consists of two parts:- 
 

a. Correspondence, comprising of all the letters (receipt and issues). 
 

b. Noting. This is used for internal correspondence in the offices of 
E in C/DW & CEs/CsMES but will seldom be used in GEs/AGEs 
offices. 
 

Correspondence:  All receipts and issues will be filled chronologically. 
Each sheet will be page numbered on the top right hand corner. 
 

Noting:  At the top of the first noting sheet, the file number and subject 
will be entered. 
 

The object of noting is to relieve the officer of work in looking up 
references, etc. When essential, office staff may summarise the point 
under reference, but the habit of copying out the contents of the letters 
must be rigidly discouraged, as it is merely waste of time. As a rough 
guide, it may be said that it is the duty of the office staff to put up relevant 
facts but not to express opinions unless asked for. If opinions are required, 
they can be obtained much quicker by discussion than by writing. In 
CsMES office where there are several sections, co-ordination is achieved 
by noting (see paragraph 45).  
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Note:  It is important that there should be a separate policy file on each 
subject to serve as a ready reckoner. This should contain nothing but 
policy letters. 
 
32. Sections will be responsible for the custody and issue of files.  
Personal files may not be issued to office assistant without the authority of 
the Superintendent/ Head Assistant/Upper Division Assistant. 
 
 Record-keeping office assistant must know the location of any file at 
any moment. They are not responsible for the contents of a file. 
 
33. The Superintendent/Head Assistant is responsible that the contents of 
a file are kept up to date and for its safe custody while it is in use. 
 
Numbering of Files 

34. Each section will be allotted a batch of numbers which should be 
ample to cover its requirements. A new file may only be opened with the 
approval of an officer. A file cover will be prepared to show: 

a. File Number 
b. Main Head (A selection from Annex ‘A’) 
c. Locality 
d. Sub Heading 
e. Subject 
 
Reference to other files whether belonging to the MES or another 
office. 
 

 The noting sheet, when used, will be prepared and placed within the 
 cover or a file board. The file will be entered in the register of files. 
 

 
Destruction of Files 
 

35. It is most important that files which are closed should be regularly 
sorted out and destroyed where possible. Files of permanent value will be 
deposited and kept separate from files in use. 
 

36. The Superintendent/Head Assistant/ Sec I/C will submit a list of files 
for destruction or deposit yearly to the head of the office. The list will be 
checked by an officer. 
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37. Annex `B’ gives a list of documents and the period after which type 
may be destroyed. 
 

38. A file which is to be deposited will be checked through by an officer 
and unimportant pages will be removed. The file will be placed in a paper 
cover with the file heading enclosed. The file number will also be written 
on, so that it is visible when the file is put away on the shelf. 
 

File Register 

39. Sections maintain the following: 
 

 a. Register of current files in numerical order. 
 b. Register of current files by main and sub-headings. 
 c. Register of deposited files. 
 d. Register of files issued. 
   
40. All issues will be entered in the files issue register showing the date of 
issue and the individual to whom issued. When a file is received back the 
entry will be struck out. 
 
41.  When a file has been out for more than ten days, the entry will be 
struck out and a fresh entry made as a new issue unless the individual 
holding the file can return it. 
 
42. It is convenient in large offices to have a reminder file shelf on which 
all files noted for bringing forward on a certain date are deposited under 
the date number on the shelf. The receipt office staff will look at the 
appropriate date and put files accordingly. 
 
43. The section office staff will keep a reminder diary showing the 
numbers of files against the date of which the file required. 
 
44. Current files will be kept in open racks properly numbered. Every file 
will be kept in its proper place. The absence of a file must be accounted 
for by an entry made in the “movement of files register”. 
 
Co-Ordination 

45 It is important that sections do not deal with questions affecting other 
sections, but it is equally important to see that any matter is referred to 
every section affected by it Co-ordination is the responsibility of the 
officer dealing with the matter first. He is responsible that any other 
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sections affected are consulted before a reply is issued. This will be done 
by circulating the file to the section concerned who will record their 
remarks on the noting.  
 

46. It is a fundamental rule that there should only be one file in the office 
on any one subject, but it may be necessary in special cases to distribute 
copies of a letter to other sections. Such cases are rare and must be rigidly 
controlled. When it is done the noting sheet will be endorsed accordingly. 
 

Official Secret Act 

47. All officers and sub-ordinates on joining will be required to read the 
“Pakistan as adopted in Bangladesh” official secrets Act 1923 and will 
sign the certificate on the register maintained for the purpose. This register 
will be kept by the Superintendent/Head Assistant who will get it signed 
monthly from the staff. They will make them acquainted with the 
regulations of office procedure contained in Army regulations. Those 
concerned will also make themselves acquainted with the rules for the 
security of Secret, Confidential and f. o. u. o. documents and articles. 
 

File Board 

48. In order to ensure economy in consumption of boards it is desirable 
that a file board should be used as far as possible with periodical repairs 
till the board itself becomes beyond repair. 
 

49. Receipt and despatch of correspondence etc, relating to accounts will 
be done through the CsMES/GEs/AGEs receipt and despatch register. 
Charges on bearing covers receive by UA through the post will be debited 
against the MES office contingent allotment . 
 

Note Books 
 

50. GE/AGE, SDOs and SAE will keep official note books BAFW-1834 
wherein will be entered orders received or given. This book will be carried 
at the time of inspection of superior officers. 
 

Alterations in Forms 
 

51. No amendments will be made to standard Army Forms, W-Series 
except with the approval of the E in C. This does not however preclude the 
rectification of any printers errors in contract and other forms. Suggestions 
for amendments to these forms will be submitted to the E in C, when the 
necessity is felt. 
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52. The use of indelible pencils for signing and initialing correspondence 
e.g memoranda, etc is permitted. This permission does not apply to 
vouchers and accounts documents relating to monetary transactions or to 
contracts and legal documents which must be signed or initialled in ink. 
Indents on various Departments firms, etc for the supply of stores will be 
typed or written in indelible pencil copies being prepared by carbon 
process. The original copy will be signed in indelible pencil. The use of 
signature stamps on indents is prohibited.   
 
Amendment to Technical Publications 
 

53. In order to facilitate the necessary identification of corrections made 
in estimates and bills in various offices through which they have passed 
the following coloured inks or pencils and no others, will be used:  
 

 E in C and T E  Pink 
 DW&CEs Green 
 CsMES Blue  
 GEs ( Alterations by executive) Black  
 AGEs ( Alterations by executive) Brown   
 DADS  Red 

 

Coloured pencils when used must be used with care all ticks and initials 
on measurement books, abstracts and bill etc must be small and near care 
being taken to avoid obliteration of detail. 
 

Amendment to Regulations 
 

54. Correction to Regulations and official publications will be carried out 
neatly. Where the correction is of trivial misprints or involves 
cancellation, without substitution, of words, sentences, or paragraphs, the 
amendment will be made neatly in manuscript. The correction slip cutting 
will not be pasted in the Book but the number and date will be given in the 
margin in red ink. Where the correction involves the rewarding or addition 
of complete sentences or paragraphs the amendment will be made by 
neatly pasting in the correction slip. 
 
Inspection by Local Audit Officers 

55. GE/AGE will as far as possible arrange to be present when the visit of 
local Audit officer of the Military Accounts Department is notified. 
 



RESTRICTED 

51 
RESTRICTED 

 
56. All letters containing important instruction and orders etc will be 
stamped or endorsed with the works “Acknowledge receipt by return”. If 
no acknowledgement is received within the normal period taken by the 
post for a reply to be received allowing grace of a day or so a further copy 
is to be sent at once. This procedure is to be followed only in the case of 
important communications otherwise unnecessary extra work will be 
involved. Cyclostyled memos may be prepared for this acknowledgment, 
so that only references need by filled in. The Superintendent/Head 
Assistant might in some cases be permitted to sign for the head of the 
office. 
 
This supersedes RI No. 6 of 1990 & 8 of 1990 
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             ANNEX - A TO 
             RI – 5/2008 

LIST OF “MAIN HEADINGS” 
 

1. E-1 (Establishment) 

a. Engineer Units  
b. Engineer Training  
c. Training and Maneuvers  
d. Training Manuals  
e. Engineer Operations  
f. Engineer Intelligence  
g. Engineer Preparation for War  
h. Mobilization and Demobilization  
j. Mobilization Schemes and Operations  
k. Organization  
l. Establishment-General  
m. Officers  
n. NG Staff –Permanent  
p. NG Staff-Officiating  
q. Office and Interior Establishment Permanent  
r. Office and Interior Personnel-Officiating  
s. Casual Personnel  
t. Pay and Allowances  
u. Advances  
v. Security Deposits of Establishment  
w. Office and Contingencies  
x. Transfer of Charges  
y. Examinations  
z. Honours and Rewards  
aa. Inspections and Tours  
ab. Records  
ac. Stationery, Books, Forms etc. 
ad. Orders, Instructions etc. 
ae. Amendments to Regulations  
af. Reports and Returns 
ag. Courses 
ah. G P Fund 
aj. TA/DA Claim 
ak. Pension Gratuity 

 

5A-1 
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2. E-2 (Works Section) 

a. Accommodation –General 
b. Major works- Officers quarters and Messes 
c. Major Works- Troops 
d. Major Works- Miscellaneous Units 
e. Major Works- Hospitals-General 
f. Major Works- Auxiliary and Territorial Forces 
g. Major Works- Buildings for Depots 
h. Major Works- Special Works Defences  
j. Major Works- Special Works- Mobilizations 
k. Major Works- Special Works –Miscellaneous 
l. Major Works- Lands 
m. Major Works- Military Road in Cantonments  
n. Major Works- Military Roads Ex-Cantonments  
p. Major Works- Railways Sidings  
q. Major Works- Drainage  
r. Major Works- Conservancy  
s. Minor Works- Military  
t. Minor Works- Buildings  
u. Maintenance Works- Military Road in Cantonment 
v. Maintenance Works- Military Roads Ex-Cantonment 
w. Maintenance Works- Miscellaneous 
x. General Charges- Rents for Buildings  
y. General Charges- Rents for Lands 
z. General Charges- Rates for Taxes 
aa. General Charges- Payment for Railway Sidings 
ab. General Charges- Care of Vacant Buildings 
ac. General Charges- Miscellaneous 
ad. Rifle and Artillery Ranges 
ae. Camping Grounds 
af. R. A. F. Works 
ag. Landing Grounds 
ah. Ordnance and Clothing Factory Works 
aj. Army Remount Department Works 
ak. Army Farms Works 
al. Navy Works 
am. Civil Works General – Under the E in C 
an. Political 

 

5A-2 
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ap. 

 
Cantonment Works 

aq. Deposit Works 
ar. Engineer Works- War 
as Engineer Works- Maneuvers  
at. Re-appropriation of Buildings etc 
au. Disposal of Buildings etc 
av. Register of Civil Buildings 
aw. Reports and Returns 
ax. Fixtures 

 
3. E-3 (Stores Section) 

a. Store-Rules and Regulations 
b. Stock Taking 
c. Furniture- General 
d. Furniture- New Supply 
e. Furniture- Maintenance 
f. Tools and Plants 
g. Stocks 
h. Store Purchases for Stock 
j. Store Purchases for Works 
k. Engineer Stores and Equipment (Mobilization Reserves) 
l. Materials Accounts 
m. Stores in Hand Accounts 
n. Disposal of Stores etc 
p. Losses of Stores etc 
q. Catalogues and Price Lists 
r. Reports and Returns 
s. Contract for Stores & Furniture. 

 
 
4. E-4 (Electrical and Mechanical Section) 

a. Rules and Regulations E & M 
b. Water Supplies 
c. Electrical Supplies 
d. Refrigerators /Air Conditioners/Heating 
e. Miscellaneous Machinery 
f. Renewals- Installations 
g. P. O. L 
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h. Lightning Conductors 
j. Defence Lights 
k. Manufactures 
l. Contracts E & M 
m. Disposal of Machinery etc 
n. Transport 
p. Schedule of Rates E & M 
q. Specifications – E & M 
r. Reports & Returns 
s. Contract for E & M 
t. Contract for T & P 

 
5. E-5 (Budget Section) 

a. Accounts- General 
b. Accounts-Routine 
c. Budget and Allotments- Rules and Regulations 
d. Budget Allotments – MES Works (Army/BAF/Navy) 
e. Schedule of Demands – Rules and Regulations  
f. Schedule of Demands – MES Works (Army/Navy/ BAF) 
g. Suspense – General 
h. Revenue Receipts –MES 
j. Audit Objections 
k. Reports and Returns 
l. Review of MES Expenditure 
m. Appropriation Accounts 
n. Draft Para for Audit Reports 

 
6. E-6 (Contracts, Technical Examination & Drawing Section) 

a. Technical Scrutiny 
b. Schedule of Rates 
c. B of Q 
d. Specifications 
e. Contracts 
f. Contracts B & R 
g. Measurement Book 
h. Cantonment Surveys 
j. Routes and Distances 
k. Register of Military Buildings 
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l. Reports and Returns 
m. Scales and Designs 
n. Type Plans. 
p. Records Drawings 
q. PPR/PPA 

 

7. E-7 (Office Administration). Only for E in C & DW&CE’s Office. 
 

a. General Correspondence 
b. Pay & Allowances Officers 
c. Pay & Allowances M Cadre 
d. Pay & Allowances  NG 
e. Monthly Bill RTE/CP 
f. Part II Order 
g. Casualty Return 
h. Office Order 
j. Movement Order Officers & NGs 
k. GP Fund 
l. TA/DA Officers& NG 
m. Identity Card Officers& NG 
n. Family Pension Officers 
p. Pension & Gratuity NG  
q. Allotment of Accommodation-Officers & NG 
r. Occupation /Vacation Govt. Quarter 
s. Type writer, Computer & PPC etc 
t. Police Verification 
u. Telephone 
v. MES Kallayan Tahbil 
w. Budget Allotment 
x. MES Departmental Exam 
y. Discipline 
z. Course for Officers & NG 
aa. ACR 
ab. Ration & Payment Auth 
ac. Service Book  
ad. Liveries 

 

8. E-8 (Revision). Only for E in C’s Branch. 

a. General Correspondence 
 

5A-5 
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b. Board of Officers Regarding Revision Rules Regulation/Drg 
c. Policy Letter Regarding Revision Rules Reg/Drg 
d. MES Regs 
e. Compendium of MES RI 
f. Technical Bulletin 
g. Technical Instruction. 
h. Barrack Synopsis 
j. Barrack & Hospital Schedule. 
k. MES Schedule of Rates. 
l. Company File for Use of Different Product in MES. 

 
9. E-9 (Tech Examiner). Only for E in C’s Branch. 

a. General Correspondence Regarding Technical Inspection 
b. Time to Time Issue of Policy Letters 
c. Technical Inspection – All GE/AGE Offices 

 
10. E-10 Design (Struc) 

a. General Correspondence 
b. Type Plan 
c. CE’s Drawing 
d. Amendment Drawing for A & B type Bungalow 
e. Seismic Zone 
f. Policy 
g. Deposit Works 
h. Engagement of Consultant & Design 

 
11. E-11 (Testing Laboratory) Only for E in C’s Branch. 
 

a. General Correspondence 
b. Sand Testing Report 
c. Cylinder Testing Report 
d. Steel Testing Report 
e. Cement Testing Report 
f. Report on unsatisfactory result of Steel, Concrete, 

Sand, Cement etc. 
g. Bill Payment/Bank Letter 
h. Board Proceeding 
j. Maintenance/Change of Machines 
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k. MES Archive 
l. Soil Test 
m. Receive Voucher 
n. Bill Voucher 
p. Standing Operating Procedure 
q. Budget 
r. Comparative Statement 
s. Calibrations 

 
 
12. E-12 See Routine Instruction No.-5 Para – 2 Sub-Para – m. 
 
13. E-13 See Routine Instruction No.-5 Para – 2 Sub-Para – m. 
 
14. E-14 See Routine Instruction No.-5 Para – 2 Sub-Para – m. 
 
15. E-15 Design (Arch) 

a. General Correspondence 
b. Preparation of Architectural plan and aesthetic view of MES 

wks & Deposit wks 
c. Revision of MES type plan (Architectural part) 
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ANNEX - B TO 
            RI – 5/2008 
 

PERIOD OF DESTRUCTION OF RECORDS 
 
List showing documents and the period after which type may be 
destroyed:- 
 

Ser Description of Records Period after which documents 
may be destroyed 

1. Rough drafts or circulation copies 
letter issued. 

Rough drafts- As soon as 
letters are signed. Circulation 
copies after one month. 

2. Duplicate copies of General 
Register of receipts meant for 
section office staffs and triplicate 
copy for circulation to officer. 

(Duplicate copies) If prepared 
Triplicate copies) when seen 
by all concerned. Original to 
preserve. 

3. Current files that will never be 
required for reference or which 
have not had an entry on their 
noting sheet for over a year. 

List to be put on by each 
section annually. 

4. Attendance Books 
   

Annually. 

5. Record section for  destruction List to be put up annually. 
6. Annual Return from which other 

printed returns are compiled. 
Two years. 

7. E & M Annual installation 
Return. 

During the life of the plant 
concern. 

8. Budget estimate. Five Years. 
9. Annual Confidential Report 

establishments. 
Three years after final 
retirement, dismissal or 
resignation 

10. Register of contracts kept by 
CMES. 

Ten Years. 

11. Duplicates of contracts and 
correspondence dealing with 
contracts 

Six years after the date of 
completion of contracts. 

12. Un-accepted tenders. One Year after annual audit. 
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Ser Description of Records Period after which documents 

may be destroyed 
13. Books, nominal rolls, return etc 

serving temporary purpose only. 
One year (Original nominal 
Rolls of interest will be 
preserved). 

14. Part II orders and Office Orders. To be preserved in perpetuity. 
15. Register of letters received and 

dispatched (Old System). 
Five Years. 

16. Minor correspondence with 
subsidiary  papers relating to 
stores and supplies indents, office 
accessories handing over 
certificates etc. 

One year after audit. 

17. Office Cash Books To be preserved in perpetuity. 
18. Security Deposit Register. To be preserved in perpetuity. 
19. Register of Stationary  One Year after audit. 
20. Register of Service labels and 

local dispatch. 
One Year after audit 

21. Comparative statement of tenders. Five Years. 
22. Completion Reports of Minor 

Works and Repairs. 
Three Years. 

23. Completion Report of Major 
Works. 

Ten Years. 

24. Periodical technical journals 
purchased by MES viz Builders 
Trade Journals etc. 

Four to five Years. 

25. All drawing kept by E-6 Section, 
Except record plans of any 
description. 

Five Years. 

 Accounts Documents 

26. Civilian subordinate pay lists and 
documents relating there to 
(except duplicate copies of which 
acquaintances are obtained) 

Six Years. This Period applies 
to pay bills in respect of which 
necessary verification of 
service has been recorded in 
the service books/rolls of the 
individual concerned. 
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Ser Description of Records Period after which documents 
may be destroyed 

27. Duplicate copies of officers pay 
bills 

Five Years. 

28. Vouchers and store accounts 
including registers and subsidiary 
documents     (furniture T & P 
Ledger etc). 

Ten Years. 

29. Audit Objections of DFD  Ten Years. 
30. DFD Office Inspection Reports. Ten Years. 
31. Counterfoils of Impersonate 

Account Book (Old) 
Ten Years. 

32. Counterfoils Receipt Book S. 119 Ten Years. 
33. Expense ledgers (Construction 

Accounts) 
Ten Years. 

34. Register of Appropriations. Ten Years. 
35. Register of approvals. Ten Years. 

 
After closing the accounts of any work expenditure relating to this is 
recorded therein. 
 
Note: 
 
1. At present, PPA-2008 is followed for all types of tender and contract. 
So tender and contract documents need to be destructed as per time 
duration stated in Appendix-B of the procedure for implementation of the 
PPA-2008. 
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ROUTINE INSTRUCTION NO 6/2008 

REPRESENTATION AND USE OF  
PRIVILEGED DOCUMENTS 

 
1. All correspondence and noting leading up to the issue of a decision 
affecting any MES personnel is to be treated as privileged document and 
copies of such correspondence /noting are not to be given to or retained by 
the individual concerned. He should however be informed of the final 
decision in his case. Copy of relevant Part-II-orders or transfer orders may 
be retained if desired by the individual concerned. 
 
2. Disciplinary action will in future be taken in all cases when copies of 
such correspondence and noting are attached or referred to in 
representations submitted by any individual. Such disciplinary action will 
not be limited to the individual but extended to the custodians of such 
papers. 
 
This supersedes RI No. 45 of 1990 
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ROUTINE INSTRUCTION NO 7/2008 

OFFICE MACHINERY AND APPLIANCES 
 
1. The provision in MES offices of special office machinery appliances 
e.g. indexing cards, etc required for the propose of keeping  complete and 
handy records relating to establishments and stock etc, will be governed 
by the following  rules : 
 

a. The CMES of an area may with the approval of the DW&CE 
concern authorise the introduction of special office machinery and 
other appliances in his office as well as in the subordinate to him 
provided economy is manifest in directions such as saving time better 
supervision of work and getting better value for money etc. In the 
initial stage of the system the need for economy should be studied e.g. 
wooden trays may be used for cabinets required indexing cards. 
 

b. The cost of such appliances must be ultimately covered by at 
least a corresponding reduction in the annual ministerial 
establishment charges. 
 

c. Necessary funds for the purpose must be found from within the 
authorised allotment placed at the disposal of the office concerned. 

 

d. The introduction into an office of any device which does not 
meet the provisions laid down in (b) above will require the previous 
sanction of the CFA. 
 

e. The extension of any system, which may have been introduced as 
an experimental measure, to others, etc must be reviewed in the light 
of the results of the experiments which should be reported to HQ 
showing the saving in establishment involved with a view to its being 
considered and adopted as a standard procedure. 
 

f. Following the above principles, the use of any special forms or 
registers other than those authorised by Regulation can be permitted 
by the CMES subject always to the condition that prior sanction to 
printing etc is obtained. 
 

g. The introduction of any such forms etc is not binding on 
successor other than an officiating officer.  

 
2. This supersedes RI No. 8 of 1990 
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ROUTINE INSTRUCTION NO 8/2008 

CLASSIFICATION OF CONTINGENT CHARGES 
 
Ref: 
A. Defence Services Regulations for the MES 1964 Para 168. 
 
1. The following charges will be classed as contingent charges debitable 
to the appropriate sub / minor head relating to ‘Establishment’ as amended 
up to date of the relevant MES head of account of the service concern. In 
the case of E in C’s Branch these charges will be debited to main head 12 
sub head K (4) as amended up to date. 
 

a. Cost of stamps 
b. Carriage of parcels etc. and tonga or taxi hire for cashing 
cheques. 
c. Hot weather establishment 
d. Small payments for drinking water and for dusting offices. 
e. Payments on account of law charges pertaining to the MES 
(Charges which are incidental to a work or to the hiring of 
accommodation or resumption of sides are, however, treated as 
General charges). 
f. Charges on account of advertisements other than those for works. 
g. Charges for local printing at private presses and binding charges, 
where authorised. 
h. Pay of Sweepers and Bhisties employed for offices. 
j. Perishable articles of office use for inspection bungalows. 
k. Cost of books and periodicals. 
l. Chemicals for Ferro prints. 
m. Language rewards and honoraria. 
n. Municipal professional tax on MES personnel. 
p. Other miscellaneous charges not included in the above but which 
are ordered by the MES in consultation with the C of A concern to be 
classed as contingent charges or which are authorised in Service 
Instructions or other Government Orders issued from time to time, as 
a correct charge against the office allowances of units. 
 

2. The contingent charges referred to above will be met out of the 
imprest granted to the E in C /DW&CE/CMES by the C of A  concerned 
and from cash assignments are held. 
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ROUTINE INSTRUCTION NO 9/2008 

MES AUTHORITY EMPOWERED TO ORDER MOVES ON DUTY 
 

Refs: 
A. Defence Services Regulations Passage Regulations (Provisional) 1952. 
B. Defence Services Regulations for the MES 1964. Para 137. 
C. Compendium of MES Routine Instructions 1990 RI No. - 4. 
D. Compendium of MES Routine Instructions 1990 RI No. - 406. 
 
Move Authority for MES Personnel 

1. The authorities competent to sanction moves of the Army/Civilian 
Officers and other individuals of the MES on permanent and temporary 
duty within Bangladesh are given in Passage Regulation (Provisional) 
Appendix ‘D’. Salient aspects of move are as follows: 
 

Unless otherwise provided for by existing orders of general application, 
moves on duty within Bangladesh authorised by regulations will be 
sanctioned as under: 
 

Ser Person and type of move Authority Remarks 
 

1. Postings and transfers to 
and from MES. 
 

E in C Military and Civilian 
officers & 
subordinates. 

2. Permanent moves  
E in C 

 
Military and civilian 
officers and all other 
individuals. 

a. Moves from one area to 
another. 

b. Within an area  
E in C 

 
Except AEs.  (1) Military and civilian 

officers  
 

 (2) Military and civilian 
officers 

CMES AEs and all other 
individuals below 
AEs. 

 

c. Within an MES Division 
 

GE 
 

Military and civilian 
officers and all other 
individuals. 
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Ser Person and type of move Authority Remarks 
3. Temporary moves  

E in C 
 
Military and civilian 
officers and all other 
individuals. 
 

 a. From one area to 
another 

 b. From one CMES area 
to other CMES area 

DW&CEs 
 

Military and civilian 
officers and all other 
individuals. 
 

 c. Within respective area CMES Military and civilian 
officers and all other 
individuals. 
 

 d. Within MES Division GE Military and civilian 
officers and all other 
individuals. 

  
2. Sanction for temporary duty move should be obtained before 
commencement of the move. However, under emergency circumstances 
ex-post-facto sanction may be obtained. 
 
Move Authority for MES Vehicles 

3. The competent authority in sanctioning the move of MES vehicles are 
as follows: 
 
Ser Area Authority Remarks 
1. For all stations outside the area of 

DW&CE/CMES (i.e) inter area 
moves. 
 

E in C  

2. Outside the area of a CMES but 
within the area of DW&CEs 
 

DW&CE  

3. Outside a parent Division but 
within the area of the CMES 
 

CMES  

4. Within GEs/AGEs Division GEs/AGEs (If 
independent AGE) 
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4. Delegation of Power to Sanctioning Authority.   Authority specified 
in Para 3 above may delegate their power of sanctioning moves of vehicles 
to their staff officers as follows: 
 
Ser Competent Authority Delegated Authority Remarks 
1. E in C D Wks Not below the rank  

of Col/CE 
2. DW&CEs SO-I Not below the rank  

of Lt Col/SE 
3. CsMES DCMES Not below the rank  

of Maj/XEN 
4. GEs AGE Not below the rank  

of Capt/AXEN 
5. Independent AGEs AE/SSAE Not below the rank  

of AE/SSAE 
 
Applications for inter area moves will be submitted to E in C’s Branch 
normally a week before the move is due. In urgent cases, authority will be 
obtained by signal or telephone prior to the move. 
 
5. Responsibility for the Vehicles. When using Govt. transport the 
Senior Officer/person will ensure that no un-authorised person are allowed 
to travel in the vehicle. The duty slip should indicate the number of 
persons and their designations traveling in the vehicle. It should also 
indicate the exact nature of duty and the specific place to be visited. 
 
6. Authority for MTO.    For ‘‘Recreation Purpose’’ the unit MTO is 
authorised to detail a vehicle, if available. In such cases the duty slip 
should be endorsed in red ink ‘‘On Hire’’ and a board marked ‘‘On Hire’’ 
should be fixed to the front bumper of the vehicle.  
 
Note: 
 

1. In MES Organogram, Mechanical Transport Officer (MTO) is not 
authorised. Adhoc basis, MTO may be nominated by the Head of 
respective office from existing available under command officers. 
  
This supersedes RI No. 4 of 1990 & 406 of 1990 
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ROUTINE INSTRUCTION NO 10/2008 
ACCIDENT INVOLVING DAMAGE TO  

BUILDING & HUMAN LIFE 
 
Report on Accidents involving damage to building, human life etc. 
 

1. In the case of any accident of a serious nature which involve damage 
to a human being or structure, whether the work  is being done by contract 
or not, an official report will be  made at once by the officer in charge of 
the work to his next superiors. The first information report (FIR) will be 
made immediately on phone or by a signal to the E in C and the Director 
of works concerned and will be followed by detailed report .   
 

2. If the damage to the structure is of such a nature that the completion 
of the building will be seriously delayed, the CMES will forward the 
report with his remarks to the DW & CE , who will use his discretion in 
deciding whether to inform the E in C or not . 
 

3. In all Cases where the building or structure is being built for another 
Department, the reports (1) and (2) will be rendered by the ordinary 
channels to service HQs for information the date will be made at once. 
 

4. Accidents and breakdown in E/M installation will be prepared to the 
E in C/DW & CE if: 
 

a. A serious situation is likely to occur which may affect the troops. 
b. The failure is due to defects in the plant which it is desired to 
bring to the notice of the DGDP etc. 
c. Personnel are seriously injured. 

 

5. In case of accidents wherein a Govt. Vehicle is involved causing the 
death of a civilian employed in MES a report should also be made to civil 
police. 
 

6. Death of MES employee will be reported to AHQ, E-in-C’s Br, Wks 
Dte along with NOK and address within 24 Hrs. 
 

7. On occurrence of an accident involving human life, limb or part there 
of a Station Court of Inquiry be conducted to determine cause of accident 
and fix responsibility and make recommendation for payment of 
compensation.  
 
This supersedes RI No. 7 of 1990 
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ROUTINE INSTRUCTION NO 11/2008 

ANONYMOUS AND PSEUDONYMOUS LETTERS 
 
Ref: 
A. The Army Regulations volume II – (Instructions) 1975 Rule 316 Para 
237. 
 
1. Writing and submission of anonymous letters, petitions etc., or being 
concerned in any way with their initiation etc., is FORBIDDEN and 
constitutes a grave offence against good order and Military discipline. 
Grievances will NOT be aired anonymously, the proper procedure to be 
followed for their redress is laid down in BAA Section 167 and 168 and 
AR (I) 193 and 194. 
 
2. Anonymous / pseudonymous communications will normally be 
destroyed by their recipient. No action of any kind is to be taken on them 
and no notice of any kind is to be taken on their contents. 
 
3. These letters should as a rule be ignored but the recipients of such 
letters should use their discretion and take action on such letter if the 
information given appears to be specific and likely to prove of value. 
 
This supersedes RI No. 81 of 1990 
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ROUTINE INSTRUCTION NO 12/2008 

RECRUITMENT/APPOINTMENT OF NON-GAZETTED STAFF 
IN THE MES 

 
1. Employment in MES falls under the following Categories: 
 

a. Permanent employees 
b. Regular temporary employees (RTE) 
c. Casual employees 

 
2.     This RI deals with recruitment/appointment to (a) and (b) of Para 1 
above. Recruitment rules published in Appendix to SPAO 6/65 up-to-date 
ammended will be strictly followed. 
 
3. Minimum educational and technical qualification required of a 
candidate for appointment to various gazetted & non-gazetted basic 
establishment in the MES are laid down in Annex `KA`. 
 
4. All technical personnel for E&M and B&R cadre who are in 
possession of Diploma of Electrical, power, Mechanical & Civil 
Engineering from any Govt. polytechnic Institutes or other similar 
Institutes recognized by the Govt. are eligible for appointment as SAE  
E&M &  SAE  B&R after obtaining their original Diploma. 
 
5.    Recruitment of Class-III and Class-IV basic categories will be 
controlled by the authorities as laid down in the “Administrative book-
2007 for classification, appointment and promotion of MES officers and 
staffs”. 
 
6. a. Ineligible candidates will be regretted straightway through 
 endorsement on the original applications. 

 

b. Eligible candidates will be called for interview and test where 
necessary. 

 

c.  Those found suitable will be listed in order of priority essentially 
based on merit with date on which interview and tested. 
 
d. Candidates declared successful will be asked to fill in the 
application form already in use. 
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e. Successful candidates when placed on waiting list may be 
informed of the fact. 
 

7. DW&CE (Army), (Air) and (Navy) will maintain waiting list registers 
for all categories up to and including Gde-I. Waiting list Register will 
contain the information as per specimen appended below: 
 
 

Ser Date of 
Approval 

Name Home 
Dist 

Postal 
Address 

Date 
interviewed/Tested 

Approved 
as Gde/Cat 

1 2 3 4 5 6 7 
 

Whether Ex-servicemen 
(Engineers or other Arms) 

Authority Remarks 
 

8 9 10 
 
8. On the fall of a vacancy the candidates will be offered appointments 
in order of priority. Where possible the candidates will be posted initially 
to their home district. In case a candidate fails to report by the specified 
date without any valid grounds, offer made will be cancelled. 
 
9. Candidates in first appointment will be on probationary period as 
given in Appendix `A` to Annexure of SPAO 6/65. 
 
10. Priority of selection and employment will be as follows:- 
 

a. CPs of MES personnel. 
b. Sons and daughter of MES Employee. 
c. Ex-servicemen (Engineers). 
d. Others. 

 
11. Direct recruitment/appointment qualification required for UDA is 
Graduate (2nd Class). 
 
This supersedes RI No. 162 of 1990 
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            ‡µvocÎ - ÔKÕ 

Avi AvB - 12/2008 
 
 

mvsMVwbK KvVv‡gv Abyhvqx we`¨gvb (nvjbvMv`) wb‡qvMwewa 
 

 
µwgK c‡`i bvg I msL¨v mivmwi 

wb‡qv‡Mi 
Rb¨ 

eqmmxgv 

wb‡qvM c×wZ cÖ‡qvRbxq 
†hvM¨Zv ‡eZb †¯‹j (2005)

1 2 3 4 5 
1| 
 
 

K| cÖavb cÖ‡KŠkjx t 04
16,800-650 x 6-
20,700 
 
 

-
 
 
 
 
 

ZË¡veavqK 
cÖ‡KŠkjx nB‡Z 

c‡`vbœwZi 
gva¨‡g 

Dc cÖavb 
cÖ‡KŠkjx wnmv‡e 
3 ermimn 18 
ermi PvKzix| 

2| 
 

ZË¡veavqK cÖ‡KŠkjx t 11
15,000-600x8-
19,800/- 
 

- wbe©vnx 
cÖ‡KŠkjx 

we/Avi, B/Gg, 
AvK© nB‡Z 
c‡`vbœwZi 
gva¨‡g| 

K| ^̄xK…Z 
wek¦we`¨vjq 
A_ev 
G¨v‡mvwm‡qU 
†g¤̂vikxc 
Ae w` BbwówUDU 
Ae BwÄwbqvi 
(evsjv‡`k) cvU© 
ÕGÕ I ÕweÕ cvm | 
L|  wbe©vnx 
cÖ‡KŠkjx wnmv‡e 
b~~¨bZg 
5 ermi PvKzixi 
AwfÁZvmn 12 
eQ‡ii PvKzixi 
AwfÁZv| 

 
 
 
 
 

12K-1 
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‡bvUt    (1) †mbvm`i, wR Gm kvLv, GmwW cwi`ßi cÎ bs- 1701/1/GgBGm/8/GmwW-1 ZvwiLt  
02-01-1991 Bs| 

 
µwgK c‡`i bvg I msL¨v mivmwi 

wb‡qv‡Mi 
Rb¨ 

eqmmxgv 

wb‡qvM c×wZ cÖ‡qvRbxq 
†hvM¨Zv ‡eZb †¯‹j (2005)

1 2 3 4 5 

3| 
 

wbe©vnx cÖ‡KŠkjx we/Avi t  
37 
11,000-475x 14-
17,650/- 
 

- K| c‡`vbœwZi 
gva¨‡gt 
mnKvix wbe©vnx 
cÖ‡KŠkjx we/Avi 
nB‡Z c‡`vbœwZi 
gva¨‡g| 

mnKvix wbe©vnx 
cÖ‡KŠkjx we/Avi 
wnmv‡e b~¨bZg 3 
ermi PvKzixi 
AwfÁZv| 

4| wbe©vnx  cÖ‡KŠkjx, 
AvK©/ óªvK/Kw¤úDUvi  
wm‡óg G¨vbvwjó t 01 
11,000-475x14-
17,650/-(1) 

- - we`¨gvb wb‡qvM 
wewa‡Z †bB wKš— 
mvsMvVwbK 
KvVv‡gv‡Z      
Aš—f©~³ Av‡Q| 

5| 
 

wbe©vnx  cÖ‡KŠkjx B/Gg t 
02 
11,000-475x14-
17,650/- 

- mnKvix wbe©vnx 
cÖ‡KŠkjx B/Gg 
nB‡Z c‡`vbœwZi 
gva¨‡g| 

mnKvix wbe©vnx 
cÖ‡KŠkjx B/Gg 
wnmv‡e b~¨bZg 3 
ermi PvKzixi 
AwfÁZv| 

6| 
 

K| mnKvix wbev©nx 
cÖ‡KŠkjx, we/Avi t 38 
6800-325 x 7-9,075-
Bwe-3655x 11-13090/- 
 
 
 
 
 

K| 
c‡`vbœwZi 
†¶‡Î|  
cÖ‡hvR¨ 
b‡n 
 
 
 

L|  
mivmwi 
wb‡qv‡Mi 
†¶‡Î|  
25-40 
ermi 

K|  wmwfwjqvb 
k~b¨ c‡`i 50% 
mnKvix 
cÖ‡KŠkjx we/Avi 
nB‡Z c‡`vbœwZi 
gva¨‡g| 
 
 
L| wmwfwjqvb 
k~b¨ c‡`i 50% 
mivmwi wb‡qv‡Mi 
gva¨‡g| 
 
 

K| c‡`vbœwZi 
†¶‡Î|  mnKvix 
cÖ‡KŠkjx we/Avi 
wnmv‡e 04 eQ‡ii 
PvKzixi 
AwfÁZvmn 
wefvMxq cix¶vq 
cvm| 
L| mivmwi 
wb‡qv‡Mi †¶‡Î| 
Aby‡gvw`Z 
wek¦we`¨vjq nB‡Z 
wmwfj BwÁwbqvwis 
G wWMÖxavix Ges 4 
(Pvi) eQ‡ii   
ev —̄e Kv‡Ri 
AwfÁZv| 

 
 
 
 

12K-2 
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†bvUt     (2) Ges (3) ‡mbvm`i, wRGmkvLv, GmwW cwi`ßi cÎ bs- 1701/1/GgBGm/8/ 
GmwW-1 ZvwiL02-01-1991Bs| 

 
µwgK c‡`i bvg I msL¨v mivmwi 

wb‡qv‡Mi 
Rb¨ 

eqmmxgv 

wb‡qvM c×wZ cÖ‡qvRbxq 
†hvM¨Zv ‡eZb †¯‹j (2005)

1 2 3 4 5 
7| mnKvix wbev©nx cÖ‡KŠkjx, 

AvK© t 01 
6800-325x 7-9,075-
Bwe-3655x 11-13090/-
(2) 

-
 

- 1991 mv‡j 
GgBGm (†mbv) 
KZ©„K Aby‡gvw`Z 
mvsMVwbK 
KvVv‡gv‡Z     
Aš—f©~³ i‡q‡Q 
wKš‘ 1982 mv‡j 
Aby‡gvw`Z 
wb‡qvMwewa‡Z 
D‡j−L bvB| 

8| mnKvix wbev©nx cÖ‡KŠkjx, 
óªvK t 01 
6800-325x 7-9,075-
Bwe-3655x 11-13090/-
(3) 

-
 

- - 

9| 
 

mnKvix wbev©nx cÖ‡KŠkjx, 
B/Gg t 09 
6800-325x 7-9,075-
Bwe-3655x 11-13090/- 

K| 
c‡`vbœwZi 
†¶‡Î| 
eq‡mi 
mxgve×Zv 
bvB| 
 
L|  
mivmwi 
wb‡qv‡Mi 
†¶‡Î | 
25-40 
ermi 

K| wmwfwjqvb  
k~b¨ c‡`i 
50% mnKvix 
cÖ‡KŠkjx 
we/Avi nB‡Z 
c‡`vbœwZi 
gva¨‡g| 
L| wmwfwjqvb 
k~b¨ c‡`i 
50% mivmwi 
wb‡qv‡Mi 
gva¨‡g| 
 

 

K|  c‡`vbœwZi 
†¶‡Î|  mnKvix 
cÖ‡KŠkjx B/Gg 
wnmv‡e 04 eQ‡ii 
PvKzixi 
AwfÁZvmn 
wefvMxq cix¶vq 
cvm| 
L|  mivmwi 
wb‡qv‡Mi †¶‡Î| 
Aby‡gvw`Z 
wek¦we`¨vjq nB‡Z 
B‡jKwUªK¨vj/ 
†gKvwbK¨vj/ 
cvIqvi BwÁwbqvwis 
G wWMÖxavix Ges 4 
(Pvi) eQ‡ii ev¯—e 
Kv‡Ri AwfÁZv| 

 

 
12K-3 
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µwgK c‡`i bvg I msL¨v mivmwi 

wb‡qv‡Mi 
Rb¨ 

eqmmxgv 

wb‡qvM c×wZ cÖ‡qvRbxq 
†hvM¨Zv ‡eZb †¯‹j (2005)

1 2 3 4 5 
10| 

 
mnKvix   cÖ‡KŠkjx, we/Avi 
t 18 
6800-325x 7-9,075-
Bwe-3655x 11-13090/- 
 

K| 
c‡`vbœwZi 
†¶‡Î| 
eq‡mi 
mxgve×Zv 
bvB| 
 

K| wmwfwjqvb 
k~b¨ c‡`i 1/3 
Da©Zb Dc 
mnKvix 
cÖ‡KŠkjx 
we/Avi, 
Ifviwkqvi 
†MÖW-1 Ges 
†nW 
WªvdUmg¨vb 
nB‡Z 
c‡`vbœwZi 
gva¨‡g| 
 

K| c‡`vbœwZi 
†¶‡Î| 
(1)  G Gg AvB B 
(cvU© G Ges we)| 
A_ev 
(2) wmwfj 
BwÄwbqvwis G 
wW‡c−vgvavix  A_ev 
WªvdUmg¨vbwk‡c 
wW‡c−vgvavix 
(3)Ifviwkqvi 
†MÖW-1 / †nW 
WªvdUmg¨vb wnmv‡e 
5 (cuvP) eQ‡ii 
AwfÁZvmn 
wefvMxq cix¶vq 
cvm| 
 

L| 
mivmwi 
wb‡qv‡Mi  
†¶‡Î t  
20-30 
ermi| 
 

L|  wmwfwjqvb 
k~b¨ c‡`i 2/3 
mivmwi  
wb‡qv‡Mi 
gva¨‡g|  
 

L| mivmwi 
wb‡qv†Mi †¶‡Î| 
Aby‡gvw`Z 
wek¦we`¨vjq 
nB‡Z wmwfj 
BwÁwbqvwis G 
wWMªxavix| 

 
 
 
 
 
 
 
 
 
 
 
 

12K-4 
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µwgK c‡`i bvg I msL¨v mivmwi 

wb‡qv‡Mi 
Rb¨ 

eqmmxgv 

wb‡qvM c×wZ cÖ‡qvRbxq 
†hvM¨Zv ‡eZb †¯‹j (2005)

1 2 3 4 5 
11| 

 
 

mnKvix  cÖ‡KŠkjx, B/Gg t 
06 
6800-325x 7-9,075-
Bwe-3655x 11-13090/- 
 
 

K| 
c‡`vbœwZi 
†¶‡Î| 
eq‡mi 
mxgve×Zv 
bvB| 
L| 
mivmwi 
wb‡qv‡Mi  
†¶‡Î t  
20-30 
ermi| 
 

K| wmwfwjqvb 
k~b¨ c‡`i 1/3 
wmwbqi Dc-
mnKvix 
cÖ‡KŠkjx B/Gg 
nB‡Z 
c‡`vbœwZi 
gva¨‡g| 
 
 
L| wmwfwjqvb 
k~b¨ c‡`i 2/3 
mivmwi  
wb‡qv‡Mi 
gva¨‡g| 
 

K| c‡`vbœwZi 
†¶‡Î| 
G Gg AvB B 
(cvU© G Ges we) 
cvm| A_ev 
B‡jKwUªK¨vj/ 
†gKvwbK¨vj/ 
cvIqvi 
BwÄwbqvwis-G 
wW‡c−vgvavix 5 
(cuvP) ermi 
PvKzixi AwfÁZv 
m¤úbœ 
mycvwib‡U‡Û›U 
B/Gg †MÖW-1 
Zrmn wefvMxq 
cix¶vq cvm| 
L| mivmwi 
wb‡qv†Mi †¶‡Î| 
 Aby‡gvw`Z 
wek¦we`¨vjq nB‡Z 
B‡jKwUªK¨vj/ 
†gKvwbK¨vj/ 
cvIqvi 
BwÄwbqvwis G 
wWMÖx cÖvß| 

12| 
 

mnKvix  cÖ‡KŠkjx, Gd/Gm  
t 08 
5100-280x 7-7060-
Bwe-300x11-10360/- 

eq‡mi 
mxgve×Zv 
bvB| 

mycvifvBRvi 
Gd/Gm   
†MÖW-1 nB‡Z 
c‡`vbœwZi 
gva¨‡g| 

mycvifvBRvi 
Gd/Gm †MÖW-1 
wnmv‡e 5 (cuvP) 
eQ‡ii Kv‡Ri 
AwfÁZvmn 
GgBGm wefvMxq 
cix¶vq cvm| 

 

 
12K-5 
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µwgK c‡`i bvg I msL¨v mivmwi 

wb‡qv‡Mi 
Rb¨ 

eqmmxgv 

wb‡qvM c×wZ cÖ‡qvRbxq 
†hvM¨Zv ‡eZb †¯‹j (2005)

1 2 3 4 5 
13| 

 
(GmGI) t 03 
5100-280x 7-7060-
Bwe-300x11-10360/- 

- cÖkvmwbK 
Kg©KZv© nB‡Z 
c‡`vbœwZi 
gva¨‡g 

cÖkvmwbK Kg©KZv© 
wnmv‡e 02 
erm‡ii Kv‡Ri 
AwfÁZvmn 
GgBGm wefvMxq 
cix¶vq cvm| 

14| 
 
 

cÖkvmwbK Kg©KZ©v t 05
4100-250x 7-5850-
Bwe-270x11-8820/- 

eq‡mi 
mxgve×Zv 

bvB| 

K| 10% k~b¨ 
c` †ó‡bvMÖvdvi 
(wm‡jKkb 
†MÖW) nB‡Z 
c‡`vbœwZi 
gva¨‡g|  
L| 90% k~b¨ 
c` 
mycvwib‡U‡Û›U 
(K¬¨vwiK¨vj) 
nB‡Z 
c‡`vbœwZi 
gva¨‡g|  

mycvwib‡U‡Û›U 
(K¬¨vwiK¨vj) Ges 
†ó‡bvMÖvdvi 
(wm‡jKkb †MÖW) 
c‡` 2 (`yB) 
eQ‡ii Kv‡Ri 
AwfÁZvmn 
wefvMxq cix¶vq 
cvm| 
 

15| 
 

mycvwib‡U‡Û›U t 09
(c~‡e©i mycvwib‡U‡Û›U 
K¬vwiK¨vj) 
5100-280x 7-7060-
Bwe-300x11-10360/- 

eq‡mi 
mxgve×Zv 

bvB| 

K| †nW 
G¨vwmm‡U›U 
nB‡Z 
c‡`vbœwZi 
gva¨‡g| 
L| †nW 
G¨vwmm‡U›U 
wnmv‡e Kgc‡¶ 
02 erm‡ii 
PvKzixi 
AwfÁZv| 

wefvMxq cix¶v cvm 
mv‡c‡¶| 

‡bvUt  µwgK 12,13 Ges 14 c`ex mg~‡ni AbyK~‡j cÖ¯—veZ wb‡qvMwewa‡Z †eZb †¯‹j  
  6800-325x 7-9,075-Bwe-3655x 11-13090/- wn‡m‡e cÖ¯—ve Kiv n‡q‡Q| 
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µwgK c‡`i bvg I msL¨v mivmwi 

wb‡qv‡Mi 
Rb¨ 

eqmmxgv 

wb‡qvM c×wZ cÖ‡qvRbxq 
†hvM¨Zv ‡eZb †¯‹j (2005)

1 2 3 4 5 
16| 

 
 

wmwbqi Dc mnKvix 
cÖ‡KŠkjx, we/Avi 
(c~‡e©i Ifviwkqvi  
†MÖW-1) t 122 
5100-280 x 7-7060-
Bwe-300x11-10360/- 
 

K| mivmwi 
wb‡qv‡Mi 
†¶‡Î|  
18-30 
ermi| 
L| 
c‡`vbœwZi 
†¶‡Î| 
eq‡mi 
mxgve×Zv 
bvB| 

K| 25% 
mivmwi 
wb‡qv‡Mi 
gva¨‡g| 
 
L| 75% 
Ifviwkqvi 
†MÖW-2 nB‡Z 
c‡`vbœwZi 
gva¨‡g| 

K| weGmwm 
BwÄwbqvwis 
(wmwfj)| 
 
 
L| wefvMxq 
cix¶v cvm| 
 

17| 
 
 

wmwbqi Dc mnKvix 
cÖ‡KŠkjx, B/Gg 
(c~‡e©i mycvt B/Gg †MÖW-1) 
t 72 
5100-280x 7-7060-
Bwe-300x 11-10360/- 

K| mivmwi 
wb‡qv‡Mi 
†¶‡Î|  
18-30 
ermi| 
L| 
c‡`vbœwZi 
†¶‡Î| 
eq‡mi 
mxgve×Zv 
bvB| 

K| 25% 
mivmwi 
wb‡qv‡Mi 
gva¨‡g| 
 
L| 75% mycvt 
B/Gg †MÖW-2 
nB‡Z 
c‡`vbœwZi 
gva¨‡g| 

K| weGmwm 
BwÄwbqvwis 
(B‡jKwUªK¨vj/ 
†gKvwbK¨vj)| 
 
L| wefvMxq 
cix¶vq cvm| 

18| 
 

Dc mnKvix cÖ‡KŠkjx, 
we/Avi 
(c~‡e©i Ifviwkqvi  
†MÖW-2) t 215 
5100-280x 7-7060-
Bwe-300x11-10360/- 

20-30 K| Gm Gm wm
A_ev mggvbmn 
miKvi 
Aby‡gvw`Z †Kvb 
BbwówUDU nB‡Z 
wmwfj 
BwÄwbqvwis G 
wW‡c−vgvavix Ges 
ev —̄e Kv‡Ri 
AwfÁZv|  
 

K| evsjv‡`k 
†M‡RU cÖÁvcbt 
bs 1c-1/ 95/wW-
12/184- ms¯’vcb 
gš¿bvj‡qi mg 
(wewa-2) 
c‡`vbœwZ-27/94-
164 ZvwiL 19  
b‡f¤^i 1994 Bs| 
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µwgK c‡`i bvg I msL¨v mivmwi 

wb‡qv‡Mi 
Rb¨ 

eqmmxgv 

wb‡qvM c×wZ cÖ‡qvRbxq 
†hvM¨Zv ‡eZb †¯‹j (2005)

1 2 3 4 5 
  L| Gm Gm wm

(A_ev mggv‡bi) 
Ges Ifviwkqvi 
†MÖW-2 wefvMxq 
cix¶v cvm| 

L| wefvMxq †hvM¨ 
cÖv_©x bv cvIqv 
†M‡j mivmwi 
wb‡qv‡Mi nvi 
e„w×‡hvM¨| 
 

19| 
 
 

Dc mnKvix cÖ‡KŠkjx, 
B/Gg (c~‡e©i mycvt B/Gg 
†MÖW-2) t 157 
5100-280x 7-7060-
Bwe-300x11-10360/- 

20-30 K| Gm Gm wm
A_ev mggvbmn 
miKvi 
Aby‡gvw`Z †Kvb 
BbwówUDU nB‡Z 
B‡jwUªK¨vj/ 
‡gKvwbK¨vj/ 
cvIqvi 
BwÄwbqvwis-G 
wW‡c−vgvavix| 
L| Gm Gm wm 
(A_ev mggv‡bi) 
Ges mycvwib‡Ub-
‡W›U B/Gg †MÖW-
2 wnmv‡e 
wefvMxq cix¶v 
cvm| 

K| evsjv‡`k 
†M‡RU cÖÁvcbt 
bs 1c-1/ 95/wW-
12/184- ms¯’vcb 
gš¿bvj‡qi mg 
(wewa-2) 
c‡`vbœwZ-27/94-
164 ZvwiL 19  
b‡f¤^i 1994 Bs| 
L| wefvMxq †hvM¨ 
cÖv_©x bv cvIqv 
†M‡j mivmwi 
wb‡qv‡Mi nvi 
e„w×‡hvM¨| 
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µwgK c‡`i bvg I msL¨v mivmwi 

wb‡qv‡Mi 
Rb¨ 

eqmmxgv 

wb‡qvM c×wZ cÖ‡qvRbxq 
†hvM¨Zv ‡eZb †¯‹j (2005)

1 2 3 4 5 
20| 

 
 

‡nW WªvdU&mg¨vb 
t 06 
4100-250x 7-5850- 
Bwe-270x11-8820/- 
 

eq‡mi 
mxgve×Zv 

bvB| 

Wªvd&Umg¨vb 
K¬vm ÔGÕ   
nB‡Z 
c‡`vbœwZi 
gva¨‡g| 

1| WªvdUmg¨vb 
K¬vk ÔGÔ wnmv‡e 
Gg B Gm G 2 
erm‡ii PvKzixi 
AwfÁZv mn 16 
ermi PvKzix| 
2| WªvdUmg¨vb 
K¬vk ÕwmÕ wnmv‡e 
mivmwi  
wb‡qv‡Mi †¶‡Î 
11 ermi PvKzix| 
3| wefvMxq 
cix¶vq cvm| 
4| ‡nW 
WªvdU&mg¨vb 
c`wU wm‡jKkb 
c`| 

21| m¨v¤új Kv‡j±i t 02
3000-150 x 7-4050 
Bwe-170 x 11-5920(4) 

- -
 

we`¨gvb wb‡qvM 
wewa‡Z †bB wKš‘ 
mvsMvVwbK 
KvVv‡gv‡Z  
Aš—f~©³ Av‡Q| 

22| j¨ve‡iUix †UKwbwkqvb t 
02 
3000-150 x 7-4050 
Bwe-170 x 11 -5920(5) 

- -
 

we`¨gvb wb‡qvM 
wewa‡Z †bB wKš‘ 
mvsMvVwbK  
KvVv‡gv‡Z  
Aš—f~©³ Av‡Q| 

‡bvUt  (4) Ges (5) ‡mbvm`i, wRGmkvLv, GmwW cwi`ßi cÎ bs- 1701/1/GmwW-1 ZvwiL 
20-02-1990 Bs| 
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µwgK c‡`i bvg I msL¨v mivmwi 

wb‡qv‡Mi 
Rb¨ 

eqmmxgv 

wb‡qvM c×wZ cÖ‡qvRbxq 
†hvM¨Zv ‡eZb †¯‹j (2005)

1 2 3 4 5 
23| 

 
 

myycvifvBRvi, Gd/Gm 
†MÖW-1 t 42 
3500-210x 7-4970-
Bwe-230x11-7500/- 

eq‡mi 
mxgve×Zv 
bvB| 

mycvifvBRvi, 
Gd/Gm †MÖW-2 
nB‡Z 
c‡`vbœwZi 
gva¨‡g| 

mycvifvBRvi, 
Gd/Gm †MÖW-1 
c‡` wefvMxq 
cix¶vq cvm| 

24| 
 
 

†ó‡bvMÖvdvi  
t 03 
 
3500-210x 7-4970-
Bwe-230x11-7500/- 
 
 
 
 

K| 
mivmwi 
wb‡qvM| 
18-30 
ermi 
 
 
 
 
 
L| 
c‡`vbœwZi 
†¶‡Î| 
eq‡mi 
mxgve×Zv 
bvB| 

K|  mivmwi 
wb‡qv‡Mi 
‡¶‡Î| 
25% mivmwi 
wb‡qv‡Mi 
gva¨‡g| 
 
 
L| c‡`vbœwZi 
†¶‡Î| 
75% 
†ó‡bvUvBwcó 
nB‡Z 
c‡`vbœwZi  
gva¨‡g| 

K|  mivmwi 
wb‡qvM| 
Gm Gm wm 
Zrmn Bs‡iRx 
kU©n¨v‡Û 100 
Ges  UvBwcs-G 
cÖwZ wgwb‡U 40 
kã|  
 
L| c‡`vbœwZi 
†¶‡Î| 
Gm Gm wm Ges 
‡ó‡bvMÖvdvi c‡` 
wefvMxq cix¶vq 
cvm| 

25| 
 
 
 

WªvdU&mg¨vb K¬vm-ÔGÕ t 13
3700-230x 7-5310-
Bwe-250x11-8060/- 

eq‡mi 
mxgve×Zv 
bvB| 

WªvdU&g¨vb K¬vm 
ÔweÕ nB‡Z 
c‡`vbœwZi  
gva¨‡g| 
 

WªvdU&g¨vb K¬vm 
ÔGÕ wnmv‡e 
wefvMxq cix¶vq 
cvm | 
2 erm‡ii 
we`¨gvb c`mn 
14 ermi PvKzix 
WªvdU&g¨vb K¬vm 
ÔwmÕ wnmv‡e 
mivmwi wb‡qv‡Mi 
†¶‡Î 9 ermi| 
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µwgK c‡`i bvg I msL¨v mivmwi 
wb‡qv‡Mi 

Rb¨ 
eqmmxgv 

wb‡qvM c×wZ cÖ‡qvRbxq 
†hvM¨Zv ‡eZb †¯‹j (2005)

1 2 3 4 5 
26| 

 
 

†nW G¨vwmm‡U›U 
(c~‡e©i G¨vwmm‡U›U BbPvR©, 
G¨vwmm‡U›U K¬vK©,  
‡nW K¬vK© ) t 15 
3700-230x 7-5310-
Bwe-250x11-8060/- 

eq‡mi 
mxgvŸ×Zv 
bvB| 

BDwWG nB‡Z 
c‡`vbœwZi  
gva¨‡g| 
 

wefvMxq cix¶vq 
cvm ^̄v‡c‡¶|  
BDwWG wnmv‡e 5 
ermi PvKzixmn 
12 ermi PvKzix| 

27| 
 
 

WªvdU&mg¨vb K¬vm ÔweÕt 47
3500-210x 7-4970-
Bwe-230x11-7500/- 

eq‡mi 
mxgve×Zv 
bvB| 

WªvdU&g¨vb K¬vm 
ÔwmÕ nB‡Z 
c‡`vbœwZi  
gva¨‡g| 
 

1| WªvdU&g¨vb K¬vm 
ÔweÕ wnmv‡e 
wefvMxq cix¶vq 
cvm|  
2| WªvdU&g¨vb K¬vm 
ÔwmÕ wnmv‡e 7 
ermi PvKzixmn 
†gvU PvKzix 12 
ermi| 
3| WªvdU&g¨vb K¬vm 
ÔwmÕ †Z mivmwi 
wb‡qv‡Mi †¶‡Î 7 
ermi PvKzix| 

28| 
 
 

BDwWG (c~‡e©i BDwWwm) 
t 202 
3300-190x 7-4630-
Bwe-210x11-6940/- 
 

K| 
mivmwi 
wb‡qv‡Mi 
†¶‡Î| 
18-30 
ermi 
 
L|  
c‡`vbœwZi 
‡¶‡Î| 
eq‡mi 
mxgve×Zv 
bvB 

K| mivmwi 
wb‡qv‡Mi 
†¶‡Î| 
25% mivmwi 
wb‡qv‡Mi 
gva¨‡g| 
 
L|  c‡`vbœwZi 
‡¶‡Î| 
75% Awdm 
mnKvix nB‡Z 
c‡`vbœwZi 
gva¨‡g| 

K| mivmwi 
wb‡qv‡Mi †¶‡Î| 
øvZK wWMÖxavix 
(2q wefvM)| 
L|  c‡`vbœwZi 
‡¶‡Î| 
wefvMxq cix¶vq 
cvm| 
M| Awdm mnKvix 
wnmv‡e                 
5 erm‡ii PvKzixi 
AwfÁZv| 
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µwgK c‡`i bvg I msL¨v mivmwi 
wb‡qv‡Mi 

Rb¨ 
eqmmxgv 

wb‡qvM 
c×wZ 

cÖ‡qvRbxq †hvM¨Zv 
‡eZb †¯‹j (2005)

1 2 3 4 5 
29| 

 
 

†ó‡bvUvBwcó 
t 08 
3300-190x 7-4630-
Bwe-210x11-6940/- 

18-30 
ermi 

mivmwi 
wb‡qv‡Mi 
gva¨‡g| 
 
 

GBPGmwm (2q 
wefvM) Zrmn 
Bs‡iRx kU©n¨v†Û 80 
Ges UvBwcs G cÖwZ 
wgwb‡U 30 kã| 
 

30| 
 
 

mycvifvBRvi, Gd/Gm 
†MÖW-2t 35 
3100-170x 7-4290-
Bwe-190x11-6380/- 
 

eq‡mi 
mxgve×Zv 
bvB| 

†óvig¨vb 
nB‡Z 
c‡`vbœwZi 
gva¨‡g| 

mycvifvBRvi, 
Gd/Gm †MÖW-2 c‡` 
wefvMxq cix¶vq 
cvm| 

31| 
 
 

WªvdU&mg¨vb K¬vm ÔwmÕ t 34
3100-170x 7-4290-
Bwe-190x11-6380/ 

K| 
mivmwi 
wb‡qvM 
18-30 
ermi 
 
 
L| 
c‡`vbœwZ 
eq‡mi 
mxgve×Zv 
bvB| 
 

K| mivmwi 
wb‡qvM 
75% 
mivmwi 
wb‡qv‡Mi 
gva¨‡g| 
L| 
c‡`vbœwZi 
†¶‡Î 25%  
e−y-wcÖ›Uvi 
nB‡Z 
c‡`vbœwZi 
gva¨†g| 

K| mivmwi wb‡qvM 
Gm Gm wm Ges 
wW‡c−vgv Bb  
WªvdU&g¨vbkxc cvm| 
L| c‡`vbœwZi †¶‡Î 
wefvMxq cix¶vq 
cvm 

32| 
 
 

Awdm mnKvix 
(c~‡e©i GjwWwm) t 383 
3000-150x 7-4050-
Bwe-170x11-5920/- 

18-30 
ermi 

mivmwi 
wb‡qv‡Mi 
gva¨‡g| 
 
 

K| GBP Gm wm cvk 
(2q wefvM) 
L| evsjv/BsivRx‡Z cÖwZ 
wgwb‡U h_vµ‡g 25/30 
kã UvBwcs MwZ 
M| Aby‡gvw`Z 
Bbw÷wUDU nB‡Z GgGm 
IqvW© ev mgKv‡h©vc‡hvMx 
mdUIq¨vi cwiPvjbvq 
01 erm‡ii  AwfÁZv| 
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µwgK c‡`i bvg I msL¨v mivmwi 

wb‡qv‡Mi 
Rb¨ 

eqmmxgv 

wb‡qvM c×wZ cÖ‡qvRbxq 
†hvM¨Zv ‡eZb †¯‹j (2005)

1 2 3 4 5 
33| 

 
†óvig¨vb 
t 107 
3000-150 x7-4050-
Bwe-170x11-5920/ 

18-30 
ermi 

mivmwi 
wb‡qv‡Mi 
gva¨‡g| 

GBPGmwm 
cix¶vq cvm  
(2q wefvM) 

34| 
 

GgwU WªvBfvi t 62
3000-150x7-4050-
Bwe-170x11-5920/ 
 

18-30 
ermi 

mivmwi 
wb‡qv‡Mi 
gva¨‡g| 

 
 

K| 8g †kªYx 
cvm| 
L| miKvix 
WªvBwfs jvB‡mÝ 
cÖvwß ^̄v‡c‡¶| 
M| mgq mgq 
RvixK…Z †Uª‡W 
†hvM¨Zv| 

35| wjd&U g¨vb  
t 04 
3000-150x 7-4050-
Bwe-170x11-5920/-(6) 

- - we`¨gvb wb‡qvM 
wewa‡Z †bB wKš‘ 
mvsMvVwbK 
KvVv‡gv‡Z     
Aš—f~©³ Av‡Q| 

36| wjd&U †gKvwbK t 01
3000-150x 7-4050-
Bwe-170x11-5920/-(7) 

- - we`¨gvb wb‡qvM 
wewa‡Z †bB wKš‘ 
mvsMvVwbK 
KvVv‡gv‡Z     
Aš—f~©³ Av‡Q| 

37| 
 

e−y- wcÖ›Uvi t 42  
2600-120x 7-3440-
Bwe-130x11-4870/- 

18-30 
ermi 

 

mivmwi 
wb‡qv‡Mi 
gva¨‡g| 

 

Aóg †kªbx cvm| 

38| 
 

†Mm‡UUbvi Acv‡iUi/
Wzwc−‡KwUs †gwkb Acv‡iUi 
t 13 
2600-120 x 7-3440-
Bwe-130 x 11-4870/- 

18-30 
ermi 

mivmwi 
wb‡qv‡Mi 
gva¨‡g| 

 

K| 8g †kªYx 
cvm| 

L|  ‡fv‡Kkbvj 
‡Kvm© cvm| 

 †bvU t (6) Ges (7) cÖwZi¶v gš¿Yvjq cÎ bs- 19-3/82/wW-6/870 ZvwiL 24-06-82Bs| 
12K-13 
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µwgK c‡`i bvg I msL¨v mivmwi 

wb‡qv‡Mi 
Rb¨ 

eqmmxgv 

wb‡qvM c×wZ cÖ‡qvRbxq 
†hvM¨Zv ‡eZb †¯‹j (2005)

1 2 3 4 5 
39| 

 
`ßix t 40 
2500-110 x 7-3270-
Bwe-120 x11-4290/- 

18-30 
ermi 

mivmwi 
wb‡qv‡Mi 
gva¨‡g| 

8g †kªYx cvm| 

40| 
 

wcqb t 154 
2400-100 x 7-3100-
Bwe-110 x 11-4010/- 

18-30 
ermi 

mivmwi 
wb‡qv‡Mi 
gva¨‡g| 

8g †kªYx| 

41| 
 

†PŠwK`vi t 119 
2400-100 x 7-3100-
Bwe-110 x 11-4010/- 

18-30 
ermi 

mivmwi 
wb‡qv‡Mi 
gva¨‡g| 

 

5g †kªYx| 

42| 
 

gvwj t 10 
2400-100 x 7-3100-
Bwe-110 x 11-4010/- 

18-30 
ermi 

mivmwi 
wb‡qv‡Mi 
gva¨‡g| 

 

5g †kªYx| 

43| 
 

myBcvi t 06 
2400-100 x 7-3100-
Bwe-110 x 11-4010/- 

18-30 
ermi 

mivmwi 
wb‡qv‡Mi 
gva¨‡g| 

A¶i Ávb 
m¤úbœ| 

 
 
‡bvUt 
1| GZ`wel‡q we —̄vwiZ Rvbvi Rb¨ ‡mbvm`i, B Bb wmÕi kvLv, c~Z© cwi`ßi cÎ bs- 
100/3/B-1 ZvwiL 05 †m‡Þ¤^i 2007 Gi gva¨‡g cÖKvwkZ ÔÔGgBGm G Kg©iZ Kg©KZ©v/ 
Kg©Pvix‡`i †kªYx web¨vm, wb‡qvM I c‡`vbœwZ msµvš— cÖkvmwbK cyw —̄Kv  - 2007ÕÕ AbymiY 
Ki‡Z n‡e| 
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ROUTINE INSTRUCTION NO 13/2008 
SENIORITY RULES-MES CIVILIAN 

NON-GAZETTED BASIC ESTABLISHMENTS 
 
General 

1. These Seniority Rules will be applicable to all categories of Non-
Gazetted Civilian personnel born on the basic MES establishments. 
 
2. Normally seniority in a grade shall take effect from the date of actual 
assumption of duties in an appointment in that grade. Only continuous 
service in a grade counts towards seniority in that grade. Broken periods 
of temporary or officiating service (which are synonymous terms) do not 
count for this purpose. 
 
3. The seniority of an individual appointed on probation shall reckon 
from the date of his appointment and not from the date of satisfactory 
completion of the probationary period, irrespective of the fact whether the 
probationary period is immediately followed by confirmation or not.   
 
4. Where under the recruitment rules, vacancies in a post are partly filled 
by direct recruitment and partly by promotion of departmental candidates, 
promotions shall be made first and the posts for direct recruitment filled 
later. Consequently departmental candidates shall, as a class, rank, senior 
to outside candidates selected through direct recruitment as their 
appointments would be finalised earlier than those of the later. 
 
Note:  
1. For the purpose of this rule casual personnel and those born on the 
temporary establishments who are appointed to vacancies in the basic 
establishments after having qualified in the prescribed departmental 
examination will be treated as direct recruits and their previous service as 
casual or temporary establishments will not count towards seniority in the 
post on the basic establishment 
 
5. All persons permanently employed in grade shall, as a class, rank, 
senior to all other persons employed in that grade in a temporary capacity. 
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Seniority on First Appointment 

6. When two or more candidates are nominated on different dates on the 
results of the same examination/interview, their seniority enter shall be 
determined according to the place obtained by them in the examination/ 
interview in order of merits (where direct recruitment is made on the basis 
of an interview, the appointing authority is required to arrange the 
successful candidates in order of merit) provided the candidates join 
within the specified period. If a candidate does not join within the time 
allowed and the delay is not due to circumstances beyond his control, his 
seniority shall be determined from the date on which he joins. The 
appointing authority is the sole judge to decide whether the circumstances 
in question were beyond the control of the individual or not. 
 
7. When two or more candidates are nominated on different dates on the 
results of the same examination/ interview, their seniority shall determine 
by the date of joining provided that: 
 

a. A candidate originally nominated to a vacancy expected to 
become permanent (generally called a quasi-permanent vacancy) who 
fails to secure confirmation for no fault of his own and who fails to 
secure confirmation for no fault of his own and is renominated to 
another vacancy shall count for seniority the service rendered by him 
in the quasi permanent vacancy in his previous appointment. 
 
b. And if a candidate is delayed in joining by circumstances beyond 
his control with the result that another candidate posted later joins 
earlier, the relative seniority of these two candidates shall be 
determined in accordance with the date of posting instead of the date 
of joining.   

 
Note: 
1. The appointing authority shall be the sole judge to take decision on 
such matters. 
 
Seniority on Promotion 

8. Seniority on promotion shall be reckoned from the date of assumption 
of duty provided that if an individual is delayed in his new appointment by
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circumstances beyond his control with the result that another candidate 
posted later, joins earlier, the relative seniority of these two candidates 
shall be determined in accordance with the date of posting instead of the 
date of joining. 
 

9. When two or more persons are promoted to higher post 
simultaneously, their seniority in the higher post shall be determined 
according to their seniority in the lower post from which promoted. 
 
Seniority on Confirmation 

10. Seniority on confirmation in a grade which generally follows 
temporary seniority of individuals in that grade provided that they have 
otherwise qualified for such confirmation shall be determined from the 
date of confirmation. When two or more persons are confirmed in a grade 
simultaneously, their seniority in that grade shall be determined by their 
temporary seniority in that grade (See Para 9 of above). 
 
11. a Personnel transferred to the MES from other departments/offices 

in the public interest, shall be allowed to count their previous 
continuous service in the grade towards seniority in that grade in the 
MES. 

 

b. An individual obtained on transfer from another 
office/department shall be assigned his appropriate place in the MES 
in the list of persons appointed on a permanent or temporary basis to 
the grade to which he belongs, according as he holds that grade in a 
substantive or temporary capacity in his parent office/department.   

 
Seniority in MES persons on deputation to other departments   

12. If an individual holding a permanent post in the MES transferred on 
deputation to other office/department in the public interest, the period of 
his deputation shall count towards seniority in the post on which be holds 
a lien. Similarly if he was officiating at the time of his transfer or would 
have officiated but for his deputation in a post higher than the one in 
which he was employed permanently he shall be considered for 
confirmation in or formal promotion to the higher post, when his turn 
comes. This would enable him to occupy on reversion to MES, the 
position that he would have occupied had he not been away on deputation. 
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13. The interests of an individual holding a permanent post in the MES 
who is compulsorily transferred to another office/department as a result of 
conscription, shall be adequately protected in the MES as stated in Para 12 
above. 
 
14. In case of an individual transferred to another office/department along 
with his work, the question of protection of his interests in the MES shall 
not arise since he will be transferred on a permanent basis and will thus 
serve his connection with the MES. 
 
15. In case of an individual employed on temporary basis there is no 
question of the protection of his interest in the MES since on transfer to 
another office/department he will automatically ceases to be member of 
MES as he does not acquire a lien on his original temporary post. 
 
16. If however an occasion arises in which temporary person is 
compulsorily transferred to another office/department as a result of 
conscription etc or is allowed to serve with a BDR Battalion or the 
reserves or the Armed Force etc on embodiment he shall be considered 
during the period of his service in that office or with his BDR Battalion as 
the case may be as a member of the MES for purpose of seniority in the 
grade concerned or in the higher grade to which he may be formally 
promoted during his absence from the MES. 
 
17. In this regard “Administrative book-2007 for classification, 
appointment and promotion of MES officers and staffs” to be followed 
accordingly. Seniority of Non Gazetted basic staffs is appended as Annex 
– ‘KA’. 
 
 
This supersedes RI No. 44 of 1990 
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ANNEX -A TO  
RI NO -13/2008 

 
SENIORITY RULES-MES CIVILIAN 

NON-GAZETTED BASIC ESTABLISHMENTS 
 
 

µwgK c`ex/c`bvg c`gh©v`v gš—e¨
 

1| ‡nW Wªvd&Umg¨vb  3q †kªYx
 
 

 

GmwcGI-6
ZvwiLt 19 gvP© 1965  
Ges  
GmweGI-5/81 
ZvwiL 21 RyjvB 1981| 
 
 
 
 

 

2| m¨v¤új Kv‡j±i 

3| j¨ve‡iUix †UKwbwkqvb 

4| myycvifvBRvi, Gd/Gm †MÖW-1 

5| †ó‡bvMÖvdvi 

6| WªvdU&mg¨vb K¬vm-G 
7| †nW G¨vwmm‡U›U 

8| BDwWG  
9| WªvdU&mg¨vb K¬vm-we  

10| †ó‡bv-UvBwcó 
11| mycvifvBRvi, Gd/Gm †MÖW-2
12| Awdm mnKvix  
13| WªvdU&mg¨vb K¬vm-wm  
14| †óvig¨vb 
15| GgwU WªvBfvi 
16| wjd&Ug¨vb 
17| wjd&U †gKvwbK  
18| e−y-wcÖ›Uvi 4_©†kªYx

 19| †Mm‡UUbvi Acv‡iUi/Wzwc−‡KwUs 
†gwkb Acv‡iUi 

20| `ßix 
21| wcqb 
22| †PŠwK`vi 
23| gvwj 
24| myBcvi 

 
13A-1 
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ROUTINE INSTRUCTION NO 14/2008 

 
RECRUITMENT/APPOINTMENT CASUAL PERSONNEL IN MES 
 
1. Casual personnel are recruited/employed in the MES and their 
categories are shown in Annex 'A' to this RI with their relevant scales of 
pay.  
 
2. Those casual personnel who are employed continuously are entitled to 
incremental rates of pay subject to their good conduct and efficient 
approved service.  
 
3. E in C/ DW&CE/ CMES/ GE is the appointing authorities for their 
respective services. 
 
4. Para 129 of MES Regs empowers E-in-C, DW & CEs, Cs MES and 
GEs to sanction casual establishment for limited periods on the basis of 
their work loads. These powers are restricted to the monthly salaries 
ceilings under para 129 of MES Regs read in conjunction with para 133 of 
MES Regs. 
 
5. All appointment which is for limited periods be on fixed rates of pay 
and not incremental rates. The period for these appointments will not 
exceed 2 Years. 
 
6. Priority for selection and appointment will be as follows: 
 

a. Sons & daughter of Ex-MES personnel 
b. Sons & daughter of MES personnel 
c. Ex-servicemen (Engrs) 

 
7. As a matter of policy, the following procedure will be strictly 
observed in future: 
 

a. All appointments to the casual MES Estb will be made by the 
respective authorities. 
 
b. Normally the pay on first appointment will be fixed at the 
minimum of the scale. 
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c. In exceptional cases, when it is considered that a man by virtue of 
his previous experience or superior qualifications deserves a higher 
initial pay prior concurrence of the E in C will be obtained before 
making the appointments. 

 

 d. Such cases of higher pay at the first appointment will be 
submitted to this HQ with a complete statement of case showing the 
previous experience, rates of pay previously drawn and any special 
qualifications of the candidates recommended. 

 

e. Cases of higher scale/time scale will be allowed to casual 
personnel after passing the departmental examination.  Where there is 
no provn of deptl exam, satisfactory svc record for these categories 
will be required for enjoying higher scale/time scale.  

 
f. Indl failing to qualify deptl exam within six years in the present 
category with maximum chances of three sittings including 
compartmental, will be discharged from service without financial 
benefit. Directly recruited employees of tech category having no 
provision of departmental examination will be liable to be discharged 
without financial benefit, if fails to qualify in the concerning trade test 
within three years. However class IV employees are exempted. 

 
8. The standard of educational / technical qualifications mentioned in 
Annex `KA’, `KHA’ and `GA’ in this RI will be applicable for the 
recruitment of casual personnel. Categories of supervisor & tradesman in 
MES are shown as Annex – ‘D’ in this RI. 
 
9. Recruitment of Casual Personnel (CP). CP will be recriuted as 
per recommended policy published by Works Directorate E in C’s Branch 
vide letter no 100/3/E-1 Dated 21 November 2007. 
 
 
This supersedes RI. No. 163 of 1990  
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            ‡µvocÎ - K 
            Avi AvB - 14/2008 
 

 

Z`viwK Kv‡R wb‡qvwRZ mvgwqK Kg©KZ©v/Kg©Pvix‡`i wb‡qvM wewa 
 
µwgK c‡`i bvg 

I msL¨v 
‡eZb †¯‹j 
(1997) 

mivmwi 
wb‡qv‡Mi 

Rb¨ 
eqmmxgv 

wb‡qvM c×wZ cÖ‡qvRbxq †hvM¨Zv 

1 2 3 4 5 
1| 
 

mnKvix   
cÖ‡KŠkjx, 
we/Avi t 
4300-
185 x 7-
5595-
Bwe-195 
x 11-
7740/- 
 

K| 
c‡`vbœwZi 
†¶‡Î| 
eq‡mi 
mxgve×Zv 
bvB| 
 
L| mivmwi 
wb‡qv‡Mi  
†¶‡Î t  
18-30 
ermi| 
 

K| wmwfwjqvb k~b¨ 
c‡`i 1/3 Da©Zb 
Dc mnKvix 
cÖ‡KŠkjx we/Avi, 
Ifviwkqvi †MÖW-1 
Ges †nW 
WªvdUmg¨vb nB‡Z 
c‡`vbœwZi gva¨‡g| 
L|  wmwfwjqvb k~b¨ 
c‡`i 2/3 mivmwi  
wb‡qv‡Mi gva¨‡g|  
 

K| c‡`vbœwZi †¶‡Î| 
(1)  G Gg AvB B (cvU© G Ges 
we)| 
A_ev 
(2) wmwfj BwÄwbqvwis G 
wW‡c−vgvavix  A_ev 
WªvdUmg¨vbwk‡c wW‡c−vgvavix| 
(3)Ifviwkqvi †MÖW-1 / †nW 
WªvdUmg¨vb wnmv‡e 5 (cuvP) 
eQ‡ii AwfÁZvmn wefvMxq 
cix¶vq cvm| 
L| mivmwi wb‡qv†Mi †¶‡Î| 
Aby‡gvw`Z wek¦we`¨vjq nB‡Z 
wmwfj BwÁwbqvwis G wWMªxavix| 

2| 
 
 

mnKvix  
cÖ‡KŠkjx, 
B/Gg t  
4300-
185 x 7-
5595-
Bwe-195 
x 11-
7740/- 
 
 

K| 
c‡`vbœwZi 
†¶‡Î| 
eq‡mi 
mxgve×Zv 
bvB| 
L| mivmwi 
wb‡qv‡Mi  
†¶‡Î t  
18-30 
ermi| 
 

K| wmwfwjqvb k~b¨ 
c‡`i 1/3 wmwbqi 
Dc-mnKvix 
cÖ‡KŠkjx B/Gg 
nB‡Z c‡`vbœwZi 
gva¨‡g| 
 
 
L| wmwfwjqvb k~b¨ 
c‡`i 2/3 mivmwi  
wb‡qv‡Mi gva¨‡g| 

K| c‡`vbœwZi †¶‡Î| 
G Gg AvB B (cvU© G Ges we) 
cvm| A_ev 
B‡jKwUªK¨vj/†gKvwbK¨vj/ 
cvIqvi BwÄwbqvwis-G 
wW‡c−vgvavix 5 (cuvP) ermi 
PvKzixi AwfÁZv m¤úbœ 
mycvwib‡U‡Û›U B/Gg †MÖW-1 
Zrmn wefvMxq cix¶vq cvm| 
L|mivmwi wb‡qv†Mi †¶‡Î| 
 Aby‡gvw`Z wek¦we`¨vjq nB‡Z 
B‡jKwUªK¨vj/ 
†gKvwbK¨vj/cvIqvi BwÄwbqvwis 
G wWMÖx cÖvß| 
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µwgK c‡`i bvg 

I msL¨v 
‡eZb †¯‹j 
(1997) 

mivmwi 
wb‡qv‡Mi 

Rb¨ 
eqmmxgv 

wb‡qvM c×wZ cÖ‡qvRbxq †hvM¨Zv 

1 2 3 4 5 
3| 

 
Dc 
mnKvix 
cÖ‡KŠkjx, 
we/Avi 
(c~‡e©i 
Ifviwkqvi  
†MÖW-2) t  
3400-
170 x 7-
4590-Bwe 
-185x 11 
-6625/- 

18 - 30 K| GmGmwm A_ev 
mggvbmn miKvi 
Aby‡gvw`Z †Kvb 
BbwówUDU nB‡Z 
wmwfj BwÄwbqvwis 
G wW‡c−vgvavix Ges 
ev —̄e Kv‡Ri 
AwfÁZv|  
L| GmGmwm 
(A_ev mggv‡bi) 
Ges Ifviwkqvi 
†MÖW-2 wefvMxq 
cix¶v cvm| 

K| evsjv‡`k †M‡RU 
cÖÁvcbt bs 1c-1/ 95/wW-
12/184- ms ’̄vcb gš¿Yvj‡qi 
mg (wewa-2) c‡`vbœwZ-
27/94-164 ZvwiL 19  
b‡f¤^i 1994 Bs| 
L| wefvMxq †hvM¨ cÖv_©x bv 
cvIqv †M‡j mivmwi wb‡qv‡Mi 
nvi e„w×‡hvM¨| 
 

4| 
 
 

Dc 
mnKvix 
cÖ‡KŠkjx, 
B/Gg 
(c~‡e©i 
mycvt 
B/Gg 
†MÖW-2) 
3400-
170 x 7-
4590-
Bwe-185 
x 11-
6625/- 

18 - 30 K| GmGmwm A_ev 
mggvbmn miKvi 
Aby‡gvw`Z †Kvb 
BbwówUDU nB‡Z 
B‡jwUªK¨vj/ 
‡gKvwbK¨vj/ 
cvIqvi 
BwÄwbqvwis-G 
wW‡c−vgvavix| 
L| GmGmwm 
(A_ev mggv‡bi) 
Ges 
mycvwib‡Ub‡W›U 
B/Gg †MÖW-2 
wnmv‡e wefvMxq 
cix¶v cvm| 

K| evsjv‡`k †M‡RU 
cÖÁvcbt bs 1c-1/ 95/wW-
12/184- ms ’̄vcb gš¿Yvj‡qi 
mg (wewa-2) c‡`vbœwZ-
27/94-164 ZvwiL 19  
b‡f¤^i 1994 Bs| 
L| wefvMxq †hvM¨ cÖv_©x bv 
cvIqv †M‡j mivmwi wb‡qv‡Mi 
nvi e„w×‡hvM¨| 
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µwgK c‡`i bvg I 

msL¨v 
‡eZb †¯‹j 
(1997) 

mivmwi 
wb‡qv‡Mi 

Rb¨ 
eqmmxgv 

wb‡qvM c×wZ cÖ‡qvRbxq †hvM¨Zv 

1 2 3 4 5 
6| 
 

mycvifvBRvi 
we/Avi 
1975-105 
x 7-2710-
Bwe-110 x 
11-3920/- 

18 - 30 mswk−ó wel‡q 
evsjv‡`k KvwiMwi 
wk¶v ‡ev†W©i 
AvIZvaxb GBP Gm 
wm (†fv‡Kkbvj) 
Ges 02 eQ‡ii 
ev —̄e AwfÁZv|  
 

wefvMxq †UªW †Uó cvm| 

7| 
 
 
 

PvR©n¨vÛ 
1875-90 x 
7-2505-
Bwe-100 x 
11-3605/- 

18 - 30 mswk−ó wel‡q 
evsjv‡`k KvwiMwi 
wk¶v †ev‡W©i 
AvIZvaxb GBP Gm 
wm (†fv‡Kkbvj) 
Ges 02eQ‡ii  
ev¯—e AwfÁZv 

wefvMxq †UªW †Uó cvm| 
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            ‡µvocÎ - L 
            Avi AvB - 14/2008 

 
`vßwiK Kv‡R wb‡qvwRZ mvgwqK Kg©KZ©v/Kg©Pvix‡`i wb‡qvM wewa 

 
µwgK c‡`i bvg I 

msL¨v 
mivmwi 

wb‡qv‡Mi Rb¨ 
eqmmxgv 

wb‡qvM c×wZ cÖ‡qvRbxq †hvM¨Zv 

‡eZb †¯‹j 
(1997) 

1 2 3 4 5
1| 

 
 

BDwWG 
(c~‡e©i 
BDwWwm)  
2100-120 
x 7-2940-
Bwe-125 x 
11-4315/- 

K| mivmwi 
wb‡qv‡Mi 
†¶‡Î| 
18-30 ermi
 
 
 
L|  
c‡`vbœwZi 
‡¶‡Î| 
eq‡mi 
mxgve×Zv 
bvB 

K| mivmwi 
wb‡qv‡Mi 
†¶‡Î| 
25% mivmwi 
wb‡qv‡Mi 
gva¨‡g| 
 
L|  
c‡`vbœwZi 
‡¶‡Î| 
75% Awdm 
mnKvix 
nB‡Z 
c‡`vbœwZi 
gva¨‡g| 
 

K| mivmwi wb‡qv‡Mi †¶‡Î| 
øvZK wWMÖxavix (2q wefvM)| 
L|  c‡`vbœwZi ‡¶‡Î| 
wefvMxq cix¶vq cvm| 
M| Awdm mnKvix wnmv‡e        
5 erm‡ii PvKzixi 
AwfÁZv| 

2| 
 
 

†ó‡bvUvBwcó 
2100-120 
x 7-2940-
Bwe-125 x 
11-4315/- 

18-30 ermi mivmwi 
wb‡qv‡Mi 
gva¨‡g| 
 
 

GBPGmwm/ mggv‡bi Zrmn 
Bs‡iRx kU©n¨v†Û 80 Ges 
UvBwcs/Kw¤úDUvi -G cÖwZ 
wgwb‡U 30 kã| 
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µwgK c‡`i bvg I 

msL¨v 
mivmwi 

wb‡qv‡Mi Rb¨ 
eqmmxgv 

wb‡qvM c×wZ cÖ‡qvRbxq †hvM¨Zv 

‡eZb †¯‹j 
(1997) 

1 2 3 4 5
3| 

 
 

WªvdU&mg¨vb 
K¬vm ÔwmÕ t  
1975-105 
7-2710-
Bwe-110 x 
11-3920/- 

K| mivmwi 
wb‡qvM 
18-30 ermi
 
 
L| c‡`vbœwZ 
eq‡mi 
mxgve×Zv 
bvB| 

K| mivmwi 
wb‡qvM 75% 
mivmwi 
wb‡qv‡Mi 
gva¨‡g| 
L| 
c‡`vbœwZi 
†¶‡Î 25%  
e−y-wcÖ›Uvi 
nB‡Z 
c‡`vbœwZi 
gva¨†g| 

K| Gm Gm wm Ges wW‡c−vgv 
Bb  WªvdU&g¨vbkxc cvm| 
 
L| c‡`vbœwZi †¶‡Î wefvMxq 
cix¶vq cvm 

4| 
 
 

Awdm 
mnKvix 
(c~‡e©i 
GjwWwm)  
1875-90 x 
7-2505-
Bwe-100 x 
11-3605/- 

18-30 ermi mivmwi 
wb‡qv‡Mi 
gva¨‡g| 

 
 

K| GBP Gm wm/mggvb (2q 
wefvM) 
L| evsjv/BsivRx‡Z cÖwZ 
wgwb‡U h_vµ‡g 25/30 kã 
UvBwcs MwZ 
M| Aby‡gvw`Z Bbw÷wUDU 
nB‡Z GgGm IqvW© ev 
mgKv‡h©vc‡hvMx mdUIq¨vi 
cwiPvjbvq 01 erm‡ii  
AwfÁZv| 

5| 
 
 

†óvig¨vb 
1875-90 x 
7-2505-
Bwe-100 x 
11-3605/- 

18-30 ermi mivmwi 
wb‡qv‡Mi 
gva¨‡g| 

GBP Gm wm / mggvb (2q 
wefvM)| 

 
 
 

 
 

 
14L-2 



RESTRICTED 

98 
RESTRICTED 

            †µvocÎ - M 
            Avi AvB - 14/2008 

 
GgBGm mvgwqK (wmwc) †UªWm&g¨vb‡`i wb‡qvM wewa  

 
µwgK c‡`i bvg ‡kªYx/†MÖW/

†¯‹j-1997 
wb‡qvM cØwZ 

‡hvM¨Zv eqm
AwfÁZv 

wk¶vbwek Kvj

1 2 3 4 5 6 
1| Bgvg 3q 

14 
2100-
4315/- 
100% 
mivmwi 
wb‡qvM 

1| ^̄xK…Z †evW© ev cÖwZôvb 
n‡Z b~̈ bZg dvwRj 
cix¶vq DËxY©| 
2| †KviAv‡b nv‡dR Ges 
†Kvb Rv‡g gmwR‡` 
BgvgwZi AwfÁZv 
m¤úbœ cÖv_©x‡K AMÖvwaKvi 
†`qv n‡e| 

20-30 01 eQi 
(cÖ‡qvR‡b 06 
gvm e„w× Kiv 
†h‡Z cv‡i) 

2| mycvifvBRvi 
we/Avi 

3q 
15 

1975-
3920/- 
75% 
mivmwi 
wb‡qvM 

mswk−ó wel‡q evsjv‡`k 
KvwiMwi wk¶v 
‡ev†W©i AvIZvaxb 
GBPGmwm (†fv‡Kkbvj) 
Ges 02 eQ‡ii ev —̄e 
AwfÁZv| 

18-30 01 eQi 

25% 
c‡`vbœwZ 

(†gkb ‡_‡K)

wefvMxq †UªW †Uó cvm| 08 eQi 
(mswk−ó 
†Uª‡W) 

06 gvm 

3| 
 
 
 

PvR©n¨vÛ 3q 
15 

1875-
3605/- 
25% 

mivmwi 
wb‡qvM 

mswk−ó wel‡q evsjv‡`k 
KvwiMwi wk¶v †ev‡W©i 
AvIZvaxb GBP Gm wm 
(†fv‡Kkbvj) Ges 
02eQ‡ii ev¯—e AwfÁZv 

18-30 01 eQi 
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µwgK c‡`i bvg ‡kªYx/†MÖW/

†¯‹j-1997 
wb‡qvM cØwZ 

‡hvM¨Zv eqm
AwfÁZv 

wk¶vbwek Kvj

1 2 3 4 5 6 
  75% 

c‡`vbœwZ| 
(jvBbg¨vb 
B‡jKwUªwkqvb 
cvBc wdUvi, 
c−v¤^vi, 
g¨vKvwbK¨vj 
wdUvi, 
†Rbv‡iUi 
Acv‡iUi, 
Gwm GÛ 
†iwd«t †gKvt, 
I‡qìvi, 
GgwcG, 
wgUvi wiWvi, 
wjd&U i“g 
G¨v‡Ub‡W›U 
wjd&U 
†gKvwbK 
n‡Z)| 

wefvMxq †UªW †Uó cvm| 08 eQi 
(mswk−ó 
‡Uª‡W) 

06 gvm 

4| wjd&U 
‡gKvwbK  

3q 
15 

1875-
3605/- 

50% mivmwi 
wb‡qvM 
50% 

c‡`vbœwZ 
(mswk−ó 
mnKvix 

†UªWmg¨vb 
†_‡K) 

mswk−ó wel‡q evsjv‡`k 
KvwiMwi wk¶v 
‡ev†W©i AvIZvaxb GmGmwm 
(†fv‡Kkbvj) Ges 02 
eQ‡ii ev —̄e AwfÁZv| 

18-30 01 eQi 

wefvMxq †UªW †Uó cvm| 08 eQi 
(mswk−ó 
‡Uª‡W) 

06 gvm 
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µwgK c‡`i bvg ‡kªYx/†MÖW/

†¯‹j-1997 
wb‡qvM cØwZ 

‡hvM¨Zv eqm
AwfÁZv 

wk¶vbwek Kvj

1 2 3 4 5 6 
5| G¨vjywgwbqvg 

†dweª‡KUi  
3q 
15 

1875-
3605/- 

50% mivmwi 
wb‡qvM 

50% c‡`vbœwZ 
(mswk−ó 
mnKvix 

†UªWmg¨vb 
†_‡K) 

mswk−ó wel‡q evsjv‡`k 
KvwiMwi wk¶v 
‡ev†W©i AvIZvaxb GmGmwm 
(†fv‡Kkbvj) Ges 02 
eQ‡ii ev —̄e AwfÁZv| 

18-30 01 eQi 

wefvMxq †UªW †Uó cvm| 08 eQi 
(mswk−ó 
‡Uª‡W) 

06 gvm 

6| g¨vkb 3q 
16 

1875-
3605/- 

25% mivmwi 
wb‡qvM 

75% c‡`vbœwZ 
(mswk−ó 
mnKvix 

†UªWm&g¨vb 
†_‡K) 

 

mswk−ó wel‡q evsjv‡`k 
KvwiMwi wk¶v 
‡ev†W©i AvIZvaxb GmGmwm 
(†fv‡Kkbvj) Ges 02 
eQ‡ii ev —̄e AwfÁZv| 

18-30 01 eQi 

wefvMxq †UªW †Uó cvm| 08 eQi 
(mswk−ó 
‡Uª‡W) 

06 gvm 

7| ‡cB›Uvi 3q 
16 

1875-
3605/- 

25% mivmwi 
wb‡qvM 

75% c‡`vbœwZ 
(mswk−ó 
mnKvix 

†UªWm&g¨vb 
†_‡K) 

mswk−ó wel‡q evsjv‡`k 
KvwiMwi wk¶v 
‡ev†W©i AvIZvaxb GmGmwm 
(†fv‡Kkbvj) Ges 02 
eQ‡ii ev —̄e AwfÁZv| 

18-30 01 eQi 

wefvMxq †UªW †Uó cvm| 08 eQi 
(mswk−ó 
‡Uª‡W) 

06 gvm 

 
 

14M-3 



RESTRICTED 

101 
RESTRICTED 

 
µwgK c‡`i bvg ‡kªYx/†MÖW/

†¯‹j-1997 
wb‡qvM cØwZ 

‡hvM¨Zv eqm
AwfÁZv 

wk¶vbwek Kvj

1 2 3 4 5 6 
8| B‡jKwUªwkqvb 3q 

16 
1875-
3605/- 

25% mivmwi 
wb‡qvM 

75% c‡`vbœwZ 
(mswk−ó 
mnKvix 

†UªWm&g¨vb 
†_‡K) 

mswk−ó wel‡q evsjv‡`k 
KvwiMwi wk¶v 
‡ev†W©i AvIZvaxb GmGmwm 
(†fv‡Kkbvj) Ges 02 
eQ‡ii ev —̄e AwfÁZv| 

18-30 01 eQi 

wefvMxq †UªW †Uó cvm| 08 eQi 
(mswk−ó 
‡Uª‡W) 

06 gvm 

9| A‡Uv 
B‡jKwUªwkqvb 

3q 
16 

1875-
3605/- 

25% mivmwi 
wb‡qvM 

mswk−ó wel‡q evsjv‡`k 
KvwiMwi wk¶v 
‡ev†W©i AvIZvaxb GmGmwm 
(†fv‡Kkbvj) Ges 02 
eQ‡ii ev —̄e AwfÁZv| 

18-30 01 eQi 

75% c‡`vbœwZ 
(mswk−ó 
mnKvix 

†UªWm&g¨vb 
†_‡K) 

wefvMxq †UªW †Uó cvm| 08 eQi 
(mswk−ó 
‡Uª‡W) 

06 gvm 

10| jvBbg¨vb 3q 
16 

1875-
3605/- 

25% mivmwi 
wb‡qvM 

75% c‡`vbœwZ 
(mswk−ó 
mnKvix 

†UªWm&g¨vb 
†_‡K) 

mswk−ó wel‡q evsjv‡`k 
KvwiMwi wk¶v 
‡ev†W©i AvIZvaxb GmGmwm 
(†fv‡Kkbvj) Ges 02 
eQ‡ii ev —̄e AwfÁZv| 

18-30 01 eQi 

wefvMxq †UªW †Uó cvm| 08 eQi 
(mswk−ó 
‡Uª‡W) 

06 gvm 
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µwgK c‡`i bvg ‡kªYx/†MÖW/

†¯‹j-1997 
wb‡qvM cØwZ 

‡hvM¨Zv eqm
AwfÁZv 

wk¶vbwek Kvj

1 2 3 4 5 6 
11| †gKvwbK¨vj 

wdUvi 
3q 
16 

1875-
3605/- 

50% mivmwi 
wb‡qvM 

50% c‡`vbœwZ 
(mswk−ó 
mnKvix 

†UªWm&g¨vb 
†_‡K) 

mswk−ó wel‡q evsjv‡`k 
KvwiMwi wk¶v 
‡ev†W©i AvIZvaxb GmGmwm 
(†fv‡Kkbvj) Ges 02 
eQ‡ii ev —̄e AwfÁZv| 

18-30 01 eQi 

wefvMxq †UªW †Uó cvm| 08 eQi 
(mswk−ó 
‡Uª‡W) 

06 gvm 

12| Gqvi KwÛkb 
(Gwm) GÛ 
†iwd«Rv‡iUi 
†gKvwbK 

3q 
16 

1875-
3605/- 

50% mivmwi 
wb‡qvM 

50% c‡`vbœwZ 
(mswk−ó 
mnKvix 

†UªWm&g¨vb 
†_‡K) 

mswk−ó wel‡q evsjv‡`k 
KvwiMwi wk¶v 
‡ev†W©i AvIZvaxb GmGmwm 
(†fv‡Kkbvj) Ges 02 
eQ‡ii ev —̄e AwfÁZv| 

18-30 01 eQi 

wefvMxq †UªW †Uó cvm| 08 eQi 
(mswk−ó 
‡Uª‡W) 

06 gvm 

13| wgUvi wiWvi 3q 
16 

1875-
3605/- 

GBPGmwm cvk 18-30 01 eQi 

50% mivmwi 
wb‡qvM 

50% c‡`vbœwZ 
(mswk−ó 
mnKvix 

†UªWm&g¨vb 
†_‡K) 

K) mswk−ó wel‡q evsjv‡`k 
KvwiMwi wk¶v 
‡ev‡W©i AvIZvaxb GmGmwm 
(†fv‡Kkbvj) Ges 02 
eQ‡ii ev —̄e AwfÁZv| 
L)wefvMxq †UªW ‡Uó cvm| 

08 eQi 
(mswk−ó 
‡Uª‡W) 

06 gvm 
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µwgK c‡`i bvg ‡kªYx/†MÖW/

†¯‹j-1997 
wb‡qvM cØwZ 

‡hvM¨Zv eqm
AwfÁZv 

wk¶vbwek Kvj

1 2 3 4 5 6 
14| Uzjm GÛ 

c−v›U  
(wU GÛ wc) 
WªvBfvi 

3q 
16 

1875-
3605/- 

25% mivmwi 
wb‡qvM 

75% c‡`vbœwZ 
(mswk−ó 
mnKvix 

†UªWm&g¨vb 
†_‡K) 

mswk−ó wel‡q evsjv‡`k 
KvwiMwi wk¶v 
‡ev‡W©i AvIZvaxb GmGmwm 
(†fv‡Kkbvj) Ges 02 
eQ‡ii ev —̄e AwfÁZv| 

18-30 01 eQi 

wefvMxq †UªW †Uó cvm| 08 eQi 
(mswk−ó 
‡Uª‡W) 

06 gvm 

15| †gvUi 
UªvÝ‡cvU© 
(GgwU) 
WªvBfvi 

3q 
16 

1875-
3605/- 

75% mivmwi 
wb‡qvM 

25% c‡`vbœwZ 
(mswk−ó 
mnKvix 

†UªWm&g¨vb 
†_‡K) 

1)Gm Gm wm cvk
2) wmwfj WªvBwfs jvB‡mÝ 
mn 05 eQ‡ii ev —̄e 
AwfÁZv| 

18-30 01 eQi 

1) wmwfj WªvBwfs jvB‡mÝ 
cÖvß| 
2)wefvMxq †UªW †Uó cvm| 

08 eQi 
(mswk−ó 
‡Uª‡W) 

06 gvm 

16| ‡Rbv‡iUi 
Acv‡iUi 

3q 
16 

1875-
3605/- 

25% mivmwi 
wb‡qvM 

75% c‡`vbœwZ 
(mswk−ó 
mnKvix 

†UªWm&g¨vb 
†_‡K) 

mswk−ó wel‡q evsjv‡`k 
KvwiMwi wk¶v 
‡ev‡W©i AvIZvaxb GmGmwm 
(†fv‡Kkbvj) Ges 02 
eQ‡ii ev —̄e AwfÁZv| 

18-30 01 eQi 

wefvMxq †UªW †Uó cvm| 08 eQi 
(mswk−ó 
‡Uª‡W) 

06 gvm 
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µwgK c‡`i bvg ‡kªYx/†MÖW/

†¯‹j-1997 
wb‡qvM cØwZ 

‡hvM¨Zv eqm
AwfÁZv 

wk¶vbwek Kvj

1 2 3 4 5 6 
17| myBP †evW© 

G¨v‡Ub‡W›U 
(GmweG) 

3q 
16 

1875-
3605/- 

50% mivmwi 
wb‡qvM 

50% c‡`vbœwZ 
(mswk−ó 
mnKvix 

†UªWm&g¨vb 
†_‡K) 

mswk−ó wel‡q evsjv‡`k 
KvwiMwi wk¶v 
‡ev‡W©i AvIZvaxb GmGmwm 
(†fv‡Kkbvj) Ges 02 
eQ‡ii ev —̄e AwfÁZv| 

18-30 01 eQi 

wefvMxq †UªW †Uó cvm| 08 eQi 
(mswk−ó 
‡Uª‡W) 

06 gvm 

18| I‡qìvi 3q 
16 

1875-
3605/- 

50% mivmwi 
wb‡qvM 

50% c‡`vbœwZ 
(mswk−ó 
mnKvix 

†UªWm&g¨vb 
†_‡K) 

mswk−ó wel‡q evsjv‡`k 
KvwiMwi wk¶v 
‡ev‡W©i AvIZvaxb GmGmwm 
(†fv‡Kkbvj) Ges 02 
eQ‡ii ev —̄e AwfÁZv| 

18-30 01 eQi 

wefvMxq †UªW †Uó cvm| 08 eQi 
(mswk−ó 
‡Uª‡W) 

06 gvm 

19| cvBc wdUvi 3q 
16 

1875-
3605/- 

25% mivmwi 
wb‡qvM 

75% c‡`vbœwZ 
(mswk−ó 
mnKvix 

†UªWm&g¨vb 
†_‡K) 

mswk−ó wel‡q evsjv‡`k 
KvwiMwi wk¶v 
‡ev‡W©i AvIZvaxb GmGmwm 
(†fv‡Kkbvj) Ges 02 
eQ‡ii ev —̄e AwfÁZv| 

18-30 01 eQi 

wefvMxq †UªW †Uó cvm| 08 eQi 
(mswk−ó 
‡Uª‡W) 

06 gvm 
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µwgK c‡`i bvg ‡kªYx/†MÖW/

†¯‹j-1997 
wb‡qvM cØwZ 

‡hvM¨Zv eqm
AwfÁZv 

wk¶vbwek Kvj

1 2 3 4 5 6 
20| c−v¤̂vi 3q 

16 
1875-
3605/- 

25% mivmwi 
wb‡qvM 
75% 

c‡`vbœwZ 
(mswk−ó 
mnKvix 

†UªWm&g¨vb 
†_‡K) 

mswk−ó wel‡q evsjv‡`k 
KvwiMwi wk¶v 
‡ev‡W©i AvIZvaxb GmGmwm 
(†fv‡Kkbvj) Ges 02 
eQ‡ii ev —̄e AwfÁZv| 

18-30 01 eQi 

wefvMxq †UªW †Uó cvm| 08 eQi 
(mswk−ó 
‡Uª‡W) 

06 gvm 

21| †gvUi cv¤ú 
G¨v‡Ub‡W›U 
(GgwcG) 

3q 
16 

1875-
3605/- 

50% mivmwi 
wb‡qvM 
50% 

c‡`vbœwZ 
(mswk−ó 
mnKvix 

†UªWm&g¨vb 
†_‡K) 

mswk−ó wel‡q evsjv‡`k 
KvwiMwi wk¶v 
‡ev‡W©i AvIZvaxb GmGmwm 
(†fv‡Kkbvj) Ges 02 
eQ‡ii ev —̄e AwfÁZv| 

18-30 01 eQi 

wefvMxq †UªW †Uó cvm| 08 eQi 
(mswk−ó 
‡Uª‡W) 

06 gvm 

22| wjd&U i“g 
G¨v‡Ub‡W›U 

3q 
16 

1875-
3605/- 

100% 
mivmwi 
wb‡qvM 

GBPGmwm (weÁvb wefvM) 
Ges 02 eQ‡ii AwfÁZv| 

18-30 01 eQi 
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µwgK c‡`i bvg ‡kªYx/†MÖW/

†¯‹j-1997 
wb‡qvM cØwZ 

‡hvM¨Zv eqm
AwfÁZv 

wk¶vbwek Kvj

1 2 3 4 5 6 
23| ‡KBbg¨vb 3q 

16 
1875-
3605/- 

25% mivmwi 
wb‡qvM 

75% c‡`vbœwZ 
(mswk−ó 
mnKvix 

†UªWm&g¨vb 
†_‡K) 

mswk−ó wel‡q evsjv‡`k 
KvwiMwi wk¶v 
‡ev‡W©i AvIZvaxb GmGmwm 
(†fv‡Kkbvj) Ges 02 
eQ‡ii ev —̄e AwfÁZv| 

18-30 01 eQi 

wefvMxq †UªW †Uó cvm| 08 eQi 
(mswk−ó 
‡Uª‡W) 

06 gvm 

24| Kv‡c©›Uvi 3q 
16 

1875-
3605/- 

25% mivmwi 
wb‡qvM 

75% c‡`vbœwZ 
(mswk−ó 
mnKvix 

†UªWm&g¨vb 
†_‡K) 

mswk−ó wel‡q evsjv‡`k 
KvwiMwi wk¶v 
‡ev‡W©i AvIZvaxb GmGmwm 
(†fv‡Kkbvj) Ges 02 
eQ‡ii ev —̄e AwfÁZv| 

18-30 01 eQi 

wefvMxq †UªW †Uó cvm| 08 eQi 
(mswk−ó 
‡Uª‡W) 

06 gvm 

25| Kg‡c−Bb 
wiwmfvi 

3q 
16 

1875-
3605/- 

100% mivmwi 
wb‡qvM 

K| GBP Gm wm cvk
Awdm mnKvix c‡` c` cwieZ©b 
K| evsjv/BsivRx‡Z cÖwZ wgwb‡U 
h_vµ‡g 25/30 kã UvBwcs MwZ 
L| Aby‡gvw`Z Bbw÷wUDU nB‡Z 
GgGm IqvW© cwiPvjbvq 01 
erm‡ii ev —̄e AwfÁZv| 
 

18-30 01 eQi 

26| gyqvw¾b 3q 
18 

1625-
2905/- 

100% mivmwi 
wb‡qvM 

¯̂xK…Z †evW© ev cÖwZôvb n‡Z 
b~̈ bZg `vwLj cix¶vq 
DËxY© Ges †KviAv‡b 
nv‡dR n‡Z n‡e| 

18-30 01 eQi 
(cÖ‡qvR‡b 06 
gvm e„w× Kiv 
†h‡Z cv‡i) 
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µwgK c‡`i bvg ‡kªYx/†MÖW/

†¯‹j-1997 
wb‡qvM cØwZ 

‡hvM¨Zv eqm
AwfÁZv 

wk¶vbwek Kvj

1 2 3 4 5 6 
27| eqjvi 

G¨v‡Ub‡W›U 
3q 
18 

1625-
2905/- 
100% 
mivmwi 
wb‡qvM 

 

K) Gm Gm wm cvk
L) 06 gv‡mi KvwiMwi  
wk¶vmn ev —̄e AwfÁZv| 

18-30 01 eQi 

28| mnKvix 
†UªWmg¨vb 
 

4_© 
17 

1625-
2905/- 
100% 
mivmwi 
wb‡qvM 

 

K) Gm Gm wm cvk
L) 06 gv‡mi KvwiMwi  
wk¶vmn ev —̄e AwfÁZv| 

18-30 01 eQi 

29| kªwgK 4_© 
20 

1500-
2400/- 
100% 
mivmwi 
wb‡qvM 

 

Aóg †kªYx cvk
 

18-30 01 eQi 

30| gvwj 4_© 
20 

1500-
2400/- 
100% 
mivmwi 
wb‡qvM 

 

Aóg †kªYx cvk
 

18-30 01 eQi 
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µwgK c‡`i bvg ‡kªYx/†MÖW/

†¯‹j-1997 
wb‡qvM cØwZ 

‡hvM¨Zv eqm
AwfÁZv 

wk¶vbwek Kvj

1 2 3 4 5 6 
31| wbivcËv 

cÖnix 
4_© 
20 

1500-
2400/- 
100% 
mivmwi 
wb‡qvM 

Aóg †kªYx cvk
 

18-30 01 eQi 

32| myBcvi 4_© 
20 

1500-
2400/- 
100% 
mivmwi 
wb‡qvM 

A¶iÁvb m¤úbœ 18-30 01 eQi 

 
 
‡bvUt  
 
1| bZzb mvgwqK Kg©Pvix wb‡qv‡Mi †¶‡Î RvZxq †eZb †¯‹j 2005 cÖ‡hvR¨ n‡e bv| 
 m~Ît A_© gš¿Yvjq, A_© wefvM, e¨q wbqš¿Y kvLv -1 cÎ bs - Ag/Awe(e¨twbt-1)cÖtwet-
 3/87/40 ZvwiL 22-2-2007 Bs| 
 
2| Z‡e c~Z© cwi`ßi KZ©„K MwVZ Kg©KZ©v cl©‡`i gva¨‡g †eZ‡bi mycvwik Abyhvqx B Bb wm 
g‡nv`q KZ©„K Aby‡gvw`Z (‡mbvm`i, B B wmÕi kvLv, c~Z© cwi`ßi cÎ bs 100/28/B-1 ZvwiL 
t 16-07-2008) †eZb cybt wba©viYx cÖ‡hvR¨ n‡e| 
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            †µvocÎ - N 
            Avi AvB - 14/2008 

 

mycvifvBRvi I ‡UªWmg¨vb‡`i †kªYx web¨vm 
 
my`¶ †MÖW-1 my`¶ †MÖW-2 `¶ ¯̂í `¶ 

†MÖW-1 
¯̂í `¶ 
†MÖW-2 

A`¶ 

1975- 
105 x 7-
2710-Bwe-
110 x 11-
3920/- 

1875- 
90 x 7-

2505-Bwe-
100 x 11-
3605/- 

1750-
80 x 7-

2310-Bwe-
90 x 11-
3300/- 

1625-
65 x 7-

2080-Bwe-
75 x 11-
2905/- 

1560-
60 x 7-

1980-Bwe-
65 x 11-
2695/- 

1500- 
50 x 18-
2400/- 

mycvifvBRvi 
we/Avi 

 

g¨vkb Bgvg gyqvw¾b gvwj 

PvR©n¨vÛ ‡cB›Uvi eqjvi 
G¨v‡Ub‡W›U 

 

kªwgK 

B‡jKwUªwkqvb mnKvix 
†UªWmg¨vb 

 

myBcvi 
A‡Uv 

B‡jKwUªwkqvb 
 

‡PŠwK`vi 

jvBbg¨vb 
 

‡gKvwbK¨vj 
wdUvi 

 

Gwm GÛ 
†iwd«t 

g¨vKvwb· 
 

wgUvi wiWvi 

wU GÛ wc 
WªvBfvi 

 

GgwU 
WªvBfvi 

 

‡Rbv‡iUi 
Acv‡iUi 
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my`¶ †MÖW-1 my`¶ †MÖW-2 `¶ ¯̂í `¶ 

†MÖW-1 
¯̂í `¶ 
†MÖW-2 

A`¶ 

1975- 
105 x 7-
2710-Bwe-
110 x 11-
3920/- 

1875- 
90 x 7-

2505-Bwe-
100 x 11-
3605/- 

1750-
80 x 7-

2310-Bwe-
90 x 11-
3300/- 

1625-
65 x 7-

2080-Bwe-
75 x 11-
2905/- 

1560-
60 x 7-

1980-Bwe-
65 x 11-
2695/- 

 

1500- 
50 x 18-
2400/- 

 GmweG  

I‡qìvi 

cvBc wdUvi 

c−v¤̂vi 

GgwcG 

wjdU i“g 
G¨v‡U‡Û›U 

 

Kg‡c−Bb 
wiwmfvi 

 

‡KBbg¨vb 

Kv‡c©›Uvi 

G¨vjywgwbqvg 
†dweª‡KUi 

 

wjdU 
g¨vKvwb· 
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ROUTINE INSTRUCTION NO 15/2008 

EMPLOYMENT OF AEs 
AE B & R 

 
1. It is intended to employ AE B&R in either of the two following ways: 

a. As Assistant Engineers in large divisions. 
 

b. As Sub-divisional Officers in-Charge of large Sub-division. 
 
2. When an AE B & R is employed as AGE, there is no difficulty about 
his duties which remains as before. 

 
3.    When an AE B & R is employed as a Sub-divisional officer, he would 
have under him certain SSAE B/R in extreme necessity only. 
     
4. a. The AE performing the duties of Sub-divisional Officer should 
 divide his sub-division into various charges. One of these charges, he 
 holds himself and the remainders are held by his Overseers. He then 
 has a dual function, namely, he works both as a Sub-Divisional officer 
 in executive charge of all work in his sub-division and also has 
 immediate charge of one section of the Sub-Divisional area which he 
 retains for himself. It is incorrect for an AE B & R performing the 
 duties of Sub-Divisional officer to work as if his Sub-Division was a 
 division and he was a Garrison Engineer elevating his Overseers to 
 the equivalent status of SDOs. 
 

b. AE May be appointed instead of AXEN where earmarked in 
TO&E as “AXEN/AE” with the permission of MOD. 

 

AE E & M 
 

5. An AE E & M is responsible to his GE for planning, testing and 
checking as under: 

a. Planning 
 

(1) E in C's standing orders section 8 para 154 – 163. 
 

Note: This requires careful investigation at site. AEs must not 
remain in the office and trust to reports.   The certificate in para 
162 is most important. 

 

(2) Spare parts, E in C's standing orders para-362. The AE must 
personally prepare indents checking all details at site. 
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(3) Proposals for CME's standing orders for E&M installations 
(E in C's standing orders para 360 – 361). 

 

b. Checking and Testing 

(1) Under Indian electricity Act (1910) section 36 (2) the AE is 
in the position of an Electrical Inspector and must test all work on 
completion. 
 

(2) Check of existing wiring and formulation of proposals 
adequately supported by figures for renewals. 
 

(3) Test of lightning Conductors 
 

(4) Test of MT and plant in use. Check of Routine Maintenance 
Charts. 
 

(5) Carryout Technical Inspection in his area. 
 

(6) Check and cause to be put in practice, such precautions as 
may be required to safeguard life and property. 

   

c. Break Downs. The AE must immediately take personal charge 
of action on a break down. 

 

d. General Supervision.     The AE, E & M will continually visit and 
supervise all aspects of E&M work and working of installations in the 
whole division and also supervise the work of the subordinates. 
 

e. Annual Returns. He will ensure that records are kept correctly 
 throughout the year, in order that he can prepare and satisfy the GE on 
 all details, in Annual returns. 
 

6.   AEs E&M who are University Graduates and directly recruited as 
AEs E&M and have no experience in a lower capacity will be given 
charge of an E&M sub-Division so that they get a chance to learn 
departmental procedure. Similarly senior AEs E&M who are considered 
suitable, may be appointed as AGEs and given the opportunity to learn the 
general duties in the GEs office. Their appointment as AGE will depend, 
however, on whether or not they can be spared from the E&M work in the 
Division. In many cases this may not be practicable. 
 

7. AEs E&M will not hold charge of any B&R Sub-Division owing to 
the shortage of E&M officers. 
 

This supersedes RI No. 121 of 1990 
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ROUTINE INSTRUCTION NO 16/2008 

EMPLOYMENT OF A CAPTAIN (ENGINEERS) 
 
 
1.    A Captain when first posted to the MES will normally be appointed as 
an AGE. He will, however, be given the charge of a sub-Division (A home 
sub-division as far as possible for at least six months). 
 
2.    The GE concerned will ensure that the Captain performs the full 
functions of an SDO and becomes well conversant with the departmental 
procedure and construction accounts etc. With this and in view he may 
withdraw the SSAE/Overseer Gde-I employed in that sub-division for any 
length of time deemed necessary by him. 
 
3.    In no case, a SSAE/an Overseer Gde-I etc. will be allowed to hold the 
charge of a Sub-Division when a Captain is made in charge of that sub-
division. 
 
 
This supersedes RI. No. 122 of 1990  
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ROUTINE INSTRUCTION NO 17/2008 
RECATEGORISATION-NGS/RTE/CP 

 
 
1.    The question of recategorisation has been considered at this HQ. It 
has now been decided that: 
 

a. The recategorisation will be restricted to the categories which are 
co-related to one another provided it does not involve adm 
difficulties. 
 
b. Class III Pers 

 
(1) The recategorisation will be made only in the lowest grade of 
the new category. On recategorisation personnel will stand a 
chance alongwith others for promotion in that grade after passing 
the requisite promotion examination. 
 
(2) Permanent Personnel 

 
(a) They will hold lien in their previous Pt appointment, till 
they are confirmed in the recategorised appointments. This 
provision will in no case be counted in the new cadre. 
 
(b) Their previous service will not be counted for the 
purpose of seniority and confirmation in the recategorised 
cadre except for pension and refixation of pay. The 
individual concerned will have to give an undertaking duly 
countersigned by a Gazetted Officer class I to this effect. 

 
(3) Temporary Personnel 

 
(a) After remustering their pay and seniority in the new 
cadre will take effect from the date of recategorisation. The 
pervious service rendered will not be taken into account for 
the purpose of seniority, confirmation and pay in the new 
cadre, except for pension purpose at the time of retirement. 
 
(b) The individual concerned will have to give an 
undertaking duly countersigned by a Gezetted officer Class I 
to the effect that he shall have no lien on his previous post. 
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c. Class IV Servents 

The recategorisation will only be considered in the   event of 
retrenchment provided the pay scales are identical and there are 
vacancies in the new category and persons are willing. In the 
event of retrenchment, Class IV servants on un-identical (Higher 
rates) scales of pay will be considered for absorption in lower 
grade provided there is a vacancy and the individual is willing for 
the absorption. After remustering their seniority will effect from 
the date of recategorisation.  

 
2. Request for recategorisation as and when necessary will be made to 
the appointing authorities with the recommendations of the officer In-
charge formation in which the individual is serving. 
 
3. This does not constitute a guarantee that requests for recategorisation 
will be entertained. Each case will be considered on its merits. 
 
 
 
This supersedes RI. No. 165 of 1990  
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 ANNEX - A TO 
 RI – 17/2008 

 
RECATEGORISATION-NGS/RTE/CP 

 
 
Ser Personal 

No 
Name Present category 

& Gde 
Pt &Ty 

Date of Apptt 
in MES 

1 2 3 4 5 
 

Education/ 
Tech 

Qualifications 

Departmental 
qualifications Give 

code letters and 
years 

New Category for 
Recategorisation 

Civil Army 
6 7 8 

 
Recommendations GE/DCE/ 

CMES 
Remarks 

9 10 
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ROUTINE INSTRUCTION NO 18/2008 

MES MILITARY CADRE 
 
General 

1.  MES Military Cadre consists of a number of JCO’s and OR’s of the 
Corps of Engrs, who are held against authorised establishment of the 
MES. Their terms and conditions of service will be the same as for other 
enrolled personnel of the Corps of Engrs. 
 
Selection 

2. Selection for the cadre is made by the E in C on the recommendations 
of the Comdt ECSME from serving personnel of the Corps of Engrs. The 
conditions for selection are laid down in Pay & Allowances Regulations 
for the Bangladesh Army, Volume 1 (Provisional) 1952 as follows: 
 

Category Group Ref to P & A Regs 
 

1. Draughtsman E & D A  Page 137 
2. SAE B & R A  Page 147 
3. SAE E & M A  Page 153 
4. Clerk GD B  Page 168 
5. Store man & Technical B  Page 221 
6. Supervisor F & S B  Page 222 

 
 
Normally rank of a person selected for the cadre will not be higher than a 
Sgt. New entrant will have to pass departmental examination within three 
years from the date of their joining MES (M) failing which they will be 
reverted to tps. 
 

Conditions for Mustering 

3. Personnel selected for this cadre will be given necessary training of 
their MES category under arrangements to be made by the E in C. having 
successfully attained the working knowledge of the category, the man will 
be mustered from his "Corps-of Engrs category" to the lowest class of the 
MES category as laid down in Pay and Allowances Regs, Volume I. 
Personnel once remustered or promoted on the basis of cadre seniority will 
not be reverted to tps unless exigencies of the service so demand. 
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Up-Classification 

4. After having been regularly re-mustered to one of the categories of 
MES the following conditions will be fulfilled for further up classification 
and promotion: 
 

Ser Category 
 

To be qualified 

1. SSAE B/R & E/M PEO-6 
2. SAE B/R PEO-7 
3. SAE E/M PEO-8 
4. Head Draughtsman PEN-9 
5. Draughtsman Class - A PEN-8 
6. Draughtsman Class - B PEN-7 
7. Draughtsman Class - C PEN-6 
8. Blue Printer PEN-5 
9. Superintendent PEN-4 
10. Head Assistant PEN-3 
11. UDA PEN-2 
12. Office Assistant PEN-1 
13. Store man   PEN-11 
14. Supervisor F/S Gde-II   PEN-12 
15. Supervisor F/S Gde-I   PEN-13 

 
 
Initial Employment on Joining MES 

5.  Selected personnel on joining will initially be employed in the lowest 
class/grade of the MES category for which selected, irrespective of their 
ranks. Employment to higher class/grade will be subject to passing the 
MES departmental examinations laid down in Para 4 above. For statistical 
purpose, they will be counted against the appointment/class/grade for 
which actually employed, eg a SWO who is selected for F&S will be 
initially employed as a Supervisor F&S Grade II and accounted for as such 
until such time as he qualifies in PEN-12 examination and absorbed as 
Supervisor F&S Grade I. 
 
     An individual cannot claim employment in higher grade of MES 
category merely by virtue of his rank. 
 



RESTRICTED 

119 
RESTRICTED 

 
Army Ranks Vis- A – Vis MES Appointments 

6.   A table showing MES appointments equivalent to Army Ranks which 
would normally be held by the cadre personnel possessing necessary 
educational and technical qualifications, laid down in Para 2 & 4 above is 
given below: 
 
 

Ser MES Equivalent Rank 
 

1. Head Draughtsman  MWO 
2. Draughtsman Class - A  SWO 
3. Draughtsman Class - B  WO 
4. Draughtsman Class - C  Sgt/CPL 
5. SSAE B/R & E/M/Overseer Grade-I  MWO 
6. SAE  SWO 
7. Overseer / Superintendent E/M Grade-II  WO 
8. Supervisor B/R & Charge Hand  

(Service at least 10 years) 
 Sgt 

9. Supervisor B/R & Charge hand  
(Service below 10 years) 

 CPL  

10. Supervisor Grade-I  WO 
11. Supervisor Grade-II  Sgt 
12. Store man  CPL 
13. Superintendent  MWO 
14. Head Assistant  SWO 
15. UDA (Service above 18 years)  WO 
16. UDA (Service below 18 years)  Sgt 
17. Office Assistant  CPL 

 
Status/Seniority 

7.  The men, when selected for cadre will remain on the strength of 
Corps of Engrs up to the date of their permanent absorption in the MES. 
There after they will be borne supernumerary on the role of Corps of 
Engrs. Seniority will be maintained on the cadre basis and will count from 
the date of rank. Personnel who are regularly remustered to MES category 
and attained the grade/class equivalent to their Army rank will NOT 
ordinarily be reverted to tps.   
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Promotions to Army Ranks 

8. Promotions to army ranks will not only be governed by up-
classification in the MES category but qualification for promotion as laid 
down in Annex 'A` to this RI will also be taken into consideration. 
Promotions will be made by the E in C. Promotion Roll for promotion to 
WO will be prepared by the Engr Records on instruction from  E in C`s 
Branch. 
 
Administration 

9. While in MES, the cadre personnel will be attached by their local 
MES Comd etc. to the nearest military unit for the purpose of 
accommodation, ration, clothings and pays through Station HQ. 
 
10. Cadre personnel being subject to the Bangladesh Army Act can be 
dealt with for discipline by military officers only. When an MES Officer 
under whom an individual is serving is not a military Officer, he will 
arrange with military unit commander for disciplinary action against a 
defaulter. 
 
11. Representations, appeals etc. pertaining to the subjects for which 
attached with a military unit will be made through OC unit. Any requests, 
representation appeals on the following subjects will be made to the local 
MES Comd: 
 

a. Postings and Transfer 
b. Promotions 

 c. Discharges 
d. Extension of Service 

 e. Leave 
 f. Courses 
 g. Examinations 
 h. Up-Classification 
 
 The MES Officer concerned will take necessary steps to redress an 
individual's grievance. When he cannot do so, he will refer the matter to 
his immediate superior. The channel of Comd to be followed for this 
purpose will be local MES Comd/CMES/DW & CE/E in C. 
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 If any matter requires reference be made to the Comdt ECSME the 
OIC Records, ECSME or any other Engr Units, it may be made by a 
CMES direct. 
 
12. a. Mob documents of cadre personnel will be maintained by 

CMES/GE concerned to which they are attached. Casualties affecting 
those personnel as given in Appendix 'B` of R/A Administrative 
Instruction No. 1 of 25 Sep 57 (part II order Guide) will be notified 
through DDGs Part II Orders.  Casualties given in Appendix "C` R/A 
Administrative Instruction No I of 25 SEP 57 will be published by the 
CMES/GE concerned in his Daily orders Part II. If the individuals are 
further attached to other Mil units by the CMES/GE for rations, 
accommodation and discipline purposes then the casualties affecting 
these personnel will be obtained by the CMES/GE from the unit 
concerned and published in his Daily orders part II to avoid undue 
loss to the individual. Copies of unit Part II Orders will be forwarded 
to all concerned as per distribution given in para 13 of the above said 
Administrative Instruction plus one copy to E in C`s Branch. Draft 
Daily orders Part II regarding monetary increase/decrease, promotion 
reversions and discipline will be routed through E in C`s Branch 
AHQ. 
 
b. Entries concerning pay from part II orders will be made in the 
man’s Pay Books (AB 64 M) Part II by the CMES/GE concerned to 
which the personnel are permanently attached. CMES/GE etc. will 
keep a close liaison with the other military units concerned to ensure 
satisfactory administration and welfare of cadre personnel who are 
attached to them. 
 

Strength Return BAFY 1974 

13. This Return will be initiated by E in C`s Branch. Copies of part II 
Orders notifying casualties of Strength (Increase/Decrease) and promotion 
issued by units concerned (CMES/GE) and Engineer centre (Record 
Wing) in respect of MES (M) personnel will be provided to the following 
in addition to the normal distribution :- 
 

a. E in C`s Branch (Wks Dte E-1)  - - - - - - - - - 5 copies 
b.   CMES concerned         - - - - - -  - - - 1 copy 
c.   GE concerned                 - - - - - - - - - 1 copy 
d.   Mily Unit concerned      - - - - - - - - 1 copy 
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Postings and Transfers 
 

14. Postings and transfers of MES (M) personnel from Corps of Engrs to 
MES and between MES areas will be controlled by the E-in-C. Transfers 
within the areas will be done by the DW&CE’s and within divisions by 
the GEs. 
 
Confidential Reports  
 
15. Confidential Reports will be submitted by the local MES Comd of an 
individual to E-in-C BAFI-2081-A, as the case may be, yearly on 31 
March. 
 

    Detailed instructions regarding initiation of these reports are laid 
down in SPAO 19/59. These are given in Appendix `B` to this RI. 
 
Training 
 
16. Apart from technical training the cadre personnel will be given 
opportunity for carrying out military training to maintain their efficiency 
as soldiers. For this purpose, arrangements will be made with the military 
unit to which attached. All cadre personnel must pass their annual range 
classification course and physical efficiency tests. In addition following 
instructions are to be followed: 
 

a. Military cadre personnel may be given opportunity for attending 
course/cadre/prepare classes before appearing any MES departmental 
examination. 
 
b. Military cadre personnel must appear in the practice firing and 
yearly firing (CAS trophy firing) as per Sena Operational Shooting 
Nirdesika – 2005 with unit attach /under command for administration. 

 
Pension/Discharge 
 

17. This is controlled by Comdt ECSME. 
 
 
 
 
This supersedes RI No. 166 of 1990 
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            ANNEX - A TO 
 RI – 18/2008 

 
QUALIFICATIONS FOR PROMOTION 

OF MES MILITARY CADRE 
 
1. SWO to MWO 

a. Education  : SSC 
b. Map Reading : BMR 
c. Service   : 25 years minimum 

 d. Technical  : Must have passed MES departmental exam 
       and  promotion exam. 
 e. General   : Must be recommended for promotion. 
 
2. WO to SWO 

a. Education  : SSC 
b. Map Reading : BMR 
c. Service   : - 

 d. Technical  : Must have passed MES departmental  
       exam, PLC and promotion exam.  
 e. General   : Must be recommended for promotion. 
 
3. SGT to WO 

a. Education  : SSC 
b. Map Reading : BMR 
c. Service   : - 

 d. Technical  : Must have passed MES departmental  
       exam, AFE & SGC and promotion exam. 
 e. General   : Must be recommended for promotion. 
 
4. CPL to SGT 

a. Education  : SSC 
b. Map Reading : BMR 
c. Service   : - 

 d. Technical  : Must have passed MES departmental exam 
       and ATT 
 e. General   : Must be recommended for promotion. 
 

 
18A-1 
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5. LCPL to CPL  

 a. Education  : SSC 

b. Map Reading : BMR 
c. Service   : - 

 d. Technical  : Must have passed MES departmental exam 
       and FE&PC. 
 e. General   : Must be recommended for promotion. 
 
6. SAINIK to LCPL 

 a. Education  : SSC 

b. Map Reading : BMR wef 01 January 2011 
c. Service   : 07 years 

 d. Technical  : Must have passed MES departmental exam 
       and BTT, PC and Arms Cdo Cadre. 
 e. General   : Must be recommended for promotion. 
 
7. SWO CLK to MWO CLK 

 a. Education  : SSC 

b. Map Reading : BMR 
 c. Service   : 25 years minimum 

d. Technical  : Must have passed MES departmental exam 
      and OSC promotion exam. 
e. General   : Must be recommended for promotion. 

 
8. WO CLK to SWO CLK 

 a. Education  : SSC 

b. Map Reading : BMR 
 c. Service   : - 

d. Technical  : Must have passed MES departmental exam 
      and OSC promotion exam. 
e. General   : Must be recommended for promotion. 

 

 
 

18A-2 
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9. SGT to WO 

 a. Education  : SSC 

b. Map Reading : BMR 
 c. Service   : - 

d. Technical  : Must have passed MES departmental exam 
      and OSC promotion exam. 
e. General   : Must be recommended for promotion. 

 
10. CPL CLK to SGT CLK 

 a. Education  : SSC 

b. Map Reading : BMR 
 c. Service   : - 

d. Technical  : Must have passed MES departmental exam 
      and Clerk ATT 
e. General   : Must be recommended for promotion. 

 
11. LCPL CLK to  CPL CLK 

 a. Education  : SSC 

b. Map Reading : BMR 
 c. Service   : - 

d. Technical  : Must have passed MES departmental exam 
      and Clerk BTT & JCC. 
e. General   : Must be recommended for promotion. 

 
12. SAINIK CLK to LCPL CLK 

 a. Education  : SSC 

b. Map Reading : BMR wef 01 January 2011 
 c. Service   : 07 years 

d. Technical  : Must have passed MES departmental exam 
      and Clerk BTT & svc Cdo cadre. 
e. General   : Must be recommended for promotion. 
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ROUTINE INSTRUCTIONS NO 19/2008 

TRAINING & DEPARTMENTAL EXAMINATION  
OF MES PERSONNEL 

 
Introduction 

1. Detailed updated instructions regarding manual of qualification, 
training & departmental examination of MES personnel is given in            
ÔÔTraining Manual for MES Personnel-2007’’ which is to be followed 
strictly. However some of the important items are described in the 
subsequent paras of this RI. 
  

Aim 

2. To ensure that all personnel achieve and maintain a uniform standard 
for the efficient discharge of their duties. 
 
General 

3. Examination will be compulsory for all civilian officers and others 
personnel on the basic establishment of MES including RTE/CP 
resembling basic establishment. 
 

4. All MES personnel will have to pass MES departmental exam. 
Passing of MES departmental exam is essential for retention, further 
promotion in the category concerned enjoying of time scale/higher scale 
and crossing of efficiency bar. 
 

5. Passing of an examination will not entitle an individual to claim 
promotion out of turn. These will continue to be governed by the rules in 
force. 
 

6. If an individual Officiating/RTE/CP qualifies departmental 
examination within specified period would enjoy the facility of 
promotion/higher scale/time scale/crossing of efficiency bar provided he is 
recommended for promotion in ACR. 
 

7. a.  Serving individual on the basic establishment as well as 
personnel resembling basic category who fails to pass MES 
departmental examination within the specified period laid down 
herein, of joining MES will render himself liable to be reverted to 
casual establishment in case of regular employees and discharged 
from service in case of casual personnel. 
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b. A Regular employee who is reverted to casual establishment due 
to non qualifying in MES Departmental examination within specified 
period laid down herein may be given two more chances to clear the 
departmental examination. In such cases he may be converted to 
regular employment but his seniority will be counted from the date of 
re-entry. 

 
OFFICERS EXAMINATION 

Scope 

8. All directly recruited civilian officers will be required to pass this 
examination   

SUBORDINATES EXAMINATION 
 

Recruitment Test 

9. These tests will be held by E in C’s Branch or the DW&CE 
concerned. CsMES may also hold these tests in respect of casual 
categories for which they are appointing authorities with prior intimation 
to the DW&CE concerned. 
 
Scope 

10. These tests will be applicable to the categories listed in Annex ‘B’. 
Prior passing of these tests is compulsory for recruitment in the MES. 
 
11.  Non-basic category personnel, Charge Hands and Supervisors B/R 
who qualify the departmental examination of their respective category 
may be appointed as SAE E/M, SAE B/R basic establishment in 
accordance with the Recruitment Rules for MES published in Appendix 
‘A’ to SPAO 6 of 1965. These individuals will only be eligible to sit for 
PEN 16 & PEN 17 if they are HSC and have put in 3 years continuous 
service as Charge Hand/Work Supervisors & who has Diploma-in-
Engineering may be allowed to sit for departmental examination PEO-6 
directly on completion of 3 years service.   
 
12. SAE B/R & SAE E/M having Diploma-in-Engineering will have to 
pass   PEO-6 & PEO-7 for further promotion. Similarly directly recruited 
UDA will have to pass the Routine and Procedure, Construction Account 
and Computer Typing in Bengali & English papers of code letter PEN 2 & 
3 before being considered for absorption in permanent establishment, 
higher appointment and promotion. 
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 Directly recruited SAE B/R & SAE E/M will have to pass the 
Retention Exam within three years of their joining the service for retention 
in the Dept failing which they will be discharged from service without 
notice. No one will be allowed to take the promotion exam unless he has 
passed the Retention Exam. 
 
Departmental Examination 

13. This examination will be held centrally every year. 
 
Eligibility 

14. a. Serving personnel of MES may be permitted to sit for the 
 departmental examination of their category provided they have 
 rendered continuous service in their existing category as noted against 
 each: 
 

(1) Office Assistant, Steno 
typist, Storeman, Supvr F/S Gde-
II, SAE B/R & SAE E/M 

Three years continuous 
service in the existing 
category 
 

(2) Draughtsman Class - C, B & 
A, Supervisors B/R and Charge 
hands. 
 

Three years continuous 
service in the existing 
category 
 

 
15. Qualifying Marks 

a. Officer’s Examination 50% or above  PASS 
b. Subordinates of all categories 
 (1) 40% or above in each paper   PASS 

(2) 40% or above in all papers except one.......................... 
 

Compartmental: To reappear in that particular paper only in 
subsequent exam but within the specified time limit obtaining 
40% or above in that paper will give the candidate a PASS 
 

(3) Below 40% in two more papers               FAILED 
(4) For steno typist   

(a) English-Speed 80 words per 
minute with 5% mistakes 

PASS 
 

(b) Bengali- Speed 60 words per 
minute with 5% mistakes 

PASS 
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(5) For Stenographers 
  

(a) English-Speed 100 words per 
minute with 5% mistakes 
 

PASS 
 

(b) Bengali- Speed 80 words per 
minute with 5% mistakes 

PASS 
 

 
16. Graduates from a recognized University may be appointed as UDAs 
against directly recruited quota. But they will have to qualify exam before 
they are confirmed or considered for further promotion. 
 

SCREENING OF PERSONNEL FOR PROMOTION EXAM 
 
17. All candidates will be properly screened/scrutinized at all levels prior 
to the submission of their names. The CMES, GE or DW&CE concerned 
will also certify the nominal roll accordingly. 
 
18. Serving personnel may be permitted recategorisation provided they 
fulfill the following conditions: 

a. Possess requisite educational qualification required for the 
category    
b. Have less than 4 years service (Relaxable under orders of the       

 E in C) 
c. Have acquired prescribed technical qualification from a 
recognized Technical Institute. 

 
19. a. A period of 6 years of service in MES in the present category and 
 with a maximum number of 3 (three) chances including 
 compartmental exam is allowed to clear the dept exam. 
 Compartmental paper is to be cleared in the subsequent exam failing 
 which he will have to take the exam in his category in all subjects. 
 

b. If a candidate is debarred for certain period to sit in the 
departmental examination due to copying, tempering and any other 
reason including misbehaviour in the exam will not be given any 
additional chance beyond specified period of six years. 

 
c. However if due to unavoidable circumstances the departmental 
exam is not held in particular year, the specified period of 6 years will 
be enhanced automatically. 

 



RESTRICTED 

130 
RESTRICTED 

 
Examination Board 

20. A Board composed as under will be appointed by the E in C every 
year in April: 

a. Lt Col/SE -1    - To act as president -  Officer of higher rank 
         may also be detailed 

b. Major/XEN -3  - To act as members 
c. SAO, E in C’s Branch-To act as member secy. 

 
21. At least two member must possess previous experience of these 
examinations. The Board will assemble and work in E in C’s Branch. 
 
Submission of Nominal Rolls 

22. The nominal rolls after careful scrutiny will be submitted in duplicate 
to E in C’s Branch through proper channel by 31st July or any other date 
fixed by E in C.  Late receipt of nominal rolls will not be accepted. E in C 
may accept the recommendation of DW&CE as a special case if the 
nominal rolls are sent late on genuine ground. 
 
23. Commanders at all levels will ensure that: 
 

a. The candidates are eligible to sit for the examination applied for 
as per Para 17 & 18 above. 
 
b. The particulars of each individual are correct as per their service 
record 
 
c. To ensure if he is not debarred for sitting in exam due to other 
reason  

 
24. All nominal rolls will be checked in E in C’s Branch and roll number 
will be allotted to candidates. Lists of candidates giving their roll number 
and examination centers will then be forwarded to the board and 
distributed to all concerned. 
 

Publication of Results 

25. The results will be compiled by examination board and submitted to  
E in C by the President of Board for approval. The results will be 
published and distributed for all concerned after approval of E in C. 
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Review of Papers 

26. The Board will thoroughly scrutinise each paper and marking. No 
application for review of results or answer script will be entertained. 
 
Training Instruction for MES Personnel: Part-I 

27. MES is a service oriented organisation for Bangladesh Armed Forces. 
It deals with construction & maintenance works regarding buildings, 
roads, air field, bridges, electric supply, water supply, gas supply, sewage 
& sewerage disposal, drainage system, furniture & store etc. To ensure the 
desired standard of all these services the technical know how of MES 
personnel are to be improved. To enhance the potential and to increase the  
capability or skill of MES personnel at all levels, training related with 
modern technology and professional field, is essentially required.  
 
28. Technology is continuously modifying and updating. MES is exposed 
to modern contingents in different UN mission. To cope up with advance 
technology and added responsibility a systematic and specific training 
system is to be followed. Training for MES officers/staffs at various levels 
would surely ensure good quality of works, sound administration and 
better discipline. Thereby MES will achieve high standard of performance. 
 
Manual of Qualification for MES Personnel: Part-II 

29. MES is a service oriented organisation. Here MES personnel are 
working with different types of construction work, maintenance work and 
office administrative/financial management related work. To build up their 
working ability, efficiency and to orient them with modern technology, 
training is essentially required at different levels. At the same time to 
ensure proper intake at different levels recruitment examination should be 
arranged in a planned way. Beside these, during service period to 
encourage sincere and efficient personnel perfect and judicious promotion 
examination is to be ensured at different levels. Thus the performance of 
MES personnel will be improved at a desired level and they will be able to 
maintain their honour and dignity. 
 
30. In Manual of qualification necessary guideline, directions are 
introduced in a precise form regarding MES recruitment procedure, 
departmental examination and training system. Academic qualification and 
practical experience required during recruitment for a particular post/trade,  
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length of probationary period, pre-requisite courses for retention 
examination, minimum service length required for next promotion, 
course/training required to be qualified before next promotion etc are 
consolidated in this manual of qualification. 
 
MES Departmental Examination: Part-III 

31. The examinations are compulsory for all categories of civil personnel 
including civil officers of the MES basic establishment and casual 
personnel resembling basic establishment. No exemptions are allowed 
except as mentioned in succeeding Paras. 
 
32. On passing the appropriate examination, the individual concerned 
becomes eligible for: 
       a. Recruitment 
       b. Retention   
       c. Promotion 
 When an occasion for such appointment and promotion arises under the 
relevant orders in force. The passing of an examination does not however 
confer on the individual concerned any right to recruitment, retention, 
promotion out of turn or in contravention of any relevant orders in force. 
 
Implementation Instructions of Training Manual for MES Personnel -
2007 
 
33. Details of implementation instructions of training manual for MES 
personnel -2007 are circulated vide reference letter no. 100/81/E-1/Wks 
Dte (Trg) dated 25 October 2007 which is attached as Annex A to this RI. 
 
This supersedes RI No. 19 of 1990 
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cÖwk¶Y bxwZgvjv ÔÔTraining Manual for MES Personnel-2007ÕÕ ev¯—evqb 
wb‡ ©̀wkKv 
 
eivZ t 
K| GgBGm Kg©KZ©v-Kg©Pvix wb‡qvMwewa (1964, 1965, 1981, 1982)| 
L| MES Routine Instructions (1990). 
M| GgBGm Kg©KZ©v evwl©K m‡¤§jb-2005|  
N| ‡mbvm`i, B Bb wmÕi kvLv, c~Z© cwi`ßi Awdm wb‡ ©̀k bs 140 ZvwiL 05 Rvbyqvwi 
2006 (mKj‡K b‡n)| 
O| ‡mbvm`i, B Bb wmÕi kvLv, c~Z© cwi`ßi cÎ bs 100/81/B-1 ZvwiL 16 GwcÖj 2006| 
P| ‡mbvm`i, B Bb wmÕi kvLv, c~Z© cwi`ßi cÎ bs 100/81/B-1 ZvwiL 21 Ryb 2006| 
Q| Training Instructions for MES Personnel-November 2006.  
R| E in c’s Br, Works Dte, Training Instructions-1/2007. 
 
1| f~wgKv|  eivZ ÔMÕ Gi gva¨‡g M„nxZ wm×vš— ev —̄evq‡bi j‡¶¨ eivZ ÔNÕ Gi gva¨‡g MwVZ 
Kg©KZ©v cl©‡`i mycvwi‡ki Av‡jv‡K cl©` KZ…©K cÖYxZ Draft Training Instructions 
for MES Personnel November-2006 Gi Dci eivZ ÔPÕ Gi gva¨‡g mKj c~Z© 
cwiPvjK I cÖavb cÖ‡KŠkjx Ges wmGgBGm cwi`ßi mg~‡ni gZvgZ MÖnY Kiv nq| D³ 
gZvg‡Zi wfwË‡Z Training Instructions for MES Personnel November-
2006 ms‡kvab KiZt B Bb wm g‡nv`q KZ…©K Aby‡gvw`Z nq| Aby‡gvw`Z Training 
Instructions for MES Personnel November-2006 G ewY©Z cwiKíbvi 
Av‡jv‡K GgBGm Kg©KZ©v-Kg©Pvix wb‡qvMwewa Ges MES Routine Instructions 
we‡ePbvq †i‡L cl©̀  KZ…©K cÖwk¶Y bxwZgvjv Training Manual for MES 
Personnel-2007 cÖbqb c~e©K B Bb wm g‡nv`q KZ…©K Aby‡gvw`Z n‡q‡Q| cÖwk¶Y msµvš— 
Aby‡gvw`Z GB hy‡Mvc‡hvMx bxwZgvjvwU Abymib K‡i GgBGm Gi Kg©KZ©v/Kg©Pvix‡`i Kvh©Kix 
cÖwk¶Y cÖ`v‡bi Rb¨ GKwU mgš^wbZ wb‡`©kbvi ¸i“Z¡ Acwimxg| 
 

2| D‡Ïk¨|  cÖwk¶Y bxwZgvjv Training Manual for MES Personnel-2007 
Gi myôz ev¯—evq‡bi Rb¨ wb‡`©wkKv cÖbqb| 
 

3| ev —̄evqb|   cÖwk¶Y bxwZgvjv Training Manual for MES Personnel-
2007 wbgœwjwLZ wZbwU av‡c ev¯—evqb Kiv n‡et 
 

K| cÖ_g avc|   cÖYxZ cÖwk¶Y bxwZgvjvi Dci Kg©kvjv Av‡qvR‡bi gva¨‡g cÖwk¶Y 
mswk−ó Kg©KZ©v I Kg©Pvix‡`i‡K ewY©Z Training Manual m¤ú‡K© c~b©v½ avibv 
cÖ`vb| 
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L| wØZxq avc|   cÖwk¶Y bxwZgvjvi Av‡jv‡K mKj c~Z© cwiPvjK I cÖavb cÖ‡KŠkjxi 
`ßi KZ…©K Aaxb ’̄ mKj Kg©KZ©v/Kg©Pvix‡`i cÖwk¶Y cwiKíbv Z_v Career Plan 
cÖbqb| 
 

 M| Z…Zxq avc|   cÖ¯‘ZK…Z cÖwk¶Y cwiKíbv Z_v Career Plan Abyhvqx GgBGm 
Gi mKj Kg©KZ©v Kg©Pvix‡`i‡K Kvh©Ki fv‡e cÖwk¶Y cÖ`v‡bi gva¨‡g †ckvMZ `¶Zv 
e„w× Kiv| 

 

4| Kg©kvjvi Av‡qvRb|  Training Manual for MES Personnel-2007 Gi 
Av‡jv‡K cÖwk¶Y c×wZi Dci †Kw› ª̀qfv‡e c~Z© cwi`ß‡ii e¨e ’̄vcbvq 02 ( ỳB) w`‡bi GKwU 
Kg©kvjv XvKvi GgBGm AvBwe‡Z b‡f¤^i 2007 Gi cÖ_g mßv‡n Av‡qvRb Kiv n‡e| D³ 
Kg©kvjvq c~Z© cwi`ßi, mKj c~Z© cwiPvjK I cÖavb cÖ‡KŠkjx Ges wmGgBGm Gi `ßi n‡Z 
†Uªwbs mswk−ó 01 Rb Kg©KZ©v Ges 01 Rb BDwWG AskMÖnY Ki‡eb| D³ Kg©kvjvq Awab ’̄ 
GgBGm Kg©KZ©v/Kg©Pvix‡`i cÖwk¶Y cwiKíbv Z_v Career Plan ˆZixi wel‡q we¯—vwiZ 
cÖwk¶Y cÖ`vb Kiv n‡e| cieZ©x‡Z GKBfv‡e mKj wmGgBGm Gi `vwq‡Z¡ b‡f¤^i Gi 3q 
mßv‡n GKwU 01 w`‡bi Kg©kvjv cwiPvwjZ n‡e †hLv‡b Awab¯’ mKj wRB I ¯^Zš¿ GwRB `ßi 
n‡Z cÖwk¶Y mswk−ó 01 Rb Kg©KZ©v Ges 01 Rb Awdm mnKvix AskMÖnY Ki‡eb| 
 

5| cÖwk¶Y cwiKíbv Z_v Career Plan cȪ ‘Z|  cÖwk¶Y cwiKíbv Abymib K‡i 
Av‡qvwRZ Kg©kvjvi gva¨‡g jä Ávb I AwfÁZvi Av‡jv‡K mKj c~Z© cwiPvjK I cÖavb 
cÖ‡KŠkjx, wmGgBGm, wRB Ges ^̄Zš¿ GwRBMY Zv‡`i Aaxb —̄ mKj Kg©KZ©v/Kg©Pvix‡`i 
c‡`vbœwZ I Ab¨vb¨ Service benefit (Time scale) we‡ePbvq G‡b Aaxb¯’ mKj 
Kg©KZ©v/Kg©Pvix‡`i cÖwk¶Y cwiKíbv Z_v Career Plan ˆZix Ki‡eb Ges Career 
Plan ˆZix Kivi mgq mswk−ó `vwqZ¡cÖvß Kg©KZ©vMY mZK© _vK‡eb †hb mswk−ó 
Kg©KZ©v/Kg©PvixMY cieZ©x c‡` c‡`vbœwZi Rb¨ mywbw`©ó mg‡qi g‡a¨ cÖ‡qvRbxq mKj 
cÖwk¶Y/†Kvm© mg~n m¤úbœ Ki‡Z cv‡ib| µwUc~b© Career Plan ˆZix I ev¯—evq‡bi Rb¨ 
‡Kvb Kg©KZ©v/Kg©Pvix fy³‡fvMx n‡j Zvi Rb¨ mswk−ó `ß‡ii `vwqZ¡cÖvß Kg©KZ©v `vqx _vK‡eb| 
wW‡m¤^i 2007 Zvwi‡Li 1g mßv‡ni g‡a¨ cªwk¶Y cwiKíbv Z_v Career Plan m¤úbœ Kiv 
n‡e Ges wW‡m¤^i 2007 ZvwiL Gi g‡a¨ mKj ¯—‡ii cÖwk¶Y wb‡`©kbv cÖbqb m¤úbœ Ki‡Z 
n‡e| 
 

6| cÖwk¶Y cwiKíbv ev —̄evqb|  cÖwk¶Y bxwZgvjv Training Manual for MES 
Personnel-2007 Gi wb‡`©kbv Abyhvqx mswk−ó mKj `ßi KZ…©K 2q av‡c cÖYxZ cÖwk¶Y 
cwiKíbv 01 Rvbyqvix 2008 ZvwiL n‡Z Kvh©Ki e‡j Mb¨ Kiv n‡e| cÖv_wgK fv‡e c~Z© 
cwi`ßi KZ…©K ewY©Z cÖwk¶Y Kvh©µ‡gi mv‡_ mgš^q K‡i mKj cÖwk¶b Kvh©µg cwiPvjbv Kiv 
n‡e| cieZ©x‡Z D³ Kvh©µg BwmGmGgB, Kvw`ivev` ‡mbvwbev‡m Aew¯’Z G¨vWnK †Uªwbs †mj 
Gi ZË¡veav‡b cwiPvwjZ n‡e| mswk−ó c~Z© cwiPvjK I cÖavb cÖ‡KŠkjx, wmGgBGm Ges wRB/ 
¯^Zš¿ GwRBMY D³ †Uªwbs †mj Gi mv‡_ mgš^q K‡i wbR wbR `ß‡ii Kg©KZ©v/Kg©Pvix‡`i Rb¨ 
‰ZixK…Z Career Plan Abyhvqx cÖwk¶Y Kvh©µg ev¯—evqb Ae¨vnZ ivL‡eb| 
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7| cÖwk¶Y cwiKíbv Z_v Career Plan cÖbq‡bi mgq ¸i“Z¡cyY© we‡kl wb‡ ©̀kbv|  
Training Manual for MES Personnel-2007 ev¯—evq‡bi †¶‡Î wbgœwjwLZ we‡kl 
wb‡`©kbv Abymib evÂbxqt  
 

K| c‡`vbœwZi mv‡_ mswk−ó †Kvm© msµvš— welqt   
 

(1) PvKzix‡Z †hvM`vbK…Z bZzb Kg©KZ©v‡`i Rb¨ cÖ‡hvR¨ wbqgvejxt 
 

(K) PvKzix‡Z cÖ‡e‡ki 06 gv‡mi g‡a¨ Officers Orientation 
Course (OOC) m¤úbœ Ki‡e| 
 

(L) PvKzix‡Z cÖ‡e‡ki 01 erm‡ii g‡a¨ Basic Technical Course 
(BTC) Ges Basic Management Course (BMC) m¤úbœ Ki‡e| 

 

(2)  we`¨gvb PvKzixRxwe Kg©KZ©v‡`i †¶‡Î cÖ‡hvR¨ wbqgvejxt 
 

(K) ‡h mKj Kg©KZ©vM‡Yi PvKzixKvj 31 wW‡m¤̂i 2007 G 10 eQi 
AwZµvš— n‡q‡Q/n‡e A_ev c~‡e©i Assistant Quantity Surveyor 
(AQS) Ges Junior Management Course (JMC) ‡Kvm© 
K‡i‡Qb Zviv BTC Ges BMC ‡Kvm© †_‡K Ae¨vnwZ †c‡q‡Qb e‡j 
we‡ewPZ n‡e| 
 

(L) †h mKj Kg©KZ©vM‡Yi PvKzixKvj 31 wW‡m¤^i 2007 G 10 eQ‡ii Kg 
Ges c~‡e©i Assistant Quantity Surveyor (AQS) Ges Junior 
Management Course (JMC) †Kvm© K‡ib bvB Zv‡`i‡K wW‡m¤̂i 
2009 Gi g‡a¨ BTC Ges BMC †Kvm© m¤úbœ Ki‡Z n‡e| 
 

(3)  PvKzix‡Z †hvM`vbK…Z bZzb ‡UªWmg¨vb‡`i ‡¶‡Î cÖ‡hvR¨ wbqgvejxt  
 

(K) PvKzix‡Z cÖ‡e‡ki 01 erm‡ii g‡a¨ AvBwUwU †Kvm© m¤úbœ Ki‡Z n‡e| 
Z‡e 06 gv‡mi f‡Kkbvj †UªW †Kvm© hv‡`i PvKzix‡Z c~e© kZ© Zv‡`i 
AvBwUwU cÖ‡qvRb †bB| GB K¨vUvMixi †UªW mg~n n‡”Qt eqjvi G¨v‡Ub‡W›U 
I mnKvix †UªWmg¨vb| 
 

(L)   evsjv‡`k KvwiMwi wk¶v †ev‡W©i Aby‡gvw`Z cÖwZôvb n‡Z 02 erm‡ii 
f‡Kkbvj †UªW †Kvm© hv‡`i PvKzixi c~e© kZ© Zv‡`i AvBwUwU Ges wewUwU 
†Kvm© m¤úv`‡bi cÖ‡qvRb n‡e bv| Z‡e 02 mßv‡ni Avjv`v GKwU 
Iwi‡q‡›Ukb †Kvm© Ki‡Z n‡e| GB K¨vUvMixi †UªW mg~n n‡”Qt  
 

mycvifvBRvi we/Avi, PvR©n¨vÛ, wjdU †gKvwbK, G¨vjywgwbqvg †d«weª‡KUi, 
†gkb, †cB›Uvi, B‡jKwUªwkqvb, A‡Uv B‡jKwUªwkqvb, jvBbg¨vb, †gKvwbK¨vj 
wdUvi, Gqvi KwÛkb (Gwm) GÛ †iwd«Rv‡iUi †gKvwbK, I‡qìvi, c−v¤̂vi, 
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Uzjm GÛ c−v›U (wUGÛwc) WªvBfvi, †Rbv‡iUi Acv‡iUi, myBP †evW© 
G¨v‡Ub‡W›U, cvBc wdUvi, †gvUi cv¤ú G¨v‡Ub‡W›U (GgwcG), †KBbg¨vb I 
Kv‡c©›Uvi | 
 

(4)  we`¨gvb †UªWmg¨vb PvKzixRxwe‡`i †¶‡Î cÖ‡hvR¨ wbqgvejxt 
 

(K) hv‡`i PvKzixi †gqv` 08 erm‡ii D‡×© A_ev †UªW †Uó cvk K‡i‡Q 
Zv‡`i wewUwU †Kvm© m¤úv`‡bi cÖ‡qvRb †bB|  
 

(L) 31 wW‡m¤̂i 2007 Zvwi‡Li g‡a¨ hviv 2q UvBg ‡¯‹j cÖvc¨ n‡eb ev 
n‡q‡Qb Zv‡`i GwUwU †Kvm© m¤úv`‡bi cÖ‡qvRb bvB| wKš‘ hviv 31 wW‡m¤^i 
2007 Zvwi‡Li g‡a¨ 2q UvBg †¯‹j cÖvß n‡eb bv Zv‡`i‡K 2q UvBg †¯‹j 
cvIqvi Rb¨ Aek¨B ATT †Kvm© Ki‡Z n‡e| 

 
L| c‡`vbœwZ/wefvMxq cix¶vt  01 Rvbyqvix 2008 ZvwiL n‡Z Training Manual 
for MES Personnel-2007 G ewY©Z  wb‡ ©̀kbv Abymib K‡i GgBGm G Kg©iZ 
mKj ¯—‡ii Kg©KZ©v/Kg©Pvix‡`i c‡`vbœwZ/wefvMxq cix¶v AbywôZ n‡e| c‡`vbœwZ 
cix¶v mg~‡ni we¯—vwiZ weeib cwiwkó 1 G cÖ`wk©Z n‡jv| 
 

8| cÖwk¶Y Znwej|   cÖwk¶Y cwiKíbv Abyhvqx wewfbœ cÖwk¶Y Kvh©µg myôzfv‡e ev¯—evq‡bi 
j‡¶¨ cÖ‡qvRbxq A_© e¨q wbe©v‡ni Rb¨ evrmwiK ev‡RU ÔÔ‡mev I mieivnÕÕ Gi AvIZvq 
cÖwk¶Y Lv‡Z (†KvW †nW bs-4840) A_© eiv‡Ïi e¨e ’̄v ivLv Av‡Q| h_vh_ fv‡e cÖwk¶Y Kvh© 
m¤úv`‡bi Rb¨ c~Z© cwiPvjK I cÖavb cÖ‡KŠkjxM‡Yi `ßi n‡Z mswk−ó Lv‡Z A_© gš¿bvj‡qi 
wbKU (cÖPwjZ wbq‡g) cÖ‡qvRbxq ev‡RU Pvwn`v †cÖiY Kivi Rb¨ mKj‡K Aby‡iva Kiv n‡jv|  
 
9| bxwZgvjv ev¯—evqb/iwnZ Kib|  cÖwk¶Y bxwZgvjv Training Manual for MES 
Personnel-2007 G ewY©Z cÖwk¶Y wb‡`©kbv 01 Rvbyqvix 2008 ZvwiL n‡Z Kvh©Ki e‡j 
MY¨ Kiv n‡e| Rvbyqvix 2010 ZvwiL Gi c~‡e© mKj ai‡bi c‡`vbœwZi †¶‡Î GB bxwZgvjvq 
D‡j−wLZ c‡`vbœwZi mv‡_ mswk−ó eva¨Zvg~jK ‡Kvm© mg~‡ni welqwU wkw_j†hvM¨| Z‡e bxwZgvjvq 
D‡j−wLZ mswk−ó c‡`vbœwZi Rb¨ eva¨Zvg~jK †Kvm© mg~n AMÖvwaKvi wfwË‡Z m¤úbœ Ki‡Z n‡e| 
01 Rvbyqvix 2010 ZvwiL n‡Z mKj ai‡bi c‡`vbœwZi Rb¨ ÔÔTraining Manual for 
MES Personnel-2007’’ G D‡j−wLZ c‡`vbœwZ msµvš— mswk−ó ¯—‡ii eva¨Zvg~K †Kvm© 
mg~n m¤úbœ Ki‡Z n‡e| Gi d‡j GgBGm Gi Kg©KZ©v/Kg©Pvix‡`i cÖwk¶Y msµvš— c~‡e© 
RvixK…Z mKj bxwZgvjvi Kvh©KvixZv 31 wW‡m¤^i 2007 ZvwiL n‡Z iwnZ Kiv n‡jv| ewY©Z 
bxwZgvjv †Kvb wb‡`©kbv cwieZ©b/cwiea©b Gi cÖ‡qvRbxqZv †`Lv w`‡j mswk−ó `ß‡ii 
mycvwi‡ki wfwË‡Z c~Z© cwi`ß‡ii gva¨‡g B Bb wm g‡nv`‡qi Aby‡gv`b µ‡g cÖ‡qvRbxq 
ms‡kvabxi e¨e¯’v MÖnY Kiv n‡e| 
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10| Dcmsnvi|   eZ©gvb ev —̄eZvi Av‡jv‡K ÔÔ Training Manual for MES 
Personnel-2007’’ cÖbqb Kiv n‡jv| fwel¨‡Z Pvwn`vi †cÖw¶‡Z G bxwZgvjv 
ms‡kvab/cwieZ©b‡hvM¨| ewY©Z bxwZgvjvi †Kvb wb‡`©kbv cwieZ©b/cwiea©b Gi cÖ‡qvRYxqZv 
†`Lv w`‡j mswk−ó `ß‡ii mycvwi‡ki wfwË‡Z c~Z© cwi`ß‡ii gva¨‡g BBbwm g‡nv`‡qi Aby‡gv`b 
µ‡g cÖ‡qvRbxq ms‡kvabxi e¨e ’̄v MÖnY Kiv n‡e| bxwZgvjvi myôz ev —̄evq‡b GgBGm Gi mKj 
—̄‡ii Kg©KZ©v/Kg©Pvix‡`i mn‡hvMxZv GKvš—fv‡e Kvg¨|   
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 cwiwkó - 1 
 ‡µvocÎ - K 
 Avi AvB - 19/2008 

 
GgBGm Gi Kg©KZ©v/Kg©Pvix‡`i c‡`vbœwZ/wefvMxq cix¶vi weeib 

 
1| Kg©KZ©v- 1g ‡kªYx 
 
µwgK c`ex c‡`vbœwZ/wefvMxq cix¶vmg~n gš—e¨ 

 
1| mnKvix cÖ‡KŠkjx 

(we/Avi I B/Gg) 
mnKvix wbe©vnx cÖ‡KŠkjx (we/Avi I 
B/Gg) c‡` c‡`vbœwZi Rb¨ wefvMxq 
cix¶v (PEO-1) 

2| mnKvix wbe©vnx 
cÖ‡KŠkjx (we/Avi I 
B/Gg) 

wbe©vnx cÖ‡KŠkjx (we/Avi I B/Gg) c‡` 
c‡`vbœwZi Rb¨ wefvMxq cix¶v 
(PEO-2) 

 

3| mnKvix wbe©vnx 
cÖ‡KŠkjx (AvK© I 
óªvK) 

wbe©vnx cÖ‡KŠkjx (AvK© I óªvK) c‡` 
c‡`vbœwZi Rb¨ wefvMxq cix¶v 
(PEO-3/PEO-4) 

For Arch- 
PEO-3, For 

Struc  
PEO-4 

4| cÖkvmwbK Kg©KZ©v 
(GI) 

DaŸ©Zb cÖkvmwbK Kg©KZ©v (GmGI) 
c‡` c‡`vbœwZi Rb¨ wefvMxq cix¶v 
(PEO-5) 

 

 
 
2| Kg©KZ©v- 2q ‡kªYx 
 
 
µwgK c`ex c‡`vbœwZ/wefvMxq cix¶vmg~n gš—e¨ 

 
1| GmGB we/Avi GmGmGB we/Avi c‡` c‡`vbœwZi Rb¨ 

wefvMxq cix¶v (PEO-7) 
 

2| GmGmGB we/Avi I 
B/Gg 

mnKvix cÖ‡KŠkjx  c‡` c‡`vbœwZi Rb¨ 
wefvMxq cix¶v (PEO-6) 
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µwgK c`ex c‡`vbœwZ/wefvMxq cix¶vmg~n gš—e¨ 
 

3| mnKvix cÖ‡KŠkjx 
we/Avi 

mnKvix wbe©vnx cÖ‡KŠkjx c‡` 
c‡`vbœwZi Rb¨ wefvMxq cix¶v 
(PEO-1) 

 

4| mnKvix wbe©vnx 
cÖ‡KŠkjx we/Avi 

wbe©vnx cÖ‡KŠkjx c‡` c‡`vbœwZ Rb¨ 
wefvMxq cix¶v (PEO-2) 

 

5| GmGB B/Gg GmGmGB c‡` c‡`vbœwZ Rb¨ wefvMxq 
cix¶v (PEO-8) 

 

6| mnKvix cÖ‡KŠkjx 
B/Gg 

mnKvix wbe©vnx cÖ‡KŠkjx c‡` 
c‡`vbœwZi Rb¨ wefvMxq cix¶v 
(PEO-1) 

 

7| mnKvix wbe©vnx 
cÖ‡KŠkjx B/Gg 

wbe©vnx cÖ‡KŠkjx c‡` c‡`vbœwZi Rb¨ 
wefvMxq cix¶v (PEO-2) 

 

 
3| bb-‡M‡R‡UW (GbwR) Kg©Pvix 
 
µwgK c`ex c‡`vbœwZ/wefvMxq cix¶vmg~n gš—e¨ 

 
1| Awdm mnKvix BDwWG c‡` c‡`vbœwZi Rb¨ wefvMxq 

cix¶v (PEN-1) 
 

BDwWG ‡nW G¨vwmm‡U›U c‡` c‡`vbœwZi Rb¨ 
wefvMxq cix¶v (PEN-2) 

 

‡nW G¨vwmm‡U›U mycvwib‡Ub‡W›U c‡` c‡`vbœwZi Rb¨ 
wefvMxq cix¶v (PEN-3) 

 

mycvwib‡Ub‡W›U cÖkvmwbK Kg©KZ©v (GI) c‡` c‡`vbœwZi 
Rb¨ wefvMxq cix¶v (PEN-4) 
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µwgK c`ex c‡`vbœwZ/wefvMxq cix¶vmg~n gš—e¨ 
 

2| e−y-wcÖ›Uvi WªvdUmg¨vb K¬vm ÔwmÕ c‡` c‡`vbœwZi Rb¨ 
wefvMxq cix¶v (PEN-5) 

 

WªvdUmg¨vb K¬vm 
ÔwmÕ 

WªvdUmg¨vb K¬vm ÔweÕ c‡` c‡`vbœwZi Rb¨ 
wefvMxq cix¶v (PEN-6) 

WªvdUmg¨vb K¬vm 
ÔweÕ 

WªvdUmg¨vb K¬vm ÔGÕ c‡` c‡`vbœwZi Rb¨ 
wefvMxq cix¶v (PEN-7) 

 

WªvdUmg¨vb K¬vm 
ÔGÕ 

†nW WªvdUmg¨vb c‡` c‡`vbœwZi Rb¨ 
wefvMxq cix¶v (PEN-8) 

 

†nW WªvdUmg¨vb GB we/Avi c‡` c‡`vbœwZi Rb¨ wefvMxq 
cix¶v (PEN-9) 

 

3| ‡ó‡bvUvBwcó ‡ó‡bvMÖvdvm© c‡` c‡`vbœwZi Rb¨ wefvMxq 
cix¶v (PEN-10) 

4| j¨ve‡iUix 
†UK‡bwkqvb/ 
†m¤új Kv‡jKUi 

GB we/Avi c‡` c‡`vbœwZi Rb¨ wefvMxq 
cix¶v (PEN-14) 
 

5| ‡óvig¨vb mycvt Gd/Gm †MÖW-2 c‡` c‡`vbœwZ 
cix¶v (PEN-11) 

mycvt Gd/Gm  
†MÖW-2 

mycvt Gd/Gm †MÖW-1 c‡` c‡`vbœwZ 
cix¶v (PEN-12) 

mycvt Gd/Gm  
†MÖW-1 

GB Gd/Gm c‡` c‡`vbœwZ cix¶v
(PEN-13) 
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4| ‡UªWmg¨vb 
 
µwgK c`ex c‡`vbœwZ/wefvMxq cix¶vmg~n gš—e¨ 
1| mycvifvBRi 

we/Avi 
Ifviwkqvi †MªW-2 A_ev GmGB c‡` 
c‡`vbœwZi Rb¨ wefvMxq cix¶v  

2| g¨vkb mycvifvBRvi c‡` c‡`vbœwZi Rb¨ ‡UªW 
†Uó  

3| †cB›Uvi ‡UªW †Uó  UvBg †¯‹j cªvwßi 
Rb¨ 

4| †KBbg¨vb ‡UªW †Uó  UvBg †¯‹j cªvwßi 
Rb¨ 

5| PvR©n¨vÛ mycvt B/Gg †MÖW-2 A_ev GmGB B/Gg 
c‡` c‡`vbœwZi Rb¨ wefvMxq cix¶v  

6| B‡jKwUªwkqvb PvR©n¨vÛ c‡` c‡`vbœwZi Rb¨ ‡UªW †Uó  

PvR©n¨vÛ mycvt B/Gg †MÖW-2 A_ev GmGB B/Gg
c‡` c‡`vbœwZi Rb¨ wefvMxq cix¶v   

7| jvBbg¨vb PvR©n¨vÛ c‡` c‡`vbœwZi †UªW †Uó  
 

PvR©n¨vÛ mycvt B/Gg †MÖW-2 A_ev GmGB B/Gg
c‡` c‡`vbœwZi Rb¨ wefvMxq cix¶v   

8| GgwU WªvBfvi ‡UªW †Uó UvBg‡¯‹j cÖvwßi 
c~e©kZ© 

9| wjdU i“g 
G¨v‡Ub‡W›U 

PvR©n¨vÛ c‡` c‡`vbœwZi Rb¨ †UªW †Uó  
 

10| A‡Uv B‡jKwUªwkqvb PvR©n¨vÛ c‡` c‡`vbœwZi Rb¨ †UªW †Uó
 

 

PvR©n¨vÛ mycvt B/Gg †MÖW-2 A_ev GmGB B/Gg 
c‡` c‡`vbœwZi Rb¨ wefvMxq cix¶v 

11| G¨vjywgwbqvg 
†dweª‡KUi 

‡UªW †Uó UvBg‡¯‹j cÖvwßi 
c~e©kZ© 
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µwgK c`ex c‡`vbœwZ/wefvMxq cix¶vmg~n gš—e¨ 
12| †Rbv‡iUi 

Acv‡iUi 
PvR©n¨vÛ c‡` c‡`vbœwZi Rb¨ †UªW †Uó
 

PvR©n¨vÛ mycvt B/Gg †MÖW-2 A_ev GmGB B/Gg 
c‡` c‡`vbœwZi Rb¨ wefvMxq cix¶v 

13| wgUvi wiWvi PvR©n¨vÛ c‡` c‡`vbœwZi Rb¨ †UªW †Uó
 

PvR©n¨vÛ mycvt B/Gg †MÖW-2 A_ev GmGB B/Gg 
c‡` c‡`vbœwZi Rb¨ wefvMxq cix¶v 

14| wU GÛ wc WªvBfvi †UªW ‡Uó UvBg‡¯‹j cÖvwßi 
c~e©kZ© 

15| Kg‡c−Bb wiwmfvi †UªW ‡Uó UvBg‡¯‹j cÖvwßi 
c~e©kZ© 

16| eqjvi G¨v‡Ub‡W›U †UªW ‡Uó UvBg‡¯‹j cÖvwßi 
c~e©kZ© 

17| GgwcG PvR©n¨vÛ c‡` c‡`vbœwZi Rb¨ †UªW †Uó
 

PvR©n¨vÛ mycvt B/Gg †MÖW-2 A_ev GmGB B/Gg 
c‡` c‡`vbœwZi Rb¨ wefvMxq cix¶v 
 

18| c−v¤̂vi PvR©n¨vÛ c‡` c‡`vbœwZi Rb¨ †UªW †Uó

PvR©n¨vÛ mycvt B/Gg †MÖW-2 A_ev GmGB B/Gg 
c‡` c‡`vbœwZi Rb¨ wefvMxq cix¶v 
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µwgK c`ex c‡`vbœwZ/wefvMxq cix¶vmg~n gš—e¨ 

 
19| jvBbg¨vb PvR©n¨vÛ c‡` c‡`vbœwZi Rb¨ †UªW †Uó

PvR©n¨vÛ mycvt B/Gg †MÖW-2 A_ev GmGB B/Gg 
c‡` c‡`vbœwZi Rb¨ wefvMxq cix¶v 

20| wjdU g¨vKvwbK PvR©n¨vÛ c‡` c‡`vbœwZi Rb¨ †UªW †Uó
 

PvR©n¨vÛ mycvt B/Gg †MÖW-2 A_ev GmGB B/Gg 
c‡` c‡`vbœwZi Rb¨ wefvMxq cix¶v 

21| cvBc wdUvi PvR©n¨vÛ c‡` c‡`vbœwZi Rb¨ †UªW †Uó
 

PvR©n¨vÛ mycvt B/Gg †MÖW-2 A_ev GmGB B/Gg 
c‡` c‡`vbœwZi Rb¨ wefvMxq cix¶v 

22| I‡qìvi PvR©n¨vÛ c‡` c‡`vbœwZi Rb¨ †UªW †Uó
 

PvR©n¨vÛ mycvt B/Gg †MÖW-2 A_ev GmGB B/Gg 
c‡` c‡`vbœwZi Rb¨ wefvMxq cix¶v 

23| myBP †evW© 
G¨v‡Ub‡W›U 
(GmweG) 

PvR©n¨vÛ c‡` c‡`vbœwZi Rb¨ †UªW †Uó
 

PvR©n¨vÛ mycvt B/Gg †MÖW-2 A_ev GmGB B/Gg 
c‡` c‡`vbœwZi Rb¨ wefvMxq cix¶v 

24| Kv‡c©›Uvi †UªW ‡Uó UvBg‡¯‹j cÖvwßi 
c~e© kZ© 

25| G¨vwmm‡UÈ 
†UªWmg¨vb we/Avi 

†UªWmg¨vb c‡` c‡`vbœwZi Rb¨ †UªW ‡Uó

†UªWmg¨vb mycvifvBRvi c‡` c‡`vbœwZi Rb¨ †UªW 
†Uó 

26| G¨vwmm‡UÈ 
†UªWmg¨vb 
(wi‡j‡UW †UªW- 
B‡jwUªwkqvb, A‡Uv 
B‡jwUªwkqvb, 
jvBbg¨vb, 
†gKvwbK¨vj wdUvi, 

†UªWmg¨vb c‡` c‡`vbœwZi Rb¨ †UªW ‡Uó
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µwgK c`ex c‡`vbœwZ/wefvMxq cix¶vmg~n gš—e¨ 

 Gwm GÛ 
‡iwd«Rv‡iUi 
†gKvwb·, wgUvi 
wiWvi, wU GÛ wc 
WªvBfvi, GgwU 
WªvBfvi, GmweG, 
I‡qìvi, cvBc 
wdUvi,  c−v¤^vi, 
GgwcG Ges 
eqjvi G¨v‡Ub‡W›U 

†UªWmg¨vb c‡` c‡`vbœwZi Rb¨ †UªW ‡Uó

†UªWmg¨vb PvR©n¨vÛ c‡` c‡`vbœwZi Rb¨ †UªW †Uó

27| G¨vwmm‡UÈ 
†UªWmg¨vb 
(†KBbg¨vb) 

†UªWmg¨vb c‡` c‡`vbœwZi Rb¨ †UªW †Uó

28| G¨vwmm‡UÈ 
†UªWmg¨vb 
(Kv‡c©›Uvi) 

†UªWmg¨vb c‡` c‡`vbœwZi Rb¨ †UªW †Uó

 
 

‡bvU t 
K| ‡UªWmg¨vb‡`i ^̄c‡` †UªW †U÷ (PET) 
L| mycvifvBRvi we/Avi n‡Z c‡`vbœwZ cix¶v (PEN-16) 
M| PvR©n¨vÛ n‡Z c‡`vbœwZ cix¶v (PEN-17) 
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ROUTINE INSTRUCTION NO 20/2008 

ANNUAL CONFIDENTIAL REPORTS-MES CIVILIAN  
OFFICER & NG’S (BASIC CATEGORY) 

 
1.    Aim. 

a. To assess the fitness of an individual for promotion, increment, 
retention in service and permanency. 
 

b. To enable posting of the individual to suitable job. 
 
2. Considerations. 

a. In view of the above, officers initiating the reports must realise 
that they are performing a very responsible duty affecting the 
individual’s future career and therefore, they should bear in mind that 
they must be completely impartial and fair (without any personal 
preference or prejudice to colour their reports) 
 

b. The first consideration is the value of the individual to the 
service. Too often it seems obvious that it is the interest of the 
individual which has been uppermost in the reporting officers .This is 
wrong and may prove a very bad thing for the service in the end. 
Certainly we must do our best for the individual of his career but the 
service interest must come first at all times. 

 
3. Before writing a report the reporting officer should check up the 
following for the period of report: 
 

a. Special efficiency or inefficiency in the work 
b. Instances of his special credit or discredit 
c. Indiscipline, misdemeanours etc and   
d. Disciplinary case and any punishments awarded. 

 
4. The man should be informed of any major failing/faults/omissions 
whenever notice (preferably in writing) in order to enable him to eradicate 
these. This will also minimize representation against any adverse remarks. 
This however dose not mean that adverse remarks cannot be written 
without the faults etc having been previous pointed out.  
 
5. The report should not deal with the back history which is or should 
have been covered in the previous reports. 
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6. General Instruction. 

a This instruction is the authority for procedure on preparation, 
submission and disposal of confidential reports on all MES civilian 
employees of basic categories. 
 

b Reports of individuals whose retirement, release etc has been 
authorised in the normal course will be submitted if they have served 
for six months or more since the date of submission of their previous 
reports. 
 

c. Annual confidential reports for the year ending 31 December will 
be written on BAFW-1790 in case of NG`s BD Form 290 (Gha) 
(Amendment) in case of Class-I Gazetted Officer and BD Form 290 
KA for Class-II Gazetted Officer. These will be initiated after 31 
December and submitted by the initiating officer to the next higher 
authority so as to reach the finalising authority by 31 March. 
Exceptions to these are mentioned on sub Para below :  
 

d. When an individual is posted away between 1 October to 31 
December the following action will be taken before his departure: 

 

(1) His report will be initiated by his superior officer and 
initialled by him. 

 

(2) He will initiate reports of those subordinates whose initiating 
officers he is. 
 

(3) The reports in (1) and (2i) above will be dispatched 
expeditiously duly endorsed by all concerned to DW&CE /EinC. 

 

e No corrections will be made on an ACR as far as possible. If a 
correction however becomes necessary it will be initialled by the 
initiating officer as well as the individual reported on. 
 

f. Only one copy in case of NG’s and two copies in case of class-I 
& Class-II officer will be prepared. The report together with two 
copies of nominal roll by categories showing the following will be 
sent: 
 

 (1) Personnel on whom confidential reports are submitted. 
 

(2) Personnel on whom confidential reports are not sent giving 
reason thereof and a probable date of their submission. 
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g. Channel of submission of reports is shown in Annex-A to K in 
this R.I. 
 
h Higher grading in ACR will enable an individual for suitable 
posting but not for superseding others in the category in case of 
promotion. However outstanding grading cases may be given special 
consideration for accelerate promotion. Details of existing grade / 
next higher grade appointment are shown in Annex B to this RI. 

 
7. Completion Report. Paras 1 to 6 of this Report BAFW-1790 will be 
filled in by the office and BD form 290 (Gha) Amendment part 1 will be 
filled in by the office and the officer report on respectively. Medical 
examination in respect of officer Class –I will be arranged by the initiating 
Officer from CMH. The medical officer will fill in medical category of the 
officer, sign and put the seal of his office. In case of the officers 
permanent or temporary in capacity further action will be taken by 
formations concerned in accordance with existing rules as a separate 
subject without awaiting further orders from this HQ. Medical 
examination is necessary at all events when a report on BD form 290 
(Gha) (Amended) is initiated. 
 
NB : Class-I Civilian Gazetted officers will be medically examined and 
the medical report on part-II of BD Form 290 (Gha) (Amended) will be 
completed and signed with date and office seal by Medical officer. 
 
Technical Ability /Departmental Efficiency 
 
8. All the questions of BAFW-1790, BD Form 290 Gha (Amended) and 
BD Form 290 (Ka) will be answered except where they do not specifically 
apply NA will be inserted against them. Mere answers “Yes/No” are not 
very helpful and will be avoided wherever possible. It is of no use giving 
remarks such as Good, very good Yes etc and then grade a man as Below 
Average etc. The answers to these paras should be given after careful 
thought so that the final grading is consistent with the answers. While 
filling up the ACR of officers instructions laid down in inner cover of BD 
form 290 Gha (Amended), in place of class –II Officers instructions laid 
down in last page of BD form 290 (Ka) should also be followed. 
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Other Marks Para 9 of BAFW-1790 & Para-3 part VII of BD Form 
290 (Gha) 
 
9. It should be noted that it is not necessary to mention anything in this 
Para that has already been stated. Remarks which are not covered in 
previous or recommendations which are not appropriately covered earlier 
will be made in this Para. Reports on separate sheet will not be attached. 
Irrelevant recommendations regarding discharges remustering etc will not 
be made. Such recommendations should form the subject of a letter.     
 
Recommendations 
 
10. a. Increments Enter “Yes” or “No” only. It will however be “No” if 
 the man is graded lower than “Below Average” procedural formalities 
 for with holding increments will be observed as usual.  
 

b. One cannot be recommended for confirmation in a grade unless 
he has passed the requisite departmental examination of that grade. 
Recommendations will be not made in vague terms as “Yes” subject 
to passing the departmental examination” etc. The correct answer 
therefore is a clear “Yes” or “No”, “Yes” only when the individual 
has passed the departmental examination of that grade and if 
otherwise fit. 
 
c. Promotion Enter “Yes” or “No” or Not Yet will only be ‘‘Yes” if 
a man has passed promotion examination. However recommendation 
for promotions will be restricted to a maximum of 25% in each 
category and it will be for the next higher grade appointments to 
which recommendations for promotions can be made. In the case of   
E&M AEs and AXENs this panel will be endorsed either as “Yes” 
(This will mean for E&M duties only) or “Yes as an AGE or GE” 

 
Grading 
 
11. The following grading will be used in future: 

 

a. Outstanding. This grading implies that the individual is of 
exceptional all round ability and is likely to reach the highest rank in 
the MES. 
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b. Above Average. This grading implies that an individual is above 
normal ability and the efficiency in the performance of his work in 
comparison with his other co-worker of the same length of service. 
 
c. High Average. This grading implies that an individual is higher 
than the normal ability and efficiency in the performance of his work 
in comparison with his other co-worker of the same length of service. 
 
d. Average. This grading implies that an individual works 
efficiency taken all round is satisfactory. An “Average” grading is in 
no way derogatory to the individual. 
 
e. Below Average. This grading implies that an individual dose not 
perform his duty with average efficiency either because he is lacking 
inability knowledge or industry or reliability. He makes more 
mistakes, is lazier or is less capable than the average man in the job 
ought to be. A succession of Below Average Report might lead to his 
removal from service. 

 
12. The grading to be awarded will be restricted as shown below: 
 

Ser Grading Officers Authorised
to Award 

Maximum 
percentage 
permissible 

 

1. Outstanding Colonels or 
equivalent and 

above 

No limit 

2. Above Average All initiating/ 
Reporting officer 

10% but no limit for 
Cols and above 

3. High Average -Do- 20% 
4. Average -Do- No Limit 
5. Below Average -Do- No Limit 

 

 
The percentage shown (2) and (3) will be calculated for each category 
separately. The above mentioned percentages are not obligatory to be 
awarded but will be given to deserving individuals only. There is no limit 
for average and Below Average percentages. 
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Initiating of Reports 

13. The officer who initiates a confidential report whether favorable or 
otherwise will communicate it to the individual reported upon thus giving 
him an opportunity for making representation if he desires to do so against 
any adverse remarks in the report before it is forwarded to higher 
authority. Words of advice given in the report which are intended for an 
individual to improve upon should NOT be taken as adverse. Normally 
submission of the reports will NOT be delayed for more than 72 hours for 
this purpose.  
 
14. The individual reported on will initial the report. An individual may 
not refuse to initial his report. In initialing it he only indicates that he has 
seen the report and is aware of its contents and NOT that he agrees with 
what has been written. He will NOT write any remarks on the report form.  
 
15. a. Representations from Gde-II non Gazetted staff against the adverse 
 remarks in ACRs made by any officer will be finalised by DW&CE 
 concerned. Representations from officers and Gde-I Non gazetted 
 staff will be forwarded to E-in-C’s branch along with comments of 
 the initiating/endorsing officer. 
 

b.  Decision given by the DW&CE (in case of Gde-II Non-Gazetted 
staff) and by E-in-C’s branch (in case of officers and Gde-I Non-
Gazetted staff ) will be final and no further representations or request 
for interview will be entertained. 

 
16. a. If an individual is not available to initial his report given by the 

initiating officer the whole contents of the report will be 
communicated to him by name and the initiating officers will make a 
note to that effect on the report form and will add his initials and the 
date. If report contains adverse remarks any representations the 
individual desires to make must be obtained in accordance with para 
13 and the report held up until the individual has had reasonable time 
(72 hours normally excluding any period of transit) to submit any 
representation before submitting the report to higher authority. When 
the copy of report is received back from the individual duly initialled 
a note to that effect will be kept on record on units file and the copy 
of report will be destroyed. 
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b The remarks and grading of next reporting officer or next 
superior reporting officer will be communicated to the individuals 
reported upon in the following cases before forwarding reports to 
DW&CE /E-in-C’s Branch: 

 

(1)  Where they are more adverse than the previous remarks on 
the form. 
(2) Where words of advice have been given by next reporting 
officers or superior reporting officers. 
(3) Where initiating officers recommendations for advancement 
or promotion are not supported. 
(4) Where the grading awarded is changed by next 
reporting/superior reporting officer. 

 

c. The remarks and grading will be communicated to the individual 
reported on either direct to him by name or through the officer who 
initiated the report (and officer who remarked upon in as a next 
reporting officer/next superior reporting officer, if necessary) in case 
where the superior reporting officer considers that the initiating 
officer etc should know his weak points in order to assist him with 
advice and training to over come them. When such remarks are 
communicated direct to the individual he will return them direct to the 
officer from whom received together with any representation he may 
wish to make. 

   

d. Where an individual is posted to new formation since his report 
was initiated adverse remark or grading will be communicated direct 
to the individual by name and not through new formation Comd. 
 

e. Where the remarks of the final reporting officers are adverse and 
opposed to the remarks of next reporting officer/next superior officer 
these will be communicated to the individual reported on. 
 

Remarks by the next Reporting officer (Paras 12, 13 & 14) of ACR of 
BAFW-1790 
 

17. On completion paras 1 to 11 of BAFW-1790 an initiating officer will 
not write anything in paras 12 & 14. When the next superior officer has 
personal knowledge of the individual he should add his general remarks 
and may revise the grading and recommendations given by the initiating 
officer. Where the superior officer has no idea of an individual’s works or 
has no personal knowledge of him the report will be endorsed 
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accordingly. “Do not know him’’ “Have not seen his work” etc Vague 
remarks such as “seen” etc will be avoided. 
 
Probationary Reports 
 
18 All individuals promoted to the higher rank in an officiating capacity 
and all officer appointed on selection by the Civilian Recruitment 
committee will be considered as on “Probationary Reports “ for the 
periods specified below from the date of assuming duty in such officiating 
appointments: 
 

a. Non-Gazetted recruited direct    1 Year 
b. Non-Gazetted promoted to higher grade  6 Months 
c. Gazetted promoted to higher grade   6 Months 
d. Non-Gazetted promoted to Gazetted  1 Year 
e. Gazetted  recruited direct     2 Years 

 
Formation concerned will submit probationary reports on BAFW-

1790 and BD form 290 (Gha) immediately when these became due and 
specify in particular whether the individual/Officer is fit to hold the 
officiating appointment. These probationary reports will be submitted so 
as to reach this HQ a fortnight in advance except for gazetted officers 
recruited directly in whose case a time of 6 week in advance from the date 
the individual completes his probationary period para 10 (b) (c) and 13 (b) 
and (c) of BAFW-1790 will not be completed in such cases. The 
probationary report is in addition to the normal ACR which will be 
submitted as usual except if they happen to coincide in which case in the 
normal ACR a special mention regarding termination of probationary 
period will be made. 
 
Special Reports 
 
19 A special Report is one which is used in case where the submission of 
the annual report would be in addition. Appropriate special reports will be 
initiated in the following cases for a special period but not exceeding six 
months. 

a. Individuals who are graded Below Average in their ACRs. 

 b. Individuals whose work/conduct is considered unsatisfactory.  
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Although a special Report may be initiated on a individual at any time 

yet its use should be restricted to cases where it is considered absolutely 
essential. Before the man is placed on special report he must be warned of 
the failing/faults etc in writing. The only exception to this will be when the 
man is placed on special report as a result of explanation/Charge sheet. 
There will be no appeal against being placed on a special report. Special 
confidential report after completion by the initiating officers will be shown 
to the individual concerned and initials obtained. There will however be 
no appeal or representation against the remarks in the special reports. The 
individual graded Below Average in ACR will be posted under another 
command immediately and final decision will be taken after obtaining 
special report from the new command. 
 
20. Special report can be ordered by the following only: 
 

Ser Classification of Grade Auth 
1. Subordinates up to and including grade II level CMES 
2. Subordinates of grade II DW&CE / E-in-C 
3. Officer DW&CE / E-in-C 

 
Interim Reports 
 

21. a Owing to moves and changes of officers good service rendered 
 by and individual in a previous unit or appointment during the year 
 may be unknown to the officer initiating his Annual Confidential 
 Report. 
   

b To cover such cases interim report may be submitted under the 
authority of E-in-C in the case of transfer from one service to the 
another and DW&CE in the case of transfers within services . The 
heading of the form will be altered to read “INTERIM REPORT” and 
the reason for rendering it will be stated on the form e.g. officer 
transferred “Initiating officer vacating appointment” etc. 
 

c. If the move or change occurs with three months of date for 
submission of ACR an early ACR will be submitted. 

 

d. In the case of an individual leaving a unit/appointment on whom 
an interim report has been initiated the initiating officer concerned 
will give the individual a letter to the effect that such a report has 
been initiated stating the date and will instruct him to present the 
letter to his new commanding officer.   
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e. An interim report should not be initiated if a report has been 
initiated within the previous three months or the individuals have 
NOT actually served for minimum 3 months under the initiating 
officer. 

 
22. ACR Form BAFW-1790 as per Annex `C’ to this RI will be used for 
NG Staff.  
 
23. Details regarding annual confidential reports on JCO/JCO 
clerks/NCOs (Military Cadre) will be maintained as per Annex ‘D’ to this 
RI. 
 
This supersedes RI No. 46 of 1990 
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                  ANNEX - A TO 
                  RI - 20/2008 
 

  CHANNEL OF SUBMISSION OF ACRs  
  ON  
  MES CIVILIAN OFFICER & NGS 

 
 

Ser Reported 
on 

Initiating officer NRO Final 
Remarks 

Remark 

MES CIVILIAN OFFICER 
1. D Wks/ 

DW&CE  
E-in-C/ 

SVC HQ 
--- E-in-C/ 

SVC HQ 
 
 

2. D Wks/ 
Officers of 
DW&CE ‘s 

Staff 

SO-II/SO-I 
D Wks/DW&CE  

 a. DW&CE 
b.  E-in-C* 

*If 
recommended 

for SE 

3. CMES DW&CE Fmn Comd E-in-C  
4. GE/AGE CMES or 

equivalent 
Sta Comd or 
equivalent** 

a. DW&CE 
b.  E-in-C* 

**In case 
of 

independent 
AGE/GE 
directly 

under the 
DW& CE  
etc it is for 

the 
DW&CE to 
decide as to 

which of 
his SO is to 
initiate the 

report. 
Necessary 

instructions 
about this 
should be 

issued to all 
concerned 

under 
intimation 
to this HQ. 

5. Officers of 
CMES 
Staff 

CMES ---- a. DW&CE 
b.  E-in-C* 

6. Officers of 
GE/ AGE 

GE/AGE CMES DE&CE 

 
20A-1 
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Ser Reported 

on 
Initiating officer NRO Final 

Remarks 
Remark 

7. SO-II NHQ SO-I/Gde-I Rank 
Officer or Director 
Works 
 

ACNS 
OPS 

-  

8. SO-II  
AIR HQ 

DO ACAS 
Admin 

 

-  

NON GAZETTED STAFF  
9. E-in-C’s 

Branch 
SAO/SO-III /SO-II SO-I a.   D Wks For Grade-I 

staff only 
 

    b. Respective 
SO-I 
 

For Grade-
II staff only 

10. CMES/ 
DW & CE 

Officer under 
whom directly 
employed i.e. 
AO/SAO /SO-
III/SO-II/ACMES 
/DCMES/ SO-I 
/CMES 
 

CMES/ 
SO-I 

a. DW & CE 
b. CMES/ 
SO-I 

For Grade-
II staff only 

11. GE/AGE GE/AGE/CMES  ---- a. DW & CE 
b. SO-I 
 

 

 
Note:     

1. For serial no. 7 & 8 AHQ, E in C’s Branch, Wks Dte ltr no. 100/8/E-1 
Dt 21-04-2008 to be followed. 
 
 
 
 
 
 
 

 
 
 
 
 

20A-2 
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           ANNEX - B TO 
              RI – 20/2008 
 

EXISTING GRADE / NEXT HIGHER GRADE APPOINTMENT 
 

Ser Present Rank Next Higher Rank Remark 
1. SE CE  Cl - I 
2. XEN B&R/E&M/Arch SE B&R/E&M/Arch  Cl - I 
3. AXEN B&R XEN B&R  Cl - I 
4. a. AXEN (Arch) XEN (Arch/Struct)  Cl - I b. AXEN (Struct) 
5. AXEN E&M XEN E&M  Cl - I 
6. AE B&R  AXEN B&R  Cl - I 
7. AE E&M AXEN E&M  Cl - I 
8. SSAE B&R AE B&R  Cl - I 
9. SSAE E&M AE E&M  Cl - I 
10. SAE B&R SSAE B&R  Cl - II 
11. SAE E&M SSAE E&M  Cl - II 

F & S 
1. Supervisor Grade-I AE F/S   Cl - I 
2. Supervisor Grade-II Supervisor Grade-I  Cl - III 
3. Store Man  Supervisor Grade-II  Cl - III 

ESTABLISHMENT  DRAWING
1. Head D/Man  AE B/R  Cl - I 
2. Draughtsman Cl - A Head D/Man  Cl - III 
3. Draughtsman Cl - B Draughtsman Cl - A  Cl - III 
4. Draughtsman Cl - C Draughtsman Cl - B  Cl - III 

OFFICE STAFF 
1. AO SAO  Cl - I 
2. Superintendent AO  Cl - I 
3. Head Assistant Superintendent  Cl - II 
4. UDA Head Assistant  Cl - III 
5. Office Assistant UDA  Cl - III 
6. Stenographer  

Selection grade 
AO   Cl - I  

 
7. Stenographer  Stenographer Selection 

Grade/ Superintendent  
 Cl - II 

8. Steno typist  Stenographer  Cl - III 
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              ANNEX - C TO 
            RI – 20/2008 

 
ACR FORM FOR NG STAFF 

 
           IN LIEU OF BAFW-1790 

NOT TO BE FOLDED 
 

CONFIDENTIAL 
 

ANNUAL CONFIDENTIAL REPORT FOR THE YEAR ENDING DECEMBER 
2002 INTERIM/SPECIAL/PROBATIONARY PERIOD FROM        
 
1. Personal no and name (as given in service book) :   

2. Date of birth         :  
3. Category and grade in MES      : 
 (Both permanent and present grade with dates)    
4. Has he passed the MES dept examination? 
 (Give year and name of examination)   :   
5. Has he been serving under you during the whole 
 period covered by this report ? If not, state period:  
 
6. How has he been employed during the year?  :  
         
7.  TECHNICAL ABILITY : 
 
 a. Technical knowledge    : ...................................... 

 
b. Application of theoretical knowledge 
to practical work.      : ...................................... 

 
 c. Special knowledge    :  ........................................ 
 
8. DEPARTMENTAL EFFICIENCY: 
 

a. Organizing ability   : .......................................,,,,,,,, 
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b. Is he systematic and methodical in his work? : .............................. 

c. Reliability      : ........................................ 
 

d. Knowledge and control of accounts  : ................................ 
 

e. Does he execute works economically : ................................. 
 

f. Does he carry out adequate inspection of work : ........................... 
 

g. How is his control over his subordinates  
and does he check their work properly ? : ...................................... 

 
h. Are his relations with superiors and  

 subordinates good and does he take interest  
 in the welfare on his subordinates ?  : ..................................... 

 
j. Is he loyal to his superiors and to his subordinates? ....................... 

 
9. OTHER REMARKS : 
 
10. DO YOU RECOMMEND HIM/HER FOR : 

 
(a)  Increment (b)  Permanent appointment (c)  Promotion 

   
 
11. GRADINGS :     a. OUTSTANDING 
 (Strikeout grading not applicable) b. ABOVE AVERAGE 
          c. HIGH AVERAGE 

        d. AVERAGE 
          e. BELOW AVERAGE 
  
 Initial of individual reported upon  As.......................................... 
 with date.................................   (Specify highest Offg. or pt 
          apptt or grade held) 
 or, if communicated by post, initials of    
 initiating officer and date. 
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12. REMARKS BY NEXT REPORTING OFFICER 
 

13. DO YOU RECOMMEND HIM/HER FOR: 

(a)  Increment (b)  Permanent appointment (c)  Promotion 
   

 

14. GRADING...................................... 
Initial of individual     Signature & Date ................... 
(Where applicable) 
reported upon & date.................  Name :  .............................. 
or if communicated by post,     (IN BLOCK LETTERS) 
initials of       Rank: ..................................... 
Officer communicating the   Apptt :   ................................. 
report and date 
  

........................................................................................................................ 
 

15. REMARKS BY NEXT SUPERIOR REPORTING OFFICER 
a.   General Remarks 
b.  Grading  ...   ...   ... 
 
Initial of individual     Signature & Date ................... 
(Where applicable) 
reported upon & date.................  Name :  .............................. 
or if communicated by post,     (IN BLOCK LETTERS) 
initials of       Rank: ..................................... 
Officer communicating the   Apptt :   ................................. 
report and date 

........................................................................................................................ 
 
16. REMARKS BY THE FINAL REPORTING OFFICER . 

a. General Remarks. 
 b. Grading. 

        Signature & Date...................... 
        Name:  ....................................... 
         (IN BLOCK LETTERS) 
        Rank: ......................................... 
        Apptt:   ....................................... 
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ANNEX - D TO 
RI – 20/2008  

 
DETAILS REGARDING ANNUAL CONFD REPORTS ON 

JCO/JCO CLERKS/NCOs 
 
General Instructions 

1. The revised BAFI-2081, PAFI-2081-A and BAFI-2081-B have been 
designed to cater the for the varying requirements of all Arms/Services 
BAFI-2081 (Cover for Annual Confidential Reports) will be field in once 
by the GE/CMES along with the first Annual Confidential Report after the 
introduction of the new forms disposed of in accordance with directions 
contained hereunder. 
 
2.    GE/CMES/SO must point out in writing to the individual concerned 
his failings and weaknesses as soon as they come to notice and not wait 
until his confidential report is initiated. The soldier must be advised in 
what manner such weaknesses can be eradicated and in what the 
instructions, he can improve his all round efficiency. 
 
3.    Where the printed forms are not available, strong durable paper will 
be used.  
 
4.    Confidential reports are an important and permanent part of solder's 
record. They should, therefore, complete correctly in accordance with 
these instructions. The use of vague terms will be avoided as far as 
possible. 
 
5.   Confidential Reports will be prepared as follow: 

a. BAFI-2081-Cover for Annual Confidential Report. 
b. BAFI-2081-A Annual Confidential Report Form for NCOs 
c. BAFI-2081-B Annual Confidential Report Form for JCOs. 

 
6.    The confidential reports will invariably be kept in original only; 
additional copies will on no account be made. CsMES/units may however, 
keep the following particulars for reference purposes:  
 

a. Next Appointment Recommended. 
b. Whether recommended for an instructional appointments 
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7.    It is of particular importance that all reporting officers should, 
whenever possible, make a specific recommendation regarding promotion, 
retention, removal or charge of employment where necessary. 
 
8.   Remarks will be confined to the period covered by the reports/period 
sent by an individual under the initiating/superior reporting officer and 
based on the personal knowledge of the reporting officer. 
 
9.  Grading will be made by the initiating officer and endorsed by the 
Superior Reporting Officer. Grading will be based on an Arm/ Service 
average and not on a unit average. 
 
10.   Report may be typed or hand-written. 
 
11.   If the medical category is other than `A` ie `B` or `C` it will be shown 
whether it is permanent or temporary., In case of temporary, period will be 
specified. 
 
12.   All the remarks will be entered on the form itself and on extra papers 
will be attached to the report. 
 
Initiation of Reports 
 

13.  JCOs and NCOs- reports will be initiated by AGE/GE/SO except as 
provided for in para 14 below covering the period from 1 JUL to 3 JUN of 
the preceding year provided that :- 
 
 

a. JCOs/NCOs being reported upon have served under the initiating 
officer for a minimum period of 3 months. In case the individual 
concerned has not served for a minimum period of 3 months, the 
report may be delayed until the minimum period of 3 months, is 
completed. 

 
b. No early confidential report has already been initiated vide paras 
14 and 15 below. 
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SPECIAL PROCEDURE TO COVER CHANGES  

AND MOVEMENTS 
 
14. Moves of Initiating Officers/Superior Reporting Officer. 

a. When the initiating officer/superior reporting officer is leaving 
the unit on transfer/permanent posting etc between 1st Oct to 31 Dec, 
he will initiate this report on the individuals of his command before 
vacating the command, provided the JCO`s/NCO`s concerned have 
served under him for 3 months, then the procedure laid down in para 
13 (a) above will apply. 
 

b. If the initiating officer is transferred/permanently posted etc 
between the period 1st Oct to 31 Dec, he will not initiate the report on 
this from on individuals of his command but leave his remarks in 
manuscript from for the information and guidance of his successor, 
who will initiate the report as provided in Para 13 and 14 (a) above, as 
the case may be, taking into consideration the manuscript report 
handed over to him by his predecessor. 

 
15.  Moves of Individuals Reported Upon. 

a. When a JCO/NCO is being transferred to another formation 
between the period I APR to 30 JUN a report will be initiated by the 
GE etc concerned before the individual leaves his present formation 
provided the individual concerned has served for a minimum period 
of 3 months under the initiating officer. If the JCO/NCO has not 
served under him for a minimum period of 3 months the procedure as 
laid down in para 13 (a) above will apply. 
 

b. If the JCO/NCO is leaving the formation on transfer between I 
JAN to 31 MAR, a report will be forwarded in manuscript from to 
formation to which the individual concerned is transferred/posted 
revered, who will initiate this report in accordance with paras 13 and 
14 (a) above, as the case may be, taking into consideration the 
manuscript report. 

 
Initialing of Reports 
 

16. All reports will invariably be shown to the individual concerned and 
his initial obtained in the column provided for the purpose. 
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Adverse Reports 
 

17. A below average grading will be taken to be an adverse reports. Such 
a person will be placed on special report for 6 months and transferred to 
another formation under arrangements of DW & CE on completion of 6 
months the new formation commander will initiate special report on the 
same proforma, the heading of which will be amended to read "Special 
Confidential Report for the period from ------ to ------" instead of "Annual 
Confidential Report" and forward the same to   DW & CE. 
 
18. Person who are again graded "below average" in the special reports 
will be disposed of under orders of E in C's Branch. 
 
19. Two consecutive good reports (average and above) earned by an 
individual after he is graded as "Below Average" or promotion to next 
higher rank will be deemed to have expunged the previous adverse report. 
 
Custody of Reports 
 
20. Reports of JCOs/NCOs duly completed and initialed by the individual 
concerned, will be forwarded by formation concerned to DW & CE for 
safe custody latest by 30 SEP. 
 
Photograph 
 
21.  Passport size photographs of JCOs will be affixed on the space 
provided on the cover. These photographs will be placed every five years. 
 
22.  In case of an NCO's promotion of JCO's rank, the unit concerned will 
forward one attested copy along with the first report after the person 
concerned is commissioned as such. 
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POINTS TO BE CONSIDERED WHEN WRITING 

CONFIDENTIAL REPORTS 
 
23.   The following points are given assist reporting officers in writing 
Confidential Reports. Remarks will be given on as many points as 
possible. Reporting Officer may include remarks on points not included in 
the following paras: 
 
24.   JCOs. Following guide lines are given for reporting Officer: 
 

a. General and Professional Ability. Consider the extent of his 
military knowledge, administrative, technical and practical of his own 
and other arms/services. 
 
b Application to Practical Task. Consider his keenness in practical 
affairs, his energy and enthusiasm. Does he find difficulty in applying 
his theoretical knowledge in practical work? Is he alert, Industrious   
and through? 
 
c Instructional Ability.  Consider his ability to instruct, train and 
explain things to others. Is he clear in thought and lucid in 
expression? Can he argue well and logically? 
 
d. Leadership and Power Of Command.  Consider his dash, drive 
and assertiveness. To what extent does he aspire others to follow him? 
Does he set personal example to his men and succeed in getting the 
best from them? 
 
e. Intelligence. Consider his uptake and ability to grasp a situation 
readily. 
 
f. Initiative and Resourcefulness. Consider his capacity to start and 
do things without being told. Is he resourceful? Is he fit to take an 
independent job?  
 
g. Integrity. Consider his reliability, honesty and sincerity. Has 
he spirit of sacrifice or is he selfish in his aims? Is he loyal to the 
service? 
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h Discipline. Consider his personal discipline. Does he show good 
adjustment to military discipline and insist it from others? Is he a 
grumbling type? 
 
j. Management. Consider his concern with the welfare and comfort 
of his men. Is he tolerant, sympathetic and tactful and can get the best 
out of others without causing resentment? 
 
k Organisation Ability.  Consider his ability to arrange and plan 
things in a systematic way using judgmental and initiative. 
 
l. Personal Appearance - Physical & Mental Endurance.  Consider 
his deportment, carriage, toughness, stamina and courage. Has he 
dignity and poise? Does he keep cheerful in conditions of hardship 
and discomfort? 

 
25. NCOs. Following guide lines are given for reporting Officer: 
 

a. Knowledge of appointment held. 
b. Power of command and leadership qualities. 
c. Sense of responsibility and honesty. 
d. Initiative and drive. 
e. Personality and reliability. 
f. Instructional ability, games/sports etc. 

 
26. Clerks. In case of clerks (JCOs/NCOs) remarks on the following 
additional points will also be made: 

 

a. Typing efficiency giving speed: whether by touch or sight 
system. 
 

b. Suitability for running different sections of MES office/ store. 
 

c. Fitness to hold an independent charge an office. 
 

d. Any special aptitude. 
 

e. Military knowledge. 
 
 
This supersedes RI No. 166 of 1990 
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GgBGm G Kg©iZ 1g †kªYxi †emvgwiK Kg©KZ©vM‡Yi evwl©K †Mvcbxq cÖwZ‡e`b `vwLj Gi P¨v‡bj 

evsjv‡`k dig bs 290 N (ms‡kvwaZ) 
 

µwgK c‡`i bvg Aby‡e`bKvix Kg©KZ©v t 3q nB‡Z 6ô Ask cÖwZ ^̄v¶iKvix Kg©KZ©v t 7g Ask 8g Ask gš—e¨ 
 

1| B Bb wmÕi kvLv, c~Z© cwi`ßi
K| c~Z© cwiPvjK 
L| ÷vd Awdmvi-1 
M| ÷vd Awdmvi-2/ ÷vd 
Awdmvi-3/Da©Zb cÖkvmwbK 
Kg©KZ©v 
 

B Bb wm 
c~Z© cwiPvjK 
÷vd Awdmvi-1 
 

- 
B Bb wm 
c~Z© cwiPvjK 

- 
- 
- 

 
 
 
m~Î t ‡mbvm`i, BBbwmÕi kvLv, c~Z© cwi`ßi cÎ bs 100/25/B-1 ZvwiL 20 GwcÖj 2003 
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GgBGm G Kg©iZ 1g †kªYxi †emvgwiK Kg©KZ©vM‡Yi evwl©K †Mvcbxq cÖwZ‡e`b `vwLj Gi P¨v‡bj 

evsjv‡`k dig bs 290 N (ms‡kvwaZ) 
 

µwgK c‡`i bvg Aby‡e`bKvix Kg©KZ©v t 
3q nB‡Z 6ô Ask 

cÖwZ ^̄v¶iKvix Kg©KZ©v t 7g Ask 8g Ask gš—e¨ 
 

1| c~Z© cwiPvjK I cÖavb cÖ‡KŠkjx (†mbv)
K| ÷vd Awdmvi-1 
L| ÷vd Awdmvi-2/ ÷vd Awdmvi-3/ 
Da©Zb cÖkvmwbK Kg©KZ©v 
 

c~Z© cwiPvjK I cÖavb cÖ‡KŠkjx 
mswk−ó ÷vd Awdmvi-1 

B Bb wm 
c~Z© cwiPvjK I cÖavb cÖ‡KŠkjx 

- 
- 

2| wmGgBGm 
K| wmGgBGm 
L| wWwmGgBGm/GwmGgBGm/ 
GwKDGm/cÖkvmwbK Kg©KZ©v 
 

c~Z© cwiPvjK I cÖavb cÖ‡KŠkjx 
mswk−ó wmGgBGm 

Gwiqv/jM Gwiqv KgvÛvi 
c~Z© cwiPvjK I cÖavb cÖ‡KŠkjx 

- 
- 

3| wRB, ¯^Zš¿ GwRB
K| wRB/¯^Zš¿ GwRB 
L| Awab¯’ GwRB 

mswk−ó wmGgBGm 
wRB 

‡÷kb KgvÛvi 
mswk−ó wmGgBGm 
 

- 
- 
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GgBGm G Kg©iZ 1g †kªYxi †emvgwiK Kg©KZ©vM‡Yi evwl©K †Mvcbxq cÖwZ‡e`b `vwLj Gi P¨v‡bj 

evsjv‡`k dig bs 290 N (ms‡kvwaZ) 
 

µwgK c‡`i bvg Aby‡e`bKvix Kg©KZ©v t 
3q nB‡Z 6ô Ask 

cÖwZ ^̄v¶iKvix Kg©KZ©v t 7g Ask 8g Ask gš—e¨ 
 

1| c~Z© cwiPvjK I cÖavb cÖ‡KŠkjx (†bŠ)
K| c~Z© cwiPvjK I cÖavb cÖ‡KŠkjx 
L| ÷vd Awdmvi-1 
M| ÷vd Awdmvi-2/ ÷vd Awdmvi-3/ 
Da©Zb cÖkvmwbK Kg©KZ©v 
 

mswk−ó wcGmI 
c~Z© cwiPvjK I cÖavb cÖ‡KŠkjx 
mswk−ó ÷vd Awdmvi-1 

B Bb wm 
B Bb wm 
c~Z© cwiPvjK I cÖavb cÖ‡KŠkjx 

- 
- 
- 

2| wmGgBGm 
K| wmGgBGm 
L| wWwmGgBGm/GwmGgBGm/ 
GwKDGm/cÖkvmwbK Kg©KZ©v 
 

c~Z© cwiPvjK I cÖavb cÖ‡KŠkjx 
wmGgBGm 

mswk−ó wcGmI 
c~Z© cwiPvjK I cÖavb cÖ‡KŠkjx 

- 
- 

3| wRB, ¯^Zš¿ GwRB
K| wRB/¯^Zš¿ GwRB 
 
L| Awab¯’ GwRB 

wmGgBGm 
 
wRB 

GWwgb  XvKv/KgwPU/GbIAvBwm 
Lyjbv/ AwabvqK knx` †gvqv‡¾g 
wmGgBGm 
 

- 
- 

‡bvU t c~Z© cwiPvjK I cÖavb cÖ‡KŠkjx (†bŠ) †Z eZ©gv‡b ÷vd Awdmvi-1 bv _vKvq ÷vd Awdmvi-2/÷vd Awdmvi-3/Da©Zb cÖkvmwbK 
Kg©KZ©vM‡Yi GwmAvi Gi 3q nwGZ 6ô Ask c~Z© cwiPvjK I cÖavb cÖ‡KŠkjx (†bŠ) c~iY Ki‡eb| G‡¶‡Î 7g Ask c~i‡bi cÖ‡qvRb ‡bB| 
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GgBGm G Kg©iZ 1g †kªYxi †emvgwiK Kg©KZ©vM‡Yi evwl©K †Mvcbxq cÖwZ‡e`b `vwLj Gi P¨v‡bj 

evsjv‡`k dig bs 290 N (ms‡kvwaZ) 
 

µwgK c‡`i bvg Aby‡e`bKvix Kg©KZ©v t 
3q nB‡Z 6ô Ask 

cÖwZ ^̄v¶iKvix Kg©KZ©v t 7g Ask 8g Ask gš—e¨ 
 

1| c~Z© cwiPvjK I cÖavb cÖ‡KŠkjx (wegvb)
K| c~Z© cwiPvjK I cÖavb cÖ‡KŠkjx 
L| ÷vd Awdmvi-1 
M| ÷vd Awdmvi-2/ ÷vd Awdmvi-3/ 
Da©Zb cÖkvmwbK Kg©KZ©v 
 

mswk−ó wcGmI 
c~Z© cwiPvjK I cÖavb cÖ‡KŠkjx 
mswk−ó ÷vd Awdmvi-1 

B Bb wm 
B Bb wm 
c~Z© cwiPvjK I cÖavb cÖ‡KŠkjx 

- 
- 
- 

2| wmGgBGm 
K| wmGgBGm 
L| wWwmGgBGm/GwmGgBGm/ 
GwKDGm/cÖkvmwbK Kg©KZ©v 
 

c~Z© cwiPvjK I cÖavb cÖ‡KŠkjx 
wmGgBGm 

mswk−ó wcGmI 
c~Z© cwiPvjK I cÖavb cÖ‡KŠkjx 

- 
- 

3| wRB, ¯^Zš¿ GwRB
K| wRB/¯^Zš¿ GwRB 
 
L| Awab¯’ GwRB 

wmGgBGm 
 
wRB 

GIwm/†em KgvÛvi/Iwm Gqvi 
†nW †KvqvU©vi BDwbU 
wmGgBGm 
 

- 
- 
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GgBGm G Kg©iZ 2q †kªYxi †emvgwiK Kg©KZ©vM‡Yi evwl©K †Mvcbxq cÖwZ‡e`b `vwLj Gi ms‡kvwaZ P¨v‡bj 
evsjv‡`k dig bs 290 K 

 
µwgK c‡`i bvg wi‡cvU© cÖ̀ vbKvix Kg©KZ©v cÖwZ ^̄v¶iKvix Kg©KZ©v gš—e¨

 2q I 3q LÊ 4_© LÛ
1| B Bb wmÕi kvLv, c~Z© cwi`ßi

wmwbqi Dc mnKvix cÖ‡KŠkjx/ Dc mnKvix cÖ‡KŠkjx 
 

mswk−ó ÷vd Awdmvi-2 mswk−ó ÷vd Awdmvi-1

2| c~Z© cwiPvjK I cÖavb cÖ‡KŠkjx (†mbv)/ (†bŠ)/ (wegvb)
wmwbqi Dc mnKvix cÖ‡KŠkjx/ Dc mnKvix cÖ‡KŠkjx 
 

mswk−ó ÷vd Awdmvi-2 mswk−ó ÷vd Awdmvi-1

3| wmGgBGm (†mbv)/ (†bŠ)/ (wegvb)
wmwbqi Dc mnKvix cÖ‡KŠkjx/ Dc mnKvix cÖ‡KŠkjx 
 

mswk−ó ÷vd Awdmvi mswk−ó wmGgBGm 

4| wRB, ¯^Zš¿ GwRB (†mbv)/ (†bŠ)/ (wegvb)
wmwbqi Dc mnKvix cÖ‡KŠkjx/ Dc mnKvix cÖ‡KŠkjx 
 

mswk−ó wRB/¯^Zš¿ GwRB mswk−ó wmGgBGm 

 
‡bvU t c~Z© cwiPvjK I cÖavb cÖ‡KŠkjx (†bŠ) †Z eZ©gv‡b ÷vd Awdmvi-1 bv _vKvq D³ cwi`ß‡ii Kg©KZ©vM‡Yi GwmAvi dig Gi 4_© LÛ c~Z© 
cwiPvjK I cÖavb cÖ‡KŠkjx (†bŠ) cÖwZ ^̄v¶i Ki‡eb| 
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ANNEX -K TO 
RI – 20/2008 

CHANNEL OF SUBMISSION OF ACR OF GE/INDP AGE – ARMY, NAVY & AIR 
MILITARY OFFICER’S 

 
Ser Offr to be Reported Upon Initiating Offr 

(Part II & III) 
Tech 

Reporting 
Offr (Part IV) 

Superior 
Reporting Offr 

(Part V) 

Next Superior 
reporting Offr 

(Part VI) 

Remarks 

a b c d e f g 
1. GE/Indp AGE (Army) CMES - Sta Comd Area Comd  

2. GE (Navy) Dhaka CMES - DW & CE (Navy) Admin Dhaka  

3. GE (Navy) Chittagong CMES - DW & CE (Navy) COM CHIT  

4. GE (Navy) Khulna CMES - DW & CE (Navy) COM KHUL  

5. AGE (Navy) Dockyard CMES - DW & CE (Navy) CSD  

6. AGE (Navy) Kaptai CMES - DW & CE (Navy) COM CHIT  

7. GE (Air) CMES - DW & CE (Air) AOC/Base Cdr  

8. AGE (Air) Air HQ Unit CMES - DW & CE (Air) OC Air HQ Unit  
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ROUTINE INSTRUCTION NO 21/2008 

DISCIPLINE 
 
eivZ t 
 
K| cÖwZi¶v evwnbx †emvgwiK Kg©Pvix †kªYx web¨vm wbqš¿Y Avcxj wewagvjv-1961 
(Gm we G I-5/Gm/80) 
L| GgBGm †emvgwiK Kg©Pvix k„•Ljv wewa (GgBGm i“wUb BÝUªvKkb bs- 86/1990) 
M| AvPiY Ges k„•Ljv Z…Zxq †kªYxi miKvix Kg©Pvix (GgBGm i“wUb BÝUªvKkb bs- 88/ 
1990) 
N| k„•Ljv Ges PvKzix ewn‡Z kvw —̄ wjwce×KiY (GgBGm i“wUb BÝUªvKkb bs- 85/1990) 
O| GmweGI-05/Gm/80 evsjvq Abyev` KiY (‡mbvm`i, cÖkvmwbK kvLv cÎ bs 5158/18/ 
wKD-3 ZvwiL 02 AvM÷ 2001) 
P| wØZxq †kªYxi kvw¯— cÖ`vb KZ©„c¶ (cÖwZi¶v gš¿Yvjq cÎ bs 1cÖt-2/98/wW-12/602 ZvwiL 
26 b‡f¤^i 1998) 
Q| k„•Ljv wewa/wb‡`©wkKv (‡mbvm`i, GwRÕi kvLv, wcG cwi`ßi cÎ bs-2093/Avi/GwR/wcG-
5(wmwmwc)/wm ZvwiL 20 †m‡Þ¤^i 2001) 
R| k„•Ljv wewa/wb‡`©wkKv (‡mbvm`i, GwRÕi kvLv, wcG cwi`ßi cÎ bs-2093/Avi/GwR/ 
wcG-5(wmwmwc)/wm ZvwiL 11 AvM÷ 2003) 
S| GmweGI-05/Gm/80 Gi Bs‡iRx n‡Z evsjvq Abyev`  (‡mbvm`i, GwRÕi kvLv, wcG 
cwi`ßi cÎ bs2093/Avi/GwR/wcG-5(wmwmwc)/wm ZvwiL 26 †deª“qvwi 2007) 
 
 
1| cÖwZi¶v gš¿Yvj‡qi AvIZvaxb †emiKvix Kg©KZ©v/Kg©PvixM‡Yi e¨w³MZ ÔÔk„•LjvÕÕ eRvq 
†i‡L `vwqZ¡ cvjb we‡kl GKwU c~e© kZ©| myZivs mKj Kg©KZ©v/Kg©Pvix‡`i k„•Ljv†eva _vKv 
Ges wewa-weavb †g‡b Pjv AZ¨vek¨K| we`¨gvb k„•Ljv wewa Bs‡iRx Ges evsjvq wewfbœ KZ©„c¶ 
KZ©„K wewfbœfv‡e cÖKvwkZ n‡q‡Q| mK‡jB hv‡Z mnRfv‡e wewa¸‡jv eyS‡Z cv‡i †m Kvi‡Y 
mKj wewagvjv GwKf~Z K‡i msw¶ß AvKv‡i cȪ ‘Z Kiv n‡jv| G‡Z k„•Ljv wewa m¤ú‡K© mKj 
—̄‡ii Kg©KZ©v/Kg©PvixM‡Yi mg¨K aviYv †c‡Z mnR n‡e|  

 
2| GZ`wel‡q we¯—vwiZ Rvbvi Rb¨ ‡mbvm`i B Bb wmÕi kvLv, c~Z© cwi`ßi cÎ bs 
100/5/B-1 ZvwiL 30 †m‡Þ¤^i 2007 Gi gva¨‡g cÖKvwkZ ÔÔGgBGm †emvgwiK 
Kg©KZ©v/Kg©Pvix‡`i k„•Ljv welqK wewa-weavb Gi mvims‡¶c - ‡m‡Þ¤^i 2007ÕÕ bxwZgvjv 
AbymiY Ki‡Z n‡e| 
 
3| cÖwZi¶v evwnbx †emvgwiK Kg©Pvix †kªYx web¨vm wbqš¿Y Avcxj wewagvjv-1961 (Gm 
we G I-5/Gm/80) †µvocÎ - ÔKÕ AvKv‡i hy³ Kiv n‡jv| 
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4| kvw —̄/PvR©kxU cÖ̀ vbKvix KZ©„c‡¶i Channel t Kg©KZ©v/Kg©Pvix‡`i †kªYx Abyhvqx wewfbœ 
KZ©„c¶ KZ„©K kvw —̄ cÖ̀ vb/PvR©kxU Pzovš— KiY hv wb‡gœ D‡j−L Kiv n‡jv| 
 

K| cÖwZi¶v evwnbx †emvgwiK Kg©Pvix †kªYx web¨vm wbqš¿Y Avcxj wewagvjv-1961 
(GmweGI - 5/Gm/80) Gi G‡b·-G Ges eivZ ÔPÕ †gvZv‡eK 1g I 2q †kªYxi 
Kg©KZ©v‡`i kvw —̄ Ges gIKz‡di KZ©„c¶ wbgœiƒc t 
 

µwgK ‡kªYx Awf‡hvM DÌvcbKvix 
KZ©„c¶ 

kvw —̄ cÖ̀ vbKvix 
KZ©„c¶ 

kvw —̄ gIKzdKvix  
KZ©„c¶ 

1| 1g †kªYx mswk−ó wefvM/`ßi mwPe, 
cÖwZi¶v gš¿Yvjq 

‡cÖwm‡W›U 

2| 2q †kªYx 
‡M‡R‡UW 

mswk−ó wefvM/`ßi B Bb wm B Bb wm 

3| 2q †kªYx  
bb ‡M‡R‡UW 

mswk−ó wefvM/`ßi wWWwe−D GÛ wmB B Bb wm 

 
 
L| mKj 3q I 4_© †kªYx Kg©Pvix‡`i kvw¯— cÖ`vb KZ©„c¶ Gg B Gm Avi AvB bs-88 
Abyhvqx wbgœi“c t 
 

µwgK 
 

e¨w³e‡M©i  
PvKzix ’̄vb 

jNy `Û ¸i“ `Û
Dchy³ 
KZ©„c¶ 

AvcxjK…Z 
KZ©„c¶ 

Dchy³ KZ©„c¶ AvcxjK…Z 
KZ©„c¶ 

1| B Bb wmÔi kvLv Gm I - 1 c~Z© 
cwiPvjK 

c~Z© cwiPvjK B Bb wm 

2| c~t cwit I cÖt      
cÖ‡KŠkjxÕi `ßi 

Gm I - 1 c~t cwit I 
cÖt cÖ‡KŠ 

c~t cwit I cÖt 
cÖ‡KŠ 

B Bb wm 

3| wmGgBGm / wRB 
/GwRBÕi `ßi 

wmGgBGm c~t cwit I 
cÖt cÖ‡KŠ 

c~t cwit I cÖt 
cÖ‡KŠ 

B Bb wm 

4| B wm Gm Gg B wm AvB 
GgBGm 

DBs 

KgvÛ¨v›U KgvÛ¨v›U B Bb wm 

 
5| k„•Ljvg~jK e¨e ’̄v MÖnY Kivi wewfbœ avc / cÖwµqv †µvocÎ - ÔLÕ AvKv‡i hy³ Kiv n‡jv| 
 
This supersedes RI No. 86 of 1990



RESTRICTED 

175 
RESTRICTED 

            ‡µvocÎ - K 
            Avi AvB - 21/2008 

 
cÖwZi¶v evwnbx †emvgwiK Kg©Pvix †kªYx web¨vm wbqš¿Y Avcxj wewagvjv-1961 

(Gm we G I-5/Gm/80) 
 

Aa¨vq 1 - mvaviY  
 
1| msw¶ß wk‡ivbvg, cÖ‡qvM Ges cÖeZ©b t- 

K| GB wewagvjv cÖwZi¶v evwnbx †emvgwiK Kg©Pvix (†kªYx web¨vm, wbqš¿Y Ges Avcxj) 
wewagvjv, 1961 bv‡g AwfwnZ n‡e| 

 

L| Bnv AbwZwej‡¤^ ejer n‡e| 
 

M| GB wewagvjv †mbv AvBb, 1952 †bŠ-evwnbx Aa¨v‡`k, 1961 wegvb evwnbx AvBb, 
1953 Gi Awaf~³ e¨wZ‡i‡K cÖwZi¶v m¤úwK©Z †Kvb c‡` AwawôZ Ges hv‡`i †eZb I 
fvZv cÖwZi¶v ev‡RU n‡Z cwi‡kva Kiv nq Ges hviv mve©¶wYKfv‡e miKv‡ii cÖwZi¶v 
gš¿Yvj‡qi Aax‡b wb‡qvwRZ Zv‡`i †¶‡Î cÖ‡hvR¨, hv‡`i †¶‡Î cÖ‡hvR¨ n‡e bv t 

 

(1) d¨v±ix AvBb, 1934 (1934 mv‡ji 25 b¤^i AvBb) Ges kªwgK ¶wZc~iY 
AvBb, 1923 (1923 mv‡ji 8 bs AvBb) Gi AvIZvq hviv ÔÔIqvK©viÕÕ A_ev 
ÔÔIqvK©g¨vbÕÕ A‡_© msÁvwqZ, AwZwi³ A¯’vqx wbhyw³‡Z wb‡qvwRZ e¨w³eM© ev 
AwZwi³ A ’̄vqx AvwU©wdmvi Ges cÖwZi¶v evwnbxi wewfbœ cÖwZôv‡b ˆbwgwËK wnmv‡e 
wb‡qvwRZ e¨w³eM©mn, evwnbxÎ‡qi k~b¨ c‡`i wecix‡Z A¯’vqxfv‡e wb‡qvwRZ 
e¨w³eM©mn dig 497 Abyhvqx wb‡qvwRZ e¨w³eM© ; 

 

(2) mvgwiK f‚-m¤úwË Awa`ßi, K¨v›Ub‡g›U mvwf©‡mm Ges mvgwiK wnmve kvLvi 
m`m¨  

 

(3) GB weavbvejx cÖewZ©Z nevi c~‡e© hv‡`i PvKzixi kZ©vejx, †eZb, fvZvw`, 
Aemi fvZv, k„•Ljv I AvPiY A_ev G‡`i †h †KvbwUi Rb¨ Pzw³i gva¨‡g we‡kl 
weavb m„wó Kiv n‡q‡Q A_ev Gi Dc wewa (7) Abyhvqx Pzw³ m¤úv`b Kiv n‡q‡Q t 
Z‡e kZ© _v‡K †h, hv‡`i PvKzixi wel‡q †Kvb we‡kl weav‡bi D‡j−L bvB, Zv‡`i 
PvKzix I c‡`i A_ev c†`i †¶‡Î `dv (3) cÖ‡hvR¨ n‡e| 

 

N| c~e©eZx© Dc-wewa‡Z hv wKQyB _vKzK bv †Kb, miKvi, miKvix †M‡R‡U cÖÁvcb 
cÖKv‡ki gva¨‡g †h †Kvb e¨w³ ev †kªYx we‡kl m¤ú‡K© †NvlYv Kwi‡e †h, G wewagvjv 
m¤ú~Y© ev AvswkKfv‡e Giƒc e¨w³ ev †kªYx we‡k‡li †¶‡Î cÖ‡hvR¨ n‡e bv Ges Z`vbyhvqx 
GB wewagvjv D³ †¶‡Î iwnZ n‡e| 
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O| †Kvb e¨w³ we‡k‡li †¶‡Î GB wewagvjvi cÖ‡qvM m¤ú‡K© hw` †Kvbiƒc msk‡qi 
D‡`ªK nq, Zv n‡j welqwU wb‡qvMKvix KZ…©c‡¶i wbKU †cÖiY Ki‡Z n‡e Ges D³ 
KZ…©c‡¶i wm×vš—B P‚ovš— e‡j MY¨ n‡e| 

 

P| GB wewagvjv A_ev Z`ax‡b cÖYxZ †h †Kvb wewa Øviv †Kvb e¨w³‡K Zvi AwaKvi ev 
myweav n‡Z ewÂZ Kiv hv‡e bv, hv wZwb wbæwjwLZfv‡e AwaKvix t 

 

(1) †Kvb AvBb Øviv ev AvB‡bi Aaxb, A_ev  
 

(2) Dwj−wLZ wewagvjv Kvh©Kix nIqvi w`em n‡Z D³ e¨w³ Ges miKv‡ii g‡a¨ 
m¤úvw`Z Pzw³i kZ©vejx Abymv‡i| 

 

Q| miKvi cÖ‡qvRb g‡b Ki‡j GB wewagvjvi Aaxb †Kvb e¨w³i PvKzixi kZ©vejx 
msµvš— †Kvb we‡kl weavb cÖYqb Ki‡Z cvi‡e, H e¨w³i mv‡_ mg‡SvZvi gva¨‡g GB 
weavb cÖYqb Kiv miKv‡ii Rb¨ AvBbvbyM n‡e| 

R| GB wewagvjv m‚wPZ nIqvi cÖv°v‡j ’̄wMZ mKj cÖwZweavbg~jK Kvh©aviv mswk−ó 
wewagvjvi Kvh©aviv wn‡m‡e MY¨ n‡e Ges GB wewagvjvi Aaxb wbiewPQbœfv‡e Pj‡Z 
_vK‡e| 

 
2| msÁv t welq ev cÖms‡Mi cwicš’x †Kvb wKQy bv _vK‡j, GB AvB‡b ; 

K| ÔÔAwfhy³ÕÕ A_© †Kvb miKvix Kg©Pvix hvi wei“‡× G wewagvjvi Aaxb †Kvb Kvh©µg 
MÖnY Kiv  n‡”Q; 

 

L| ÔÔwb‡qvMKvix KZ…©c¶ÕÕ A_© Zdwm‡j ewY©Z KZ…©c¶ Ges Zdwmj Abymv‡i cÖÁvwcZ 
Kg©KZ©vMY; 

 

M| ÔÔg‡bvbxZ KZ…©c¶ÕÕ A_© Zdwm‡j ewY©Z KZ…©c¶ Ges Zdwmj Abymv‡i cÖÁvwcZ 
Kg©KZ©vMY; 
 

N| ÔÔmiKviÕÕ A_© cÖwZi¶v gš¿Yvjq; 
 

O| ÔÔAm`vPiYÕÕ A_© AvPiY hv ˆea Av‡`k, PvKzix k„•Ljvi cwicš’x A_ev GKRb 
f ª̀‡jvK wn‡m‡e Kg©KZ©vi mv‡_ A‡kvfb AvPiY; 
P|  ÔÔcÖÁvwcZÕÕ A_© miKvix †M‡R‡U cÖKvwkZ †Kvb cÖÁvcb; 
Q| ÔÔkvw —̄ÕÕ A_© G wewagvjvi Aaxb Av‡ivwcZ kvw —̄; 
 

R|  ÔÔZdwmjÕÕ A_© G wewagvjvi mswk−ó Zdwmj; 
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Aa¨vq 2 - †kªYx web¨vm 

 
3| GB wewagvjvi Aaxb mKj Kg©Pvixi †kªYx web¨vm wbæiƒc n‡e t 

 

K| cÖwZi¶v evwnbxi PvKzix (†emvgwiK) cÖ_g †kªYx (AZtci cÖ_g †kªYxi PvKzix wn‡m‡e 
Dwj−wLZ)| 
 

L| cÖwZi¶v evwnbxi PvKzix (†emvgwiK) wØZxq †kªYx (AZtci wØZxq †kªYxi PvKzix wn‡m‡e 
Dwj−wLZ)| 
 

M| cÖwZi¶v evwnbxi PvKzix (†emvgwiK) wØZxq †kªYx (A‡NvwlZ) (AZtci wØZxq †kªYxi 
A‡NvwlZ PvKzix wn‡m‡e D‡j−wLZ)| 
 

N| cÖwZi¶v evwnbxi PvKzix (†emvgwiK) Z…Zxq †kªYx (AZtci Z…Zxq †kªYxi PvKzix wn‡m‡e 
Dwj−wLZ)| 
 

O| cÖwZi¶v evwnbxi PvKzix (†emvgwiK) PZz_© †kªYx (AZtci PZz_© †kªYxi PvKzix wn‡m‡e 
Dwj−wLZ)| 

 

P| GB wewai D‡Ï‡k¨ miKvi KZ…©K cÖÁvwcZ cÖwZi¶v gš¿Yvj‡qi Aaxb †emvgwiK 
c`, hv wb‡æi cÖ_g Kjv‡g ewY©Z PvKzixmg~n wØZxq Kjv‡g ewY©Z c`gh©v`v Abyhvqx web¨ —̄ 
n‡e t   

 

eZ©gvb c`ex bZyb c`ex 
1| †Rbv‡ij †m›Uªvj mvwf©m 1g †kªYx (†NvwlZ) 1g †kªYxi PvKzix 
2| †Rbv‡ij †m›Uªvj mvwf©m 2q †kªYx (†NvwlZ) 2q †kªYxi PvKzix
3| †Rbv‡ij †m›Uªvj mvwf©m 2q †kªYx (A‡NvwlZ) 2q †kªYxi (A‡NvwlZ) PvKzix 
4| †Rbv‡ij †m›Uªvj mvwf©m 3q kªYx 3q †kªYxi PvKzix
5| †Rbv‡ij †m›Uªvj mvwf©m 4_© †kªYx (†NvwlZ) 4_© †kªYxi PvKzix 

 

4| 1g, 2q, 2q (A‡NvwlZ), 3q Ges 4_© †kªYxi PvKzix cÖ_g wbhyw³ Dchy³ wb‡qvMKvix 
KZ…©c¶ KZ…©K n‡e| 
 

5| miKvi mgq mgq cÖÁvc‡bi gva¨‡g Zdwmj ms‡kvab Ki‡Z cvi‡e| 
 

6| wb‡qvM Ges c‡`vbœwZ  

K| 1g Ges 2q †kªYxi c`exi wb‡qvM I c‡`vbœwZ msµvš— wewagvjv miKvi KZ…©K cÖYxZ 
Ges cÖÁvwcZ n‡e| GB mg —̄ PvKzix m¤ú‡K© AvcvZZt ejer wewa miKvi KZ…©K 
cwiewZ©Z ev AwZµvš— bv nIqv ch©š— Pj‡Z _vK‡e| 
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L| wb‡æewY©Z KZ…©c¶ KZ…©K ^̄- ^̄ wbqš¿Yvaxb 2q †kªYx (A‡NvwlZ), 3q †kªYx Ges 4_© 
†kªYxi Kg©PvixM‡Yi wb‡qvM Ges c‡`vbœwZ msµvš— wewagvjv cÖYqb Ki‡e| 
 

†mbvevwnbx  cÖavb, evsjv‡`k †mbvevwnbx, 
†bŠ evwnbx cÖavb, evsjv‡`k †bŠ evwnbx, 
wegvb evwnbx cÖavb, evsjv‡`k wegvb evwnbx, 
†Pqvig¨vb, evsjv‡`k AW©b¨vÝ d¨v±ix, 
gnvcwiPvjK, †gwWK¨vj mvwf©‡mm, Ges cÖavb cÖkvmwbK Kg©KZ©v | 
 

G mKj PvKzixi †¶‡Î cÖPwjZ GZ`msµvš— wewagvjv cwiewZ©Z Ges AwZµvš— bv nIqv 
ch©š— Pj‡Z _vK‡e|  

 
Aa¨vq 3 - AvPiY I k„•Ljv 

 
7| kvw —̄i wfwË| wb‡qvMKvix KZ…©c¶ A_ev g‡bvbxZ KZ…©c¶ wb‡gœewY©Z Kvi‡Y †h †Kvb 
miKvix Kg©Pvix‡K kvw¯— cÖ`vb Ki‡Z cv‡ib| 

 

K| wb‡æv³ Kvi‡Y A`¶ ev Aby‡cvhy³ n‡j t 
 

(1) kvixwiK A_ev gvbwmK Amy¯’Zv ;  A_ev 
(2) mvaviY `¶Zv i¶v ev e„w×i Rb¨ wba©vwiZ wefvMxq cix¶vq ci ci `yB ev 
Z‡ZvwaK evi AK…ZKvh© n‡j ;  A_ev 
(3) Dwj−wLZ Giƒc cix¶vq hyw³msMZ KviY e¨wZ‡i‡K AskMÖnY Ki‡Z e¨_© n‡j 
A_ev GB `¶Zv cybt AR©‡bi †Kvb m¤¢vebv bv _vK‡j; A_ev 

 

L| Ab¨ †Kvb Am`vPi†Yi †`v‡l; A_ev 
 

M| `ybx©©wZ civqY A_ev hyw³msMZfv‡e wb‡æv³ Kvi‡Y ỳbx©wZ civqY we‡ewPZ nq t- 
 

(1) wZwb ev Zvi  Dci wbf©ikxj †Kvb e¨w³ A_ev Zvi  gva¨‡g ev Zvi  c‡¶ Ab¨ 
†Kvb e¨w³ hw` †Kvb Avw_©K m¤ú` (hvi hyw³msMZ wnmve w`‡Z wZwb A¶g) `L‡j 
Av‡bb A_ev AwaKvix nb, hv Zvi  ÁvZ Av‡qi mv‡_  AmsMwZc~Y© ; A_ev 
 

(2) Zvi Av‡qi mv‡_ msMwZc~Y© b‡n Giƒc Rxeb hvÎv wbe©vn Kiv; A_ev 
 

N| bvkKZvg~jK Kv‡R RwoZ _vK‡j ev RwoZ _vKevi hyw³msMZ m‡›`n _vK‡j A_ev 
bvkKZvg~jK Kv‡Ri mv‡_ RwoZ Ab¨vb¨ e¨w³i mv‡_ †hvMmvR‡ki hyw³msMZ m‡›`n 
_vK‡j Ges AZtci PvKzix‡Z Zvi Ae ’̄vb RvZxq wbivcËvi Rb¨ ¶wZKi we‡ewPZ n‡j, 
wb‡qvMKvix KZ…©c¶ Zvi Dci GK ev GKvwaK †h †Kvb ¸i“ ev jNy kvw —̄ Av‡ivc Ki‡Z 
cvi‡e A_ev g‡bvbxZ Kg©KZ©v Zvi Dci GK ev GKvwaK jNy kvw —̄ Av‡ivc Ki‡Z cvi‡e; 
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8| kvw¯— mg~n t 

K| wbæwjwLZ kvw —̄ mg~n jNỳ Ê t- 
 

(1) wZi¯‹vi ; 
 

(2) GKwU mywbw`©ó mgqmxgv ch©š—  c†`vbœwZ ev evwl©K †eZb e„w×mn `¶Zv mxgv 
AwZµg eÜKiY; 

 

(3) Ae‡njv I miKvix Av‡`k jsN‡bi Kvi‡Y miKv‡ii Avw_©K ¶wZ mvwaZ n‡j 
D³ ¶wZi mgỳ q ev AvswkK A_© Awfhy†³i †eZb n‡Z Av`vq, Z‡e D³ 
Av`vq‡hvM¨ ¶wZc~iY Zvi Qq gv‡mi †eZ‡bi D†ae© n‡e bv; Ges  

 

     wbæwjwLZ  kvw¯— mg~n ¸i“`Ê t-    
(4) Ae‡njv I miKvix Av‡`k jsN‡bi Kvi‡Y miKv‡ii Avw_©K ¶wZ mvwaZ n‡j  
D³ ¶wZi mgy`q ev AvswkK A_© Awfhy†³i †eZb n‡Z Av`vq Kiv, hw` Giƒc 
Av`v‡qi cwigvY Zvi  Qq gv‡mi †eZ‡bi AwaK nq ; 

 

(5) wbæ c‡` ev UvBg †¯‹‡j bvwg‡q †`qv, A_ev UvBg †¯‹‡ji wbæ av‡c bvwg‡q 
†`qv  

 

(6) eva¨Zvg~jK Aemi; 
 

(7) PvKzix n‡Z AcmviY; 
 

(8) PvKyixPz¨wZ; 
 

L| PvKzix n‡Z Acmvi‡Yi †¶Î e¨ZxZ wKš‘ PvKzixPz¨wZi †¶‡Î wZwb fwel¨‡Z PvKzix‡Z 
wb‡qv‡Mi Rb¨ A‡hvM¨ n‡eb | 

 

M| Am`vPi‡Yi Rb¨ Dcwewa 1-G Dwj−wLZ kvw¯— cÖ`vb Kiv hv‡e| Z‡e A‡hvM¨Zvi 
Rb¨ Dcwewa Gi `dv (L), (M), (N), (O) ev (P) Ges `ybx©wZ ev bvkKZvg~jK Aciv‡ai 
Rb¨ Dcwewai `dv (O), (P), (Q) ev (R) Abyhvqx kvw —̄  cÖ̀ vb Kiv hv‡e  | 

 

e¨vL¨v t- 
 (1) GB wewai A‡_© AcmviY ev PvKwiPz¨wZ e¨ZxZ wb‡æv³‡¶‡Î †Kvb e¨w³‡K Kg©Pz¨Z 
 Kiv hv‡e t 

 e¨vL¨v t- 
(K) wk¶vbexkKv‡j  wk¶vbexk wn‡m‡e wb‡qvMcÖvß n‡j; 
(L) Pzw³i Aaxb e¨ZxZ Ab¨ †Kvb cÖKv‡i A ’̄vqxfv‡e wb‡qvwRZ n‡j, D³ 
wbhy³Kvj †kl n‡j; 
(M) GB Pzw³i Aaxb wbhyw³ n‡j †m †¶‡Î Pzw³i kZ© Abymv‡i |  
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(2) k„•Ljv wel‡qi mv‡_  m¤ú„³ bv n‡j wk¶vbexkKv‡j g~j c‡` cÖZ¨veZ©b A_ev D”P 
c‡` c‡`vbœwZi †¶‡Î A¯’vqx wb‡qvM c`vebwZ e‡j  we‡ewPZ n‡e bv|   

 
9| A`¶Zv, Am`vPiY Ges `ybx©wZi †¶‡Î k„•Ljvg~jK e¨e¯’v MÖn‡Yi c×wZ t 

K| wewa-7 Gi `dv K, L ev M Abyhvqx †Kvb miKvix Kg©Pvixi wei“‡× e¨e¯’v MÖn‡Yi 
†¶‡Î wbæwjwLZ Dcwewa AbymiY Ki‡Z n‡e t 

 

L| Z`š—|  

(1) g‡bvbxZ KZ…©c¶ hyw³hy³  g‡b  Ki‡j Awfhy³ e¨w³i Kvh©vjq A_ev wefv‡M  
Kg©iZ †Kvb Kg©KZ©v‡K wb‡qvM`vb Ki‡eb A_ev †Kvb Z`š— Av`vjZ MVb Ki‡eb, 
Awfhy³ e¨w³i wei“‡× AvbxZ Awf‡hvM m¤ú‡K© Z`š—, Zvi  K…Z Aciv‡ai e¨vL¨v 
Avnevb Ges NUbvi weeiY g‡bvbxZ KZ…©c‡¶i wbKU Zz‡j ai‡eb hv‡Z g‡bvbxZ 
KZ…©c¶ Awfhy³ e¨w³i wei“‡× cÖPwjZ wewa †gvZv‡eK Awf‡hvM cÖYqb Kiv hv‡e 
wKbv Zv we‡ePbv Ki‡Z cv‡ib| Awfhy³ e¨w³i AwabvqK g‡bvbxZ KZ…©c¶ bv 
n‡jI wZwb wb‡RB Dwj−wLZ Z`š— cwiPvjbv Ki‡Z cv‡ib Ges e¨vL¨v Avnevb Ki‡Z 
cv‡ib A_ev Ab¨ KZ…©c¶‡K Z`š— Kivi Rb¨ wb‡ ©̀k cÖ̀ vb Ki‡Z cv‡ib | 

 

(2) Dc‡ivwj−wLZ Z`š— ev Abyiƒc †Kvb Z`š— e¨wZ‡i‡K g‡bvbxZ KZ…©c¶ Awfhy³ 
e¨w³i wei“‡× cÖPwjZ wewa †gvZv‡eK Awf‡hvMbvgv cÖYqb Ki‡eb wK bv Ges D³ 
cÖYxZ Awf‡hvM hw` cÖgvwYZ nq Zv n‡j Awfhy³ e¨w³‡K jNy `Ê ev ¸i“ `Û cÖ̀ vb 
Ki‡eb wK bv †mB g‡g© wm×vš— MÖnY Ki‡eb| 

 

M| jNy `‡Êi Rb¨ mxwgZ Z`š— | 

(1) jNy `Ê cÖ̀ v‡bi †¶‡Î g‡bvbxZ KZ…©c¶ ev GZÏy‡k¨ wb‡qvwRZ ¶gZvcÖvß 
Giƒc Kg©KZ©v Awf‡hvM MVb Ki‡eb Ges Awfhy³‡K AeMZ Kivi ci mywbw`©©ó mgq 
hv Ab~b¨ mvZ w`b Ges Ab~aŸ© †PŠÏ w`‡bi g‡a¨ Reve`v‡bi Rb¨ ej‡eb Ges Zvi 
e¨w³MZ ïbvwb Ges AvZ¥c¶ mg_©‡bi Rb¨ †Kvb mv¶¨ cÖ`vb Ki‡Z B”QyK wK bv 
Zv Rvbv‡Z ej‡eb| 

(2) Reve n —̄MZ nIqvi ci g‡bvbxZ KZ…©c¶ ev D³ Kg©KZ©v hw` mš‘ó nb †h, 
Awfhy‡³i wei“‡× AvbxZ Awf‡hvM cÖv_wgKfv‡e cÖgvwYZ n‡q‡Q Ges Awfhy³ hw` 
e¨w³MZ ïbvbx I Zvi c‡¶ mv¶¨ cÖ`v‡bi BPQv e¨³ K‡i _v‡Kb Zv n‡j Zv‡K 
†mB g‡g© my‡hvM cÖ`vb Ki‡eb t 

Z‡e kZ© _v‡K †h, g‡bvbxZ KZ…©c¶ ev D³ Kg©KZ©v wjwLZfv‡e KviY D‡j−Lc~e©K 
†Kvb wbw ©̀ó mv¶x‡K WvK‡Z ev wb‡RB ^̄v¶x‡K nvwRi Ki‡Z ev MÖnY Ki‡Z A ^̄xKvi 
Ki‡Z cvi‡eb| 

(3) hw` wbw`©ó mg‡qi g‡a¨ Awfhy³ e¨w³ Reve cÖ̀ v‡b e¨_© nb A_ev ïbvbx‡Z 
Dcw¯’Z n‡Z e¨_© nb ev Abycw¯’Z _v‡Kb Zv n‡j g‡bvbxZ  KZ©„c¶ ev D³ Kg©KZ©v  
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Z`‡š—i Kvh©aviv Ae¨vnZ ivL‡Z cv‡ib Ges cÖvß Z_¨vw` wjwce× Ki‡Z cv‡ib| 
Z`š— †k‡l g‡bvbxZ KZ©…c¶ Awfhy³ e¨w³‡K Awf‡hvM n‡Z gyw³ w`‡Z cv‡ib 
A_ev Zv‡K GK ev GKvwaK jNy `Ê cÖ`vb Ki‡Z cv‡ib,  Z`š— weeiYx Ges 
Awf‡hvM n‡Z gyw³ ev `Û Av‡ivc mn m¤ú~Y© Kvh©aviv wjwce× Ges msiw¶Z 
_vK‡e| hw` mxwgZ Z`š— †k‡l ¸i“ `Û cvIqvi †hvM¨ e‡j  cÖwZfvZ nq Ges †m 
g‡g©  ¸i“`Ê Av‡iv‡ci mycvwik Kiv nq, Zv n‡j cieZx© wewa‡Z ewY©Z c×wZ 
AbymiY Ki‡Z n‡e| 
(4) 3q Ges 4_© †kªYxi Kg©PvixM‡Yi †¶‡Î hLb ‡Kej wZi¯‹vi cÖ`vb Kiv n‡e 
ZLb g‡bvbxZ KZ…©c¶ ev D³ Kg©KZ©v ‡Kej wZi¯‹vi cÖ`vb hyw³hy³ g‡b Ki‡j 
wbR ¶gZv e‡j Awfhy³‡K Awf‡hvM Ges mswk−ó NUbv †gŠwLKfv‡e Rvbv‡eb Ges 
†gŠwLK ïbvbxi ci wjwLZ Av‡`‡ki gva¨‡g wZi¯‹v‡ii kvw —̄ Av‡ivc Ki‡eb hvi 
g‡a¨ msw¶ßvKv‡i Awf‡hvM, mswk−ó NUbv, Awfhy‡³i e³e¨ Ges Kg©KZ©vi ivq e¨³ 
_vK‡e Av‡`‡ki GKwU Abywjwc Awfhy³‡K cÖ`vb Ki‡Z n‡e | 

 

N|  ¸i“ `Ê Av‡iv‡ci †¶‡Î m¤ú~Y© Z`š— cÖwµqv | 

(1) ¸i“`‡Êi  †¶‡Î  wb‡qvMKvix KZ©„c¶ Aby‡gv`b mv‡c‡¶ `vwqZ¡cÖvß KZ©„c¶ 
Awfhy†³i wbKU n‡Z e¨vL¨v Pv‡eb Ges †h NUbvi Dci wfwË K‡i Awf‡hvMbvgv 
cÖYqb Kiv n‡q‡Q, Zvi weeiYx Ges wb‡qvMKvix KZ©„c¶ Ab¨ †h †Kvb welq 
we‡ePbv Ki‡j Zv Awfhy³‡K Av‡`k `vbKv‡j AwfwnZ Ki‡eb| 

(2) `vwqZ¡cÖvß KZ…©c¶ Awfhy³‡K AvZ¥c¶ mg_©‡b wjwLZ e³e¨ Dc¯’vcb Ges 
e¨w³MZ ïbvbxi  BPQv Av‡Q wKbv Zv D‡j−L c~e©K Awf‡hvMbvgv cÖvwßi w`em n‡Z 
b~¨bZg mvZ w`b Ges AbwaK †PŠÏ w`b, Giƒc hyw³hy³ mg‡qi g‡a¨ wjwLZfv‡e 
Rvbv‡Z ej‡eb| 

(3) hw` Awfhy³ Abyiƒc BPQv †cvlY K‡ib A_ev g‡bvbxZ Kg©KZ©v wb‡qvMKvix 
KZ…©c‡¶i AbygwZµ‡g Z`iƒc wb‡`©k cÖ`vb K‡ib, Zv n‡j wewa 11 Gi Aaxb 
GKRb Z`š—Kvix Kg©KZ©v wb‡qvM Ki‡Z n‡e whwb †gŠwLK ïbvbxKv‡j Z`š— Abyôvb 
Ki‡eb, hv‡Z †gŠwLK ïbvbxKv‡j, †h mKj Awf‡hv‡Mi †¶‡Î mv¶¨ MÖnY Kiv nq 
bvB/Awfhy³ ¯^xKvi K‡ib bvB, †m mKj Awf‡hv‡Mi mv¶¨ MÖnY Ki‡eb | G ch©v‡q 
Awfhy³ Zvi  wei“‡× Dcw¯’Z mv¶xMY‡K †Riv Ki‡Z cvi‡eb, wZwb e¨w³MZfv‡e 
mv¶¨ cÖ`vb Ki‡Z cvi‡eb Ges B”Qv Ki‡j wZwb mvdvB mv¶xI nvwRi Kiv‡Z 
cvi‡eb t                     
Z‡e, kZ© _v‡K †h, A¯^xKv‡ii KviY wjwLZ fv‡e D‡j−Lc~e©K Z`š—Kvix Kg©KZ©v 
BPQv Ki‡j †Kvb wbw`©ó mv¶x‡K WvK‡Z ev †Kvb wbw`©ó mv¶x‡K nvwRi Ki‡Z ev 
MÖnY Ki‡Z A¯^xKvi Ki‡Z cvi‡eb|  

(4) Z`†š—i Kvh©avivq h‡_ó `wjj cÎvw` I mv¶xi mv¶¨ Ges Z`š—Kvix Kg©KZ©v 
KZ…©K D &̀NvwUZ Z_¨vejx I Zvi wfwË wjwce× _vK‡e| 
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(5) Z`‡š—i cÖwZ‡e`b we‡ePbv‡š— g‡bvbxZ Kg©KZ©v kvw¯— cÖ`v‡bi wel‡q mvgwqK 
wm×v‡š— DcbxZ n‡j Zv D‡j−L KiZt Z`š— cÖwZ‡e`‡bi GKwU Abywjwc Awfhy³‡K 
n —̄vš—i c~e©K †Kb Zv‡K cȪ —vweZ kvw —̄ cÖ̀ vb Kiv n‡e bv G g‡g© b~̈ bZg mvZ w`b 
A_ev AbwaK †PŠÏ w`b, Giƒc hyw³hy³ mg‡qi g‡a¨ KviY `k©v‡Z ej‡eb| 
g‡bvbxZ Kg©KZ©v mKj c×wZ m¤ú~Y© Kievi ci wb‡qvMKvix KZ…©c‡¶i Av‡`‡ki 
Rb¨ Dc ’̄vcb Ki‡eb|  

e¨vL¨v t GB wewai Dcwewa  Ô2Õ, Ô3Õ, Ô4Õ Ges wewa-11 Gi Aaxb g‡bvbxZ 
KZ©…c¶‡K ¶gZv cÖ`vb Kiv m‡Ë¡I, wb‡qvMKvix KZ…©c¶ cÖ‡qvRb g‡b Ki‡j wb‡RB 
¶gZv cÖ‡qvM Ki‡Z cvi‡eb | 

 

O| Awf‡hvM| Dcwewa Ô3Õ I Ô4Õ Gi Aaxb cÖwZwU Aciva ev †`v‡li Rb¨ c„_K c„_K 
Awf‡hvM cÖYxZ n‡e; cÖwZwU Awf‡hvM wjwLZ AvKv‡i I mywbw`©ó Ges Awf‡hv‡M mswk−ó 
Aciva A_ev †`v‡li cÖK…wZ, NUbvi mgq, ’̄vb, e¨w³, cwigvY BZ¨vw` welq mȳ úófv‡e 
D‡j−L _vK‡Z n‡e | 
 

P| G wewagvjvi Aaxb Kvh©aviv PjvKvjxb †Kn wb‡R‡K Dc ’̄vc‡bi Rb¨ Ab¨ †Kvb 
cÖwZwbwa‡K ‡cÖiY Ki‡Z cvi‡eb bv |  

 
10| e¨wZµg |   wewa-9 Gi †Kvb wKQyB cÖ‡hvR¨ n‡e bv t 

K| †h ‡¶‡Î Awfhy³ e¨w³ Zvi AvPi‡Yi Rb¨ A_©`Ê ev Kviv`Ê cÖvß n‡j eiLv¯— 
A_ev PvKzix n‡Z AcmviY, A_ev c`vebwZ N‡U, A_ev  

 

L| †h †¶‡Î Awfhy³‡K KviY `k©vevi my‡hvM`v‡bi hyw³msMZ †Kvb KviY bvB g‡g© 
wb‡qvMKvix KZ…©c¶ mš‘ó nb, Zv n‡j Giƒc my‡hvM cÖ̀ vb bv Kivi KviY wjwLZfv‡e 
†iKW©fz³ Ki‡Z n‡e | 

 

11| c~Y© Z`‡š—i †¶‡Î Z`š—Kvix Kg©KZ©vi wb‡qvM Ges Z`š— Kvh© cwiPvjbv c×wZ t 

K| †h †¶‡Î †Kvb miKvix Kg©Pvixi wei“‡× wewa-7 Gi `dv 1, 2 ev 3 Gi Aaxb 
e¨e ’̄v M„nxZ nq Zvi wei“‡× Awf‡hvM cÖv_wgKfv‡e cÖgvwYZ nIqvq wZwb ¸i“`Û cvIqvi 
Dchy³ we‡ewPZ nb, †m‡¶‡Î g‡bvbxZ KZ…©c¶ wb‡qvMKvix KZ…©c‡¶i Aby‡gv`b mv‡c‡¶ 
Z`š— Kvh© cwiPvjbvi Rb¨ Giƒc GKRb Kg©KZ©v wb‡qvM Ki‡eb hvi c`gh©v`v Awfhy‡³i 
c`gh©v`v Awfhy‡³i c`gh©v`v n‡Z h_vm¤¢e †R¨ô n‡e| 
 

L| Z`š—Kvix Kg©KZ©v cÖwZw`b gvgjvi ïbvbx MÖnY Ki‡eb Ges gzjZexi KviY wjwce× 
bv K‡i ïbvbxi gyjZex ivL‡Z cvi‡eb bv wKš‘ GK mßv‡ni AwaK gyjZex ivLv hv‡e bv| 

 

M| hw` Z`š—Kvix Kg©KZ©v mš‘ó nb †h, Awfhy³ e¨w³ Z`š—Kv‡h©i AMÖMwZ‡Z evavm„wó 
Ki‡e ev evavm„wói †Póv Ki‡Q, Zv n‡j wZwb Awfhy³‡K mZK© K‡i w`‡eb Ges Gi ciI  
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hw` Awfhy³ mZKx©KiY‡K AeÁv Ki‡Q e‡j  Z`š—Kvix Kg©KZ©v mš‘ó nb, Zv n‡j wZwb 
G wel‡q wm×vš— wjwce× Ki‡eb Ges b¨vq wePv‡ii ¯^v‡_© †h c×wZ m‡e©vchy³ e‡j  g‡b 
Ki‡eb †m c×wZ‡Z Zv mgvß Ki‡eb | 

 

N| Z`‡š—i KvR †kl nIqvi `k w`‡bi g‡a¨ A_ev g‡bvbxZ KZ… ©c‡¶i Aby‡gv`b 
mv‡c‡¶ Gi Zzjbvq †ekx mg‡qi cÖ‡qvRb n‡j, D³ mg‡qi g‡a¨ Z`š—Kvix KZ…©c‡¶i 
D`NvwUZ Z_¨vejxi wfwË‡Z Zvi  gš—‡e¨ kvw —̄i †Kvb mycvwik _vK‡j Zv mn g‡bvbxZ 
KZ…©c‡¶i wbKU cÖwZ‡e`b †cÖiY Ki‡eb, cÖwZ‡e`b cÖvwßi ci wZwb, wewa 9 Gi 4 (O) 
†gvZv‡eK cieZx© e¨e ’̄v MÖnY Ki‡eb| 

 
12| mvgwqK eiLv¯—|  †Kvb miKvix Kg©Pvixi wei“‡× wewa-7 Gi `dv 2 ev 3 Gi Aaxb 
kvw —̄i cȪ —ve M„nxZ n‡j g‡bvbxZ KZ…©c¶ mvgwqK eiLv —̄ Kivi cÖ‡qvRb I mgxPxb g‡b Ki‡j 
Zv‡K mvgwqK eiLv —̄ Ki‡Z cv‡ib | 
 
13| bvkKZvg~jK Kv‡h©i †¶‡Î Z`š— c×wZ t 

K| hLb †Kvb miKvix Kg©Pvixi wei“‡× wewa 7 Gi `dv 4 Gi Aaxb Kvh©µg M„nxZ nq, 
ZLb wb‡qvMKvix KZ…©c¶ t 

 

(1) Zv‡K KviY `k©v‡Z ej‡eb Ges kvw¯— cÖ̀ v‡bi KviY Ges cȪ —vweZ kvw —̄i wfwË 
m¤ú‡K© wjwLZfv‡e Zv‡K AewnZ Ki‡eb ; Ges 

 

(2) Awf‡hv‡Mi mZ¨Zv wbiƒc‡Yi Rb¨ Dc-wewa (2) Gi Aaxb Z`š— KwgwU MV‡bi 
c~‡e© Awfhy³‡K KviY `k©v‡bvi Rb¨ hyw³msMZ my‡hvM cÖ̀ vb Ki‡eb| 

 

Z‡e kZ© _v‡K †h, evsjv‡`k ev Gi †Kvb As‡ki wbivcËv ^̄v‡_© ivóªcwZ hyw³msMZ 
g‡b Ki‡j Giƒc my‡hvM cÖ`vb iwnZ Ki‡Z cvi‡eb | 

 

(3) mswk−ó miKvix Kg©Pvix‡K Zvi  cÖvc¨ QywUi wfwË‡Z Av‡`‡k Dwj−wLZ ZvwiL 
n‡Z QywU‡Z †h‡Z wjwLZfv‡e wb‡`©k cÖ`vb Ki‡Z cv‡ib |  

 

L| Dc-wewa (1) Gi Aaxb `dv (L) †gvZv‡eK Z`š— KwgwU MV‡b wbæwjwLZ c×wZ 
Aej¤^b Ki‡Z n‡e t- 

 

(1) cÖ_g I wØZxq †kªYxi PvKzixiZ Kg©KZ©v‡`i †¶‡Î ivóªcwZ evsjv‡`k miKv‡ii 
wZbRb mwPe mgš^‡q Ges 2q †kªYx (A‡NvwlZ), 3q †kªYx I 4_© †kªYxi Kg©Pvix‡`i 
†¶‡Î wewa 6 Gi Dcwewa (2) G Dwj−wLZ KZ…©c¶ wZb Rb mvgwiK A_ev †emvgwiK 
Kg©KZ©vi mgš^‡q KwgwU MVb Ki‡eb (c~‡e©v³ †¶‡Î †jt K‡Y©j c`gh©v`vi Gi wb‡æ 
b‡n) ; 
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(2) Z`š— KwgwU Awfhy³ e¨w³i wbKU n‡Z e¨vL¨v MÖnY Ki‡eb Ges Aciv‡ai Z`š— 
Ki‡eb Ges D &̀NvwUZ Z_¨vejxi wfwË‡Z Zv‡`i ch©‡e¶Y ivóªcwZ A_ev KwgwU 
MVbKvix KZ…©c‡¶i wbKU †cÖiY Ki‡eb Ges GZ`wel‡q ivóªcwZ A_ev D³ 
KZ…©c¶ P‚ovš— Av‡`k cÖ`vb Ki‡eb| 

 

14| cybe©nvj | 

K| wewa 13 Gi Dc-wewa (1) Gi `dv (M) Gi Aaxb cÖ̀ Ë Av‡`‡ki e‡j QywU †fvMiZ 
†Kvb miKvix Kg©Pvix hw` PvKzix n‡Z eiLv¯—, AcmviY, c`vebwZ A_ev eva¨Zvg~jK 
Aemi cÖvß bv nb, Zv n‡j wZwb, †¶Î we‡k‡l, PvKzix‡Z cybe©nvj n‡eb A_ev c~e© c` 
wd‡i cv‡eb A_ev mggh©v`v m¤úbœ c‡` wb‡qvM cv‡eb Ges Zvi G QywUKvjxb mgq‡K c~Y© 
†eZ‡b Kg©iZ e‡j MY¨ Kiv n‡e | 
 

L| mvgwqKfv‡e eiLv‡¯—i ci cybe©nv‡ji welqwU †emvgwiK PvKzixi wewagvjv Øviv 
wbqwš¿Z n‡e|  

 

15| kvixwiK A_ev gvbwmK A¶gZvi †¶‡Î ^̄v ’̄̈  cix¶vi Av‡`k `v‡bi ¶gZv t 

K| †Kvb miKvix Kg©Pvixi wei“‡× kvixwiK A_ev gvbwmK A¶gZvi Kvi‡Y A`¶Zvi 
Rb¨ Kvh©µg MÖn‡Yi wm×vš—  M„nxZ n‡j, g‡bvbxZ KZ…©c¶ Kvh©µ‡gi †h †Kvb ch©v‡q 
mswk−ó Kg©Pvix‡K †gwWK¨vj †evW© A_ev ÷vd mvR©b KZ…©K ^̄v ’̄̈  cix¶vi Av‡`k w`‡Z 
cvi‡eb Ges †gwW‡Kj †evW© ev ÷vd mvR©‡bi wi‡cvU© D³ Kvh©µ‡gi Ask wn‡m‡e MY¨ 
n‡e |  
 

L| hw` †Kvb miKvix Kg©Pvix ^̄v ’̄̈  cix¶vq Dcw¯’Z n‡Z A¯^xK…wZ Rvbvb, Zv n‡j D³ 
Abycw ’̄wZi mc‡¶ †h †Kvb KviY `k©v‡j, Zv we‡ePbv mv‡c‡¶ a‡i wb‡Z n‡e †h, D³ 
¯^v¯’¨ cix¶vi wi‡cvU© Zvi  wec‡¶ hv‡e e‡j  D³ Kg©Pvixi wek¦vm Kivi KviY i‡q‡Q | 

 
16| eva¨Zvg~jK Aemi, AcmviY, PvKzix n‡Z eiLv —̄ miKvix Kg©Pvixi ¶wZc~iY †cbkb, 
Avby‡ZvwlK BZ¨vw` m¤úwK©Z weavb t 
 

K| ¶wZc~iY, †cbkb ev Aby‡Zvwl‡Ki cwigv‡Yi e¨vcv‡i ivóªcwZi †h †Kvb Av‡`k 
mv‡c‡¶ GKRb eva¨Zvg~jKfv‡e Aemi cÖvß Kg©Pvix, AZtci ewY©Z weav‡bi †¶Î 
e¨ZxZ, Zvi PvKzix ev c` Aejywßi Kvi‡Y Ab¨ †Kvb myweavRbK c‡` envj n‡Z bv †c‡i 
PvKzix n‡Z Ae¨vnwZ cÖvß n‡q H ZvwiL n‡Z AemicÖvß n‡j †hfv‡e ¶wZcyiY, †cbkb 
ev Avby‡ZvwlK ev fwel¨ Znwe‡ji myweavw` cÖvß n‡Zb, †mfv‡eB D³ myweavw` cÖvc¨ 
n‡eb| 
 

L| ivóªcwZi AbyK¤úv Av‡`k e¨ZxZ PvKzix n‡Z AcmvwiZ ev eiLv¯—K…Z †Kvb miKvix 
Kg©Pvix ¶wZc~iY †cbkb, Avby‡ZvwlK ev cÖ‡`q fwel¨ Znwe‡j miKv‡ii cÖ`Ë Puv`vi 
myweavw` cv‡eb bv | 
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Aa¨vq -  4 (Avcxj) 

 
17|  K| GB wewagvjvi Aaxb cÖ‡Z¨K e¨w³ KZ…©c‡¶i †Kvb Av‡`‡ki wei“‡× wbæewY©Z †¶‡Î 
GKwU Avcxj Ki‡Z cvi‡eb t- 
 

   (1) hw` Zvi Dci wewa 8 G ewY©Z kvw¯— Av‡ivwcZ nq | 
 

(2) hw` †Kn mywbw`©ó A_ev Awbw`©ó †gqv‡` Pzw³wfwËK †Kvb PvKzix‡Z wb‡qvwRZ 
_v‡Kb Ges Pzw³i kZ©vbyhvqx PvKzix n‡Z AcmvwiZ nIqvi mgq ch©š— GKvav‡i cvuP 
erm‡ii AwaKKvj PvKzix‡Z wb‡qvwRZ _v‡Kb | 

 

(3) hw` PvKzixi kZ©vbyhvqx cÖPwjZ †cbkb fvZvi cÖwZK~‡j Zvi †cbk‡bi m‡e©v”P 
ev Zvi cÖvc¨ AwZwi³ †Kvb †cbkb KZ©b ev iwnZ Kiv nq t 

 

Z‡e kZ© _v‡K †h, ivóªcwZ KZ…©K wb‡qvM cÖvß †Kvb Kg©Pvix ivóªcwZ KZ…©K RvixK…Z 
†Kvb Av‡`‡ki wei“‡× Avcxj Ki‡Z cvi‡eb bv | Z‡e wZwb D³ Av‡`k cybt 
we‡ePbvi Rb¨ Av‡e`b Ki‡Z cvi‡eb | cybtwe‡ePbvi Av‡e`b wewa 19 Ges 20 G 
ewY©Z kZ©vbyhvqx Ki‡Z n‡e Ges ivóªcwZi wbKU †cÖwiZ †Kvb Av‡e`b †hiƒ‡c 
wb¤úbœ nq, †miƒ‡c cybtwe‡ePbvi Av‡e`b we‡ewPZ n‡e| 

 

L| (1) g‡bvbxZ Kg©KZ©vi Av‡`‡ki wei“‡× cÖ_g †kªYxi †h †Kvb m`m¨ ivóªcwZi    
wbKU Avcxj Ki‡Z cvi‡eb| 

 

(2) wØZxq †kªYxi PvKzixfz³ †h †Kvb Kg©Pvix wb‡qvMKvix KZ…©c‡¶i Av‡`‡ki 
wei“‡× mwP†ei wbKU Avcxj Ki‡Z cvi‡eb, Z‡e †h †¶‡Î Zvi  wb‡qvMKvix 
KZ…©c¶ mwPe/hyM¥ mwPe, †m ‡¶‡Î wZwb ivóªcwZi wbKU Avcxj Ki‡eb| 

 

(3) wØZxq †kªYx (A‡NvwlZ) ev Z…Zxq †kªYx ev PZz_© †kªYxi Kg©Pvix g‡bvbxZ 
Kg©KZ©vi Av‡`‡ki wei“‡× wb‡qvMKvix KZ…©c‡¶i wbKU Avcxj Ki‡Z cvi‡eb| 
 

(4) wb‡qvMKvix KZ…©c‡¶i Av‡`‡ki wei“‡× Avcxj Ki‡Z n‡j wewa 6 Gi Dcwewa 
2(K)-G ewY©Z wewa cÖYqYKvix KZ…©c¶ KZ…©K cÖÁvwcZ KZ…©c‡¶i wbKU Ki‡Z 
n‡e| 

 

Z‡e kZ© _v‡K †h, mk ¿̄ evwnbxi m`i `ßi Gi †¶‡Î wb‡qvMKvix KZ…©c¶ cÖavb 
cÖkvmwbK Kg©KZ©v n‡j Zvi g~j Av‡`‡ki wei“‡× mwPe/hyM¥ mwP‡ei wbKU Avcxj 
Kiv hv‡e | 
 

 M| †cbk‡bi m‡ev©PP ev cÖvß AwZwi³ †cbkb KZ©b ev iwnZ Kivi Av‡`k`vbKvix 
KZ…©c‡¶i Av‡`‡ki wei“‡× D³ Av‡`k`vbKvix KZ…©c‡¶i Ae¨ewnZ DaŸ©Zb KZ…©c¶ 
KZ…©K wb¯úbœ n‡e| 
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18| GB wewagvjvi AvIZvfz³ cÖ‡Z¨K e¨w³ wb‡qvMKvix KZ…©c‡¶i Aat¯—b †Kvb KZ…©c‡¶i 
wbæiƒc Av‡`‡ki wei“‡× wb‡qvMKvix KZ…©c‡¶i wbKU GKeviB Avcxj Ki‡Z cvi‡eb t 
 

K| PvKzix, †eZb, fvZv ev †cbkb PvKzixi kZ©mg~n wbqš¿YKvix PvKzixi wewa ev Pzw³i 
kZ©mg~n Zvi cÖwZK~‡j cwieZ©b Kiv; A_ev   
 

L| PvKzix, †eZb, fvZv ev †cbkb A_ev PvKzixi kZ©mg~n wbqš¿YKvix PvKzixi wewa ev 
Pzw³i kZ© mg~‡ni e¨vL¨v Zvi cÖwZKz‡j Kiv nq| 

 
19| cÖ‡Z¨K e¨w³ wbR bv‡g c„_Kfv‡e Avcxj `v‡qi Ki‡eb| 
 
20| wewagvjv Abyhvqx `v‡qiK…Z cÖ‡Z¨K Avcx‡j Av‡e`bKvix wbf©i K‡ib GBiƒc mgy`q 
e ‘̄wbô e³e¨ Ges hyw³ mwbœ‡ewkZ _vK‡e| Avcx‡ji fvlv A‡mŠRb¨g~jK n‡e bv Ges Bnv 
^̄qsm¤úyY© n‡e | cÖ‡Z¨KwU Avcxj AvcxjKvixi Awdm cÖav‡bi gva¨‡g A_ev wZwb PvKzixiZ bv 

_vK‡j f‚Zc~e© Awdm cÖav‡bi gva¨‡g Ges †h KZ…©c‡¶i Av‡`‡ki wei“‡× Avcxj Kiv n‡”Q, †m 
KZ…©c‡¶i gva¨‡g Avcxj `v‡qi Ki‡Z n‡e| 
 
21| wewa-1 G ewY©Z †Kvb kvw —̄i Av‡`‡ki wei“‡× Avcxj `v‡qi n‡j D³ Avcx‡ji KZ…©c¶ 
wb‡æv³ welq¸wj we‡ePbv Ki‡eb Ges †hiƒc hyw³hy³ g‡b Ki‡eb †miƒc Av‡`k w`‡ebt- 
 

K| kvw¯—i Av‡`k †h NUbvi Dci wfwË K‡i cÖ̀ vb Kiv n‡q‡Q Zv cÖgvwYZ wK bv; 
 

L| cÖgvwYZ NUbvi †cÖw¶‡Z Kvh©Kix e¨e ’̄v MÖn‡Yi Rb¨ h‡_ó KviY Av‡Q wKbv; 
 

M| Av‡ivwcZ kvw¯— AwZwi³, ch©vß A_ev Ach©vß wKbv t 
 

Z‡e kZ© _v‡K †h, Avcxj KZ…©c¶ hw` kvw —̄i gvÎv ewa©Z Ki‡Z gb¯n K‡ib Z‡e Abyiƒc 
Av‡`k `v‡bi c~‡e© AvcxjKvix‡K cÖ`Ë kvw¯— †Kb ewa©Z Kiv hv‡e bv GB g‡g© KviY 
`k©vB‡Z ewj‡eb | 

 
22| †h KZ…©c‡¶i Av‡`‡ki wei“‡× wewa Abyhvqx Avcxj Kiv n‡qwQj, H KZ…©c¶ Avcxj 
KZ…©c‡¶i Av‡`k Kvh©Kix Ki‡eb | 
 
23|  K| †h KZ…©c‡¶i Av‡`‡ki wei“‡× Avcxj `v‡qi Kiv n‡q‡Q Zvi wbæ c`gh©v`vi b‡n 
Ggb KZ…©c¶ Avcxj ¯’wMZ Ki‡Z cvi‡eb, hw` t-  

 

(1) GB wewagvjvi Aaxb Avcxj AcÖ‡hvR¨ nq; 
 

(2) kvw —̄i Av‡`k cÖvwßi Qq gvm mgq mxgvi g‡a¨  Avcxj `v‡qi Kiv bv nq Ges 
wej‡¤^i h_vh_ KviYI Dc ’̄vcb Kiv bv nq ; 
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(3) c~‡e© `v‡qiK…Z Avcx‡ji cybive„wË nq ; 
 

(4) wewa 19 Ges 20 Gi weavb Abym„Z bv nq ; 
 

(5) GBiƒc KZ…©c¶‡K m‡¤^vab K‡i Avcxj Kiv n‡q‡Q hvi wbKU †Kvb Avcxj 
Kiv hvq bv; Z‡e kZ© _v‡K †h t 

 

(i) Dc‡iv³ †h †Kvb Kvi‡Y Avcxj ¯’wMZ Ki‡j AvcxjKvix‡K ¯’wM‡Zi 
NUbv I Zvi mywbw`©ó KviY AewnZ Ki‡Z n‡e | 
 

(ii) wewa 19 A_ev 20 Gi weavb Abymi‡Y e¨_©Zvi Kvi‡Y Avcxj ¯’wMZ 
NUbv †h w`e‡m AvcxjKvix ÁvZ n‡q‡Qb †m w`em n‡Z GK gv‡mi g‡a¨ wZwb 
cybivq Avcxj Dc ’̄vcb Ki‡Z cvi‡eb Ges weavb g‡Z Ges h_vh_fv‡e 
cyYivq Avcxj `v‡qi Ki‡j H GKB Kvi‡Y AvcxjwU ¯’wMZ Kiv hv‡e bv |  
 

L| ¸i“`‡Ûi Av‡`kmg~‡ni wei“‡× `v‡qiK…Z Avcxj mg~n ¯’wMZ ivL‡j KZ„©c¶‡K Zvi  
KviY D‡j−L c~e©K ¯’wMZ Avcxjmg~‡ni ZvwjKv ˆÎgvwmK wfwË‡Z Avcxj KZ…©c‡¶i wbKU 
†cÖiY Ki‡Z n‡e | 

 
24| wewa 23 Gi Aaxb Dchy³ KZ…©c¶ KZ…©K Avcxj ¯’wMZ ivLvi wei“‡× †Kvb Avcxj Pj‡e 
bv | 
 
25| †h KZ…©c‡¶i Av‡`‡ki wei“‡× Avcxj Kiv n‡q‡Q H KZ…©c¶ †h mg¯— Avcxj wewai Aaxb 
’̄wMZ ivLv nq bvB, †m mg —̄ Avcxj gš—e¨ mnKv‡i Avcxj KZ…©c‡¶i wbKU †cÖiY Ki‡eb | 

 
26| Aat¯—b KZ…©c¶ KZ…©K ¯’wMZ Avcxj mg~n Avcxj KZ…©c¶ wewai Aaxb MÖnY‡hvM¨ 
Avcxjmg~n Zje Ki‡Z cvi‡eb Ges hyw³hy³ g‡b Ki‡j Zv‡Z †m g‡g© Av‡`k cÖ`vb Ki‡eb | 
 
27| c~‡e©v³ weav‡b hv wKQyB ewY©Z _vKzK bv †Kb, miKvi ev †Kvb Avcxj KZ…©c¶ 
^̄ZtcÖ‡Yvw`Z ev Ab¨ fv‡e Aaxb —̄ KZ…©c¶ KZ…©K GB weav‡bi AaxY cÖ`Ë Av‡`kK…Z †h †Kvb 

gvgjvi bw_ Zje I wb‡æewY©Z †h †Kvb ¶gZv cÖ‡qvM Ki‡Z cvi‡eb t- 
 

K| cÖ`Ë Av‡`k Aby‡gv`b, ms‡kvab ev evwZj; A_ev 
L| NUbvi wel‡q cybt Z`‡š—i wb‡`©k cÖ`vb; A_ev 
M| Av‡`‡k Av‡ivwcZ kvw¯—i gvÎv n«vm ev e„w×; A_ev 
N| hyw³hy³ g‡b Ki‡j Ab¨ cÖKvi wb‡`©k cÖ`vb t 
 

Z‡e kZ© _v‡K †h, kvw —̄i gvÎv e„w× Kivi cȪ —ve wb‡ ©̀wkZ n‡j mswk−ó miKvix Kg©Pvix‡K 
cȪ —vweZ kvw —̄i gvÎv e„w×i wel‡q Kvib `k©v‡bvi my‡hvM cÖ̀ vb Ki‡Z n‡e t 
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wUKv t   

 

(1) Awfhy³‡K h_vh_ KZ©„c¶ KZ©„K Av‡ivwcZ kvw¯— m¤^wjZ P‚ovš— wb‡`©‡ki AweKj 
Abywjwci cwie‡Z© mvims‡¶c cÖ̀ vb Ki‡Z n‡e|   

 

(2) Awfhy³‡K jNy kvw¯— cÖ`vb Kivi c~‡e© wZwb Z`š— Kg©KZ©v cÖ`Ë wi‡cv‡U©i Abywjwc 
`vwe Ki‡Z cvi‡eb bv| 

 

(3) wewa-9 Gi  Dc-wewa-4(M) Gi †¶‡Î †gŠwLKfv‡e ïbvwbi wel‡q hw` Awfhy‡³i 
AvcwË _v‡K A_ev wb‡qvMKvix KZ©„c‡¶i Aby‡gv`b mv‡c‡¶ g‡bvbxZ Kg©KZ©v 
†gŠwLKfv‡e ïbvwb MÖn‡Yi wb‡ ©̀k cÖ̀ vb bv K‡i  _v‡Kb Zv  n‡j wewa-11 Gi Aaxb 
wb‡qvM cÖvß Z`š— Kg©KZ©v Giƒc †gŠwLK ïbvwb e¨wZ‡i‡K Awfhy³ cÖ`Ë wjwLZ Reve Ges 
D &̀NvwUZ Z_¨vejx we‡ePbv K‡i Zvi AwfgZ wjwLZfv‡e g‡bvbxZ Kg©KZ©vi wbKU 
Dc ’̄vcb Ki‡eb| 
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APPENDIX - 1 TO 
ANNEX  - A TO 
RI NO – 21/2008 

 
SBAO 05/S/80 dated Dhaka 25 June 1980 
 

1. Authority for appointment/discipline of civilian employees in Defence 
Services (Classification Control and Appeal) Rules. 1961 
 

2. Civilian Employees in Defence Services (Classification, Control and 
Appeal) Rules, 1961 as adopted in Bangladesh and amended from time to 
time are reproduced as Annexs 'A' to 'H' to this SBAO for information and 
guidance of all concerned. 
 

3. This supersedes all other instructions on the subject.  
 

4. S. R O. 59 (R)/61. In pursuance of the proclamation of the seventh 
day of October,1958, and in exercise of all powers enabling him in that 
behalf, the President is pleased to make the following rules, namely 
Authority for appointment/discipline of civilian employees in Defence 
Services 

SCHEDULE FOR APPOINTMENT 
 

Ser Classification Service/HQ/ 
Dept 

Appointing 
Authority 

Designated 
Authority 

(a) (b) (c) (d) (e) 
1. 
 

Class I services 
 

All 
Departments 

President Secretary, 
Defence 

2. Class II services Army PSO, E-in-C, 
DMS 

Authority to 
be notified by 
the appointing 

authority. 
 

3. Class II Non-
Gazetted Services 

 
 

Army Authority to 
be notified by 

Adjutant 
General 

Authority to 
be notified by 

Adjutant 
General. 

4. Class III and 
Class IV Services 

 

-Do- -Do- -Do- 

Auth: SBAO 05/S/80 dated Dhaka 25 June 1980 
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            APPENDIX - 2 TO 
            ANNEX - A TO 
            RI NO – 21/2008 

In pursuance of the provisions of the schedule to the Civilian Employees in 
Defence Services (Classification, Control and Appeal) Rules, 1961 the E-in-
C is pleased to notify the designated authorities as set out in the 'Table' 
below in regard to the services under his administrative jurisdiction.   
 

SCHEDULE TO THE CIVILIAN EMPLOYEES IN  
DEFENCE SERVICES 

 
Classification Designated Authorities Authority to whom an appeal may 

be made from an order passed by 
the Designated authority 

Authority to whom 
an appeal may be 
made from an 
order of the 
appointing 
authority. 
 

Class II 
Services  

Div/Sub Area Comd 
Sta/Bde Comd/DW 

DW&CE 
 O C/Comd/SOI 

(MES) 
 

* E in C Secretary, Defence 

*The powers will be exercised by the authority under whom/within whose 
administrative jurisdiction the individual serves.  

 
Auth: SBAO 05/S/80 dated Dhaka 25 June 1980. 
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            APPENDIX - 3 TO 
            ANNEX - A TO 
            RI NO – 21/2008 

 
In pursuance of the provisions of the Schedule to the civilian Employees in 
Defence services (classification Control and Appeal). Rules, 1961, the Adjutant 
General is pleased to notify the appointing and designated authorities as set out in 
the `Table` below in regard to the services specified therein. 
 

SCHEDULE TO THE CIVILIAN EMPLOYEES IN  
DEFENCE SERVICES 

 
Classifi
ca-tion 

Service/HQ/D
ept 

Appointing 
Authorities 

Designated 
Authorities 

Authority to 
whom an 
appeal may be 
made from an 
order passed 
by the 
Designated 
Authority 

Authority to 
whom an 
appeal may be 
made from an 
order of the 
Appointing 
Authority 

(a) (b) (c) (d) (e) (f) 
Class II 
(Non-
Gazetted) 
services 
 

1 Military 
Engineer 
services 
(Army)  

DW & CE 
(Army) 

SO-I 
(Planning & 
Admn) 

DW & CE 
(Army) 

E-in-C 

 
 
Note :- The powers of the Designated Authorities shall be exercised by the 
Authority under whom and within whose administrative jurisdiction the 
individual serves. 

 
Auth: SBAO 05/S/80 dated Dhaka 25 June 1980. 
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APPENDIX - 4 TO 

            ANNEX - A TO 
            RI NO – 21/2008 

 
In pursuance of the provisions of the Schedule to the civilian Employees in 
Defence Services (Classification, control and Appeal) Rules, 1961, the Adjutant 
General is pleased to notify the Appointing and Designated authorities set out in 
the " Table"  below in regard to the services specified therein.  
 

SCHEDULE TO THE CIVILIAN EMPLOYEES IN  
DEFENCE SERVICES 

 
Classifi
ca-tion 

Service/HQ/D
ept 

Appointing 
Authorities 

Designated 
Authorities 

Authority to 
whom an 
appeal may be 
made from an 
order passed 
by the 
Designated 
Authority 

Authority to 
whom an 
appeal may be 
made from an 
order of the 
Appointing 
Authority 

(a) (b) (c) (d) (e) (f) 
Class III 
and 
Class IV 
Services 
 

1. Military 
Engineer 
Services 
(Army) 

DW&CE 
(Army) 

SO-I 
(Planning &  
Adm) / 
CMES/ 
GE/AGE 
 

DW&CE 
(Army) 

E in C 

 
Note: The powers of the Designated Authorities shall be exercised by the 
Authority under whom and within whose Administrative jurisdiction the 
individual serves. 
 
Auth: SBAO 05/S/80 dated Dhaka 25 June 1980. 
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                 ANNEX - B TO 
RI – 21/2008 

 
1.   Disciplinary action comprises of the following steps in order of 
precedence: 
 

a. Investigation of the Case.  Investigation of the case such as 
offence, violation of orders, instructions, rules and regulations, 
comitting financial irregularities, theft, fraud, gross negligence, 
inefficiency etc. and fixing responsibility of the personnel concerned 
and determining the actual financial loss to state if any. Detailed 
procedure for investigation is given in Appendix 1. 

 
b. Framing of Charges.  When the charges are established by 
investigation and it is decided by the competent authority to take 
departmental disciplinary action, charge sheet will be framed against 
the offenders by the office in which he is employed in the case of 
non-gazetted officer, by the EinC`s branch in the case of Gazetted 
officer Class II, and Ministry of Defence in case of gazetted officer 
Class I. Detailed procedure for framing of Charge sheets is given in 
Appendix 2. 

 
c. Defence/Explanation. The defence/explanation to the charge 
must be furnished within the period of 14 days from the receipt of the 
charge sheet and may be recorded on the form if it can conveniently 
be accommodated in the space provided for the purpose, otherwise it 
will be attached as an annexure and reference thereto quoted on the 
charge sheet. 

 
Original/Certified true copies of all reference etc. quoted in the 
defence will be attached. If copies so attached are of official letters, 
documents etc. the immediate officer after personal verification and 
satisfaction will countersign all such copies taken of their 
authenticity. 

 
d. Previous Offences. The relevant case in the form will be 
completed or these may be given in a separate sheet by reference to 
the service documents of the individual concerned, and the 
responsibility for its correct completion will rest with the head of the 
office (Immediate officer) who normally holds service documents, 
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conduct sheets etc. Entries in this column will invariably be made 
over the signature of the immediate officer. Where there is no 
previous offence a line will be drawn through and through word NIL 
written as under:- 

             ``.................. NIL ...................`` 
Over the dated initials of the immediate officer. 

 

e. Remarks by Immediate Officer. This column will be 
completed or remarks will be given on a separate sheet by the 
Immediate officer who will express his opinion taking into 
consideration the evidence and defence of the individual. 

 

f. Remarks by Intermediate Officer. The officer will give his 
remarks specifically stating whether or not in his opinion the 
individual concerned is guilty of the charge (s) . 

 

Note :-The Immediate officers or Intermediate officers are required to 
offer their comments on the defence statement of the individual either 
refusing or accepting the defence, but will not endorse their 
recommendations regarding punishments on the charge sheets. They 
will only endorse their remarks on the charge sheets to show if the 
charge is considered proved, or not, supported by definite reasons i.e. 
the man is guilty or not guilty and the reasons for arriving at the 
conclusion. 

 

g. Inquire into the Charge and Defence.  In case where it is 
decided that the offience prima facie calls for a major penalty and 
officer being senior in rank, to the persons proceeded against will be 
appointed with the approval of the appointing authority to conduct the 
proceedings. The Inquiry officer on hearing the case will submit his 
findings and recommendations for penalty if any. 

 

h. Show Cause Statement.    When a charge sheet against a 
Government servant is completed and it is proposed by the competent 
authority as a result of the inquiry to remove, dismiss, revert him or 
impose any major punishment, he shall be called upon by the 
competent authority to show cause within a reasonable time (not 
exceeding 14 days) as to why the particular penalty should not be 
imposed on him. This show cause notice is to be served before the 
proposed penalty is recorded on the charge sheet. Any cause shown or 
any representation submitted by the accused in this behalf shall be 
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taken into consideration before final order are passed. In the letter 
asking for show cause statement, the individual should be clearly 
informed that if his statement is not received by the competent 
punishing authority within the stipulated period the final decision will 
be recorded ex-parte.  

 
j. Award of Punishment by Competent Authority. Orders of 
the appropriate authority competent to award punishment will be 
endorsed on the charge sheet under his full and dated signatures. 

 
The individual concerned will then be notified in writing of the 
penalty awarded to him and a copy of the decision of the competent 
authority as recorded on the charge sheet will be given to him free of 
charge if required by him. 

 
2.   Departmental Action in case of Acquittal by a Court of Law.     Case 
of acquittal by a court of law for fraudulent, misappropriation, theft of 
embezzlement, causing loss of public money or stores, should be reviewed 
in order to ascertain whether it is possible or desirable to take departmental 
action on a charge different from these on which the trial took place. 
 
3.  Cases in which the civil authorities consider that the evidence is 
insufficient to prove a charge judicially or for other reasons, through the 
facts may be true and justified disciplinary action are referred to the 
department for taking action, against the delinquents. Such cases may be 
dealt with as indicated above depending upon the nature of the case. 
 
4.    The following orders/instruction will also be followed in the case of 
disciplinary matters in respect of the civilian employees of the MES: 
 

a. The civilian employees in Defence services (Classification, 
control and Appeal) Rules 1961 in the case of regular personnel from 
class I to class IV as reproduced in SBAO No-05/S/80. 

 
5.  Discharge/retirement of persons. 
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APPENDIX - 1 TO 
ANNEX - B TO 
RI – 21/2008 

 
Investigation of Charges  
 
1.    Before disciplinary action is taken against an individual, it is essential 
to investigate and establish the charge. Necessary investigations (or a 
Court of Inquiry) must be conducted most expeditiously. 
 
2.    For offences of more serious nature, a preliminary investigation will 
be carried out by the officer under whom the individual is serving. If he is 
satisfied he will send a brief summary of his investigation to station HQ 
with a copy to his next higher authority for further investigation either 
through the medium of a Station Court of Inquiry (C of I) or through the 
Military Intelligence Branch, and provisionally suspend the alleged 
accused from service, if necessary, subject to confirmation by the 
appointing authority. On the charge being established the HQ will forward 
copies of the investigation together with the recommendations of the 
Station Commander to the officer reporting the case. 
 
3.    Serious offence of the nature of fraud, corruption, forgery, 
embezzlement, theft or gross negligence resulting in losses, whether of 
public money or of Government stores, lost, destroyed found be deficient, 
damaged by fire or otherwise, or damage caused to Government building 
or machinery either through an act of God or otherwise, will be 
investigated by the officer directly in charge of the Government stores, 
money, buildings etc.   
 
Procedure for Dealing with Cases of Theft, Fraud or Gross Negligence 
 

4. The procedure for dealing with these cases will be. 
 

a. Where a prima- facie case of theft, fraud or gross negligence 
leading to a loss has been established, the fact will be reported to the 
Station Commander who will order a Station Court of Inquiry to be 
convened in accordance with Army Regulations volume II (1960) 
Instruction 334 and FR Rule 73.  
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b. (1) Where the known facts of a case do not make it manifestly 

apparent that there has been theft, fraud, neglect but that 
reasonable grounds exists to suspect that theft, fraud or neglect 
has actually occured, the MES Officer will personally investigate 
the same for the purpose. 

 
(2) If such investigation reveals that there is a prima-facie case 
of theft, fraud or neglect, the MES Officer concerned will 
immediately report the matter to Sta Comd and furnish a 
statement of the case to him if the matter was investigated by him 
personally. 

 
(3) The Sta Comd may then give his ruling or convene a Station 
Court of Inquiry under his orders. 

 
c. Minor cases of neglect, carelessness, human error etc. involving 
losses valuing upto Tk. 500/- will be dealt with by submitting a loss 
statement of CFA for sanction with recommendations as to whether or 
not the individual concerned should be called upon to make good the 
loss in question. A Court of Inquiry may not be necessary in all such 
cases as provided for in Rule 73 FR part I.The sequence of action as 
given below:- 

(1) Preparation of loss statement. 
(2)  Issue of orders by the Bde/Div Comd on the C of I/Loss 
statement. 
(3) Acceptance/refusal of the loss statement by the MES 
personnel to make good the loss. Departmental disciplinary 
action will be initiated to enforce recovery (unless it has been 
decided by Bde/Div Comd or the Govt. as the case may be, to 
proceed against the accused persons in a Civil Court). 

 
Departmental or Station Court of Inquiry  
 
5.   The convening officer is responsible to ensure that a C of I is 
composed of such members whose experience and training shows them as 
most suitable to deal with the case. For obvious reasons, however such 
members must be found from amongst persons who are NOT interested in 
the outcome of the inquiry. 
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6.  The C of I may consist of officers only, or one or more officers 
together with one or more civilian Non-Gazetted staff or JCO's as may be 
found necessary. When a C of I is convened under the orders of the station 
Commander, and MES Military or Civilian Officer fully conversant with 
the case will be detailed as a member of the C of I but if for an 
administrative or any other reason it is not possible to do so then the 
attendance of an MES Officer to assist and advise the C of I on the 
departmental Rules & Regs must be insisted upon. 
 
7. Before a MES Officer is detailed as a member of a C of I, or as an 
advisor, the officer responsible for detailing him must ensure that an 
inexperience officer is not put on such duty. The officer so detailed should 
possess sufficient knowledge of MES working procedure, regulations and 
instructions. In the case of C of I the Officer should be fully briefed by the 
detailing officer. 
 
8. Young officers may, however be detailed as officers under instruction 
for training purpose. 
 
9.   When an officer is alleged to be involved, the President of the C of I as 
well as the MES member on the Sta C of I will always be senior in rank to 
the officer alleged to be involved. 
 
10. It is emphasised that the object of a C of I is not merely to record the 
statement of individuals but to ascertain the true facts of the case, how and 
why it happened and to find out the personnel responsible/involved and 
where possible to recommend remedial measures.  
 
11. The President of the C of I should as far as possible be given at the 
outset a brief summary of the case together with the names of the 
personnel involved to enable them to examine the case fully in a 
systematic and thorough manner. The staff suspected to be involved will 
be afforded full opportunity of being present throughout the Inquiry to 
make or to cross examine any witness/witnesses whose evidence in 
his/their opinion affects his/their character or reputation and to produce 
any withness(s) in defence. 
 
12. All necessary witness and the official record in connection with the 
subject of the C of I will be produced by the officer asking for the C of I. 
He will also be responsible to supply necessary stationery etc. 
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13.   Every witness will be warned that any mis-statement made by him 
will be treated as an offence and may result in disciplinary action being 
taken against him. Whenever a witness makes a statement at variance with 
that of a previous witness he must be cross examined on the point at once 
before he can consult any one else. 
 
14. If during the course of investigations any other individual is 
implicated in any way in the subject of the C of I he will be called in and 
given all the facilities to cross examine the witnesses. In order to rebut any 
possible plea by the affected personnel that they were NOT offered these 
facilities, especially where their character is involved, the Court should 
call upon the individual to make a statement to the effect that they do not 
wish to ask any question.  
 
          The Court may sit in camera when the nature of the investigation so 
demands, this is however a matter to be decided by the officer ordering the 
C of I and the President.   
 
15. When all the witnesses have been examined, the C of I should go 
through the evidence and using their imagination work out the various 
things that might have happened and what further developments might 
have occurred in each case. Each of the possibilities must be pursued and 
investigated until it can be ruled out or it appears to be the likely 
explanation. Omission and discrepancies should be noted to decide what 
other information is required. Old witnesses may be cross examined again 
and new witnesses called where necessary. They should be questioned 
thoroughly in the light of possibilities under consideration remembering 
always that curiosity to get to the bottom of the problem and due attention 
to small points and little discrepancies always pay a handsome dividend. 
 
16. C of I will then record their findings and opinion in clear terms fixing 
the responsibility for losses etc. Remedial measures where possible may 
be suggested. 
 
17. The Sta Comd will endorse his remarks/ recommandations on C of I 
proceedings. In the case of financial loss for which a station C of I has 
been held, final orders will be given by the Bd./Div Comd. The 
Sta/Bd./Div Comd should recommend as to how the loss in question 
should be regularised. 
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18. Where necessary the Sta/ Bde/Div Comd may refer the proceedings of 
the C of I to their GE/CMES/DW&CE for their opinion before endorsing 
their remarks.   
        
19. When it is desired to hand over a case relating to corruption and 
bribery for investigation to the SPE prior sanction of the appointing 
authority should be obtained first.  If, however, the SPE/local police have 
initiated a case on their own and started investigations, no parallel inquiry 
concerning the same matter should be held, and they should be given full 
assistance in this respect. 
 
20.  TOP SECRET or SECRET correspondence should NOT be shown to 
the SPE/Police unless a particular document has a direct bearing on the 
case confidential documents containing relevant evidence may be shown 
to the SPE/Police. It should be remembered that classified documents 
which have a definite bearing on the case may be shown to SPE/Police 
with the approval of the head of the office. 
 
21.  Proper receipts should always be taken for any documents handed 
over to the SPE/police and care should be taken that these documents are 
returned by the SPE/police on finalization of the case or earlier if possible. 
 
22.   Where the SPE/police have intimated that there is no case against the 
individual (s) concerned which could be proceeded with in a civil court, 
than a C of I will be necessary to investigate the financial loss caused to 
state and fix responsibility to adjust the loss etc. 
 
 
 
 
 
 
 
 
 
 
 
 
 

21B5-1 



RESTRICTED 

201 
RESTRICTED 

 
APPENDIX - 2 TO 
ANNEX - B TO 
RI – 21/2008 

 
Charge Sheets Preparation & Submission 
 
1.   Instruction for the preparation of charge sheets and their submission 
are as under: 

a.     Charge Sheet 
 

(1) BAFW-910-A will invariably be used for this purpose. If 
printed form is not available typed or cyclostyled copies may be 
used, but no modifications in the printed text of the form will be 
made. Correct Army No. and full designation of the alleged 
accused together with his length of service and rate of pay should 
be given on the charge sheet. The charge sheet must be dated. 

 
(2) Every charge must be appropriate and consistent with the 
offence. It must be clear, concise and free from ambiguity. For 
guidance please refer to 2nd Appendix to India Army Act Rules 
(Pages 335 to 374 of Manual of Indian Military law 1937). 

 
(3) Vague statements such as work was inspected etc. will not be 
made. If the charge is the result of an inspection or an inspection 
has been carried out to verify the facts of the case or the 
statement of the accused the charge or text should clearly state 
"So & so alongwith so & so (prefarably the accused) inspected 
such and such work ...... at hours on ..... (date) and found the 
following irregularities..... etc.  

 
(4) If the allegation is serious the GE/CMES should carryout the 
inspection personally before framing the charge. In both cases, 
however, the original inspection report or a certified true copy 
thereof will always accompany the charge sheet. 

 
(5) Though legal exactitude in framing the charge is not 
necessary, yet it is essential to bring forward the essentials of the 
offence for which the individual is being charged. It is some time 
advisable to frame an alternative charge also.  
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(6) Where a person is charged with more than one offence one 
charge sheet would suffice provided each charge is indicated 
separately and is serially numbered e. g. 

                                     
Charge No. 1....... 
Charge No. 2....... 

 
In such cases the evidence in respect of each charge will also be 
indicated separately and serially numbered. 

 
(7) Unnecessary and avoidable references and details must not 
be quoted or attached. Charge sheet in respect of each individual 
should be enclosed in a separate cover and supported by 
necessary documents. Where the same document is referred to in 
more than one charge sheet, the original will be attached to the 
charge sheet, of one individual and certified copies of the same 
will, invariably, be placed with each of the other charge sheets. 

 
(8) The charge will be framed by the officer in whose office the 
individual concerned is employed in the case of non-gazetted 
officer and by E-in-C/Ministry of Defence in case of gazetted 
officer. 

 
(9) No additions or alterations will be made in the text of the 
charge or evidence except by the officer who originally prepared 
the charge. Such amendments will invariably be attested by the 
officer with full signature and dated.  

 
(10) If the charge sheet has already been served and any 
amendment is considered necessary, the dated initials of the 
officer as well as the alleged accused will be necessary on the 
amendments so made. Under no circumstances slips of paper will 
be pasted on the charge sheets.  
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b.    Evidence 
 

(1) It is necessary that an independent statement of allegations is 
prepared and attached to the charge sheet as evidence. All 
essential evidence having direct bearing on the charge will be 
recorded under the column `Evidence`. Where reference to 
documents is made, certified true copies of the documents will be 
attached to the charge sheets and reference thereto made as 
annexure `A` ,`B` & `C` etc on the charge sheets., When the 
charge is established as a result of a C of I, evidence 
documentary or otherwise will be recorded on the charge sheet, 
Where for any reason such evidence is considered to be 
inadequate, certified true copies of relevant, extracts only from 
the C of I may be used but in no case copies of the findings of a 
C of I and the orders of the competent  financial authority thereon 
will be furnished to the accused. Complete proceedings of the C 
of I will not be used as evidence. 

 
(2) If a case has been investigated by a C of I in the first instance 
and subsequently it is intended to hand over the case to the civil 
authorities for a trial, the accused will not be furnished even with 
a copy of the proceedings. In such cases he will be supplied with 
a brief summary to showcause why he should not be prosecuted 
in a Court of law. 

 
(3) In certain cases it may be considered expedient to ensure that 
original documents do not leave an office or be allowed to all into 
the hands of the alleged accused or any other unauthorised 
person. In such cases certified true copies only of the document 
may be attached supplied to the alleged accused. If reference to 
original documents is necessary these will be supplied to the head 
of the office under which the alleged accused is serving who will 
show them to the accused in his presence and will be responsible 
for their safety and return after reference.  

 
(4) Where proceedings of a C of I form the basis of evidence, 
relevant certified true extracts will be attached to each charge 
sheet so as to make each charge sheet complete in itself in every 
respect without referring to any other charge sheets. 
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(5) Discharge / Retirement of persons. 

 
c. Submission of Charge Sheet 

 
On receipt of the defence of the accused when the charge sheet is 
submitted to the competent authority for decision, the original 
documents in support of the charge (s) /evidence may accompany the 
charge sheet, if these are required by the competent authority for 
reference before giving his award. 
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APPENDIX - 3 TO 
ANNEX - B TO 
RI – 21/2008 

1g †kªYxi Kg©KZ©v‡`i Rb¨ 
PvR©kx‡Ui QK 

 
‡Mvcbxq 

          weGGd Wwe−D - 910-G Gi cwie‡Z© 
e¨w³MZ bs  t       g~j †eZb  t 
bvg     t       wb‡qv‡Mi ZvwiL t 
wcZvi bvg   t       c`ex   t 
cÖh‡Zœ         ZvwiL  t       
Awf‡hvM   t 

           wRB     
            (Kg©iZ `ßi)   
cÖgvY/cÖgvYvw` t      

            
            wRB     
AvZ¥c¶ mg_©b t             
            Awfhy³ Kg©KZ©v   
Z_¨vw`/gZvgZ t              
 
            wRB     
c~‡e©i wefvMxq A_ev Ab¨ cÖKvi       
Aciva Ges cÖ̀ Ë kvw —̄ t       
            Kg©iZ `ßi   
wbKUeZ©x Kg©KZ©vi gš—e¨  t          
 
            wmGgBGm    
ga¨eZ©x Kg©KZ©vi gš—e¨  t           
            wW Wwe−D GÛ wmB  
cieZx© Kg©KZ©vi gš—e¨  t           
            B Bb wm    
Dchy³ KZ©„c‡¶i wm×vš—  t      
            cÖwZi¶v gš¿Yvjq  

 
‡Mvcbxq 
1 Gi 1 
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APPENDIX - 4 TO 
ANNEX - B TO 
RI – 21/2008 

2q †kªYxi Kg©KZ©v‡`i Rb¨ 
PvR©kx‡Ui QK 

 
‡Mvcbxq 

          weGGd Wwe−D - 910-G Gi cwie‡Z© 
e¨w³MZ bs  t       g~j †eZb  t 
bvg     t       wb‡qv‡Mi ZvwiL t 
wcZvi bvg   t       c`ex   t 
cÖh‡Zœ         ZvwiL  t          
Awf‡hvM   t 

           wRB     
            (Kg©iZ `ßi)   
cÖgvY/cÖgvYvw` t      

            
            wRB     
AvZ¥c¶ mg_©b t             
            Awfhy³ Kg©KZ©v   
Z_¨vw`/gZvgZ t              
 
            wRB     
c~‡e©i wefvMxq A_ev Ab¨ cÖKvi       
Aciva Ges cÖ̀ Ë kvw —̄ t       
            Kg©iZ `ßi   
wbKUeZ©x Kg©KZ©vi gš—e¨  t          
 
            wRB     
ga¨eZ©x Kg©KZ©vi gš—e¨  t           
            wmGgBGm    
cieZx© Kg©KZ©vi gš—e¨  t           
            wW Wwe−D GÛ wmB  
Dchy³ KZ©„c‡¶i wm×vš—  t      
            B Bb wm    

 
‡Mvcbxq 
1 Gi 1 
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APPENDIX - 5 TO 
ANNEX - B TO 
RI – 21/2008 

3q I 4_© †kªYxi Kg©Pvix‡`i Rb¨ 
PvR©kx‡Ui QK 

 
‡Mvcbxq 

          weGGd Wwe−D - 910-G Gi cwie‡Z© 
e¨w³MZ bs  t       g~j †eZb  t 
bvg     t       wb‡qv‡Mi ZvwiL t 
wcZvi bvg   t       c`ex   t 
cÖh‡Zœ         ZvwiL  t          
Awf‡hvM   t 

           wRB     
            (Kg©iZ `ßi)   
cÖgvY/cÖgvYvw` t      

            
            wRB     
AvZ¥c¶ mg_©b t             
            Awfhy³ Kg©KZ©v   
Z_¨vw`/gZvgZ t              
 
            wRB     
c~‡e©i wefvMxq A_ev Ab¨ cÖKvi       
Aciva Ges cÖ̀ Ë kvw —̄ t       
            Kg©iZ `ßi   
wbKUeZ©x Kg©KZ©vi gš—e¨  t          
 
            wRB     
ga¨eZ©x Kg©KZ©vi gš—e¨  t           
            wmGgBGm    
cieZx© Kg©KZ©vi gš—e¨  t           
            wmGgBGm    
Dchy³ KZ©„c‡¶i wm×vš—  t      
            wW Wwe−D GÛ wmB  

 
‡Mvcbxq 
1 Gi 1 
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ROUTINE INSTRUCTION NO 22/2008 

DISCIPLINE RECORDING OF PUNISHMENTS IN  
SERVICE DOCUMENTS OF CIVILIAN PERSONNEL 

 
1.   To ensure uniformity in the publication and recording of punishments 
in the service documents of Civilian personnel of the MES, the following 
instructions are issued for strict compliance and are applicable to all 
categories of establishment including officers:      
 

 
a. (1) Warning or severe 

warning  
 These will neither be 

published in office Part 
II Orders (or casualty 
Reports) nor recorded in 
the service documents 
of the individual 
concerned but a copy of 
the letter conveying the 
warning etc will be 
placed in the officers 
personal file and 
attached to the conduct 
sheets in the case of 
Non-Gazetted staff.   
 

 (2) Displeasure or severe  
Displeasure of E in C  

 

 (3) Admonishments   
 (4) Exonerations  

 
 

b. (1) Censure   These will be published 
in Casualty Returns Part 
II orders and entries 
made in red ink in the 
service books as well as 
the Conduct sheets 
where maintained. 

 (2) Forfeiture of increments   
  fines, recovery of loss.  
 (3) Suspension   
 (4) Reduction to lower Grade  
 (5) Conviction by Civil 

Court  
 

 (6) Removal/Dismissal from   
  the service  
 (7) Any other punishments  

that affect pay & 
allowances 
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2. The punishments, referred to in (b) above, will be published in the 
Casualty Returns/Office Part II Orders, in the following form: 
  
 
 No.  Name     Category    
 
 Date of Offence     

 Offence      

 Award       

 Date of Award      
 
Auth: SBAO 05/S/80 dated Dhaka 25 June 1980 
 
 
This supersedes RI No. 85 of 1990
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ROUTINE INSTRUCTION NO 23/2008 

BROADCASAT TALKS BY GOVERNMENT SERVANTS 
 
1. Government has ruled that there is no objection to Civilian 
Government servants giving talks from Radio Bangladesh, but the 
following principles will be borne in mind:  
 

a. The broadcast talks by the Govt. servants are ``public utterances`` 
within the meaning of rule 20 of the Government servants Conduct 
Rules and  
 
b. That talks differ from newspaper articles, in that it is the policy of 
the Govt. of Bangladesh that their broadcasting service shall not be 
used for the purpose of political propaganda.  

 
2. In order to ensure that Govt. servants Conduct Rules are observed and 
that the services are kept free of political propaganda, the Government of 
Bangladesh have decided to impose the following safeguards: 
 

a. A broadcast talk:- 
 

(1) Shall contain nothing in the nature of political propaganda or 
discussion of political views.    
 
(2) Shall contain nothing that is likely to offend the feelings of 
any community, class of persons or sect, 
 
(3) Shall contain nothing which is capable of embarrassing the 
relations between the Govt. and the people or any section thereof, 
or any foreign country. 
 
(4) Shall contain nothing which would amount to disparagement 
of the policy or the decisions of Government. 

 
b. Any Government servant who has been asked to deliver a 
broadcast talk just report the subject on which he proposes to talk, 
whether it is connected with his official work of not to the competent 
authority under whom he is employed. 
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c. If the talk is on a subject connected with his official work, on 
which he is at present employed, or on which he has been employed,  
he must submit the full text of the talk to the competent authority 
under whom he is employed for examination.  

 
d. If the talk is on a subject not connected with his official work, the 
competent authority, may in his discretion call for the text of the talk 
in order to scrutinize it.  

 
3. The musical items broadcast from the stations of Radio Bangladesh 
come within the term ``talk``. The Department will receive the fee (if any), 
in whole, or in part, as may be admissible under rules.  
 
4. DsW&CE/CsMES will be the competent authorities to grant 
permission in respect of their areas. When however, they themselves have 
to broadcast, permission will be obtained from this HQ.  
 
5. E in C is the competent authority for his office. Before Govt. servant 
delivers a broadcast talk, he will submit his application, along with the text 
of his talk to the competent authority at least 10 days before the scheduled 
date of broadcast for scrutiny and granting permission.   
 
 
 
This supersedes RI No. 82 of 1990 
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MILITARY ENGINEER SERVICES 

BANGLADESH ARMED FORCES 
 
 
 
 
 
 
 
 
 
 
 

 

 
 
 
 

CHAPTER – 10 
PROMOTION 

 

 

 
     
 
 
 
 
 
  
        
 

  
 
  

 

 
PUBLISHED BY: AHQ, E IN C’S BR, WKS DTE, DHAKA CANTT. 
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ROUTINE INSTRUCTION NO 24/2008 
PROMOTION OF MES CIVILLIAN OFFRS & STAFFS 

 
  
1. Promotion of MES Civilian Officers & Staffs against vacancies on 
existing ratio as per Govt. policy i.e. SPAO-6/1965, SPAO-20/1964 
(Amendment 1982) and Order Instructions / Amendment issue time to 
time by The People’s Republic of Bangladesh and this Directorate will be 
strictly followed.  
 
2. After completion of different courses as Annex- M & N of Training 
Manual of MES Personnel Part-III persons will be eligible for promotion.  
 
3. SPAO 6/1965 will be followed strictly.  
 
4. Also strictly follow the following instructions while considering the 
promotion of NG Staff: 
 

a. Length of service in the present post and total service required for 
each category is shown in Annex `A’ to this RI. 
 
b. Last 5 years ACR’s will be examined. At least three ACR’s 
should contain recommendation for promotion out of five. However 
two ACR out of last three years ACR’s must be contain 
recommendation.  
 
c. Henceforth ACR’s in respect of Supervisor B/R, Charge hand & 
Blue Printer whose promotion cases are considered by the E in C’s 
promotion committee are also to be initiated. 
 
d. Any punishment awarded within the period of last three years 
will disqualify the candidate for promotion. Major punishment 
awarded prior to the period of last three years may also lead to the 
disqualification for promotion. However punishment like ‘censured’ 
may be overlooked. 
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AANNNNEEXX  ––  AA  TTOO  
RRII  --  2244//22000088  

  
LLEENNGGTTHH  OOFF  SSEERRVVIICCEE  RREEQQUUIIRREEDD  FFOORR  PPRROOMMOOTTIIOONN  

  
Ser Present post Next promotion post Minimum  svc required Remark 

Present post Total svc 
 Technical Cadre 

1. Supervisor B/R & 
Charge hand 

Overseer Gde-II / 
Supdt E/M Gde-II 
(SAE B/R & SAE 

E/M) 

10 years *10 years *5 years for diploma holder 

2. Overseer Gde-II & 
Supdt E/M Gde-II 
(SAE B/R & SAE 
E/M) 

Overseer Gde-I & 
Supdt E/M Gde-I 

(SSAE B/R & SSAE 
E/M) 

07 years 17 years * (a) 17 years for non-diploma 
* (b) 12 years for promote with 
diploma holder 
* (c) 07 years for diploma 
holder appointed direct as 
Overseer Gde-II/ Supdt E/M 
Gde-II 

 F/S Cadre 

3. Store man Supvr F/S Gde-II 05 years 05 years  
4. Supvr F/S Gde-II Supvr F/S Gde-I 05 years 10 years  

 
24A-1 
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Ser Present post Next promotion post Minimum  svc required Remark 

Present post Total svc 
 Official Cadre 

5. Office Assistant UDA 05 years 05 years  
6. UDA Head Assistant 05 years *10 years * 05 years for direct recruited 

UDA 
7. Head Assistant Superintendent 02 years *12 years * 07 years for direct recruited 

UDA 
 Draughtsman Cadre 

8. Blue printer Dtmn Cl-C 05 years 05 years  
9. Dtmn Cl-C Dtmn Cl-B 07 years *12 years * 07 years for direct recruited 

Dtmn Cl-C 
10. Dtmn Cl-B Dtmn Cl-A 02 years *14 years * 09 years for direct recruited 

Dtmn Cl-C 
11. Dtmn Cl-A Head Dtmn 02 years *16 years * 11 years for direct recruited 

Dtmn Cl-C 
 
 
 
 
 
 
 

24A-2 
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MILITARY ENGINEER SERVICES 

BANGLADESH ARMED FORCES 
 
 
 
 
 
 
 
 
 
 
 

 

 
 
 
 

CHAPTER – 11 
POSTING/TRANSFER 
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ROUTINE INSTRUCTIONS NO 25/2008 

POSTING / TRANSFER 
 
eivZ t 
 

K| ms¯’vcb wefvM ¯^viK bs BwW/GmG-1/82-227  ZvwiL 06 †g 1982|  
L| G cwi`ßi cÎ bs 100/8/B-1  ZvwiL 26 RyjvB 1989| 
M| GgBGm AviAvB bs 164/90| 
N| ‡mbvm`i, B Bb wmÔi kvLv, c~Z© cwi`ßi cÎ bs 100/19/B-1 ZvwiL 31 AvMó  1998| 
O| cÖwZi¶v gš¿Yvjq cÎ bs 1we-28/2002/wW-1/159  ZvwiL 27 Rvbyqvwi 2005| 
P| ‡mbvm`i, GwRÕi kvLv cÎ bs 2088/Avi/G/GwR/wcG-5 (wmwRwc)/G  ZvwiL 10 RyjvB 
2005| 
 
1| e`jx ej‡Z miKvix Kv‡Ri ^̄v‡_© GK `ßi †_‡K Ab¨ `ß‡i A_ev GKB `ß‡ii GKwU 
c` †_‡K Av‡iKwU c‡` `vwqZ¡fvi MÖn‡Yi Rb¨ Mgb eySvq| Kg©KZ©v/Kg©Pvix‡`i e`jx /  
¯’vbvš—‡ii we`¨gvb bxwZgvjv m¤ú‡K© my¯úó aviYv miKvix PvKzixRxwe‡K cvwievwiK c~e© cÖ¯‘wZ 
MÖn‡Y mnvqZv cÖ`vb K‡i _v‡K| GgBGm G Kg©iZ †emvgwiK Kg©KZ©v/Kg©Pvix‡`i 
e`jx/¯’vbvš—i cÖms‡M miKvix  wewa, †mbvm`i KZ…©K cÖYxZ bxwZgvjv, B Bb wmÕi AviAvB Ges 
c~Z© cwi`ßi KZ…©K c~‡e© RvixK…Z w`K wb‡ ©̀kbvi Av‡jv‡K mȳ úó e`jx/ ’̄vbvš—‡ii ms‡kvabx 
bxwZgvjv cÖYqb Kiv n‡q‡Q|  
 
2| e`jxi mvaviY wb‡ ©̀kvejx t e`jxi mvaviY wb‡ ©̀kvejx wb‡gœ D‡j−L Kiv n‡jv t  
 

K| Avš—t mvwf©m e`jxi †¶‡Î w ’̄wZ †gqv`Kvj n‡e GgBGm †mbvq 5 eQi, c~Z© 
cwi`ßi, GgBGm †bfx Ges GgBGm Gqvi Gi †¶‡Î 21/2 eQi|  
 
L| e`jx/ ’̄vbvš—i Av‡`k GKevi Rvix Kiv n‡j Dnv evwZj/ms‡kvab Ki‡Yi j‡¶¨ 
†Kvb cÖKvi Av‡e`b/wb‡e`b MÖnY‡hvM¨ n‡e bv| `ßi cÖavb Kg©KZ©v/ Kg©Pvix‡`i m¤¢ve¨ 
e`jxKvj Aek¨B hvPvB K‡i †`L‡eb| 
 
M| e`jx/¯’vbvš—i Dc‡hvMx n‡j e`jxK…Z Kg©KZ©v/Kg©Pvix‡K msw¶ß mg‡qi g‡a¨ 
we‡gvwPZ/Mgbv‡`k cÖ`vb Kiv n‡j hv‡Z Kv‡Ri †Kvb cÖKvi e¨vNvZ m„wó bv nq Zvi Rb¨ 
`ßi cÖavb KZ…©K h‡_vchy³ e¨e ’̄v MÖnY Ki‡eb|   
 
N| `ßi cÖav‡bi Dci wbf©ikxj †Kvb Kg©KZ©v/Kg©Pvixi ^̄vfvweK e`jxi mgq cvi n‡q 
†M‡jI hw` Zv‡K †Kvb ¸i“Z¡c~Y© KvR ev —̄evq‡bi mv‡_ m¤ú„³ _v‡K Z‡e mswk−ó `ß‡ii 
cÖ‡qvRb Abyhvqx e`jxi mgq e„w× Kivi Rb¨ h_vmg‡q †hvM¨ KZ…©c¶ eive‡i cÖ¯—ve 
cvVv‡eb| Z‡e e`jx/¯’vbvš—i Av‡`‡ki ¸i“Z¡ Abyaveb c~e©K †Kvb cÖKvi Av‡e`b/wb‡e`b 
ms‡kvab KiY mvaviYfv‡e RwUjZv m„wó nq hv cwinvi‡hvM¨|  
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O| cÖavb cÖ‡KŠkjx I ZË¡veavqK cÖ‡KŠkjx‡`i e`jx cÖwZi¶v gš¿Yvjq KZ…©K Rvix Kiv 
n‡e|  
 
P| wb‡gœewY©Z Kg©KZ©v I Kg©Pvix‡`i wbqwgZ Ges Avš—t mvwf©m e`jxi Av‡`k 
†mbvm`i, B Bb wmÕi kvLv, c~Z© cwi`ßi n‡Z Rvix Kiv n‡e t  

 
(1) wbqwgZ e`jx t 

 
(K) 1g †kªYxi Kg©KZ©v t  wbe©vnx cÖ‡KŠkjx, mnKvix wbe©vnx cÖ‡KŠkjx, 
mnKvix cÖ‡KŠkjx, DaŸ©Zb cÖkvmwbK Kg©KZ©v Ges cÖkvmwbK Kg©KZ©v| 

 
(L) 2q †kªYxi Kg©KZ©v/Kg©Pvix t  wmwbqi Dc mnKvix cÖ‡KŠkjx we/Avi I 
B/Gg Ges mycvwib‡Ub‡W›U| 

 
(M) GbwR óvd t  ‡nW WªvdUmg¨vb, †nW G¨vwmm‡U›U Ges mycvifvBRvi 
Gd/Gm †MÖW-1| 

 
(2) Avš—t mvwf©m e`jx t   

 
(K) Dc mnKvix cÖ‡KŠkjx, we/Avi I B/Gg| 

 
(L) mKj 3q I 4_© †kªYxi Kg©PvixMY| 
 

Q| c~Z© cwiPvjK I cÖavb cÖ‡KŠkjxMY Zv‡`i ^̄ ^̄ AvIZvaxb Kg©iZ Dc mnKvix 
cÖ‡KŠkjx, we/Avi I B/Gg mn 3q I 4_© †kªYxi Ab¨vb¨ Kg©Pvix‡`i e`jx/¯’vbvš—i Av‡`k 
cÖ`vb Ki‡eb (Avš—t mvwf©m e`jx e¨wZZ)| 

 
R| mvaviYfv‡e GgBGm G Kg©iZ GbwR Kg©Pvix‡`i GKB †ók‡b PvKzixi †gqv`Kvj 
03 eQi n‡Z 05 eQ‡ii g‡a¨ mxwgZ _vK‡e| G †gqv‡`i ci  e`jx/¯’vbvš—‡ii Rb¨ 
we‡ewPZ n‡e| 
 
S| ivóªxq ¯^v_© I PvKzixi AZ¨vek¨KZv AMÖMY¨Zv  wn‡m‡e Ab¨vb¨ wel‡qi D‡×© we‡ewPZ 
n‡e| G †¶‡Î cÖPwjZ bxwZgvjvi wfwË‡Z h‡_vchy³ KZ…©c¶ KZ…©K †Kvb cÖKvi wb‡e`b 
we‡ewPZ n‡e bv| 
 
T| ‡Kvb e`jx/ ’̄vbvš—i Av‡`k Rvixi c~‡e© ¶gZvevb KZ…©c¶ KZ…©K mswk−ó `ßi 
cÖav‡bi mv‡_ Av‡jvPbv Kiv ev bv Kiv m¤ú~Y©iƒ‡c ¶gZvevb KZ…©c‡¶i GLwZqvif~³| 
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U| ^̄vgx Ges ¿̄x ỳÕRbB miKvix Kg©KZ©v/Kg©Pvix n‡j h_vm¤¢e GKB GjvKvq/†ók‡b 
e`jx we‡ePbv Kiv †h‡Z cv‡i| 
 
V| Kg©KZ©v/Kg©Pvixi kvwiixK Amȳ ’Zvi welqwU (mw¤§wjZ mvgwiK nvmcvZv‡ji 
we‡klÁ Wv³v‡ii e¨e ’̄vcÎ KZ…©K mgw_©Z) we‡ePbv K‡i †m †gvZv‡eK cÖ‡qvRbxq 
wPwKrmv cÖvwßi j‡¶¨ mw¤§wjZ mvgwiK nvmcvZv‡ji wbKUeZx© †ók‡b e`jxi Av‡`k Rvix 
Kiv †h‡Z cv‡i| 
 
W| we‡kl †¶Î e¨wZZ Aemi MÖn‡Yi c~‡e©i 01 eQi PvKzix Kvjxb mg‡q †Kvb bZzb 
c‡` ev bZzb †Kvb Kg©¯’‡j e`jx Kiv hv‡e bv|  Kg©Pvix‡`i Av‡e`‡bi †cÖw¶‡Z c` Lvjx 
_vKv mv‡c‡¶ PvKzix n‡Z Aemi MÖn‡Yi c~‡e© 01 eQi evoxi wbKUZg / cQ›` gZ †ók‡b 
e`jx Kiv hv‡e|  
 
X| cÖwZ eQi †m‡Þ¤^i gv‡m evwl©K e`jx/ ’̄vbvš—i Av‡`k Rvix Kivi Dchy³ mgq 
wn‡m‡e we‡ewPZ| e`jx/¯’vbvš—‡ii †cÖw¶‡Z g~jZt b‡f¤^i Ges wW‡m¤^i gv‡m GK¯’vb 
n‡Z Ab¨Î MgbvMg‡bi Dchy³ mgq| Z‡e we‡kl †¶‡Î miKvix Kv‡Ri ¯^v‡_© eQ‡ii †h 
†Kvb mgq e`jx Av‡`k Rvix Kiv †h‡Z cv‡i|  

 
2| GZ`wel‡q we —̄vwiZ Rvbvi Rb¨ ‡mbvm`i, B Bb wmÕi kvLv, c~Z© cwi`ßi cÎ bs- 
100/15/B-1 ZvwiL 26 Ryb 2006 Gi gva¨‡g cÖKvwkZ ÔÔe`jx/ ’̄vbvš—‡ii bxwZgvjv - RyjvB 
2006 GgBGm - †emvgwiK m`m¨ÕÕ AbymiY Ki‡Z n‡e| 
 
This supersedes RI No. 164 of 1990 
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ROUTINE INSTRUCTIONS NO 26/2008 

APPLICATION FROM MES PERSONNEL FOR EMPLOYMENT/ 
TRANSFER TO OTHER DEPARTMENT 

 
 
1. All applications from serving personnel permanent or officiating for 
appointment within or outside the defence services will be entertained and 
forwarded to the department concerned through AHQ E in C's Branch.  
 
2.   No advance copy of the application is endorsed to the addressee's 
department but in a case of non-technical personnel where the appointing 
authority considers that due to 'Short notice' applications are not likely to 
reach the addressee in time if submitted through proper channel, and 
advance copy of the same may be forwarded direct to the addressee 
concerned with remarks that the original is being forwarded through 
proper channel. 
  
3. Application of CP and RTE non-technical will be forwarded by the 
appointing authority direct, but in the case of technical person it will be 
forwarded to the E in C Branch.    
     
4.  As regards applications relating to employment abroad is to be 
submitted to E in C's Branch. 
 
5. It has been noticed that civilian personnel employed in the lower 
formations of the Army are approaching Foreign Governments/ 
Commissions/Embassies for seeking employment with them and abroad. 
This practice is not desirable and should be stopped forthwith. 
 
6. If any individual is keen to obtain employment with a foreign 
Employer within the country or abroad, he should first resign from the 
service and after his resignations has been accepted, arrange employment 
as an ordinary citizen of Bangladesh.  
 
7. All civilian employees should, therefore, be warned to refrain from 
making approaches to Foreign Government/Commissions/ Embassies for 
the purpose of seeking employment with them or abroad. Contravention of 
this order will render them liable to severe disciplinary action. 
 
This supersedes RI No 168 of 1990 
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CHAPTER – 12 
WELFARE 
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ROUTINE INSTRUCTIONS NO 27/2008 
WELFARE 

 
Refs: 
A. AHQ, E in C’s Branch letter No. 100/124/E-1 Date 21 March 2007. 
B. AHQ, E in C’s Branch letter No. 100/193/E-1 Date 28 August 2007. 
C. AHQ, E in C’s Branch letter No. 100/124/Health Insurance/E-1 
 Date 30 September 2007. 
D. AHQ, E in C’s Branch letter No. 800/Policy/E-8 Date 06 December 
 2006. 
E. AHQ, E in C’s Branch letter No. 100/124/Health Insurance/E-1 
 Date 05 June 2008. 
 
 
1. To ensure smooth dealings with welfare related matters of MES 

personnel following detailed policies/instructions are to be followed by 

all concerned: 

 
a. MES Kallayan Tahbil Revised Policy – March 2007 shown as 

 Annex `A’.  
 
b. Foreign Mission Revised Policy for MES Personnel – 2007 

 shown as Annex `B’.  
 
c. Burial Policy for MES Personnel – 2007 shown as Annex `C’.

  
d. Policy for Commendation by E in C shown as Annex `D’. 
 
e. Health Insurance Revised Policy for MES Personnel – 2008 

 shown as Annex `E’.  
 

2. Should there be any amendment by the competent authority of these 

polices/instructions published by the RI No. 27/2008 is to be updated by 

all concerned as per amendment. 
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ANNEX - A TO 
RI – 27/2008 

 
GgBGm Kj¨vY Znwej ms‡kvwaZ bxwZgvjv - gvP© 2007 

 
eivZ t 
 

K| c~Z© cwi`ßi cÎ bs 100/124/B-1 ZvwiL 25 RyjvB 2005| 
L| GgBGm Kg©KZ©v evwl©K m‡¤§jb - 2006 Gi Kvh©weeiYx AvB‡Ug bs 05 G‡RÛv bs B-1/5     
Gi wm×vš— bs 11|  
 
1| f~wgKv| miKvix Ges †emiKvix wewfbœ cÖwZôv‡b Kg©iZ Kg©KZ©v/Kg©Pvix‡`i 
Kj¨vYg~jK Kv‡Ri Rb¨ Znwej i‡q‡Q| wKš‘ GgBGm G Kg©iZ mKj †emvgwiK 
Kg©KZ©v/Kg©PvixMY Gi Kj¨vYg~jK Ges Avw_©K mnvqZv cÖ`v‡bi †Kvb LvZ bv _vKvq welqwUi 
¸i“Z¡ Abyaveb c~e©K me© cÖ_‡g 08 b‡f¤^i 1990 mv‡j GgBGm Kj¨vY Znwej Pvjy Kiv nq| 
ewY©Z Znwej ms‡kvwaZ bxwZgvjv - 2005 Gi Av‡jv‡K cwiPvwjZ n‡q‡Q| eZ©gv‡b ev¯—eZvi 
mv‡_ mvgÄm¨ †i‡L Kg©KZ©v cl©‡`i gva¨‡g (c~Z© cwi`ßi Awdm Av‡`k bs 96 ZvwiL 26 
wW‡m¤^i 2006) cÖYqbK…Z ms‡kvabxq mycvwik B Bb wm g‡nv`q KZ©„K Aby‡gvw`Z n‡q‡Q| 
g~jZt GgBGm G Kg©iZ Kg©KZ©v/Kg©Pvix‡`i (wbqwgZ/AviwUB/wmwc) wbKU n‡Z Av`vqK…Z 
A_© Øviv GgBGm Kj¨vY Znwej cwiPvwjZ n‡q _v‡K| wewfbœ mgq c~Z© cwi`ßi KZ©„K cÎ 
gvidZ ms‡kvwaZ AvKv‡i cÖYxZ bxwZgvjv Ges B Bb wm g‡nv`q KZ©„K Aby‡gvw`Z ms‡kvabxi 
welq mg~n GwKf~Z K‡i "GgBGm Kj¨vY Znwej ms‡kvwaZ bxwZgvjv - gvP© 2007" cÖYqb Kiv 
n‡jv| 
 
2| GgBGm Kj¨vY Znwej Gi m`m¨| GgBGm Gi †emvgwiK Kg©KZ©v/Kg©PvixMY 
(¯’vqx/AviwUB/mvgwqK) hvnviv wbqwgZfv‡e GgBGm Kj¨vY Znwej G Puv`v w`‡q _v‡Kb, †Kej 
gvÎ ZvnvivB GgBGm Kj¨vY Znwej Gi m`m¨ wn‡m‡e we‡ewPZ n‡eb| 
 
3| Pvù vi nvi wba©viY| GgBGm Gi cÖ‡Z¨K †emvgwiK Kg©KZ©v/Kg©Pvix‡`i 
(wbqwgZ/AviwUB/wmwc) GwcÖj 2007 gv‡m cÖ‡`q †eZb n‡Z (gvP© 2007 gv‡mi †eZb n‡Z 
KZ©b‡hvM¨) gvwmK Puv`v Av`v‡qi nvi wbgœiƒc t 
 

µwgK g~j †eZb gvwmK Puv`vi nvi gš—e¨ 
1| UvKv 15,481.00 n‡Z Z`~‡a© UvKv 200.000
2| UvKv 10,361.00 n‡Z 15,480.00 UvKv 150.000
3| UvKv 5,921.00 n‡Z 10,360.00 UvKv 100.000
4| UvKv 2,400.00 n‡Z 5,920.00 UvKv 75.000
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4| Avw_©K mnvqZvi weeiY|  
 

K| PvKzixiZ Ae¯’vq g„Zz¨eiY Ki‡j| GgBGm Gi ‡Kvb †emvgwiK Kg©KZ©v/Kg©Pvix 
(wbqwgZ/AviwUB/wmwc) PvKzix/ GjwcAvi Kvjxb Ae ’̄vq g„Zz̈ eiY Ki‡j Zvi 
DËivwaKvixMY g„Zz¨eiYKvix Kg©KZ©v/Kg©Pvix KZ…©K cÖ‡`q g‡bvbqbcÎ (g‡bvbqbcÎ 
miKvix wewa Abyhvqx cwiev‡ii m`m¨‡K cÖ̀ vb Ki‡Z n‡e) A_ev mvK‡mkb mvwU©wd‡KU 
Gi wfwË‡Z wbgœewY©Z nv‡i GKKvjxb Avw_©K mnvqZv cÖvc¨ n‡e| ¿̄x Ab¨Î weevn Ki‡j 
G Avw_©K mnvqZv Zvi Dchy³ Ab¨vb¨ DËivwaKvixMY cÖvc¨ n‡e t  

 
µwgK g~j †eZb Avw_©K mnvqZvi cwigvb gš—e¨ 
1| UvKv 15,481.00 n‡Z 

Z`~‡a© 
UvKv 85,000.00  

2| UvKv 10,361.00 n‡Z 
15,480.00 

UvKv 80,000.00  

3| UvKv 5,921.00 n‡Z 
10,360.00 

UvKv 75,000.00  

4| UvKv 2,400.00 n‡Z 
5,920.00 

UvKv 70,000.00  

 
L| ‡gwWK¨vj †evW© KZ…©K PvKzixi A‡hvM¨ †NvwlZ n‡j| GgBGm Gi ‡Kvb †emvgwiK 
Kg©KZ©v/Kg©Pvix ‡gwWK¨vj †evW© KZ…©K PvKzix‡Z A‡hvM¨ †NvwlZ n‡j eqm mxgv 50 eQi 
ch©š— wbgœewY©Z nv‡i GKKvjxb Avw_©K mnvqZv cÖvß n‡e| 50 eQ‡ii D‡×© eq‡mi †¶‡Î 
bxwZgvjv Aby‡”Q` 10(M) †gvZv‡eK ¯^vfvweK Aemi MÖnYKvjxb mg‡qi cÖvc¨ nv‡i 
Avw_©K mnvqZv cÖ`vb Kiv n‡e t 

 
µwgK g~j †eZb Avw_©K mnvqZvi cwigvb gš—e¨ 

 
1| UvKv 15,481.00 n‡Z 

Z`~‡a© 
UvKv 40,000.00  

2| UvKv 10,361.00 n‡Z 
15,480.00 

UvKv 35,000.00  

3| UvKv 5,921.00 n‡Z 
10,360.00 

UvKv 30,000.00  

4| UvKv 2,400.00 n‡Z 
5,920.00 

UvKv 25,000.00  
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M| ^̄vfvweK/† ^̄”Qvq/eva¨Zvg~jK Aemi MÖnY Ki‡j| GgBGm Gi ‡Kvb †emvgwiK 
Kg©KZ©v/Kg©Pvix ¯^vfvweK/†¯^”Qvq/eva¨Zvg~jK Aemi MÖnY Ki‡j mswk−ó 
Kg©KZ©v/Kg©Pvix‡K wbgœewY©Z nv‡i GKKvjxb Avw_©K mnvqZv cÖ`vb Kiv n‡e| †h gv‡m 
Aemi MÖnY Ki‡e †m gv‡mi †kl ZvwiL ch©š— Puv`v cÖ`vb Ki‡Z n‡e| †Kvb 
Kg©KZ©v/Kg©Pvix k„sLjvg~jK Kvi‡Y Avw_©K myweav wenxb PvKzixPz¨Z n‡j wZwb G myweav 
†_‡K ewÂZ n‡eb t 

 
µwgK g~j †eZb wbqwgZ/AviwUB/Kg©KZ©v/ 

Kg©Pvix‡`i †ejvq cÖvc¨ 
wmwc Kg©KZ©v/Kg©Pvix‡`i 

†ejvq cÖvc¨ 
1| UvKv 15,481.00 

n‡Z Z`~‡a© 
03 (wZb) gv‡mi g~j 
†eZ‡bi mgcwigvb A_©| 

12 (evi) gv‡mi g~j 
†eZ‡bi mgcwigvb A_©| 

2| UvKv 10,361.00 
n‡Z 
15,480.00 

03 (wZb) gv‡mi g~j 
†eZ‡bi mgcwigvb A_©| 

12 (evi) gv‡mi g~j 
†eZ‡bi mgcwigvb A_©| 

3| UvKv 5,921.00 
n‡Z 
10,360.00 

03 (wZb) gv‡mi g~j 
†eZ‡bi mgcwigvb A_©| 

15 (c‡bi) gv‡mi g~j 
†eZ‡bi mgcwigvb A_©| 

4| UvKv 2,400.00 
n‡Z 
5,920.00 

03 (wZb) gv‡mi g~j 
†eZ‡bi mgcwigvb A_©| 

15 (c‡bi) gv‡mi g~j 
†eZ‡bi mgcwigvb 
A_©| 

 
 
5| DËivwaKvix g‡bvbqb| g‡bvbq‡bi mgq Puv`v `vZvi †Kvb cwievi eZ©gvb _vK‡j (A_©vr 
Kg©KZ©v/Kg©Pvixi ¯¿x ev ¯¿xMY, cyÎ, `ËKcyÎ, g„Z cy‡Îi weaev ¯¿x ev ¯¿xMY I mšÍvbMY) 
miKvix wewa Abyhvqx wZwb cwiev‡ii evwn‡ii †Kvb e¨w³‡K g‡bvbqb Ki‡Z cvi‡eb bv| Avi 
cwievi eZ©gvb bv _vK‡j cwiev‡ii evwn‡ii e¨w³‡K g‡bvbqb Ki‡Z cvi‡eb| wKš‘ cieZ©x 
mg‡q Zvi cwievi n‡j cwiev‡ii evwn‡i g‡bvbqbK…Z H e¨w³i g‡bvbqb evwZj n‡q hv‡e| 
 
2| GZ`wel‡q we —̄vwiZ Rvbvi Rb¨ ‡mbvm`i, B Bb wmÕi kvLv, c~Z© cwi`ßi cÎ bs- 
100/124/B-1 ZvwiL 21 gvP© 2007 Gi gva¨‡g cÖKvwkZ ÔÔ GgBGm Kj¨vY Znwej ms‡kvwaZ 
bxwZgvjv - gvP© 2007ÕÕ AbymiY Ki‡Z n‡e| 
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ANNEX - B TO 
RI – 27/2008 

 
GgBGm Kg©KZ©v/ Kg©Pvix‡`i wgkb Mg‡bi ms‡kvwaZ bxwZgvjv - 2007 

 
eivZ t 
 

K| c~Z© cwi`ßi Awdm wb‡`©k bs 97 ZvwiL 26 wW‡m¤̂i 2006| 
L| c~Z© cwi`ßi cÎ bs 100/193/B-1 ZvwiL 20 Ryb 2007| 
 
1| fywgKv| wek¦ kvwš—i¶v K‡í RvwZmsN kvwš— wgk‡bi AvIZvq evsjv‡`k †mbv 
Kw›Ub‡R›U Gi mv‡_ GgBGm Gi wKQy msL¨K c`exi m`m¨‡`i we‡`k wgkb †cÖi‡Yi Kvh©µg 
†g 1991 mv‡j ïi“ nq| ZLb n‡Z we‡`k wgk‡b MgbK…Z Kg©KZ©v/Kg©PvixMY †`k, RvwZ Ges 
Avš—R©vwZK cwigÛ‡j evsjv‡`k †mbvevwnbxi cvkvcvwk AZ¨š— `¶Zv I wbôvi mv‡_ `vwqZ¡ 
cvjb K‡i Avm‡Q| d‡j †`k I Avš—R©vwZK cwigÛ‡j GgBGm Gi mybvg w`b w`b e„w× cv‡”Q, 
hv Avgv‡`i Rb¨ AZ¨š— M‡e©i welq| RvwZmsN kvwš— wgk‡bi AvIZvq †mbv Kw›Ub‡R›U Gi 
mv‡_ GgBGm n‡Z  Kg©KZ©v/Kg©Pvix †cÖi‡Yi wbwg‡Ë B‡Zvc~‡e© c~Z© cwi`ßi KZ©„K wewfbœ cÎ 
gvidZ RvixK…Z bxwZgvjv ch©v‡jvPbv I PvKzixKvjxb mg‡q we`¨gvb kvw —̄ I Ab¨vb¨ welqvw` 
wkw_j KiYmn we‡`k wgk‡b †cÖiY Gi wbwg‡Ë †mbvevwnbx KZ©„K cÖYqbK…Z nvjbvMv` bxwZgvjv 
mg~n ch©v‡jvPbv/AbymiY I we‡`k Mg‡bi my‡hvM n‡Z ewÂZ Ab¨vb¨ c`exi 
Kg©KZ©v/Kg©Pvix/†UªW&mg¨vb we‡`k wgk‡b †cÖiY Kiv hvq wKbv Zv ch©v‡jvPbvmn ev —̄eZvi mv‡_ 
mvgÄm¨ †i‡L MÖnY‡hvM¨ I mg‡qvc‡hvMx GKwU bxwZgvjv cÖYq‡bi j‡¶¨ c~Z© cwi`ßi Awdm 
wb‡`©k bs 97 ZvwiL 26 wW‡m¤̂i 2006 gvidZ GKwU Kg©KZ©v cl©` MVb Kiv nq|  
 
 
2| wgk‡b Kg©KZ©v/Kg©Pvix †cÖiY Gi †kªYx| wbgœewY©Z Kg©KZ©v I Kg©Pvix‡`i ga¨ n‡Z 
‡R¨ôZvi wfwË‡Z RvwZmsN kvwš— wgkb G †cÖiY Kiv n‡et 

 
K| 1g †kªYxi Kg©KZ©v 
 
µwgK c`ex wb‡qvM wgk‡b †cÖi‡Yi c` 

1| wbe©vnx cÖ‡KŠkjx we/Avi Ges 
B/Gg 

†gRi wn‡m‡e †gRi 

2| mnKvix wbe©vnx cÖ‡KŠkjx 
we/Avi Ges B/Gg 

K¨v‡Þb wn‡m‡e K¨v‡Þb 

3| mnKvix cÖ‡KŠkjx we/Avi Ges 
B/Gg 

†jd‡Ub¨v›U wn‡m‡e †jd‡Ub¨v›U 
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 L| 2q †kªYxi Kg©KZ©v 

 

µwgK c`ex wb‡qvM wgk‡b †cÖi‡Yi c` 

1| GmGmGB we/Avi Ges B/Gg wmwbqi Iqv‡i›U 
Awdmvi wn‡m‡e 

wmwbqi Iqv‡i›U 
Awdmvi 

2| GmGB we/Avi Ges B/Gg Iqv‡i›U Awdmvi 
wn‡m‡e 

Iqv‡i›U Awdmvi 

 
 M| GbwR óvd/†UªWmg¨vb 

 

µwgK c`ex wb‡qvM wgk‡b †cÖi‡Yi c` 

1| ‡nW Wªvd&Umg¨vb Wªvd&Umg¨vb 
wn‡m‡e 

wmwbqi Iqv‡i›U 
Awdmvi 

2| Wªvd&Umg¨vb K¬vm-G Wªvd&Umg¨vb 
wn‡m‡e 

Iqv‡i›U Awdmvi 

3| Wªvd&Umg¨vb K¬vm-we Wªvd&Umg¨vb 
wn‡m‡e 

mv‡R©›U 

4| Wªvd&Umg¨vb K¬vm-wm Wªvd&Umg¨vb 
wn‡m‡e 

j¨vÝ K‡c©vivj/ 
cÖvB‡fU 

5| mycvifvBRi we/Avi mycvifvBRi 
we/Avi wn‡m‡e 

K‡c©vivj 

6| PvR©n¨vÛ  PvR©n¨vÛ wn‡m‡e K‡c©vivj 
7| ‡gU/g¨vkb g¨vkb wn‡m‡e j¨vÝ K‡c©vivj/ 

cÖvB‡fU 
8| ‡Kwe‡bU †gKvi/ Kv‡c©›Uvi/

Avc‡nvjóvi 
Kv‡c©›Uvi wn‡m‡e j¨vÝ K‡c©vivj/ 

cÖvB‡fU 
9| B‡jKwUªwkqvb/ 

jvBbg¨vb/Iq¨vig¨vb 
B‡jKwUªwkqvb/
jvBbg¨vb wn‡m‡e 

j¨vÝ K‡c©vivj/ 
cÖvB‡fU 

10| Gwm/†iwd«t †gKvwb· Gwm GÛ †iwd«t 
†gKvwb· wn‡m‡e 

cÖvB‡fU 

11| cvBc wdUvi/c−v¤̂vi/
M¨vm wdUvi 

cvBc 
wdUvi/c−v¤̂vi 
wn‡m‡e 

cÖvB‡fU 
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µwgK c`ex wb‡qvM wgk‡b †cÖi‡Yi c` 

12| IBwW/BwW/ 
†Rbv‡iUi Acv‡iUi 

IBwW/BwW/†Rbv‡i
Ui Acv‡iUi 
wn‡m‡e 

j¨vÝ K‡c©vivj/ 
cÖvB‡fU 

13| GgwU wdUvi/ †Rbv‡iUi 
wdUvi/ BwÄb wdUvi/ 
wUGÛwc wdUvi/ g¨vKvwbK¨vj 
wdUvi/ 
BÝUªy‡g›U wi‡cqvivi/ 
†j` †gwkbg¨vb 

g¨vKvwbK¨vj 
wdUvi wn‡m‡e 

cÖvB‡fU 

14| I‡qìvi/M¨vm I‡qìvi/e−vK 
w¯§_/ wUb w¯§_/n¨vgvig¨vb 

I‡qìvi wn‡m‡e cÖvB‡fU 

15| ‡cB›Uvi/cwjkvi/
mvBbivBUvi/†M−wRqvi 

†cB›Uvi wn‡m‡e cÖvB‡fU 

16| GgwU WªvBfvi GgwU WªvBfvi 
wn‡m‡e 

K‡c©vivj/  
j¨vÝ K‡c©vivj 

 
 
3| ‡`kxq †eZb I fvZv| we‡`k wgk‡b Kg©iZ _vKv Ae ’̄vq bxwZgvjvq D‡j−wLZ kZ© 
†gvZv‡eK ivR¯^ Lv‡Zi Kg©KZ©v/Kg©PvixMY †`kxq †eZb I fvZv cÖvc¨ n‡eb wKš‘ 
c~Z©/i¶Yv‡e¶Y Lv‡Zi A_©vr AviwUB/wbqwgZ/wmwc Kg©PvixMY †`kxq †eZb I fvZv cÖvc¨ 
n‡eb bv| 
 
4| GZ`wel‡q we —̄vwiZ Rvbvi Rb¨ ‡mbvm`i, B Bb wmÕi kvLv, c~Z© cwi`ßi cÎ bs- 
100/193/B-1 ZvwiL 28 AvM÷ 2007 Gi gva¨‡g cÖKvwkZ ÔÔ GgBGm Kg©KZ©v/ Kg©Pvix‡`i 
wgkb Mg‡bi ms‡kvwaZ bxwZgvjv - 2007ÕÕ AbymiY Ki‡Z n‡e| 
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ANNEX - C TO 
RI – 27/2008 

 
GgBGm Gi †emvgwiK Kg©KZ©v/Kg©Pvixi g„Zz̈ ‡Z `vdb/mrKv‡ii  

e¨e ’̄vcbv bxwZgvjv - 2007 
 
eivZ t 
 

K| GgBGm Kj¨vY Znwej ms‡kvwaZ bxwZgvjv - gvP© 2007| 
L| K‡¤úwÛqvg Uz GgBGm i“wUb Bb&óªvKkbm - 1990 Gi Aby‡”Q` bs 7| 
 
1| fywgKv t GgBGm G †h mKj †emvgwiK Kg©KZ©v-Kg©Pvix PvKzixiZ/GjwcAviiZ 
Ae ’̄vq g„Zz̈ eiY K‡ib Zv‡`i Kg©Rxe‡bi Ae`v‡bi Rb¨ Zv‡`i g„Zz¨i ci cÖ‡qvRbxq ag©xq I 
mvgvwRK AvbyôvwbKZv m¤úbœ Kiv cÖ‡qvRb| Kg©KZ©v-Kg©Pvixi g„Zz¨‡Z ag©xq Abykvm‡bi 
Av‡jv‡K myôzfv‡e KiYxq welq¸‡jv m¤úv`‡bi j‡¶¨ "GgBGm Gi †emvgwiK 
Kg©KZ©v/Kg©Pvixi g„Zz¨‡Z `vdb/mrKv‡ii e¨e ’̄vcbv bxwZgvjv - 2007" cÖYqb Kiv n‡q‡Q 
hvnv‡Z wb‡gœewY©Z welqvw` m¤ú‡K© w`K wb‡`©kbv i‡q‡Q t 
 

K| Kg©KZ©v-Kg©Pvix‡`i g„Zz̈ ‡Z cÖv_wgK e¨e ’̄vcbv| 
L| Kg©KZ©v-Kg©Pvix‡`i g„Zz̈ i ci mvwe©K e¨e ’̄vcbv| 

 
2| g„Zz̈ /Z_¨ cÖevn t    Kg©iZ Kg©KZ©v-Kg©Pvix g„Zz̈ eiY Ki‡j Zvi g„Zz̈ i we —̄vwiZ 
Z_¨vw` mswk−ó wPwKrmK †_‡K cÖvß (hw` wPwKrmvaxb Ae ’̄vq g„Zz̈ eiY K‡ib) A_ev Zvi 
cieZ©x DËivwaKvix †_‡K cÖvß (wPwKrmvaxb bv †_‡K _vK‡j) g„Zz̈ i 24 N›Uvi g‡a¨ Zvi 
cieZ©x DËivwaKvix (NOK) Gi gva¨‡g Zvi Kg©iZ mswk−ó `ßi cÖavb eivei cvVv‡Z 
n‡e| 
 
3| gi‡`n cwienb Gi e¨qfvi msKzjvb t   g„Zz̈ eiYKvix GgBGm Gi †emvgwiK 
Kg©KZ©v-Kg©Pvixi gi‡`n Zvi wbR MÖvg/ ’̄vqx wVKvbvq †cŠQv‡bv/`vd‡bi hveZxq 
e¨qfvi/LiP Zvr¶wbKfv‡e mswk−ó `ßi enb Ki‡e| cieZ©x‡Z mwVK Li‡Pi `vexbvgv 
mgš^‡qi Rb¨ h_vh_ KZ©„c‡¶i gva¨‡g c~Z© cwi`ß‡i `vwLj Ki‡Z n‡e {eivZ 'K' 
Aby‡”Q` 16(K) Abymv‡i}| Li‡Pi cwigvb †Kvb Ae¯’v‡ZB 5,000.00 (cuvP nvRvi) 
UvKvi  AwaK n‡e bv {eivZ 'K' Aby‡”Q` 10(P) Abymv‡i}| 
 
4| GZ`wel‡q we —̄vwiZ Rvbvi Rb¨ ‡mbvm`i, B Bb wmÕi kvLv, c~Z© cwi`ßi cÎ bs- 
100/124/¯^v¯’¨ exgv/B-1 ZvwiL 30 †m‡Þ¤^i 2007 Gi gva¨‡g cÖKvwkZ ÔÔGgBGm 
Kg©KZ©v/Kg©Pvix‡`i g„Zz¨‡Z `vdb/mrKvi e¨e¯’vcbv bxwZgvjv-2007ÕÕ AbymiY Ki‡Z n‡e| 
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            ANNEX - D TO 
                RI – 27/2008 

 
B Bb wm KZ©„K Commendation (cÖksmvcÎ) cÖ̀ v‡bi bxwZgvjv 

 
eivZ t 
 

K| ‡mbvm`i, B Bb wmÕi kvLv, c~Z© cwi`ßi, XvKv cÎ bs 100/19/B-1 ZvwiL 30-1-2006  
Bs (AvB‡Ug 21 G‡RÛv B-9/2)| 
L| ‡mbvm`i, B Bb wmÕi kvLv, c~Z© cwi`ßi, XvKv Awdm Av‡`k bs 143 ZvwiL 21-1-2006 
Bs| 
M| ‡mbvm`i, B Bb wmÕi kvLv, c~Z© cwi`ßi, XvKv cÎ bs 943/cwjwm/95/B-9 ZvwiL 22-
10-2006 Bs| 
 
1| f~wgKv| GgBGm Òevsjv‡`k mk¯Î evwnbxiÓ mKj c`exi Kg©KZ©v I m`m¨M‡Yi 
‡mev cÖ`v‡b mve©¶wYKfv‡e wb‡qvwRZ GKwU cÖwZôvb| mKj ‡mbvwbev‡m GgBGm Gi Kg©KZ©v 
I Kg©PvixMY Awdm/evm ’̄vb I wewfbœ ’̄vcbvw` wbg©vYmn w`ev-ivwÎ cvwb, we ỳ̈ r, M¨vm BZ¨vw` 
‰`bw›`b Ri“ix AZ¨vek¨Kxq ‡mev cÖ`v‡b GKwbôfv‡e `vwqZ¡ cvjb K‡i _v‡K| Kv‡RB mk¯¿ 
evwnbxi Ab¨vb¨ cÖwZôv‡bi b¨vq GgBGm-Gi cÖavb B Bb wm KZ©„K Zv‡`i cÖksmbxq Kv‡Ri 
Rb¨ ^̄xK…wZ cÖ̀ v‡bi D‡`¨vM MÖnY GKwU hyw³hy³ c`‡¶c| Kv‡RB `¶, mr I wbôvevb 
Kg©KZ©v/Kg©PvixM‡Yi PvKzix‡Z fvj K‡g©i Rb¨ cÖksmvc‡Îi (Commendation) cÖeZ©b 
GgBGm-Gi mKj Kg©Kv‡Û MwZkxjZvmn Kg©KZ©v/Kg©PvixM‡Yi g‡a¨ g‡bvej I Kg© DÏxcbv 
e„w× Ki‡e| mȳ úó bxwZgvjv h_v‡hvM¨ e¨w³/`ßi‡K wbe©vPb Kivi †¶‡Î D‡j−L‡hvM¨ f~wgKv 
cvjb Ki‡e| 
 
2| cÖksmv cÎ cÖvwßi Rb¨ cÖ‡qvRbxq ‡hvM¨Zv| B Bb  wm KZ©„K (c«ksmvcÎ) cÖ`v‡bi Rb¨ 
`yB ch©v‡q cÖksmvcÎ cÖvwßi Rb¨ †hvM¨Zv mg~n we‡ePbv Kiv †h‡Z cv‡i t 
 

K| `ßi ch©v‡q cÖksmv cÎ cÖvwßi Rb¨ cÖ‡qvRbxq ‡hvM¨Zv 
L| e¨w³ ch©v‡q cÖksmv cÎ cÖvwßi Rb¨ cÖ‡qvRbxq ‡hvM¨Zv 

 
3| `ßi ch©v‡q cÖksmv cÎ cÖvwßi Rb¨ cÖ‡qvRbxq ‡hvM¨Zv| wb‡gœ D‡j−wLZ cÖ‡qvRbxq 
†hvM¨Zv mg~n we‡ePbvq MÖnY Kiv ‡h‡Z cv‡it 
 

K| KvwiMix 
L| cÖwk¶Y 
M| cÖKí ev —̄evqb 
N| ‡mev cÖ`v‡bi gvb 
O| cÖkvmwbK welq 
P| wewea 
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4| e¨w³ ch©v‡q cÖksmv cÎ cÖvwßi Rb¨ cÖ‡qvRbxq ‡hvM¨Zv|     wb‡gœ D‡j−wLZ cÖ‡qvRbxq 
†hvM¨Zv mg~n we‡ePbvq MÖnY Kiv ‡h‡Z cv‡it 
 

K| bZzb cÖhyw³ D™¢veb 
L| KZ©e¨wbôv 
M| Kg©`¶Zv 
N| Awdm k„•Ljv I cÖkvmwbK 
O| cÖwk¶Y 
P| wewea 
 

5| cÖksmv cÎ cÖ̀ v‡bi we‡eP¨ Kvj| cÖwZ Avw_©K eQi A_©vr RyjvB n‡Z Ryb ch©š— mgqKvj 
cÖksmvcÎ cÖ`v‡bi Rb¨ we‡ewPZ n‡e| 
 
6| cÖÖksmv c‡Îi mg¤§bv|    B Bb wmÕi cÖksmv cÖvß e¨w³‡K wbgœwjwLZ mg¤§bv cÖ`vb Kiv 
n‡e t 
 

K| mvwU©wd‡KU (Commendation Certificate)| 
L| ‡µó| 
M| 1000/- (GK nvRvi) UvKvi cÖvBReÛ| 

 
7| my‡hvM myweav cÖ`vb| B Bb wmÔi Commendation cÖvß‡`i wbæewY©Z my‡hvM/myweav 
cÖ`vb Kiv ‡h‡Z cv‡i t 
 

K| we‡`k wgk‡b ‡cÖi‡Y AMÖvwaKvi cÖ`vb Kiv ‡h‡Z cv‡i| 
L| we‡`‡k cÖwk¶‡Y Ges wcÖ-wkc‡g›U BÝ‡cKk‡b †cÖi‡Y AMÖvwaKvi cÖ̀ vb Kiv ‡h‡Z 
cv‡i| 
M| wmwc n‡Z wbqwgZ Ki‡Y AMÖvwaKvi cÖ`vb Kiv ‡h‡Z cv‡i| 
N| c‡`vbœwZ Aby‡gv`‡b AMÖvwaKvi cÖ̀ vb Kiv ‡h‡Z cv‡i| 
O| PvKzix cÖ̀ v‡bi ‡¶‡Î ‡cvl¨‡`i AMÖvwaKvi cÖ̀ vb Kiv ‡h‡Z cv‡i| 
P| myweavgZ ¯’v‡b e`jx/¯’vbvš—‡i AMÖvwaKvi cÖ̀ vb Kiv ‡h‡Z cv‡i| 
 

5| GZ`wel‡q we —̄vwiZ Rvbvi Rb¨ ‡mbvm`i, B Bb wmÕi kvLv, c~Z© cwi`ßi cÎ bs- 
800/cwjwm/B-8 ZvwiL 06 wW‡m¤^i 2006 Gi gva¨‡g cÖKvwkZ ÔÔ B Bb wm KZ©„K 
Commendation (cÖksmvcÎ) cÖ`v‡bi bxwZgvjvÕÕ AbymiY Ki‡Z n‡e| 
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             ANNEX - E TO 
RI – 27/2008 

 
GgBGm †emvgwiK Kg©KZ©v Ges Kg©Pvix ^̄v ’̄̈ exgv cÖKí - ms‡kvwaZ bxwZgvjv 2008 
 
eivZ t 
 

K| we‡kl evsjv‡`k Avwg© AW©vi bs 01/2000 ZvwiL 16 Rvbyqvwi 2000 Bs| 
L| ms‡kvabx evsjv‡`k Avwg© AW©vi/we‡kl evsjv‡`k Avwg© AW©vi Kwi bs 21/2005 ZvwiL t 
 22 b‡f¤^i 2005 Bs| 
M| GgBGm Gi †emvgwiK Kg©KZ©v Ges Kg©Pvix ^̄v ’̄̈ exgv cÖKí ms‡kvwaZ bxwZgvjv-2005 
 
1| fywgKv| miKvix Ges †emiKvix wewfbœ cÖwZôv‡b Kg©iZ Kg©KZ©v/Kg©Pvix‡`i 
Kj¨vYg~jK Kv‡Ri Rb¨ wPwKrmv mnvqK cÖKí i‡q‡Q| wKš‘ GgBGm G Kg©iZ mKj 
†emvgwiK Kg©KZ©v/Kg©PvixMY Gi Rb¨ wPwKrmv mnvqK cÖKí bv _vKvq welqwUi ¸i“Z¡ Abyaveb 
c~e©K me© cÖ_‡g 01 b‡f¤^i 2001 n‡Z GgBGm Gi †emvgwiK Kg©KZ©v Ges Kg©Pvix ^̄v ’̄̈ exgv 
cÖKí Pvjy Kiv nq| eZ©gv‡b ev —̄eZvi mv‡_ mvgÄm¨ †i‡L Kg©KZ©v cl©‡`i gva¨‡g (c~Z© 
cwi`ßi Awdm Av‡`k bs 78 ZvwiL 30 Rvbyqvwi 2008) cÖYqbK…Z ms‡kvwaZ mycvwikgvjv B 
Bb wm g‡nv`q KZ©„K Aby‡gvw`Z n‡q‡Q| g~jZt GgBGm G Kg©iZ Kg©KZ©v/Kg©Pvix‡`i 
(¯’vqx/wbqwgZ/AviwUB/wmwc) wbKU n‡Z Av`vqK…Z A_© Øviv GgBGm Gi †emvgwiK Kg©KZ©v 
Ges Kg©Pvix ^̄v ’̄̈ exgv cÖKí cwiPvwjZ n‡q _v‡K|  
 
2| D‡Ïk¨| GgBGm G PvKzixiZ mKj †emvgwiK Kg©KZ©v-Kg©Pvix†`i e¨q eûj wPwKrmv 
cÖ`v‡bi †¶‡Î wewa m¤§Zfv‡e Avw_©K mn‡hvMxZv cÖ`v‡bi j‡¶¨ ms‡kvwaZ bxwZgvjv - 2008 
cÖYqb| 
 

3| Znwe‡ji bvgKiY| G Znwej  ÒGgBGm  ^̄v ’̄̈ exgv  cÖKí, B Bb wmÕi kvLv, c~Z© 
cwi`ßiÓ bv‡g  cwiwPZ  n‡e|   
 

4| Puv`vi nvi| GgBGm Gi cÖ‡Z¨K †emvgwiK Kg©KZ©v/Kg©Pvix (¯’vqx/wbqwgZ/AviwUB/ 
wmwc) 01 RyjvB 2008 n‡Z wbgœewY©Z nv‡i evwl©K Puv`v cÖ`vb Ki‡ebt 
 

µwgK Kg©KZ©v/Kg©Pvixi ‡kªYx RbcÖwZ cÖwZermi 
Puv`vi cwigvY 

gš—e¨

 1| 1g I 2q †kªYx UvKv 400.00 K¨vRy‡qj GB 
Ges GmGBmn 

2| 3q I 4_© †kªYx UvKv 200.00 K¨vRy‡qjmn

 
 
 

27E-1 



RESTRICTED 

230 
RESTRICTED 

 
5| Avw_©K mnvqZvi weeiY| GgBGm †emvgwiK Kg©KZ©v Ges Kg©Pvix‡`i wPwKrmvi †¶‡Î 
Avw_©K mnvqZv cÖ`v‡bi weeiY wb‡gœ ewY©Z n‡jvt 
 

K| GgBGm Gi †emvgwiK mKj Kg©KZ©v/Kg©PvixMY wbR Ges ¯¿x/¯^vgx G Znwej 
n‡Z Avw_©K mnvqZv cv‡e| 
 

L| ‡Kvb Kg©KZ©v/Kg©Pvix†K Zvi PvKzix Rxe‡b wbR Ges ¿̄x/ ^̄vgxi ga¨ n‡Z 
mvivRxe‡b 01 (GK) Rb  m‡Ÿv©”P `yBevi A_ev 02 (`yB) Rb GKevi K‡i Avw_©K 
mnvqZv cÖvc¨ n‡eb| Z‡e BBbwm g‡nv`q AwZe¨wZµgagx© †K‡mi †¶‡Î we‡kl 
we‡ePbvq Bnv wkw_j KiZt wPwKrmv myweav cÖ̀ vb Ki‡Z cvi‡eb| 
 

M| wmGgGBP G wPwKrmv cvIqv m¤¢e bq Ggb we‡kl ai‡bi wPwKrmvi †¶‡Î 
wmGgGBP Gi Wv³vi A_ev wmGgGBP Gi evwn‡ii †Kvb we‡klÁ Wv³vi KZ©„K 
GgBGm Gi PvKzixiZ/GjwcAviiZ †emvgwiK Kg©KZ©v/Kg©Pvixi wb‡Ri Ges Zvi 
¿̄x/ ^̄vgxi †`‡k A_ev we‡`‡k wPwKrmvi Rb¨ Dc‡`k cÖ̀ vb Kiv n‡j A_ev Ri“ix 

A ¿̄cPvi Kiv n‡j (4_© †kªYxi Kg©Pvixi ¯¿x/¯^vgxi †¶‡Î wmGgGBP Gi evwn‡ii †Kvb 
we‡klÁ Wv³vi KZ©„K civgk© cÖ̀ vb hv mswk−ó `ßi KZ©„K mZ¨Zv hvPvB Ki‡Z n‡e) 
†m‡¶‡Î h_vh_ mswk−ó KvMRcÎ Ges Li‡Pi we —̄vwiZ Z_¨ cÖ̀ vb mv‡c‡¶ Zv‡`i 
Av‡e`‡bi †cÖw¶‡Z Avw_©K mnvqZv cÖ`vb Kiv n‡e| 
 

P| G cÖK‡íi AvIZvfy³ Kg©KZ©v/Kg©PvixMY GjwcAvi G _vKvKvjxb mg‡qI 
h_vixwZ Puv`v cÖ`vb Ki‡e Ges G cÖK‡íi my‡hvM myweavi Aš—f©y³ _vK‡e| 
 

Q| Avw_©K mnvqZv cÖ̀ vb Gi cwigvb Kg©KZ©v/Kg©Pvixi wbR Ges Zvi ¿̄x/ ^̄vgxi ga¨ 
n‡Z mvivRxe‡b 01 (GK) Rb  m‡Ÿv©”P `yBevi A_ev 02 (`yB) Rb m‡Ÿv©”P GKevi 
wbgœewY©Z nv‡i wPwKrmv eve` mnvqZv cv‡eb| Z‡e Avw_©K mnvqZv cÖ`vb Gi cwigvY 
e„w× Ki‡Y BBbwm g‡nv`q Gi wm×vš— Pzovš— e‡j we‡ewPZ n‡et 

 

(1) ‡`‡k wPwKrmvi †¶‡Î 01 (GK) Rb m‡Ÿv©”P ỳBevi A_ev 02 ( ỳB) Rb 
m‡Ÿv©”P GKevi UvKv 70,000.00 Gi g‡a¨ mxgve× _vK‡e| 
 

(2) we‡`‡k wPwKrmvi †¶‡Î 01 (GK) Rb m‡Ÿv©”P `yBevi A_ev 02 (`yB) Rb 
m‡Ÿv©”P GKevi UvKv 1,00,000.00 Gi g‡a¨ mxgve× _vK‡e| 
 

(3) GKevi †`‡k Ges GKevi we‡`‡k wPwKrmvi †¶‡Î 01 (GK) Rb m‡Ÿv©”P 
`yBevi A_ev 02 (`yB) Rb m‡Ÿv©”P GKevi UvKv 85,000.00 Gi g‡a¨ mxgve× 
_vK‡e| 

 
6| GZ`wel‡q we —̄vwiZ Rvbvi Rb¨ ‡mbvm`i, B Bb wmÕi kvLv, c~Z© cwi`ßi cÎ bs- 
100/124/ ^̄v ’̄̈ exgv/B-1 ZvwiL 05 Ryb 2008 Gi gva¨‡g cÖKvwkZ ÔÔ GgBGm †emvgwiK 
Kg©KZ©v Ges Kg©Pvix ^̄v ’̄̈ exgv cÖKí - ms‡kvwaZ bxwZgvjv 2008ÕÕ AbymiY Ki‡Z n‡e| 
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ROUTINE INSTRUCTION NO 28/2008 

‡‡ccbbkkbb  II  AAvvbbyy‡‡ZZvvwwllKK  
 
eivZt 
 

K| MY Kg©Pvix (Aemi) AvBb 1974| 
L| evsjv‡`k mvwf©m i“jm cvU©-1 Gi wewa 242 n‡Z 485| 
M| dvBb¨vÝ GÛ †iwfwbD wWcvU©‡g‡›Ui ¯§viK bs 2566(40) Gd ZvwiLt 16 GwcÖj 
1959 Bs| 
N| cÖwZi¶v gš¿Yvjq cÎ bs cÖg/4GgB-10/GjwcAvi/2005/wW-12/457 ZvwiL 03 
Rvbyqvwi 2006 Bs| 
O| c~Z© cwi`ßi cÎ bs 100/50/B-1 ZvwiL 25 Rvbyqvwi 2006 Bs| 
P| cÖwZi¶v gš¿Yvjq cÎ bs 1we-10/2007/wW-15/158 ZvwiL 20 †g 2007 Bs| 
 
1| GgBGm G mvaviYZ ’̄vqx, wbqwgZ I mvgwqK Kg©KZ©v I Kg©Pvix wn‡m‡e †kªYx web¨vm 
Kiv n‡q _v‡K| PvKzixi wewa Abyhvqx wewfbœ †kªYxi Kg©KZ©v I Kg©Pvix‡`i my‡hvM myweav 
wfbœi“c| GgBGm G wb‡qvwRZ mKj Kg©KZ©v I Kg©Pvixi PvKzix weGmAvi Ges GgBGm 
cÖweavb Gi AvIZvaxb| †cbkb I Avby‡ZvwlK Gi my‡hvM myweav wb‡gœi †kªYx Abyhvqx cÖ`vb 
Kiv n‡q _v‡Kt 
 

K| ’̄vqx Kg©KZ©v I Kg©Pvix t MY Kg©Pvix (Aemi) AvBb, 1974 Ges miKvix 
weavbvejx (weGmAvi cvU©-1 Gi wewa 242-485) Abymi‡Y ¯’vqx †emvgwiK Kg©KZ©v I 
Kg©Pvix‡`i †cbkb I Avby‡ZvwlK cÖ̀ vb Kiv n‡q _v‡K| 
 
L| wbqwgZ Kg©Pvix (wU) t   mvgwqK/IqvK©PvR©W/Kw›Ub‡R›U Kg©PvixM‡Yi ga¨ n‡Z 
miKvix wewa Abyhvqx wewfbœ mg‡q wbqwgZ ms ’̄vc‡b AvbqbK…Z (wU) Kg©Pvix‡`i MY 
Kg©Pvix (Aemi) AvBb, 1974 Ges miKvix weavbvejx (weGmAvi cvU©-1 Gi wewa 242-
485) Abymi‡Y †cbkb I Avby‡ZvwlK cÖ`vb Kiv n‡q _v‡K| 
 
M| mvgwqK Kg©KZ©v/Kg©Pvix t mvgwqK Kg©KZ©v/Kg©PvixM‡Yi †cbkb I  Avby‡ZvwlK 
cÖvc¨ nq bv| Zv‡`i‡K GgBGm Kj¨vY Znwej ms‡kvwaZ bxwZgvjv gvP©-2007 (mgq 
mgq cwieZ©bkxj) †gvZv‡eK wba©vwiZ nv‡i GKKvjxb Avw_©K mnvqZv cÖ̀ vb Kiv n‡q 
_v‡K| 
 

2| Kg©KZ©vM‡Yi GjwcAvi Gi Av‡e`bcÎ Ges Aemi fvZv/Avby‡ZvwlK Gi `vexbvgv 
wba©vwiZ Zvwi‡Li g‡a¨ h_vh_ KZ©„c‡¶i eive‡i `vwLj Ges †cbkb †KBm wb®úwËi e¨vcv‡i 
eivZ ÔNÕ, ÔOÕ Ges ÔPÕ cÎ mg~‡ni wb‡`©kbv h_vh_ AbymiY Ki‡Z n‡e| 
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ROUTINE INSTRUCTION NO 29/2008 

SERVICE VERIFICATION FOR PENSION PURPOSES 
 
 
1. To avoid delay in the verification of service pension cases will be 
initated one year in advance of the retirement of the individual concerned. 
 
2. Service verification statement for the last 3 year will be sent to pay 
Audit Officer concerned for verifications of the service from audited pay 
bills. 
 
3. On completion of verification as above further action will be taken to 
expedite the pension case. 
 
4. Most of the cases are delayed ordinarilly on account of the 
following: 
 

a. Verification Certificate is not recorded in the service books. 
b. Entries in the service book tampered with 
c. Date of birth changed without orders of competent authority 
d. Re-fixation of pay not made or increments not granted in 
permanent rank 
e. Important entries i, e permanent appointment date and cause of 
retirement, option certificates of revised pension rules etc not 
recorded in the service books. 

 
5. It is the duty of the head of the office & Adm Officer concerned that 
such discrepancies are spotted and settled long before the question of 
pension is taken up. 
 
6. Case of delay on the part of Audit Officers in verification of service 
and the resultant delay in the finalization of pension, which have already 
come to notice or which may in future occur should he reported to this 
HQ. 
 
This supersedes RI No. 41 of 1990 
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ROUTINE INSTRUCTION NO 30/2008 

SERVICE BOOK 
 

1. Maintenance. In order to have a uniform procedure throughout the 
MES for the maintenance of service books of Civilian personnel the 
following instructions are issued for strict compliance by all concerned  
 

2. Opening of Service Books. Record of service of all MES 
personnel employed on the Basic Establishment will be maintained on 
ATC-4 (Service Books) 
 

3. Safe Custody. 
 

a. Responsibility for the safe custody of service books lies with the 
Head of office   

 

b. All service books will remain under lock and key and only be 
removed by a senior clerk when it is actually required. Relevant 
entries will be made in a service book either by a UDA/or under the 
supervision of a UDA. 

 

c. All service books will be entered in the register of service books 
showing the details of documents it contains. This register must show 
all movements of the service book. 

 

4. Responsibility for Maintenance.  
 

a. Service books will be maintained as under: 
 

(1) Non-Gazetted staff By Head of the office 

(2) Permanent Gazetted officer  AHQ, E-in-C’s Br, 
Works Dte 

(3) Temporary officers directly recruited 
and not yet confirmed 

-do- 

(4) Temporary Officiating Officers holding 
permanent or offrs status in Non- 
Gazetted Appointments 

Head of the office 
until the officers are 
confirmed in a 
gazetted appointment 

 
 b. Reference (4) above 

Service books for Civilian Gazetted officer when employed as 
Head of office will be maintained by the next higher authority. 
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5. Events to be Recorded.  
 

a. All events which are published in part-II-Order of Casualty 
Returns will be recorded in service books. 
b. All punishments will be recorded in RED ink except warnings. 
c. Where a service books has been transferred before making an 
entry the old formation will be responsible to communicate the entry 
casualty to the new unit and ensure that it has been recorded in the 
relevant service book. 

 

6. Completion of Page-2. 
 

a. Name:  Spellings of the name should be exactly as shown in 
Degree/Secondary School Certificate/School leaving certificate. 
b. Address:  Permanent residential address (not temporary address) 
will be recorded 
c. Date of Birth: 

 

(1) This will be exactly as shown in SSC/School leaving 
certificate. 
 

(2) This will be written in figure as well as in words to avoid 
tampering. 
 

7. Completion of Remaining Page. 
 

a. All pages of Service books should be signed and dated by Adm 
Officer/Head of the office on the left hand corner. 
 

b Page 2 of each part/Volume of a service book should be fully 
completed. The present practice of writing as per part-I will be 
discontinued. 
 

c. All entries will be serially numbered.  
 

d. All entries will be recorded across the 2 page i e from column 5 
to column 15 straight away. Efforts will be made to use 2 lines at the 
most for one entry. A space of one line will be left between each entry 
where individual and Head of office will sign in appropriate place. 
 

e.     Heading under leave Account vize date of commencement of 
service date of attaining the age of 57/60 years etc will be completed 
on first appointment of an individual. Relevant portions of subsequent 
parts of service Book will be completed accordingly. This page must 
be signed by adm officer/ Head of office as the case may be 
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8. Five Yearly Attestation. 
 

a. All Service books will be re-attested after 5 years. 
 
b. Entries of re-attestation will be made on page-2 part-I of a service 
book in accordance with the note on the bottom of page. page-2 of 
remaining parts of the service book will not be used for this purpose. 

 
9. Signing of Entries. 
 

a. As soon as an entry in the service book is recorded this will be 
initialed by individual concerned as a token of having seen it. This 
will NOT be left in arrears  
 
b. In case of Civilian whose service book is maintained in AHQ    
E-in-C’s Brach works Dte will be signed by the officer as and when 
he visits the HQ. If this is not done service book should be sent to the 
officer under Registered/ Insured post for signature. 

 
10. Verification of Service. 
 

a. In case of Non-Gazetted staff the service verification should be 
carried out by the head of office from the paid copies of the pay bills 
and should be worded as under:   

 
Service from ------------------------- to ------------------------ verified 
from paid copies of pay bill ---------------------------------------------
------------------------------------------------------------------------------- 
----------------------------------------------------  (Signature ) 
----------------------------------------------------  (Designation ) 
 

Vague terms like ‘Service verified in terms of al (I) 214/44 for 
verified from duplicate copies of pay Bills will not be used. 

 
b. Verification of service in respect of officer mentioned in para 4 
(a) (4) will be done from office copies of pay Bills by the Head of the 
office. Service verification will be done separately for each calendar 
year. In case of transfer/discharge etc the verification will be 
completed upto effective date in similar manner.   
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11. No Manuscript Page. Another service book proforma (ATC-4) 
should be obtained and utilized when the first part has been used up to No 
manuscript page etc will be added to the finished part 
 
12. Tampering with Entries.  It must be stressed upon all concerned 
that tampering with entries is an offence. When such a case comes to light 
it will be investigated by the formation concerned and a report submitted 
to this HQ immediately  
 
13. Transfer of Service Book. As soon as an individual is transferred 
to another formation his service book along with his personal documents 
completed in all respects will be transferred to the next formation within a 
fortnight.  
 
14. Handing Over of Service Books on Discharge. 

a If an individual is discharged from service without any fault of 
his own service book duly completed will be returned to him on 
demand. Inefficiency is not considered to be a fault 
 

b. If an individual is discharged as a result of disciplinary case 
against him or his further service/appointment has been prohibited his 
service book will not be returned to him 
 

c. Service Book in respect of personnel struck off strength on 
account of Superannuation etc will be handed over on demand after 
finalisation of their pension claims . 

 
15. Loss - Court of Inquiry. 
 

a. Wherever a service Book is reported to be missing every effort 
will be made by all concerned to trace it out. 
 

b. When all efforts to trace service book fail a departmental Court 
of Inquiry will be convened by the Head of office with a view to fix 
responsibility etc for the loss and take suitable action against the 
individual responsible for such loss under intimation to all concern.  

 
This supersedes RI No 42 of 1990 
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ROUTINE INSTRUCTION NO 31/2008 

FINANCIAL ASPECTS 
 
Salary Bills and Travelling Claims 
 
1. Officers will forward their salary bills on BAFW-35, duly allocated 
stamped and receipted to reach the SFC not later than the 20th of the 
month. After audit, the SFC will pay officers in accordance with the rules 
laid down in F.R. part I. At the end of each month he will forward to the 
office concerned and abstract showing the gross amount of salary drawn 
the deductions made on account of income tax, house rent, etc and the net 
amount for which cheques have been issued.  
 
2. A salary bill on BAFA-38 for each office will be prepared monthly in 
duplicate by the head of the office concerned. The original, after signature, 
will be allocated and submitted to reach the SFC not later than the 20th of 
month. After audit the SFC will send the payment authority by the first of 
the month (together with a memorandum showing any change made by 
him ) to the office concerned who will pay out the amounts from the Cash 
assignment and will obtain the receipts of the payees on the duplicate 
copies of salaries bills will remain in the offices. 
 
3. Separate salary bills will be prepared for personnel whose pay and 
allowances are chargeable to work. 
 
4. Office travelling claim for Pt/Ty duty, will be prepared on BAFT-
1715/1716 respectively. After approval and countersignature by the 
controlling authority these claims will be allocated and passed to the SFC 
for audit and payment direct to the officer concerned. 
 
5. Travelling allowance claims of all establishment other than officers 
will be prepared in triplicate on the form mentioned above. The originals 
after signature by the controlling authority will be allocated, scheduled 
and passed to the SFC. The controller of Accounts will send payment 
authority (together with a memorandum showing any change made by 
him) to the Head of the office concerned. The later will pay the claims and 
obtain the payees on the duplicate copy.  
 
 
This supersedes RI No 8 of 1990 
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ROUTINE INSTRUCTION NO 32/2008 
SECURITY DEPOSITS – MES STAFF 

 
1 In accordance with rules laid down in para 126 and 127 MES 
Regulations security deposits will be taken from each of the following 
categories when entrusted with the custody of cash or stores: 
 

a. Storeman 
b. Supervisors F &S Gde –II 
c. SSAE E/M   and SAE E/M   
d. SSAE B/R   and SAE B/R   

 
2. Cashiers will always be required to furnish a security deposit. 
 
3. The amount of security will, in cash be Tk. 500.00 to be paid in a 
lump sum. 
 
4. Personnel of the categories described above when tendering their 
security deposits will invariably sign the security bond BAFW-1802 
 
5. These instructions will equally apply to casual personnel of the above 
categories, including charge hands E&M, when under very exceptional 
circumstances the necessity to entrust them with the custody of cash/stores 
arises. Such case will, however, be limited to the absolute minimum, and 
will only be permitted by the DW & CEs/CsMES concerned under very 
special conditions. 
 
 
This supersedes RI No 5 of 1990 
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ROUTINE INSTRUCTION NO 33/2008 

INCREMENTS 
  
1. In terms of Art 152 CSR, authorities as shown below will sanction the 
periodical increments and crossing of efficiency bars in respect of MES 
Civilian Gazetted and Non-Gazetted staff on the periodical increment 
certificate (BAFW-456). 
  

Ser Category Authority competent to sanction 
 

Normal increment Crossing of 
efficiency bar 

1. All categories DW DW (In case of DW 
sanctioning 
authority  E in C) 

2. SEs & below (all 
categories) 

SO-I (P)/DW &CE SO-I (P)/DW &CE 

3. Officers-XEN and 
below including 
casual 

CMES/GE/AGE SO-I (P)/DW &CE 

4. Non-Gazetted 
staff including 
casual 

CMES/GE/AGE SO-I (P)/ DW & 
CE/ CMES 

 
2. At efficiency bar stage it is to be considered whether a man is 
efficient in the grade. If he is considered to be inefficient and it is not 
desired to allow him to cross the efficiency bar his case will be referred to  
AHQ E- in -C`s Br, Works Dte with reasons for orders. This applies to all 
categories. 
 
3. Where crossing of an efficiency bar is allowed an endorsement as 
under will invariably be made by the head of the office/section etc on the 
periodical increment certificate:- 

“ Considered suitable and recommended to cross the efficiency 
bar at ................. stage in the pay 
scale................................................. 

 
                                                                       Sd/xxx 
                                                                 Signature of officer 
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4. In terms of Art 152 CSR read in conjunction with Rule 8 of the 
Civilian Employees in Defence Services (Classification, control and 
Appeal) Rules 1961 as amended from time to time, increment can only be 
stopped/withheld in fol cases: 
 

a.  As a punishment on finalization of the charge sheet where it is 
decided to stop an increment . 

 
b. When an individual is graded “BELOW AVERAGE” or not 
recommended his increment will not be withheld. 

 
5.  In case of 4 (b) above authority competent to grant the increment 
should endorse his orders on the PIC withholding increment as per 
specimen below:- 
 

“Increment withheld with non-cumulative effect for a period of one 
year only for the reasons .................................................” 

 
                                                                                                                                        
                Sd/xxxx 
          Signature of Officer 
 
This supersedes RI No 3 of 1990 
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ROUTINE INSTRUCTION NO 34/2008 

ACCOMMODATION 
 

Refs: 
A. AHQ, E in C’s Branch letter No.100/148/E-1 Date 14 September 
 2006. 
B. AHQ, E in C’s Branch letter No.100/148/E-1 Date 27 January 2008. 
C. AHQ, E in C’s Branch letter No. 100/3/E-1 Date 29 November 
 2006. 
D. AHQ, E in C’s Branch letter No.100/148/E-1 Date 29 May 2008. 
 
 
1. To ensure smooth dealings with accommodation related matters of 

MES personnel following detailed policies/instructions are to be 

followed by all concerned: 

 
a. Govt. Family Qtr Allotment Policy Oct 2006 for MES Civil 

 Personnel shown as Annex `A’.  

 
b. Plot/Flat Allotment at Sena Pally Project for MES Civil 

 Personnel 2nd/3rd Class Employee shown as Annex `B’. 
 
c. Policy for Conducting MES Inspection Banglow Dhaka – 

 November 2006 shown as Annex `C’. 
 
d. Policy for Allotment & Maintenance of SM BK for MES Staff 

 - April 2008 shown as Annex `D’. 
 
2. Should there be any amendment by the competent authority of these 

polices/instructions published by the RI No. 34/2008 is to be updated by 

all concerned as per amendment. 
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ANNEX - A TO 
RI – 34/2008 

 
miKvix cvwievwiK evm ’̄vb eivÏ I e¨env‡ii bxwZgvjv  

A‡±vei 2006 - GgBGm †emvgwiK m`m¨ 
 

eivZ t 
K|  ‡KvqvU©vim& GÛ †i›Um& 1990| 
L|  c~Z© cwi`ßi cÎ 723/B-7 ZvwiL 01 RyjvB 1997| 
M|  c~Z© cwi`ßi cÎ 723/B-7 ZvwiL 22 †deª“qvwi 2001| 
N|  c~Z© cwi`ßi cÎ 723/188/B-7 ZvwiL 28 Ryb 2003| 
O|  GgBGm Kg©KZ©v evwl©K m‡¤§jb 2004 Gi Kvh©weeiYx AvB‡Ug bs 8 G‡RÛv bs B-1/7 
Gi wm×vš—| 
P| wmGgBGm (†bfx) cÎ bs 1070/weGb/120/B-1 ZvwiL 26 GwcÖj 2006 (mKj‡K b‡n)| 
Q| ‡mbvm`i, wKDGgwRÕi kvLv, GgGÛwKD cwi`ßi cÎ bs 3901/Avi/BD/ GgwKD-2 ZvwiL 
31 †g 2006 (mKj‡K b‡n)| 
 
1| fywgKv| evm ’̄vb eiv‡Ïi bxwZgvjv c~Z© cwi`ßi KZ…©K wewfbœ mg‡q cÖKvk Kiv nq| 
evm ’̄v‡bi ^̄íZv A_ev wbw ©̀ógv‡bi evm ’̄v‡bi msL¨v ’̄vb we‡k‡l AcÖZzj nIqvq B`vwbs 
evm¯’vb eiv‡Ïi welqwU LyeB ¯úk©KvZi n‡q `vwo‡q‡Q| GZØ¨wZZ PvKzixKvjxb mg‡q g„Zz̈ , 
PvKzix †_‡K Aemi, BDGb wgkb/†cÖl‡b Mgb, mš—vb‡`i †jLv cov, cwiev‡ii †Kvb m`‡m¨i 
wPwKrmv BZ¨vw` eûwea Kvi‡Y evm¯’v‡bi †gqv` e„w× ev eivÏ/cybt eiv‡Ïi welq¸‡jv 
mywbw ©̀ófv‡e bxwZgvjvq D‡j−L bv _vKvq wewfbœ mgq evm ’̄vb eivÏ/e¨env‡i RwUjZv †`Lv 
w`‡”Q| G msµvš— wel‡q cÖKvwkZ ms‡kvwaZ bxwZgvjv Abymi‡Yi gva¨‡g G mKj RwUjZv 
wbimb Ki‡Z m‡Pó _vK‡Z n‡e| 
 
2| evmv eivÏ cÖvwßi †hvM¨Zv| GgBGm †mbv, †bŠ I wegvb Awdm mg~‡ni wUIGÛBf~³ ¯’vqx 
(Permanent) Kg©KZ©v/Kg©Pvix‡`i gÄyixi Dci wfwË K‡i cÖavb cÖ‡KŠkjx LvZ Gi AvIZvq 
evm ’̄vb mg~n wbg©vY Kiv n‡q _v‡K weavq G mg —̄ evm ’̄vb ïaygvÎ †ók‡b †R¨ôZvi wfwË‡Z 
’̄vqx Kg©KZ©v/Kg©Pvix‡`i gv‡S eivÏ cÖ̀ vb Ki‡Z n‡e| AviwUB Ges wmwc Kg©KZ©v/Kg©Pvix‡`i 

ˆ`bw›`b Kv‡Ri ¸i“Z¡ we‡ePbv K‡i mxwgZ fv‡e 03 eQ‡ii Rb¨ evmv eivÏ cÖ̀ vb Kiv †h‡Z 
cv‡i| AviwUB Ges wmwc Kg©KZ©v/Kg©Pvix‡`i Rb¨ eiv‡Ïi cwigvb †gvU evm ’̄v‡bi 15% Gi 
†ekx n‡e bv| Av‡e`‡bi †R¨ôZvi wfwË‡Z evm¯’vb eivÏ Ki‡Z n‡e Ges Av‡e`bKvixi 
Av‡e`‡bi †R¨ôZv Abyhvqx evm¯’v‡bi †kªYx Abymv‡i c„_K c„_K  A‡c¶gvb ZvwjKv msi¶Y 
Ki‡Z n‡e| 
 
3| XvKvi evm ’̄v‡bi †kªYx weY¨vm I eivÏ cÖvwßi AwaKvix Kg©KZ©v/Kg©Pvix| we`¨gvb 
evm ’̄v‡bi UvBc Abyhvqx GgBGm cvwievwiK evm¯’v‡b †kªYx I eivÏ cÖvwßi AwaKvix 
Kg©KZ©v/Kg©Pvix‡`i eY©bv wb‡gœ cÖ`Ë n‡jv t  
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µwgK evm¯’v‡bi †kªYx eivÏ cÖvwßi AwaKvix Kg©KZ©v/Kg©Pvix 
1| Awdmvm© evm ’̄vb t 

ÔwWÕ UvBc 
(B Bb wmÕm Kg‡c−·) 

ZË¡veavqK cÖ‡KŠkjx I ‡R¨ô wbe©vnx cÖ‡KŠkjxMY 
(óvd c‡` wb‡qvwRZ Ges evm ’̄vb Lvwj _vK‡j kZ© 
^̄v‡c‡¶ Ab¨vb¨ Kg©KZ©vMY) 

 
2| Awdmvm© evm ’̄vb t 

ÔBÕ UvBc 
(B Bb wmÕm Kg‡c−·, knx` 
gvbœvb jvBb I weGGd 
Kzwg©‡Uvjv) 

Kwbô wbe©vnx cÖ‡KŠkjx, mnKvix wbe©vnx cÖ‡KŠkjx, 
wmwbqi G¨vWwgb Awdmvi, G¨vWwgb Awdmvi, 
mnKvix cÖ‡KŠkjx Gd/Gm  (óvd c‡` wb‡qvwRZ) 
 

3| ‡RwmIÕm  UvBc evm¯’vb GmGmGB  (we/Avi I B/Gg), GmGB  (we/Avi I 
B/Gg), mycvwib‡Ub‡W›U, †nW G¨vwmm‡U›U, ‡nW 
Wªvd&Umg¨vb, mycvt Gd/Gm †MÖW-1, ‡ó‡bvMÖvdvi, 
Wªvd&Umg¨vb K¬vk ÔGÕ, BDwWG (hv‡`i ‡gvU 
PvKzixKvj 18 eQi Ges Z`~‡a©),  Wªvd&Ug¨vb K¬vk 
ÔweÕ (hv‡`i ‡gvU PvKzixKvj 18 eQi Ges Z ~̀‡a©), 
‡ó‡bvUvBwcó (hv‡`i ‡gvU PvKzixKvj 18 eQi Ges 
Z`~‡a©), j¨ve †UKwbwkqvb| 

4| IqviÕm UvBc evm ’̄vb BDwWG (hv‡`i ‡gvU PvKzixKvj 18 eQ‡ii Kg), 
Wªvd&Umg¨vb K¬vk ÔweÕ(hv‡`i ‡gvU PvKzixKvj 18 
eQ‡ii Kg), ‡ó‡bvUvBwcó (hv‡`i ‡gvU 
PvKzixKvj18 eQ‡ii Kg) mycvt Gd/Gm †MÖW-
2,Awdm mnKvix, Wªvd&Umg¨vb K¬vk ÔwmÕ, ‡óvig¨vb, 
m¨v¤új Kv‡j±i, GgwUwW| 

5| d‡jvqvm©  UvBc evm ’̄vb wR/Acv‡iUi, e−y wc›Uvi, `ßix, wjd&Ug¨vb, wcqb, 
‡PŠwK`vi, gvjx, myBcvi, kªwgK Ges Ab¨vb¨ †Uª‡Wi 
Kg©Pvixe„›`| 

 
 
4| evmv eiv‡Ïi †¶‡Î Abymibxq welq t evmv eiv‡Ïi †¶‡Î wb‡gœv³ welqmg~n AbymiY 
Ki‡Z n‡et 
 

K| cÖavb cÖ‡KŠkjx LvZ Gi AvIZvq XvKvq wbwg©Z Awdmvm© evm¯’vb mg~n eiv‡Ïi 
wbqš¿Y †K›`ªxqfv‡e c~Z© cwi`ß‡ii Dci b¨¯— _vK‡e| G Rb¨ c~Z© cwi`ßi †K›`ªxqfv‡e 
GKwU †iwRóvi msi¶Y Ki‡e| e`jxK…Z Awdmvi bZzb Awd‡m †hvM`v‡bi ci Av‡e`‡bi 
†cÖw¶‡Z †iwRóv‡i bvg Aš—f~©³ Ki‡Z n‡e| †iwRóv‡i Aš—f~©³ ZvwjKvi †R¨ôZvi wfwË‡Z 
evmv eivÏ Ki‡Z n‡e| Z‡e XvKv¯’ GK Awdm n‡Z Ab¨ Awd‡m óvd c‡` e`jxK…Z 
Awdmv‡ii †¶‡Î G wbqg cÖ‡hvR¨ n‡e bv| 
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L| c~Z© cwi`ßi, c~Z© cwiPvjK I cÖavb cÖ‡KŠkjx †mbv, †bŠ I wegvb Gi cÖ‡Z¨K 
Awd‡m `ywU c`/wb‡qv‡Mi Kg©KZ©v‡K AMÖvwaKvi wfwË‡Z evmv eivÏ cÖ`v‡bi my‡hvM 
_vK‡e| D³ AMÖvwaKvi c`/wb‡qvM c~‡e©B ^̄ ^̄ c~Z© cwiPvjK I cÖavb cÖ‡KŠkjxe„›` c~Z© 
cwi`ßi‡K AewnZ Ki‡e| 
 

M| mKj c~Z© cwiPvjK I cÖavb cÖ‡KŠkjx/wmGgBGm/ wRB/ ^̄Zš¿ GwRBMY †h‡nZz ^̄ ^̄ 
†ókb/mvwf©‡mi AvIZvaxb, †m‡nZz Zv‡`i AbyK‚‡j cÖavb cÖ‡KŠkjx LvZ Gi AvIZvq 
wbwg©Z evmv eivÏ Kiv hv‡e bv| Z‡e †Kvb Kvi‡Y †ókb cyj n‡Z evmv eivÏ bv cvIqv 
†M‡j Ges cÖavb cÖ‡KŠkjx LvZ Gi AvIZvq wbwg©Z evmv Lvwj _vK‡j †h †Kvb mgq Lvwj 
Kivi kZ© mv‡c‡¶ B Bb wm g‡nv`q we‡kl we‡ePbvq Zv †h †Kvb KgvÛ `vwq‡Z¡ wb‡qvwRZ 
Kg©KZ©v‡K eivÏ cÖ`vb Kiv †h‡Z cv‡i|  
 

N| óvd Kv‡R wb‡qvwRZ ZË¡veavqK cÖ‡KŠkjx I wmwbqi wbe©vnx cÖ‡KŠkjxM‡Yi Rb¨ B 
Bb wmÕm Kg‡c−‡·i ÔwWÕ UvBc wewìs bs 587 msiw¶Z _vK‡e| Z‡e evmv Lvwj _vK‡j †h 
†Kvb mgq Ri“ix cÖ‡qvR‡b Lvwj Kivi kZ© mv‡c‡¶ B Bb wm g‡nv`‡qi we‡kl we‡ePbvq 
Zv †R¨ôZvi wfwË‡Z Ab¨ †h †Kvb c`exi Kg©KZ©v‡K eivÏ cÖ`vb Kiv †h‡Z cv‡i| 
 

O| Ab¨vb¨ ‡kªYxi evm ’̄vb mg~‡ni eivÏ †KvUv Abyhvqx mswk−ó c~Z© cwiPvjK, c~Z© 
cwiPvjK I cÖavb cÖKŠkjx †mbv, †bŠ I wegvb Gi AvIZvq _vK‡e| †Kvb Kvi‡Y evmv 
Lvwj _vK‡j †h †Kvb mgq Ri“ix cÖ‡qvR‡b Lvwj Kivi kZ© mv‡c‡¶ mswk−ó eivÏ 
cÖ`vbKvix KZ…©c¶ we‡kl we‡ePbvq Zv †h †Kvb cÖvwaKvif~³ mggh©v`vi c`exi Ab¨ 
Awd‡mi (XvKv e¨wZZ) Kg©Pvix‡K eivÏ cÖ`vb Ki‡Z cvi‡eb|  

 
5| XvKvq evmv eivÏKvix KZ©„c¶| XvKvq evmv eivÏKvix KZ…©c¶ wbgœiƒc t 
 

K| c~Z© cwi`ßi -  c~Z© cwiPvjK, c~Z© cwi`ßi| 
L| cyZ© cwiPvjK I cÖavb cÖ‡KŠkjx 

†mbv/†bŠ/wegvb cwi`ßi 
-  cyZ© cwiPvjK I cÖavb cÖ‡KŠkjx 
†mbv/†bŠ/wegvb| 

M| wmGgBGm Avwg©/†bfx/Gqvi `ßi -  mswk−ó wmGgBGmMY|
N| wRB/GwRB `ßi - mswk−ó wmGgBGmMY 

(wRB/GwRBM‡Yi mycvwi‡ki ‡cÖw¶‡Z| 
 
 
6| GZ`wel‡q we —̄vwiZ Rvbvi Rb¨ ‡mbvm`i, B Bb wmÕi kvLv, c~Z© cwi`ßi cÎ bs- 
100/148/B-1 ZvwiL 14 †m‡Þ¤^i 2006 Gi gva¨‡g cÖKvwkZ ÔÔmiKvix cvwievwiK evm ’̄vb 
eivÏ I e¨env‡ii bxwZgvjv A‡±vei 2006 - GgBGm †emvgwiK m`m¨ÕÕ AbymiY Ki‡Z n‡e| 
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ANNEX - B TO 
RI – 34/2008 

 
†mbv cj−x cÖK‡í c−U/d¬vU eiv‡Ïi bxwZgvjv  

Gg B Gm †emvgwiK 2q/3q †kªYxi Kg©KZ©v/Kg©Pvix 
 
eivZt 
K| Avwg© I‡qj‡dqvi Uªv÷ cÎ bs 4726/1/Uªv÷/cÖ‡R± ZvwiL 08 RyjvB 2007| 
L| ‡mbvm`i, GwRÕi kvLv, Kj¨vY I c~be©vmb cwi`ßi cÎ bs 4723/1/†RwmI-IAvi/Avevm 
ZvwiL t 15 Rvbqvwi 2006| 
M| ‡mbvm`i, B Bb wmÕi kvLv, c~Z© cwi`ßi Awdm AW©vi bs 02 ZvwiL 12 AvM÷ 2007|  
N| ‡mbvm`i, B Bb wmÕi kvLv, c~Z© cwi`ßi gš—e¨ cÎ bs 100/148/B-1 mxU bs 1 n‡Z 7| 
 
1| f~wgKv| Gg B Gm G Kg©iZ Ges AemicÖvß 2q I 3q †kªYxf‚³ Kg©KZ©v Ges 
Kg©Pvix‡`i g‡bvej e„w× I Aemi MÖn‡Yi ci DbœZ cwi‡e‡k ¯^í g~‡j¨ wbivc` evm¯’vb 
wbg©v‡Yi Rb¨ †mbvcj−x Avevmb cÖKí mvfvi Ges wewfbœ GjvKvq c−U/d¬vU cÖ`v‡bi my‡hvM m„wó 
Kiv n‡q‡Q| 
 
2| cwimi| GB bxwZgvjv ïaygvÎ Gg B Gm G PvKzixiZ/Aemi cÖvß/g„Z 2h I 3q †kªYxi 
wbqwgZ (wc) Ges AviwUB (wU) Kg©KZ©v I Kg©Pvix‡`i m`m¨MY Ges we‡kl we‡ePbvq Zv‡`i 
DËivwaKvixM‡Yi Rb¨ cÖ‡hvR¨ n‡e| 
 
3| c−U/d¬vU eivÏ cÖvwßi Rb¨ †hvM¨Zv | 
 

K| Av‡e`bKvix 2q I 3q †kªYxi PvKzixiZ Kg©KZ©v I Kg©PvixMY†K 18 (AvVvi) ermi 
PvKzix m¤úbœ Ki‡Z n‡e| GQvovI †Kvb 2q I 3q †kªYxi Kg©KZ©v I Kg©Pvix 18 (AvVvi) 
ermi PvKzix m¤úbœ Kivi c~‡e©B `vßwiK KvR m¤úv`b Ki‡Z wM‡q `yN©Ubvq g„Zz¨ eiY 
Ki‡j Zvi DËivwaKvix (wKÛvi‡iv‡j D‡j−wLZ DËivwaKvix A_ev †`‡ki cÖPwjZ AvBb 
Abymv‡i DËivwaKvix) c−U/d¬vU eiv‡Ïi Rb¨ Av‡e`b Ki‡Z cvi‡e| 

 

L| wewfbœ ˆe‡`wkK wgk‡b/†`‡k Kg©iZ Ae¯’vq knx`/ ^̄vfvweK g„Zz̈  eiYKvix 2q I 3q 
†kªYxi Kg©KZ©v I Kg©PvixMY Gi weaev cZœx/DËivwaKvix (wKÛvi‡iv‡j D‡j−wLZ 
DËivwaKvix A_ev †`‡ki cÖPwjZ AvBb Abymv‡i DËivwaKvix) c−U/d¬vU eiv‡Ïi Rb¨ 
‡hvM¨ we‡ewPZ n‡e| 

 

M| wewfbœ ˆe‡`wkK wgk‡b/†`‡k Kg©iZ Ae¯’vq knx`/¯^vfvweK g„Zz¨eiYKvix 2q I 3q 
†kªYxi Kg©KZ©v I Kg©PvixMY hw` gwnjv nb Z‡e Zvi wecZœxK ¯^vgx/DËivwaKvix 
(wKÛvi‡iv‡j D‡j−wLZ DËivwaKvix A_ev †`‡ki cÖPwjZ AvBb Abymv‡i DËivwaKvix) 
c−U/d¬vU eiv‡Ïi Rb¨ ‡hvM¨ we‡ewPZ n‡e| hw` eqm lvU Gi D‡×© nq A_ev bvevjK 
†Q‡j/†g‡q _v‡K Zvn‡j cÖPwjZ wewa †gvZv‡eK Zvi c−U/d¬vU eivÏ †c‡Z cv‡i |  
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N| ‡h mg¯— †Uª‡W we‡`k wgk‡b Mg‡bi my‡hvM †bB ev †Rô¨Zvi Kvi‡Y my‡hvM cv‡”Q bv 
Zv‡`i †¶‡Î c−U/d¬¨vU eiv‡Ïi welqwU we‡ePbv Kiv n‡e| Z‡e wbR A‡hvM¨Zv (kvwiixK 
A‡hvM¨Zv e¨wZZ) ev Î“wUi Kvi‡Y †KD wgk‡b A‡hvM¨ n‡j Zv‡`i welqwU we‡ePbv Kiv 
n‡e bv| 
 

O| miKvix/Avav miKvix c−U/d¬vU 2q I 3q †kªYxi Kg©KZ©v/Kg©Pvix wbR/¯Îxi bv‡g 
BwZc~‡e© eiv‡Ïi c‡i Zv miKvix cÖ‡qvR‡b AwaMÖnY Kivi d‡j ¶wZMȪ ’ n‡q _vK‡j wZwb 
†mbv cj−x cÖK‡íi c−U/d¬vU cvIqvi †hvM¨ e‡j we‡ewPZ n‡e| 

 

P| k„sLjv RwbZ Kvi‡b PvKzix ewn‡Z 02wU ch©š— jvj Kvwji `vM wewkó Av‡e`bKvix 
c−U/d¬vU cvIqvi †hvM¨ we‡ewPZ n‡e hw` Zv‡`i Aciva ˆbwZK k„sLjv RwbZ Kvi‡Y 
(Moral Turpitude) bv nq|  

  

Q| ˆea Av†qi Drm Rvbv‡Z n‡e| 
 

4| eivÏ cÖvwßi Rb¨ A‡hvM¨Zvt 
 

K| †h †Kvb fv‡e PvKzix n‡Z eiLv —̄K…Z Ges AcmvwiZ e¨w³eM©| 
 

L| eiLv¯—K…Z, PvKzix n‡Z AcmvwiZ Ges †¯̂”Qvq PvKzix n‡Z Aemi MÖnbKvix 2q I 
3q †kªYxi Kg©KZ©v I Kg©PvixMY cieZ©x‡Z we‡kl AbyK¤úvq ^̄vfvweK Aemi †fvM 
Ki‡jI c−U/d¬vU cvIqvi Rb¨ A‡hvM¨ we‡ewPZ n‡e| 

 

M| Aemi MÖnbKvix 2q I 3q †kªYxi Kg©KZ©v I Kg©PvixMY †Kvb †dŠR`vix Av`vj‡Z 
Pzovš—fv‡e ‡`vlx mve¨¯—n‡j wZwb I Zvi DËivwaKvixMY c−U/d¬vU cvIqvi Rb¨ A‡hvM¨ 
we‡ewPZ n‡e| 

 

N| RvwZmsN wgk‡b Ask MÖnbKv‡j †Kvb gyw³hy‡× knx`/g„Z 2q I 3q †kªYxi Kg©KZ©v 
I Kg©PvixMY Gi weaev cZœx c−U/d¬vU eivÏ cvIqvi c~‡e© cybt weevn eÜ‡b Ave× n‡j 
c−U/d¬vU cvIqvi Rb¨ A‡hvM¨ we‡ewPZ n‡e| 

 

O| 2q I 3q †kªYxi Kg©KZ©v I Kg©PvixM‡Yi wbR/¯^vgxi/¯Îxi/Acªvß eq¯‹ mš—vbvw`i 
bv‡g evsjv‡`‡ki †Kvb wefvMxq kn‡ii †Kvb miKvix/Avav-miKvix 
c−U/d¬vU/evox/c−U/d¬vU eivÏ †c‡q _vK‡j A_ev Zvi DËivwaKvi m~‡Î †c‡q _vK‡jI Zviv 
G c−U/d¬vU cvIqvi Rb¨ A‡hvM¨ we‡ewPZ n‡e| 

 

P| †Kvb 2q I 3q †kªYxi Kg©KZ©v I Kg©PvixMY PvKzixiZ Ae¯’vq ˆbwZK k„sLjv RwbZ 
Kvi‡b (Moral Turpitude) kvw —̄ cÖvß n‡j c−U/d¬vU cvIqvi Rb¨ A‡hvM¨ we‡ewPZ 
n‡e| 
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5| b¤^i cÖ`vb wbqg| 

 
K| Gg B Gm-G †hvM`v‡bi ZvwiL n‡Z PvKzixi mgqKvj wba©viY K‡i b¤^i cÖ`vb Kiv 
n‡e|  

 
L| Aemi cÖvß 2q I 3q †kªYxi Kg©KZ©v Kg©PvixMY GjwcAvi PjvKvjxb mgq‡K 
PvKzixKvj wn‡m‡e aiv n‡e| GjwcAvi †kl nIqvi Zvwi‡L (SOS) Ges ZrcieZ©x‡Z 
60 ermi eqmmxgv ch©š— Aemi †evbvm wn‡m‡e AwZwi³ 01 (GK) b¤^i cÖ`vb Kiv n‡e| 
AZtci 60 ermi AwZµgKvix 2q I 3q †kªYxi Kg©KZ©v/Kg©Pvix‡`i Rb¨ Avi †Kvb b¤^i 
†hvM Kiv n‡e bv| 

 
M| GKvwaK Av‡e`bKvixi AwR©Z b¤^i mgvb n‡j PvKzixi eqm wba©viY c~e©K ˆR¨ôZv 
wbY©q Kiv n‡e| AwR©Z b¤^i I PvKzixi eqm GKB n‡j PvKzixi ‡R¨ôZvi wfwË‡Z 
AMÖvwaKvi ZvwjKv ˆZix Kiv n‡e| Z‡e G‡¶‡Î †Kvb RwUjZv m„wó n‡j †mbvm`i, B Bb 
wmÕi kvLv, c~Z© cwi`ßi KZ…©K Pzovš— wm×vš— cÖ̀ vb Kiv n‡e|  

 

6| GZ`wel‡q we —̄vwiZ Rvbvi Rb¨ ‡mbvm`i, B Bb wmÕi kvLv, c~Z© cwi`ßi cÎ bs- 
100/148/B-1 ZvwiL 27 Rvbyqvwi 2008 Gi gva¨‡g cÖKvwkZ ÔÔ †mbv cj−x cÖK‡í c−U/d¬vU 
eiv‡Ïi bxwZgvjv Gg B Gm †emvgwiK 2q/3q †kªYxi Kg©KZ©v/Kg©Pvix ÕÕ AbymiY Ki‡Z n‡e| 
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ANNEX - C TO 
RI – 34/2008 

 
Gg B Gm cwi`k©b evs‡jv XvKv cwiPvjbvi bxwZgvjv - b‡f¤^i 2006 

 

eivZ t 

K| cwi`k©b evs‡jv cwiPvjbv/e¨e¯’vcbv bxwZgvjv 1992 (†mbvm`i, B Bb wmÕi kvLv, c~Z© 
cwi`ßi, XvKv cÎ bs 100/3/B-1 ZvwiL t 03 †m‡Þ¤̂i 1992 Bs)|  
 

L| cwi`k©b evs‡jv cwiPvjbv I e¨e ’̄vcbv bxwZgvjv (1g ms‡kvabx)-1995 (†mbvm`i, B Bb 
wmÕi kvLv, c~Z© cwi`ßi, XvKv cÎ bs 100/3/AvBwe/B-1 ZvwiLt 05 GwcÖj 1995 Bs)| 
 

M| cwi`k©b evs‡jv cwiPvjbv/e¨e¯’vcbv (2q ms‡kvabx)-1999 (†mbvm`i, B Bb wmÕi kvLv, 
c~Z© cwi`ßi, XvKv cÎ bs 100/3/AvBwe/B-1 ZvwiL t 31 AvM÷ 1999 Bs)|  
 

N| cwi`k©b evs‡jv cwiPvjbv/e¨e ’̄vcbv bxwZgvjv (3q ms‡kvabx)-2004 (†mbvm`i, B Bb 
wmÕi kvLv, c~Z© cwi`ßi, XvKv cÎ bs 100/3/AvBwe/B-1 ZvwiL t 19 wW‡m¤̂i 2004 Bs)| 
 
f~wgKv 
 
1| miKvix KvR Dcj‡¶¨ XvKvq AvMZ Kg©KZ©vM‡Yi wbivc` I mnR Avevm‡bi e¨e ’̄v 
wbwðZ K‡í f~Zc~e© 12-†K (eZ©gv‡b cÖavb cÖ‡KŠkjx LvZ) Lv‡Zi A_©vq‡b 1992 mv‡j XvKv 
†mbvwbevm ’̄ KPz‡¶Z evRvi msjMœ c~e© w`‡K 12 K¶ wewkó GKwU wØZj feb wbg©vY Kiv nq| 
D³ febwU ÔÔGgBGm cwi`k©b evs‡jv XvKvÕÕ bv‡g 1992 mv‡j hvÎv ïi“ K‡i| GgBGm Gi 
Kg©Kv‡Ûi cwiwa e„w×i mv‡_ mv‡_ GgBGm AvBwe XvKv‡Z GgBGm G Kg©iZ Kg©KZ©vM‡Yi 
AvMgb eûjvs‡k e„w× †c‡q‡Q| Kv‡RB mg‡qi Pvwn`vi mv‡_ mvgÄm¨Zv weavbK‡í GgBGm 
cwi`k©b evs‡jvi we`¨gvb K¶, AvbylswMK AvevwmK my‡hvM myweav, mvwe©K wbivcËv e¨e¯’v Ges 
Avq e¨‡qi wnmve msi¶‡Yi wel‡q GKwU hy‡Mvc‡hvMx bxwZgvjv cÖYqb Kiv n‡q‡Q| 
 
cwi`k©b evs‡jv e¨env‡ii cÖvwaK…Z Kg©KZ©v 
 
2|  †m mKj Kg©KZ©v cwi`k©b evs‡jv e¨envi Ki‡Z cvi‡eb wb‡gœ Zv‡`i AMÖMY¨Zvmn 
weeiY D‡j−L Kiv n‡jvt 
 

 K| Gg B Gm-G Kg©iZ mKj mvgwiK Ges †emvgwiK Kg©KZ©v Ges Zv‡`i cwievieM©| 

L| ‡Kvi Ae BwÄwbqvm© G Kg©iZ Kg©KZ©vMY| 

M| Gg B Gm-G PvKzix K‡i‡Qb Ggb AemicÖvß mvgwiK Ges †emvgwiK Kg©KZ©vMY| 
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eivÏKvix  KZ…©c¶ 

3| wewfbœ Abyôvb/m‡¤§jb/Ae ’̄v‡bi h_vh_ Aby‡gv`bKvix KZ…©c¶ wbgœiƒct 
K| GgBGm G bZzb e`jx‡Z mvgwiK/†emvgwiK Kg©KZ©vMY t wmGgBGm 
Avwg©/‡bfx/Gqvi XvKv KZ…©K m‡e©v”P 01 gvm (30 w`b), c~Z© cwiPvjK KZ©„K cieZ©x 01 
gvm (30 w`b) Ges Gi AwZwi³ mg‡qi Rb¨ B Bb wm g‡nv`‡qi Aby‡gv`b MÖnY Ki‡Z 
n‡e| 

 
L| A¯’vqx KZ©‡e¨ AvMZ Ab¨vb¨ mvgwiK/†emvgwiK Kg©KZ©vMY t wmGgBGm 
Avwg©/‡bfx/Gqvi XvKv KZ…©K m‡e©v”P 10 w`b Ges Gi AwZwi³ mg‡qi Rb¨ c~Z© 
cwiPvj‡Ki Aby‡gv`b MÖnY Ki‡Z n‡e| 
 
M| A ’̄vqx KZ©‡e¨ AvMZ GgBGm Kg©KZ©vM‡Yi †¶‡Î t 03 (wZb) w`b ch©š— `vwqZ¡cÖvß 
wRB (Kvh©wbe©vnx cwil‡`i mfvcwZ) eivÏ cÖ`vb Ki‡eb| 

 
N| Ab¨vb¨ Abyôvb/m‡¤§jb Av‡qvR‡bi †¶‡Î t  B Bb wm g‡nv`q Gi Aby‡gv`b MÖnY 
Ki‡Z n‡e| 

 
cwi`k©b evs‡jvi Avq I e¨‡qi wnmve msi¶Y 
 
4| cwi`k©b evs‡jvi fvov I Ab¨vb¨ LvZ n‡Z Avq I e¨‡qi wnmve msi¶‡Yi Rb¨ GKwU 
Avjv`v e¨vsK GKvD›U _vK‡e| D³ GKvD›U wRB (Avwg©) †gB›U mvD_ XvKv Gi bv‡g cwiPvwjZ 
n‡e| GKvD›U msi¶‡Yi Rb¨ wRB KZ…©K GKRb BDwWG‡K †Kvlva¨¶ wn‡m‡e `vwqZ¡ cÖ̀ vb 
KiZt wbgœiƒcfv‡e GKvD›U msi¶Y Ki‡Z n‡e t 
 

K| Av`vqK…Z A_© cwi`k©b evs‡jvi bv‡g ‡Lvjv e¨vsK GKvD‡›U mvßvwnK wfwË‡Z Rgv 
Ki‡Z n‡e|   

 
L| GgBGm cwi`k©b evs‡jvi we`y¨r, cvwb I M¨v‡mi wej miKvix †KvlvMv‡i wU Avi Gi 
gva¨‡g Rgv Ki‡Z n‡e| 

 
M| mvwf©m PvR© eve` Av`vqK…Z A_© n‡Z evs‡jvi Rb¨ cÖ‡qvRbxq fxg, nviwcK, mvevb, 
Pv`i, gkvix, K¤^j, evwjk BZ¨vw` †aŠZ eve` e¨q Kiv n‡e Ges DØ„Ë  UvKv Øviv mswk−ó 
wmGgBGm KZ…©K wb‡qvwRZ Kg©KZ©v cwi`k©b evs‡jv cwi`k©b I óK †UwKs †k‡l 
cÖ‡qvRbxq gkvix, Pv`i, evwjk, evwjk Kfvi, †µvKvwiR BZ¨vw` µq Kiv n‡e| e¨‡qi 
AbyK~‡j mKj fvDPvi mswk−ó wRB KZ…©K cÖwZ ^̄v¶i KiZt cÖwZgv‡mi Li‡Pi wnmve 
weeiYx‡Z mshy³ Ki‡Z n‡e| Gi ciI A_© DØ„Ë n‡j H A_© Øviv evs‡jvi Rb¨ 
cÖ‡qvRbxq wRwblcÎ µq Ges Ab¨vb¨ Kv‡R e¨q Kiv n‡e| 

 
34C-2 



RESTRICTED 

250 
RESTRICTED 

 
cwi`k©b evs‡jvi fvovi nvi/cÖvwaK…Z Kg©KZ©v 
 
5| cwi`k©b evs‡jv‡Z Ae¯’v‡bi Rb¨ cÖwZw`‡bi (24 NÈv ev Ask we‡kl) fvovi nvi 
wbæwjwLZfv‡e wbav©iY Kiv n‡jvt 
 
µwgK K‡¶i 

†kªYx wefvM 
cÖvwaK…Z Kg©KZv© fvovi nvi (UvKv) 

 miKvix Kv‡R AvMgb 
Dcj‡¶ ^̄í †gqv`x 

Ae¯’vb 

`xN© †gqv`x Ae ’̄vb 

1| mvaviY 
i“g 

GgBGm G Kg©iZ/
AemicÖvß/ f~Zc~e© 
mKj 1g †kªYxi 
Kg©KZv© 

50.00 80.00 

2| mvaviY 
i“g 

GgBGm G Kg©iZ 
bq Ggb †Kvi Ae 
BwÄwbqv‡m©i Kg©KZ©v 

80.00 150.00 

3| AvBwc ev 
Gwm i“g 

GgBGm G Kg©iZ 
‡jt K‡b©j/ GmB 
Ges Z`ya© 

120.00 200.00 

4| AvBwc ev 
Gwm i“g 

GgBGm G Kg©iZ 
bq Ggb †Kvi Ae 
BwÄwbqv‡m©i †jt 
K‡b©j Ges Z ỳa© 

200.00 300.00 

5| nj i“g/ 
Kbdv‡iÝ 

i“g 

GgBGm G Kg©iZ 
mKj 1g †kªYxi 
Kg©KZv© 

K| weevn evwl©Kx         2000.00 
L| Rb¥w`b              2000.00 
M| †jwWm/wPj‡Wªb K¬ve            webvg~‡j¨ 
N| GgBGm evrmwiK m‡¤§jb    webvg~‡j¨ 
O| GgBGm Gi Ab¨ †h‡Kvb     webvg~‡j¨ 
     Abyôvb 

 
‡bvU t XvKvq ’̄vqx e`jx RwbZ Kvi‡Y GgBGm cwi`k©b evs‡jv‡Z GK gvm (30 w`b) Gi 
AwaK Ae¯’vb‡K `xN© †gqv`x Ae¯’vb wn‡m‡e MY¨ Kiv n‡e| 
 
6| GZ`wel‡q we —̄vwiZ Rvbvi Rb¨ ‡mbvm`i, B Bb wmÕi kvLv, c~Z© cwi`ßi cÎ bs- 
100/3/B-1 ZvwiL 29 b‡f¤^i 2006 Gi gva¨‡g cÖKvwkZ ÔÔGg B Gm cwi`k©b evs‡jv XvKv 
cwiPvjbvi bxwZgvjv - b‡f¤^i 2006ÕÕ AbymiY Ki‡Z n‡e| 
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ANNEX - D TO 
RI – 34/2008 

 
GgBGm ÷vd‡`i Rb¨ wbwg©Z Gm Gg e¨vivK e¨envi I  

i¶Yv‡e¶Y msµvš— bxwZgvjv - ‡g 2008 
 
eivZ t 

K| wW‡dÝ mvwf©‡mm †i¸‡jkb di w` wgwjUvix BwÄwbqvi mvwf©‡mm 1964 c¨viv 767 
G¨v‡cbwW· ÔIÕ Gi G¨v‡b· ÔGÕ| 
L| ‡KvqvU©vi GÛ †i›U 1990| 
M| GgBGm Kg©KZ©v evwl©K m‡¤§jb 2003 (AvB‡Ug bs 37 G‡RÛv 2/6)| 
N| ‡mbvm`i, B Bb wmÕi kvLv, c~Z© cwi`ßi Av‡`k bs 42 ZvwiL 05 GwcÖj  2004| 
O| wmGgBGm (‡bfx) cÎ bs 1070/weGb/121/B-1  ZvwiL 20 RyjvB 2004| 
 
1| GgBGm ‡mbv, ‡bŠ Ges wegvb Gi wms‡Mjg¨vb‡`i _vKvi Rb¨ wewfbœ mg‡q 12†K 
(eZ©gvb cÖavb cÖ‡KŠkjx) LvZ n‡Z e¨vivK wbg©vY Kiv n‡q‡Q| we‡kl K‡i hviv AvDU ‡ókb 
n‡Z e`jx n‡q Av‡m Ges cvwievwiK evmv eivÏ cvIqvi c~e© ch©š— A‡c¶gvb _v‡K Ges Ri“ix 
Kv‡R wb‡qvwRZ †UªWmg¨vbMY D³ e¨viv‡K Ae ’̄vb K‡ib| GB ¸i“Z¡c~Y© ’̄vcbv¸‡jv mwVK 
e¨e ’̄vcbv I i¶Yv‡e¶‡Yi Afv‡e Kvh©Kixfv‡e e¨envi Kiv m¤¢e n‡”Q bv| G Qvov fvov I 
i¶Yv‡e¶Y BZ¨vw` e¨q wb‡q A‡bK †¶‡Î AwWU AvcwË DÌvwcZ nq| G Ae¯’v wbimb K‡í 
GmGg e¨viv‡Ki e¨envi I i¶Yv‡e¶‡Yi Dci GKwU bxwZgvjv _vKv cÖ‡qvRb| e¨viv‡Ki 
¸i“Z¡ Ges Pvwn`v A‡bK †ekx n‡jI ev‡R‡Ui AcÖZzjZvi Kvi‡Y cÖ‡qvRbxq msL¨K e¨vivK 
wbg©vY Kiv m¤¢e n‡”Q bv| Z‡e fwel¨‡Z AviI e¨vivK wbg©vY ev D×©g~Lx m¤cÖmviY Kivi 
cwiKíbv i‡q‡Q|  
 
GmGg e¨vivK e¨envi cÖvwaKvif~³ e¨w³eM©| 

2| wbgœ ewY©Z e¨w³eM© Gm Gg e¨vivK e¨envi Ki‡Z cvi‡ebt 
 

K| GgBGm ‡mbv, ‡bŠ Ges wegvb G Kg©iZ 2q, 3q Ges 4_© †kªYxi wms‡Mjg¨vb 
Kg©KZ©v/Kg©PvixMY GmGm e¨viv‡Ki cÖ‡qvRbxq kZ© c~iY ¯^v‡c‡¶ Ae¯’vb Ki‡Z 
cvi‡eb| 

 

L| GK di‡gkb n‡Z Ab¨ di‡gk‡b e`jx n‡q Avmv Kg©KZ©v/Kg©PvixMY cvwievwiK 
evmv eivÏ cvIqvi AvM ch©š— Ae¯’vb Ki‡eb| 
 

M| Ri“ix Kv‡R wb‡qvwRZ †UªWmg¨vbMY GKK evm¯’vb wn‡m‡e emevm Ki‡eb|  
 

N| GgBGm KvwiMwi cix¶K `j/AwWU wU‡gi Ae¯’v‡bi Rb¨ GKwU K¶ Ô‡Mói“gÕ 
wn‡m‡e msiw¶Z _vK‡e| 
 

34D-1 



RESTRICTED 

252 
RESTRICTED 

 
O| GmGg e¨viv‡K Ae ’̄vbKvix‡`i †gngvb D³ †Mói“‡g Avmb Lvwj _vKv mv‡c‡¶ 
Ae¯’vb Ki‡Z cvi‡eb|  
 

P| GmGg e¨viv‡K gwnjv AwZw_ Avevmb‡hvM¨ bq| 
 
GmGg e¨viv‡K Avmb eiv‡Ïi wbqgvejx| 

3| wbgœ ewY©Z wbqgvbymv‡i GmGg e¨vivK eivÏ Ki‡Z n‡et 
  

 K| GgBGm GmGg e¨viv‡Ki cÖwZwU K‡¶ b~¨bZg 04 Rb m`‡m¨i Rb¨ Avmb eivÏ 
 Ki‡Z n‡e| 
 

L| GmGg e¨viv‡Ki K‡¶i mvBR hvPvB c~e©K e¨vivK cwiPvjbv KwgwU G msL¨v 
n«vm/e„w× Ki‡Z cvi‡eb|  

 

M| 2q †kªYxi Kg©KZ©v/†RwmIÕm mggv‡bi Kg©Pvix‡`i Rb¨ i“‡gi mvBR hvPvB K‡i G 
msL¨v 02 Rb ev Z`~aŸ© msL¨v cwiPvjbv KwgwU wba©viY Ki‡eb| 

 

N| cÖ‡Z¨K M¨vwim‡b we`¨gvb GmGg e¨viv‡K Ae ’̄vb‡hvM¨ Avevm‡bi GKwU Avmb 
ZvwjKv/ bKkv cwiPvjbv KwgwU cÖYqb/msi¶Y Ki‡eb|  

 

O| we‡kl Kvi‡Y †Kvb 1g †kªYxi Kg©KZ©vi †mLv‡b Avevm‡bi cÖ‡qvRb n‡j cwiPvjbv 
KwgwU KZ…©K M„nxZ  wm×vš— Pzovš— e‡j Mb¨ n‡e| 

 
GmGg e¨viv‡K Avmb eiv‡Ïi cÖwµqv|   

4| wbgœewY©Z fv‡e wms‡Mjg¨vb e¨viv‡K Avmb eivÏ Ki‡Z n‡e t 

K| óvd‡`i Av‡e`‡bi wfwË‡Z Avmb eivÏ Ki‡Z n‡e|  

L| Av‡e`bKvixM‡Yi Av‡e`‡bi ZvwiL Abyhvqx †R¨ôZvi wfwË‡Z Avmb eivÏ Ki‡Z 
n‡e| 
 

M| Ri“ix Kv‡R wb‡qvwRZ Kg©Pvix/†UªWmg¨vb‡`i ‡¶‡Î Avmb eiv‡Ïi cÖwµqv wkw_j 
Kiv †h‡Z cv‡i| 
 

N| cÖvwaKv‡ii AwZwi³ Avmb eivÏ Kiv hv‡e bv|  
 

O| wms‡Mjg¨vb e¨viv‡K emevmKvix †Kvb e¨w³ eivÏK…Z Avmb evwZj Ki‡Z PvB‡j 
mswk−ó óv‡di Av‡e`‡bi †cÖw¶‡Z evwZj Ki‡Z n‡e|  
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Gm Gg e¨viv‡Ki Avmb fvov wba©viY I KZ©b| 

5| †KvqvU©vi GÛ †i›U 1990 c¨viv 46(G) Abyhvqx wms‡Mjg¨vb e¨viv‡K emevmKvix‡`i g~j 
†eZ‡bi 5% nv‡i Avmb fvov wba©viY Kiv n‡jv| di‡gkb/ BDwb‡Ui wbR ^̄ e¨e ’̄vcbvq 
ˆZwiK…Z evm¯’v‡bi Avmb fvov mswk−ó wmGgBGm KZ©„K MwVZ cl©‡`i mycvwi‡ki Av‡jv‡K c~Z© 
cwiPvjK I cÖavb cÖ‡KŠkjx KZ©„K wba©viY Kiv n‡e| D³ Lv‡Z AwR©Z A_© mswk−ó evm ’̄vb 
†givgZ/i¶Yv‡e¶Y Lv‡Z e¨q msKyjvb Ki‡Z n‡e| Avmb fvov wn‡m‡e avh©K…Z UvKv 
e¨enviKvix‡`i wbKU n‡Z fvDPv‡ii gva¨‡g cÖwZ gv‡mi 07 Zvwi‡Li g‡a¨ Av`vq K‡i gv‡mi 
15 Zvwi‡Li g‡a¨ wU Avi Gi gva¨‡g miKvix †KvlvMv‡i Rgv Ki‡Z n‡e|   
 

Gm Gg e¨viv‡Ki we`y¨r, cvwb I M¨vm wej wba©viY I KZ©b| 

6| cvwb, we`y¨r I M¨vm Gi wgUvi Ges evb©vi Abyhvqx cÖPwjZ wbq‡g †h wej Avm‡e Zv 
e¨vivK cwiPvjbv KwgwU KZ…©K e¨viv‡K emevmKvix‡`i g‡a¨ mgnv‡i cÖ‡Z¨‡Ki wbKU n‡Z 
fvDPv‡ii gva¨‡g Av`vqK…Z A_© cÖwZ gv‡mi 15 Zvwi‡Li g‡a¨ wU Avi Gi gva¨‡g miKvix 
†KvlvMv‡i ivR ^̄ Lv‡Z Rgv Ki‡Z n‡e|  
 
Gm Gg e¨viv‡K wPËwe‡bv`b K¶ msi¶Y| 

7| Gm Gg e¨viv‡K emevmKvix‡`i wPËwe‡bv`‡bi Rb¨ e¨viv‡K GKwU K¶ msi¶Y Ki‡Z 
n‡e I GKwU wUwf Ges GKwU RvZxq ˆ`wbK Le‡ii KvM‡Ri e¨e¯’v ivL‡Z n‡e| A¯’vqx wUb 
†m‡W emevmKvix‡`i wbKU n‡Z fvov eve` cÖvß A_© †_‡K e¨vivK cwiPvjbv cwil` KZ©„K 
wPËwe‡bv`b eve` cÖ‡qvRbxq A_© e¨q Kiv †h‡Z cv‡i|  
 
Gm Gg e¨viv‡K KzK wb‡qvM I _vKvi e¨e¯’v KiY| 

8| wms‡Mjg¨vb (GmGg) e¨viv‡K emevmKvix GgBGm e¨w³e‡M©i ivbœvi Kv‡Ri Rb¨ Kz‡Ki 
cÖvwaKvi bv _vKvq e¨vivK cwiPvjbv KwgwU KZ…©K fvj, mr e¨w³‡K KzK wn‡m‡e wb‡qvM cÖ̀ vb 
Ki‡Z n‡e| wb‡qv‡Mi c~‡e© Zvi KvQ †_‡K Qwemn Rxeb e„Ëvš— MÖnY Ki‡Z n‡e Ges †ókb m`i 
`ßi/mswk−ó di‡gkb KZ…©K cwiPq cÎ MÖn‡Yi e¨e ’̄v Ki‡Z n‡e| KzK Gi gvwmK †eZb ’̄vbxq 
e¨vivK cwiPvjbv KwgwU KZ…©K emevmKvix m`m¨‡`i wbKU n‡Z mgnv‡i Av`vq K‡i cwi‡kva 
Ki‡Z n‡e| Zvi _vKv I LvIqvi e¨e ’̄v e¨vivK cwiPvjbv KwgwU KZ…©K wba©viY Kiv n‡e|   
 
9| GZ`wel‡q we —̄vwiZ Rvbvi Rb¨ ‡mbvm`i, B Bb wmÕi kvLv, c~Z© cwi`ßi cÎ bs- 
100/148/B-1 ZvwiL 29 b‡f¤^i 2006 Gi gva¨‡g cÖKvwkZ ÔÔcÖavb cÖ‡KŠkjx (c~e©eZ©x 12-
†K) LvZ Gi AvIZvq GgBGm ÷vd‡`i Rb¨ wbwg©Z Gm Gg e¨vivK e¨envi I i¶Yv‡e¶Y 
msµvš— bxwZgvjv - ‡g 2008ÕÕ AbymiY Ki‡Z n‡e| 
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ROUTINE INSTRUCTION NO 35/2008 
MISCELLANEOUS  

 
 
Refs: 
A. AHQ, E in C’s Branch letter No.100/202/E-1 Date 06 November 
 2006. 
B. AHQ, E in C’s Branch letter No.100/3/E-1 Date 20 November 
 2006. 
 
1. MES is a service providing organization. To monitor construction and 

maintenance work and to ensure smooth supply of electricity, gas, water 

etc MES officials need to visit different installations/office/residential 

area. To ensure proper security of these places and for easy identification 

of MES personnel following detailed instructions regarding Identity Card 

and Dress Code are to be followed by all concerned. 

 
a. Identity Card issue & Maintenance Policy for MES 

Personnel – September 2006 shown as Annex ‘A’. 

 
b. Dress Code for MES Personnel – November 2006 shown as 

Annex ‘B’. 

 
2. Should there be any amendment by the competent authority of these 

polices/instructions published by the RI No. 35/2008 is to be updated by 

all concerned as per amandment. 
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            ANNEX - A TO 
RI - 35/2008 

 
cwiPq cÎ cÖ̀ vb I msi¶Y bxwZgvjv Gg B Gm †emvgwiK m`m¨ - †m‡Þ¤^i 2006 

 
eivZt 
 
K| G Avi (AvB) bs 214 n‡Z 225 ch©š—| 
L| c~Z©  cwi`ßi cÎ bs 100/19/G/B-1 ZvwiL 31 Rvbyqvix 1991| 
M| c~Z© cwi`ßi cÎ bs 100/202/B-1 ZvwiL 20 AvMó 1992| 
N| c~Z© cwi`ßi cÎ bs 100/202/B-1 ZvwiL 09 GwcÖj 1996| 
 
fzwgKv t    

1| GgBGm evsjv‡`k mk ¿̄ evwnbxi c~Z© Kg© msµvš— †mev cÖ`v‡b mve©¶wbKfv‡e wb‡qvwRZ 
GKwU ¸i“Z¡c~Y© ms¯’v| †mbvwbev‡mi AeKvVv‡gv, wewfbœ ¯’vcbv wbg©vY Ges i¶bv‡e¶Ymn w`ev-
ivwÎ cvwb, we ỳ̈ r, M¨vm mieivn BZ¨vw` ˆ`bw›`b Ri“ix I AZ¨vek¨Kxq Kv‡Ri gva¨‡g GgBGm 
Gi Kg©KZ©v I Kg©PvixMY †mev cÖ̀ vb K‡i _v‡K| D‡j−L¨ †mbvwbevm mg~n we‡kl msiw¶Z 
GjvKv| Kv‡RB †mbvwbev‡mi Af¨š—‡i AvBbMZfv‡e PjvP‡ji D‡Ïk¨ GgBGm Gi mKj 
m`‡m¨i cwiPq cÎ _vKv Acwinvh©| G cwiPq cÎ cÖ`vb I msi¶‡Yi e¨e¯’v m¤ú‡K© ¯úó 
aviYv ivLv cÖ‡Z¨KwU GgBGm m`‡m¨i GKvš— cÖ‡qvRb| welqwUi ¸i“Z¡ Abyaveb K‡i cwiPq 
cÎ cÖ̀ v‡bi †¶‡Î cÖ‡qvRbxq Z_¨vw` m¤^wjZ GKwU mywbw`©ó bxwZgvjv hv mn‡R †evaMg¨,  
cÖYqb Kivi cÖ‡qvRbxqZv †`Lv †`q| 
 
D‡Ïk¨ t 

2| G Avi (AvB) Gi Av‡jv‡K GgBGm Gi †emvgwiK Kg©KZ©v I Kg©Pvix‡`i cwiPq cÎ 
cÖ`vb I msi¶Y bxwZgvjv cÖYqb Kiv| 
 
bxwZgvjvi cwiwa 

3| GgBGm e¨w³e‡M©i cwiPq cÎ cÖ̀ vb I msi¶‡Yi bxwZgvjvq wbgœ ewY©Z welqvw`i Dci 
Av‡jvKcvZ Kiv n‡q‡Qt  
 

K| cwiPq cÎ cÖvwßi †hvM¨ e¨w³eM©| 
L| cwiPq cÎ cÖ̀ vbKvix KZ…©c¶| 
M| cwiPq cÎ cÖ`v‡bi c~e©kZ©| 
N| cwiPq cÎ cÖ̀ v‡bi Dcj¶¨ mg~n| 
O| PvKzixPz¨Z/Aemi MÖnY Ges Avš—t DBs e`jxi †¶‡Î KiYxq|  
P| cwiPq cÎ ˆZixi e¨q| 
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Q| cwiPq c‡Îi †iwRóvi msi¶Y| 
R| cwiPq c‡Îi bg~bv| 
S| cwiPq c‡Îi e¨envi I msi¶Y| 
T| cwiPq cÎ nvwi‡q ev bó n‡q †M‡j KiYxq| 
U| Ab¨vb¨ wb‡`©kvejx| 

 
cwiPq cÎ cÖvwßi †hvM¨ e¨w³eM© 

4| GgBGm Gi wb‡gœewY©Z †kªYxi Kg©KZ©v/Kg©PvixMY 03 gv‡mi D‡×© wb‡qvM cÖvwß mv‡c‡¶ 
wbqwgZ cwiPqcÎ cÖvwßi †hvM¨ t 

K| cÖ_g, wØZxq, Z…Zxq I PZz_© †kªYxi mKj ’̄vqx Kg©KZ©v/Kg©PvixMY| 

L| mKj †kªYxi wmwc I AviwUB Kg©KZ©v/Kg©PvixMY| 

5| 03 gvm I Zvi †P‡q Kg mg‡qi Rb¨ wb‡qvM cÖvß wmwc e¨w³e‡M©i mvgwqK cwiPqcÎ 
cÖ̀ v‡bi Rb¨ wbgœewY©Z ÔQKÕ e¨envi Ki‡Z n‡e| QK Gi bgybv wbgœiƒc t 

 
wfZ‡ii Ask 

 
      
 wmj‡gvni  

µwgK msL¨v ..................................... 

           I 
     ^̄v¶i 

GB KvW©avix e¨w³‡K .......................... 
...................................................... 

e¨w³MZ bs .................................
bvg ........................................... 
c`ex ......................................... 
wcZvi bvg................................... 
gvZvi bvg .................................. 
Rb¥ ZvwiL .................................. 
i‡³i †kªYx.................................. 
mbv³KiY wPý ............................. 

`ßi ............................................... 
kvLv/ Dc-kvLv ................................. 
...................................................... 
cÖ‡ek Kwievi AbygwZ cÖ`vb Kiv nBj| 
KvW© cÖ`v‡bi ZvwiL ............................ 
enbKvixi ¯^v¶i ............................... 
A_ev wUc mwn .................................. 

GB KvW© n —̄vš—i †hvM¨ b‡n * 
evwn‡ii Ask 

GgBGm  
evsjv‡`k mk ¿̄ evwnbx 
cwiPq cÎ - A¯’vqx 
‡emvgwiK 
`ßi .....................................
......................... †mbvwbevm 
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cwiPq cÎ cÖ̀ vbKvix KZ…©c¶ 

6| wbgœ wjwLZ KZ…©c¶ KZ…©K cwiPq cÎ cÖ`vb Kiv n‡e t 

 K| B Bb wmÕi kvLv, c~Z© cwi`ßi 

(1) cÖ_g †kªYxi mKj Kg©KZ©v ( ’̄vqx/wmwc)| 

(2) wØZxq †kªYxi mKj Kg©KZ©v ( ’̄vqx)| 

(3) Z…Zxq I PZz_© ‡kªYxi mKj Kg©Pvix ( ’̄vqx/AviwUB)| 
 

L| mswk−ó c~Z© cwiPvjK I cÖavb cÖ‡KŠkjx 

(1) wØZxq †kªYxi mKj Kg©KZ©v (wmwc)| 

(2) Z…Zxq I PZz_© †kªYxi mKj Kg©Pvix (wmwc)| 
 
cwiPq cÎ cÖ`v‡bi c~e©kZ© 

7| cwiPq cÎ cÖ`v‡bi †¶‡Î wbgœ wjwLZ welqvw` m¤úbœ Ki‡Z n‡e t 

K| cywjwk Z`š— cÖwZ‡e`b| 
 

L| cwiPq c‡Îi Rb¨ h_vh_ KZ…©c‡¶i gva¨‡g 02 Kwc ó¨v¤ú mvB‡Ri iw½b Qwemn 
h_vh_ KZ…©c‡¶i gva¨‡g cwiPqcÎ cÖ`vbKvix KZ…©c‡¶i wbKU Av‡e`b Ki‡Z n‡e|  

 

M| D‡j−L¨ †h, IqvwK©s †Wª‡m Qwe DVv‡Z n‡e, Z‡e Uzwc, iw½b M−vm Gi Pkgv BZ¨vw` 
m¤^wjZ Qwe cwiPq c‡Îi Rb¨ cÖ‡hvR¨ n‡e bv| 

 

N| cwiPq cÎ cÖ̀ vbKvix KZ…©c¶ KZ…©K 01wU Qwe cwiPq c‡Î Ges 01wU Qwe †iKW© 
msi¶‡Yi Rb¨ †iwRóv‡i mshy³ Ki‡Z n‡e| 

 

O| Qwei LiP Av‡e`bKvix KZ…©K cÖ`vb Ki‡Z n‡e|  
 

P| KvW© cÖ̀ vbKvix KZ…©c¶ KZ…©K cwiPq c‡Îi µwgK b¤^i eivÏ Ki‡Z n‡e| 
 

Q| cwiPq cÎ cÖ̀ vbKvix KZ…©c¶ cÖ‡qvRbxq msL¨K cwiPq c‡Îi (KvW©) Pvwn`v c~Z© 
cwi`ß‡i †cÖiY Ki‡Z n‡e (wmwc Kg©Pvix‡`i cwiPq cÎ cÖ`v‡bi Rb¨ ¯^ ¯^ c~Z© cwiPvjK 
I cÖavb cÖ‡KŠkjxMY G cwi`ß‡i cÖ‡qvRbxq msL¨K Lvjx Kv‡W©i Pvwn`v †ck Ki‡eb)| 
 

R| cwiPq cÎ mgMÖ evsjv‡`‡ki Rb¨ ˆea| Z‡e †h mKj ¯’vcbvq cÖ‡e‡ki Rb¨ c„_K 
cÖ‡ek cvk cÖ‡qvRb †m mKj ¯’vcbvq G cwiPq cÎ cÖ‡e‡ki Rb¨ ˆea e‡j Mb¨ n‡e bv|  
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cwiPq cÎ cÖ̀ v‡bi Dcj¶¨ mg~n 

8| wbgœ wjwLZ Dcj‡¶¨ GgBGm Gi Kg©KZ©v/Kg©Pvix‡`i cwiPq cÎ cÖ`vb Ki‡Z  
n‡e t 

K|  bZzb wb‡qvM cÖvß Kg©KZ©v/Kg©Pvix‡`i| 
L|  c‡`vbœwZ/c`vebZx cÖvß Kg©KZ©v/Kg©Pvix‡`i| 
M|  KvW©avix cieZ©x‡Z kkÖ“gwÛZ n‡j ev `uvwo ivL‡j| 
N| cwiPq cÎ nviv‡bv ‡M‡j ev bó n‡q †M‡j| 

PvKzixPz¨Z/Aemi MÖnY Ges Avš—t DBs e`jxi †¶‡Î KiYxq 

9| Dc‡iv³ wel‡q wbgœwjwLZ c`‡¶c MÖnY Ki‡Z n‡e t 

K| ‡Kvb Kg©KZ©v/Kg©Pvix PvKzixPz̈ Z n‡j PvKzixPz¨wZi ZvwiL n‡Z Zvi cwiPq cÎ 
evwZj Ki‡Z n‡e| G Rb¨ Aaš—b `ßi mgyn cwiPq cÎ cÖ`vbKvix KZ…©c‡¶i wbKU 
cwiPq cÎ evwZ‡ji cȪ —ve †ck Ki‡eb| 

 

L| ‡Kvb Kg©KZ©v/Kg©Pvixi Aemi MÖn‡Yi †¶‡Î D³ e¨w³i Aem‡i hvIqvi GK mßvn 
c~‡e© Zvi KvW© Rgv †bqvi Rb¨ e¨e¯’v MÖnY Ki‡Z n‡e Ges Aemi MÖn‡Yi ZvwiL n‡Z 
Zvi Kv‡W©i ˆeaZv evwZj Ki‡Z n‡e| 
 

M| c~Z© cwi`ßi KZ„©K cÖ`vbK…Z cwiPq cÎ GgBGm Gi mKj DBs G ˆea e‡j MY¨ 
n‡e| 
N| wmwc Kg©Pvix‡`i Avš—t DBs e`jxi †¶‡Î Zv‡`i cwiPq cÎ ^̄ ^̄ c~Z© cwiPvjK I 
cÖavb cÖ‡KŠkjx cwi`ß‡i Rgv Ki‡Yi e¨e¯’v Ki‡Z n‡e Ges bZzb DBs G e`jx‡Z 
†hvM`v‡bi ci D³ wmwc Kg©Pvixi cwiPq cÎ mswk−ó c~Z© cwiPvjK I cÖavb cÖ‡KŠkjx 
`ßi KZ…©K cÖ`v‡bi e¨e¯’v Ki‡Z n‡e| 

 
cwiPq cÎ ‰Zixi e¨q 
 
10|   cwiPqcÎ ˆZixi wbwg‡Ë 02 (`yB) Kwc ó¨v¤ú mvB‡Ri iswMb Qwe Ges bM` 100.00 
(GKkZ) UvKv wbgœewY©Z ÔQKÕ †gvZv‡eK bvgxq ZvwjKv KvW© cÖ̀ vbKvix KZ…©c‡¶i `ß‡i cvVv‡Z 
n‡e| cÖ‡qvR‡b UvKvi cwigvb c~Z© cwi`ßi KZ…©K e„w×/ Kgv‡bv †h‡Z cv‡i|  
 
µwgK e¨w³MZ 

bs 
Ges 
c`ex 

bvg 
( ’̄vqx/AviwUB 

†ejvq 
wcZv/¯^vgxi 

bvgmn) 

c~‡e©i 
cwiPq 
c‡Îi 
b¤^i 

¯’vqx 
wVKvbv 

Rb¥ ZvwiL
wb‡qv‡Mi 
ZvwiL 
Aemi 
MÖn‡Yi 
ZvwiL 

i‡³i MÖ“c
I 

mbv³KiY 
wPý 

cywjkx 
Z`š—Kvix 
KZ…©c‡¶i 
bvg, cÎ 
b¤^i bs I 

ZvwiL 

gš—e¨ 
(hw` 
_v‡K) 

1 2 3 4 5 6 7 8 9 
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cwiPq c‡Îi †iwRóvi msi¶Y 

11|   cwiPq cÎ cÖ̀ vbKvix KZ…©c‡¶i `ßi KZ…©K wb‡gœv³ QK m¤^wjZ †iwRóvi msi¶Y Ki‡Z 
n‡e Ges cÖwZ gv‡m cwiPq cÎ enbKvix KZ…©K ^̄v¶i Kiv‡Z n‡e t 
 
µwgK KvW©avixi 

e¨w³MZ 
bs I 
c`ex 

bvg KvW© 
bs 

Bmÿ i 
ZvwiL

Kv‡W©i 
†gqv` 

KvW©avixi 
Qwe 

KvW©avixi 
¯̂v¶i 

`vwqZ¡cÖvß 
Kg©KZ©vi 
¯̂v¶i 

gš—
e¨ 

1 2 3 4 5 6 7 8 9 10 
 

cwiPq c‡Îi bg~bv 
 
12| cwiPq c‡Îi bg~bv wb‡gœ ewY©Z n‡jv t 

 mvg‡bi w`K (Front Side)     wcQb w`K (Back Side) 

 

 

        

 

 

 

        

 
         

              8.5 × 5.5 wgt wgt 

cwiPq c‡Îi e¨envi I msi¶Y 

13| cwiPq cÎ e¨envi I msi¶‡Yi †¶‡Î wb‡gœ ewY©Z wbqg I wb‡`©kbv mg~n Abymib Ki‡Z 
n‡e t 

K| KZ©e¨ cvjb Kv‡j cwiPq cÎ `„k¨gvb Ae¯’vq ey‡Ki Dci Szwj‡q †i‡L e¨envi/enb 
Ki‡Z n‡e| 

 
35A-5 

Gg B Gm (Avwg©) 
AvB wW bs 01640 

 
 
 
 
 
 

‡gvm‡jg 
Awdm mnKvix 

 
Zvs 22-09-2006        c~Z© cwiPvjK 

‡mbvm`i, BBb wmÕi kvLv, c~Z© cwi`ßi

 

Qwe 

 

e¨w³MZ bs t 8000462 
bvg t †gvm‡jg Avjx 
c`ex t Awdm mnKvix (wc) 
wcZvi bvg t giûg Avãyj Kv‡`i 
gvZvi bvg t wg‡mm Av‡gbv Kv‡`i 
Rb¥ ZvwiL t 07-06-1962 
i‡³i †kªYx t ÔweÕ (+) 
mbv‡³i wPýt evg nv‡Zi KbyB‡qi    
    fv‡R KvUv `vM|  
 

Awdm  t †mbvm`i, B Bb wmÕi kvLv  
 c~Z© cwi`ßi, XvKv †mbvwbevm 
 

‡Uwj‡dvb t 8752870 (c~Z© cwi`ßi) 
 
 

‡Kn GB KvW© †c‡j AbyM„n c~e©K 
Awd‡mi wVKvbvq A_ev wbKU¯’ †cvó 
Awd‡m Rgv w`b|  
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L| KZ©e¨ cvj‡bi mgq e¨wZZ Ab¨ mg‡q cwiPq cÎ wVKvbv m¤^wjZ GKwU Lv‡gi 
wfZi †i‡L mh‡Zœ enb Ki‡Z n‡e|  

 

M|   cwiPq cÎ Ges UvKv GKB c‡K‡U ivLv hv‡e bv| 

N| cwiPq-cÎavix‡K cwiPq c‡Îi µwgK b¤^i Bmÿ i ZvwiL, cÖ̀ vbKvixi `ß‡ii bvg 
c„_K fv‡e msi¶Y Ki‡Z n‡e| 

 

O|   `ßi/ms ’̄v cÖavb KZ…©K cÖwZgv‡m cwiPq cÎ cix¶v Ki‡Z n‡e| 
 
cwiPq cÎ nvwi‡q ev bó n‡q †M‡j KiYxq  

14| cwiPq cÎ nviv‡bv ev bó n‡q †M‡j wb‡gœ ewY©Z c`‡¶c mgyn MÖnY Ki‡Z n‡e t 
 

K| KvW© nviv‡bv `Êbxq Aciva| Kv‡RB KvW© nviv‡bv †M‡j KvW©avix‡K Zvr¶wbK fv‡e 
KvW© nviv‡bvi welq Rvwb‡q Kv‡W©i c~Y© Z_¨mn `ßi cÖavb eivei cÖwZ‡e`b `vwLj Ki‡Z 
n‡e| †mB ms‡M wbKUZg cywjk †ók‡b (_vbvq) mvaviY Wv‡qix wjwce× Ki‡Z n‡e|  

 
L| cwiPq cÎavixi `ßi KZ…©K GKwU nviv‡bv cÖwZ‡e`b KvW© cÖ`vbKvix KZ…©c‡¶i 
`ß‡i †cÖiY Ki‡Z n‡e| 

 
M| cwiPq cÎ nviv‡bvi Rb¨ wefvMxq Z`š— Av`vjZ MVb Ki‡Z n‡e Ges Av`vj‡Zi 
mycvwi‡ki wfwË‡Z KvW© nviv‡bv e¨w³i wei“‡× e¨e¯’v MÖnY Ki‡Z n‡e| Z‡e KvW© 
nviv‡bvi e¨vcv‡i †`vl bv †c‡j mswk−‡ói wei“‡× kvw¯— g~jK e¨e¯’v MÖnY Kiv hv‡e bv| 

 
N| cwiPq cÎ nviv‡bv e¨w³‡K h_vkxNÖ bZzb KvW© cÖ`v‡bi e¨e¯’v MÖnY Ki‡Z n‡e| G 
Rb¨ mswk−ó e¨w³ Kv‡W©i LiP eve` A_© cÖ`vb Ki‡e| 

 
Ab¨vb¨ wb‡ ©̀kvejx 
 
15| cvwicvwk¦©K I ev¯—eZvi †cÖw¶‡Z cwiPq cÎ cwieZ©b I bZzbfv‡e Bmy¨, evwZj I 
cÖZ¨vnvi m¤úwK©Z mgm¨v/ cÖ‡qvRbxqZv †`Lv w`‡Z cv‡i| GgZve ’̄vq KiYxq welq mgyn 
wbgœiƒc t 

 

K| cwiPq cÎ ¸i“Z¡c~Y© m¤ú` Ges †Kvb Ae¯’v‡ZB Dnv n¯—vš—i‡hvM¨ bq| cwiPq 
c‡Îi cwieZ©b, ¶wZmvab A_ev Ab¨ Kvnv‡KI n —̄vš—i Kiv `Êbxq Aciva| 
 

L| cwiPq cÎavixi PvKzixi †gqv`Kvj †kl n‡j BDwbU/`ßi Z¨vM Kivi c~‡e© cwiPq 
cÎ cÖZ¨vnvi KiZt cwiPq cÎ cÖ`vbKvix KZ„©c‡¶i wbKU †diZ cÖ`vb Ki‡Z n‡e| 
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M| ¯’vqx (Permanent) Kg©KZ©v/Kg©Pvix‡`i cwiPq c‡Î c`exi ci (wc), AviwUB 
(RTE) Kg©Pvix‡`i cwiPq c‡Î c`exi ci (Avi) Ges wmwc (CP) Kg©Pvix‡`i cwiPq 
c‡Î c`exi ci (wm) D‡j−L Ki‡Z n‡e|   

 
Dcmsnvi 

16| Dc‡iv³ bxwZgvjv ev¯—evq‡bi d‡j cwiPqcÎ cÖ`vb I msi¶‡Yi RwUjZv n«vm †c‡q 

GgBGm Gi cwiPq cÎ me©Î GKwU MÖnY‡hvM¨Zv cv‡e e‡j Avkv Kiv hvq| GgZve ’̄vq 

bxwZgvjv ev —̄evq‡bi j‡¶¨ mK‡ji mn‡hvMxZv GKvš— Kvg¨| 
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            ANNEX - B TO 
RI - 35/2008 

 
‡cvlvK cwiavb bxwZgvjv (DRESS CODE) Gg B Gm †emvgwiK m`m¨-b‡f¤^i 2006 

 
eivZ t 
 
K| wcwcAvi - 2003 G ewb©Z 4_© †kªbxi Kg©Pvix‡`i mvR-‡cvlvK msMÖn cÖwµqv| 
L| PvKzixi wewagvjv - 1985 m‡bi miKvix Kg©Pvix (k„sLjv I Avcxj) wewagvjv 2 (Gd)| 
M| cyZ© cwi`ßi cÎ bs 100/3/B-1 ZvwiL 05 GwcÖj 2006| 
 
f~wgKvt 

1| GgBGm evsjv‡`k mk¯¿ evwnbxi †mev`vbKvix GKwU HwZn¨evnx msMVb| mk¯¿ evwnbxi 
GB Acwinvh© I ¸i“Z¡c~Y© msMV‡b Kg©iZ †emvgwiK m`m¨M‡bi Rb¨ †cvlvK cwiav‡bi mywbw`©ó 
w`K wb‡ ©̀kbv bv _vKvq wewfbœ cwi‡e‡k GgBGm Gi †emvgwiK m`m¨‡`i bvbvwea weeªZKi 
cwiw¯’wZi m¤§yLxb n‡Z nq| wbw`©ó †cvlvK cwi”Q` GKwU cªwZôv‡bi cwiwPwZ I ¸i“Z¡ enb 
K‡i| ZvQvov h_vh_ †cvlvK cwiavb evsjv‡`k mk ¿̄ evwnbx‡Z GgBGm Gi †emvgwiK 
m`m¨‡`i ¯̂Zš¿ ¯^xK…wZ AR©‡b mnvqK f~wgKv ivL‡e| 
 
D‡Ïk¨t 

2| GgBGm Gi †emvgwiK m`m¨‡`i Rb¨ †cvlvK cwiavb bxwZgvjv (DRESS CODE) 
cÖbqb Kiv | 
 
g~jbxwZt 

3| ‡cvlvK cwiavb bxwZgvjv (DRESS CODE) Gi g~jbxwZ ¸‡jv wb‡gœ ewb©Z n‡jvt 

 K| `vßwiK Kv‡Ri cÖ‡qvR‡b /Pvwn`vbyhvqx i“wPkxj †cvlvK cwiavb wbwðZ Kiv | 
 L| ‡cvlvK cwiav‡bi cÖPwjZ ixwZi mv‡_ mvgÄm¨Zv eRvq ivLv| 
 M| cÖwZôv‡bi †emvgwiK Kg©KZv© / Kg©PvixMY‡K Ai“wPkxj †cvlvK cwiavb n‡Z weiZ 
 ivLv| 
 
mvaviY wb‡ ©̀kvejxt 

4| ‡cvlvK cwiav‡bi mvavib wb‡ ©̀kbvejx mshy³ cwiwkó 1 G eY©bv Kiv n‡jv| 
 
we‡kl wb‡ ©̀kvejxt 

5| ‡cvlvK cwiavb m¤úwK©Z we‡kl wb‡ ©̀kvejx cwiwkó 2 G we —̄vwiZ eY©bv Kiv n‡jv| 
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ev —̄evqbt 

6| ‡cvlvK cwiavb bxwZgvjv ev¯—evq†b wb‡gœi wb‡`©kbv AbymiYxqt- 
 

K| AvMvgx 01 Rvbyqvix 2007 n‡Z †cvlvK cwiavb bxwZgvjv (DRESS CODE) 
Kvh©Ki e‡j MY¨ n‡e| 

 

L| ‡Wªm †Kv‡W ewY©Z †cvlvK gvwR©Z I i“wPkxj nIqvq KZ©e¨ Kvjxb mg‡qi c‡iI 
e¨envi  Dc‡hvMx weavq G †cvlvK wbR Li‡P e¨envi Ki‡Z n‡e| Z‡e we‡kl we‡ePbvq 
3q I 4_© ‡kªYxi Kg©Pvix‡`i †cvlv‡Ki wKq`sk GgBGm Gi Kw›Ub‡R›U/ i¶Yv‡e¶bY 
LvZ n‡Z wbqgZvwš¿Kfv‡e msKzjvb Kiv †h‡Z cv‡i| 

 

M| ‡cvlvK cwiav‡bi bxwZgvjvq (DRESS CODE) ewY©Z wb‡ ©̀kvejx AbymiY 
evÂbxq| G wel‡q eivZ ÔLÕ G ewb©Z `vßwiK k„sLjv g~jK e¨e¯’v wewai 1985 m‡bi 
miKvix Kg©Pvix (k„sLjv I Avcxj) wewagvjv 2 (Gd) e¨envi †hvM¨ e‡j we‡ewPZ n‡e| 

 

 
Dcmsnvit 
 
7| ‡cvlvK cwiavb bxwZgvjv (DRESS CODE) G ewb©Z †cvlv‡Ki ¸i“Z¡ m¤ú‡K© 
GgBGm Gi †emvgwiK m`m¨‡`i m‡PZb Ges †Wªm †KvW ev¯—evqb K‡í mKj 
Kg©KZ©v/Kg©Pvix‡`i mvwe©K mn‡hvMxZv I Avš—wiKZv GKvš—fv‡e Kvg¨|  
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cwiwkó - 1 
†µvocÎ - L  
Avi AvB - 35/2008 

†cvlvK cwiavb bxwZgvjv (DRESS CODE) 
GgBGm- †emvgwiK m`m¨ 

 
†kªYx cyi“l/gwnjv MÖx®§Kvj (gvP©-b‡f¤^i) kxZKvj (wW‡m¤^i-‡deª“qvwi) 

1g
 †k

ªYx
i 

Kg
©KZ

©v 

cyi
“l

 
`vßwiK 
KvR 

‡h †Kvb nvjKv GK is/óªvBc 
Gi DbœZgv‡bi my`„k¨ nvd/dzj 
nvZv kvU© Tuck-in K‡i †h 
†Kvb Mvp is Gi dzj c¨v›U 
Gi mv‡_ †h †Kvb is Gi 
Pvgovi †eëmn ci‡Z n‡e| 
A_ev gvwR©Z is Gi mvdvix 
my¨U civ †h‡Z cv‡i| 
†gvRvmn †h †Kvb is Gi 
Pvgovi RyZv (A·‡dvW© my) 
ci‡Z n‡e| 

‡h †Kvb nvjKv GK is/óªvBc Gi 
DbœZgv‡bi mỳ „k¨ dzj nvZv kvU© 
(UvBmn) Tuck-in K‡i †h †Kvb 
Mvp is Gi dzj c¨v›U Gi mv‡_ †h 
†Kvb is Gi  Pvgovi †eëmn 
ci‡Z n‡e| A_ev gvwR©Z is Gi 
mvdvix mÿ U civ †h‡Z cv‡i| 
†gvRvmn †h †Kvb  is Gi Pvgovi 
RyZv (A·‡dvW© my) ci‡Z n‡e| 
kv‡U©i Dc‡i †h †Kvb is Gi 
†KvU©/my¨U/†e−Rvi ci‡Z n‡e|  

gvV ch©v‡q 
KvR 

‡h †Kvb nvjKv GK is/óªvBc 
Gi DbœZgv‡bi mỳ „k¨ nvd 
nvZv/dzj nvZv kvU© Tuck-in 
K‡i †h †Kvb Mvp is Gi dzj 
c¨v›U Gi mv‡_ †h †Kvb is 
Gi Pvgovi †eëmn ci‡Z 
n‡e| †gvRvmn †h †Kvb is 
Gi Pvgovi RyZv/‡KW&m ci‡Z 
n‡e|  

‡h †Kvb nvjKv GK is/óªvBc Gi 
DbœZgv‡bi mỳ „k¨ dzj nvZv kvU© 
Tuck-in K‡i †h †Kvb Mvp is 
Gi dzj c¨v›U Gi mv‡_ †h †Kvb  
is Gi Pvgovi †eëmn ci‡Z 
n‡e| †gvRvmn †h †Kvb  is Gi 
Pvgovi RyZv/†KW&m ci‡Z n‡e| 
kv‡U©i Dc‡i †h †Kvb is Gi 
†KvU/my¨U/†e−Rvi/ ‡mv‡qUvi ci‡Z 
n‡e|  

AvbyôvwbK ‡h †Kvb nvjKv GK is Gi 
DbœZgv‡bi mỳ „k¨ dzj nvZv 
kvU© Tuck-in K‡i †h †Kvb 
Mvp is Gi dzj c¨v›U Gi 
mv‡_ †h †Kvb is Gi Pvgovi 
†eëmn ci‡Z n‡e| †gvRvmn 
†h †Kvb is Gi Pvgovi RyZv 
(A·‡dvW© my) Ges UvB ci‡Z 
n‡e| 

‡h †Kvb is Gi Kgwc−U my¨U 
(UvBmn)| 
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†kªYx cyi“l/gwnjv MÖx®§Kvj (gvP©-b‡f¤^i) kxZKvj (wW‡m¤^i-‡deª“qvwi) 

1g
 †k

ªYx
i 

Kg
©KZ

©v 

 `vßwiK 
KvR 

GK is e¨ZxZ DbœZgv‡bi my`„k¨ 
†PK, wcÖ›U, Rvg`vbx, eywUK 
BZ¨vw` kvox A_ev 
wcÖ›U/†PK/÷ªvBc Kvc‡oi 
m¨v‡jvqvi, KvwgR ci‡Z n‡e| 
†h †Kvb is Gi Pvgovi  †jwWm 
RyZv/†eëmn m¨v‡Ûj ci‡Z 
n‡e| gv_vq ¯‹vd© civ HwPQK| 
 

MÖx®§Kvjxb †cvlvK Gi mv‡_ 
nvjKv is Gi †e−Rvi/†jwWm 
†KvU ci‡Z n‡e| 

gw
nj

v 

gvV 
ch©v‡qi 
KvR 

GK is e¨ZxZ DbœZgv‡bi my`„k¨ 
†PK, wcÖ›U, Rvg`vbx, eywUK 
BZ¨vw` kvox A_ev 
wcÖ›U/†PK/÷ªvBc Kvc‡oi 
m¨v‡jvqvi, KvwgR ci‡Z n‡e| 
†h †Kvb is Gi Pvgovi  †jwWm 
RyZv/†eëmn m¨v‡Ûj ci‡Z 
n‡e| gv_vq ¯‹vd© civ HwPQK| 
 

MÖx®§Kvjxb †cvlvK Gi mv‡_ 
nvjKv is Gi †e−Rvi/†jwWm 
†KvU ci‡Z n‡e| 

AvbyôvwbK GK is e¨ZxZ DbœZgv‡bi my`„k¨ 
†PK, wcÖ›U, Rvg`vbx, eywUK 
BZ¨vw` kvox ci‡Z n‡e| †h 
†Kvb is Gi Pvgovi  †jwWm 
RyZv/†eëmn m¨v‡Ûj ci‡Z 
n‡e| gv_vq ¯‹vd© civ HwPQK| 
 

MÖx®§Kvjxb †cvlvK Gi mv‡_ 
nvjKv is Gi †e−Rvi/†jwWm 
†KvU ci‡Z n‡e| 
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†kªYx cyi“l/gwnjv MÖx®§Kvj (gvP©- b‡f¤^i) kxZKvj (wW‡m¤^i-‡deª“qvwi) 

2q
  †

kªY
xi

 K
g©K

Z©v
 

cyi
“l

 

`vßwiK 
KvR 

‡h †Kvb nvjKv GK 
is/÷ªvBc Gi DbœZgv‡bi 
mỳ „k¨ nvd nvZv/dzj nvZv 
kvU© Tuck-in K‡i 
Kv‡jv is Gi dzj c¨v›U 
Gi mv‡_ †h †Kvb is Gi 
Pvgovi †eëmn ci‡Z 
n‡e| †gvRvmn Kv‡jv is 
Gi Pvgovi RyZv ci‡Z 
n‡e| 
 

‡h †Kvb nvjKv GK is/÷ªvBc 
Gi DbœZgv‡bi mỳ „k¨ dzjnvZv 
kvU© Tuck-in K‡i Kv‡jv is 
Gi dzj c¨v›U Gi mv‡_ †h 
†Kvb is Gi  Pvgovi  †eëmn 
ci‡Z n‡e| †gvRvmn Kv‡jv 
is Gi Pvgovi RyZv ci‡Z 
n‡e| kv‡U©i Dc‡i †h †Kvb 
is Gi †KvU/d‚j nvZv 
‡mv‡qUvi ci‡Z n‡e|  
 

gvV 
ch©v‡qi 
KvR 

‡h †Kvb nvjKv GK 
is/÷ªvBc Gi DbœZgv‡bi 
mỳ „k¨ nvd nvZv/d‚j nvZv 
kvU© Tuck-in K‡i 
Kv‡jv is Gi dzj c¨v›U 
Gi mv‡_ ‡h †Kvb is Gi 
Pvgovi †eëmn ci‡Z 
n‡e| †gvRvmn Kv‡jv is 
Gi myweavRbK Pvgovi 
RyZv/†KW&m ci‡Z n‡e|  
 

‡h †Kvb nvév GK is /÷ªvBc 
Gi DbœZgv‡bi my`„k¨ d‚j 
nvZv kvU©© Tuck-in K‡i 
Kv‡jv is Gi dzj c¨v›U Gi 
mv‡_ ‡h †Kvb is Gi Pvgovi 
†eëmn ci‡Z n‡e|  
†gvRvmn Kv‡jv is Gi 
myweavRbK Pvgovi 
RyZv/†KW&m ci‡Z n‡e| 
kv‡U©i Dc‡i ‡h †Kvb is Gi 
dzj nvZv †mv‡qUvi ci‡Z 
n‡e|  
 

AvbyôvwbK ‡h †Kvb nvjKv GK is 
Gi DbœZgv‡bi mỳ „k¨ 
dzjnvZv kvU© Tuck-in 
K‡i Kv‡jv is Gi dzj 
c¨v›U Gi mv‡_ †h †Kvb 
is Gi Pvgovi †eëmn 
ci‡Z n‡e| †gvRvmn 
Kv‡jv is Gi Pvgovi 
RyZv ci‡Z n‡e| 

‡h †Kvb nvjKv GK is Gi 
DbœZgv‡bi mỳ „k¨ dzjnvZv 
kvU© (UvBmn) Tuck-in K‡i 
Kv‡jv is Gi  dzj c¨v›U Gi 
mv‡_ †h †Kvb is Gi Pvgovi 
†eëmn ci‡Z n‡e| †gvRvmn 
Kv‡jv is Gi Pvgovi RyZv 
ci‡Z n‡e| kv‡U©i Dc‡i ‡h 
†Kvb is Gi †KvU/†e−Rvi 
ci‡Z n‡e| 
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†kªYx cyi“l/gwnjv MÖx®§Kvj (gvP©-b‡f¤^i) kxZKvj (wW‡m¤^i-‡deª“qvwi) 

2q
 †k

ªYx
i 

Kg
©KZ

©v 

gw
nj

v 

`vßwiK 
KvR 

GK is e¨ZxZ DbœZgv‡bi 
mỳ „k¨ †PK, wcÖ›U, Rvg`vbx, 
eywUK BZ¨vw` kvox A_ev 
wcÖ›U/†PK/÷ªvBc Kvc‡oi 
m¨v‡jvqvi, KvwgR ci‡Z 
n‡e| †h †Kvb is Gi Pvgovi  
†jwWm RyZv/†eëmn m¨v‡Ûj 
ci‡Z n‡e| gv_vq ¯‹vd© civ 
HwPQK| 
 
 

MÖx®§Kvjxb †cvlvK Gi mv‡_ 
nvjKv is Gi †e−Rvi/†jwWm 
†KvU ci‡Z n‡e| A_ev my`„k¨ 
†jwWm Pv`i e¨envi Ki‡Z 
n‡e| 
 

gvV 
ch©v‡qi 
KvR 

GK is e¨ZxZ DbœZgv‡bi 
mỳ „k¨ †PK, wcÖ›U, Rvg`vbx, 
eywUK BZ¨vw` kvox A_ev 
wcÖ›U/†PK/÷ªvBc Kvc‡oi 
m¨v‡jvqvi, KvwgR ci‡Z 
n‡e| †h †Kvb is Gi Pvgovi  
†jwWm RyZv/†eëmn m¨v‡Ûj 
ci‡Z n‡e| gv_vq ¯Œvd© civ 
HwPQK| 
 
 

MÖx®§Kvjxb †cvlvK Gi mv‡_ 
nvjKv is Gi †e−Rvi/†jwWm 
†KvU ci‡Z n‡e| A_ev my`„k¨ 
†jwWm Pv`i e¨envi Ki‡Z 
n‡e| 
 

AvbyôvwbK GK is e¨ZxZ DbœZgv‡bi 
mỳ „k¨ †PK, wcÖ›U, Rvg`vbx, 
eywUK BZ¨vw` kvox  ci‡Z 
n‡e| †h †Kvb is Gi Pvgovi  
†jwWm RyZv/†eëmn m¨v‡Ûj 
ci‡Z n‡e| gv_vq ¯‹vd© civ 
HwPQK| 
 

MÖx®§Kvjxb †cvlvK Gi mv‡_ 
nvjKv is Gi †e−Rvi/†jwWm 
†KvU ci‡Z n‡e| A_ev my`„k¨ 
†jwWm Pv`i e¨envi Ki‡Z 
n‡e| 
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†kªYx cyi“l/gwnjv MÖx®§Kvj (gvP©- b‡f¤^i) kxZKvj (wW‡m¤^i-‡deª“qvwi) 

3q
 †k

ªYx
i 

Kg
©Pvi

x 

cyi
“l

 

`vßwiK 
KvR 

mv`v GK is/÷ªvBc Gi 
mỳ „k¨ nvdnvZv /dzjnvZv 
kvU© Tuck-in K‡i Mvp 
QvB is Gi dzj c¨v›U Gi 
mv‡_ Kv‡jv is Gi 
Pvgovi †eëmn ci‡Z 
n‡e| †gvRvmn Kv‡jv is 
Gi Pvgovi RyZv ci‡Z 
n‡e| 
 
‡cvlv‡Ki is Gi bgybv 
cwiwkó 4 Gi Abyi“c| 

mv`v GK is/÷ªvBcGi my`„k¨ dzj 
nvZv kvU© Tuck-in K‡i Mvp QvB 
is Gi dzj c¨v›U Gi mv‡_ Kv‡jv is 
Gi Pvgovi ‡eëmn ci‡Z n‡e| 
†gvRvmn Kv‡jv is Gi Pvgovi RyZv 
ci‡Z n‡e| kv‡U©i Dc‡i ‡h †Kvb 
nvjKv is Gi †KvU/nvdnvZv/dzj 
nvZv ‡mv‡qUvi ci‡Z n‡e| 
 - 

gvV 
ch©v‡qi 
KvR 

mv`v GK is/÷ªvBc Gi 
mỳ „k¨ nvd nvZv/dzj nvZv 
kvU© Tuck-in K‡i Mvp 
QvB is Gi dzj c¨v›U Gi 
mv‡_ Kv‡jv is Gi 
Pvgovi  †eëmn ci‡Z 
n‡e| †gvRvmn Kv‡jv is 
Gi Pvgovi/mv`v is Gi 
Kvc‡oi  RyZv ci‡Z 
cvi‡e|  

mv`v GK is/÷ªvBc Gi mỳ „k¨ dzj 
nvZv kvU© Tuck-in K‡i Mvp QvB 
is Gi dzj c¨v›U Gi mv‡_ Kv‡jv is 
Gi Pvgovi ‡eëmn ci‡Z n‡e|  
†gvRvmn Kv‡jv is Gi Pvgovi/mv`v 
is Gi Kvc‡oi RyZv ci‡Z n‡e| 
kv‡U©i Dc‡i †h †Kvb nvjKv is Gi 
†KvU/nvd nvZv/dzj nvZv †mv‡qUvi 
ci‡Z n‡e|  
 

AvbyôvwbK mv`v GK  is Gi mỳ „k¨ 
dzj nvZv kvU© Tuck-in 
K‡i Mvp QvB is Gi dzj 
c¨v›U Gi mv‡_ Kv‡jv is 
Gi Pvgovi ‡eëmn 
ci‡Z n‡e| †gvRvmn 
Kv‡jv is Gi Pvgovi 
RyZv ci‡Z n‡e|  
 
 

mv`v GK is Gi mỳ „k¨ dzj nvZv 
kvU© Tuck-in K‡i Mvp QvB is Gi 
dzj c¨v›U Gi mv‡_ Kv‡jv is Gi 
Pvgovi †eëmn ci‡Z n‡e| 
†gvRvmn Kv‡jv is Gi Pvgovi RyZv 
ci‡Z n‡e|  kv‡U©i Dc‡i †h †Kvb 
nvjKv is Gi †KvU/d‚j  nvZv  
‡mv‡qUvi ci‡Z n‡e|  
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†kªYx cyi“l/gwnjv MÖx®§Kvj (gvP©- b‡f¤^i) kxZKvj (wW‡m¤^i-‡deª“qvwi) 

3q
 †k

ªYx
i 

Kg
©Pvi

x 

gw
nj

v 

`vßwiK 
KvR 

GK is e¨ZxZ 
DbœZgv‡bi mỳ „k¨ †PK, 
wcÖ›U, Rvg`vbx, eywUK 
BZ¨vw` kvox A_ev 
wcÖ›U/†PK/÷ªvBc Kvc‡oi 
m¨v‡jvqvi, KvwgR ci‡Z 
n‡e| †h †Kvb is Gi 
Pvgovi  †jwWm 
RyZv/†eëmn m¨v‡Ûj 
ci‡Z n‡e| gv_vq ¯‹vd©© 
civ HwPQK| 
 

MÖx®§Kvjxb †cvlvK Gi mv‡_ nvjKv 
is Gi my`„k¨ †jwWm 
Pv`i/‡mv‡qUvi e¨envi Ki‡Z 
cvi‡e| 
 

gvV 
ch©v‡qi 
KvR 

GK is e¨ZxZ 
DbœZgv‡bi mỳ „k¨ †PK, 
wcÖ›U, Rvg`vbx, eywUK 
BZ¨vw` kvox A_ev 
wcÖ›U/†PK/÷ªvBc Kvc‡oi 
m¨v‡jvqvi, KvwgR ci‡Z 
n‡e| †h †Kvb is Gi 
Pvgovi  †jwWm 
RyZv/†eëmn m¨v‡Ûj 
ci‡Z n‡e| gv_vq ¯‹vd© 
civ HwPQK| 
 

MÖx®§Kvjxb †cvlvK Gi mv‡_ nvjKv 
is Gi my`„k¨ †jwWm 
Pv`i/‡mv‡qUvi e¨envi Ki‡Z 
n‡e| 
 

AvbyôvwbK GK is e¨ZxZ 
DbœZgv‡bi mỳ „k¨ †PK, 
wcÖ›U, Rvg`vbx, eywUK 
BZ¨vw` kvox ci‡Z n‡e| 
†h †Kvb is Gi Pvgovi  
†jwWm RyZv/†eëmn 
m¨v‡Ûj ci‡Z n‡e| 
gv_vq ¯‹vd© civ HwPQK|
 

MÖx®§Kvjxb †cvlvK Gi mv‡_ nvjKv 
is Gi my`„k¨ †jwWm 
Pv`i/‡mv‡qUvi e¨envi Ki‡Z 
n‡e| 
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†kªYx cyi“l/gwnjv MÖx®§Kvj (gvP©- b‡f¤^i) kxZKvj (wW‡m¤^i-‡deª“qvwi) 

4_
 ©‡k

ªYx
i 

Kg
©Pvi

x 

cyi
“l

 

`vßwiK 
KvR 

nvjKv bxj  is Gi nvd 
nvZv/dzj nvZv kvU© 
Tuck-in K‡i †bfx e−y 
is Gi dzj c¨v›U Gi 
mv‡_ Kv‡jv is Gi 
Pvgovi ‡eëmn ci‡Z 
n‡e| †gvRvmn  Kv‡jv is 
Gi Pvgovi RyZv ci‡Z 
n‡e| 
 
‡cvlv‡Ki is Gi bgybv 
cwiwkó 5 Gi Abyi“c| 
 

nvjKv bxj  is Gi dzj nvZv 
kvU© Tuck-in K‡i ‡bfx e−y 
is Gi dzj c¨v›U Gi mv‡_ 
Kv‡jv is Gi  Pvgovi †eëmn 
ci‡Z n‡e| †gvRvmn Kv‡jv 
is Gi Pvgovi RyZv ci‡Z 
n‡e| kv‡U©i Dc‡i Mvp bxj 
is Gi nvd nvZv/dyjnvZv 
‡mv‡qUvi ci‡Z n‡e|   
 
 

gvV 
ch©v‡qi 
KvR 

nvjKv bxj  is Gi nvd 
nvZv/dzj nvZv kvU© 
Tuck-in K‡i ‡bfx e−y 
is Gi dzj c¨v›U Gi 
mv‡_ Kv‡jv is Gi 
Pvgovi †eëmn ci‡Z 
n‡e| †gvRvmn Kv‡jv is 
Gi Pvgovi /mv`v is Gi 
Kvc‡oi RyZv ci‡Z  
cvi‡e| 
 

nvjKv bxj  is Gi dzj nvZv 
kvU© Tuck-in K‡i ‡bfx e−y 
is Gi dzj c¨v›U Gi mv‡_ 
Kv‡jv is Gi Pvgovi †eëmn 
ci‡Z n‡e| †gvRvmn  Kv‡jv 
is Gi Pvgovi/mv`v is Gi 
Kvc‡oi RyZv  ci‡Z cvi‡e| 
kv‡U©i Dc‡i Mvp bxj is Gi 
nvdnvZv/d‚jnvZv ‡mv‡qUvi 
ci‡Z n‡e|  

AvbyôvwbK nvjKv bxj  is Gi dzj 
nvZv kvU© Tuck-in K‡i 
†bfx e−y is Gi d‚j 
c¨v‡›Ui  Gi mv‡_ Kv‡jv 
is Gi  Pvgovi †eëmn 
ci‡Z n‡e| †gvRvmn 
Kv‡jv is Gi  Pvgovi 
RyZv ci‡Z n‡e|  

nvjKv bxj  is Gi  dzj nvZv 
kvU© Tuck-in K‡i †bfx e−y  
is Gi dzj c¨v›U Gi mv‡_ 
Kv‡jv is Gi  Pvgovi †eëmn 
ci‡Z n‡e| †gvRvmn Kv‡jv 
is Gi Pvgovi RyZv ci‡Z 
n‡e|  kv‡U©i Dc‡i Mvp bxj 
is Gi d‚j nvZv ‡mv‡qUvi 
ci‡Z n‡e| 
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†kªYx cyi“l/gwnjv MÖx®§Kvj (gvP©- b‡f¤^i) kxZKvj (wW‡m¤^i-‡deª“qvwi) 

4_
 ©‡k

ªYx
i 

Kg
©Pvi

x 

gw
nj

v 

`vßwiK 
KvR 

GK is Gi  my`„k¨ kvwo A_ev 
m¨v‡jvqvi, KvwgR ci‡Z n‡e| 
†h †Kvb is Gi Pvgovi  †jwWm 
RyZv/†eëmn m¨v‡Ûj ci‡Z 
n‡e| gv_vq ¯‹vd©© civ HwPQK| 

MÖx®§Kvjxb †cvlvK Gi mv‡_ 
nvjKv is Gi mỳ „k¨ †jwWm 
Pv`i/ ‡mv‡qUvi ci‡Z  n‡e| 
 

gvV 
ch©v‡qi 
KRv 

GK is Gi  my`„k¨ kvwo A_ev 
m¨v‡jvqvi, KvwgR ci‡Z n‡e| 
†h †Kvb is Gi Pvgovi  †jwWm 
RyZv/†eëmn m¨v‡Ûj ci‡Z 
n‡e| gv_vq ¯‹vd© civ HwPQK| 

MÖx®§Kvjxb †cvlvK Gi mv‡_ 
nvjKv is Gi mỳ „k¨ †jwWm 
Pv`i/ ‡mv‡qUvi ci‡Z n‡e| 
 

AvbyôvwbK GK is Gi  DbœZgv‡bi mỳ „k¨ 
kvwo n‡e| †h †Kvb is Gi 
Pvgovi  †jwWm RyZv/†eëmn 
m¨v‡Ûj ci‡Z n‡e| gv_vq ¯‹vd©© 
civ HwPQK| 

MÖx®§Kvjxb †cvlvK Gi mv‡_ 
nvjKv is Gi mỳ „k¨ †jwWm 
Pv`i/‡mv‡qUvi ci‡Z n‡e| 

 
‡bvUt 
1| ‡UªWmg¨vb Ges wbivcËv cÖnix (†PŠwK`vi)†`i †cvlvK wbæi“c n‡et 
  

K| †UªWmg¨vb| †h mKj †UªWmg¨vb wd‡ì KvR Ki‡e Zviv cÖ‡qvR‡b †bfx e−y is 
Gi Wvswi, gv_vq K¨vc Ges cv‡q LvKx is Gi Kvc‡oi RyZv cwiavb Ki‡e| Wvswii 
wcQ‡b ‡mvbvjx is Gi MES  ‡jLv _vK‡e| weKí e¨e¯’v wn‡m‡e wbR¯^ †cvlv‡Ki 
mv‡_ Mvp QvB is Gi G‡cÖvb ci‡Z n‡e| hvi wcQ‡b ‡mvbvjx is Gi MES  ‡jLv 
_vK‡e| 

 
L|  wbivcËv cÖnix (‡PŠwK`vi)| LvKx is Gi kvU©, c¨v›U I gv_vq LvKx is Gi Uzwc 
(RwK K¨vc) _vK‡e| cv‡q LvKx is Gi Kvc‡oi RyZv cwiavb Ki‡Z n‡e| kv‡U©i evg 
eyK c‡K‡U Ges Uzwc‡Z ‡mvbvjx is Gi MES ‡jLv _vK‡e|  

 
2| kv‡U©i c‡K‡U ev Uzwc‡Z MES kãwU †jLvi mgq †Lqvj ivL‡Z n‡e †hb cÖwZwU A¶‡ii 
D”PZv 1" cwigvY nq| 
 
3| Wvswi/G‡cÖv‡bi wcQ‡b MES kãwU †jLvi mgq †Lqvj ivL‡Z n‡e †hb cÖwZwU A¶‡ii 
D”PZv 6" cwigvY nq| 
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cwiwkó - 2 
†µvocÎ - L  
Avi AvB - 35/2008 

 
†cvlvK cwiavb bxwZgvjv (DRESS CODE) GgBGm- †emvgwiK m`m¨ 

we‡kl wb‡ ©̀kvejx  
 
1| gymwjg ag©xq Abyôv‡b mKj †kªYxi cyi“l e¨w³eM© Uzwcmn cvqRvgv cvÄvex cwiavb Ki‡eb 
Ges †eëmn Pvgovi m¨v‡Ûj ci‡Z n‡e| gwnjvMY G‡¶‡Î kvjxb I mvgÄm¨c‚Y© †cvlvK 
ci‡eb| 
 

2| mvgvwRK Abyôv‡b Ges QywUi w`‡b mKj cyi“l I gwnjvMY wba©vwiZ ˆ`bw›`b †cvlv‡Ki 
e¨wZµg KiZt kvjxb I i“wPkxj †cvlvK ci‡eb| 
 

3| ‡Ljva~jvi Abyôv‡b cÖ_g †kªYxi cyi“l m`m¨MY mv`v †MÄx (Kjvimn), mv`v dzjc¨v›U Ges 
†¯cvU©m my cwiavb Ki‡eb Ges wØZxq †kªYxi Kg©KZ©vMY mv`v kvU©, mv`v dzjc¨v›U Ges mv`v 
Kvc‡oi RyZv Ges Z…Zxq I PZz_© †kªYxi Kg©PvixMY mv`v mvU©, Kv‡jv dzjc¨v›U Ges mv`v 
Kvc‡oi RyZv cwiavb Ki‡eb| gwnjv m`m¨MY †h †Kvb i“wPkxj is Gi m¨v‡jvqvi, KvwgR 
cwiavb Ki‡eb| 
 

4| ‡Kvb wbw`©ó Abyôv‡b we‡kl †cvlv‡Ki D‡j−L bv _vK‡j bxwZgvjvq ewY©Z AvbyôvwbK 
†cvlvK ci‡Z n‡e| 
 

5| mKj (cyi“l/gwnjv) cÖ_g, wØZxq, Z…Zxq Ges PZz_© †kªYxi Kg©KZ©v/Kg©PvixMY Kvh©‡¶‡Î 
Kg©Kvjxb mg‡q (On Duty) AvBwW KvW© wdZv Øviv Mjvq Szwj‡q e¨envi Ki‡eb| cwiPq 
c‡Îi bgybv cwiwkó 3 G cÖ̀ wk©Z n‡jv| 
 

6| mg-iƒcZv Ges wbw ©̀ógvb i¶v‡_© Z…Zxq Ges PZz_© †kªYxi Kg©PvixMY Zv‡`i †cvlvK 
cwiPQ‡`i hveZxq Kvco wmGmwW n‡Z msMÖn Ki‡eb| 1g ‡kªYxi Kg©KZ©vMY cÖ‡hvR¨ †¶‡Î 
†Kvi Ae BwÄwbqvm© Gi UvB (A_ev Ab¨ †Kvb mỳ „k¨ UvB) e¨envi Ki‡Z cvi‡eb| 
 

7| kv‡U©i dzj nvZv †Kvbiƒc fuvR Kiv hv‡e bv| 
 

8| cyi“l‡`i gv_vi Pzj my›`ifv‡e KvUv _vK‡e Ges wK¬b †kf _vK‡e| Z‡e ‡Kn ag©xq Kvi‡Y 
`vwo ivL‡Z PvB‡j wbR¯^ Da©Zb KZ…©c¶‡K AewnZ KiZt `vwo ivL†Z cvi‡eb| wKš‘ `vwo 
gyÛb Ki‡Z n‡j mswk−ó Da©Zb KZ…©c‡¶i wjwLZ Aby‡gv`b cÖ‡qvRb n‡e| 
 

9| ZvweR cwiavb, AjsKvihy³, bKkv Kiv PKP‡K Rvgv I †MwÄ Ges †Ljvi †cvlvK 
cwiavb K‡i Awd‡m Avmv mKj Kg©KZ©v I Kg©Pvixi Rb¨ wbwl× _vK‡e| 
 

10| Kvh©‡¶‡Î ag©xq Kvi‡b Aby‡gv`b mv‡c‡¶ gvbm¤cbœ mv`v/Kv‡jv is‡Mi Uzwc e¨envi Kiv 
†h‡Z cv‡i| 
 

11| Kvh©‡¶‡Î wRb&m Gi c¨v›U, D¾j `„wóKUz is Gi kvU©/wU kvU© cwiavb wbwl× _vK‡e| 
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ROUTINE INSTRUCTION NO 36/2008 

 
INSTRUCTION ON CONFERENCES HELD  

IN  
MILITARY ENGINEER SERVICES 

 
 
1. Introduction. Conferences are held to allow direct discussion and 
free exchange of ideas and options on any subject of current interest or 
concern. It saves time, minimizes correspondence and removes possibility 
of misunderstanding and enables quick actions to be taken when needed. 
There are different types of conferences held in MES. To make the 
conferences effective and fruitful proper planning is of utmost 
requirement. Specific guidelines in this regard may help the concern 
authority to conduct the conferences smoothly.  
 

2. Aim.    The aim of this instruction is to provide specific guide lines to 
plan and conduct the conferences in an effective and fruitful way. 
 
3. Major Aspects.    Major aspects of MES, which need discussion and 
free exchange of ideas are as follows: 
 

a. Administrative Aspects.  Deals with recruiting, posting, 
training, promotion, discipline, retirement, pay and allowances etc. 

 

b. Technical Aspect. Deals with technical sanction, financial 
concurrence, revision of type plan, drawing and design of various 
project works, laboratory test of construction material, enlistment of 
modern material, procurement of tools and plants etc. 
 

c. Revision and Technical Examination Aspects.         Deals with 
technical examination, schedule of rates, revision of books and 
pamphlet/ publication etc. 
 

d. Project Works. Deals with technical, contractual and financial 
aspects of deposit works, project works of MES (Army/Navy/Air) and 
works of  Chief Engineer’s budget head. 
 

e. MES Records. Deals with Personal Information Management 
System (PIMS) of MES personnel such as establishment state, 
discipline state, training state, promotions state, UN msn state, project 
state, tools & plant state etc. 
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f. Welfare Aspects.   Deals with allotment of plots, UN mission, 
welfare fund, health insurance, posting on humanitarian/ 
compassionate ground, sports activities and E in C’s commendations 
etc. 

 

4. Types of Conferences. Under the arrangement of Works 
Directorate following five types of conferences are held in MES: 
 
 a. Director of Works Staff Conference  : Details in Annex - A 

 b. Engineer in Chiefs Staff Conference : Details in Annex - B 

 c. Quarterly Technical Conference   : Details in Annex - C 

 d. Quarterly Administrative Conference : Details in Annex - D 

 e. MES Officers’ Annual Conference   : Details in Annex - E 
 

5. Effective Date.   This instruction will be implemented and effective 
from 1st July 2008. The competent authority may revise, suspend or 
enforce any provisions given in the instructions of conferences as and 
when required. 
 

6. Conclusion.   This instruction should be used as ready reference and 
general guidelines for all concerned to conduct and make necessary 
preparation for any conference. Concerned MES officials are requested to 
make necessary arrangement for proper implementation of this instruction. 
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        ANNEX - A TO 

RI - 36/2008 
 

DIRECTOR OF WORKS STAFF CONFERENCE 

 
1. Introductions. This conference should be held once in a week 
preferably on Sunday at Director Work’s office. The conference shall be 
known as Director of Works staff conferences. It will be presided over by 
Director of Works. 
 

2. Aim of Conference.   To carry out charter of duties of Works 
Directorate efficiently and effectively as per time schedule with a view to 
ensure quality of MES works services. 
 

3. Objective of Conference. 

a. Find out viable solution of important issues through detail 
discussion and free exchange of ideas with staff officers. 
 
b. Direct communications with the progress of routine tasks. 

c. Appraisal of latest state of outstanding issues. 

d. Select the critical issues to be discussed in E in C’s staff 
Conference. 

 
4. Main Agenda. Staff officer of grade-II level in every section will 
finalize the agenda in consultation with concerned grade-I officer on 
Thursday. Every point on the agenda to be studied thoroughly by 
concerned staff officer, so that he can appraise it very clearly with correct 
information in front of conference. However some guidelines on 
discussions are given below: 
 

a. Technical Aspects. Design/Drawing, Lab test of Construction 
material, Enlistment of new material in MES schedule, Technical 
inspection, Technical sanction (Financial concurrence) of project 
works, Procurement of tools & plant. 
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b. Administrative Aspects.    Recruitment, Training, Discipline, 

 Posting,  Promotion & Retirement of MES personnel. 
 
c. Financial Aspects.  Financial concurrence of contract agreement, 
Audit objections settlement, Recovery for technical objections, Pay & 
allowances of MES personnel. 

  
d. Welfare Aspects. Allotment of plots, UN Mission, Welfare fund, 
Health insurance, Posting on humanitarian / compassionate ground, 
sports activities, E in C’s Commendations, Cultural programme & 
Publication of MES annual journal.  

 
e. Progress of Revision.   Discussion on major problems and 
probable solutions for effective and timely revision.  
 
f. Progress of Project Works. Discussion on major problems 
and probable solutions for timely completion of project works. 
 
g. Miscellaneous. Any other relevant aspects not mentioned in 
above paras.  

 

5. Administrative Arrangement. The secretary may need to make 
the following arrangement: 
 

a. Preparation of the conference room. 

b. Ensure seating arrangement. 

c. Ensure light refreshment. 

 
6. Attendance. Following Officers will attend the subject conference: 
 

a. SO-I (Planning & Admin) 

b. SO-I (D & C)-Acting   

c. SO-I (Works) 

d. All other staff officers of Works Directorate. 
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7. Organizing Responsibilities. SO-II (SAO) will act as secretary of 
the conference and he will be responsible for all necessary preparations, 
including the issue of agenda and for writing important decisions. 
 
 
8. Conduct of Conference. The conference will be conducted as per 
following sequences: 
 

a. SO-I (P&A) : Will appraise on administration and welfare 
aspects. 
b. SO-I (D&C) :   Will appraise on technical aspects. 

c. SO-I (Works):   Will appraise on works aspects. 

d. SO-II (SAO) :   Will appraise on local administration aspects. 
 
e. Director of Work:  Will give his comments/decisions and select 
issues which need to be discussed in E in C’s staff conference. 

 

9. Records. Important decisions, action required and name of 
responsible officer are to be recorded by SO-II (SAO).  
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ANNEX - B TO 
RI - 36/2008 

 

ENGINEER IN CHIEF’S STAFF CONFERENCE 

 
1. Introductions. This conference should be held in the 1ST & 3RD 
Sunday of every month at the Engineer in Chief’s conference room. The 
conference shall be known as Engineer in Chief’s staff conference. It will 
be presided over by the Engineer in Chief. 
 
2. Aim of Conference.  To oversee and monitor activities of Works 
Directorate with a view to enhance speed and improve the quality of staff 
works. 
 
3. Objectives of Conference. 

a. Make quick decision on critical issues through direct discussion 
and exchange of ideas with concerned staff officers. 
 

b. Appraise the major problems to perform the assigned tasks in 
order to provide necessary instructions/advices to overcome those 
problems. 
 

c. Apprise about the new major assignments. 
 

d. Early warning for the preparation of future major tasks. 
 

e. Select the critical issues need to be discussed with the DW&CEs 
and CMESs in Quarterly Technical/Administrative conference.. 

 

4. Main Agenda. Secretary for the conference will finalise the agenda 
in consultation with grade-I staff officers and Director of Works on 
Thursday. Agenda will be issued before the conference so that those 
attending may know in advance what items will be discussed and have 
time to study each item. Guidelines for agenda are given below: 

 
a. Technical Aspects. Design/Drawing, Lab test of construction 
material, Enlistment of new material in MES schedule, Technical 
inspection, Technical sanction (Financial concurrence) of project 
works, Procurement of tools & plant. 

 
36B-1 



RESTRICTED 

281 
RESTRICTED 

 
b. Administrative Aspects.   Recruitment, Training, Discipline, 

 Posting,  Promotion and Retirement of MES personnel. 
 

c. Financial Aspects. Financial concurrence of contract 
agreement, Audit objections settlement, Recovery for technical 
objections and Pay & allowances of MES personnel. 

  

d. Welfare Aspects. Allotment of plots, UN Mission, Welfare 
fund, Health insurance, Posting on humanitarian/compassionate 
ground, sports activities, E in C’s Commendations, Cultural 
programme and Publication of MES annual journal.  

 

e. Progress of Revision.  Discussion on major problems and 
probable solutions for effective revision.  
 

f. Progress of Project Works. Discussion on major problems 
and probable solutions for timely completion of project works. 
 

g. Miscellaneous. Any other relevant aspects not mentioned in 
above paras.  

 
5. Administrative Arrangement. The secretary may need to make 
the following arrangement: 
 

a. Preparation of the conference room. 

b. Ensure seating arrangement. 

c. Arrangement for visual aids. 

d. Prepare a Nominal Roll for those attending and fill in their names 
and appointments. 
 
e. Ensure that spare paper and pencils are available. 

f. Ensure light refreshment. 

6. Attendance. Following Officers will attend the conference: 
 

a. Director of Works 

b. SO-I (Planning & Admin) 

c. SO-I (D & C)-Acting 
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d. SO-I (Works) 

e. All Grade-II Staff Officers of Works Directorate. 

f. SO-III (D) of Works Directorate. 

 
7. Organizing Responsibilities. E in C’s Coord will act as secretary 
for the conference and will be responsible for all the necessary 
preparations, including the issue of agenda and for writing the minutes. 
 

8. Conduct of Conference.  

a. Director of Works will appraise about the critical issues to          
E in C. 
b. All Gd-I staff officer will appraise issues as per agenda.  

c. E in C’s comments/questions and discussion. 

d. Selection of critical issues need to be discussed with the DW & 
CEs and CMESs. 
 

 d. E in C’s concluding remarks. 
 

9. Minutes. Important decisions, actions required and name of 
responsible officers are to be recorded by SO-II (SAO).  
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ANNEX - C TO 
RI - 36/2008 

 

QUARTERLY TECHNICAL CONFERENCE 
 
1. Introductions. This conference should be held quarterly at 
Engineer in Chief’s conference room. Fourth Technical Conference will 
merge with MES Annual Conference. The conference shall be known as 
Quarterly Technical Conference. It will be presided over by Engineer in 
Chief. 
 

2. Aim of Conference. To make necessary decision on policies relating 
to technical aspects with a view to keep pace with modern technological 
development and solve critical technical problems in times. 
 

3. Objective of Conference. 

a. Make quarterly technical decision on policy related aspects. 

b. Feasibility study to adopt new technology in MES. 

c. Select critical technical issues need to be discussed with GE & 
AGEs in Annual conference. 
 
d. Enlistment of new materials in MES schedule of rates. 
 
e. Appraisal & discussion about the progress of MES projects 
works. 

 

4. Main Agenda. Agenda of the conference will be prepared by 
Director of Works and to be approved by E in C before commencement of 
the conference. However some guidelines for agenda, are given below: 
 

a. Technical Aspects. Design/Drawing, Lab test of Construction 
material, Enlistment of new material in MES schedule, Technical 
inspection, Technical sanction (Financial concurrence) of project 
works and Procurement of tools & plant. 
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b. Project Works. Discussion on project works of Chief 
Engineer’s Head, Deposit Works and major project works of 
MES(Army/Navy/Air). 
 
c. Revision. MES schedule of rates, Revision of books & 
pamphlets and periodical Publications. 
 
d. Miscellaneous. Any other relevant aspects not mentioned in 
above paras.  

 
5. Administrative Arrangement. The secretary may need to make 
the following arrangement: 
 

a. Preparation of the conference room. 

b. Ensure seating arrangement. 

c. Arrangement for visual aids. 

d. Prepare a Nominal Roll for those attending and fill in their names 
and appointments. 
 
e. Ensure that spare paper and pencils are available. 

f. Arrangement for AHQ entry pass for concerned officers and their 
transport. 

g. Ensure light refreshment. 

 
6. Attendance.   Following Officers will attend the conference: 
 

a. Director of Works 

b. All DW & CE’s 

c. All CsMES (Army/Navy/Air) 

d. All SO-I/Representative (Wks Dte/Army/Navy/Air) 

e. All Gde-II Staff Officers of Works Directorate. 
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7. Organizing Responsibilities. SO-II (Works)/SO-II (D) will act as 
secretary for the conference and he will be responsible for all preparations, 
including the issue of agenda and for writing the minutes. 
 
8. Conduct of Conference.  

a. Quarterly Technical & Admin conference will be conducted in 
the same day in two phases: 
 
 (1) Phase – I. Quarterly Technical Conference. 

 (2) Phase – II. Quarterly Admin Conference. 
 
b. Director of Works will appraise about critical issues to E in C. 

c. E in C’s comments/questions and discussion. 

d. DW & CE’s comments/Opinion 

e. E in C’s decision   

f. Selection of critical issues need to be discussed in MES officers 
annual conference. 
 
g. E in C’s concluding remarks. 

 
9. Minutes. Record the decisions taken, the action required and who 
is to perform it. Only the essence of the discussion should be recorded, so 
that a reader who was not at the conference can understand the reasons for 
decisions taken. 
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ANNEX - D TO 
RI - 36/2008 

 

QUARTERLY ADMINISTRATIVE CONFERENCE 
 

1. Introductions. This conference should be held quarterly at 
Engineer in Chief’s conference room. Fourth Administrative Conference 
will merge with MES Officers Annual Conference. The conference shall 
be known as Quarterly Administrative Conference. It will be presided over 
by Engineer in Chief. 
 

2. Aim of Conference. To make necessary decision on policies relating 
to admin aspects in order to carry out effective management of MES 
Establishment. 
 
3. Objective of Conference. 

a. Make quarterly administrative decision on policy related aspects. 

b. Select critical administrative issues need to be discussed with 
GEs & AGEs in Annual conference. 
 
c. Appraisal of critical administrative aspects. 

d. Appraisal of outstanding administrative aspects. 

 
4. Main Agenda. Agenda for the conference will be prepared by 
Director of Works and to be approved by E in C before commencement of 
the conference. However some guidelines for agenda are given below: 
 

a. Admin Aspects. Recruitment, Training, Discipline, Posting,
 Promotion and Retirement of MES personnel. 

 
b. Financial Aspects. Financial concurrence of contract 
agreement, Audit objections settlement, Recovery for technical 
objections and Pay & allowances of MES personnel. 

  
c. Legal Aspects. Discussion on Court cases and discipline relate 
outstanding cases. 
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d. Welfare Aspects. Allotment of plots, UN Mission, Welfare 
fund, Health insurance, Posting on humanitarian/compassionate 
ground, sports activities, E in C’s Commendations, Cultural 
programme and Publication of MES annual journal.  

 
e. MES Records. Deals with Personal Information Management 
System (PIMS) of MES personnel such as establishment state, 
discipline state, training state, promotions state, UN msn state, project 
state, tools & plant state etc. 
 
f. Miscellaneous. Any other relevant aspects not mentioned in 
above paras.  
 

5. Administrative Arrangement. The secretary may need to make 
the following arrangement: 
 

a. Preparation of the conference room. 

b. Ensure seating arrangement. 

c. Arrangement for visual aids. 

d. Prepare a Nominal Roll for those attending and fill in their names 
and appointments. 
 
e. Ensure that spare paper and pencils are available. 

f. Arrangement of AHQ entry passes for concerned officers and 
their transport. 
 
g. Ensure light refreshment. 

 
h. Ensure necessary move order for the attendances. 

 
6. Attendance.    Following Officers will attend the conference: 
 

a. Director of Works 

b. All DW & CE’s 
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c. All CsMES  

d. All SO-I/Representative (Wks Dte/Army/Navy/Air) 

e. All Gde-II Staff Officers of Works Directorate. 

 
7. Organizing Responsibilities.     SO-II (SAO) will act as secretary 
for the conference and he will be responsible for all preparations, 
including the issue of agenda and for writing the minutes. 
 
8. Conduct of Conference.  

a. Quarterly Technical & Administrative conference will be 
conducted in the same day in two phases: 
 
 (1) Phase - I. Quarterly Technical Conference. 

 (2) Phase - II. Quarterly Admin Conference. 
 
b. Director of Works will appraise about critical issues to E in C. 

c. E in C’s comments/questions and discussion. 

d. DW&CE’s comments/Opinion 

e. E in C’s decision   

f. Selection of critical issues need to be discussed in MES officers 
annual conference. 
 
g. E in C’s concluding remarks. 

 
9. Minutes. Record the decisions taken, the action required and who 
is to perform it. Only the essence of the discussion should be recorded, so 
that a reader who was not at the conference can understand the reasons for 
decisions taken. 
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ANNEX - E TO 
RI - 36/2008 

 
MES OFFICERS’ ANNUAL CONFERENCE 

 
1. Introductions. The conference should be held once in a year in 
December. Conference place to be selected by Works Directorate. The 
conference shall be known as MES Officers’ Annual Conference. It will 
be presided over by the Engineer in Chief. 
 
2. Aim of Conference.  To make necessary critical decision on 
technical & admin aspects with MES Commanders at all levels in order to 
improve the standard of works and services with a view to ensure the 
satisfaction of users following existing regulations and instructions. 
 
3. Objective of Conference. 

a. Make new policies on technical & administrative aspects. 

b. Make decision on critical administrative and technical issues. 

c. Enlistment of new items in MES schedule. 

d. Development of interaction of MES members through study 
tour/seminar/workshop. 
 

e. Maintenance of good health through conduct of annual sports 
activities. 
 

f. Ensure necessary incentives through E in C’s commendation 
award.   
 

g. Ensure timely settlement of critical audit objections. 
 
4. Main Agenda. Agenda of the conference will be prepared by 
Director of Works in consultation with all DW & CE and to be approved 
by E in C at least 10 days prior to the commencement of the conference. 
However some guidelines for agenda are given below: 
 

a. Technical Aspects. Design/Drawing, Lab test of Construction 
material, Enlistment of new material in MES schedule, Technical 
inspection, Technical sanction (Financial concurrence) of project 
works and Procurement of tools & plant. 
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b. Administrative Aspects.    Recruitment, Training, Discipline, 

 Posting,  Promotion and Retirement of MES personnel. 
 

c. Financial Aspects. Financial concurrence of contract 
agreement, Audit objections settlement, Recovery for technical 
objections and Pay & allowances of MES personnel. 

  

d. Legal Aspects. Discussion on Court cases and discipline 
related outstanding cases. 
 

e. Revision.  MES schedule of rates, Revision of books & 
pamphlets, Revision for use of construction material, Publication. 
  

f. MES Records.   Deals with Personal Information Management 
System (PIMS) of MES personnel such as establishment state, 
discipline state, training state, promotions state, UN msn state, project 
state, tools & plant state etc. 
 

g. Welfare Aspects. Allotment of plots, UN Mission, Welfare 
fund, Health insurance, Posting on humanitarian/ compassionate 
ground, sports activities, E in C’s Commendations, Cultural 
programme and Publication on MES annual journal.  

 

h. Miscellaneous. Any other relevant aspects not mentioned in 
above paras.  
 

5. Administrative Arrangement. The secretary may need to make 
the following arrangement: 
 

a. Preparation of the conference room. 

b. Ensure seating arrangement. 

c. Arrangement for visual aids. 
 

d. Prepare a Nominal Roll for those attending and ensure fill in their 
names and appointments. 
 

e. Ensure that spare paper and pencils are available. 

f. Arrangement for a shorthand typist and tape recorder. 

g. Ensure necessary security arrangement. 

h. Ensure light refreshment. 
36E-2 



RESTRICTED 

291 
RESTRICTED 

 
6. Attendance. Following Officers will attend the conference: 
 

a. Director of Works 
b. All DW & CEs 
c. All CsMES  
d. All staff officers of Works Directorate 
e. All SO-I of DW & CEs 
f. One Gde-II offr from each DW & CE. 
g. All GEs & AGEs 
h. Representative of CGDF, SFC (Wks/Navy/Air), FC (Misc) &  

 LAO 
 
7. Organizing Responsibilities. SO-II (SAO) of Works Directorate 
will act as secretary for the conference and he will be responsible for all 
preparations, including the issue of agenda and for writing the minutes. 
 
8. Conduct of Conference. The conference will be conducted as per 
following sequences: 
 

a. E in C’s opening address. 
 

b. Director of Works will raise points in front of the house 
according to the agenda. 
 

c. Concerned SO-I/CMES will amplify the issue. 

d. Participants will give their opinion through discussion. 

e. DW & CEs will give their concluding remarks. 

f. E in C will give the final decision. 

g. Director of Works will supervise the decision of the conference. 

h. E in C’s concluding remarks. 

 
9. Minutes. Secretary of the conference will record the decisions 
taken, actions required and who are to perform it. Only the essence of the 
discussion should be recorded, so that a reader who was not at the 
conference can understand the reasons for decisions taken. 
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ROUTINE INSTRUCTION NO 37/2008 

INSTRUCTION ON INFORMATION TECHNOLOGY SECURITY 
AND INTERNET USAGE 

 
Refs: 
 

A. AHQ, E in C’s Branch, Works Directorate Letter No-200/9/E in C’s 
Annual Conference/E-2 Date 31 Jan 2008. 
B. AHQ, E in C’s Branch, Works Directorate Letter No -100/Computer/ 
Internet Date 27 September 2007. 
 
Introduction 

1. In view of the permission granted to all MES formations to acquire 
Internet connection and use it for communication, it is pertinent to have a 
policy in place for its use. 

 

2. This policy identifies the rules and procedures that all persons 
accessing computer resources within MES must adhere to in order to 
ensure the Confidentiality, Integrity and Availability of information and 
resources. The implementation of cyber security is based on the guiding 
principal that the person who is generating information is also responsible 
for its security. 

 

3. The policy is applicable to all users of Internet as well as personnel 
tasked to undertake the administration of such resources. 
 

Aim 

4. To lay down a policy for the Information Technology security and 
Internet usage by MES formation. 
 

Physical Security  

5. The physical security of PC will be provided by the competent 
authority of the formation. Responsibilities for physical security of the PC 
shall be defined and assigned to individuals by name. Physical access to 
the PCs at all times will be controlled and restricted to authorised 
personnel only. 
 

Desktop Security 

6. Desktop Firewall. All users must display and use desktop 
firewalls on their PCs. 
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7. Anti Viruses and Patch Management.    Viruses and worms can be a 
major threat to PCs. Responsibilities and duties must be assigned to ensure 
that all PCs are equipped with up-to-date virus protection and detection 
software. All users must regularly update the patches and signature of 
antivirus. Appropriate records will be made on updating. 
 
8. Password-use. Log-on and screen server password should be 
employed and compliance should be ensured. A summary of guidelines 
for password is given at annex A. 
 
Internet Connectivity 

9. The computer name of the Internet connected computer shall not reveal 
the appointment of the establishment identity. The guidelines for Internet 
users are given in annex B. 'DOs and Don'ts' for all computer users related 
to cyber security are give at annex C. 

 
10. Exchange of E-mails. 
 

a. E-mail on Internet will be used for exchanging unclassified 
message/correspondence. 
 

b. Most viruses, Trojans and worms are spread through e-mail 
message attachments. Some of the file extensions identified as 
dangerous are- .ade, .adp, .bat, chm, .exe, .hlp, js, .jse, .scr, .url, .vb, 
etc. E-mail attachments must be scanned for virus before opening. 

 

c. E-mails with extensions/attachments of the type referred above 
must not be opened unless received from a known source. 
 

Official E - Mail Address of Different MES Formations 

11. For easy access and to have uniformity in email addresses a list of 
suggested email addresses for different MES formation is given at annex 
`D’.  
 

Conclusion 

12. To get the optimum output from modern communication system all 
concern office/formation should use email for easy exchange of 
correspondence   
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ANNEX - A TO 
RI - 37/2008 
 

GUIDELINES FOR PASSWORDS 
 
1. Passwords will be kept confidential by users. These will not be shared 
with anyone, for any reason whatever. 
 
2. No paper record of passwords will be kept. If felt absolutely 
necessary and inescapable, such records will be treated as SECRET, and 
escrowed with the head of the department/organization. 
 
3. Password will not be inserted into-e-mail message, or any other form 
of communication. 
 
4. Passwords should be:  

 a. Minimum six characters in length. 

b. Not based on something that can be easily guessed or obtained 
using person- related information such as name, date of birth etc. 

 
c. Free of consecutive identical characters or all letters. 

 
5. Log-on Passwords. All users will ensure use of log-on passwords 
on their computers. Where required, operating systems will be suitably 
upgraded. 
 
6. Change of Passwords.    Passwords will be changed as given below. 
Where possible, change of password will be forced by the system. 
 

a. System level password (root, enable, and admin) should be 
changed at least once in a quarter. 
 
b. User level passwords should be changed once in two months. 
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ANNEX - B TO 
RI - 37/2008 
  

SECURITY GUIDELINES FOR INTERNET USERS 
 
1. Internet services are based on open architecture with minimal security 
features. They are also open to malicious attacks, hacking, virus activities 
and cyber crimes. Unauthorized and unregulated use of Internet can lead 
to compromise in security. These Instructions apply to all users of the 
MES accessing Internet in any manner. 
 
2. A networked computer will not be connected or used to access the 
Internet. Stand-alone computer having no classified data/information of 
importance, from security point of view, on hard disks can only be used to 
access Internet. No information of military value will be passed using 
Internet as a media. 
 
3. Army networks are a special attraction to the hackers for obvious 
reasons. The users will strictly 
Adhere to the following:  
 

a. Access to, Internet will be provided to only those users that have 
an established need for Internet access. 
 
b. The Internet computer will have latest anti-virus software with 
latest patch at all the times. 

 
c. The Internet computer will have a Personal Firewall, whose 
configuration will deny all incoming services. No outgoing services 
like FTP; Web Server etc. will be hosted. 

 
d. No software will be downloaded from such Internet computer 
that is not checked for viruses. 
 
e. No executable file will be downloaded from the Internet and 
installed on the clients on Intranet without permission. 
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f.  Keep abreast of detected weaknesses in systems and take actions 
to prevent own network from such vulnerabilities. 

 
4. Only authorized Internet connection will be installed in offices. 
Unauthorized Internet connections will be considered as breach of these 
instructions. 
 
5. The Internet connected computer will have its own peripherals such 
as UPS, Printer, Scanner, etc. which will not be shared with any other 
system under any circumstances. 
 
6. The Internet connected computer will be in physical custody of the 
owner, who will take all security measures to prevent its misuse by any 
unauthorized persons. 
 
7. Internet connected computer will have BIOS, user and screen saver 
passwords to prevent unauthorized use of the system. 
 
8. Enticing sites advertising, money, games, free gifts, etc are a sure 
invitation to attacks by cyber criminals. Such unknown or non-certified 
sites must be avoided at all costs. Any unusual activity such an appearance 
of unsolicited messages, slowing down of the system, abnormal shut 
downs or restarts, appearances of foreign files, etc are and indication of 
attack on the system. Under such situations, system should be shut down 
and help of specialist may be sought from. 
 
9. Users should be aware that their personal computers (user owned) at 
their homes, when connected to the Internet must not have any official 
data lest the same is 'hacked' from their home computer systems. 
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ANNEX - C TO 
RI - 37/2008 
 

DOs AND DON'Ts FOR COMPUTER USERS 
 

1. DOs: All computer users are requested to follow the DOs listed 
below:   

a. Use complex passwords at different levels having at least eight 
characters and a mix of alphabets, numerals and special characters. 

b. Change the password periodically. 
  

c. Choose a password that would be hard to guess. 

d. Allow only authorized personnel to access areas housing critical 
equipment. 
 
e. Use secure deletion instead of normal delete for classified 
information. 
 
f. Update yourself on software vulnerabilities reported. 

g. Download and apply patches as applicable. 

h. Install a personal firewall on your system. 

j. Correctly configure firewall. 

k. Study the firewall logs regularly. 

l. Install anti-virus program on your machine. 

m. Update Anti-virus signatures regularly. 

n. Organize maintenance or repair of your system under 
supervision. 
 
p. Use UPS to prevent corruption of data and software. 

q. Check source of e-mail before opening its attachments. 

r. Do log off before you leave your office. 
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2. DON'Ts: All computer users should abide by the DON’Ts listed 
below: 

a. Don't use or copy software that you have not purchased. 

b. Don't install any unauthorized software on your machine. 

c. Do not share or disclose your password. 

d. Don't let any unauthorized persons use your computer system. 

e. Don't reveal the root password to any unauthorized person, 
particularly an outsider. 
 
f. Don't use pirated or gifted copies of software as these may 
contain viruses and even facilitate intrusions into the system. 
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      ANNEX - D TO 
                  RI NO-37/2008 

OFFICIAL E-MAIL ADDRESS OF  
DIFFERENT MES FORMATIONS 

 

Ser Name of Formation E-Mail address 
Existing Proposed 

1. E in C – einc@yahoo.com 
2. Works Dte wksdte@ yahoo.com wksdte@yahoo.com 
3. DW & CE (Army) dwncearmy@yahoo. 

com 
dwarmy@yahoo.com 

4. DW & CE (Navy) dwce_navy@yahoo. 
com 

dwnavy@yahoo.com 

5. DW & CE (Air) dwceair@yahoo. com dwair@yahoo.com 
6. CMES (Army) Dhaka cmes_armydhaka@ 

yahoo.com 
cmesdhaka@yahoo. 
com   

7. CMES (Army) Savar cmesarmysavar@ 
yahoo.com 

cmessavar@yahoo. 
com 

8. CMES (Army) Bogra cmes_bogra@yahoo. 
com 

cmesbogra@yahoo. 
com 

9. CMES (Army) Ctg cmesarmyctg@ yahoo. 
com 

cmesctg@yahoo.com 

10. CMES (Navy)  cmes_navy@yahoo. 
com 

cmesnavy@yahoo. 
com 

11. CMES (Air)  cmesair@yahoo.com cmesair@yahoo.com 
12. GE (Army) Proj 

Dhaka 
ge.projdk@gmail. com gearmyproj@yahoo. 

com 
13. GE (Army) Maint 

North Dhaka 
gearmymn@yahoo. 
com 

gearmymaintnorth@ 
yahoo.com 

14. GE (Army) Maint 
South Dhaka 

south_ge@yahoo. com gearmymaintsouth@ 
yahoo.com 

15. GE (Army) Mirpur gemirpur@yahoo. com gearmymirpur@ 
yahoo. com 

16. GE (Army) Jalalabad gearmyjalalabad 
@yahoo.com 

gearmyjalalabad@ 
yahoo.com 

17. GE (Army) Savar gesvrmes@yahoo. com gearmysavar@yahoo. 
com  

18. GE (Army) BOF 
Gazipur 

gearmybof@yahoo. 
com

gearmybofgazipur@ 
yahoo.com 
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Ser Name of Formation E-Mail address 
Existing Proposed 

19. GE (Army) Ghatail - gearmyghatail@ 
yahoo. com 

20. GE (Army) Jessore gearmyjsr@yahoo. com gearmyjessore@ 
yahoo. com 

21. GE (Army) Bogra gearmy_bogra@ 
yahoo.com 

gearmybogra@yahoo
.com 

22. GE (Army) Rangpur gearmyrangpur@ 
yahoo.com 

gearmyrangpur@ 
yahoo. com 

23. GE (Army) Comilla ge_armycml@yahoo. 
com 

gearmycomilla@ 
yahoo. com 

24. GE (Army) Saidpur ge_army_sp@yahoo. 
com 

gearmysaidpur@ 
yahoo. com 

25. GE (Army) Ctg gearmyctg@yahoo. 
com 

gearmyctg@yahoo. 
com 

26. GE (Navy) Dhaka genavydhaka@ 
yahoo.com 

genavydhaka@yahoo
.com 

27. GE (Navy) Ctg genavyctg@ctpath. net genavyctg@yahoo. 
com  

28. GE (Navy) Khulna genkln@yahoo.com/ 
 

genavykhulna@ 
yahoo. com 

29. GE (Air) Kurmitola geairkurmi@yahoo. 
com 

geairkurmitola@ 
yahoo. com 

30. GE (Air) Tejgaon geairtej@yahoo.com geairtejgaon@yahoo.
com 

31. GE (Air) Jessore geairjsr@bttb.net.bd geairjessore@yahoo. 
com 

32. GE (Air) Ctg geairctg@yahoo. com geairctg@yahoo.com 
33. AGE (Army) 

Rajshahi 
age_army_raj@ 
librabd.net 

agearmyrajshahi@ya
hoo.com 

34. AGE (Army) 
Momenshahi 

- agearmymomenshahi
@ yahoo.com 

35. AGE (Army) 
Bhatiary 

- agearmybhatiary@ya
hoo.com 

36. AGE (Army) 
Rangamati 

agermt@yahoo.com agearmyrangamati@ 
yahoo.com 
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Ser Name of Formation E-Mail address 
Existing Proposed 

37. AGE (Army) 
Qadirabad 

ageqbd@yahoo.com agearmyqadirabad@ 
yahoo.com 

38. AGE (Army) 
Parbotipur 

agearmy_pbt@ 
yahoo.com 

agearmyparbotipur@ 
yahoo.com 

39. AGE (Army) 
Jahanabad 

- agearmyjahanabad@ 
yahoo.com 

40. AGE (Army) Feni ageramyf@yahoo. com agearmyfeni@yahoo.
com 

41. AGE (Army) 
Khagrachary 

- agearmykhagrachary
@ yahoo.com 

42. AGE (Army) 
Bandarban  

armyagekhan 
@yahoo.com 

agearmybandarban@ 
yahoo.com 

43. AGE (Army) 
Halishahar 

agearmyhalishahar    
@yahoo.com 

agearmyhalishahar@ 
yahoo.com 

44. AGE (Army) 
Rajendrapur 

agearajp@bttb.net. bd agearmyrajendrapur
@ yahoo.com 

45. AGE (Navy) Proj Ctg agenprojctg@ctpath.net agenavyprojctg@ 
yahoo. com 

46. AGE (Navy) Kaptai - agenavykaptai@ 
yahoo. com 

47. AGE (Air) PKP geairpkp@yahoo. com ageairpkp@yahoo. 
com 

48. AGE (Air) Bogra  ageairbg@bttb.net. bd ageairbogra@yahoo. 
com 

49. AGE (Air) HQ Unit  age_air_hq@hotmail. 
com 

ageairahqunit@yahoo
. com 

50. AGE (Air) 
Shamshernagar 

ageairsn@yahoo. com ageairshamshernagar
@ yahoo.com 

51. Workshop MES Air 
KTO 

- workshopmesairkto@ 
yahoo.com 
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