RESTRICTED

MILITARY ENGINEER SERVICES
BANGLADESH ARMED FORCES

COMPENDIUM
OF
MES ROUTINE INSTRUCTIONS-2008

PART-I
ESTABLISHMENT

Approved By

ALY
MD ISMAIL FARUQUE CHOWDHURY
Major General

Engineer in Chief
Ltr No. 802/REV/RI/45/E-8 July 2008

PUBLISHED BY: AHQ, E IN C'S BR, WKS DTE, DHAKA CANTT.

RESTRICTED



RESTRICTED

SUPERVISORY TEAM

Overall Supervision Editing & Management

BA - 2062 BA - 3209
Colonel Md Humayun Khan Lt Colonel Md Nurul Huda
Director of Works SO-I (Planning &l Admin)

BA - 80035

Superintending Engineer

Md Mustafizur Rafiman Khan
SO-I (Planning &L Admin)

®/No - 80325
SSAE B/R (Tech Examiner)
Md Akhtar Hossain

®/No - 8000090
Supdt Abdur Rob Miazi

®/No - 8000105
H)Asst Md Tofazzal Hossain

®/No - 8000123
H)Asst Kha M Jahangir Hossain

Composed By ®/No - 8000304
VDA Md Atig Ullah

P/No MES (Army) - 070014
UDA Shaikh Samiul Kabir

PUBLISHED BY : AHQ, E IN C’s BR, WKS DTE, DHAKA CANTT

1
RESTRICTED



RESTRICTED

BOARD OF OFFICERS

President  : P/No — 80032
Superintending Engineer
Md Sayedul Islam Khan
CMES (Air) Kurmitola

Members  : P/No — 80049
XEN B/R,
Kazi Mahabub-Ul-Alam
GE (Navy) Dhaka

®/No — 80077

XEN E/M

Md Nurul Huda

SO-I11 E-3/4, Works Directorate

®/No — 80114

AXEN B/R,

Shaikfi Md Abdur Rafig
AQS, CMES (Navy)

®/No — 80149

AXEN B/R,

Md Abdul Latif Miah
AQS, CMES (Air)

®/No — 80154
SAO

Md Ahsanullah
DWEICE (Army)

Refs:

1. AHQ, E in C’s Branch office order no. 150 dated 02-02-2007.
2. Board of officers submitted vide CMES (Air) Kurmitola letter no
PF/80032/89/E-1 dated 29/05/2007.

i
RESTRICTED



RESTRICTED

AMENDMENT RECORD SHEET

Amendment List By Whom Date of Initials
Number Date Amended Insertion
(@) (b) (©) (d) (e

iii
RESTRICTED




RESTRICTED

AMENDMENT RECORD SHEET

Amendment List By Whom Date of Initials
Number Date Amended Insertion
(@) (b) (©) (d) (e

v
RESTRICTED




RESTRICTED

COMPENDIUM OF MES ROUTINE INSTRUCTIONS-2008

PREFACE

1. This Compendium is issued under the authority of Engineer in Chief
and applies to the three services and inter services organizations. It was
first issued in the year 1952 and then amended in 1962; it was revised
again in 1990. Owing to the passage of time and due to changes after
reorganization of the MES, certain amendments etc were needed to be
made in the book. It has, therefore, been revised for the present edition
‘July 2008’ incorporating all amendments made to date.

2. MES officials at all level should ensure that these Instructions are
strictly observed and all local orders are guided by the letter and spirit of
these Instructions.

3. The compendium has been compiled under appropriate headings with
a view to facilitate references to particular instructions.

4. This Compendium is of a permanent nature. The Compendium
supersedes previous editions and all Routine Instructions issued hither-to-
force.

MD ISMAIL FARUQUE CHOWDHURY
Major General

July 2008 Engineer in Chief
Dhaka Cantonment. E in C’s Br, AHQ.
\
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HISTORY OF MES

1. The first regular establishment of “Engineers” in India was formed in
the Madras Army in 1748. On 23 March 1770 the Chief Engineer of
Madras Engineers was in the rank of Lieutenant Colonel. From 1776
to1818 Bengal Sappers and Miners existed in some form or the other in
Bengal Army. On 19 February 1819 the Bengal Sappers and Miners
consisting of six companies officially came into being. In 01 April 1862
the Bengal and Madras Engineers were amalgamated with the Royal
Engineers of British Indian Army. The Royal Engineers were thereafter
employed in the Department of Public Works or Railways or Survey. But
from1851 the “Public Works Department” was under civil control and no
separate organization was considered necessary for military works. After
1860 there was a boom in the construction of civil works. A large number
of civil engineers were engaged and military department began to lose
proper control over military works. By 1871 the situation was so
unsatisfactory that “Special Military Works Branch” of the Public Works
Department was given the responsibility of the major works, and ten years
later the branch was placed under the military control. In 1889 the
“Military Works Department” took over all the military works in India.
However, it was not until 1899 that this Military Works Department
became entirely military in character and was officered by Royal
Engineers. It was then named as “Military Works Services” and so it
remained till 1923 when it was renamed as “Military Engineer Services”
which continues till this day.

2. The senior Royal Engineer officer of MES in India was called the
Director General of Military Works. In 1921, his title was changed to
“Director of Works”. The engineer organization of the Army consisted of
two main branches, viz, “Sappers and Miners” or Combat Troops and
“The Military Engineer Services”. On 4 December 1923, the appointment
of an Engineer in Chief as head of the Corps of Engineers was created to
control both the branches.
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BANGLADESH ARMED FORCES
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ABBREVIATIONS
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ROUTINE INSTRUCTION NO 1/2008
USE OF ABBREVIATIONS IN CORRESPONDENCE WITH MES

Introduction

1. Abbreviations are used in Service writing to save time and space and
to make the readers as well as the authors/writers task easier by avoiding
unnecessary repetition of words or group of words. Originators of all
forms of Service writing and correspondence must, however guard against
rash and injudicious use of abbreviations which might sacrifice clarity for
the sake of brevity. Abbreviations specified in sec-2 & sec-16 of JSSDM-
2003 should be followed in all correspondence within MES. However
some of the selected abbreviations are given in Annex-A to this RI.

General

2. The main list of authorized abbreviations is attached as Annex A to
this section and it covers, in strict alphabetical order requirements for
certain ranks and appointments, unit and formation titles and designations
and general words and phrases that are likely to be in frequent use in
Service writing in one or more of the 3 Services.

Standard English

3. There are other abbreviations widely used in written English which
are largely standard. Where convenient, such abbreviations are used in
Service writing without punctuation marks. Examples are as follows:

etc pm BA
eg RSVP BSc
ie viz Mr.
am SOS Mrs.

Military Qualifications

4. Certain group of letters denoting military qualifications are used when
they refer to the qualification and not to the institution, eg awc, ndc, ndu,
rcds, psc, te etc.

This supersedes RI No. 43 of 1990

1
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ABBREVIATIONS

A

Abbreviate

Above Ground Level
Above Mean Sea Level
Above mention

Absent without Leave
Accommodation

Account

Acknowledge

Action

Actual Time of Arrival
Additional (ly)

Address

Addressed
Administer/Administration/Administrative
Administrative Order
Advance

Advance Trade Training
Advantage

Air Headquarter Maintenance Area
Air Traffic Control

Air Traffic Control Centre
Airfield
Allocate/Allocated/Allocation
Allotment

Allowance

Alter Course

Alternate

Alternating Current
Altitude

Ambulance

Amendment

Ammunition

Annex

1A-1
2
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ANNEX - A TO

RI—-1/2008

abbr
AGL
AMSL
a/m
AWOL
accn
acct
ack

act
ATA
addl
adds
addsd
admin
adminO
adv
ATT
advtg
AHMA
ATC
ATCC
air fd
alloc
Alt
allce
a/c
altn
AC

alt
amb
amdt
ammo
anx
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Annual Confidential Report ACR
Annual Training Grant ATG
Answer (s) Ans
Appendix appx
Appoint appt
Appreciate aprc
Approach app
Approximate approx
Area Finance Controller AFC
Armament armt
Armed Forces Division AFD
Armed Forces Institute of Pathology AFIP
Armed Forces Medical Stores Depot AFMSD
Armed Forces War Course AFWC
Armour armr
Army Aviation Unit AAU
Army Dress Regulations ADR
Army Headquarters AHQ
Army Post Office APO
Army Security Unit ASU
Army Sports Control Board ASCB
Army Training Instruction ATI
Artillery arty
As Soon as Possible ASP
Assault aslt
Assembly assy
Assign asg
Assistant asst
Assistant Engineer AE
Assistant Garrison Engineer AGE
Attach att
Attack attk
Attend Atnd
Attention attn
Authenticate authen
Authorize auth
Automatic Data Processing ADP
Annual Development Project ADP
1A-2
3
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Auxiliary aux
Average avg
Aviation avn
B
Balance bal
Bangladesh Air force BAF
Bangladesh Armed Services Board BASB
Bangladesh Army Order BAO
Bangladesh Machine Tools Factory BMTF
Bangladesh National Cadet Corps BNCC
Bangladesh Naval Armament Depot BNAD
Bangladesh Navy BN
Bangladesh Navy Ship BNS
Bangladesh Ordnance Factory BOF
Bangladesh Rifles BDR
Barrack bk
Base Headquarters BHQ
Base Supply Depot BSD
Base workshop BWksp
Basic Trade Training BTT
Battalion bn
Battery bty
Beyond Economic Repair BER
Beyond Local Repair BLR
Binocular bino
Bir Protik BP
Bir Srestha BS
Bir Uttam BU
Board of Enquiry BOE
Board of Inquiry BOI
Board of Officers B of O
Boundary bdry
Bridgehead brH
Brigade bde
Broadcast bro
Building bldg
Butchery bchy
1A-3
4
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C
Cadet cdt
Calculation Cal
Camouflage cam
Canteen Stores Department CSD
Cantonment cantt
Capability Cap
Care and Maintenance C&M
Carpenter Carp
Carry carr
Cartridge cart
Categorize cat
Cavalry cav
Central Ammunition Depot CAD
Central Mechanical Transport Depot CMTD
Central Officers Record Office CORO
Central Ordnance Depot COD
Central Processing Unit CPU
Central Procurement Technical Unit CPTU
Centralize, Centre cen
Centre of Gravity CG
Certify cery
Chittagong Hill Tracts CHT
Circuit CCT
Circular cir
Civil / Civilian civ
Civil Affairs CA
Classify cl
Column colm
Combat cbt
Combine comb
Command Post Exercise CPX
Competent Technical Examiner CTE
Commander in Chief CinC
Commando cdo
Commitment cmt
Communicate comm
Company coy
1A-4
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Comparative Statement
Competent Financial Authority
Competition
Composite
Composition

Computer
Concealment
Concentrate

Conclude

Confidential (ity)
Confirm

Construct

Contingency

Continue

Control

Conventional
Conversation
Cooperation
Correspondence
Corrugated Galvanized Iron
Course of Action

Court of Inquiry

Cross

Cross road

Crossing

Cycles per second

Daily Maintenance

Daily Maintenance Allowance
Date

Date-Time-Group

Debit Voucher

Deficiency

Degree

Deliver

Demand

Demi-official

1A-5
6
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CST
CFA
cmpt
comp
Composn
com
conct
conc
concl
confd
cfm
constr
contg
cont
con
conv
cnsn
coop
corres
Cal
COA
Cofl
X
xrd
Xing
cps

DM
DMA
dt
DTG
DV
dfc
deg
del
dmd
DO
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Demolish
Demonstrate
Department (al)
Deputy

Designate (s)
Detach

Develop

Diagram

Direct Support
Director of Engineers
Directorate
Discipline
Discussion
Distance
Distribute

District

Dockyard
Document

Dozen

Draft for Approval

Education Training Grant
Education (al)

Effect

Electrical and Mechanical
Electrical and Mechanical Engineers
Electronic Mail

Element (al) (ary)

Emergency

Employ

Enclose

Engagement

Engine

Engineer

Engineer Construction Battalion
Engineering

Equipment

1A-6
7
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dml
demo
dept
Dy
des
det
dev
diag
DS

D Engrs
dte
discip
Disc
Dstn
distr
dist
Dyd
docu
doz
DFA

ETG
edn
eff
E&M
EME
e-mail
elm
emg
emp
encl
engt
eng
engr
ECB
engg
eqpt
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Equivalent
Extra Regimental Employment
Establish
Estimate
Etcetera
Evaluate
Examine
Example
Exchange
Exclude
Execute
Exercise
Expedite
External

Facsimile

Field

Field Intelligence Unit
Figure

Financial Year

Fire Fighting

Fleet Orders

Flight

Follow

Foot/feet

Forward

Fragment

Frequency

Fresh Ration Allowance
Fresh Water

Function

Gallon

Gallon per minute
Garrison

Garrison Duty Officer
Garrison Engineer

1A-7
8
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eqvt
ERE
estb
est
etc
eval
exam
cg
exch
excl
exec
ex
xpd
extl

FAX
fd
FIU
fig
FY
F/F
FO
Flt
fol

ft
fwd
frag
Freq
FRA
FW
fun

Gal
gpm
gar
GDO
GE



Gasoline
General Duties
General List
Generalize
Government
Grenade
Ground

Group

Guard

Head
Headquarters
Heavy/Heavily
Height
Helicopter
High Power
High Tension
History
Hygiene

Identify
Identity Card
Immediate
Improve

In respect of
Include
Incorporate

Individual (ity) (ly)

Infantry
Inform

Information Technology

Inspection
Install
Instruct

Intensive Care Unit
Inter Services Selection Board

RESTRICTED

gas
GD
GL
gen
govt
gren
grd
GP

hd
HQ

ht
hel
HP
HT
hist
hyg

ident
ID

impv
iro
incl
incorp
indl
inf
info
IT
nsp
instl
instr
ICU
ISSB

1A-8
9
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Intercommunication intercom
Intermediate intmed
International intl
Introduce intro
Issue Voucher 1Y
J
Joint jt (J in titles)
Joint Interrogation cell JIC
Joint Operations Center JOC
Joint Services Instructions JSI
Joint Services Publication JSP
Joint Services Staff Duties (Manual) JSSD (M)
Junction junc
Junior jr
K
Kerosene kero
Key Point KP
Kilometer per hour kph
Kilometer per Liter kpl
L
Landing Area LA
Landing Ground LG
Landing Zone LZ
Last Pay Certificate LPC
Last Ration Certificate LRC
Leader Idr
leave lve
Leave Ration Allowance LRA
Letter Itr
Light Machine Gun LMG
Limited Itd
Limited Tenders Method LTM
Loose Minute LM
Low Frequency LF
Low tension LT
Lubricate lub
1A-9
10
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M

Main Signal Office

Maintain

Maintenance Area
Maintenance Unit

Major

Management

Manual of Bangladesh Military Law
Map Reading

Mark

Maximize

Mechanical Transport Officer
Mechanized

Message

Mile per hour

Miles per gallon

Military

Military Credit Note

Military Engineer Services
Military Intelligence

Military Police

Ministry of Defence

Ministry of Defence Constabulary
Miscellaneous

Mission

Modify

Mount

Move

Movement Order

National

National Security Intelligence
Naval Headquarters

Naval Stores Depot

Navigate

Necessitate

1A-10
11
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MSO
maint
MA
MU
Maj
Mgt
MBML
MR
mk
max
MTO
mech
msg
mph
mpg
mil
MC Note
MES
MI

MP
MOD
MODC
misc
msn
mod
mt
mov
movO

Ntl
NSI
NHQ
NSD
nav
nec



Next of Kin

Night (ly)

No Further Action
No Move Before
Not Applicable

Not to all addressees
Nothing to Report
Notice of Move
Number

Observation
Occupation
Offensive

Officer

Officer in Charge
Officiating

On the Job Training
Operate

Operation Order
Ordnance
Ordnance Depot
Organize

Originate

Other Rank (s)
Over Staying Leave

Packet

Pamphlet

Paper Under Consideration
Patrol

Pay, Pension and Accounts
Period (ic) (ical)
Permanent (ly)

Personnel

Personnel Administration
Personnel Service
Petroleum

RESTRICTED

1A-11
12
RESTRICTED

NOK

ni

NFA
NMB
NA
NOTAL
NTR
NTM

no

obsn
occu
offn
offr
OIC
Offg
oJT
op
opO
ord
ordep
org
orig

OSL

pkt
pamp
PUC

ptl
PP&A

perm
pers
PA
PS
pet
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Petroleum, Oil and Lubricants POL
Phase ph
Photograph photo
Physical Training PT
Planning plg
Point pt
Populate pop
Position, Course and Speed pcs
Post Office PO
Practice prac
Preliminary prelim
Prepare prep
President’s Guard Regiment PGR
Priority pri
Private (ly) pte
Privilege Leave P Leave
Problem prob
Produce pro
Programme prog
Project proj
Provision prov
Public Procurement Act PPA
Public Procurement Regulations PPR
Publish/Publication pub
Put Up PU
Put Up Separately PUS

Q
Qualify/Qualified/Qualification qual
Quantity qty
Quarter qtr
Quarter Ending QE
Quarter Guard QG
Question ques

R
Railway rly
Range mg
Rank rk
Rapid Runway Repair RRR

1A-12
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Ration Point

Ration (s)
Recommendation
Recover

Recreation Leave
Recruit

Refer

Regiment (al) (action)
Regulate

Rehabilitate
Reinforcement
Remarks

Repeated

Represent

Request

Require

Requisition

Research and Development
Reserve (s)

Restricted

Restricted Tendering Method
Retired

Return to Unit
Revenue

Right

Routine Order

Second (time)
Secretariat (e)/Secretarial
Secretary
Security
Senior (ity)
Serial (ly) (ity)
Service

Signal

Signal Centre
Signature
Situation

RESTRICTED
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rat P
rat
recom
rec

R Leave
rect
ref
regt
reg
Rehab
rft
rmk

rptd
rep
req
reqr
rqn
R&D
res
restd
RTM
retd
RTU
rev

rt

RO

sec
sectt
secy
sy

St

ser
sve
sig
sigcen
sign
sit
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Sketch
Soldier (ly)
Solution
Speak
Special Bangladesh Army Order
Specialize
Squadron
Standardize
Standard Tender Documents
Standing Operating Procedure
Station
Stationery
Stenographer
Strength
Subject
Subordinate
Substantive
Superintend
Superintending Engineer
Support
Surplus
Survey
System
T
Table of Organization and Equipment
Taka
Taken on Strength
Tank
Technical
Telephone Conversation
Temperature
Temporary
Temporary Duty
Tender Evaluation Committee
Tender Opening Committee

Time of Dispatch
Top Secret
Tradesman (men)
Training
1A-14
15
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sk
sldr
soln
spk
SBAO
spl
sqn
std
STD
SOP
Sta
sty
steno
str
subj
subord
Subs
suptd
SE
Sp
sur
svy
Sys

TO &E
Tk
TOS

tk
Tech
telcon
temp
ty

tdy
TEC
TOC
TOD
TOPSEC
tdn

trg



Transport (ed) (ing)
Transportation

Under Command
UNCLASSIFIED
Under Mention
Uniform

Utilize

Vacancy
Vehicle (s) off the Road
Very High Frequency

RESTRICTED

Very/Very Very Important Person

Village
Volume

War Establishment
Warning

Watch keeper
Water Line

Water Point
Weapon (ry)
Weight (age)
Wireless

With Effect from
With Reference/Respect to
Withdraw

Words per Minute
Work Order
Workshop

Executive Engineer

Yard
Year (ly)

Zone (s)

Z

1A-15
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tpt

tn

Ulc

UNCLAS

u/m
unf
ut

vac
VOR
VHF

VIP/VVIP

vill
vol

WE
wng
w/k
WL
WP
wpn
wt
wrls
wef
wrt
wdr
wpm
wkO
wksp

XEN

yr
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ROUTINE INSTRUCTION NO 2/2008
GENERAL INSTRUCTIONS-PREPARATION OF PART II ORDER

General
1. The instructions laid out in the following annexure will be adhered to

for the preparation and issue of Part II Order in respect of MES personnel:

a. Annex A. Casualties — Main heads for Part II Orders.
b. Annex B. Specimen of daily Part IT Orders.

2. Casualty in respect of class I civilian officers will be initiated by
respective MES formations on casualty return form and copies to be

rendered to Works Directorate and to concern Finance Controller office.

Reporting of Casualties

3. GEs/AGEs will publish casualties like arrivals, departures, discharges
etc (for details see Annex ‘A’ & ‘B’) within 24 hours of the event daily in
their part II orders.

4. CsMES/DW & CEs will publish consolidated part II orders of lower
formations within 24 hours of their receipt. They will also include there
casualties concerning their own staff (within 24 hours of occurrences).

5. On no account casualties will be allowed to accumulate.

Numbering of Part II Orders

6. a. Each issue will be serially numbered, beginning with No. 1 for
the first issue made on or after the first of January in each year.

b. The number and date of the last part II order issued will also be
stated.

c.  When an issue is contained on one sheet only, the words “First
sheet and last” will be inserted besides the serial number. When more
than one sheet is used each sheet will be headed with the serial
number followed by the sheet number. This is necessary to enable the
recipients to take immediate action to obtain any sheets found missing
legibility.
17
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7. All part II orders must be legible, complete and identical in every
detail. Deletion by erosion or amendment of erroneous entry by over
writing 1is prohibited should it be found necessary to make any
amendment; the incorrect entry should be neatly ruled through in ink so as
not to obliterate it completely and the correction, if any placed above or
beside the deleted entry. Alternations so made will be authenticated by the
initials of the officer who signs the final sheet and will be made to every
copy of the orders prepared.

Entries

8. a. Entries in part II order will be brief and concise consistent with
accuracy. Month of the year will always be shown as Jan, Feb, Mar,
Apr, May, Jun, July, Aug, Sep, Oct., Nov and Dec e.g. 6 Jan 2007,
8 Jan 2008. Full use may be made of authorized abbreviations

b. Entries will be confirmed to the examples given in Annex A & B.

c. Ensure that the main particulars required are provided.

Agenda Amendments & Cancellations

9. These will be placed immediately under the appropriate headings and
will not be made in bulk at the end part II orders under heading
‘amendments; amendment to a previous order published under ‘Leave’
should be published under the same head.

10. All details in part II orders will be carefully checked after typing by
Office Staffs other than those who actually type the orders.

11. a. When more than one sheet is used the officer issuing the part II
order will sign only the last sheet.

b. The name of the officer signing must always be typed in block
letters below the signature.

Authority

12. E in C's/DW & CE's authority should invariably be quoted in support
of the following casualties:-
a. Posting (in and out).

b. New appointments.

18
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c. Retirement /Removal/ Dismissal /Discharge.
d. Attachments/Detachments.

e. Acting Allowance, fixed conveyance allowance.
f.  Charge Appointments (Office Staffs).

g. Promotions (This should also show the date from which seniority
is allowed).

h. Examinations/ Courses.

Medical categorisation.

j- Suspension/Reinstatement.

k. Punishment/Penalties awarded.
1. Prohibition against employment.
m. Death.

n. Injuries.

p.

q.

Personal Number.

Appointment

13. a. The candidate is deemed to have taken appointment from the date
he reports to DW & CEs/CsMES/GEs/Independent AGEs for duty.

b. A Candidate not in possession of Secondary School Certificate
will not be entertained

Death

14. When publishing deaths, it should be clarified:
a. Whether death occurred on duty or otherwise.

b. If on duty, whether due to risk of office or special risk of office.

Injuries
15. In the case of injuries attributility to service or otherwise should be
defined.

Medical Categorization

16. Authorities should be BAF (M) 8 or letter from medical authorities if
any.

19
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Personal Number (Officers & Non-Gazetted Staffs)

17. Personal Number will be allotted on receipt of form ‘B’ & ‘E’. It
should be quoted invariably in all correspondence and part II orders. In
case of new entrant, space for personal number should be left blank (e. g
NO e MUZAFFAR ALI).

18. Personnel Number Allotment for RTE/CP

Policy on allotment of personal number for RTE/CP has been circulated
vide AHQ, E in C’s Branch, Works Directorate letter no. 100/3/E-1 Date:
20 June 2006. All concern has to follow the policy accordingly.

Binding
19. a. These orders have to be bound in volumes which are required to
be preserved in perpetuity.

b. Part -II-order must be typed in foolscap size paper on both sides
(the same way as this paper is) with sufficient margin for binding.

c. As far as possible paper used for part-II-orders should be of the
best quality.

This supersedes RI No. 43 of 1990

20
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ANNEX - A TO
RI —2/2008

CASUALTIES MAIN HEADS FOR PART II ORDERS

1. In order to facilitate publication of part II orders it should be divided
into 3 main groups which are sub-divided into various headings. For ease
of reference each group has been divided into sections. These sections are
merely for guidance and the section headings at (a) (b) and (c) will not be
shown in part II order. Only the main heads in each section will appear in
part II orders. These three groups are:

Groups Section Main Head

Group I | Strength increase a. Posting in

b. Appointments

c. Attachments

Strength Decrease a. Posting out

b. Retirement /Discharge/ Resignation

c¢. Dismissals/Removals

d. Deaths

e. Desertion/AWOL

f. Detachments

Group 2 | Pay and allowances a. Re-fixation of pay

b. Increments

c. Acting allowance

d. Conveyance allowance

e. Charge appointments (Office Staff)

2A-1
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Groups Section Main Head

Group 3 Miscellaneous a. Promotion

b. Re-categorisation

c. Relinquishments/Reversion

d. Examination/Course

e. Injuries

f. Medical categorisation and Medical
board

g. Leave

h. Punishment (Incls Fines)

J. Suspensions/Re-instatement

k. Prohibition against employment

1. Honours and Awards

m. Allotment of personal numbers

2. The list of the main head in annex-A can not be considered as
exhaustive and any other main head which is not included herein may be
added under Group 3 if and when required.

2A-2
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ANNEX - BTO
RI—2/2008

SPECIMEN OF DAILY PART-II-ORDER

ISSUED BY CMES
PART-II-ORDER NO DATE
LAST PART-II-ORDER NO ------------ DATE
Ser Personal No, Formation | Nature of Casualty Remarks
Rank & Name
L. Posting in
1. | 8000122 CMES | On pt transfer from
UDA (P) (Army) | AHQ E-in-C’s
Md Ali Dhaka | Br works Dte to
CMES (Army)
Dhaka
II. Appointment
2.1 8000213 CMES | a. Appointed as
Office Asst (P) (Army) | Office Assistant
Md Hussain Dhaka | (P) wef 2 Oct 2003
FN on 6 (Six)
months probation.
b. He signed

BAFZ-2055 and
his medical
category is ‘A’.
c. Heis in
possession of
SSC/HSC and
Character
certificates

2B-1
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Amendments

In this office part-1I-order No

RESTRICTED

date

heading. Discharges against 8458530 Mr. RASHID AHMED SAE E/M

(P) Read SAE E/M (P)
Ser | Personal No, Formation Nature of Casualty Remark
Rank & Name
I. Desertion/AWOL
1. | 8000205 CMES | Having absented himself
UDA (P) (Army) | without leave wef 12
Jamal Ahmed Dhaka | Nov 2007 SOS wef same
date. His pay and
allowances for the period
12 Nov 2007 will be
forfeited to Govt.
II. Increment
2. | 8000212 CMES | Granted annual incre-
UDA (P) (Army) | ment of TK 170 raising
ABM Khaleq Dhaka | his pay from TK 5,210/-
to TK 5,380/- PM wef 1
Jan 2003.
II1. Punishment
3. | 8040072 CMES |a. Date of offence- 07
D/Man CI-B (P) (Army) | Mar 2008.
Golam Dhaka |b. Offence-Neglect of
Mohammad Duty is not keeping a
proper account.
c. Date of Award 20
April 2008.
2B-2
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MILITARY ENGINEER SERVICES
BANGLADESH ARMED FORCES

CHAPTER — 2

MES ORGANOGRAM

PUBLISHED BY: AHQ, E IN C'S BR, WKS DTE, DHAKA CANTT.
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ROUTINE INSTRUCTION NO 3/2008
MES ORGANOGRAM

Reference:
A. AHQ, E in C’s Branch, Works Directorate letter no. 100/13/E-1 Dated
03 December 2007.

1. Latest approved standard organogram of different MES formation /
office has been circulated vide reference A.

2. To use as ready reckoner of standard MES formation/office approved
organogram including manpower are described in Annexes to this RI as
below:

Ser Subject Annex

1. | Manpower Statement of MES Annex — A
2. | Organization Chart of MES Annex — B
3. | Organization Chart of Wks Dte Annex - C
4. | Organization Chart of DW&CE (Army) Annex — D
5. | Organization Chart of DW&CE (Navy) Annex — E
6. | Organization Chart of DW&CE (Air) Kurmitola Annex — F
7. | Organization Chart of CSMES (Army) Annex — G
8. | Organization Chart of CMES (Navy) Annex — H
9. | Organization Chart of CMES (Air) Annex —J
10. | Organization Chart of Standard GE Office Annex — K
11. | Organization Chart of Standard AGE Office Annex — L

This supersedes RI No. 6 of 1990.
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SUMMARY OF MANPOWER STATEMENT-MES (AS PER TO & E)

ANNEX 'A' TO
RI-3/2008

Ser NAME OF CL-I |CL-II NG STAFF
FORMATION o o T oo o [eon oo oxorsesfror:
1.| WKS DTE 09 17 02 03 | 05 01 01 03 | 09 02 | 07] 22 81
2.| DW & CE ( ARMY ) 12 16 02| 02 | 05 01 01 04 | 09 - 191 38 | 109
3.| DW & CE (NAVY) 04 02 01 01 - - - 01 | 02 01 | 06| 12 30
4.| DW & CE (AIR) 08 08 01 01 | 05 01 01 01 | 05 - 11] 26 68
TOTAL = 33 43 06 07 15 03 03 09 25 03 43 98 288
CMESs
5.| CMES (ARMY) DHAKA 06 07 - 01 - - 01 01 | 06 01 | 13| 18 54
6.| CMES (ARMY) CTG. 06 07 - 01 - - 01 01 | 06 01 | 13| 18 54
7.| CMES (ARMY) BOGRA 06 07 - 01 - - 01 01 | 06 01 | 13| 18 54
8.| CMES (ARMY) SAVAR 06 07 - 01 - - 01 01 | 06 01 | 13| 18 54
9.| CMES (NAVY) DHAKA 05 01 - 01 - - 01 01 | 03 - 06| 04 22
10.| CMES (AIR) KURMITOLA 05 05 - 01 - - 01 01 | 05 01 | 08| 19 46
TOTAL = 34 34 - 06 - - 06 06 32 05 66 95 284
CMES ( ARMY ) DHAKA
11.| GE (ARMY) PROJ DHAKA 04 23 - - - - 01 01 | 05 - 12] 18 64
12.| GE (ARMY) MAINT NORTH 02 20 - - - - 01 01 | 04 - 06| 15 49
13.| GE (ARMY) MAINT SOUTH 02 22 - - - - 01 01 | 04 - 07| 15 52
14.| AGE (ARMY) MIRPUR 02 12 - - - - 01 01 | 04 - 06| 12 38
15.| AGE (ARMY) JALALABAD 02 12 - - - - 01 01 | 04 - 06| 12 38
TOTAL = 12 89 - - - - 05 05 21 - 37 72 241
CMES ( ARMY ) CTG.
16.| GE (ARMY) CTG. 03 23 - - - - 01 01 | 05 - 13 20 66
17.| GE (ARMY) COMILLA 03 23 - - - - 01 01 | 05 - 13| 20 66
18.| AGE (ARMY) HALISHAHAR 02 12 - - - - 01 01 | 04 - 06| 12 38
19.| AGE (ARMY) BHATIARY 02 12 - - - - 01 01 | 04 - 06| 12 38
20.| AGE (ARMY) KHARACHARI 02 14 - - - - 01 01 | 05 - 09 14 46
21.| AGE (ARMY) BANDARBAN 02 14 - - - - 01 01 | 05 - 09| 14 46
22.| AGE (ARMY) RANGAMATI 02 14 - - - - 01 01 | 05 - 09 14 46
TOTAL = 16 112 - - - - 07 07 33 - 65 106 346
3A-1
26

RESTRICTED




RESTRICTED

ANNEX 'A' TO
RI-3/2008

SUMMARY OF MANPOWER STATEMENT-MES ( AS PER TO & E)

Ser NAME OF CL-I| CL-Il NG STAFF
FORMATION DIMN| LA | ASST|GRAPHER [PS GDEA| LB | fryesst | |
CMES (ARMY ) BOGRA
23, GE (ARMY) BOGRA 03 23 - - - - 01 01 | 05 - |13} 20 66
24| GE (ARMY) RANGPUR 03 20 - - - - 01 01 | 05 - 12 19 | 61
25.| GE (ARMY) SAIDPUR 03 20 - - - - 01 01 | 05 - [12] 19 61
26, AGE (ARMY) RAJSHAHI 02 12 - - - - 01 01 | 04 - |06] 12 | 38
27) AGE (ARMY) QADIRABAD 02 12 - - - - 01 01 | 04 - 06| 12 38
TOTAL = 13 87 - - - - 05 05 23 - 49 82 264
CMES (ARMY ) SAVAR
28. GE (ARMY) SAVAR 03 23 - - - - 01 01 | 05 - 13| 20 | 66
29./ GE (ARMY) JESSORE 03 23 - - - - 01 01 | 05 - |13 20 | 66
30, AGE (ARMY) MOMENSHAHI | 02 12 - - - - 0ol | o1 [04 | - Joe| 12| 38
31.| GE (ARMY) GHATAIL 03 20 - - - - 01 01 | 05 - |12 19 | 61
32.| GE (ARMY) BOF GAZIPUR 02 14 - - - - 01 01 | 04 - |10 22 54
33| AGE (ARMY) RAJENDRAPUR | 02 14 - - - - 01 01 | 05 - |09 14 | 46
34.| AGE (ARMY) JAHANABAD 02 12| - - - - 01 01 |04 | - |06| 12 | 38
TOTAL = 17 118 - - - - 07 07 32 - 69 119 369
CMES (NAVY ) DHAKA
35.| GE (NAVY) DHAKA 01 09 - - - - 01 01 | 03 - |04] 21 40
36.| GE (NAVY) CTG. 01 11 - - - - 01 01 | 03 - |04 16 | 37
37.| GE (NAVY) KHULNA 01 07 - - - - 01 01 | 03 - |04] 15 32
38.| AGE (NAVY) KAPTAI 01 05 | - - - - 01 01 | 03 - |03 14 | 28
TOTAL = 04 32 - - - - 04 04 12 - 15 66 137
CMES ( AIR ) KTO.
39.| GE (AIR) TEJGAON 02 11 - - - - 01 01 | 04 - 07| 18 | 44
40.| GE (AIR) KURMITOLA 02 14 - - - - 01 01 | 04 - 07| 17 | 46
41.| GE (AIR) JESSORE 02 11 - - - - 01 01 | 04 - |07 17 | 43
42.| GE (AIR) CTG. 02 11 - - - - 01 01 | 04 - |07] 18 | 44
43.| AGE (AIR) AIR HQ UNIT 02 08 - - - - - - 04 - 07| 10 | 31
44.| WK SHOP MES (AIR) 01 03 - - - - - - 02 - |02 5 13
45.| ESD MES ( AIR) 01 o1 | - - - - 01 - o2 - fo2] 8 | 15
TOTAL = 12 59 - - - - 05 04 24 - 39 93 236
ERE
46. MOD 01 - - - - - - - - - |- - 01
47.| NHQ 01 EO I - - - - - -] o
48.| AIR HQ 01 01 - - - - - - - - |- - 02
TOTAL = 144 575 06 133A_215 03 42 47 202 08 383 731 2169
27
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ANNEX 'B'TO
RI-3/2008
ORGANIZATION CHART OF MES
MES | 2169
WKS DTE| 81
[DW & CE (ARMY)] 1546 [DW & CE (NAVY)| 190 DW & CE (AIR) | 352
CMES (NAVY)| 37 CMES (AIR) | 4¢
DHAKA KURMITOLA

GE (NAVY) GE (NAVY) GE (NAVY) AGE (NAVY)
DHAKA |40 | CTG. |37 |KHULNA |32 KAPTAI |28

GE (AIR) GE (J\m) GE (‘A]R) GE (LIR) AGE (AlR) WK S
‘TEJGAON ‘44‘KURMITOLA ‘46‘ JESSORE ‘43‘ CTG. ‘44‘AIR HQ UNIT‘SI MES (AIR) 13 MES (AIR)]S

CMES (ARMY) CMES (ARMY)
CHITTAGONG |54 | DHAKA |54

CMES (ARMY)

SAVAR

[ [ [ \
GE (ARMY) GE (ARMY) GE (ARMY) AGE (ARMY)| , ,[ AGE (ARMY)
BOGRA _|06| RANGPUR |61 saippur |61 RaJSHAHI |38/ QADIRABAD |38

GE (ARMY) GE (ARMY) AGE (ARMY) | _[AGE (ARMY)|, o| AGE (ARMY) AGE (ARMY)| . [AGE (ARMY)
66| COMILLA | 66|HALISHAHAR 38| BHATIARY |38KHAGRACHARI4OBANDARBAN 46|RANGAMATIH6

[
GE (ARMY) ‘ GE (ARMY) ‘ ‘ GE (ARMY) ‘ ‘AGE (ARMY)‘ ‘AGE (ARMY)‘
PROJ DHAKA|64|MAINT NORTH| 49 MAINT sOUTH | 52| MIRPUR | 38 [jaLALABAD| 38

[ [ [ [ \ |
GE (ARMY)|  [GE (ARMY) AGE (ARMY) |, [GE (ARMY) GE (ARMY) AGE (ARMY) AGE (ARMY)
‘ ‘66‘ JESSORE |66 MOMENSHAHI|38| GHATAIL |61 BOF GAZIPUR |S4|RAJENDRAPUR |46 |JAHANABAD | 38

3B-1
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ANNEX 'C' TO
RI-3/2008
ORGANIZATION CHART OF WORKS DTE - 81
WORKS DTE |81
1 X DW (Col /CE) 03
1 X STENOGRAPHER
1 X PEON
[ |
SO - I (Wks) SO-1(P&A) |30
LtCol/SE |48 Lt Col / SE
1 X Lt Col/SE 1 X Lt Col /ECR
1 X STENO TYPIST 1 X STENO TYPIST
1X PEON 1X PEON
[ \ |
SO-11(SAO)|18 SO-1I (Wks) |15 SO -1I (E-3/4) |12
1)/()12%?\313/111{ (MAJOR/XEN) (MAJOR /XEN
1X MAJOR/ XEN B/R 1X MAJOR/ XEN E/M
I X PEON 1 X PEON 1 X PEON
Bl | el B2 Bl 53l fbq
E-1|5 E-7/8 |E-2|7 E-6|6 E-34 E-41/6
IXSUPDT | 1XSUPDT 1X SUPDT 1X SUPDT IASST. ASST.
1X HD ASST} 1 X HD ASST. 1 X HD ASST. 1X UDA 1X UDA 1X UDA
2X UDA 1XUDA 1X UDA 1X0A 1X OA 4X MTD
1XO0A 1X0A 1X OA 1 X SSAE B/R 1 X SUPVR
1X GEST OP IXSSAEBR ~ IXSAEBR 1RS5CSR
HL 3 X CHOWKIDER | X SAE B/R 1 X SSAE EM e-
1 X SUPDT 1 X SSAE EM
1X UDA
1X 0A
SO - 11 (DESIGN) 14 SO -II (TE/REV) 7 SO - III (LAB)
(MAJOR / XEN ) (MAJOR / XEN ) (CAPT / AXEN)
1 X MAJOR / XEN B/R 1X MAJOR/ XEN B/R 1X CAPT / AXEN
1 X PEON 1 X PEON 1 X PEON
‘12 [TESEC |3 [REV SEC]2 ﬁLAB SEC]4
1 X SSAE B/R 2 X SAMPLE
1 X SAE B/R 1 X SSAE B/R 1X SAE BR COLLECTOR
1 X SSAE E/M 1 X SAE B/R 1XO0A 2 X LAB TECH
2 X HD. DTMN 1X UDA
(ARCH, STRUCT )
3XDTMNCL - A
3XDTMNCL-B
1 X BLUE PRINTER
\ \ |
DW & CE (ARMY) 1546 [DW & CE (NAVY) [190 | DW & CE (AIR) [352
4X CMESs 1X CMES 1X CMES
Note :

For further details including variations see authorisation and manpower statement in
' Details of MES Organogram-Nov 2007" and '""MES Organisation Chart of MES-
Nov 2007"" compiled and circulated by Works Directorate, E in C's Branch, AHQ.

3C-1
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ANNEX 'D' TO
RI- 3/2008
ORGANIZATION CHART OF DW & CE (ARMY) - 1546
DW & CE (A) |110
X ccmmgcn |03
MOD 1X PEON
1X XEN B/R
[ |
SO -1 (Wks) |54 SO-1(P&A)|52
Lt Col/ ECR Lt Col/ ECR
1X Lt Col/SE 1X Lt Col / SE (B&R / E&M / ARCH )
1X PEON 1X PEON
[ [ I
[SO-TIB/R (Wks)|19 | SO-IIEM |17 [ SO-UBR | SO - F/S|7
1 X XEN B/R/ MAJOR 1 X XEN E&M CONTRACT 1X AE F/S
/MAJOR 1 X XEN B/R/ MAJOR 1 X PEON
1 X PEON 1 X PEON 5
7 1 X HD ASST.
1X SSAE EM 1X SSAE BRR IXSUPVREIS
2 X SSAE B/R 1X UDA 1X UDA 1X UDA
1X SSAE M 2X0A 2X0A 1X0A
1X SAE E/M 8X MTD
1 X SUPDT
e | |
SO - II ( PLANNING _
/ DESIGN) 23 SAO (SO -111) |27
1 X XEN ARCH / STRUCT / MAJOR 1 X SAO
1X PEON 1 X PEON
SO -111 21
( PLANNING/DESIGN)
1 X AXEN
(STRUCT)
1 X AXEN
E-10 |17 (ARCH) [ |
2 X HEAD DTMN 2 X PEON ‘
(1XARCH) 8 ‘ E-7 ‘13‘ E-5 ‘4
(1X STRUCTURAL) 1X SUPDT 1 X HD ASST. 1 X HD ASST.
1 XDTMN CL - A (ARCH) 2 X UDA 1X UDA 1X UDA
1 X DTMN CL - A (STRUCTURE ) 4X0A 3X0A 2X0A
4XDTMN CL-B 1 X DAFTARY 1 X GEST OP
6 X DTMN CL - C 5X CHOWKIDER
1X OA 2 X MALI
2 X BLUE PRINTER
\ \ \ |
CMES (ARMY)| - [CMES (ARMY) - [CMES (ARMY)|, o [CMES (ARMY)| .,
DHAKA CHITTAGONG BOGRA SAVAR
Note :

For further details including variations see authorisation and manpower statement in
"' Details of MES Organogram-Nov 2007'' and ""MES Organisation Chart of MES-
Nov 2007" compiled and circulated by Works Directorate, E in C's Branch, AHQ.

3D-1
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ANNEX 'E' TO
RI- 3/2008

ORGANIZATION CHART OF DW & CE (NAVY) - 190

[DW & CE (NAVY) |31

1 X CAPTBN/CE |03
[NHQ | 1 X STENOTYPIST
1 X XEN B/R 1 X PEON
[
CMES (NAVY) 159
DHAKA
SO - I (Wks) SO -1I (D) i
Lt Cdr/ ECR 6 &E-3/E-4 12 SAO (SO -1y 9
| 1 X Lt Cdr / XEN ' 11X Lt Cdr / XEN I ' 1XSAO(SO-1II)'
11 X PEON | | | |
| E-1SEC |7 [E-sSEC]!
‘E-ZSECP!E—6SEC‘2 TXUDA ‘ ‘L IXOAJ‘
1XSSAEB/RI | 1XUDA | '1 X DAFTRY : T
'1X 0OA I 1 1X0A 'I X GESTOP !
e |1 X CHOWKIDER|
1X MALI
(I XSWEEPER |
| E-3SEC |2 [ DRG-SEC |5 [ E-4SEC |4
| IXSUPVR /1 X HD. DTMN : "1 X SSAEEM |
| FIS Gde - 11 1 X DTMN CL - A ' 1X0A ‘
1X 0A '"IXDTMNCL-B ' ' 2 X MTD !
””” JIXDTMNCL-C : e
1 X BLUE PRINTER
L - - - - — _— _ —
Note :

For further details including variations see authorisation and manpower statement in
"' Details of MES Organogram-Nov 2007" and '""MES Organisation Chart of MES-
Nov 2007'"" compiled and circulated by Works Directorate, E in C's Branch, AHQ.

3E-1
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ANNEX 'F' TO
RI-3/2008

ORGANIZATION CHART OF DW & CE (AIR ) KURMITOLA- 352

DW & CE |70
1X GP CAPT/CE 04
_AIR HQ 1X STENOGRAPHER
1 X XEN B/R ‘ 02 2 X PEON
1 X SSAE E'M
[ CMES (AIR) KTO | 287 [ SO-I |64
1X WG CDR/SE| 02
1X PEON
| SO-II(Wks) [11 [SO-II(C&D) |15 SO-III (STORE)| 5 [SO-III (ADM| 9
JIXSQNLDR/XENB/R: JIXSQNLDR/XENB/R: . 1XAEFS ‘ & BUDT)
(IXPEON_ J (! XPEON 2 L IXPEON | 1XSsAO |
_IXPEON
SO-III (Wks) SO-IIEM 12| E3SEC |p2 | TECH |y
'IXFLT.LT/AXEN BR, 1XAXENEM/FLT.LT, | IXHDASST,  1XSUPVRF/S,
(IXPEON N L 1XPEON _ 1 4X0A _GDE-IL
I |
! E-2 SEC ! 04 ! TECH ! 03| [E-4SEC |o] TECH |og | E-ISEC lp4|| E-5 3
T oAb BR ! | IXHDASST [IXSSAEEM,  1XSUPDT | | 1XHDASST
| 2XOA | '1X PEON | 1X0A A1XSAEEM | 1 X UDA | ,1XUDA |
Lo s e S 6 XMTD 2X0A | 1X0A
\ | | | |
| E-6SEC |gos | TECH |92 | DRGSEC o6 | E-7SEC |97 R&DSEC 3
: 1 X HD ASST : /1 X SSAE BRR| : i §§¥£§“§EE. w : 11 X HD ASST 1 1 1X GEST OP 1
AT O
‘Ll X PEON J‘ I 1 X DTMN GDE- :B" | 12 X CHOWKIDER! [Eabiaintt L
77777 I2XDTMNGDE-'C' | |IXMALI_ |
LI XB/PRINTER
Note :

For further details including variations see

authorisation and manpower statement in

" Details of MES Organogram-Nov 2007'"' and '"MES Organisation Chart of MES-
Nov 2007" compiled and circulated by Works Directorate, E in C's Branch, AHQ.

3F-1
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ANNEX 'G' TO
RI- 3/2008
ORGANIZATION CHART OF CsMES (ARMY)
CMES |54
1X Lt Col /SE ‘03
1X (STENOTYPIST)
1X PEON
DCMES 145
1 X XEN B&R / MAJOR
1X PEON
ACMESEM |12 [ ACMESF/S |7 [ AQS 16| AO 14
| IXAXENE&M | | 1XAEFS |  1XAXNB&R/CAPT, | 1XAO :
‘ / CAPT .1 1XPEON 1 1XPEON I 1+ 1XPEON |
L,I,X,PF:O,N,,,J L - - - | | Lo - - =3
| E-1SEC_ |6 | E-5SEC |3
1X UDA | iXUDa :
'2X0A | 2X0A ‘
| 1 X SSAE E/M, i 1XSUPVR 3 X CHOWKIDER
| 2XSAEE/M | ,  FISGDE- | b= b J
IXUPA ! ”F(/glgggn ! D/RSEC |3
2X 04 : __D/RSEC |
LAXMTD | S 1XUDA - X O0A
fffff 2X0A | |
IR - 1 X DAFTARY
''XGEsTOP
(i
E-2SEC |5 DRG SEC 4 E- 6 SEC 5
| IXSSAEBR [IXDTMNCL-A | 1XSSAE BR
| 1 X SAE B/R /1XDITMNCL-B 1 X SAE B/R

| | |
| | | |
, 1XUDA | 1 1XDTMNCL-C | . 1XUDA |
| 2XO0A | 11X BLUE PRINTER | I 2XO0A |

Note :

For further details including variations see authorisation and manpower statement in
"' Details of MES Organogram-Nov 2007'' and ""MES Organisation Chart of MES-
Nov 2007"" compiled and circulated by Works Directorate, E in C's Branch, AHQ.

3G-1
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ORGANIZATION CHART OF CMES (NAVY) - 159

ANNEX 'H' TO
RI- 3/2008

CMES (NAVY) |22
1X Cdr/SE ‘ 02

1 X PEON
DCMES
Lt Cdr / ECR 4 ACMESF/S |3 HD CLK 6
LlXLthr/XEN ] 1 X AE F/S 1X UDA ]
'E-2SEC |l [DRG-SEC |2 | E-1SEC_ |4 |E-5SEC]!
‘ I "1XDTMNCL-A 1X SUPVR "1X UDA o !
L 1XUPA ) IXDTVMN CL- B |FISGde-T | '1X0A o XoA
””” . 1xoA JIXCHOWKIDER:
1 X SWEEPER
AQS |4 [ACMESE/M|3
, 1XLT ‘ , IXLT ‘
L /AXENBR | L [AXENEM
Note :

For further details including variations see authorisation and manpower statement in
"' Details of MES Organogram-Nov 2007'"" and '"MES Organisation Chart of MES-
Nov 2007"" compiled and circulated by Works Directorate, E in C's Branch, AHQ.

3H-1
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ANNEX 'J'TO
RI-3/2008

ORGANIZATION CHART OF CMES ( AIR ) KURMITOLA-282

CMES |46

1XWGCDR/SE |03

IX STENOTYPIST

1 X PEON

\ \ \

A0 1| AQS 13 ACMES B/R |14 |ACMES F/S |05
: 1XA0 : : 1 X FLT. LT/AXEN : | I X FLT. LT/AXEN | [ IXAEFS
CUXPON [ ixeioy | (IXPEON. T axpoy

| E-3SEC |g2 | TECH |
: 1X UDA : JIXSUPVRF/SJ

E-1SEC _ |pg] R/D SEC 02 Cixoa U Toped

I X ) Sttt )
| 1 X UDA | | 1 X DAFTRY

1XO0A 1 X PEON
| |
, 1 X GEST OP | L=
| 2 X CHOWKIDER
LIXMALL \ [

|
| E-4SEC |y [SDO(T)BRlgg| E-5 g3
f 1 I 1 [ |
|

1X UDA ‘ IXSSAEEM | 1XUDA |
L 1X0A E S1XSAEEM- L 1X0A
***** 6 X MTD -

E-2/6 SEC |4 SDO (T) B/R| g2 DRG SEC |4

, 1 X UDA ‘ [ 1XSSAEBR |1 X DTMN GDE- A" |
L3xXoa (I XSAEBR ,1X DTMN GDE- 'B' |
,1X DTMN GDE-'C' |

(I XB/PRINTER |

Note :

For further details including variations see authorisation and manpower statement in
" Details of MES Organogram-Nov 2007'" and '"MES Organisation Chart of MES-
Nov 2007'" compiled and circulated by Works Directorate, E in C's Branch, AHQ.

3J-1
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ANNEX 'K'TO
RI-3/2008

STANDARD ORGANIZATION CHART OF GE OFFICE

GE |66

1 X XEN B&R / MAJOR |02
1 X PEON

[AGE |64

1 X AXEN E&M / CAPTAIN |02
1 X PEON

DRG SEC |3 \ SDO B/R-I \6 HD CLK [19|| SDO E/M-I |3[SDO E/M-11/6
| l
|
|

| 1XDTMN CL-B '1X AE-B/R (SDO) ‘

: IXUDA ‘IXSSAEE/M: :lXSSAEE/M:
| L 1XPEON

| |
, 1XDTMN CL- C 1 X SSAE B/R 1X PEON [2XSAEEM | | 2XSAEEM |
17X7BI:U7E PRINTER, 3XSAEBR | | 1X 0A i [ 1X0A |
gxoa LIXMTD_ _ | [ 2XMTD_ _

SDOB/R-II|5  [SDO B/R-III|5 SDO E/M-II5| SDOF/S 8

IXSSAEBR, IXSSAEBR | | IXSSAEEM  1XSUPVR
3 X SAE BR 3 X SAE B/R F/S GDE-1
| | '1X OA | | 2XSAEEM | | 2XSUPVR
L1X04 R 1 1X0A " F/SGDE-l |
LIXMTD_ _ 4XSTOREMAN‘
1X0A__ _,
| E-ISEC |7 | E-2/6SEC |4 | E-3/4SEC |4 | E-5SEC |2
1 X UDA ' 1XSSAEBR 2 [ 1XSAEEM 3 | 1XUDA
| | | | | | | |
1X OA ' 1XUDA _IXUDA _ | ° _1XO0A
'1 X DAFTRY ‘ - T T T
'1 X PEON (D/R) '
3 X CHOWKIDER
E-2SEC |1 | E-6SEC |1 |
I 1 I 1 I
L,l,xpé,J L,I,X,Oé,J L
Note :

For further details including variations see authorisation and manpower statement in
" Details of MES Organogram-Nov 2007'' and ""MES Organisation Chart of MES-
Nov 2007" compiled and circulated by Works Directorate, E in C's Branch, AHQ.
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ANNEX 'L' TO
RI- 3/2008

STANDARD ORGANIZATION CHART OF AGE OFFICE

AGE |38
1 X AXEN B/R/ CAPTAIN |02
1X PEON
DRG SEC |2 SDO B/R-11|3 SDOEM-1|6 | SDOF/S |4
[ IXDTMNCL-B | 1X SSAEBIR, IXSSAEEM | X SUPVR FIS ‘
1 X BLUE PRINTER L2XSAEBR | 3XSAEE/M | - |
L= ! Lzz{ MTD J‘ 3 X STOREMAN,
SDOB/R-I |5 HD CLK |16
1X AE-B/R (SDO) | 1XUDA
1XSSAEBR | ST
12 X SAE B/R \
(IXPEON
E-ISEC |6 | E-2/6 SEC |4 E-34SEC|4 | E-5SEC |1
1X UDA " | 1XSSAEBR , IXSAEEM "1x0A !
'1X 0A ' 1XUDA 2 Lixupa 2 oS- 4
1 X DAFTRY : R R
:3 X CHOWKIDER:
- - - - _
| E-2SEC |1 | E-6SEC |1 | E3SEC |1 | E-4SEC |1
I 1 I 1 I 1 I 1XO0A/ 1
LJ)EQA,,J LJ)EO,A,,J LJ)EQA,,J EOMPOPGDE-IL‘

Note :

For further details including variations see authorisation and manpower statement in
"' Details of MES Organogram-Nov 2007'" and '""MES Organisation Chart of MES-
Nov 2007" compiled and circulated by Works Directorate, E in C's Branch, AHQ.

3L-1
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MILITARY ENGINEER SERVICES
BANGLADESH ARMED FORCES

CHAPTER — 3

CHARTER OF DUTIES

PUBLISHED BY: AHQ, E IN C'S BR, WKS DTE, DHAKA CANTT.
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ROUTINE INSTRUCTION NO 4/2008
CHARTER OF DUTIES FOR KEY APPOINTMENTS

Refs:

A. Defence Services Regulations for the MES 1964.

B. AHQ, E in C’s Branch, Works Directorate letter no. 1000/15/General/
E-10 Dated 08-05-2008.

1. Introduction. The charter of duties for the key appointment
holders serving in MES are given in Defence Services Regulations and
various office orders circulated time to time by the competent authority. In
order to amplify, simplify and clarify the matter, these duties are compiled
in separate booklet (Issued vide ref B).

2. Aim. The aim of this publication is to amplify charter of duties for
the key appointment holders serving in MES and prompt implementation

of guiding principles given in Defence Services Regulations for the MES.

3. Scope. There are five parts in this publication. These parts are as

follows:
a. Partl - Duties of E in C’s Branch (Coord)
b. PartIl -  Duties of Works Directorate
c. Partlll - Duties of DW & CE’s
d. PartIV - Duties of CMES
e. PartV -  Duties of GE/Independent AGE

4. Effective Date. The charter of duties in this publication will be
implemented and effective from 1% July 2008. The competent authority

may revise, suspend or enforce any provisions given in the charter of
duties as and when required.
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5. Conclusion. These duties may be used as ready reference and general
guidelines for all concerned about their duties. MES officials at all level
should ensure that these duties are strictly observed.

Note:

1. For details see “Charter of duties for key appointments in MES” vide
refs B and Para 84 to 112 Tables 'C’ to 'E’ of Defence Services
Regulations for the MES 1964.

This supersedes RI No. 161 of 1990
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MILITARY ENGINEER SERVICES
BANGLADESH ARMED FORCES

CHAPTER — 4

OFFICIAL
CORRESPONDENCE/PROCEDURE

PUBLISHED BY: AHQ, E IN C'S BR, WKS DTE, DHAKA CANTT.

RESTRICTED



RESTRICTED

ROUTINE INSTRUCTION NO 5/2008
ORGANIZATION & PROCEDURE

1. These instructions are issued in order to achieve uniformity of
procedure in all MES offices by laying down general duties as guide
which may be modified to suit local conditions and intimation to E in C.
These instructions are intended primarily for lower formation of the three
wings of MES viz ARMY, NAVY and AIR.

2. The organisation set up of D Wks/DW&CE office is comprised of the
following sections:

a. E-1 Establishment. Employment, Recruitment/Appointment of
Non - Gazetted Staff in the MES, Recruitment/Appointment Casual
Personnel in MES, Posting and Transfer, MES Military Cadre,
Increments, Temporary Duty Move-Sanction, Security Deposits -
MES Staff, Organization & Procedure, Accident, MES Departmental
Examinations - General, Service Verification for Pension Purpose,
Seniority Rules-MES Civilian Non-Gazetted Basic Establishments,
Annual Confidential Reports - MES Civilian Officer & NGS (Basic
Category), Appeals and Petitions, Discipline Recording of
Punishment in Service Documents of Civilian Personnel of the MES,
Discipline, Training, Foreign Mission, Welfare etc.

b. E-2 Works. Accommodation, Numbering Doors and Windows,
External Service, Planning of Works, Siting Board, Preparation of
Estimates & their Technical Scrutiny, Execution of Works & Control
of Expenditure, Construction Accounts, Storm Damage/Barrack
Damage and Measurement Book.

c. E-3 Furniture/Stores & Contract for E-3 Matters. General
Orders, Forecast of Demand, Stores for projects, Stores for
Maintenance, Stores Accounting & Inspection, Disposal and
Furniture.

d. E-4 Electrical/Mechanical Works, T&P and Contract for E-4
Matters. Engr Plant & Machinery, POL Installation, Refrigeration
Equipment & Misc.
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e E-5 Budget. Accounts General, Payment of Bills, Budget
Estimate & Audit Objection.

f. E-6 Contract for B/R Works. Tenders & Contracts, Issue of
Stores, Payment and Recoveries, Arbitration & Misc.

g. E-7 Office Administration. Internal Office Administration for
E in C & DW & CE’s offices only.

h. E-8 Revision. Revision of Books and Publication regarding
MES for E-in-C’s Branch only.

j-  E-9 Tech Examination. Tech Examination of all completed,
on going project & maintenance works for E-in-C’s Branch only.

k. E-10 Design (Structure). Specification for concrete floors &
Hard standing, Standardisation of Works, Colour Scheme: MES
Accommodation, Cleaning of Mosaic-from Maintenance Grant,
Concrete Cover, Record of Building & their numbering & Annual
Exchange of Registers etc.

l.  E-11 Testing Lab. Procurement of necessary equipment for
testing, repair & maintenance all testing equipments. General
Correspondence related to testing lab, Testing of Concrete, Steel,
Sand and Cement etc.

m. E-12, E-13 & E-14. Details will be published after approval of
revised TO&E.

n. [E-15 Design (Architecture). Preparation of Architectural plan,
elevation, section and aesthetic view of MES wks & Deposit wks,
Revision of MES type plan (Architectural part).

p- Main Heading of Files. Details list of ""Main Headings of files
for different sections in MES” are shown as annex — A to this RI.

Division into these sections is generally applicable in a CMES office

but it may be necessary to combine certain sections.

4,

“Main Headings” to be used for files. The principal object of

maintaining the files under main headings is to enable a letter in which no
office number is quoted to be allocated to its correct file.

The subject of the letter leads to be main heading and a reference to

the register in which files are recorded by main headings will indicate
whether an appropriate file exists or not.
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5. It is inadvisable to have more than 40 files under any one main
headings, if necessary main headings may be subdivided by localities,
units etc, as convenient.

6. As regard files relating to E-4 section, it will not be possible to
subdivide main heading into localities and units etc. therefore an
alternative sub-division applicable to E-4 installation should be done in the
following groups by installations:

Projects & New Commitments (e.g. Minor works)

Dealing with suppliers including correspondence on agreement.
Returns and costing (e g Monthly and annual Returns)

M & O (Technical paper)

Dealings with consumers (Complains etc).

° o o

7. The Administrative Officer / Superintendent / Head Assistant are
generally responsible for the work in the office and for the discipline of all
employees in the office.

8. In DW & CE/CMES Offices, each section will be under the charge of
a section in charge. All papers will pass through his hands before being
put up to an officer. In small offices this will be done by the Head
Assistant.

9. The UA attached to the office of a GE/AGE will act as financial
adviser to the GE/AGE. His duties are laid down in MES Regulations and
other special orders issued by the CGDF. He is under the FC and deals
direct with the Audit Officer on all matters affecting audit and finance
which are outside the scope of the MES.

Attendance

10 Working hours are thirty two and half hours per week subject to
change, if any made through special orders from time to time. The actual
time may be fixed in conformity with the local Administrative Authorities
as laid down :

E-IN-C - AHQ

DW & CEs - AHQ/NHQ/Air HQ

CsMES - Div or L of C Sub Area/Group HQ
GEs/AGEs - Sta HQs/Base HQ of Air/Navy
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Office Procedure Receipt

11 Secret and Confidential correspondence letters will be opened by an
officer who will initial and date it. Registered and all other receipts will be
opened by the Superintendent/Head Assistant preferable in the presence of
an officer and shall date and initial the letters. The receipt of Top secret
letters will be strictly followed as per instructions given in the pamphlet
“Classification Treatment of Protected Documents’’.

Urgent and Immediate slips will be attached where action demands
immediate attention and such letters will be passed at once to the officer
concerned. The Superintendent/Head Assistant will mark the section
number on the letter with his dated initial and pass it on to receipt diary
office staff for its registration.

All register Dak receipts in the first instance by the receipt office staff
shall be entered in the register before passing registered letter to
Superintendent/Head Assistant. This is necessary to check at a later date
and undelivered letter.

12 The Receipt Office staff will enter receipts in the dak Book/Schedule
and will then pass on to the office staff or section concerned. The recipient
will verify the delivered Dak with Dak Book/Schedule and return one
copy of the schedule duly signed. Letters will be placed on the files; page
numbered and put up duly linked with the previous correspondence on the
subject, if any with a brief note to the officer for disposal orders. If the file
is not available, the letter will be put up without it on a temporary file
which will be subsequently merged when the main file becomes available.

13. When the officer has passed the draft reply, it will be typed. The
Superintendent /Head Assistant/ Sec I/C will ensure that the draft contains
all the informations required by the typist viz, number of copies, headings
etc. Typed copies will be checked by the Supdt/ Head Assistant /Sec 1/C
put up duly initialled for signature together with the draft. The office copy
will be placed on the file and the remainder sent to the despatching office
staff for despatch. The despatching office staff will check through
enclosure if any and will ensure that none is omitted. Where an enclosure
consists of print of a register drawing, the original of which is filled in the
office of origin, one copy of the enclosure need be kept with the office
copy but the number of the drawing be quoted on the letter, unless the
print has been annated or endorsed in amendment of the original tracing.
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An original drawing will never under any circumstances accompany a
letter until a copy has been taken for record.

14. The despatching office staff will make the necessary entries in the
postage Account Register (BAFZ-2016). The postage register serves the
purpose of a despatch Register.

15. A line will be drawn through the item on the Dak Book Schedule to
show the item that has been dealt with. The Dak Schedules will be kept by
the Superintendent /Head Assistant / Sec I/C on his table till all items have
been cancelled or transferred to the Arrear Report.

16 When a file is no longer required it will be cleared by removing all
slips and kept in the record of the section with any necessary disposal
orders noted on it (such as Bring Forward on ............ ). If the file is
required on a definite date. It will be entered in the Remainder book and
put up on due date. It is essential that files which are not immediately
required for use should not be allowed to remain on office staffs tables. A
constant check on this is an important part of the duty of the
Superintendent /Head Assistant /Sec I/C.

17. Urgent and immediate letters- The attachment or removal of an urgent
or immediate slip will be done at the discretion of an officer, who will
endorse the letter with the word and initial on it.

Arrear Report

18 Every Thursday the Head Assistant /Section I/C will enter up in an
Arrears report (S 22) any receipts that have been received and not
disposed off in a week. The report will be submitted to the officer for his
information and then returned to the Superintendent/Head Assistant/Sec
I/C who will keep it on his table until it is disposed off in the same way as
the Dak Book/Schedule. (See paragraph 15). The submission of arrears
report to the officer should be a permanent feature to ensure quick disposal
of the pending letters.

Issues

19. A specimen letter is given in Appendix E. Endorsements of the
original receipts should only be used for purely routine matters.
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20. Important letters addressed to civilians for whom an
acknowledgement is required may advisably be sent by registered
acknowledgement post. All letters requiring acknowledgement will
specifically ask for acknowledgement.

21. In the case of telegram, the file number only will be used as the office
reference whenever possible.

22. All letters issued from an office will be signed by an officer. Except
where power to sign documents is delegated under regulation, the
signature of the Head of the office is required e.g in the case of contracts.
Letters of censure will be signed by the Head of the office.

23. Files should not be removed from the records without the knowledge
of the office staff in-Charge. In his absence, it may be done but a chit
showing who has taken it will be left.

24. Copies of reminders will not be kept, but a note will be made in the
file showing the date on which it was issued.

25 Registered letter may be signed for by the Superintendent/Head
Assistant. The receipt will be entered in the register of registered letters.

Secret and Confidential Letters

26. These will be dealt with in accordance with the rules conditioned in
the pamphlet “Classification & Treatment of protected Documents,
Pakistan, in 1963 as adopted in Bangladesh and the rules in the Army
Regulations”.

27. Files containing SECRET letters will be kept locked up with the key
in the custody of an officer .These files will be dealt with by an officer
only but typing may be done in the office at his discretion. Confidential
files will be held in the custody of Superintendent/ Head Assistant/Section
I/C.

28. The security classification i.e. SECRET/CONFIDENTIAL will be
given at the top and bottom of the letter for identification purposes.

29. Before a secret letter is sent to the despatch office assistant, it will be
sealed in an envelope addressed and enclosed with the word ‘Secret’ or
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‘Confidential’ and the office number of the letters. The despatching office
assistant will enclose it in another cover which is not marked secret or

confidential.

Demi Official Letters

30. Correspondence by demi official letter with formations, units or
military officers should not be used where official correspondence will
convey the same information. It is to be regarded as private and the
opinions expressed must be considered personal and not authoritative.
Demi-Official correspondence will not, therefore be referred to in official
correspondence or included in official records and should only be included
in routine notes. This does not apply to correspondence with civilians. It
is of the utmost importance, however, that D.O letters received in the
office should be recorded, and that copies should be kept of any outgoing
D. O letter whether in reply to these received or as originals. All officers
should keep personal files for this purpose.

Files

31. A file consists of two parts:-

a. Correspondence, comprising of all the letters (receipt and issues).

b. Noting. This is used for internal correspondence in the offices of
E in C/DW & CEs/CsMES but will seldom be used in GEs/AGEs
offices.

Correspondence: All receipts and issues will be filled chronologically.
Each sheet will be page numbered on the top right hand corner.

Noting: At the top of the first noting sheet, the file number and subject
will be entered.

The object of noting is to relieve the officer of work in looking up
references, etc. When essential, office staff may summarise the point
under reference, but the habit of copying out the contents of the letters
must be rigidly discouraged, as it is merely waste of time. As a rough
guide, it may be said that it is the duty of the office staff to put up relevant
facts but not to express opinions unless asked for. If opinions are required,
they can be obtained much quicker by discussion than by writing. In
CsMES office where there are several sections, co-ordination is achieved
by noting (see paragraph 45).
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Note: It is important that there should be a separate policy file on each
subject to serve as a ready reckoner. This should contain nothing but
policy letters.

32. Sections will be responsible for the custody and issue of files.
Personal files may not be issued to office assistant without the authority of

the Superintendent/ Head Assistant/Upper Division Assistant.

Record-keeping office assistant must know the location of any file at
any moment. They are not responsible for the contents of a file.

33. The Superintendent/Head Assistant is responsible that the contents of
a file are kept up to date and for its safe custody while it is in use.

Numbering of Files

34. Each section will be allotted a batch of numbers which should be
ample to cover its requirements. A new file may only be opened with the
approval of an officer. A file cover will be prepared to show:

a. File Number

b. Main Head (A selection from Annex ‘A’)
c. Locality

d. Sub Heading

e. Subject

Reference to other files whether belonging to the MES or another
office.

The noting sheet, when used, will be prepared and placed within the
cover or a file board. The file will be entered in the register of files.

Destruction of Files

35. It is most important that files which are closed should be regularly
sorted out and destroyed where possible. Files of permanent value will be
deposited and kept separate from files in use.

36. The Superintendent/Head Assistant/ Sec I/C will submit a list of files
for destruction or deposit yearly to the head of the office. The list will be
checked by an officer.
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37. Annex ‘B’ gives a list of documents and the period after which type
may be destroyed.

38. A file which is to be deposited will be checked through by an officer
and unimportant pages will be removed. The file will be placed in a paper
cover with the file heading enclosed. The file number will also be written
on, so that it is visible when the file is put away on the shelf.

File Register

39. Sections maintain the following:

Register of current files in numerical order.
Register of current files by main and sub-headings.
Register of deposited files.

Register of files issued.

e o

40. All issues will be entered in the files issue register showing the date of
1ssue and the individual to whom issued. When a file is received back the
entry will be struck out.

41. When a file has been out for more than ten days, the entry will be
struck out and a fresh entry made as a new issue unless the individual
holding the file can return it.

42. It is convenient in large offices to have a reminder file shelf on which
all files noted for bringing forward on a certain date are deposited under
the date number on the shelf. The receipt office staff will look at the
appropriate date and put files accordingly.

43. The section office staff will keep a reminder diary showing the
numbers of files against the date of which the file required.

44. Current files will be kept in open racks properly numbered. Every file
will be kept in its proper place. The absence of a file must be accounted
for by an entry made in the “movement of files register”.

Co-Ordination

45 1t is important that sections do not deal with questions affecting other
sections, but it is equally important to see that any matter is referred to
every section affected by it Co-ordination is the responsibility of the
officer dealing with the matter first. He is responsible that any other
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sections affected are consulted before a reply is issued. This will be done
by circulating the file to the section concerned who will record their
remarks on the noting.

46. It is a fundamental rule that there should only be one file in the office
on any one subject, but it may be necessary in special cases to distribute
copies of a letter to other sections. Such cases are rare and must be rigidly
controlled. When it is done the noting sheet will be endorsed accordingly.

Official Secret Act

47. All officers and sub-ordinates on joining will be required to read the
“Pakistan as adopted in Bangladesh” official secrets Act 1923 and will
sign the certificate on the register maintained for the purpose. This register
will be kept by the Superintendent/Head Assistant who will get it signed
monthly from the staff. They will make them acquainted with the
regulations of office procedure contained in Army regulations. Those
concerned will also make themselves acquainted with the rules for the
security of Secret, Confidential and f. o. u. 0. documents and articles.

File Board

48. In order to ensure economy in consumption of boards it is desirable
that a file board should be used as far as possible with periodical repairs
till the board itself becomes beyond repair.

49. Receipt and despatch of correspondence etc, relating to accounts will
be done through the CsMES/GEs/AGEs receipt and despatch register.
Charges on bearing covers receive by UA through the post will be debited
against the MES office contingent allotment .

Note Books

50. GE/AGE, SDOs and SAE will keep official note books BAFW-1834
wherein will be entered orders received or given. This book will be carried
at the time of inspection of superior officers.

Alterations in Forms

51. No amendments will be made to standard Army Forms, W-Series
except with the approval of the E in C. This does not however preclude the
rectification of any printers errors in contract and other forms. Suggestions
for amendments to these forms will be submitted to the E in C, when the
necessity is felt.
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52. The use of indelible pencils for signing and initialing correspondence
e.g memoranda, etc is permitted. This permission does not apply to
vouchers and accounts documents relating to monetary transactions or to
contracts and legal documents which must be signed or initialled in ink.
Indents on various Departments firms, etc for the supply of stores will be
typed or written in indelible pencil copies being prepared by carbon
process. The original copy will be signed in indelible pencil. The use of
signature stamps on indents is prohibited.

Amendment to Technical Publications

53. In order to facilitate the necessary identification of corrections made
in estimates and bills in various offices through which they have passed
the following coloured inks or pencils and no others, will be used:

EinCand TE Pink
DW&CEs QGreen
CsMES Blue

GEs ( Alterations by executive) Black
AGE:s ( Alterations by executive)  Brown
DADS Red

Coloured pencils when used must be used with care all ticks and initials
on measurement books, abstracts and bill etc must be small and near care
being taken to avoid obliteration of detail.

Amendment to Regulations

54. Correction to Regulations and official publications will be carried out
neatly. Where the correction is of trivial misprints or involves
cancellation, without substitution, of words, sentences, or paragraphs, the
amendment will be made neatly in manuscript. The correction slip cutting
will not be pasted in the Book but the number and date will be given in the
margin in red ink. Where the correction involves the rewarding or addition
of complete sentences or paragraphs the amendment will be made by
neatly pasting in the correction slip.

Inspection by Local Audit Officers

55. GE/AGE will as far as possible arrange to be present when the visit of
local Audit officer of the Military Accounts Department is notified.
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56. All letters containing important instruction and orders etc will be
stamped or endorsed with the works “Acknowledge receipt by return”. If
no acknowledgement is received within the normal period taken by the
post for a reply to be received allowing grace of a day or so a further copy
is to be sent at once. This procedure is to be followed only in the case of
important communications otherwise unnecessary extra work will be
involved. Cyclostyled memos may be prepared for this acknowledgment,
so that only references need by filled in. The Superintendent/Head
Assistant might in some cases be permitted to sign for the head of the
office.

This supersedes RI No. 6 of 1990 & 8 of 1990
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ANNEX - A TO
RI —5/2008
LIST OF “MAIN HEADINGS”

1. E-1 (Establishment)
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Engineer Units

Engineer Training

Training and Maneuvers
Training Manuals

Engineer Operations

Engineer Intelligence

Engineer Preparation for War
Mobilization and Demobilization
Mobilization Schemes and Operations
Organization
Establishment-General

. Officers

NG Staff —Permanent

NG Staff-Officiating

Office and Interior Establishment Permanent
Office and Interior Personnel-Officiating
Casual Personnel

Pay and Allowances

Advances

Security Deposits of Establishment

. Office and Contingencies

Transfer of Charges
Examinations
Honours and Rewards

. Inspections and Tours

. Records

. Stationery, Books, Forms etc.
. Orders, Instructions etc.

. Amendments to Regulations

Reports and Returns
. Courses
. G P Fund
TA/DA Claim
. Pension Gratuity
5A-1
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E-2 (Works Section)

BNEY RN IELECTPROTEE AT ER MO A0 TP

ab.
ac.
ad.
ae.

ag.
ah.
aj.
ak.
al.

am.

an.

Accommodation —General

Major works- Officers quarters and Messes
Major Works- Troops

Major Works- Miscellaneous Units

Major Works- Hospitals-General

Major Works- Auxiliary and Territorial Forces
Major Works- Buildings for Depots

Major Works- Special Works Defences

Major Works- Special Works- Mobilizations
Major Works- Special Works —Miscellaneous
Major Works- Lands

Major Works- Military Road in Cantonments
Major Works- Military Roads Ex-Cantonments
Major Works- Railways Sidings

Major Works- Drainage

Major Works- Conservancy

Minor Works- Military

Minor Works- Buildings

Maintenance Works- Military Road in Cantonment
Maintenance Works- Military Roads Ex-Cantonment
Maintenance Works- Miscellaneous

General Charges- Rents for Buildings

General Charges- Rents for Lands

General Charges- Rates for Taxes

. General Charges- Payment for Railway Sidings

General Charges- Care of Vacant Buildings
General Charges- Miscellaneous
Rifle and Artillery Ranges
Camping Grounds
R. A. F. Works
Landing Grounds
Ordnance and Clothing Factory Works
Army Remount Department Works
Army Farms Works
Navy Works
Civil Works General — Under the E in C
Political
5A-2
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ar.
as
at.

au.
av.
aw.
ax.

RESTRICTED

Cantonment Works

Deposit Works

Engineer Works- War

Engineer Works- Maneuvers
Re-appropriation of Buildings etc
Disposal of Buildings etc
Register of Civil Buildings
Reports and Returns

Fixtures

E-3 (Stores Section)

» reT BB mRTEFR M0 A0 T

Store-Rules and Regulations
Stock Taking

Furniture- General

Furniture- New Supply
Furniture- Maintenance

Tools and Plants

Stocks

Store Purchases for Stock

Store Purchases for Works
Engineer Stores and Equipment (Mobilization Reserves)
Materials Accounts

Stores in Hand Accounts
Disposal of Stores etc

Losses of Stores etc

Catalogues and Price Lists
Reports and Returns

Contract for Stores & Furniture.

E-4 (Electrical and Mechanical Section)

S

Rules and Regulations E & M
Water Supplies
Electrical Supplies
Refrigerators /Air Conditioners/Heating
Miscellaneous Machinery
Renewals- Installations
P.O.L
5A-3
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Lightning Conductors
Defence Lights
Manufactures

Contracts E & M
Disposal of Machinery etc
Transport

Schedule of Rates E & M
Specifications — E & M
Reports & Returns
Contract for E & M
Contract for T & P

E-5 (Budget Section)

BB AT 5@ M0 0 o

Accounts- General

Accounts-Routine

Budget and Allotments- Rules and Regulations
Budget Allotments — MES Works (Army/BAF/Navy)
Schedule of Demands — Rules and Regulations
Schedule of Demands — MES Works (Army/Navy/ BAF)
Suspense — General

Revenue Receipts -MES

Audit Objections

Reports and Returns

Review of MES Expenditure

Appropriation Accounts

Draft Para for Audit Reports

E-6 (Contracts, Technical Examination & Drawing Section)

AT PR o a0 O

Technical Scrutiny

Schedule of Rates

Bof Q

Specifications

Contracts

Contracts B & R

Measurement Book

Cantonment Surveys

Routes and Distances

Register of Military Buildings
5A-4
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Reports and Returns
Scales and Designs
Type Plans.

Records Drawings
PPR/PPA

7 (Office Administration). Only for E in C & DW&CE’s Office.

SENYNXELE P OTEE ~F SR MO Q0 TS

ac.
ad.

General Correspondence

Pay & Allowances Officers

Pay & Allowances M Cadre

Pay & Allowances NG

Monthly Bill RTE/CP

Part IT Order

Casualty Return

Office Order

Movement Order Officers & NGs
GP Fund

TA/DA Officers& NG

Identity Card Officers& NG
Family Pension Officers

Pension & Gratuity NG
Allotment of Accommodation-Officers & NG
Occupation /Vacation Govt. Quarter
Type writer, Computer & PPC etc
Police Verification

Telephone

MES Kallayan Tahbil

Budget Allotment

MES Departmental Exam
Discipline

Course for Officers & NG

ACR

Ration & Payment Auth

Service Book

Liveries

E-8 (Revision). Only for E in C’s Branch.

a.

General Correspondence

5A-5
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Board of Officers Regarding Revision Rules Regulation/Drg
Policy Letter Regarding Revision Rules Reg/Drg

MES Regs

Compendium of MES RI

Technical Bulletin

Technical Instruction.

Barrack Synopsis

Barrack & Hospital Schedule.

MES Schedule of Rates.

Company File for Use of Different Product in MES.

— R PR e a0 o

E-9 (Tech Examiner). Only for E in C’s Branch.

a. General Correspondence Regarding Technical Inspection
b. Time to Time Issue of Policy Letters
c. Technical Inspection — All GE/AGE Offices

. E-10 Design (Struc)

a. General Correspondence

b. Type Plan

c. CE’s Drawing

d. Amendment Drawing for A & B type Bungalow
e. Seismic Zone

f.  Policy

g. Deposit Works

h. Engagement of Consultant & Design

E-

11 (Testing Laboratory) Only for E in C’s Branch.

General Correspondence
Sand Testing Report
Cylinder Testing Report
Steel Testing Report
Cement Testing Report
Report on unsatisfactory result of Steel, Concrete,
Sand, Cement etc.
Bill Payment/Bank Letter
Board Proceeding
j.  Maintenance/Change of Machines
5A-6
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12.

13.

14.

15.

=
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MES Archive

Soil Test

Receive Voucher

Bill Voucher

Standing Operating Procedure
Budget

Comparative Statement
Calibrations

2 See Routine Instruction No.-5 Para — 2 Sub-Para — m.

=

-13 See Routine Instruction No.-5 Para — 2 Sub-Para — m.

=

-14 See Routine Instruction No.-5 Para — 2 Sub-Para — m.

E-15 Design (Arch)

o

e

General Correspondence

Preparation of Architectural plan and aesthetic view of MES
wks & Deposit wks

Revision of MES type plan (Architectural part)

5A-7
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ANNEX - BTO
RI—5/2008

PERIOD OF DESTRUCTION OF RECORDS

List showing documents and the period after which type may be

destroyed:-
Ser Description of Records Period after which documents
may be destroyed
1. | Rough drafts or circulation copies | Rough drafts- As soon as

letter issued.

letters are signed. Circulation
copies after one month.

2. | Duplicate copies of General | (Duplicate copies) If prepared
Register of receipts meant for | Triplicate copies) when seen
section office staffs and triplicate | by all concerned. Original to
copy for circulation to officer. preserve.

3. | Current files that will never be | List to be put on by each
required for reference or which | section annually.
have not had an entry on their
noting sheet for over a year.

4. | Attendance Books Annually.

5. | Record section for destruction List to be put up annually.

6. | Annual Return from which other | Two years.
printed returns are compiled.

7. |E & M Annual installation | During the life of the plant
Return. concern.

8. | Budget estimate. Five Years.

9. | Annual  Confidential  Report | Three years after final
establishments. retirement, dismissal or

resignation

10. | Register of contracts kept by | Ten Years.

CMES.

11. | Duplicates of contracts and | Six years after the date of
correspondence  dealing  with | completion of contracts.
contracts

12. | Un-accepted tenders. One Year after annual audit.

5B-1
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Ser Description of Records Period after which documents
may be destroyed
13. | Books, nominal rolls, return etc | One year (Original nominal
serving temporary purpose only. Rolls of interest will be
preserved).

14. | Part II orders and Office Orders. To be preserved in perpetuity.

15. | Register of letters received and | Five Years.
dispatched (Old System).

16. | Minor  correspondence  with | One year after audit.
subsidiary ~ papers relating to
stores and supplies indents, office

accessories handing over

certificates etc.
17. | Office Cash Books To be preserved in perpetuity.
18. | Security Deposit Register. To be preserved in perpetuity.
19. | Register of Stationary One Year after audit.
20. | Register of Service labels and | One Year after audit

local dispatch.

21. | Comparative statement of tenders. | Five Years.

22. | Completion Reports of Minor | Three Years.

Works and Repairs.
23. | Completion Report of Major | Ten Years.
Works.

24. | Periodical  technical  journals | Four to five Years.
purchased by MES viz Builders
Trade Journals etc.

25. | All drawing kept by E-6 Section, | Five Years.
Except record plans of any
description.

Accounts Documents

26. | Civilian subordinate pay lists and | Six Years. This Period applies
documents relating there to | to pay bills in respect of which
(except duplicate copies of which | necessary  verification  of
acquaintances are obtained) service has been recorded in
the service books/rolls of the
individual concerned.

5B-2
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Ser Description of Records Period after which documents
may be destroyed
27. | Duplicate copies of officers pay | Five Years.
bills

28. | Vouchers and store accounts | Ten Years.
including registers and subsidiary

documents (furniture T & P
Ledger etc).
29. | Audit Objections of DFD Ten Years.

30. | DFD Office Inspection Reports. Ten Years.

31. | Counterfoils of Impersonate | Ten Years.
Account Book (Old)

32. | Counterfoils Receipt Book S. 119 | Ten Years.

33. | Expense ledgers (Construction | Ten Years.

Accounts)
34. | Register of Appropriations. Ten Years.
35. | Register of approvals. Ten Years.

After closing the accounts of any work expenditure relating to this is
recorded therein.

Note:

1. At present, PPA-2008 is followed for all types of tender and contract.
So tender and contract documents need to be destructed as per time
duration stated in Appendix-B of the procedure for implementation of the
PPA-2008.

5B-3
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ROUTINE INSTRUCTION NO 6/2008
REPRESENTATION AND USE OF
PRIVILEGED DOCUMENTS

1. All correspondence and noting leading up to the issue of a decision
affecting any MES personnel is to be treated as privileged document and
copies of such correspondence /noting are not to be given to or retained by
the individual concerned. He should however be informed of the final
decision in his case. Copy of relevant Part-II-orders or transfer orders may
be retained if desired by the individual concerned.

2. Disciplinary action will in future be taken in all cases when copies of
such correspondence and noting are attached or referred to in
representations submitted by any individual. Such disciplinary action will
not be limited to the individual but extended to the custodians of such
papers.

This supersedes RI No. 45 of 1990
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ROUTINE INSTRUCTION NO 7/2008
OFFICE MACHINERY AND APPLIANCES

1. The provision in MES offices of special office machinery appliances
e.g. indexing cards, etc required for the propose of keeping complete and
handy records relating to establishments and stock etc, will be governed
by the following rules :

a. The CMES of an area may with the approval of the DW&CE
concern authorise the introduction of special office machinery and
other appliances in his office as well as in the subordinate to him
provided economy is manifest in directions such as saving time better
supervision of work and getting better value for money etc. In the
initial stage of the system the need for economy should be studied e.g.
wooden trays may be used for cabinets required indexing cards.

b. The cost of such appliances must be ultimately covered by at
least a corresponding reduction in the annual ministerial
establishment charges.

c. Necessary funds for the purpose must be found from within the
authorised allotment placed at the disposal of the office concerned.

d. The introduction into an office of any device which does not
meet the provisions laid down in (b) above will require the previous
sanction of the CFA.

e. The extension of any system, which may have been introduced as
an experimental measure, to others, etc must be reviewed in the light
of the results of the experiments which should be reported to HQ
showing the saving in establishment involved with a view to its being
considered and adopted as a standard procedure.

f.  Following the above principles, the use of any special forms or
registers other than those authorised by Regulation can be permitted
by the CMES subject always to the condition that prior sanction to
printing etc is obtained.

g. The introduction of any such forms etc is not binding on
successor other than an officiating officer.

2. This supersedes RI No. 8 of 1990
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ROUTINE INSTRUCTION NO 8/2008
CLASSIFICATION OF CONTINGENT CHARGES

A. Defence Services Regulations for the MES 1964 Para 168.

1.

The following charges will be classed as contingent charges debitable

to the appropriate sub / minor head relating to ‘Establishment’ as amended
up to date of the relevant MES head of account of the service concern. In
the case of E in C’s Branch these charges will be debited to main head 12
sub head K (4) as amended up to date.

2.

a. Cost of stamps

b. Carriage of parcels etc. and tonga or taxi hire for cashing
cheques.

c. Hot weather establishment

d. Small payments for drinking water and for dusting offices.

e. Payments on account of law charges pertaining to the MES
(Charges which are incidental to a work or to the hiring of
accommodation or resumption of sides are, however, treated as
General charges).

f.  Charges on account of advertisements other than those for works.

g. Charges for local printing at private presses and binding charges,
where authorised.

Pay of Sweepers and Bhisties employed for offices.

Perishable articles of office use for inspection bungalows.

Cost of books and periodicals.

Chemicals for Ferro prints.

Language rewards and honoraria.

Municipal professional tax on MES personnel.

Other miscellaneous charges not included in the above but which
are ordered by the MES in consultation with the C of A concern to be
classed as contingent charges or which are authorised in Service
Instructions or other Government Orders issued from time to time, as
a correct charge against the office allowances of units.

T E R oRTE

The contingent charges referred to above will be met out of the

imprest granted to the E in C /DW&CE/CMES by the C of A concerned
and from cash assignments are held.
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ROUTINE INSTRUCTION NO 9/2008
MES AUTHORITY EMPOWERED TO ORDER MOVES ON DUTY

Refs:

A. Defence Services Regulations Passage Regulations (Provisional) 1952.
B. Defence Services Regulations for the MES 1964. Para 137.

C. Compendium of MES Routine Instructions 1990 RI No. - 4.

D. Compendium of MES Routine Instructions 1990 RI No. - 406.

Move Authority for MES Personnel

1. The authorities competent to sanction moves of the Army/Civilian
Officers and other individuals of the MES on permanent and temporary
duty within Bangladesh are given in Passage Regulation (Provisional)
Appendix ‘D’. Salient aspects of move are as follows:

Unless otherwise provided for by existing orders of general application,
moves on duty within Bangladesh authorised by regulations will be
sanctioned as under:

Ser Person and type of move Authority Remarks

1. | Postings and transfers to EinC Military and Civilian

and from MES. officers &
subordinates.
2. | Permanent moves
a. Moves from one area to EinC Military and civilian
another. officers and all other
individuals.

b. Within an area
(1) Military and civilian EinC Except AEs.

officers
(2) Military and civilian CMES AEs and all other
officers individuals  below
AEs.
c. Within an MES Division GE Military and civilian
officers and all other
individuals.
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Ser

Person and type of move

Authority Remarks

Temporary moves

a. From one area to
another

EinC Military and civilian
officers and all other
individuals.

b. From one CMES area
to other CMES area

DW&CEs | Military and civilian
officers and all other
individuals.

c. Within respective area

CMES Military and civilian
officers and all other
individuals.

d. Within MES Division

GE Military and civilian
officers and all other
individuals.

2. Sanction for temporary duty move should be obtained before
commencement of the move. However, under emergency circumstances

ex-post-facto sanction may be obtained.

Move Authority for MES Vehicles

3. The competent authority in sanctioning the move of MES vehicles are

as follows:
Ser Area Authority Remarks
1. | For all stations outside the area of EinC
DW&CE/CMES (i.e) inter area
moves.
2. | Outside the area of a CMES but DW&CE
within the area of DW&CEs
3. | Outside a parent Division but CMES
within the area of the CMES
4. | Within GEs/AGEs Division GEs/AGEs (If
independent AGE)
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4. Delegation of Power to Sanctioning Authority. Authority specified
in Para 3 above may delegate their power of sanctioning moves of vehicles
to their staff officers as follows:

Ser | Competent Authority | Delegated Authority Remarks
1. EinC D Wks Not below the rank
of Col/CE
2. DW&CEs SO-I Not below the rank
of Lt Col/SE
3. CsMES DCMES Not below the rank
of Maj/XEN
4. GEs AGE Not below the rank
of Capt/AXEN
5. Independent AGEs AE/SSAE Not below the rank
of AE/SSAE

Applications for inter area moves will be submitted to E in C’s Branch
normally a week before the move is due. In urgent cases, authority will be
obtained by signal or telephone prior to the move.

5. Responsibility for the Vehicles. When using Govt. transport the
Senior Officer/person will ensure that no un-authorised person are allowed
to travel in the vehicle. The duty slip should indicate the number of
persons and their designations traveling in the vehicle. It should also
indicate the exact nature of duty and the specific place to be visited.

6. Authority for MTO. For ‘‘Recreation Purpose’” the unit MTO is
authorised to detail a vehicle, if available. In such cases the duty slip
should be endorsed in red ink ‘‘On Hire’” and a board marked ‘‘On Hire”’
should be fixed to the front bumper of the vehicle.

Note:

I. In MES Organogram, Mechanical Transport Officer (MTO) is not
authorised. Adhoc basis, MTO may be nominated by the Head of
respective office from existing available under command officers.

This supersedes RI No. 4 of 1990 & 406 of 1990
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ROUTINE INSTRUCTION NO 10/2008
ACCIDENT INVOLVING DAMAGE TO
BUILDING & HUMAN LIFE

Report on Accidents involving damage to building, human life etc.

1. In the case of any accident of a serious nature which involve damage
to a human being or structure, whether the work is being done by contract
or not, an official report will be made at once by the officer in charge of
the work to his next superiors. The first information report (FIR) will be
made immediately on phone or by a signal to the E in C and the Director
of works concerned and will be followed by detailed report .

2. If the damage to the structure is of such a nature that the completion
of the building will be seriously delayed, the CMES will forward the
report with his remarks to the DW & CE , who will use his discretion in
deciding whether to inform the E in C or not .

3. In all Cases where the building or structure is being built for another
Department, the reports (1) and (2) will be rendered by the ordinary
channels to service HQs for information the date will be made at once.

4. Accidents and breakdown in E/M installation will be prepared to the
E in C/DW & CE if:

a. A serious situation is likely to occur which may affect the troops.
b. The failure is due to defects in the plant which it is desired to
bring to the notice of the DGDP etc.
c. Personnel are seriously injured.

5. In case of accidents wherein a Govt. Vehicle is involved causing the
death of a civilian employed in MES a report should also be made to civil
police.

6. Death of MES employee will be reported to AHQ, E-in-C’s Br, Wks
Dte along with NOK and address within 24 Hrs.

7. On occurrence of an accident involving human life, limb or part there
of a Station Court of Inquiry be conducted to determine cause of accident
and fix responsibility and make recommendation for payment of
compensation.

This supersedes RI No. 7 of 1990
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ROUTINE INSTRUCTION NO 11/2008
ANONYMOUS AND PSEUDONYMOUS LETTERS

Ref:
A. The Army Regulations volume II — (Instructions) 1975 Rule 316 Para
237.

1. Writing and submission of anonymous letters, petitions etc., or being
concerned in any way with their initiation etc., is FORBIDDEN and
constitutes a grave offence against good order and Military discipline.
Grievances will NOT be aired anonymously, the proper procedure to be
followed for their redress is laid down in BAA Section 167 and 168 and
AR (I) 193 and 194.

2. Anonymous / pseudonymous communications will normally be
destroyed by their recipient. No action of any kind is to be taken on them
and no notice of any kind is to be taken on their contents.

3. These letters should as a rule be ignored but the recipients of such
letters should use their discretion and take action on such letter if the

information given appears to be specific and likely to prove of value.

This supersedes RI No. 81 of 1990
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MILITARY ENGINEER SERVICES
BANGLADESH ARMED FORCES

CHAPTER — 5

RECRUITMENT/APPOINTMENT IN MES

PUBLISHED BY: AHQ, E IN C'S BR, WKS DTE, DHAKA CANTT.
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ROUTINE INSTRUCTION NO 12/2008
RECRUITMENT/APPOINTMENT OF NON-GAZETTED STAFF
IN THE MES

1. Employment in MES falls under the following Categories:

a. Permanent employees
b. Regular temporary employees (RTE)
c. Casual employees

2. This RI deals with recruitment/appointment to (a) and (b) of Para 1
above. Recruitment rules published in Appendix to SPAO 6/65 up-to-date
ammended will be strictly followed.

3. Minimum educational and technical qualification required of a
candidate for appointment to various gazetted & non-gazetted basic
establishment in the MES are laid down in Annex 'KA".

4. All technical personnel for E&M and B&R cadre who are in
possession of Diploma of Electrical, power, Mechanical & Civil
Engineering from any Govt. polytechnic Institutes or other similar
Institutes recognized by the Govt. are eligible for appointment as SAE
E&M & SAE B&R after obtaining their original Diploma.

5. Recruitment of Class-III and Class-IV basic categories will be
controlled by the authorities as laid down in the “Administrative book-
2007 for classification, appointment and promotion of MES officers and
staffs”.

6. a. Ineligible candidates will be regretted straightway through
endorsement on the original applications.

b. Eligible candidates will be called for interview and test where
necessary.

c. Those found suitable will be listed in order of priority essentially
based on merit with date on which interview and tested.

d. Candidates declared successful will be asked to fill in the
application form already in use.
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e. Successful candidates when placed on waiting list may be
informed of the fact.

7. DW&CE (Army), (Air) and (Navy) will maintain waiting list registers
for all categories up to and including Gde-I. Waiting list Register will
contain the information as per specimen appended below:

Ser Date of Name Home Postal Date Approved
Approval Dist Address | interviewed/Tested | as Gde/Cat
1 2 3 4 5 6 7
Whether Ex-servicemen Authority Remarks
(Engineers or other Arms)
8 9 10

8. On the fall of a vacancy the candidates will be offered appointments
in order of priority. Where possible the candidates will be posted initially
to their home district. In case a candidate fails to report by the specified
date without any valid grounds, offer made will be cancelled.

9. Candidates in first appointment will be on probationary period as
given in Appendix "A" to Annexure of SPAO 6/65.

10. Priority of selection and employment will be as follows:-

CPs of MES personnel.
Sons and daughter of MES Employee.

Ex-servicemen (Engineers).
Others.

aoc o

11. Direct recruitment/appointment qualification required for UDA is
Graduate (2™ Class).

This supersedes RI No. 162 of 1990
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L] bewnx
CtKSK i inmite
b'bZg
5 ermi PKixi
AFAZimn 12
eQtii PiKixi
AFAZI|
12K-1
72
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ugK ct ibvg I msL'v mivmii ibigM cxiZ ciqRbiq
ez T j (2005) | A e 2y
eqmmigy
1 2 3 4 5

3] ibewnx cIKSK jx 1e/Avi t - K| cthbizi mnKuix ibems
37 ga'igt ciKSk g ve/Avi
11.000-475x 14- mnKvixibeinx | imie b’bZg 3

e cikSk g ie/Avi | ermi PKiri
17,650/ nBiZ ct izi | AFAZi|
gaig|

4] ibewnx ciKSkjy, - - ie~"gvb 1biquM
AIK/ GiK/KiiDUvi lelatZ thB 1KS
imtdg Gbwjo t 01 EV%MzV\V?;
11,000-475x14- .y

’ AST3 A
17,650/ ST ARl

5] ibenx ciKSkjx B/Gg t - mnKiixibewnx | mnKvix theunx
02 cikékjr B/Gg | cikikjx B/Gg
11.000-475x14- nBfZ ct™biZi | mmite b'bZg 3

e ga’tgl ermi PKixi
17,650/ AFAZI]

6] K| mnKviwaevnx K| K| imfijab | K| ciibiZi
ciKSkjy, re/Avi t 38 cibiZi | kb ct i 50% | 1] mnKuix
6800-325 x 7-9,075- | 1TiT]| m?KV;X_ . CiKikJX We/Aiv!_

) _ _ | cthiR" ciKSkjx 1e/Avi | 1nmite 04 eQtii
Bie-3655x 11-13090/ biin NBIZ cWbiZi | PKii
gia‘tg| AFAZimn
lefivig cixlvg
cim]
L] L] wmirfigqib L] mivmii
mivmi kb" ct™i 50% | ibtqiiMi 11T
ibfqutMi | mivmid ibtqiiMi | Abigu©Z
T'ﬂﬁl gatg] lekie~"vjq nBiZ
25-40 mrFj BiAbquis
ermi G Whravix Ges 4
(Prii) eQtii
el e KiRi
AFAZI
tht (L) tmbm™ i, 1R Gm kvLy, GmiW cii“Ri cT bs- 1701/1/GgBGM/8/Gmi-1 ZwilLt
02-01-1991 Bs| 12K-2
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ugK ct ibvg I msL'v mivmii ibigM cxiZ ciqRbiq
teZb t j (2005) ibiouiMi thiMzy
Rb’
eqmmigy

1 2 3 4 5

7] mnKvix ibeinx cikSkjy, - - 1991 mitj
AK t01 GgBGm (fmbv)
6800-325x 7-9,075- KZK Abigw™Z
Bie-3655x 11-13090/- misMVibK
@ KwitgiZ

AST3 ifgiQ
IKS 1982 mvij
Abigu~Z
ibiqMieratZ
DijL bwB|

8] mnKvix tbeinx ciKSk jy, - - -
0K t 01
6800-325x 7-9,075-

Ble-3655x 11-13090/-
@)

9 mnKvix tbent ciKSkyy, | K] K| mfijgb | K ct biZi
B/Gg t 09 ctbizi | kb ct’i fET] mnKvix
6800-325x 7-9,075- | 1T{T| | 50% mnKuiy | KK B/GY
Ble-3655x 11-13000/- | eqimi | ciikji | prie 04 ¢

migiex2v | ve/Ai nBIZ | AfAzimn

biB| ctbiZi iefiMig cixYlig

ga‘ig| cm|

L] L] mrfigoqvo | LI mimi

mimi | kb ¢t ibiqiMi 191211

ibiquiMi | 50% miwmi @ﬁgv\wnfq B2

MET ] | ibigui 5] wag..vj )

25-40 | gatg| tgKubK vj/

ermi cilqui BiAibquis
G WMravix Ges 4
(Pii) eQtii e e
KiR1 ArfAZi|

bt (2) Ges (3) tmbim™ i, IRGmkLy, GmW cii“Ri cT bs- 1701/1/GgBGm/8/

GmiW-1 ZwiL02-01-1991Bs|

12K-3
74
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ugK ct ibvg I msL'v mivmii ibigM cxiZ ciqiRbiq
teZb t j (2005) ibiouiMi thiMzy
Rb’
eqmmigy
1 2 3 4 5
10] mnKvix  ciKSKjx, ie/Ai | K] K| mfijoo | KI _ctwiZi
t 18 ctbiZzi | kb cti 1/3 ?1];_%@ B
T |
6800-325x 7-9,075- Tj]i_ll DaZb_ Dc (UG Gges s
Bie-3655x 11-13090/- | eqfmi | mnKuix A e
migiexZy CiKSIfJx @ mifj
biB] le/Au, Bidibguis G
I fvivkaui Wicigvarix A_ev
tMW-1 Ges WdUmg vbikic
nw Wtcigiavix
WidUmg'ib (3) I fvinkayi
nBiZ TMW-1 /"TnW
= WrdUmg'vb inmize
ct biZi 5 (cP) eQtii
gra'ig| AFAZimn
lefiMxg cixqlig
cim|
L| L] mrfiggub | L] mivmii
mimi | kb ct™i 2/3 | ibiquiMi 19T
ibtquiMi | mivmii Abigi~Z
1Tt | ibtquiMi iekie~"1jq
20-30 | gatgl nBiZ mifj
ermi| BiAibquis G
IWMxav x|
12K-4
75
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ugK ct ibvg I msL'v mivmii ibigM cxiZ ciqRbiq
teZb t j (2005) ibiouiMi thiMzy
Rb’
egmmigy
1 2 3 4 5
11] mnKvix ciKSkjx, B/Gg t | K| Kl mifioo | K| cibiZi
06 ctizi | kb ctTi /3 | TTEH]
6800-325x 7-9,075- | 1] | mibgi Dc- | G Cg ABB
Bie-3655x 11-13090/- | eqimi | mnKiix (C%UI 6 oeste)
rgxgveXZv ciKikjx B/Gg Bt KUK/
BJ nB{Z " -
A gKubKvj/
L! ) ct _ybe| ooy
momie | gva f9l BiAibquis-G
Mﬁﬂ Wicigvarix 5
Lt (ciP) ermi
20-30 | L] mfiggb | PKixi AFAZy
ermi | Kb'ct'i2/3 |malb
mivmi mcwibiUtUn
ibtuMi ;/Gg TMLVV-J
k rmn refitlg
gl civfig om|
Ll miwmi
ibtqviMi t9£T]
Abtgu~Z
tekie™"vjq nBiZ
B j KIUK'vj/
tgKubK'vj/
cvlqui
BiAibquis G
IWMx cv3 |
12] mnKvix ctkKSkjx, GA/Gm | eqimi mcvifiBRi | meiifiBRii
t 08 migiexZy | Gd/Gm Gd/Gm tMW-1
5100-280x 7-7060- | biB] tMW-1 nBiZ | inmite 5 (CiP)
Bie-300x11-10360/- ctbiZi eQi1 KiiRi
gVa"fF g I ArfFAZimn
GgBGm IefiMg
civfig om|
12K-5
76
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gk ci ibg I msLv mivmii bigM cxiZ ciqiRbiq
fezb T j (2005) ibtquiMi thilt"Zy
Rb’
eqmmigy
1 2 3 4 5
13] (GmGI) t 03 - ckimibK ckimibK KgKzy
5100-280x 7-7060- KgKZynBtZ | inmite 02
Bie-300x11-10360/- ctbizi ermiii KitRi
gia‘tg ArfAZimn
GgBGm e fiMiq
cixfiig cim|
14] ckimibK KgKzv t 05 eqimi | K] 10% kb" | mcwibfUfUy
4100-250x 7-5850- | migiexZy | c” tothidli ’?(:EKV)WII\IIK(Z;U) Ges
- - - hiB imtj Kkb OrouMvave
Bie-270x11-8820/ I ngf Bz (w;n‘fpj KI;b T(Mvg
<7 c
;’fa..vglz' Zogz KitRi
. FAZimn
L! 90% kb lefiig  cixflvg
¢ X cm|
mewibiUiuu
(K'wiK'vj)
nBiZ
ciiZi
ga‘igl
15] mewibtUibU t 09 egimi | K| fnW lefilig cixqlv cim
(ctei mewibiUtOU migiexZy | GummilU mi¢ciT|
KwiK'vj) hiB| nBiZ
5100-280x 7-7060- cihbiZi
Bie-300x11-10360/- ga‘ig|
L] W
GwimmiUU
inmite Kgciq
02 ermtii
PiKixi
AFAZI|
thwt  pugK 12,13 Ges 14 ¢ ex mgini AbKij ¢ veZ ibiqiMieraiZ teZb 1 j

12K-6
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gk ci ibg I msLv mivmii bigM cxiZ ciqiRbiq
teZzb t  (2005) ibiquiMi thiM"zy
Rb’
eqmmigy
1 2 3 4 5
16] imibgi Dc mnKix K| mimii | K| 25% K] 1eGmim
ciKSkjr, re/Avi ibtauiMi | mivwi BiAibquis
(ctei Ifiitkai ML | ybiguiMi (mefj)|
fMW-1) t 122 18-30 | gia'tg|
5100-280 x 7-7060- | /" |
Bie-300x11-10360/- ot biZi L] 75% L] vefiMig
L I fvikgui cixlvcim|
eqimi fMW-2 nBfZ
mgiexzy | C+ WDIZI
biB| gia'tg|
17] imibgi Dc mnKuix K| mimii | K] 25% K] 1eGmim
ciKkjr, B/Gg ibtqeMi | mivmii BiAubais
(ctei moit B/Gg tMw-1) | TTH1] ibtquiMi (Bt j KUK v/
t72 18-30 | giaig| tgKubKij) |
5100-280x 7-7060- ET‘"'
Bie-300x 11-10360/- | o4~ypzi L] 75% meit L! e i
T B/Gg tMW-2 | cixflig cim|
eqimi nBtZ
mgiexzy | C+ WDIZI
biB| gia‘tg|
18] Dc mnKvix ciKskj, 20-30 K| GmGmm | K| eisjd”k
1e/Avi A_ermggibmn | tM:RU cAicht
(ctei 1fvitkgi miKvi bs 1c-1/ 95/W-
tMW-2) t 215 AbtgiZ tkib | 12/184- ms™ich
5100-280x 7-7060- BbwonyDU nBiZ | gShijiqi mg
imifj (lera-2)
Bie-300x11-10360/- BiAibquis G cthiZ-27/94-
Wicigvavix Ges | 164 Zwil 19
el e KiRi bifai 1994 Bs|
AFAZ|
12K-7
78
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ugK ct ibvg I msL'v mivmii ibigM cxiZ ciqiRbiq
teZb t j (2005) ibiquiMi thiMzy
Rb"
eqmmxgy
1 2 3 4 5
L] GmGmm | L] refMkg thiM”
(A_evmggubi) | ci_xbvcvlo
Ges Ifvinkqi | tME§ mivmii
tMW-2 iefiMig | vbiouiMi nvi
cixflvcm| exthin’|
19] Dc mnKvix ciKsk i, 20-30 K] GmGmim | K] ewsjvi "k
B/Gg (ctei mcit B/Gg A_evmggibmn | tMERU cAucht
tMw-2) t 157 miKi bs 1c-1/ 95/M-
5100'280X 7'7060‘ Abing\z TKVb 12/184' ms VCb
BbiGiIUDU nBiZ | gShijiqi mg
Bie-300x11-10360/- BEIUK1j/ (te1a-2)
1gKubK'vj/ civiz-27/94-
cvlgui 164 ZwiL 19
BiAibqwis-G bifoi 1994 Bs|
Wscugvavix| L| refidiq thiv”
L] Gm Gmim c xhbvcilg
(A_evmgguibi) | tMtJ mivmi
Ges mcwibiUb- | ibiguiMi nvi
WU B/Gg tMW- | erxthibt|
2 inmite
lefMig cixqlv
cm|
12K-8
79
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gk ci ibg I msLv mivmii bigM cxiZ ciqiRbiq
fezb T j (2005) ibtoiMi thizy
Rb’
eqmmigy
1 2 3 4 5
20] tnW WidUmg'vb eqimi | WidUmg'vb 1] WidUmg'vb
t 06 migiexZy | Kim 0Gl Kik 0G0 inmite
4100-250x 7-5850- biB| nBiZ GgBGmG 2
Bie-270x11-8820/- ctbiZi ermfii PUKixi
gia‘tg| AFAZimn 16
ermi PIKix|
2| WdUmg'ib
Kk dim0 inmite

mivmii

ibtquiMi 91T
11 ermi PiKix]
3] refiMiq
cixlig cm|
4] inW
WydUmg'vb

c U imijKkb
c|

21| mady Kijti t 02 - - e~ "gvb 1biquM
3000-150 x 7-4050 ieratZ thB 1IKS

Bie-170 x 11-5920Y mIsMVIbK
KiwitgitZ

ASF3 AR

22| JoetilVin fUKibikagib  t - - e~ "gvb 1hiquM
02 ierafZ thB 1IKS
3000-150 x 7-4050 misMVIbK

Ble-170 x 11 -5920%® KWigiiZ
ASF2 AO]

thit (4) Ges (5) imbwm™ i, IRGmkiLy, GmiW cii “Ri cl bs- 1701/1/GmiW-1 ZwiL
20-02-1990 Bs|

12K-9
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gk ci ibg I msLv mivmii bigM cxiZ ciqiRbiq
fezb T j (2005) ibtoiMi thizy
Rb’
eqmmigy
1 2 3 4 5
23| mevifiBRvi, GA/Gm eqgimi mcvifiBRvi, | mevifiBRuI,
tMW-1 t 42 mgexZy | GA/Gm tMW-2 | Gd/Gm tMW-1
3500-210x 7-4970- biB| nB:iZ ct™ efidg
Bie-230x11-7500/- cthibiZi cirflig cm|
gia'ig|
24| tothiMvdlvi K| K| mivmii K| mivmii
t 03 mivmyi ibiquiMi ibiqM|
ibtgM] | 19T Gm Gmim
3500-210x 7-4970- 18-30 25% mivmii | Zrmn BstiRx
Bie-230x11-7500/- ermi ibtouiMi kun'tU 100
gatgl] Ges UBics-G
ciZ igibiU 40
ka|
L] ctvizi
L] L| cibiZi
L| 75% ]
ci iz | totbwiBico Gm Gm im Ges
1T nBiZ totbiMidvi ¢t
egimi ctbiZi iefiig cixglvg
mgiexZy | giatg] cim|
biB|
25| WidUmg'vb Kim-0G0 t 13 | eqgimi WidUg'vb Kim | WidUg'vb Kim
3700-230x 7-5310- | migiexZy | lied nBiZ 0G0 inmite
Bie-250x11-8060/- biB| ctbiZi lefiMkg cixflig
gatg] cim |
2 ermiii
le~"gib ¢ mn
14 ermi PKix
WvdUg'vb Kim
Omd inmite
mivmii wbiquiMi
t914T 9 ermi |
12K-10
81
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JugK ctibug I msL mivmyi ibiqiM cxiZ ciqiRbiq
fezb T j (2005) ibtoiMi thilzy
Rb’
eqmmigy
1 2 3 4 5

26| tnW G ummihU eqimi BDIWG nBiZ | refithq cirfliq

(ctei GummtbU BbPIR, | mgi¥xZy | ¢t vbiZi cm vici|
GummibU KK, biB| ga‘tg] BDwV_VG wnr_nvie 5

InWKK)t15 ermi PiKixmn

3700-230x 7-5310- 12 ermi P

Bie-250x11-8060/-

27| WydUmg'vb Kvm ielt 47 | egimi chjUg"vb Kim | 1] WidUg'b Kim
3500-210x 7-4970- | migiex2y | Omf nBfZ el inmite:
Bie-230x11-7500/- biB| ctiZi iefikhig cirTlvg

gl 2] WidUg'vb Kim

Oim) inmte 7
ermi PiKixmn
tgil PiKix 12
ermi|

3] WidUg'vb Kim
Om0 tZ mivmii
ibtquiMi 91T 7
ermi PiKix|

28| BDIWG (ctei BDiWim) K] K] mimii K| mimid

t 202 mivmi | ibfquiMi btavii t91E1]

3300-190x 7-4630- | ibfquiMi | 1911 oVZK Wit

Bie-210x11-6940/- | IMET| | 25% miwmi | (20 '€TM]
18-30 | ibtquiMi Hﬁ’fvmz'
ermt giaig] lefiMig cixqlvg

. .| om]

LI Ll ctbiZi M| Ardm mnKuisx
cthbizi | 19751 nmite

T 75% Aidm 5 ermtii PiKiyi
eqimi mnKvix nBfZ | AfFAZi|
migiexZy | ci viZi
biB gaig|

12K-11
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ugK ct ibvg I msL'v mivmii ibtqM ciqiRbig thiM"zy
teZzb t j (2005) IbiquiMi cxiZ
Rb’
eqmmigy
1 2 3 4 5

29| tothilvBICO 18-30 | mivmii GBPGmim (2q
t 08 ermi | ibfquiMi 1iefM) Zrmn
3300-190x 7-4630- ga‘ig| BstiRx kUn'vt0 80
Bie-210x11-6940/- Ges UiBics G ciZ

igibiU 30 k&|

30] mcvifBRii, Gd/Gm eqimi tovig'b mcvifiBRi,
tMW-2t 35 mgiexZi | nBiZ Gd/Gm tMW-2 ct™
3100-170x 7-4290- biB| cthizi | iefiig cixflig
Bie-190x11-6380/- gaigl | cm]

31] WvdUmg'vb Kim Oiml t 34 | K] K| mivmii | K| mivmii ibiqM
3100-170x 7-4290- mivmii ibigM Gm Gm im Ges
Bie-190x11-6380/ ibiqiM 5% Wicigy Bb

18-30 mivmii WvdUg'vbkic cim]
ermi ibtuiMi L| ct™vizi 1911
gaifgl lefiMig cixflvg
L] cim
L| civiZi
cthbiz | 19T 25%
eqimi e-ioWi
mgvexZy | nBiZ
biB| cihbiZi
gra'tg|

32] Aidm mnKuvix 18-30 mivmi K[ GBP Gmim cik
(ctei Gjim) t 383 | ermi ibtouiMi (qu "‘ef% \ReZ o7
3000-150x 7-4050- gatgl | o o verst
Bie-170x11-5920/- ka UiBics MiZ

M| Abfgw™Z
Bbi=-IUDU nBiZ GgGm
1qW ev mgKvthicthiy
mdUlqi ciiPijbig
01 ermtii ArFAZi|
12K-12
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gk ci ibg I msLv mivmii bigM cxiZ ciqiRbiq
fezb T j (2005) ibtquiMi thiZy
Rb’
egmmigy
1 2 3 4 5
33] toiig'b 18-30 mivmii GBPGmim
t 107 ermi ibfquiMi cixfvg cim
3000-150 x7-4050- ga'ig| (2q 1efiM)
Bie-170x11-5920/
34| Ggiu WBfvi t 62 18-30 mivmii Kl 8g tkW
3000-150x7-4050- ermi ibiquiMi cm|
Bie-170x11-5920/ gatg| L| miKviy
WiBrfs jwBimY
cul’  vicivl|
M| mgq mgq
RibKZ  fUtW
thwzy|
35] 1jdu g'b - - le~"gvb  wbiquM
t04 lerafZ thB 1KS
3000-150x 7-4050- misMViIbK
Bie-170x11-5920/-) KiVidgiZ
AST3 AiQ|
36| 1jduU tgkubK t 01 - - le~"gib  1biqM
3000-150x 7-4050- ieratZ thB 1KS
Bie-170x11-5920/-") misMiVibK
KwitgiZ
AST3 AQ|
37] e- oW t 42 18-30 mivmyi Adg tkbr cim]
2600-120x 7-3440- ermi IbfquiMi
Bie-130x11-4870/- ga‘ig|
38| tMmiUUbvi Acitili/ 18-30 mivmii K| 8g tkYx
WictKiUs tgikb AcvtiUi ermi IbtquiMi cimj|
t13 gaig|] L] 1fiKkbij
2600-120 x 7-3440- tKim cim|
Bie-130 x 11-4870/-

thw t (6) Ges (7) ciZiqlvgSYijq cl bs- 19-3/82/iW-6/870 ZwiL 24-06-82Bs|

12K-13
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gk ci ibg I msLv mivmii bigM cxiZ ciqiRbiq
fezb T j (2005) ibtoiMi thiZy
Rb’
egmmigy
1 2 3 4 5

39] “Rixt 40 18-30 mivmi 8g tkYx cim]
2500-110 x 7-3270- ermi ibfquiMi
Bie-120 x11-4290/- giatg|

40| icgb t 154 18-30 mivmii 89 tkYi]
2400-100 x 7-3100- ermi IbfquiMi
Bie-110 x 11-4010/- ga‘tg]

41] PIIK vi t 119 18-30 mivmi 5g tkYx|
2400-100 x 7-3100- ermi ibtquiMi
Bie-110 x 11-4010/- ga‘tg]

42] guj t 10 18-30 mivmi 5g tkYx|
2400-100 x 7-3100- ermi ibiquiMi
Bie-110 x 11-4010/- giatg|

43] mBcyi t 06 18-30 mivmi AT Ab
2400-100 x 7-3100- ermi IbtquiMi madb|
Bie-110 x 11-4010/- giatg|

tht

1] GZ'ieliq e wiZ Rivi Rb tmbim™i, B Bb i kiLy, cZ ciiBi cT bs-
100/3/B-1 ZwiL 05 tmtbami 2007 Gi gia'tg cKukZ (iGgBGM G KgiZ KgKzi/
KgPvixt™ i tkYr 1iebvm, woigM 1 ct iz mspws ckimibK i Kv - 200700 AbmiY
KiiZ nie|

12K-14
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ROUTINE INSTRUCTION NO 13/2008
SENIORITY RULES-MES CIVILIAN
NON-GAZETTED BASIC ESTABLISHMENTS

General

1. These Seniority Rules will be applicable to all categories of Non-
Gazetted Civilian personnel born on the basic MES establishments.

2. Normally seniority in a grade shall take effect from the date of actual
assumption of duties in an appointment in that grade. Only continuous
service in a grade counts towards seniority in that grade. Broken periods
of temporary or officiating service (which are synonymous terms) do not
count for this purpose.

3. The seniority of an individual appointed on probation shall reckon
from the date of his appointment and not from the date of satisfactory
completion of the probationary period, irrespective of the fact whether the
probationary period is immediately followed by confirmation or not.

4.  Where under the recruitment rules, vacancies in a post are partly filled
by direct recruitment and partly by promotion of departmental candidates,
promotions shall be made first and the posts for direct recruitment filled
later. Consequently departmental candidates shall, as a class, rank, senior
to outside candidates selected through direct recruitment as their
appointments would be finalised earlier than those of the later.

Note:

1. For the purpose of this rule casual personnel and those born on the
temporary establishments who are appointed to vacancies in the basic
establishments after having qualified in the prescribed departmental
examination will be treated as direct recruits and their previous service as
casual or temporary establishments will not count towards seniority in the
post on the basic establishment

5. All persons permanently employed in grade shall, as a class, rank,
senior to all other persons employed in that grade in a temporary capacity.
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Seniority on First Appointment

6. When two or more candidates are nominated on different dates on the
results of the same examination/interview, their seniority enter shall be
determined according to the place obtained by them in the examination/
interview in order of merits (where direct recruitment is made on the basis
of an interview, the appointing authority is required to arrange the
successful candidates in order of merit) provided the candidates join
within the specified period. If a candidate does not join within the time
allowed and the delay is not due to circumstances beyond his control, his
seniority shall be determined from the date on which he joins. The
appointing authority is the sole judge to decide whether the circumstances
in question were beyond the control of the individual or not.

7.  When two or more candidates are nominated on different dates on the
results of the same examination/ interview, their seniority shall determine
by the date of joining provided that:

a. A candidate originally nominated to a vacancy expected to
become permanent (generally called a quasi-permanent vacancy) who
fails to secure confirmation for no fault of his own and who fails to
secure confirmation for no fault of his own and is renominated to
another vacancy shall count for seniority the service rendered by him
in the quasi permanent vacancy in his previous appointment.

b. And if a candidate is delayed in joining by circumstances beyond
his control with the result that another candidate posted later joins
earlier, the relative seniority of these two candidates shall be
determined in accordance with the date of posting instead of the date
of joining.

Note:

1. The appointing authority shall be the sole judge to take decision on

such matters.

Seniority on Promotion

8. Seniority on promotion shall be reckoned from the date of assumption
of duty provided that if an individual is delayed in his new appointment by
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circumstances beyond his control with the result that another candidate
posted later, joins earlier, the relative seniority of these two candidates
shall be determined in accordance with the date of posting instead of the
date of joining.

9. When two or more persons are promoted to higher post
simultaneously, their seniority in the higher post shall be determined
according to their seniority in the lower post from which promoted.

Seniority on Confirmation

10. Seniority on confirmation in a grade which generally follows
temporary seniority of individuals in that grade provided that they have
otherwise qualified for such confirmation shall be determined from the
date of confirmation. When two or more persons are confirmed in a grade
simultaneously, their seniority in that grade shall be determined by their
temporary seniority in that grade (See Para 9 of above).

11. a  Personnel transferred to the MES from other departments/offices
in the public interest, shall be allowed to count their previous
continuous service in the grade towards seniority in that grade in the
MES.

b. An individual obtained on transfer from another
office/department shall be assigned his appropriate place in the MES
in the list of persons appointed on a permanent or temporary basis to
the grade to which he belongs, according as he holds that grade in a
substantive or temporary capacity in his parent office/department.

Seniority in MES persons on deputation to other departments

12. If an individual holding a permanent post in the MES transferred on
deputation to other office/department in the public interest, the period of
his deputation shall count towards seniority in the post on which be holds
a lien. Similarly if he was officiating at the time of his transfer or would
have officiated but for his deputation in a post higher than the one in
which he was employed permanently he shall be considered for
confirmation in or formal promotion to the higher post, when his turn
comes. This would enable him to occupy on reversion to MES, the
position that he would have occupied had he not been away on deputation.
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13. The interests of an individual holding a permanent post in the MES
who is compulsorily transferred to another office/department as a result of
conscription, shall be adequately protected in the MES as stated in Para 12
above.

14. In case of an individual transferred to another office/department along
with his work, the question of protection of his interests in the MES shall
not arise since he will be transferred on a permanent basis and will thus
serve his connection with the MES.

15. In case of an individual employed on temporary basis there is no
question of the protection of his interest in the MES since on transfer to
another office/department he will automatically ceases to be member of
MES as he does not acquire a lien on his original temporary post.

16. If however an occasion arises in which temporary person is
compulsorily transferred to another office/department as a result of
conscription etc or is allowed to serve with a BDR Battalion or the
reserves or the Armed Force etc on embodiment he shall be considered
during the period of his service in that office or with his BDR Battalion as
the case may be as a member of the MES for purpose of seniority in the
grade concerned or in the higher grade to which he may be formally
promoted during his absence from the MES.

17. In this regard ‘“Administrative book-2007 for classification,
appointment and promotion of MES officers and staffs” to be followed
accordingly. Seniority of Non Gazetted basic staffs is appended as Annex
—‘KA’.

This supersedes RI No. 44 of 1990
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ANNEX -A TO
RINO -13/2008

SENIORITY RULES-MES CIVILIAN

NON-GAZETTED BASIC ESTABLISHMENTS

JugK c elc hig c ghvy gse’
1] | inW WdUmgib 3q tkYx | GmicG1-6
21 [ mmdj Kdjzi ZwiLt 19 giP 1965
3] | etV TUKibikgib gmec; /81
4] | merifBRii, GA/Gm tMW-1 ZwiL 21 RjiB 1981]
5] | totbwhdvi
6] | WdUmg'b Kim-G
7] | tnW GummiUU
8] | BDIWG
9] | WidUmg'ib Kim-ie
10] | tofbv-UiBico
11] | mevifiBRi, GA/Gm tMW-2
12| | Ardm mnKuvix
13] | WidUmg'vb Kim-im
14] | tovighb
15] | Ggiu WiBfvi
16] | jdugib
17] | vjdu tgKubK
18] | e-icWi 4 tkYx
19] | tMmiUUbvi AcitiUi/WictKiUs
tgikb AcitiUi
20] | “Rix
21] |icgb
22| | tPIK vi
23| | gnj
24| | mBcui
13A-1
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ROUTINE INSTRUCTION NO 14/2008

RECRUITMENT/APPOINTMENT CASUAL PERSONNEL IN MES

1. Casual personnel are recruited/employed in the MES and their
categories are shown in Annex 'A' to this RI with their relevant scales of

pay.

2. Those casual personnel who are employed continuously are entitled to
incremental rates of pay subject to their good conduct and efficient
approved service.

3. E in C/ DW&CE/ CMES/ GE is the appointing authorities for their
respective services.

4. Para 129 of MES Regs empowers E-in-C, DW & CEs, Cs MES and
GEs to sanction casual establishment for limited periods on the basis of
their work loads. These powers are restricted to the monthly salaries
ceilings under para 129 of MES Regs read in conjunction with para 133 of
MES Regs.

5. All appointment which is for limited periods be on fixed rates of pay
and not incremental rates. The period for these appointments will not
exceed 2 Years.

6. Priority for selection and appointment will be as follows:
a. Sons & daughter of Ex-MES personnel
b. Sons & daughter of MES personnel

c. Ex-servicemen (Engrs)

7. As a matter of policy, the following procedure will be strictly
observed in future:

a. All appointments to the casual MES Estb will be made by the
respective authorities.

b. Normally the pay on first appointment will be fixed at the
minimum of the scale.
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c. In exceptional cases, when it is considered that a man by virtue of
his previous experience or superior qualifications deserves a higher
initial pay prior concurrence of the E in C will be obtained before
making the appointments.

d. Such cases of higher pay at the first appointment will be
submitted to this HQ with a complete statement of case showing the
previous experience, rates of pay previously drawn and any special
qualifications of the candidates recommended.

e. Cases of higher scale/time scale will be allowed to casual
personnel after passing the departmental examination. Where there is
no provn of deptl exam, satisfactory svc record for these categories
will be required for enjoying higher scale/time scale.

f.  Indl failing to qualify deptl exam within six years in the present
category with maximum chances of three sittings including
compartmental, will be discharged from service without financial
benefit. Directly recruited employees of tech category having no
provision of departmental examination will be liable to be discharged
without financial benefit, if fails to qualify in the concerning trade test
within three years. However class IV employees are exempted.

8. The standard of educational / technical qualifications mentioned in
Annex 'KA’, 'KHA’ and 'GA’ in this RI will be applicable for the
recruitment of casual personnel. Categories of supervisor & tradesman in
MES are shown as Annex — ‘D’ in this RI.

9. Recruitment of Casual Personnel (CP). CP will be recriuted as
per recommended policy published by Works Directorate E in C’s Branch
vide letter no 100/3/E-1 Dated 21 November 2007.

This supersedes RI. No. 163 of 1990
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twocT - K
Avi AB - 14/2008

Z vilK KvR 1bigwRZ migigK KgKZu/KgPvixt™ 1 1bigiM rera

ugK ci™i big mivmi ibiqM cxiZ ciqiRbxg thiM"zy
I msLv | wbiquiMi
teZbt Rb’
(1997) eqmmigy
1 2 3 4 5
1] mnKvix | K| mrfiggb kb | K| ctvoiZi t97:1]
cikKskjy, | ctwmzi | ctil/3Dazb | (1) GGgABB (cU G Ges
/At | 1] Dc mnKvix ie)]
4300- | eqgtmi cikSkjre/ai, |[A&
185x 7- | mgexzy | Ifvikgii tw-1 | (8) Ty BiAbauis G
5595. biB| Ges 1nW Wicigvavix A el
N WidUmg voiktc Wfcvgravix]
Bie-195 | WdUmgWo nBIZ 2y kg -1/t
x 11- L] mimi | cEoiZi g@'tg] | widumg'ib inmie 5 (ciP)
7740/- | wbiqaMi | L] mefigaib Kb | eqtii AFAZImN iefilig
1t ct™i 2/3 mivmii cilig cm|
18-30 ibiquiMi giatg] | L] mivmii ibiquiMi t91T]
ermi | Abigi™Z rekie™"ijq nBiZ
imrf§ BiAibguis G iWMkavix|
2| mnKvix K] K| mrfiggb kb™ | K| ctvoiZi t97:1]
ciKSkjr, |ctwmzi | ct’i 1/3mbgi |G GIQAAVB B (CU G Ges Ie)
B/Ggt | 1T De-mnKvi cm] A_e
43090_ ej(;‘[iﬁil CiKSij B/Gg Bij KwEJva/Tngrbva/ )
185x 7- | mgexzi | nBiZ cihbizi | ST BiAibquis-G
5505 oiB| ga'tg| wWigvgvam 5 (ciP) ermi
- PiKixi AfAZy  malb
Bie-195 | L| miwmi ncwibiUibU  B/Gg  tWM-1
x 11- biquiMi ) Zrmn vefidigq cixdlig cm|
7740/- | 1Lt LI mefigavo Kb™ | | ymiwmi otavti 14T]
18-30 Ct i 2/3mimi | Abtgu Z iekie™jq nBiZ
ermi| ibiquiMi gatg] | BLjKIUK'j/

tgKubK ij/cilqii BiAibguis
G WMx c3|

14K-1
93

RESTRICTED




RESTRICTED

LugK ci™i big mivmyi ibiqM cxiZ cigiRbxg thiM"zy
I msLy | ibfquiMi
tezbt Rb’
(1997) eqmmigy
1 2 3 4 5
3] Dc 18-30 | K] GmGmim A_ev | K] ewsjvi k tMiRU
mnKvix mggibmn  miKvi | cAicbt bs 1c-1/ 95/W-
ctKSkji, Abtgw™Z  tKib | 12/184- ms ich g3Yijtqi
ie/Ai BbiGiUDU  nBiZ | mg (iera-2) ci vbiZ-
(ctei mrfj  Bidibquis | 27/94-164 ZwiL 19
I fvinkagui G Wicgvavix Ges | bifai 1994 Bs|
tMW-2) t el e KiRi | L] vefMkg thi™ cv_x by
3400- AFAZI| crlay tMEF mivmid ibtquiMi
170 x 7- L] GmGmim nvi eixthi’|
4590-Bie (A_evmggvibi)
-185x 11 Ges Ifvinkqui
-6625/- tMW-2 1efitig
cixlv cm|
4] Dc 18 -30 | K] GmGmim A _ev | K| eisjvi "k tMiRU
mnKvix mggibmn miKvi | cAcht bs 1c-1/ 95/iW-
ctKSkji, Abtgw™Z tKib 12/184- ms vch g3Yvjtqi
B/Gg Bbi6iUDU nB:Z mg (lera-2) ci vbiz-
(ctei BijiUK'vj/ 27/94-164 ZwilL 19
mevt 1gKubKvj/ bifai 1994 Bs|
B/Gg cilqi L| vefuig thw™ cv_x by
tMW-2) BiAibauis-G cvlqy tME mivewi ibtouiMi
3400- Wscugravix| nvi eixthi’|
170 x 7- L] GmGmim
4590- (A_evmggvibi)
Bie-185 Ges
x 11- mcwi biUbiwsU
6625/- B/Gg tMW-2
inmite refiMxq
cixflvcim|
14K-2
94
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pugK | ctibig I | mivmii ibiqM cxiZ cigiRbxg thiM"zy
msL'y ibtquiMi
tezbt Rb’
(1997) eqmmigy
1 2 3 4 5
6] mcvifiBRii | 18 - 30 | msiké reliq e TUW U6 cvm|
ie/Avi ersjvi Kk KwiMi
1975-105 Ikqv tevtWi
x 7-2710- Avl Zvaxb GBP Gm
Bie-110 x im (tfvikkbyg)
11-3920/- Ges 02 eQiii
el e ArfAZ]
7] PIRN"WU 18 - 30 | msiko 1eliq iefuMig TUW U6 cvm|
1875-90 x eisgui Tk KwiMi
7-2505- Ik9Tv feiWi
Bie-100 x Avl Ziatb GBP Gm
11-3605/- im (tfikkbiy)
Ges 02eQti
e e ArFAZy
14K-3
95
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twocT - L
Avi AB - 14/2008

SR K KR ibiguRZ migigk KgKZv/KgPuit™ i ibigM ieria

ugK ct"ihg I mivmyi ibiqM cxiZ ciqiRbig thiM'zy
msL'y ibiquiMi Rb’
teZbt eqmmigy
(1997)
1 2 3 4 5
1] BDIWG K| mivmii | K| mivmii | K] mivmii sbiquiMi 19151 ]
(ctei ibiquiMi ibiquiMi vZK iWMavix (29 refiM) |
BDiWim) T Hq1T] L] ctbizi 1941
2100-120 | 18-30 ermi | 25% muvmii | vefMkg cixglvg cim|
X 7-2940- ibiqviMi M] Aidm mnKvix inmite
Bie-125 x gaig] 5 ermiii PKivi
11-4315/- AFAZI|
L| L|
ctiZi cibiZi
1T T
eqimi 75% Aidm
mxgVex Zy mnKvix
biB nBiZ
cihizi
gia'ig|
2] tothiiBicO | 18-30 ermi | mivmii GBPGmim/ mggvibi Zrmn
2100-120 ibtavMi BstiRx kUn'vtU 80 Ges
x 7-2940- gaig] UiBics/KimiDWi -G ciZ
Bie-125 x IgibiU 30 ka
11-4315/-
14L-1
96
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LugK ciTihg I mivmii ibiqM cxiZ ciqiRbig thiM'Zy
msL'y IbiquiMi Rb’
teZbtj eqmmigy
(1997)
1 2 3 4 5
3] WidUmgvb | K| mivmii | K] mivmii | K] Gm Gm im Ges Wicigy
KimGmit | voiquM ibtqM 75% | Bb WvdUg'ibkic cm|
1975-105 | 18-30 ermi | mivmii
7-2710- ibtqviMi L] ct™voiZi 91T iefiblig
Bie-110 x ga‘tg| cixlig cm
11-3920/- | L] cthwz | L]
eqimi cthbiZi
mgiex2i | tT 25%
hiB| e-ioUi
nBiZ
ciiZi
gia'tg|
4] Aidm 18-30 ermi mivmii K| GBP Gm im/mggvb (29
mnKvix ibiquMi | riefM)
(ctei gaig| L| ewsjv/BsiiRiZ ciZ
G jiWim) igibfU h_vptg 25/30 ké
1875-90 x UiBics MiZ
7-2505- M| Abigw™Z Bbi=-1UDU
Bie-100 x nBiZ GgGm IqW ey
11-3605/- mgKvthicthwi mdU L g'vi
ciiPijbig 01 ermtii
AFAZ)|
5] tovigb 18-30 ermi mivmi [GBP Gm wm / mggb (29
1875-90 x ibiqiMi  jefiM)|
7-2505- gaig|
Bie-100 x
11-3605/-
141.-2
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twocT - M

Aii AB - 14/2008

GgBGm migigK (imic) tUWmg'vb:™ 1 1bigM iera

pugk | ct'i big kYx/tMw/ thiMzy eqm | 1kbrek Kj
71j-1997 AFAZy
ibigM cfiZ
1 2 3 4 5 6
1] Bgig 3q 1] KZ teW ev cizdb | 20-30 | 01 eQi
14 niZ b'bZg duRj (ctquRib 06
2100- | cixTlvq DEXY| gm eix Kiv
4315/- | 2| tKviAitb nitdR Ges thiZ citi)
100% tKib Rifg gmiR$™
mimi | BoigiZi ArFAZy
ibiquM madb cv_xK AMuaKii
t~qu nte|
2| mcviFiBRyi 3q msiko relfq eyt k 18-30 01 eQi
ie/Avi 15 KwiMia vk q[v
1975- tedtWi Avl Zvarb
3920/- | GBPGmim (+fiKkbij)
75% Ges 02 eQtii eV e
mimi | AFAZ]
ibtqM
25% lefiMxg tTUW tU6 cim]| 08 eQi 06 gim
ci iz (msiko
(tgkb 1_1K) TUW)
3] PiRn"W 39 msiko relfq eyt k 18-30 01 eQi
15 K Mii vk qTv teviWi
1875- Avl Ziaxb GBP Gm 1m
3605/- | (tfiKkbij) Ges
25% 02eQtii e/ e ArfFAZy
mivmii
ibtqM

14M-1
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gk

ct i bg

tkYx/ MW/
t7j-1997
ibigM ciZ

thw'zy

eqm
AITAZy

Ikqlvbiek Ky

3

4

5

75%
cthbiZ|
(JvBbg'b
Bi j KiUikqub
cBc iduri,
cvavi,

g VKubK'vj
iduv,

tRbit Ui
Acitili,
Gim GU
tindt fgKit,
ligivi,
GgicG,
IgUvi i,
1jdu i‘g
GitUbiwsU
ijdu
tgKubK
niZ)|

iefiig TUW tU6 cim]

08 eQi
(msiko
1UIW)

06 gim

4

Ijdu
tgKubK

39
15
1875-
3605/-
50% mivmii
ibtquM
50%
ci iz
(msiko
mnKvix
tUWmg'ib
t 1K)

msiko relfq eyt k
KvriMii ik v

tertWi Avl Zvarb GmGmim
(tftKkbij) Ges 02
eQtii e/ e AfAZ|

18-30

01 eQi

iefFiig TUW tU6 cim]

08 eQi
(msiko
1UIW)

06 gim

14M-

99
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pugK | ct'i big tkYx/ MW/ thiMzy eqm | 1kYbrek Kj
t7§-1997 AFAZ)
ibigM ciZ
1 2 3 4 5 6
5] Gijigibaig 3q msiko relfq eyt k 18-30 01 eQi
tdietKUi 15 KwiMii 1k 9l
1875- tertWi Avl Zvarb GmGmim
. Oﬁ/f?nﬁ’v | (kKb Ges 02
ey eQiii eV e ArfFAZY|
50% ct iz
(msiko iefiig TUW tU6 cim] 08 eQi 06 gim
mnKvix (msiko
fUWmg"ib 1UIW)
t_1K)
6| gkb 3q msiko relfq eyt k 18-30 01 eQi
16 K Mri vk qTv
1875- tertWi Avl Zvarb GmGmim
25%/?% | (1FiikKbi) Ges 02
g eQtii e/ e ArfFAZY|
75% ct iz
(msikd | 1eFibkg TUW U6 cim| 08 eQi 06 gim
mnKyix (msikd
tUWmg'ib HUSW)
1_1K)
7] teBWi 3q msiko relfq eyt k 18-30 01 eQi
16 K Mii vk qTv
1875- tertWi Avl Zvarb GmGmim
3605/- | (+fitkkbij) Ges 02
25% mimik | ensi er"e AFAZI|
ot
75% ct iz i i
(meike | tefibdig TUW U6 cim] 08 eQi 06 gim
mnKvix (msiko
HUWimgib HULW)
1_1K)
14M-3
100
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Juigk | cti big kYx/tMw/ thiMzy eqm | 1kYbrek Kj
71j-1997 AFAZy
ibigM ciZ
1 2 3 4 5 6
8| B jKiUikqib 3q msiko relfq eyt k 18-30 01 eQi
16 K Mii kv
1875- tertWi Avl Zvarb GmGmim
2532?3 | (kKb Ges 02
o eQtii e/ e ArFAZI|
75% ci iz
(msiko iefiig TUW tU6 cim] 08 eQi 06 gim
mnKix (msiko
fUWmg'ib 1UtW)
t_1K)
9] Aflr 3q msiko 1eliq ewsjii k 18-30 01 eQi
Bf j Kilikqib 16 K My vkqTv
1875- tertWi Avl Zvarb GmGmim
25%22% | (1FiiKKbi) Ges 02
o eQtii e/ e ArfFAZI|
75% cthiZ | yefikg TUW tU6 cim] 08 eQi 06 gim
(msiko (msiko
mnKix FUSW)
tUWmg'ib
1_1K)
10] | jwBbg'b 3q msiko reliq evsjvi~k 18-30 01 eQi
16 KuiMri 1k q[v
1875- tertWi Avl Zvarb GmGmim
25?;2%% | (kKb Ges 02
ey eQiii eV e ArfFAZI|
75% ctiZ [ el TUW TUG cim| 08 eQi 06 gim
(m?ik_é (msiko
MNKVIEX
tUWmg'vb )
t_1K)

14M-4
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Jigk | cti big kYx/tMw/ thiMzy eqm | 1kYbrek Kj
71j-1997 AFAZy
ibigM ciZ
1 2 3 4 5 6
11] | tgKubK'vj 3q msiko reliq evsyvi~k 18-30 01 eQi
idUvi 16 KwriMii kv
1875- tertWi Avl Zvarb GmGmim
50?)2?% | (kKb Ges 02
e eQtii e/ e ArFAZI|
50% ct™vhiZ
(msiko iefiig TUW tU6 cim] 08 eQi 06 gim
mnK(ix (msiko
fUWmg'ib 1UtW)
f_iK)
12] | Goii KiUkb 3q msiko 1eliq ewsjii k 18-30 01 eQi
(Gim) GU 16 Kwi Mri 1k qv
tirdRi¢iVi 1875- | tetWi AvlZvatb GmGmim
tgKibK 50?)2?“5;/% | (1K) Ges 02
e eQtii e/ e ArfFAZI|
50% ctibiZ [efiliig TUW TU6 cim| 08 eQi 06 gim
(ms&k_o (msiko
MNKVIX
tUWmgvb 1Utw)
t_1K)
13] | gUn wiWi 3q GBPGmim cvk 18-30 01 eQi
16
1875-
3605/-
50% mivmii | K) msikd reliq eisjvi k | 08 eQi 06 gim
ibauM KwriMri vk v (msiko
50% CbIZ | teytwi Al Zviah GmGmim | USW)
(msk6 | (+fitKkkhij) Ges 02
Tswn%'.vxb eQtii e/ e AfAZ|
£ 1K) L)iefig TUW U6 cim]

14M-5
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Jigk | cti big kYx/tMw/ thiMzy eqm | 1kYbrek Kj
71j-1997 AFAZy
ibigM ciZ
1 2 3 4 5 6
14] | UjmGU 3q msiko relfq eyt k 18-30 01 Qi
cnU 16 KwriMii kv
(U GU 1c) 1875- | teyiWi AvlZvatb GmGmim
WBFi 25§f?n5i/v;n | (1FiEKKbi) Ges 02
b TR ]
o eQtii e/ e ArFAZI|
75% ct iz
(msiko iefiig TUW tU6 cim] 08 eQi 06 gim
mnKvix (msiko
fUWmg'ib 1UtW)
f_iK)
15] | tgwi 3q 1)Gm Gmim ck 18-30 01 eQi
UiYtcil 16 2) imrFj WiBrfs JiBimY
(Ggl) 1875- | mn 05 eQtii eV e
WiB i 3605/ | AfFAZI
75% muvmin
ot
25% ct iz
(msiko 1) imrfj WiBifs jBimY | 08 eQi 06 gim
mnKyix ci?] (msikod
tuwmgb | 2)iefiMkg TUW U6 cim| 1UIW)
t_1K)
16] | tRbiiul 3q msiko relfq eyt k 18-30 01 eQi
Acitili 16 KwiMii 1k 9l
1875- tedWi Avl Zvarb GmGmim
253;2% | (1FiKKbij) Ges 02
g eQtii er e AIfFAZy|
75% ct\biZ | yefiMig TUW U6 cim| 08 eQi 06 gim
(msiko (msikd
mnKvix HUIW)
tUWmg'ib
1_1K)

14M-6
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Jigk | cti big kYx/tMw/ thiMzy eqm | 1kYbrek Kj
71j-1997 AFAZy
ibigM ciZ
1 2 3 4 5 6
17] | mBP teW 3q msikd 1eliq eyt k 18-30 01 eQi
GviUbiWsU 16 KwriMii kv
(GmieG) 1875- | teyiWi AvlZvatb GmGmim
5032%% | (kKb Ges 02
e eQtii e/ e ArFAZI|
50% ct iz
(msiko iefiig TUW tU6 cim] 08 eQi | 06 gim
mnK(ix (msiko
fUWmg'ib 1UIW)
t_1K)
18] (ROTAT 30 msiko reliq evsjvi~k 18-30 01 eQ1i
16 K Mii kv
1875- tedWi Avl Zvarb GmGmim
. Oﬁg?nﬁlv | (1FiiKKbi) Ges 02
e eQtii e/ e ArfFAZI|
50% ct iz
(msiko iefFiig TUW tU6 cim] 08 eQi | 06 gim
mnKvix (msiko
tUWmg'ib 1UIW)
t_1K)
19] | cBcidui 3q msiko relfq eyt k 18-30 01 eQi
16 K Mii kv
1875- tedWi Avl Zvarb GmGmim
253/??“% | (kKb Ges 02
o eQtii e/ e ArFAZI|
75% ¢t iZ | yefillig tUW U6 cm| 08 eQi | 06 gm
(msiko (msiko
mnKvix FULW)
tUWmg'ib
1_1K)

14M-7
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Jigk | cti big kYx/tMw/ thiMzy eqm | 1kYbrek Kj
71j-1997 AFAZy
ibigM ciZ
1 2 3 4 5 6
20| | cvi 3q msiko reliq evsyvi~k 18-30 01 eQi
16 Kuri Mii wk v
1875- tedWi Avl Zvarb GmGmim
3605/- | (tfviKkbij) Ges 02
25% mivmii | eQtii e e ArFAZ|
ibtquM _
75% iefig TUW tU6 cim] 08 eQi | 06 gim
ct iz (msiko
(msiko i)
mnKvix
tUWmg'ib
t_1K)
21] | tgWi cwd 3q msiko ieliq evsjvi Kk 18-30 01 eQi
G'viUbiwu 16 K Mim vk v
(GgicG) 1875- tedtWi AvlZvarb GmGmim
3605/- | (tfviKkbij) Ges 02
50% mivmii | eQtii e e ArfAZ|
ibiquM _
50% iefiig TUW tU6 cim] 08 eQi | 06 gim
ct iz (msiko
(msiko L)
mnKvix
tUWmg'ib
t_1K)
22| |1pdui‘g 3q GBPGmIm (ie Avb 1iefiM) 18-30 01 eQi
GvtUbiwsy 16 Ges 02 eQtii AFAZi|
1875-
3605/-
100%
mivmii
oo

14M-8
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Jigk | cti big kYx/tMw/ thiMzy eqm | 1kYbrek Kj
71j-1997 AFAZy
ibigM ciZ
1 2 3 4 5 6
23] | tKBbg'b 3q msiko reliq evsyvi~k 18-30 01 eQi
16 K Mii kv
1875- tedWi Avl Zvarb GmGmim
2532?3 | (kKb Ges 02
o eQtii e/ e ArFAZI|
75% ct iz
(msiko iefiig TUW tU6 cim] 08 eQi | 06 gim
mnKix (msiko
fUWmg'ib 1UIW)
t_1K)
24| | Kioi 3q msiko 1eliq ewsjii k 18-30 01 eQi
16 K Mii kv
1875- tedWi Avl Zvarb GmGmim
25%22% | (1FiiKKbi) Ges 02
o eQtii e/ e ArfFAZI|
75% ctbiZ iefiliig TUW TU6 cim| 08 eQi 06 gim
(ms&k_o (msiko
MNKVIX
tUWmg'ib 1Utw)
t_iK)
25| | KgicBb 3q K] GBP Gmim cik 18-30 01 eQi
rimfvi 16 Aidm rr_vai_x ct” c” ciiezb
1875- K| eisjvBsivRiZ ciZ igibiU
3605/- h_yuig 25/30 k& UBics MiZ
100% mivmi L] Abigw~Z Bpw+_wUDU nBiZ
GgGm 1qW criPvjhig 01
ot ermtii e/ e ArfFAZ|
26| | ggwdab 3q IKZ teW ev cizbb niZ | 18-30 | 01 eQi
18 b'bZg “wLj cixlvq (ciqRib 06
215555/' DEXY Ges tKviAith gm eix Kiy
L00% minmi nitdR niZ nie] thiZ citi)
ibtaM
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gk

ct™i big

kY MW/
t-1997
ibigM ciZ

thiwzy

eqm
AFAZ

IkgNvoiek Kvj

2

3

4

27|

eqjvi
GUbiWU

39
18
1625-
2905/-
100%
mivmui
ibiquM

K) Gm Gmim cik
L) 06 gvimi Kwili
kglimn e e AFAZ|

18-30

01 eQi

28|

mnKvix
tUWmg b

4_
17
1625-
2905/-
100%
mivmii
ibtqM

K) Gm Gm im cik
L) 06 gvimi Kwii
kglimn e e AFAZ)|

18-30

01 eQi

29]

kigK

4_
20
1500-
2400/-
100%
mivmii
oo

Adg tkYx cik

18-30

01 eQi

30]

gud

4_
20
1500-
2400/-
100%
mivmyi
ibtqu

Adg tkYr cik

18-30

01 eQ1i

14M-10
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JuigK

ct i bg

tkYx/ MW/
t7j-1997
ibigM ciZ

thw'zy

eqm
AITAZy

Ikqlvbiek Ky

3

4

5

31]

IbivCEY
cniy

4_
20
1500-
2400/-
100%
mivmii
ibtaqM

Adg tkYx cik

18-30

01 eQi

32|

mBci

4_
20
1500-
2400/-
100%
mivmyi
ibtquM

ATiADb madb

18-30

01 eQ1

thwt

1

2|

bZb migigK KgPvix ibiquiMi 191iT RiZiq teZb 17§ 2005 cthiR" nte bi
mit A_g3Yijq, A_tefiM, e'qibgSY kiLv -1 cT bs - Ag/Aie(e tibt-1)ctiet-
3/87/40 ZwiL 22-2-2007 Bs|

Zte cZ cii Bi KZK MivZ KgKzi cli™i giatg feZtbi mewik Abhigr B Bb im
gini g KZK Abtgw™Z (tmbwn™i, B B mli kiLy, cZ cri*Ri cT bs 100/28/B-1 ZwiL
t 16-07-2008) teZb cbt ibaviYx cthiR™ nie]

14M-11
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twocT - N

Aii AB - 14/2008

meviFiBRvi 1 1UWmg'vbi™ 1 tkYriebyim

RESTRICTED

m 9 tMW-1 | m™ 9] TMW-2 v 1T A AT
TMW-1 TMW-2
1975- 1875- 1750- 1625- 1560- 1500-
105 x 7- 90 x 7- 80 x 7- 65 x 7- 60 x 7- 50 x 18-
2710-Bie- | 2505-Bie- | 2310-Bie- | 2080-Bie- | 1980-Bie- 2400/-
110 x 11- | 100 x 11- 90 x 11- 75 x 11- 65 x 11-
3920/- 3605/- 3300/- 2905/- 2695/-
mcvifBRui gkb Bgig gqu¥ab guij
1e/Avi
PVRn"WU B eqjvi kigK
GvtUbiwU
B jKiUikqvb mnKvix mBcii
At tUWmg'vb 1PSIK Vi
B j Kilikqib
JBbgib
1gKubK'vj
1dUvi
Gim GU
tindt
g vKuib -
IgUvE Wi
iU GU wc
WiBFvi
Ggiu
WiBTvi
tRbitiUi
Acvtivi
14N-1
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m™q1 TMW-1

m™q1 tMW-2

B

7
TMW-1

7
TMW-2

ATl

1975-
105 x 7-
2710-Bie-
110 x 11-

3920/-

1875-
N x 7-
2505-Bje-
100 x 11-
3605/-

1750-
80x 7-
2310-Bie-
90 x 11-
3300/-

1625-
65 x 7-
2080-Bie-
75 x 11-
2905/-

1560-
60 x 7-
1980-Bie-
65 x 11-
2695/-

1500-
50 x 18-
2400/-

GmieG

liguvi

cBc idUvi

clavi

GgicG

1jdu 1‘g
GutUtOU

KgicBb
i

1KBbg'ib

KvtoWi

Gvjigibaig
tdietkUi

(T ell;
g'vKuib -

14N-2
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ROUTINE INSTRUCTION NO 15/2008
EMPLOYMENT OF AEs
AEB &R

It is intended to employ AE B&R in either of the two following ways:
a. As Assistant Engineers in large divisions.

b. As Sub-divisional Officers in-Charge of large Sub-division.

When an AE B & R is employed as AGE, there is no difficulty about

his duties which remains as before.

3.

When an AE B & R is employed as a Sub-divisional officer, he would

have under him certain SSAE B/R in extreme necessity only.

4.

5.

a. The AE performing the duties of Sub-divisional Officer should
divide his sub-division into various charges. One of these charges, he
holds himself and the remainders are held by his Overseers. He then
has a dual function, namely, he works both as a Sub-Divisional officer
in executive charge of all work in his sub-division and also has
immediate charge of one section of the Sub-Divisional area which he
retains for himself. It is incorrect for an AE B & R performing the
duties of Sub-Divisional officer to work as if his Sub-Division was a
division and he was a Garrison Engineer elevating his Overseers to
the equivalent status of SDOs.

b. AE May be appointed instead of AXEN where earmarked in
TO&E as “AXEN/AE” with the permission of MOD.

AEE&M
An AE E & M is responsible to his GE for planning, testing and

checking as under:

a. Planning
(1) E in C's standing orders section 8 para 154 — 163.
Note: This requires careful investigation at site. AEs must not

remain in the office and trust to reports. The certificate in para
162 is most important.

(2) Spare parts, E in C's standing orders para-362. The AE must
personally prepare indents checking all details at site.
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(3) Proposals for CME's standing orders for E&M installations
(E in C's standing orders para 360 — 361).

Checking and Testing

(1) Under Indian electricity Act (1910) section 36 (2) the AE is
in the position of an Electrical Inspector and must test all work on
completion.

(2) Check of existing wiring and formulation of proposals
adequately supported by figures for renewals.

(3) Test of lightning Conductors

(4) Test of MT and plant in use. Check of Routine Maintenance
Charts.

(5) Carryout Technical Inspection in his area.

(6) Check and cause to be put in practice, such precautions as
may be required to safeguard life and property.

Break Downs.  The AE must immediately take personal charge

of action on a break down.

d. General Supervision. The AE, E & M will continually visit and
supervise all aspects of E&M work and working of installations in the
whole division and also supervise the work of the subordinates.

Annual Returns. He will ensure that records are kept correctly

throughout the year, in order that he can prepare and satisfy the GE on
all details, in Annual returns.

AEs E&M who are University Graduates and directly recruited as

AEs E&M and have no experience in a lower capacity will be given
charge of an E&M sub-Division so that they get a chance to learn
departmental procedure. Similarly senior AEs E&M who are considered
suitable, may be appointed as AGEs and given the opportunity to learn the
general duties in the GEs office. Their appointment as AGE will depend,
however, on whether or not they can be spared from the E&M work in the
Division. In many cases this may not be practicable.

7.

AEs E&M will not hold charge of any B&R Sub-Division owing to

the shortage of E&M officers.
This supersedes RI No. 121 of 1990
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ROUTINE INSTRUCTION NO 16/2008
EMPLOYMENT OF A CAPTAIN (ENGINEERS)

1. A Captain when first posted to the MES will normally be appointed as
an AGE. He will, however, be given the charge of a sub-Division (A home
sub-division as far as possible for at least six months).

2. The GE concerned will ensure that the Captain performs the full
functions of an SDO and becomes well conversant with the departmental
procedure and construction accounts etc. With this and in view he may
withdraw the SSAE/Overseer Gde-I employed in that sub-division for any
length of time deemed necessary by him.

3. Inno case, a SSAE/an Overseer Gde-I etc. will be allowed to hold the
charge of a Sub-Division when a Captain is made in charge of that sub-
division.

This supersedes RI. No. 122 of 1990
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ROUTINE INSTRUCTION NO 17/2008
RECATEGORISATION-NGS/RTE/CP

1. The question of recategorisation has been considered at this HQ. It
has now been decided that:

a. The recategorisation will be restricted to the categories which are
co-related to one another provided it does not involve adm
difficulties.

b. Class III Pers

(D

The recategorisation will be made only in the lowest grade of

the new category. On recategorisation personnel will stand a
chance alongwith others for promotion in that grade after passing
the requisite promotion examination.

2

3)

Permanent Personnel

(a) They will hold lien in their previous Pt appointment, till
they are confirmed in the recategorised appointments. This
provision will in no case be counted in the new cadre.

(b) Their previous service will not be counted for the
purpose of seniority and confirmation in the recategorised
cadre except for pension and refixation of pay. The
individual concerned will have to give an undertaking duly
countersigned by a Gazetted Officer class I to this effect.

Temporary Personnel

(a) After remustering their pay and seniority in the new
cadre will take effect from the date of recategorisation. The
pervious service rendered will not be taken into account for
the purpose of seniority, confirmation and pay in the new
cadre, except for pension purpose at the time of retirement.

(b) The individual concerned will have to give an
undertaking duly countersigned by a Gezetted officer Class I
to the effect that he shall have no lien on his previous post.
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c. Class IV Servents

The recategorisation will only be considered in the event of
retrenchment provided the pay scales are identical and there are
vacancies in the new category and persons are willing. In the
event of retrenchment, Class IV servants on un-identical (Higher
rates) scales of pay will be considered for absorption in lower
grade provided there is a vacancy and the individual is willing for
the absorption. After remustering their seniority will effect from
the date of recategorisation.

2. Request for recategorisation as and when necessary will be made to
the appointing authorities with the recommendations of the officer In-

charge formation in which the individual is serving.

3. This does not constitute a guarantee that requests for recategorisation
will be entertained. Each case will be considered on its merits.

This supersedes RI. No. 165 of 1990
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ANNEX - A TO
RI-17/2008

RECATEGORISATION-NGS/RTE/CP

Ser | Personal Name Present category | Date of Apptt
No & Gde in MES
Pt &Ty
1 2 3 4 5
Education/ Departmental New Category for
Tech qualifications Give Recategorisation
Qualifications code letters and
Civil | Army years
6 7 8
Recommendations GE/DCE/ Remarks
CMES
9 10

17A-1
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MILITARY ENGINEER SERVICES
BANGLADESH ARMED FORCES

CHAPTER — 6

MES MILITARY CADRE

PUBLISHED BY: AHQ, E IN C'S BR, WKS DTE, DHAKA CANTT.
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ROUTINE INSTRUCTION NO 18/2008
MES MILITARY CADRE

General

1. MES Military Cadre consists of a number of JCO’s and OR’s of the
Corps of Engrs, who are held against authorised establishment of the
MES. Their terms and conditions of service will be the same as for other
enrolled personnel of the Corps of Engrs.

Selection

2. Selection for the cadre is made by the E in C on the recommendations
of the Comdt ECSME from serving personnel of the Corps of Engrs. The
conditions for selection are laid down in Pay & Allowances Regulations
for the Bangladesh Army, Volume 1 (Provisional) 1952 as follows:

Category Group Refto P & A Regs
1. | Draughtsman E & D A Page 137
2. | SAEB&R A Page 147
3. |SAEE&M A Page 153
4. | Clerk GD B Page 168
5. | Store man & Technical B Page 221
6. | Supervisor F & S B Page 222

Normally rank of a person selected for the cadre will not be higher than a
Sgt. New entrant will have to pass departmental examination within three
years from the date of their joining MES (M) failing which they will be
reverted to tps.

Conditions for Mustering

3. Personnel selected for this cadre will be given necessary training of
their MES category under arrangements to be made by the E in C. having
successfully attained the working knowledge of the category, the man will
be mustered from his "Corps-of Engrs category" to the lowest class of the
MES category as laid down in Pay and Allowances Regs, Volume I.
Personnel once remustered or promoted on the basis of cadre seniority will
not be reverted to tps unless exigencies of the service so demand.
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Up-Classification

4. After having been regularly re-mustered to one of the categories of
MES the following conditions will be fulfilled for further up classification
and promotion:

Ser Category To be qualified
1. SSAE B/R & E'M PEO-6
2. SAE B/R PEO-7
3. SAE EM PEO-8
4. Head Draughtsman PEN-9
5. Draughtsman Class - A PEN-8
6. Draughtsman Class - B PEN-7
7. Draughtsman Class - C PEN-6
8. Blue Printer PEN-5
9. Superintendent PEN-4
10. | Head Assistant PEN-3
11. | UDA PEN-2
12. | Office Assistant PEN-1
13. | Store man PEN-11
14. | Supervisor F/S Gde-II PEN-12
15. | Supervisor F/S Gde-I PEN-13

Initial Employment on Joining MES

5. Selected personnel on joining will initially be employed in the lowest
class/grade of the MES category for which selected, irrespective of their
ranks. Employment to higher class/grade will be subject to passing the
MES departmental examinations laid down in Para 4 above. For statistical
purpose, they will be counted against the appointment/class/grade for
which actually employed, eg a SWO who is selected for F&S will be
initially employed as a Supervisor F&S Grade II and accounted for as such
until such time as he qualifies in PEN-12 examination and absorbed as
Supervisor F&S Grade I.

An individual cannot claim employment in higher grade of MES
category merely by virtue of his rank.
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Army Ranks Vis- A — Vis MES Appointments

6. A table showing MES appointments equivalent to Army Ranks which
would normally be held by the cadre personnel possessing necessary
educational and technical qualifications, laid down in Para 2 & 4 above is
given below:

Ser MES Equivalent Rank
1. | Head Draughtsman MWO
2. | Draughtsman Class - A SWO
3. | Draughtsman Class - B WO
4. | Draughtsman Class - C Sgt/CPL
5. | SSAE B/R & E/M/Overseer Grade-I MWO
6. | SAE SWO
7. | Overseer / Superintendent E/M Grade-I1 WO
8. | Supervisor B/R & Charge Hand Sgt

(Service at least 10 years)
9. | Supervisor B/R & Charge hand CPL
(Service below 10 years)

10. | Supervisor Grade-I WO
11. | Supervisor Grade-II Sgt
12. | Store man CPL
13. | Superintendent MWO
14. | Head Assistant SWO
15. | UDA (Service above 18 years) WO
16. | UDA (Service below 18 years) Sgt
17. | Office Assistant CPL

Status/Seniority

7. The men, when selected for cadre will remain on the strength of
Corps of Engrs up to the date of their permanent absorption in the MES.
There after they will be borne supernumerary on the role of Corps of
Engrs. Seniority will be maintained on the cadre basis and will count from
the date of rank. Personnel who are regularly remustered to MES category
and attained the grade/class equivalent to their Army rank will NOT
ordinarily be reverted to tps.
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Promotions to Army Ranks

8. Promotions to army ranks will not only be governed by up-
classification in the MES category but qualification for promotion as laid
down in Annex 'A’ to this RI will also be taken into consideration.
Promotions will be made by the E in C. Promotion Roll for promotion to
WO will be prepared by the Engr Records on instruction from E in C's
Branch.

Administration

9. While in MES, the cadre personnel will be attached by their local
MES Comd etc. to the nearest military unit for the purpose of
accommodation, ration, clothings and pays through Station HQ.

10. Cadre personnel being subject to the Bangladesh Army Act can be
dealt with for discipline by military officers only. When an MES Officer
under whom an individual is serving is not a military Officer, he will
arrange with military unit commander for disciplinary action against a
defaulter.

11. Representations, appeals etc. pertaining to the subjects for which
attached with a military unit will be made through OC unit. Any requests,
representation appeals on the following subjects will be made to the local
MES Comd:

Postings and Transfer
Promotions
Discharges
Extension of Service
Leave

Courses
Examinations
Up-Classification

e

The MES Officer concerned will take necessary steps to redress an
individual's grievance. When he cannot do so, he will refer the matter to
his immediate superior. The channel of Comd to be followed for this
purpose will be local MES Comd/CMES/DW & CE/E in C.
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If any matter requires reference be made to the Comdt ECSME the
OIC Records, ECSME or any other Engr Units, it may be made by a
CMES direct.

12. a. Mob documents of cadre personnel will be maintained by
CMES/GE concerned to which they are attached. Casualties affecting
those personnel as given in Appendix 'B° of R/A Administrative
Instruction No. 1 of 25 Sep 57 (part II order Guide) will be notified
through DDGs Part II Orders. Casualties given in Appendix "C* R/A
Administrative Instruction No I of 25 SEP 57 will be published by the
CMES/GE concerned in his Daily orders Part II. If the individuals are
further attached to other Mil units by the CMES/GE for rations,
accommodation and discipline purposes then the casualties affecting
these personnel will be obtained by the CMES/GE from the unit
concerned and published in his Daily orders part II to avoid undue
loss to the individual. Copies of unit Part II Orders will be forwarded
to all concerned as per distribution given in para 13 of the above said
Administrative Instruction plus one copy to E in C's Branch. Draft
Daily orders Part II regarding monetary increase/decrease, promotion
reversions and discipline will be routed through E in C's Branch
AHQ.

b. Entries concerning pay from part II orders will be made in the
man’s Pay Books (AB 64 M) Part II by the CMES/GE concerned to
which the personnel are permanently attached. CMES/GE etc. will
keep a close liaison with the other military units concerned to ensure
satisfactory administration and welfare of cadre personnel who are
attached to them.

Strength Return BAFY 1974

13. This Return will be initiated by E in C's Branch. Copies of part II
Orders notifying casualties of Strength (Increase/Decrease) and promotion
issued by units concerned (CMES/GE) and Engineer centre (Record
Wing) in respect of MES (M) personnel will be provided to the following
in addition to the normal distribution :-

a. Ein C's Branch (Wks Dte E-1) - - - ------ 5 copies
b. CMES concerned @ --------- 1 copy
c. GEconcerned 000 --------- 1 copy
d. Mily Unit concerned - - ------ 1 copy
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Postings and Transfers

14. Postings and transfers of MES (M) personnel from Corps of Engrs to
MES and between MES areas will be controlled by the E-in-C. Transfers
within the areas will be done by the DW&CE’s and within divisions by
the GEs.

Confidential Reports

15. Confidential Reports will be submitted by the local MES Comd of an
individual to E-in-C BAFI-2081-A, as the case may be, yearly on 31
March.

Detailed instructions regarding initiation of these reports are laid
down in SPAO 19/59. These are given in Appendix ‘B’ to this RI.

Training

16. Apart from technical training the cadre personnel will be given
opportunity for carrying out military training to maintain their efficiency
as soldiers. For this purpose, arrangements will be made with the military
unit to which attached. All cadre personnel must pass their annual range
classification course and physical efficiency tests. In addition following
instructions are to be followed:

a. Military cadre personnel may be given opportunity for attending
course/cadre/prepare classes before appearing any MES departmental
examination.

b. Military cadre personnel must appear in the practice firing and
yearly firing (CAS trophy firing) as per Sena Operational Shooting
Nirdesika — 2005 with unit attach /under command for administration.

Pension/Discharge

17. This is controlled by Comdt ECSME.

Ref: Engr Dte LM No. 2466/1/Engrs/G Date 11 June 2008

This supersedes RI No. 166 of 1990
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ANNEX - A TO
RI - 18/2008
QUALIFICATIONS FOR PROMOTION
OF MES MILITARY CADRE
I. SWO to MWO

a. Education SSC

b. Map Reading BMR

c. Service 25 years minimum

d. Technical Must have passed MES departmental exam

and promotion exam.
e. General Must be recommended for promotion.

2. WO to SWO

ac o

.

Education
Map Reading
Service
Technical

General

3. SGT to WO

e o o

€.

Education
Map Reading
Service
Technical

General

4. CPL to SGT

ac o

.

Education
Map Reading
Service
Technical

General

SSC
BMR

Must have passed MES departmental
exam, PLC and promotion exam.
Must be recommended for promotion.

SSC

BMR

Must have passed MES departmental
exam, AFE & SGC and promotion exam.
Must be recommended for promotion.

SSC

BMR

Must have passed MES departmental exam
and ATT

Must be recommended for promotion.

Ref: Engr Dte LM No. 2466/1/Engrs/G Date 11 June 2008
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LCPL to CPL

a. Education : SSC

b. Map Reading : BMR

c. Service Do

d. Technical : Must have passed MES departmental exam
and FE&PC.

e. General : Must be recommended for promotion.

SAINIK to LCPL

a. Education : SSC

b. Map Reading : BMR wef 01 January 2011

c. Service : 07 years

d. Technical :  Must have passed MES departmental exam
and BTT, PC and Arms Cdo Cadre.

e. General : Must be recommended for promotion.

SWO CLK to MWO CLK

a. Education : SSC

b. Map Reading : BMR

c. Service ;25 years minimum

d. Technical :  Must have passed MES departmental exam
and OSC promotion exam.

e. General : Must be recommended for promotion.

WO CLK to SWO CLK

a. Education : SSC

b. Map Reading : BMR

c. Service Do

d. Technical :  Must have passed MES departmental exam
and OSC promotion exam.

e. General : Must be recommended for promotion.

Ref: Engr Dte LM No. 2466/1/Engrs/G Date 11 June 2008
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11.

12.

SGT to WO

a. Education

b. Map Reading
c. Service

d. Technical

e. General

CPL CLK to SGT CLK

RESTRICTED

SSC
BMR

Must have passed MES departmental exam
and OSC promotion exam.
Must be recommended for promotion.

a. Education SSC

b. Map Reading BMR

c. Service -

d. Technical Must have passed MES departmental exam
and Clerk ATT

e. General Must be recommended for promotion.

LCPL CLK to CPL CLK

a. Education SSC

b. Map Reading BMR

c. Service -

d. Technical Must have passed MES departmental exam
and Clerk BTT & JCC.

e. General Must be recommended for promotion.

SAINIK CLK to LCPL CLK

a. Education SSC

b. Map Reading BMR wef 01 January 2011

c. Service 07 years

d. Technical Must have passed MES departmental exam
and Clerk BTT & svc Cdo cadre.

e. General Must be recommended for promotion.

Ref: Engr Dte LM No. 2466/1/Engrs/G Date 11 June 2008
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MILITARY ENGINEER SERVICES
BANGLADESH ARMED FORCES

CHAPTER — 7

TRAINING OF MES PERSONNEL
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ROUTINE INSTRUCTIONS NO 19/2008
TRAINING & DEPARTMENTAL EXAMINATION
OF MES PERSONNEL

Introduction

1. Detailed updated instructions regarding manual of qualification,
training & departmental examination of MES personnel is given in
0 Training Manual for MES Personnel-2007>’ which is to be followed
strictly. However some of the important items are described in the
subsequent paras of this RI.

Aim

2. To ensure that all personnel achieve and maintain a uniform standard
for the efficient discharge of their duties.

General

3. Examination will be compulsory for all civilian officers and others
personnel on the basic establishment of MES including RTE/CP
resembling basic establishment.

4. All MES personnel will have to pass MES departmental exam.
Passing of MES departmental exam is essential for retention, further
promotion in the category concerned enjoying of time scale/higher scale
and crossing of efficiency bar.

5. Passing of an examination will not entitle an individual to claim
promotion out of turn. These will continue to be governed by the rules in
force.

6. If an individual Officiating/RTE/CP qualifies departmental
examination within specified period would enjoy the facility of
promotion/higher scale/time scale/crossing of efficiency bar provided he is
recommended for promotion in ACR.

7. a. Serving individual on the basic establishment as well as
personnel resembling basic category who fails to pass MES
departmental examination within the specified period laid down
herein, of joining MES will render himself liable to be reverted to
casual establishment in case of regular employees and discharged
from service in case of casual personnel.

126
RESTRICTED



RESTRICTED

b. A Regular employee who is reverted to casual establishment due
to non qualifying in MES Departmental examination within specified
period laid down herein may be given two more chances to clear the
departmental examination. In such cases he may be converted to
regular employment but his seniority will be counted from the date of
re-entry.

OFFICERS EXAMINATION

Scope

8. All directly recruited civilian officers will be required to pass this

examination
SUBORDINATES EXAMINATION

Recruitment Test

9. These tests will be held by E in C’s Branch or the DW&CE
concerned. CsMES may also hold these tests in respect of casual
categories for which they are appointing authorities with prior intimation
to the DW&CE concerned.

Scope

10. These tests will be applicable to the categories listed in Annex ‘B’.
Prior passing of these tests is compulsory for recruitment in the MES.

11. Non-basic category personnel, Charge Hands and Supervisors B/R
who qualify the departmental examination of their respective category
may be appointed as SAE E/M, SAE B/R basic establishment in
accordance with the Recruitment Rules for MES published in Appendix
‘A’ to SPAO 6 of 1965. These individuals will only be eligible to sit for
PEN 16 & PEN 17 if they are HSC and have put in 3 years continuous
service as Charge Hand/Work Supervisors & who has Diploma-in-
Engineering may be allowed to sit for departmental examination PEO-6
directly on completion of 3 years service.

12. SAE B/R & SAE E/M having Diploma-in-Engineering will have to
pass PEO-6 & PEO-7 for further promotion. Similarly directly recruited
UDA will have to pass the Routine and Procedure, Construction Account
and Computer Typing in Bengali & English papers of code letter PEN 2 &
3 before being considered for absorption in permanent establishment,
higher appointment and promotion.
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Directly recruited SAE B/R & SAE E/M will have to pass the
Retention Exam within three years of their joining the service for retention
in the Dept failing which they will be discharged from service without
notice. No one will be allowed to take the promotion exam unless he has
passed the Retention Exam.

Departmental Examination

13. This examination will be held centrally every year.

Eligibility

14. a.

Serving personnel of MES may be permitted to sit for the
departmental examination of their category provided they have
rendered continuous service in their existing category as noted against
each:

(1) Office  Assistant,

Steno

typist, Storeman, Supvr F/S Gde-

II, SAE B/R & SAE E/M

(2) Draughtsman Class - C, B &
A, Supervisors B/R and Charge

hands.

15. Qualifying Marks

a.
b.

Officer’s Examination 50% or above

Subordinates of all categories
(1) 40% or above in each paper
(2) 40% or above in all papers except one.........ccccceveneee.

Three years continuous
service in the existing
category
Three years continuous
service in the existing
category

PASS

PASS

Compartmental: To reappear in that particular paper only in
subsequent exam but within the specified time limit obtaining
40% or above in that paper will give the candidate a PASS

(3) Below 40% in two more papers

(4) For steno typist

(a) English-Speed 80 words

minute with 5% mistakes
(b) Bengali- Speed 60 words per PASS
minute with 5% mistakes
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(5) For Stenographers

(a) English-Speed 100 words per PASS
minute with 5% mistakes

(b) Bengali- Speed 80 words per PASS
minute with 5% mistakes

16. Graduates from a recognized University may be appointed as UDAs
against directly recruited quota. But they will have to qualify exam before
they are confirmed or considered for further promotion.

SCREENING OF PERSONNEL FOR PROMOTION EXAM

17. All candidates will be properly screened/scrutinized at all levels prior
to the submission of their names. The CMES, GE or DW&CE concerned
will also certify the nominal roll accordingly.

18. Serving personnel may be permitted recategorisation provided they
fulfill the following conditions:
a. Possess requisite educational qualification required for the
category
b. Have less than 4 years service (Relaxable under orders of the
EinC)
c. Have acquired prescribed technical qualification from a
recognized Technical Institute.

19. a. A period of 6 years of service in MES in the present category and
with a maximum number of 3 (three) chances including
compartmental exam is allowed to clear the dept exam.
Compartmental paper is to be cleared in the subsequent exam failing
which he will have to take the exam in his category in all subjects.

b. If a candidate is debarred for certain period to sit in the
departmental examination due to copying, tempering and any other
reason including misbehaviour in the exam will not be given any
additional chance beyond specified period of six years.

c. However if due to unavoidable circumstances the departmental
exam is not held in particular year, the specified period of 6 years will
be enhanced automatically.
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Examination Board

20. A Board composed as under will be appointed by the E in C every
year in April:
a. LtCol/SE -1 -To actas president - Officer of higher rank
may also be detailed
b. Major/XEN -3 - To act as members
c. SAQ, E in C’s Branch-To act as member secy.

21. At least two member must possess previous experience of these
examinations. The Board will assemble and work in E in C’s Branch.

Submission of Nominal Rolls

22. The nominal rolls after careful scrutiny will be submitted in duplicate
to E in C’s Branch through proper channel by 31st July or any other date
fixed by E in C. Late receipt of nominal rolls will not be accepted. E in C
may accept the recommendation of DW&CE as a special case if the
nominal rolls are sent late on genuine ground.

23. Commanders at all levels will ensure that:

a. The candidates are eligible to sit for the examination applied for
as per Para 17 & 18 above.

b. The particulars of each individual are correct as per their service
record

c. To ensure if he is not debarred for sitting in exam due to other
reason

24. All nominal rolls will be checked in E in C’s Branch and roll number
will be allotted to candidates. Lists of candidates giving their roll number
and examination centers will then be forwarded to the board and
distributed to all concerned.

Publication of Results

25. The results will be compiled by examination board and submitted to
E in C by the President of Board for approval. The results will be
published and distributed for all concerned after approval of E in C.
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Review of Papers

26. The Board will thoroughly scrutinise each paper and marking. No
application for review of results or answer script will be entertained.

Training Instruction for MES Personnel: Part-1

27. MES is a service oriented organisation for Bangladesh Armed Forces.
It deals with construction & maintenance works regarding buildings,
roads, air field, bridges, electric supply, water supply, gas supply, sewage
& sewerage disposal, drainage system, furniture & store etc. To ensure the
desired standard of all these services the technical know how of MES
personnel are to be improved. To enhance the potential and to increase the
capability or skill of MES personnel at all levels, training related with
modern technology and professional field, is essentially required.

28. Technology is continuously modifying and updating. MES is exposed
to modern contingents in different UN mission. To cope up with advance
technology and added responsibility a systematic and specific training
system is to be followed. Training for MES officers/staffs at various levels
would surely ensure good quality of works, sound administration and
better discipline. Thereby MES will achieve high standard of performance.

Manual of Qualification for MES Personnel: Part-11

29. MES is a service oriented organisation. Here MES personnel are
working with different types of construction work, maintenance work and
office administrative/financial management related work. To build up their
working ability, efficiency and to orient them with modern technology,
training is essentially required at different levels. At the same time to
ensure proper intake at different levels recruitment examination should be
arranged in a planned way. Beside these, during service period to
encourage sincere and efficient personnel perfect and judicious promotion
examination is to be ensured at different levels. Thus the performance of
MES personnel will be improved at a desired level and they will be able to
maintain their honour and dignity.

30. In Manual of qualification necessary guideline, directions are
introduced in a precise form regarding MES recruitment procedure,
departmental examination and training system. Academic qualification and
practical experience required during recruitment for a particular post/trade,
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length of probationary period, pre-requisite courses for retention
examination, minimum service length required for next promotion,
course/training required to be qualified before next promotion etc are
consolidated in this manual of qualification.

MES Departmental Examination: Part-I111

31. The examinations are compulsory for all categories of civil personnel
including civil officers of the MES basic establishment and casual
personnel resembling basic establishment. No exemptions are allowed
except as mentioned in succeeding Paras.

32. On passing the appropriate examination, the individual concerned
becomes eligible for:

a. Recruitment

b. Retention

c. Promotion
When an occasion for such appointment and promotion arises under the
relevant orders in force. The passing of an examination does not however
confer on the individual concerned any right to recruitment, retention,
promotion out of turn or in contravention of any relevant orders in force.

Implementation Instructions of Training Manual for MES Personnel -
2007

33. Details of implementation instructions of training manual for MES
personnel -2007 are circulated vide reference letter no. 100/81/E-1/Wks
Dte (Trg) dated 25 October 2007 which is attached as Annex A to this RI.

This supersedes RI No. 19 of 1990
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focl - K
Avi AiB - 19/2008

cikyY buZagijv 0Training Manual for MES Personnel-20070 e/ eigb
bt kK

ezt

K| GgBGm KgKzv-KgPrix ibigiiera (1964, 1965, 1981, 1982)|

L] MES Routine Instructions (1990).

M| GgBGm KgKZv ewlK minijb-2005]

N] imbm™i, B Bb mdi kiLv, cZ ciiBi Aidm ibi"k bs 140 ZwiL 05 Ribqui
2006 (mKJiK bin)|

0] tmbm™i, BBbmli kiLi, cZ cii*Bi cT bs 100/81/8-1 ZwiL 16 Gicj 2006
Pl imbm™i, B Bbmii kiLv, cZ cii*Ri cT bs 100/81/B-1 ZwilL 21 Rb 2006

Q] Training Instructions for MES Personnel-November 2006.

R] Ein c’s Br, Works Dte, Training Instructions-1/2007.

1| figKv] eivz M) Gi gia'tg MniZ imxiS eV eigtbi ji9T" eivz IN0 Gi gva'tg MiVZ
KgKzy cli™i mewitki AjuiK cl™ KZK cYiZ Draft Training Instructions
for MES Personnel November-2006 Gi Dci eivZ (Pl Gi gia'tg mKj cZ
ciiPijK I cab cikSkjx Ges imGgBGm cii*Ri mgini gZigZ MnY Kiv ngq| D3
g2igiZi vfRiEtZ Training Instructions for MES Personnel November-
2006 mstkvab KizZt B Bb im gini"g KZK Abigw™Z nq] Abigw Z Training
Instructions for MES Personnel November-2006 G elYZ ciiKihii
AifjuiK GgBGm KgKZw-KgPvix ihiqMiela Ges MES Routine Instructions
letePbvg itk cl™ KZK clkflY bwZgijv Training Manual for MES
Personnel-2007 chgb ceK B Bb im gini"q KZK Abfgn™Z nigiQ] ciklY mspus
Abigw™Z GB hiMicthi buZgvjwl Abmib Kii GgBGm Gi KgKZu/KgPvixt™ 1 KihKix
cIkqTY ¢ vibi Rb™ GKiU mgSibZ ibt~khbvi | 1'Z Aciimig]

2] DIIK| cIklY bnzZgyjv Training Manual for MES Personnel-2007
Gi mb ev eigtbi Rb™ bt 1kKy chgb]

3] e eigb] cikY bwZgijv Training Manual for MES Personnel-
2007 1bgijiLZ vZbil avic ev eigb Kiv niet

K| cgac| cYiZ ckyY buzZgigvi Dci Kgkvgv AiqRibi giatg cikqly
msikd KgKzv I KgPvixt™itK elYZ Training Manual madiK chbvs aviby
c bl

19K-1
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Ll wzigac] ckTY nZgijvi AdjtkK mKj cZ ciiPijK I caib ctKskjri
“Bi KZK Aatb - mKj KgKzwKgPiixt™1 cikqlY ciiKibi Z_y Career Plan
chagb|

M| Z2Zxgac] c¢ ZKZ ckqlY ciiKiby Z v Career Plan Abhigx GgBGm
Gi mKj KgKzy KgPrixt ™ iiK KihKi fite cikyY c vibi giatg tckiMz ~q1zv
eix Kiv|

4] Kgkivi AiqiRb] Training Manual for MES Personnel-2007 Gi
A juiK cikqlY cxiZi Dci tKn gfite cZ cii~Biii e'e vchig 02 ("B) v ibi GKiU
Kgkvjv XiKvi GgBGm ABietZ bifai 2007 Gi c_g mRin AiqiRb Kiv nie] D3
Kgkijvg cZ cii*Ri, mKj cZ ciiPijK 1 cab ctkSkjx Ges imGgBGm Gi “Ri niZ
tUibs msiké 01 Rb KgKZv Ges 01 Rb BDIWG AskMnY Kiieb| D3 Kgkvjig Aiab
GgBGm KgKzZi/KgPvixt™1 cikq[Y ciiKiby Z_v Career Plan “Zixi ieliq ie wiZ
ciklY c b Kiv nte] cieziZ GKBfite mKj imGgBGm Gi “wqiZ bifai Gi 3q
mRitn GKIU 01 v"tbi Kgkvjv ciiPujZ nie thLitb Aiab mKj 1RB 1~ Z3 GIRB ~Ri
niZ cik Y msikd 01 Rb KgKZv Ges 01 Rb Aidm mnKvix AskMnY Kiieb]

5] ckqY ciiKiby Z v Career Plan ¢ Z]| ckqY ciiKiby Abmib Kii
AtquRZ Kgkvjii giatg ja A I AFAZii AtjitK mKj cZ ciiPijK 1 cab
ctkSkjy, imGgBGM, 1RB Ges ~Z3 GIRBMY Zi i Aab mKj KgKzwKgPiiit i
ci iz 1 Abw" Service benefit (Time scale) ietePbig Gtb Aab mKj
KgKzZi/KgPvixt™ i cikqlY ciiKibv Z_v Career Plan “Zix Kiteb Ges Career
Plan “Zix Kivi mgq msiké “wgZci® KgKzZwy mzK _wKieb thb msikd
KgKZi/KgPiiMY ciezZx ct™ ciiwiZi Rb™ mibi™6 mgiqi gia” ciqiRbig mKj
cikqTY/tKim mgn madb KiiZ ciib] pulcb Career Plan “Zix | el evgthi Rb’
Kb KgKZv/KgPvix F31H M ntj Zvi Rb™ msikd ~Riil “wgZc® KgKzZy “var _vKieb|
iWimai 2007 ZwitLi 1g mRini gia” ciklY ciiKiby Z_v Career Plan madb Kiyv
nte Ges iWimai 2007 ZwiL Gi gia’ mKj fii cikYY 1bi kbv cbgb madb Kiiz
nie|

6] ckqY ciiKiby e/ eigb] cikYY bwZgijv Training Manual for MES
Personnel-2007 Gi bt~ kbv Abhigr msikd mKj ~Ri KZK 2q avic cYxZ ciklY
cliKiby 01 Rvbguix 2008 ZwiL niZ KwhKi etj Mb" Kiv nie] ciigK fite cZ
cii Bi KZK elYZ cikqlY Kihptgi mit_ mgSq Kii mKj cik9Tb Kvhpg criPvjbv Kiv
nie| ciezZitZ D3 Kihpug BImGmGgB, K™ iver™ imbwbedm Ael Z G'WnK tUibs tmj
Gi ZEweartb ciiPujZ nie| msikd cZ ciiPijK I cab ctkikjy, imGgBGm Ges 1IRB/
~ZS GIRBMY D= tUibs tmj Gi mit_ mgSq Kii bR bR “Bii KgKZi/KgPrit™ i Rb’
kZixKZ Career Plan Abhigx cik Y Kihpug e evgb Ae'nZ iLieb]
19K-2
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7] ckiY ciiKiby Z v Career Plan cbgtbi mgg . 1*ZcY ekl ibi™kbv|
Training Manual for MES Personnel-2007 e/ eigtbi 19T ibgijiLZ retkl
ibt™ Kby Abmib evAbigt

K| ctbiZzi mi_ msiko tKm mspws relqt
(1) PKidZ thiM™bKZ bZbh KgKZit™ i Rb" cthiR™ thggue jxt

(K) PKixtZz ctetki 06 gvimi gfa” Officers Orientation
Course (OOC) maib Kite|

(L) PKidZ ctetki 01 ermtii gta” Basic Technical Course
(BTC) Ges Basic Management Course (BMC) malb Kite]

(2) 1e”"gib PiKixRue KgKzit ™ i 11T cthiR™ ibggue jirt

(K) th mKj KgKzZMiYi PKixKvy 31 Wimei 2007 G 10 eQi
AiZS nigiQ/nie A ev ctei Assistant Quantity Surveyor
(AQS) Ges Junior Management Course (JMC) iKim
KiifQb ziiv BTC Ges BMC iKim f_{K Ae'wniZ tciqiQb efj
letelPZ nie|

(L) th mKj KgKZWMiYi PKiiKij 31 Wimai 2007 G 10 eQfii Kg
Ges ctei Assistant Quantity Surveyor (AQS) Ges Junior
Management Course (JMC) tKim Kiib bB Zv™ itK Wimai
2009 Gi gfa’ BTC Ges BMC tKim malb KiiZ nie]

(3) PKixZ thiM vbKZ bZb tUWmg'ibt™ i 11T cthiR™ ibggie jirt

(K) PKKixtZ ctetki 01 ermfii gfa” ABIUIU tKim madb KiiZ nie]
Zte 06 gimi FiKkbvj fUW tKm hi™i PKiXZ ce kZ 217
ABIUIU ctqRb thB] GB K'Uixi tTUW mgn ni"Qt eqjvi GviUbiWsU
I mnKvix fUWmg b

(L) ewsjvi k KniMii vkqv tedtWi Abigw Z cizdb niZ 02 ermiii
FiKkbvy fUW tKim hi™1 PKixi ce kZ 2™ 1 ABIUIU Ges el
tKim mav™ibi ciqRb nie bv] Zie 02 mBdni Aijvv GKiU
liifgbUkb fKim KitZ nie] GB K'wUwixi TUW mgn ni"Qt

mcvifBRii 1e/Avi, PR, 1jdU fgKubK, Gvjigibaig fdietkUi,
tgkb, tfcBUii, BfjKiUikqib, AfUr B jKiUikqib, JBbgb, tgKubK'vj
idUi, Gayvi KiOkb (Gim) GU tiidRutiUi tgKubK, 1igivi, cwui,

19K-3
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Ujm GO cwU (UGUIC) WiBfvi, fRbitiUi AcitilUi, mBP teW
GUbiwU, ciBc idWi, tgwWi cield GviUbiwU (GgicG), tKBbg'b |
KitoUui |

(4) e "gib tUWmg'vb PiKixRuet ™ i 11T cthiR™ ibggue jiit

(K) hi™i PKixi fggqr™ 08 ermfii Dix A_ev tUW tU6 cik KiifQ
2t i el tKym madv~thi ciqiRb thB]

(L) 31 Wimai 2007 ZwiiLi gia” hviv 2q UBg I cic” nieb ey
nigiQb Zit™i GIUU tKim madi™$bi ciqiRb biB] 1KS hviv 31 iWimai

2007 ZwiiLi gfa” 2q UBg T ci® nieb bv 2y~ iiK 2q UBg
cilgii Rb™ Aek'B ATT tKim KiiZ nie]

L] ct voiziefiig cixgit 01 Ribgrix 2008 ZwiL niZ Training Manual
for MES Personnel-2007 G elYZ bt kbv Abmib Kii GgBGm G KgiZ
mKj i KgKzZKgPvixt™i ctbizhefiig cixqlv AbibZ nie] ct iz
cixflv mgini 1e wiZ reeib ciitkd 1 G ¢ wkZ nijv]

8] cIkY Zniej] cikYY ciiKibv Abhigx ierfb cikqTY Kihpug méfite ev ewgibi
Ji ciqRbig A_ e'q tbevini Rb™ ermiiK eRU Otmev 1 mieimll Gi AvlZig
cIkYY LiZ (tKW tnW bs-4840) A_ eivtli e'e v iy AdQ| h_vh_ fite ckYlY Kih
maly tbi Rb" ¢Z ciiPjK 1 cab ctkKSkjmiYi “Ri niZ msiké LiZ A_ gSbijiqi
1IbKU (cPijZ ibgtg) ciquRbrg etRU Pun™v fciY Kivi Rb” mKjiK Abfiva Kiv nijy|

9] bwZgijv ev ewgb/tinZ Kib| ciklY buZgijv Training Manual for MES
Personnel-2007 G elYZ cikqY ibi kbv 01 Ribavix 2008 ZwiL niZ KihKi efj
MY Kiv nte] Ribgvix 2010 ZwiL Gi cte mKj aitbi ct™voizi 19{T GB bwZgijig
DijiLZ ct™vbiZi mit_ msiko eva ZigjK tKwm mgini welqiU iki_jthw'| Zte bnzZgijig
DiILZ msikd ¢t biZi Rb™ eva'ZigjK tKim mgn AMwakyi rfiEtZ madb KiiZ nte|
01 Ribguix 2010 ZwiL niZ mKj aitbi cbiZi Rb" ()Training Manual for
MES Personnel-2007” G DijiLZ ciwiZ mspus msikd  til e@ZigK tKim
mgn madb KiiZ nte] Gi dij GgBGm Gi KgKzZwKgPvixt™i cikfY msws cie
RvixKZ mKj buZgvjvi KihKvixzy 31 Wimai 2007 Zwil niZ iinZ Kiv nijv] elyZ
buZgvjy tKib 1bi kbv crieZb/ciieab Gi ciqRbigZv t°Lv 1"ij mskd “Biii
mewitki rFIEIZ cZ cii*Btii gatg B Bb im giniiqi Abigith pig cigRbig
mstkvabxi e’e v MnY Kiv nie|

19K-4
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10| Dcmsnvi]  eZgb e ezvi AdjiK (0 Training Manual for MES
Personnel-2007” cbgb Kiv nijy] fieltZ Punvi tcifliZ G buZgijy
mstkvab/ciieZbthiM’] elYZ bwzZgujvi tKib wbi~kbv criezb/crieab Gi ciqiRYiqZy
Ly tg msikd “Riid mewitki vRELZ cZ cii“Riii gva’tg BBbim ginv igi Abigitb
Hig ciqiRbig mstkvabri e'e v MnY Kiv nie] buzZgvjvi mo ev eigtb GgBGm Gi mKj
“Hi KgKZu/KgPiixt™ i mnthimizy GKiSfite Kig'|

19K-5
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twoct - K
Avi AiB - 19/2008

GoBGm Gi KgKZi/KgPvixt™ 1 ci vbiz/iefxg cixqvi 1eeib

1] KgKZv- 1g ikYx

ugK C e ct bizhefMig cixqlimgn gSe’

1] | mnKvix ciKSkjx mnKvix wbemnx ciKSkjr (ie/Avi 1
(ie/Avi I B/Gg) B/Gg) ct™ ciwiZi Rb™ wefiMg

cixflv (PEO-1)

2] | mnKvix ibenx tbeink ctKSk jx (ie/Avi I B/Gg) ct”
cikKSkjx (le/Ai | | ctiZi Rb™ wefMig  cixglv
B/Gg) (PEO-2)

3] | mnKuvix ibevnx ibemnr ciKSkjx (AK 1 0K) ct” For Arch-
ciKSkji (AK | cthbizi  Rb™ wefMg cixv| PEO-3, For
0IK) (PEO-3/PEO-4) Struc

” PEO-4

4] | ckimibK KgKZy Da¥Zzb ckmbK KgKzy (GmGI)

(GI) ct™ cthbizi Rb" iefiMkg cixqlv
(PEO-5)
2| KgKZi- 2q 1kYx
gk c el ct voizhe g cixfimgn gSe’
1] | GmGB e/Avi GmGMGB 1e/Ai ct™ cf biZzi Rb”
lefMkg cixqv (PEO-7)
2] | GmGmGB ie/Avi 1 | mnKvix ciKSkjx ci™ ¢t vbizi Rb

B/Gg

lefg cixqv (PEO-6)

19K1 -1
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gk c el ct bizhetig cixqiimgn gse’
3] | mnKvix ciKSk jx mnKvix  tbenx  ciKSkjx  ct”
ie/Avi ctizi  Rb™ wefiMg cixql
(PEO-1)
4] | mnKvix ibewx tbeinx ciKSkjx ct™ ci iz Rb
ciKSkjx ie/Ai iefMg cixflv (PEO-2)
5] | GmGB B/Gg GmGmGB ct™ ¢t wiZ Rb™ 1iefiig
cilv (PEO-8)
6] | mnKvix ctKSkji mnKvix  tbemx  cikKSkjx  ct”
B/Gg ct vbizi Rb™ iefibig cixqlv
(PEO-1)
7] | mnKyix ibewns benr ciKSkjx ci™ cihbiZi Rb’
ciKSkjx B/Gg lefiMig cixqlv (PEO-2)
3| Dbb-IMIRIUW (GhiR) KgPvix
gk c el ci vbiz/etiMig cixqlimgn gse’
1] | Ardm mnKuix BDWG ci™ ctwizi Rb™ iefitig

cixli (PEN-1)

BDIWG W GummibU ct™ ctbizi Rb
lefiMig cixqlv (PEN-2)

W G ummiUU mcwibiUbiWl ¢t ciwizi Rb’
lefkg cixqlv (PEN-3)

mcwibiUbiWU ckimbK KgKzi (GI) ct™ ci wizi

Rb" 1efMig cixflv (PEN-4)

19K1 -2
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gk C el ct voizhefiig cixfimgn gSe’
2] |e-oWi WidUmg'vb Kim im0 ci™ ci™wbiZi Rb”
lefig cixqlv (PEN-5)
Widumg'ib Kim | WidUmg'ib Kim (iel ci™ ¢ WbiZi Rb”
Qim0 lefg cixqlv (PEN-6)
WidUmg'ib Kim WidUmgvb Kim 0G0 ¢t ct™wiZi Rb”
Oiel lefiMxg cixqlv (PEN-7)
WidUmg'ib Kim tnW WdUmgb ¢t ctwiZzi Rb
G lefiMxg cixqlv (PEN-8)
tnW WidUmg'vb GB 1e/Avi ct™ ct biZi Rb" iefiMig
cixflv (PEN-9)
3| | tofbwiBico totbwvdim ct™ ctwbiZi Rb™ iefiMig
cixflv (PEN-10)
4] | jetilix GBie/Ail ci” ct viZi Rb™ iefiMig
tUK:bikqib/ civlv (PEN-14)
tmadj KiijKuUi
5] |1ovigib meit Gd/Gm tMW-2 ci” cihbiZ

cifv (PEN-11)

mcvt Gd/Gm meit Gd/Gm tMW-1 ci™ civiZ
TMW-2 citflv (PEN-12)
mcvt Gd/Gm GB Gd/Gm cif” ciwiZz ciq
TMW-1 (PEN-13)
19K1 -3
140
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4] fUWmg'b
gk C el ci bizhetg cixqiimgn gse’
1] | mcvifBRI Ifiikqui tMW-2 A _ev GmGB ct”
ie/Avi ct vizi Rb™ vefiig cixqlv
2] | gikb meiifiBRi cf” ctbizi Rb™ 1UW
tUo
3] | ftcBui 1UW U6 UBg t g cuBi
Rb’
4] | tKBbg'ib 1UW U6 UBg t g culi
Rb"
5] | PRnW mcit B/Gg tMW-2 A_ev GmGB B/Gg
ci” ctwiZi Rb iefiMkg cixql
6] | BijKilikaib PRnW ¢t~ ctribiZi Rb™ 1UW U6
PIRn"WJ mcvt B/Gg tMW-2 A _er GmGB B/Gg
ci” ctwiZi Rb iefiMkg cixql
7] | JBbg'ib PIRNW ct™ ¢t vbiZi TUW U6
PiRn" WU mcvt B/Gg tMW-2 A_ev GmGB B/Gg
ct” ctwiZi Rb iefMkg cixql
8] | Ggiu WBfvi FUW U6 UBgt g culi
cekz
9] |wjdui‘g PIRNW ct™ ¢t vbizi Rb™ tUW U6
GviUbiWsU
10] | AfUvBijKilikgib | PRnW ct™ ci™wbiZi Rb™ tUW 1U6
PIRNWU mcit B/Gg tMW-2 A_ev GmGB B/Gg
ci” ctwiZi Rb iefiMkg cixqlv
11] | Gjigibgg FUW U6 UBgt g culi
tdietkUi cekZ

19K1 - 4

141
RESTRICTED




RESTRICTED

gk c el ct voizhe g cixfimgn gSe’
12| | tRbiiUi PRnW ct™ ¢t ibiZi Rb™ tUW U6
Acitill
PVRn"WJ mcvt B/Gg tMW-2 A_ev GmGB B/Gg
ct” ctwiZi Rb iefMkg cixqlv
13] | vgUvi viWwi PRnW ct™ ¢t ibiZi Rb™ tUW U6

PiIRn"WJ

mcit B/Gg tMW-2 A_ev GmGB B/Gg
ct” ctwiZi Rb iefMkg cixqlv

14] | W GUwc WiBfi | TUW 1U6 UBgt J culi
cekz
15| | KgicBbwimfvi | fUW 1U6 UBgt  cuBi
cekzZ
16] | eqjvi G'viUbiwU | tUW 31U UBgt  cuBi
cekZ
17] | GgicG PRnW ct™ ctribiZi Rb™ tUW U6
PVRn"WJ mcvt B/Gg tMW-2 A_ev GmGB B/Gg
ct” ctwiZi Rb" iefMkg cixqlv
18| | cvmi PIRNW ct™ ¢t vbizi Rb™ tUW U6
PIRnWU mcit B/Gg tMW-2 A_ev GmGB B/Gg

ct” ctwiZi Rb iefMkg cixqlv

19K1 -5
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gk C el ci bizhetg cixqiimgn gse’
19] | jvBbg'ib PRnW ct™ ctribiZi Rb™ tUW U6
PIRn"WU mcvt B/Gg tMW-2 A_ev GmGB B/Gg
ct” ctwiZi Rb" iefMkg cixqlv
20| | 1jdu g'KubK PIRNW ct™ ¢t vbizi Rb™ tUW U6
PVRn"WJ mcvt B/Gg tMW-2 A_ev GmGB B/Gg
ct” ctwiZi Rb" iefMkg cixqlv
21| | cBc wdUii PIRNW ct™ ¢t vbizi Rb™ 1UW U6
PIRNWU mcit B/Gg tMW-2 A_ev GmGB B/Gg
ci” ctwiZi Rb iefiMkg cixqlv
22| | Hqivi PRnW ct™ ¢t ibiZi Rb™ tUW U6
PVRn"WJ mcvt B/Gg tMW-2 A_ev GmGB B/Gg
ct” cthiZi Rb" iefMkg cixqlv
23| | mBP teW PIRNW ct™ ¢t vbizi Rb™ 1UW U6
GviUbiWsU
(GmieG)
PiRn" WU mcvt B/Gg tMW-2 A_ev GmGB B/Gg
ct” ctwiZi Rb" iefMkg cixqlv
24] | KitoWi tUW U6 UBgt  cuBi
ce kZ
25| | GummiUE tUWmgb ct™ ¢t voiZi Rb™ tUW U6
TUWmg'vb ve/Avi
tUWmg'ib mciifBRvi ci™ cihbizi Rb™ fUW
tUo
26| | GummiUE tUWmgb ¢t~ ¢t ibizi Rb™ tUW 1U6
tUWmg'vb
([ RIE
Bf jiUikqb, AfUy
Bi julikab,
JBbg'ib,

tgKubK'vj wdUri,

19K1 -6
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gk

c el

cibizhefiblig cixglimgn

Gim GU
tiidRiUI
tgKub -, ugUri
Wi, W GU ic
WiBfvi, Ggiu
WBFvi, GmieG,
liqivi, cBc
idUvi, cvavi,
GgicG Ges
eqjvi GviUbiwy

tUWmg'b ¢t~ ct™viZi Rb™ TUW U6

tUWmg'ib

PIRNWU cf™ ct™vbiZi Rb™ tUW U6

27|

GummiUE
tUWmg'ib
(tKBbg'ib)

tUWmgwb ¢t~ ct™vbiZi Rb™ fUW U6

28]

GwmmiUE
tUWmg'vb
(KvioWi)

tUWmg'b ¢t~ ¢t vbizi Rb™ tUW U6

thw t

K] fUWmgbt™i —ct™ fUW tU+ (PET)
L] mcvifiBRvi 1e/Avi niZ ct™voiz cixflv (PEN-16)
M] PR niZ ci iz cinflv (PEN-17)

19K1 -7
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MILITARY ENGINEER SERVICES
BANGLADESH ARMED FORCES

CHAPTER — 8

ANNUAL CONFIDENTIAL REPORT

PUBLISHED BY: AHQ, E IN C'S BR, WKS DTE, DHAKA CANTT.
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ROUTINE INSTRUCTION NO 20/2008
ANNUAL CONFIDENTIAL REPORTS-MES CIVILIAN
OFFICER & NG’S (BASIC CATEGORY)

Aim.

a. To assess the fitness of an individual for promotion, increment,
retention in service and permanency.

b. To enable posting of the individual to suitable job.

Considerations.

a. In view of the above, officers initiating the reports must realise
that they are performing a very responsible duty affecting the
individual’s future career and therefore, they should bear in mind that
they must be completely impartial and fair (without any personal
preference or prejudice to colour their reports)

b. The first consideration is the value of the individual to the
service. Too often it seems obvious that it is the interest of the
individual which has been uppermost in the reporting officers . This is
wrong and may prove a very bad thing for the service in the end.
Certainly we must do our best for the individual of his career but the
service interest must come first at all times.

Before writing a report the reporting officer should check up the

following for the period of report:

4.

a. Special efficiency or inefficiency in the work
b. Instances of his special credit or discredit
c. Indiscipline, misdemeanours etc and

d. Disciplinary case and any punishments awarded.

The man should be informed of any major failing/faults/omissions

whenever notice (preferably in writing) in order to enable him to eradicate
these. This will also minimize representation against any adverse remarks.
This however dose not mean that adverse remarks cannot be written
without the faults etc having been previous pointed out.

5.

The report should not deal with the back history which is or should

have been covered in the previous reports.
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General Instruction.

a  This instruction is the authority for procedure on preparation,
submission and disposal of confidential reports on all MES civilian
employees of basic categories.

b Reports of individuals whose retirement, release etc has been
authorised in the normal course will be submitted if they have served
for six months or more since the date of submission of their previous
reports.

c. Annual confidential reports for the year ending 31 December will
be written on BAFW-1790 in case of NG's BD Form 290 (Gha)
(Amendment) in case of Class-I Gazetted Officer and BD Form 290
KA for Class-II Gazetted Officer. These will be initiated after 31
December and submitted by the initiating officer to the next higher
authority so as to reach the finalising authority by 31 March.
Exceptions to these are mentioned on sub Para below :

d. When an individual is posted away between 1 October to 31
December the following action will be taken before his departure:

(1) His report will be initiated by his superior officer and
initialled by him.

(2) He will initiate reports of those subordinates whose initiating
officers he is.

(3) The reports in (1) and (2i) above will be dispatched
expeditiously duly endorsed by all concerned to DW&CE /EinC.

e No corrections will be made on an ACR as far as possible. If a
correction however becomes necessary it will be initialled by the
initiating officer as well as the individual reported on.

f.  Only one copy in case of NG’s and two copies in case of class-I
& Class-II officer will be prepared. The report together with two
copies of nominal roll by categories showing the following will be
sent:

(1) Personnel on whom confidential reports are submitted.

(2) Personnel on whom confidential reports are not sent giving
reason thereof and a probable date of their submission.
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g. Channel of submission of reports is shown in Annex-A to K in
this R.I.

h  Higher grading in ACR will enable an individual for suitable
posting but not for superseding others in the category in case of
promotion. However outstanding grading cases may be given special
consideration for accelerate promotion. Details of existing grade /
next higher grade appointment are shown in Annex B to this RI.

7. Completion Report. Paras 1 to 6 of this Report BAFW-1790 will be
filled in by the office and BD form 290 (Gha) Amendment part 1 will be
filled in by the office and the officer report on respectively. Medical
examination in respect of officer Class —I will be arranged by the initiating
Officer from CMH. The medical officer will fill in medical category of the
officer, sign and put the seal of his office. In case of the officers
permanent or temporary in capacity further action will be taken by
formations concerned in accordance with existing rules as a separate
subject without awaiting further orders from this HQ. Medical
examination is necessary at all events when a report on BD form 290
(Gha) (Amended) is initiated.

NB : Class-I Civilian Gazetted officers will be medically examined and
the medical report on part-II of BD Form 290 (Gha) (Amended) will be
completed and signed with date and office seal by Medical officer.

Technical Ability /Departmental Efficiency

8. All the questions of BAFW-1790, BD Form 290 Gha (Amended) and
BD Form 290 (Ka) will be answered except where they do not specifically
apply NA will be inserted against them. Mere answers “Yes/No” are not
very helpful and will be avoided wherever possible. It is of no use giving
remarks such as Good, very good Yes etc and then grade a man as Below
Average etc. The answers to these paras should be given after careful
thought so that the final grading is consistent with the answers. While
filling up the ACR of officers instructions laid down in inner cover of BD
form 290 Gha (Amended), in place of class —II Officers instructions laid
down in last page of BD form 290 (Ka) should also be followed.
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Other Marks Para 9 of BAFW-1790 & Para-3 part VII of BD Form
290 (Gha)

9. It should be noted that it is not necessary to mention anything in this
Para that has already been stated. Remarks which are not covered in
previous or recommendations which are not appropriately covered earlier
will be made in this Para. Reports on separate sheet will not be attached.
Irrelevant recommendations regarding discharges remustering etc will not
be made. Such recommendations should form the subject of a letter.

Recommendations

10. a. Increments Enter “Yes” or “No” only. It will however be “No” if
the man is graded lower than “Below Average” procedural formalities
for with holding increments will be observed as usual.

b. One cannot be recommended for confirmation in a grade unless
he has passed the requisite departmental examination of that grade.
Recommendations will be not made in vague terms as “Yes” subject
to passing the departmental examination” etc. The correct answer
therefore is a clear “Yes” or “No”, “Yes” only when the individual
has passed the departmental examination of that grade and if
otherwise fit.

c. Promotion Enter “Yes” or “No” or Not Yet will only be ““Yes” if
a man has passed promotion examination. However recommendation
for promotions will be restricted to a maximum of 25% in each
category and it will be for the next higher grade appointments to
which recommendations for promotions can be made. In the case of
E&M AEs and AXENs this panel will be endorsed either as “Yes”
(This will mean for E&M duties only) or “Yes as an AGE or GE”

Grading

11. The following grading will be used in future:

a. OQutstanding. This grading implies that the individual is of
exceptional all round ability and is likely to reach the highest rank in
the MES.
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b. Above Average. This grading implies that an individual is above
normal ability and the efficiency in the performance of his work in
comparison with his other co-worker of the same length of service.

c. High Average. This grading implies that an individual is higher
than the normal ability and efficiency in the performance of his work
in comparison with his other co-worker of the same length of service.

d. Average. This grading implies that an individual works
efficiency taken all round is satisfactory. An “Average” grading is in
no way derogatory to the individual.

e. Below Average. This grading implies that an individual dose not
perform his duty with average efficiency either because he is lacking
inability knowledge or industry or reliability. He makes more
mistakes, is lazier or is less capable than the average man in the job
ought to be. A succession of Below Average Report might lead to his
removal from service.

12. The grading to be awarded will be restricted as shown below:
Ser Grading Officers Authorised Maximum
to Award percentage
permissible
1. Outstanding Colonels or No limit
equivalent and
above
2. Above Average All initiating/ 10% but no limit for
Reporting officer Cols and above
3. High Average -Do- 20%
4. Average -Do- No Limit
5. Below Average -Do- No Limit

The percentage shown (2) and (3) will be calculated for each category
separately. The above mentioned percentages are not obligatory to be
awarded but will be given to deserving individuals only. There is no limit
for average and Below Average percentages.
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Initiating of Reports

13. The officer who initiates a confidential report whether favorable or
otherwise will communicate it to the individual reported upon thus giving
him an opportunity for making representation if he desires to do so against
any adverse remarks in the report before it is forwarded to higher
authority. Words of advice given in the report which are intended for an
individual to improve upon should NOT be taken as adverse. Normally
submission of the reports will NOT be delayed for more than 72 hours for
this purpose.

14. The individual reported on will initial the report. An individual may
not refuse to initial his report. In initialing it he only indicates that he has
seen the report and is aware of its contents and NOT that he agrees with
what has been written. He will NOT write any remarks on the report form.

15. a. Representations from Gde-II non Gazetted staff against the adverse
remarks in ACRs made by any officer will be finalised by DW&CE
concerned. Representations from officers and Gde-I Non gazetted
staff will be forwarded to E-in-C’s branch along with comments of
the initiating/endorsing officer.

b. Decision given by the DW&CE (in case of Gde-II Non-Gazetted
staff) and by E-in-C’s branch (in case of officers and Gde-I Non-
Gazetted staff ) will be final and no further representations or request
for interview will be entertained.

16. a. If an individual is not available to initial his report given by the
initiating officer the whole contents of the report will be
communicated to him by name and the initiating officers will make a
note to that effect on the report form and will add his initials and the
date. If report contains adverse remarks any representations the
individual desires to make must be obtained in accordance with para
13 and the report held up until the individual has had reasonable time
(72 hours normally excluding any period of transit) to submit any
representation before submitting the report to higher authority. When
the copy of report is received back from the individual duly initialled
a note to that effect will be kept on record on units file and the copy
of report will be destroyed.
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b The remarks and grading of next reporting officer or next
superior reporting officer will be communicated to the individuals
reported upon in the following cases before forwarding reports to
DW&CE /E-in-C’s Branch:

(1) Where they are more adverse than the previous remarks on
the form.

(2) Where words of advice have been given by next reporting
officers or superior reporting officers.

(3) Where initiating officers recommendations for advancement
or promotion are not supported.

(4) Where the grading awarded 1is changed by next
reporting/superior reporting officer.

c. The remarks and grading will be communicated to the individual
reported on either direct to him by name or through the officer who
initiated the report (and officer who remarked upon in as a next
reporting officer/next superior reporting officer, if necessary) in case
where the superior reporting officer considers that the initiating
officer etc should know his weak points in order to assist him with
advice and training to over come them. When such remarks are
communicated direct to the individual he will return them direct to the
officer from whom received together with any representation he may
wish to make.

d. Where an individual is posted to new formation since his report
was initiated adverse remark or grading will be communicated direct
to the individual by name and not through new formation Comd.

e. Where the remarks of the final reporting officers are adverse and
opposed to the remarks of next reporting officer/next superior officer
these will be communicated to the individual reported on.

Remarks by the next Reporting officer (Paras 12, 13 & 14) of ACR of
BAFW-1790

17. On completion paras 1 to 11 of BAFW-1790 an initiating officer will
not write anything in paras 12 & 14. When the next superior officer has
personal knowledge of the individual he should add his general remarks
and may revise the grading and recommendations given by the initiating
officer. Where the superior officer has no idea of an individual’s works or
has no personal knowledge of him the report will be endorsed

151
RESTRICTED



RESTRICTED

accordingly. “Do not know him’’ “Have not seen his work” etc Vague
remarks such as “seen” etc will be avoided.

Probationary Reports

18 All individuals promoted to the higher rank in an officiating capacity
and all officer appointed on selection by the Civilian Recruitment
committee will be considered as on “Probationary Reports “ for the
periods specified below from the date of assuming duty in such officiating
appointments:

a. Non-Gazetted recruited direct 1 Year

b. Non-Gazetted promoted to higher grade 6 Months
c. Gazetted promoted to higher grade 6 Months
d. Non-Gazetted promoted to Gazetted 1 Year

e. Gazetted recruited direct 2 Years

Formation concerned will submit probationary reports on BAFW-
1790 and BD form 290 (Gha) immediately when these became due and
specify in particular whether the individual/Officer is fit to hold the
officiating appointment. These probationary reports will be submitted so
as to reach this HQ a fortnight in advance except for gazetted officers
recruited directly in whose case a time of 6 week in advance from the date
the individual completes his probationary period para 10 (b) (c¢) and 13 (b)
and (c) of BAFW-1790 will not be completed in such cases. The
probationary report is in addition to the normal ACR which will be
submitted as usual except if they happen to coincide in which case in the
normal ACR a special mention regarding termination of probationary
period will be made.

Special Reports

19 A special Report is one which is used in case where the submission of
the annual report would be in addition. Appropriate special reports will be
initiated in the following cases for a special period but not exceeding six
months.

a. Individuals who are graded Below Average in their ACRs.

b. Individuals whose work/conduct is considered unsatisfactory.
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Although a special Report may be initiated on a individual at any time
yet its use should be restricted to cases where it is considered absolutely
essential. Before the man is placed on special report he must be warned of
the failing/faults etc in writing. The only exception to this will be when the
man is placed on special report as a result of explanation/Charge sheet.
There will be no appeal against being placed on a special report. Special
confidential report after completion by the initiating officers will be shown
to the individual concerned and initials obtained. There will however be
no appeal or representation against the remarks in the special reports. The
individual graded Below Average in ACR will be posted under another
command immediately and final decision will be taken after obtaining
special report from the new command.

20. Special report can be ordered by the following only:

Ser Classification of Grade Auth

1. | Subordinates up to and including grade II level CMES

2. | Subordinates of grade II DW&CE / E-in-C
3. | Officer DW&CE / E-in-C

Interim Reports

21. a Owing to moves and changes of officers good service rendered
by and individual in a previous unit or appointment during the year
may be unknown to the officer initiating his Annual Confidential
Report.

b  To cover such cases interim report may be submitted under the
authority of E-in-C in the case of transfer from one service to the
another and DW&CE in the case of transfers within services . The
heading of the form will be altered to read “INTERIM REPORT” and
the reason for rendering it will be stated on the form e.g. officer
transferred “Initiating officer vacating appointment” etc.

c. If the move or change occurs with three months of date for
submission of ACR an early ACR will be submitted.

d. In the case of an individual leaving a unit/appointment on whom
an interim report has been initiated the initiating officer concerned
will give the individual a letter to the effect that such a report has
been initiated stating the date and will instruct him to present the
letter to his new commanding officer.
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e. An interim report should not be initiated if a report has been
initiated within the previous three months or the individuals have
NOT actually served for minimum 3 months under the initiating
officer.

22. ACR Form BAFW-1790 as per Annex "C’ to this RI will be used for
NG Staff.

23. Details regarding annual confidential reports on JCO/JCO
clerks/NCOs (Military Cadre) will be maintained as per Annex ‘D’ to this
RI.

This supersedes RI No. 46 of 1990
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ANNEX - A TO

RI - 20/2008

CHANNEL OF SUBMISSION OF ACRs

ON
MES CIVILIAN OFFICER & NGS

Ser | Reported Initiating officer NRO Final Remark
on Remarks
MES CIVILIAN OFFICER
1. D Wks/ E-in-C/ - E-in-C/
DW&CE SVC HQ SVC HQ
2. D Wks/ SO-II/SO-I a. DW&CE *If
Officers of | D Wks/DW&CE b. E-in-C* | recommended
DW&CE s for SE
Staff
3. CMES DW&CE Fmn Comd E-in-C
4. GE/AGE CMES or Sta Comd or | a. DW&CE **In case
equivalent equivalent** | b. E-in-C* of
5. | Officers of CMES - a. DW&CE | independent
CMES b. E-in-C* | AGE/GE
Staff directly
6. | Officers of GE/AGE CMES DE&CE | underthe
GE/ AGE DW& CE
etc it 1s for
the
DW&CE to
decide as to
which of
his SO is to
initiate the
report.
Necessary
instructions
about this
should be
1ssued to all
concerned
under
intimation
to this HQ.

20A-1
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Ser | Reported Initiating officer NRO Final Remark
on Remarks
7. | SO-II NHQ | SO-1/Gde-I Rank ACNS -
Officer or Director OPS
Works
8. | SO-II DO ACAS -
AIR HQ Admin
NON GAZETTED STAFF
9. | E-in-C’s SAO/SO-III /SO-11 SO-1 a. D Wks For Grade-I
Branch staff only
b. Respective | For Grade-
SO-1 II staff only
10. | CMES/ Officer under CMES/ a. DW & CE | For Grade-
DW & CE | whom directly SO-1 b. CMES/ II staff only
employed i.e. SO-1
AO/SAO /SO-
11/SO-II/ACMES
/DCMES/ SO-1
/CMES
11. | GE/AGE GE/AGE/CMES - a. DW & CE
b. SO-1
Note:

1. For serial no. 7 & 8 AHQ, E in C’s Branch, Wks Dte Itr no. 100/8/E-1
Dt 21-04-2008 to be followed.

20A-2
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ANNEX - BTO

RI-20/2008

EXISTING GRADE /NEXT HIGHER GRADE APPOINTMENT

Ser Present Rank Next Higher Rank Remark
1. SE CE Cl-1
2. | XEN B&R/E&M/Arch | SE B&R/E&M/Arch Cl-1
3. | AXEN B&R XEN B&R Cl-1
+ y iﬁﬁ ((’S*trr‘;hc)t) XEN (Arch/Struct) Cl-1
5. | AXEN E&M XEN E&M Cl-1
6. | AEB&R AXEN B&R Cl-1
7. | AEE&M AXEN E&M Cl-1
8. SSAE B&R AE B&R Cl-1
9. SSAE E&M AE E&M Cl-1
10. | SAE B&R SSAE B&R Cl-1I
11. | SAE E&M SSAE E&M Cl-1I

F&S
1. Supervisor Grade-I AE F/S Cl-1

2. Supervisor Grade-I1 Supervisor Grade-I Cl-1I

3. Store Man Supervisor Grade-II Cl-1II
ESTABLISHMENT DRAWING
1. Head D/Man AE B/R Cl-1

2. Draughtsman CI - A Head D/Man Cl- 111
3. Draughtsman Cl - B Draughtsman Cl - A Cl-1I
4. Draughtsman CI - C Draughtsman CI - B Cl-1II

OFFICE STAFF
1. |AO SAO Cl-1

2. Superintendent AO Cl-1
3. Head Assistant Superintendent Cl-1I
4. UDA Head Assistant Cl-11I
5. Office Assistant UDA CIl - 11
6. Stenographer AO Cl-1

Selection grade
7. Stenographer Stenographer Selection Cl-1I
Grade/ Superintendent

8. Steno typist Stenographer Cl-1I

20B-1
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ANNEX - CTO
RI —20/2008

ACR FORM FOR NG STAFF

IN LIEU OF BAFW-1790
NOT TO BE FOLDED

CONFIDENTIAL

ANNUAL CONFIDENTIAL REPORT FOR THE YEAR ENDING DECEMBER
2002 INTERIM/SPECIAL/PROBATIONARY PERIOD FROM

1. Personal no and name (as given in service book) :

2. Date of birth
3. Category and grade in MES
(Both permanent and present grade with dates)
4. Has he passed the MES dept examination?
(Give year and name of examination) :
5. Has he been serving under you during the whole
period covered by this report ? If not, state period:

6. How has he been employed during the year?

7. TECHNICAL ABILITY :

a. Technical knowledge L e

b. Application of theoretical knowledge
to practical work. e

c. Special knowledge e

8. DEPARTMENTAL EFFICIENCY:

a. Organizing ability L e 19999995

20C-1
CONFIDENTIAL

158
RESTRICTED



10.

11.

RESTRICTED

b. Is he systematic and methodical in his work? : ...........cccoevennennnn.

c. Reliability

d. Knowledge and control of accounts e

e. Does he execute works economically @ ...,

f.  Does he carry out adequate inspection of work : ...........cccccevenenn.

g. How is his control over his subordinates
and does he check their work properly ? : ..ooovveeiiieiiiiiieeeies

h. Are his relations with superiors and
subordinates good and does he take interest
in the welfare on his subordinates ? e

j. Is he loyal to his superiors and to his subordinates? .......................

OTHER REMARKS :

DO YOU RECOMMEND HIM/HER FOR :

(a) Increment

(b) Permanent appointment | (c) Promotion

GRADINGS : a. OUTSTANDING
(Strikeout grading not applicable) b. ABOVE AVERAGE
c. HIGH AVERAGE
d. AVERAGE
e. BELOW AVERAGE
Initial of individual reported upon ASeiiiiiee e
with date.........cccoevevveeriieenn. (Specify highest Offg. or pt
apptt or grade held)
or, if communicated by post, initials of
initiating officer and date.
Signature & Date................
Name @ .coooeevviiiiiiiiece,
(IN BLOCK LETTERS)
20C-2 Rank: ...oooooviiiiiie
CONFIDENTIAL  APPHt: oo,
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12. REMARKS BY NEXT REPORTING OFFICER

13. DO YOU RECOMMEND HIM/HER FOR:

(a) Increment | (b) Permanent appointment | (c) Promotion

14. GRADING.....ccootereeieeeeeeee,
Initial of individual
(Where applicable)
reported upon & date.................
or if communicated by post,
initials of
Officer communicating the
report and date

Signature & Date ...................

Name © oo,
(IN BLOCK LETTERS)
Rank: ..o,

15. REMARKS BY NEXT SUPERIOR REPORTING OFFICER

a. General Remarks
b.  Grading ...

Initial of individual

(Where applicable)

reported upon & date.................
or if communicated by post,
initials of

Officer communicating the
report and date

Signature & Date ...................

Name @ oot
(IN BLOCK LETTERS)
Rank: .oooeeeeeieeeeeeeeeee,

16. REMARKS BY THE FINAL REPORTING OFFICER .

a. General Remarks.
b. Grading.

Signature & Date......................
Name: ..cocooevvviieeeeieee e
(IN BLOCK LETTERS)

Rank: ..cccoooviviiiiie
APDPLE: e

20C-3
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ANNEX - D TO
RI —20/2008

DETAILS REGARDING ANNUAL CONFD REPORTS ON
JCO/JCO CLERKS/NCOs

General Instructions

1. The revised BAFI-2081, PAFI-2081-A and BAFI-2081-B have been
designed to cater the for the varying requirements of all Arms/Services
BAFI-2081 (Cover for Annual Confidential Reports) will be field in once
by the GE/CMES along with the first Annual Confidential Report after the
introduction of the new forms disposed of in accordance with directions
contained hereunder.

2. GE/CMES/SO must point out in writing to the individual concerned
his failings and weaknesses as soon as they come to notice and not wait
until his confidential report is initiated. The soldier must be advised in
what manner such weaknesses can be eradicated and in what the
instructions, he can improve his all round efficiency.

3.  Where the printed forms are not available, strong durable paper will
be used.

4. Confidential reports are an important and permanent part of solder's
record. They should, therefore, complete correctly in accordance with
these instructions. The use of vague terms will be avoided as far as
possible.

5. Confidential Reports will be prepared as follow:
a. BAFI-2081-Cover for Annual Confidential Report.
b. BAFI-2081-A Annual Confidential Report Form for NCOs
c. BAFI-2081-B Annual Confidential Report Form for JCOs.

6. The confidential reports will invariably be kept in original only;
additional copies will on no account be made. CsMES/units may however,
keep the following particulars for reference purposes:

a. Next Appointment Recommended.
b. Whether recommended for an instructional appointments

20D-1
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7. It is of particular importance that all reporting officers should,
whenever possible, make a specific recommendation regarding promotion,
retention, removal or charge of employment where necessary.

8. Remarks will be confined to the period covered by the reports/period
sent by an individual under the initiating/superior reporting officer and
based on the personal knowledge of the reporting officer.

9. Grading will be made by the initiating officer and endorsed by the
Superior Reporting Officer. Grading will be based on an Arm/ Service
average and not on a unit average.

10. Report may be typed or hand-written.

11. If the medical category is other than A’ ie 'B" or "C" it will be shown
whether it is permanent or temporary., In case of temporary, period will be
specified.

12.  All the remarks will be entered on the form itself and on extra papers
will be attached to the report.

Initiation of Reports

13. JCOs and NCOs- reports will be initiated by AGE/GE/SO except as
provided for in para 14 below covering the period from 1 JUL to 3 JUN of
the preceding year provided that :-

a. JCOs/NCOs being reported upon have served under the initiating
officer for a minimum period of 3 months. In case the individual
concerned has not served for a minimum period of 3 months, the
report may be delayed until the minimum period of 3 months, is
completed.

b. No early confidential report has already been initiated vide paras
14 and 15 below.

20D-2
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SPECIAL PROCEDURE TO COVER CHANGES
AND MOVEMENTS

14. Moves of Initiating Officers/Superior Reporting Officer.

a. When the initiating officer/superior reporting officer is leaving
the unit on transfer/permanent posting etc between 1st Oct to 31 Dec,
he will initiate this report on the individuals of his command before
vacating the command, provided the JCO's/NCO's concerned have
served under him for 3 months, then the procedure laid down in para
13 (a) above will apply.

b. If the initiating officer is transferred/permanently posted etc
between the period 1st Oct to 31 Dec, he will not initiate the report on
this from on individuals of his command but leave his remarks in
manuscript from for the information and guidance of his successor,
who will initiate the report as provided in Para 13 and 14 (a) above, as
the case may be, taking into consideration the manuscript report
handed over to him by his predecessor.

15. Moves of Individuals Reported Upon.

a. When a JCO/NCO is being transferred to another formation
between the period I APR to 30 JUN a report will be initiated by the
GE etc concerned before the individual leaves his present formation
provided the individual concerned has served for a minimum period
of 3 months under the initiating officer. If the JCO/NCO has not
served under him for a minimum period of 3 months the procedure as
laid down in para 13 (a) above will apply.

b. If the JCO/NCO is leaving the formation on transfer between I
JAN to 31 MAR, a report will be forwarded in manuscript from to
formation to which the individual concerned is transferred/posted
revered, who will initiate this report in accordance with paras 13 and
14 (a) above, as the case may be, taking into consideration the
manuscript report.

Initialing of Reports

16. All reports will invariably be shown to the individual concerned and
his initial obtained in the column provided for the purpose.

20D-3
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Adverse Reports

17. A below average grading will be taken to be an adverse reports. Such
a person will be placed on special report for 6 months and transferred to
another formation under arrangements of DW & CE on completion of 6
months the new formation commander will initiate special report on the
same proforma, the heading of which will be amended to read "Special
Confidential Report for the period from ------ to ------ " instead of "Annual
Confidential Report" and forward the same to DW & CE.

18. Person who are again graded "below average" in the special reports
will be disposed of under orders of E in C's Branch.

19. Two consecutive good reports (average and above) earned by an
individual after he is graded as "Below Average" or promotion to next
higher rank will be deemed to have expunged the previous adverse report.

Custody of Reports

20. Reports of JCOs/NCOs duly completed and initialed by the individual
concerned, will be forwarded by formation concerned to DW & CE for
safe custody latest by 30 SEP.

Photograph

21. Passport size photographs of JCOs will be affixed on the space
provided on the cover. These photographs will be placed every five years.

22. In case of an NCO's promotion of JCO's rank, the unit concerned will
forward one attested copy along with the first report after the person
concerned is commissioned as such.

20D-4
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POINTS TO BE CONSIDERED WHEN WRITING
CONFIDENTIAL REPORTS

23. The following points are given assist reporting officers in writing
Confidential Reports. Remarks will be given on as many points as
possible. Reporting Officer may include remarks on points not included in
the following paras:

24. JCOs. Following guide lines are given for reporting Officer:

a. General and Professional Ability. Consider the extent of his
military knowledge, administrative, technical and practical of his own
and other arms/services.

b  Application to Practical Task. Consider his keenness in practical
affairs, his energy and enthusiasm. Does he find difficulty in applying
his theoretical knowledge in practical work? Is he alert, Industrious
and through?

c Instructional Ability. Consider his ability to instruct, train and
explain things to others. Is he clear in thought and lucid in
expression? Can he argue well and logically?

d. Leadership and Power Of Command. Consider his dash, drive
and assertiveness. To what extent does he aspire others to follow him?
Does he set personal example to his men and succeed in getting the
best from them?

e. Intelligence. Consider his uptake and ability to grasp a situation
readily.

f. Initiative and Resourcefulness. Consider his capacity to start and
do things without being told. Is he resourceful? Is he fit to take an
independent job?

g. Integrity.  Consider his reliability, honesty and sincerity. Has
he spirit of sacrifice or is he selfish in his aims? Is he loyal to the
service?

20D-5
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h  Discipline. Consider his personal discipline. Does he show good
adjustment to military discipline and insist it from others? Is he a
grumbling type?

J.  Management. Consider his concern with the welfare and comfort
of his men. Is he tolerant, sympathetic and tactful and can get the best
out of others without causing resentment?

k  Organisation Ability. Consider his ability to arrange and plan
things in a systematic way using judgmental and initiative.

l.  Personal Appearance - Physical & Mental Endurance. Consider
his deportment, carriage, toughness, stamina and courage. Has he
dignity and poise? Does he keep cheerful in conditions of hardship
and discomfort?

NCOs. Following guide lines are given for reporting Officer:

Knowledge of appointment held.

Power of command and leadership qualities.
Sense of responsibility and honesty.
Initiative and drive.

Personality and reliability.

Instructional ability, games/sports etc.

moe Ao oe

Clerks. In case of clerks (JCOs/NCOs) remarks on the following

additional points will also be made:

a. Typing efficiency giving speed: whether by touch or sight
system.

b. Suitability for running different sections of MES office/ store.
Fitness to hold an independent charge an office.

d. Any special aptitude.

e. Military knowledge.

This supersedes RI No. 166 of 1990

20D-6
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RESTRICTED Aii AB - 20/2008

GgBGm G KgiZ 1qg tkYri temvgriK KgKZiMiYi ewlK tMicbyq ciZie™b “wlLj Gi Pvibj
eisjii k dig bs 290 N (mstkwaz)

ugK ct™i hig Abte bKvix KgKZi t 3q nBiZ 66 Ask | ciZ viiKvix KgKZi t 7g Ask 8g Ask gSe’
1] | B Bbmli kiLv, cZ cii"Ri
K| cZciPjK B Bb im - -
L] -vd Aidmi-1 cZ ciPyjkK B Bb im -
M| -=d Aidmi-2/ =d | <d Aidmii-1 cZ ciPyjkK -
Aidmii-3/Dazb ckimibK
KgKZi

ml t  imbm’i, BBbimdi kiLv, cZ cri Ri cT bs 100/25/B-1 ZwiL 20 Gicj 2003

200-1
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twoct - P

Al AB - 20/2008

GgBGm G KgiZ 1qg tkYri temvgriK KgKZiMiYi ewlK tMicbyq ciZie™b “wlLj Gi Pvibj

eisjii k dig bs 290 N (mstkwaz)

ugK ct™i big Abte”bKiix KgKzy t ciZ WliKiix KgKZit 7g Ask | 8g Ask gSe’
3q nBiZ 60 Ask

1] | cZ ciiPipK I cab ciKSkjx (tmby)
K| -=vd Admii-1 cZ ciiPyjK I cab ctkSkjx | B Bbm -
L] -vd Aidmi-2/ =vd Aidmii-3/ | msiké =vd Ardmii-1 cZ ciiPiK I cab cikskj -
DazZb ckimibK KgKzy

2] | imGgBGm
K| mGgBGm cZ ciiPiK I cab ctkSkjr | Giigqu M Giigy Kgili -
L] WmGgBGmM/GimGgBGm/ msiké iImGgBGm cZ ciiPijK I cab ctkskj -
GIKDGm/ckimibK KgKZy

3] |RB, ZS GIRB
K| WRB/Z3 GIRB msikd IMGgBGM t=kb KgiUii -
L] Awb GIRB IRB msikd imGgBGm -

20P-1
168
RESTRICTED




RESTRICTED

twoct - Q

Al AB - 20/2008

GgBGm G KgiZ 1qg tkYri temvgriK KgKZiMiYi ewlK tMicbyq ciZie™b “wlLj Gi Pvibj

eisjii k dig bs 290 N (mstkwaz)

ugK ct™i big Abte”bKiix KgKzy t ciZ WliKiix KgKZit 7g Ask | 8g Ask gSe’
3q nBiZ 60 Ask
1] | cZ criPiK 1 cab ciKSkjr (1hs)
K| cZ ciiPiK I cab cikskjr | msikd icGml B Bbim -
L] =vd Aidmii-1 cZ ciiPijK I cab cikskjr | B Bbm -
M|  =vd Admii-2/ =vd Aidmii-3/ | msiko =-vd Ardmvi-1 cZ ciiPijK I cab cikskj -
DazZb ckimibK KgKzy
2] | imGgBGm
K| 1mGgBGm cZ ciiPyjK I cab cikskjx | msiké icGml -
L] WmGgBGM/GImGgBGM/ IMGgBGM cZ ciiPyjK I cab ctkikjx -
GIKDGm/ckimibK KgKZy
3] |RB, ZS GIRB
K| WRB/ ZS GIRB ImGgBGm GWigh XvKv/KgiPU/Ghb I AiBim -
Ljbv/ AiabigK knx™ tguqvi¥ag -
L] Awb GIRB IRB ImGgBGm
thb t  cZ ciPgK | cab ciKSkjx (thS) tZ ezZgib =vd Aidmi-1 bv WKig =vd Admii-2/=~d Aidmii-3/Dazb ckimibK

KgKZWMiYi GmAii Gi 3q niGZ 66 Ask cZ ciiPyjK 1 cab ctkSkjx (thS) ciY Kiteb| GifI{T 7g Ask citbi ciqiRb thB|
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Avi AB - 20/2008
GgBGm G KgiZ 1qg tkYri temvgriK KgKZiMiYi ewlK tMicbyq ciZie™b “wlLj Gi Pvibj

eisjii k dig bs 290 N (mstkwaz)

RESTRICTED

ugK ct™i big Abte”bKiix KgKzy t ciZ WliKiix KgKZit 7g Ask | 8g Ask gSe’
3q nBiZ 60 Ask

1] | cZ ciiPigK I cab ciKkjx (iegib)
K| cZ ciiPiK I cab cikskjr | msikd icGml B Bbim -
L] =vd Aidmii-1 cZ ciiPijK I cab cikskjr | B Bbm -
M|  =vd Admii-2/ =vd Aidmii-3/ | msiko =-vd Ardmvi-1 cZ ciiPijK I cab cikskj -
DazZb ckimibK KgKzy

2| | mGgBGm
K| mGgBGm cZ ciiPijK I cab ctkskj msiké icGml -
L] WimGgBGmM/GimGgBGm/ ImGgBGmM cZ ciiPijK I caib ctkskj -
GIKDGm/ckimibK KgKZy

3] |IRB, ZS GIRB
K| WRB/Z3 GIRB IMGgBGM G him/tem KgvOvi/ im Gayi -

tnW tKvguUvi BDibU -

L] Awb GIRB IRB ImGgBGm
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twoct - S
Avi AB - 20/2008

GoBGm G KgiZ 2q tkYri temigiiK KgKZwWiY1 ewlK tMichbxg cizie™b “wLj Gi mstkwaZ P'vibj

eisjii k dig bs 290 K

ugK ci™i big ritcl ¢ vbKvix KgKzy ciZ liKvix KgKzy gSe’
2q 1 3q LE 4 L0

1] B Bb imli kiLv, cZ cii " Ri msiké =vd Aidmvi-2 msiké =vd Aidmvi-1
imibqi Dc mnKvix ciKSkju/ De mnKvix ctKSk jix

2| cZ ciiPyjK 1 cab ciKSkji (tmbv)/ (thS)/ (iegib) msiké =vd Aidmvi-2 msiké <vd Aidmvi-1
imibqi Dc mnKvix ciKSkji/ De mnKvix cikSk ji

3] ImGgBGm (tmhv)/ (thS)/ (legvb) msikd <~vd Aidmvi msikd ImGgBGm
imibgi Dc mnKvix ciKSkji/ De mnKvix cikSk ji

4] IRB, Z8 GIRB (tmhv)/ (1bS)/ (iegvb) msikd IRB/ ZS GIRB msikd ImGgBGm
imibgi Dc mnKvix ciKSkji/ De mnKvix ctkSk ji

Ut cZ ciiPigK I caib ctkikjr (thS) 1Z eZgith +vd Ardmii-1 bv _vKig D3 cii“Rtii KgKzZiMiYi GimAvi dig Gi 4 LU ¢z

cliPjK 1 cab cikSkjx (tb§) ciz vli Kiteb]
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ANNEX -K TO

RI-20/2008
CHANNEL OF SUBMISSION OF ACR OF GE/INDP AGE — ARMY, NAVY & AIR

MILITARY OFFICER’S

Ser | Offr to be Reported Upon | Initiating Offr Tech Superior Next Superior Remarks
(Part II & IIT) Reporting Reporting Offr reporting Offr
Offr (Part IV) (Part V) (Part VI)

a b c d e f g
1. | GE/Indp AGE (Army) CMES - Sta Comd Area Comd

2. | GE (Navy) Dhaka CMES - DW & CE (Navy) | Admin Dhaka

3. | GE (Navy) Chittagong CMES - DW & CE (Navy) COM CHIT

4. | GE (Navy) Khulna CMES - DW & CE (Navy) COM KHUL

5. | AGE (Navy) Dockyard CMES - DW & CE (Navy) CSD

6. | AGE (Navy) Kaptai CMES - DW & CE (Navy) COM CHIT

7. | GE (Air) CMES - DW & CE (Air) AOC/Base Cdr

8. | AGE (Air) Air HQ Unit CMES - DW & CE (Air) | OC Air HQ Unit

20K-1
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MILITARY ENGINEER SERVICES
BANGLADESH ARMED FORCES

CHAPTER — 9

DISCIPLINE

PUBLISHED BY: AHQ, E IN C'S BR, WKS DTE, DHAKA CANTT.
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ROUTINE INSTRUCTION NO 21/2008
DISCIPLINE

ezt

K| ciziqlv ewnbr temigii K KgPvix tkYx iebim 1hqSY Aicyj relagvjv-1961

(Gmye G 1-5/Gm/80)

L] GgBGm femigiiK KgPvix keL jvieia (GgBGm iiUb BYUiKKb bs- 86/1990)

M| AWPiY Ges keLjv ZZxq tkYri miKvix KgPvix (GgBGm i‘iUb BYUKKb bs- 88/
1990)

N| keLjv Ges PiKix eintZ ki~ wjicexKiY (GgBGm i‘iUb BYUiKkb bs- 85/1990)

0] GmieG1-05/Gm/80 eisjiq Aber™ KiY (tmbim™i, ckimibK kiLv cT bs 5158/18/
IKD-3 ZwiL 02 A= 2001)

P| WZiq tkYxi kw™ c b KZcT (oiZiflv g3Yijq T bs 1ct-2/98/iW-12/602 Zwil
26 bifai 1998)

Q| keLjvera/ibt 1kKy (tmbim™ i, GiRli kL, 1cG cii”Ri cT bs-2093/Avi/GIRACG-
5@mimic)/im ZwiL 20 tmiPri 2001)

R| keLjv vera/ibt 1kKy (tmbim™i, GiR0i kiLy, 1cG cii*Bi cT bs-2093/Avi/GIR/
IcG-5(mmic)/m ZwiL 11 AM-+ 2003)

S| GmieG1-05/Gm/80 Gi BstiRx niZ eisjiq Aber™ (tmbim™i, GIR0i kiLy, 1cG
cii“Bi cT bs2093/Ai/GIR/ICG-5(mmic)/im ZwiL 26 tde‘qwi 2007)

1] ciziflv gdYvjiqi ArlZvab temiKyix KgKZwKgPriMiYi e3MZ OkeL Wl eRig
tifL “wgZ cvjb vetkl GKiU ce kZ] mZivs mKj KgKZi/KgPrixt™ i keLjvteia Ky
Ges iela-leab tgib Pjv AZvek’ K| 1e”"gib keL jv iera BstiRx Ges evsjvq ierfb KZcq
KZK rerfbfite cKukzZ niqiQ] mKijB hiZ mnRfive veia, fjv eSiZ cii tm KvitY
mKj veragvjv GIKFZ Kii msiIR AWKvii ¢ Z Kiv nijv] GiZ keLjv iera madiK mKj
~Hi KgKZu/KgPviMiYi mg'K aviYv fciZ mnR nie]

2] GZ weliq v wiZ Ribvi Rb™ tmbwn™i B Bb imii kiLv, cZ cii*Ri cT bs
100/5/B-1 zwiL 30 tmibmi 2007 Gi ga'tg cKukZ 0)GgBGm femigiikK
KgKZiKgPvint™ i keLjv 1elgK iera-iealb Gi miimstlc - imibai 20070 bwzgyjy
AbmiY KiiZ nie|

3| ciZiqlv ewnbr temigriK KgPvix tkYx 1ieb’vm 1bgSY Aucyj veragvgv-1961 (Gm
ie G 1-5/Gm/80) tpwocT - IK) AiKiti h3 Kiv nijy]
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4] ku /PRkU c ibKvix KZciqi Channel t KgKZi/KgPvixd ™1 tkYr Abhugx ierfb
KZcql KZK kw ¢ w/PRkiU PoiS KiY hvibtg DijL Kiv nijy]

K|

ciZiqlv eunbx femigiiK KgPvix tkYr iebvm wbgSY Avcij velagvjv-1961

(GmieGI - 5/Gm/80) Gi Gib--G Ges eiZ (P tgizieK 1g I 2q tkYii

KoKzt~ i k- Ges glKidi KZcq ibgifc t

ugK tkYx ArfthiM DIvebKvix | kw ¢ vbKvix | ki g IKdKuix

KZcq| KZcq| KZcql

1] 1g tkYx msikd e/~ RBi miPe, tcimiwsy
ciZiqv gsyjq
2| 2q TKYx msikd e/~ RBi B Bb im B Bbim
IMRIUW
3| 2q tkYx msiko e/~ Ri WWieD GU imB B Bbim
bb MRIUW

L] mKj 3q I 4_ tkYx KgPvixt™i ke ¢ vb KZcq Gg B Gm Avi AB bs-88
Abhigx ibgi‘c t

ugK e'BeiMi JN U U
PKix Wb Dch3 | AicyjKZ | Dch3 KZcyY | AwcijKz
KZcq KZcq KZc
1] |BBbwmii kv | Gm 1 -1 cZ cZ ciPyjjK B Bb im
cliiPigK
2] |ctaitlct Gml-1|ctcitl | ctaitlct B Bb im
ciKSkjidi ~Ri ct ctkS ctKS§
3| | mGgBGm/IRB | imGgBGm | ctciit I | ctciitl ct B Bb im
IGIRBIT Ri ct ctks ciK§
4] |BimGmGgB imAB | Kgwwl Kg'wy B Bb im
GgBGm
DBs

5] keLjigjK e'e v MnY Kivi terfb aic / cipay twocT - 0L AiKiti h3 Kiv nijy

This supersedes RI No. 86 of 1990
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twocT - K
Avi AB - 21/2008

ciZi 9 ewinbx temiari K KaPvix TkYx 1iebym 1bgSY Avcij ieraqvjy-1961
(Gm e G 1-5/Gm/80)

Aag 1 - maviY

1] msiqIB wkiivbvg, cigM Ges ceZb t-

K| GB ieiagyjv ciZiqlv ewnbx femigiiK KgPvix (tkYx iebvm, 1hgSY Ges Aicij)
leragvjv, 1961 bitg ArfinZ nie|

L] BnvAbiZiejia ejer nie|

M] GB ieragijv tmbv AvBb, 1952 thS-ewnbr Aa't™k, 1961 iegib ennbx AiBb,
1953 Gi Aiaf3 e'ZiiiK ciZiqv maiKZ tKib ci™ AiaidZ Ges hvi™i fezb 1
2 ciZiqlv edRU niZ ciitkva Kiv ng Ges hviv meiYKfiie miKviii ciZiqlv
g3Yijiqi Aaxtb ibiquRZ 2™ i 11T cthiR™, hit™ i 19T cthiR™ nie by t

(1) dvtix ABb, 1934 (1934 miji 25 bai ABb) Ges kigk liZciY
ABDb, 1923 (1923 miji 8 bs ABb) Gi Alzig hviv BlquKiil) A e
MiuKg bl At msAwgZ, AiZii=3 ATvgx 1bhi3iZ ibignRZ e13eM ey
AIZi3 A v Aulidmia Ges ciZi v evinbxi ierfb ciZovtb "bigiEK inmite
ibiquRZ e'13eMmn, eunbiTigi kb™ ct’i tecinZ A vgdfite wbiquRZ
e'IBeMmn dig 497 Abhvar ibiquRZ e'13eM ;

(2) migiiK F-motiE Aia™Ri, K'wUbtgU mirfimm Ges migiiK inmie kiLvi
mm

(3) GB ieabiejr ceiZzZ neii cte hi™i PKini kZejy, tezb, fizw,
Aemi TZy, keLjv I APTY A_ev Gf1 th tKibiUi Rb™ Pi31 giatg ekl
leab mié Kiv nigiQ A_ev Gi Dc iera (7) Abhvgx P2 matvb Kiv nigiQ t
Zte kZ K th, hvi™1 PiKixi reliq tKib wetkl reaibi DijL bB, Zif™1
PKix I ct™i A_ev ct™i tIHT “dv (3) cthiR" nie]

N] ceeZx Dc-ieraiZ hv 1KQB VKK bv tKb, miKvi, miKiix tMiRIU cAich
cKitki gia’tg th tKib e ev tkYr ietkl madiK tNlYv Kiife th, G eragijv
matY e AsikKfite Gilc €3 er tkYiietktli tiT cthiR™ nte bv Ges Z  ibhigy
GB ieragijv D3 11T inZ nie|
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0] tKib €3 tetkili 19T GB relagvjvi cigM madiK hi> tKibilc mskiqi
DK ng, Zv nij velqU ibigMKvix KZctqli wKU fciY KiiZ nie Ges D3
KZciqli imxvSB PoiS efj MY nie|

Pl GBieiagijv A_ev Z atb cYxZ th tKib tera viv TKib e'31K Zii AiaKii ev
mieav niZ etAZ Kiv hite by, hvizZib ibaijiLZ fite AraKuix t

(1) tKvb AiBb @viv ev AiBthi Aaxb, A ey

(2) DijiLZ reragvjv KihKix nlqvi wem niZ D3 €= Ges miKviii gia”
madn™Z P31 kZiegr Abmii |

Q] miKi ciqiRb gib Kitj GB relagijvi Aab tKib er=i PKixi kZiejx
mspiS Kb ietkl tearb cYgb KifZ ciite, H €'=i mi_ mgiSvZii ga'tg GB
ieatb cYgb KivmiKitii Rb™ ABhbibM nie|

R| GB weiagjv mPZ nlqi ci®vtj MZ mKj ciZieaibgjK Kvhaviv msiko
tleragvjvi Kihaviv inimte MY nie Ges GB ieiagvjvi Aab ibiePQbfite PjiZ
_IKte]

msAu t 1elq ev cmstMi cricSr tKib 1KQ by _iKtj, GB AiBtb ;

K| 0AFh30 A tKib miKvix KgPvix hii tei'tx G reragvjvi Aaib tKib Kihpig
MnY Kiv nt"Q;

L] bioqMKyix KZcqill A Zdmij elYZ KZcq Ges Zdmj Abmiti cAucz
KgKZMY;

M| Ogibbxz KZcqili A Zdmij eYZ KZcy Ges Zdmj Abmiti cAwcZ
KgKZWY;

N| Omikvild A_ ciZiqlv g3Yijq;
0] WA WPiIYD) A_ APIY hv "ea Ak, PiKix keLjvi cricdt A e GKRb
1K inimie KgKzvi mit_ Atkrfb APiY;

Pl OcAwczil A_ miKvix tMiRIU cKukZ tKib cAich;
Q] kw10 A_ G reragvjvi Aaxb ArtincZ ki ;

R| 0zdmji A_ G veriagvjvi msiké Zdimj;
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Aa’ig 2 - tKYx ieb'vm

GB ieragvgvi Aaxb mKj KgPvixi tkYr ieb’vm ibeiic nie t

K| ciziqlv ennbri PiKix (femigniK) c_g tkYr (AZtci c_g tkYri PKix inimie
DijiLZ) |

L] ciziqlv ewnbxi PiKix (femigniK) 102xq tkYx (AZtci 10Ziq tkYxi PiKiix intmie
DijiLZ) |

M] ciZiqlv ewnbri PKix (tfemigiiK) 102xq tkYx (AtNwlZ) (AZtci W2xq tkYxi
AINwlZ PiKix inimie DijiLZ)|

N| ciZiqlv ewnbri PiKix (femigriK) Z2xq tkYr (AZtci ZZxq tkYxi PIKix inimie
DijiLZ) |

0] ciziqv ennbxi PiKix (femigniK) PZ_ tkYr (AZtci PZ_ tkYxi PiKix inimie
DijiLZ) |

P| GB ieiai DITIk™ miKii KZK cAwczZ ciziqlv g3Yijiqi Aab femigiik
c’, hvibizi c_g Kjivig elYZ PIKixmgn 102xq Kjvig elYZ c™ghv™v Abhigr ieb™
nie t

eZgwb ¢ ex bZb c ex
1] tRbiig tmUvg mwfm 1g tkYr (INwl2) 1g tkYxi PKix
2| tRbvtij tmUrj mufm 2g tkYx (fNwlZ) 29 TkYri PiKix
3] tRbvti§ tmUvg mufm 2q tkYr (ANl Z) 29 tkYi (ANl Z) PiKx
4] tRbitig tmUrg mafm 3q kYx 39 tkYri PiKix
5| tRbui§ tmUig murfm 4_ tkYx (INwlZ) 4 tkYxi PKix

1g, 2q, 2q (AiNwlZ), 3q Ges 4_ tkYxi PKix c_g ibhi® Dch3 ibiqiMKvix

KZcTl KZK nie]

]
6l

miKii mgq mgq cAictbi gia'tg Zdimj mstkiab KiiZ crite]

ibtgM Ges ct voiZ

KI 19 Ges 2q tkYii c exi ibigi I ¢ voiZ mspus ieragigyv miKvi KZK cYiZ
Ges cAuwcZ nie] GB mg PKix malitK AwciZZt ejer wela miKii KZK
clieiZZ ev AiZjs by nlqy chS PJiZ Kie|
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ibizelYZ KZcql KZK - ibgSYiab 2q tkYr (AtNwlZ), 3q tkYr Ges 4_

tkYxi KgPviMiYT wbiqiM Ges ci™vbiZ mspus reragijv cYgb Kitel

tmbvewnbx  caib, evsjvi~k tmbvewnby,

tb§ ewnbr caib, evsjvi ™k b ewnbr,

legvb ennbx cavb, evsjvi~k riegib ewnby,

tPauigib, essjii™k AW ditis,

gniciiPyg K, tgiWKvg murfimm, Ges cab ckimibK KgKzy |

G mKj PKixi t1T cPijZ GZ mspus veragijv crieiZZ Ges AiZpus bv nlgy
chS PjiZ _iKfe]

Aavg 3 - APiY I KeLjv

7] ki ivfE]  ibtgMKiix KZcY A ev gibibxZ KZcql ibigeiYZ KitY th tKib
miKvix KgPvixtK ki ¢™vb KiiZ citib]

K| ibia= KiitY A™q el Abtcih3 nij t

L]
M|

NI

(1) kvimiK A_ev glbimK Am~ Zv; A_ev

(2) maviY “91Zv iqlv ev erxi Rb" wbawiZ vefiMxg cixflig ci ci "B el
ZtZwaK evi AKZKih nij ; A e

(3) DijiLZ Giic cixflvgq hiBmsMZ KviY eiZtitK AskMnY KiiZ e nij
A_ev GB "2y cbt ARtbi tKib mevebv bu _iKfj; A ey

Ab" tKib Am™WPitYi Tl A e
“buZ ciigY A_ev hilmsMZfite ibier= KiitY “buZ civgY ietelPZ nq t-

(1) vZib ev Zvi Dci ibFikij tKib €3 A_ev Zvi gia'ig ev Zvi ¢t Ab’
tKib €= hi™ tKib Aw_K ma(™ (hvi hiBmsMZ inmve 1™ 1Z vZib AYlg) "Lij
Aitbb A_ev AiaKvix nb, hv Zvi AvZ Avtgi mi_ AmsMiZcY ; A_e

(2) Zvi Aviqi mit_ msMiZcY bin Gifc Rieb hvlv iben Kiv; A ey
bikKZigjK KitR RioZ _WKij ev RioZ _vKevi hiBmsMZ mb™n _Kij A_ev

bikKZigjK KviRi mi_ RioZ Abwb™ €13i mi_ thiMmRiki hiSmsMZ mb™n
_WKij Ges AZtci PKixtZ Zii Ae Wb RiZig ibivcEri Rb™ MiZKi ieteiPZ nij,
IbiqMKvix KZcql Zvi Dci GK ev GKwuaK th tKib _1* ev jN k' Adtivc KiiZ
ciite A_ev gtbibxZ KgKZv Zvi Dci GK el GKwaK jN ki Avtive KifZ ciite;
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kv mgn t
K| wozjiLZ kw™ mgn jNE t-

L]

(1) vZi wi;

(2) GKiU mibi~ 6 mggmkgv chS ¢t vbiZ ev ewlK teZb erxmn ~g[Zv migy
AiZpg eUKiY;

(3) Aetngv I miKvix A"k jsNibi KiatY miKiii Aw_K iZ miaZ nij
D3 MZi mg q ev AwkK A_ Arfht31 fezb niZz Arfwg, Zte D3
Avvgth™ iZzetY Zii Qq gvimi feZibi Dtae nie by; Ges

ib@ijiLZ kw~ mgn | i E t-

(4) Aetngv I miKvix A"k JsNibi KvatY miKitii Aw_K iz miaZ nij
D= MiZi mg q er AikK A_ Aifht=31 tezb niZ Avvg Kiv, him Gijc
Avvigi ciigY Zvi Qg gvimi feZibi AvaK nq ;

(5) bz ct™ ev UBg t 4 bwgiq t-qv, A_ev UBg t dji bz aic bugiq
tqu

(6) ela2igjK Aemi;

(7) PKix niZ Acmit;

(8) PKIPIZ;

PKix ntZ AcmiitYi 19T €212 1KS PIKixPIZi 19111 12ib Fiel 1Z PKixtZ

ibiqiMi Rb™ AthiM" nieb |

M|

Am™WPiiYi Rb” Dciera 1-G DijiLZ kw c™wb Kiv hie| Zie AthiMZii

Rb" Dciera Gi ~dv (L), (M), (N), (0) ev (P) Ges “bnZ ev bikKZigjK Acivtai
Rb" Dcierai ~dv (0), (P), (Q) ev (R) Abhvgr ki~ ¢ b Kiv hite |

gLy t-
(1) GBierlai At AcmiY ev PIKIPIZ e'ZiZ bia3191T tKib e131K KgP'Z
Kivhie t

e t-
(K) 1kqlvbexkKvtj 1kqlvberk inimie ibigMci nij;
(L) P3i Aab €2Z Ab" tKib cKiti A wgfide hiqwRZ nij, D3
Ibh3Kvj tKI nij;
(M) GB Pi=i Aab ibhi= nij tm 191{T P2 KZ Abmiti |
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(2) keLjvieligi mi_ mad= by nij ikfvoerkKvij gj ct™ cZ'vezb A _ev D'P
ct™ et biZi 19T A vgr bt ¢ vebiZ etj ieteiPZ nie bi|

9] A TZv, An WPiY Ges “buZi 19T keLjygjK e v MntYi cxiZ t

KI tera-7 Gi “dv K, L ev M Abhigy tKib miKvix KgPvixi 1ei*tx e’e v MniYi
19111 ibaijuLZ Dciera AbmiY KiiZ nie t

L]

M|

Z's|

(1) ofbxZz KZcql hiBh=3 gib Kitj Arfh=3 er=i Kihigqg A_ev iefiiM
KgiZ tKib KgKZuK ibiqM b Kiteb A _ev tKib 28 ArtvjZ Mvb Kiieb,
Arfh3 e13i lei'tx AbZ ArfthM meiK Z°8, Zvi KZ Acivtai €L
Ainetb Ges NUbvi teeiY gibvoiZ KZciqli 1bKU Zij aiieb hiZ gibwbxZ
KZcql Arfh3 e=i1 1el'fx cPijZ ieia tgiziteK Arfthw cYgb Kiv hife
IKbv Zv iefePbv KitZ citib] Arfh=3 €731 Aiabigk gibbiz KZcql by
nij 1 1Zib 1biRB DijiLZ Z™ S ciiPvjbv KitZ citib Ges L'y Aineib KitZ
citib A_ev Ab" KZcTiK Z™$ Kivi Rb™1hi "k c™wb KiiZ citib |

(2) DctiwjiLzZ Z°§ ev Abifc tKib 2™ 8 e1ZtiiK gibbiz KZcql Arfh3
e'I3i lel'tx cPijZ reia tgiziteK Arfthibigy cYagb Kiteb 1K by Ges D3
cYiZ Arfthi hi> cgwYZ nq Zv nij Arfh3 ev3tK N Eev _i* U cib
Kiteb 1K bv tmB gfg imxvS MnY Kiieb]

jiN “fEi Rb migZ Z°3 |

(1) jN “E c ubi 19T gibbxz KZcq ev GZTiK' ibiquRZ flgZici
Gifc KgKzy Arfthw MVb Kiteb Ges Arfh3K AeMZ Kivi ci mibi"6 mgq
hv Abb™ miZ b Ges Aba 1PST 1" thi gta” Reve vibi Rb™ ejieb Ges Zvi
e'3MZ Thub Ges AiZicq mg_tbi Rb™ tKib mq[” ¢ b KiiZ B"QK K by
2V RibiiZ ejieb|

(2) Reie n MZ nlqii ci gthbiz KZcql ev D3 KgKZi hi” mS6 nb th,
Arfhi3i rei'tx AibxZ ArfthiM ci_igKfite cgwYZ nigiQ Ges Arfh3 hi®
e1BMZ Thibr 1 Zvi ctfl mq[" c vibi BPQv €3 Kii _wiKb Zv nij ZiK
tmB gtg mthil c™vb Kiteb t

Zte kZ K th, gibioxZz KZcql ev D3 KgKzv ijiLZfite KviY DfjLceK
Kb 1hi™ 6 mqIiiK WiK1Z ev ibiRB V1K nuRi KiiZ ev MnY KifZ A iKui
KiiZ citeb]

(3) hr" w6 mgiqi gita” Arfh3 €13 Ree c™vib e nb A_er ThibxiZ
Dci ZniZ e nbevAbci Z iKb Zi nij gibixZ KZcq ev D3 KgKZy
21K - 6
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Z"1Si Kihaviv Ae'inZ 1WLiZ citib Ges ciB Z_"w™ yjicex KiiZ citib]
Z"S tkil gibbxZz KZcq Arfh3 e'3iK ArfthM niZ gi@ "iZ citib
A el Zi#K GK ev GKwaK N “E c™wb KiiZ citib, Z°$ ieeiYr Ges
ArFthiM niZ @@ ev ~U Aitivc mn madY Kihaviv ijicex Ges msirf[Z
(Kte] bt mugz 278 tkil it S0 cilgii T et ciZfiZ ng Ges tm
gig . i"°E Adivici mewik Kiv ng, Zv nij cieZx ieialZ elZ cxiZ
AbmiY KiiZ nie|

(4) 3q Ges 4_ tkYii KgPriitYi 11T hLb Kej 1Zi wi ¢ b Kiv nfe
ZLb gibiZ KZcT ev D3 KgKzZv tKej 1Zi wi c™vb hidh3 gib Kiij
bR Y[gZv etj ArfFh3iK ArfthiM Ges msiko NUbv tgSiLKFite Ribrieb Ges
tgILK Thibri ci 1jiLZ At iki gia'tg 1Zi wtii kwo Adivc Kiteb hii
gia” msiTRKvti ArfthiM, msiké NUby, Arfhi3i e3e” Ges KgKZii ivg €3
_IKie Ait"tki GKiU Abijic Arfh3iK ¢ ib KifZ nie |

I' “E Adtivici 11T madY Z°8 cip |

(1) ,iMEi 11T bigMKvix KZcY Abigib mict] “wgZoR KZcq
Arfht3i 1bKU niZ eL’v Pteb Ges th NUbvi Dci ik Kii ArfthiMbig
cYgb Kiv nigfQ, Zvi reeiYr Ges ibiqMKiix KZcq Ab" th tKib ielq
ietePby Kitj Zv Arfh3iK Aif "k “1bKitj ArfinZ Kiteb]

(2) “wgZci® KZcq Arfh3iK AiZicql mg_tb 1jiLZ e3e" Dc ich Ges
eI3MZ Thibxi BPQv AvfQ 1Kbv Zv DfjL ceK ArfihiMbigy culBi 1~ em niZ
b'bzg mZ v"b Ges Abiak tPST 1™b, Gifc hi3h3 mgtqi gta” vjiLZfite
RbiiZ ejieb]

(3) hi™ Arfh= Abijc BPQv fevlY Kiib A_ev gibioiZz KgKZu ibiqiMKvix
KZciqli Abgizutg Z7ijc wbi™k chvb Kiib, Zv nij veia 11 Gi Aab
GKRb Z™8Kvix KgKzy ibtqiM KitZ nte hib tgSLK ThvbiKitj 28 Aboib
Kiteb, hiZ tgfLK TobiKitj, th mKj ArfthiMi t91£T mf[” MnY Kiv ng
bvB/Arfh3 iKvi Ktib biB, tm mKj ArfthviMi miq” MnY Kiieb | G chifq
Arfh3 Zii 1ei'tx D Z maMYiK tRiv KitZ ciiieb, iZib e/3MZfite
mql" ¢ vb KifZ ciiteb Ges B"Qv Kifj 1zib midB miflxlI nuRT KiviZ
ciifeb t

Zte, kZ K th, A xKdtii KiiY 1jiLZ fite DijLceK Z™SKuix KgKZy
BPQ Kitj tKib 1bi™6 mqIxtK WiK1Z ev tKvb 1hi™6 miqIidK nuRT KitZ ey
MnY KiiZ A xKi KifZ ciiieb]

(4) Z°8i Kihavivg ht 0 “ijj cTw™ I mvflxi mY[™ Ges Z™ SKvix KgKzy
KZK D NaUZ Z_vejx 1 Zvi vFiE 1jicex Kie|
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(5) Z"1Si ciZte b etePhitS gibibxZ KgKzv kw ¢ vibi relig migigK
imxtS DchiZ ntj Zv DijL KiZt Z°$ ciZie thi GKiU Abijic Arfh3iK
n vSi ceK tKb ZK ¢ weZ kw ¢ b Kiv nie bv G gig b'bZg mZ i"b
A ev AbiaK tPST b, Gilc hiBh3 mgiqi gfa’ KiY “kiZ ejieb|
gibixZ Kgkzy mKj cxiZ maY Kiei ci ibiqMKvix KZcifli A~ iki
Rb"Dc ich Kiieb]

gLyt GB weiai Doiera 020, 030, 140 Ges tela-11 Gi Aab gtbbxZ
KZcTiK fgZv ¢ b Kiv mtEL, wbiqMKiix KZcq ctqRb gib Kitj ibiRB
flgZv cigM KiiZ ciiteb |

0] ArFthM] Deiera (30 1 040 Gi Aaib ciZiU Aciva ev tvili Rb" ¢ K ¢_K
ArfthiM cYiZ nte; cizil Arfthw igilz AKti I mibim 6 Ges ArfthitM msikd
Aciva A_ev Tl cKiz, NUbvi mgq, b, €3, criglY BZ'w™ 1elg m u6fite
DijL _KiZ nie |

Pl G ielagijvi Aarb Kihaviv PjKijxb tKn 1biRiK Dc ictbi Rb™ Ab™ tKib
ciZibiatK fciY KiiZ cviteb by |

10] €'Zpg | rera-9 Gi tKib 1IKQB cthiR™ nie by t

1]

K| th 1T Arfh3 €3 Zvi APitYi Rb™ A “E e Kiv E iR nij eilyv”
A el PKKixniZ AcmiiY, A_ev c iebiZz NiU, A_ev

L] th 19T Arfh31K KiiY “koevi mthi vibi hiSmsMZ tKib KiiY biB gig
IbtgMKvix KZcq9l m86 nb, Zv nij Gijc mithid c™wb bv Kivi KiiY rjiLZfiie
HIKWF3 KifZ nfe |

cY Z™18i 11T Z™ $Kvin KgKzvi ibiqM Ges 23 Kih cliPyjbi cxiZ t

K| th t{T tKib miKvix KgPvixi 1ei‘tx 1eia-7 Gi “dv 1, 2 ev 3 Gi Aaib
e'e v MniZ ng Zvi rei‘tx Arfthi cv_igkfite cguYZ nlgig 1zib iU cvlqii
Dch3 ieteiPZ nb, tmiqNiT gibbxZ KZc Tl ibigMKvix KZcii Abigib mitctql
Z" 8 Kih ciiPijbii Rb” Gijc GKRb KgKzy ibigM Kiteb hvi ¢ ghi™v Arfhi3i
c ghv™v Arfhi=3i ¢ ghi”v niZ h_moe tR'6 nie]

L] Z SKvix KgKZv cizi™b gugjvi Thibr MnY Kiteb Ges gjZexi KiiY ijicex
bv Kii Tovbxi gjZex ivLiZ cviteb bviKS GK mivini AiakK gjZex ivL hite bi|

M| him Z"SKvix KgKZy m86 nb th, Arfh3 €23 Z"SKithi AMMIZIZ evaimié
Kite e evamidi tPOv KiQ, Zv nij 1Zib Arfh3iK mZK Kii v teb Ges Gi cil
21K - 8
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hi™ Arfh= mZKiKiYiK AeAr KifQ etj Z™8Kiix Kgkzy m36 nb, Zi nij izib
G ielig mxiS ijicex Kiteb Ges b'g iePidii ~vi_ th cxiZ mieich3 etj gib
Kiteb tm cxiZiZ Zv mgi Kiteb |

NI

27181 KR tkl nlgii "k 1"1bi gia” A_ev gibixZ KZciqli Abigib

micty Gi Zjbig tekx mgiqi ciqiRb nij, D3 mgiqi gia” Z SKvix KZciTi
D NWUZ Z “vejri vFIEIZ Zvi gSte” ki tKib mewik WKij Zv mn gibibxZ
KZciqli 1bKU ciZie™b fciY Kiieb, ciZzie™b cuwli ci 1Zib, iera 9 Gi 4 (0)
tgizdeK cieZxe'e 1 MnY Kiieb]

12] migigK eilv | tKib miKvix KgPvixi 1ei‘ix iela-7 Gi “dv 2 er 3 Gi Aaxb
kw1 c ve MniZ nij gibibxZ KZcql migigK eilyv Kivi ciqiRb 1 mgiPib gib Kiifj
ZitK migigK eilv - KifZ citib |

13] bikKZigjK Kithi 14T 2°8 cxiZ t

Kl

hLb tKvb miKvix KgPvixi 1eitx ieia 7 Gi ~dv 4 Gi Aab Kihjug MniZ ng,

ZLb ibfqiMKvix KZc t

L|

(1) ZuK KviY “kitZ ejteb Ges ki~ ¢ vtbi KiiY Ges ¢ weZ k™ i rfiE
madiK ijiLZfite ZiK AeinZ Kiteb ; Ges

(2) ArfthiMi mZ"ZvibiictYi Rb” Dc-lela (2) Gi Aatb Z™S Kigi MVibi
cte Arfh3iK KiiY “kitbii Rb™ hidmsMzZ mthil ¢™vb Kiteb)

Zte kZ K th, essjit "k ev Gi tKib Astki ibivcEr "t ivociZ hi3msMzZ
gib Kitj Gifc mthi c b IinZ KiiZ ciiteb |

(3) msikd miKvix KgPvixtK Zvi cic” QUi rRiEtZ At tk DijiLZ Zwil
niZ QUIZ thiZ ijiLZfite wbi™k ¢ vb KiiZ ciib |

Dc-iera (1) Gi Aab “dv (L) fgiZiteK Z°S Kigiu MVib ibzijiLZ cxiZ

Aejob KifZ nie t-

(1) c_g 1 02Zxq tkYii PKixiZ Kgkzt i 11T 6ciZ esjit™k miKitii
1IZbRb miPe mgSiq Ges 2q tkYr (AtNwlZ), 3q tkYr 1 4_ tkYxi KgPvixt™ i
H91T 1eva 6 Gi Deiera (2) G DijiLZ KZcY 1Zb Rb migiiK A_ev temigiiK
KgKzii mg3tq Kigil MVb Kiteb (cter® 11T 1jt KiYj ¢ ghvvi Gi ibiz
bin) ;
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(2) Z°8 Kigiu Arfh= e'r=2i 1bKU niZ eWL'v MnY Kiteb Ges Acivtai Z°$
Kiteb Ges D NWUZ Z_“vejii tREIZ Zvt™i chieflY ivociZ A_er KigiU
MVbKvix KZciqli 1bKU fciY Kiteb Ges GZ ieliq ivociZz A_ev D3
KZcql Pois Ait™k ¢ b Kiteb|

14] chenvj |

K| teia 13 Gi Dc-ieia (1) Gi ~dv (M) Gi Aaib ¢ E At iki etj QU tAMiZ
tKvb miKvix KgPvix hi™ PiKix niZ eilv , AcmiiY, c iebiz A el e@ZigjK
Aemi ¢ bi nb, Zv nij 1Zib, 19T tetkil, PKixtZ cbenvj nieb A ev ce ¢
idii cvieb A_ev mgghv™v madb ci™ ibiqM citeb Ges Zii G QiUKvjib mggiK cY
teZib KgiZ ety MY" Kiv nie |

L] mgigKfiie eilvt 1 ci cbeniji relgU femigiiK PiKixi reragijyv Gviv
bqiSZ nie|

15] kviniK A_ev gibimkK Aflgzvi 19151 "V cinflvi Atk “vibi gz t

K| tKib miKvix KgPvixi iei‘tx kviniK A e gibimK Af[gZii KvitY AT Zii
Rb™ Kihpg MnfYi imxiS  MmiZ nij, giboxZ KZcql Kihpigi th tKib chifq
msikd KgPvidK tgWK'vj teW A_ev ==id mRb KZK v " cixflvi Ad Kk 1"1Z
criteb Ges fgiWiKj teW ev <vd mRibi 1ifcW D3 Kihpigi Ask infmie MY
nie |

L] hi™ tKib miKvix KgPvix v " cixflig Deir Z niZ A yKiZ Ribib, Zv nij D3
Abci 1Zi mciq th tKib KiiY “kiij, Zv vetePbv mictql afi wbiZ nie th, D3

v el viteW Zvi vectq hite efj D3 KgPuixi iekm Kivi KviY ifgiQ |

16] ex@aZigjK Aemi, AcmiiY, PKix niZ eilv  miKvix KgPvixi fliZciY tcbkb,
AbiZwlK BZ'w™ matiKZ reab t

K| TZciY, tcbkb ev AbfZwliKi crigiYi evciti ivdciZi th tKib A~k
micty GKRb ea'zigjKfite Aemi c® KgPix, AZtci elYZ reaitbi 19T
e'Z1Z, Zvi PKixev ¢~ AejiBi KiitY Ab” tKib mieaiRbK ct™ envj niZ by tcti
PiKix niZ Ae'iZ ci® nig H ZwiL niZ AemiciB nij thfite iZciY, tcbkb
el AbiZwlK ev fiel” Znietji meeaw™ o3 nizb, tmfiteB D3 miean™ cic’
nieb|

L] i6ciZi AbKely At~k e'ZiZ PIKix niZ AcmwiZ ev eilv KZ tKib miKvix
KgPvix iZciY tchkb, AbiZwlK er ct™q fiel” Znietj miKitii ¢ E Prvi
mieaw” cvieb by |
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Aa’ig - 4 (Aici)

GB ieiagijii Aaib ciZ'K €13 KZctTi tkib Ait™tki iei'tx ibzeiZ 11T

GKiU Aicxj KiiZ cviteb t-

L|

M

(1) hi" Zvi Dci eia 8 G elYZ kw AvtiwcZ nq |

(2) hi™ tKn mibi"6 A_ev Aibi"6 tgqi™ PIBIFIEK tKib PIKixZ ibiquRZ
_tKb Ges Pr@i kzibhigx PiKix niZ AcmwiZ nlqui mgg chS GKvaiti ciP
ermtil AiaKKyvj PiKidZ ibiqwRZ _viKb |

(3) hi™ PKixi kzibhigx cPijZ tcbkb fizvi cizKij Zvi tcbkibi miev'P
ev Zvi cvc” AiZii=3 tKib tfcbkb KZb ev 1inZ Kivng t

Zte KZ K th, ivociZ KZK ibiqM o3 tKib KgPvix ivdciZ KZK RilxKZ
tKib At~ iki rei‘tx Aicij KifZ criteb bv | Zte vZib D3 Atk cbt
letePbvi Rb™ Avte™b KiiZ ciiteb | cbtietePbvi Avte™b ieia 19 Ges 20 G
elYZ kZbhigx KiiZ nie Ges ivdciZi 1bKU fciiZ tKib Ade™b thific
ibatb ng, tmiffc cbtietePbvi Avte™b ieteiPZ nie|

(1) gtz KgKzvi Ai™iki kei'tx c_g tkYxi th tKib m™m" ociZi
1IbKU Aicxj KiiZ cuiteb]

(2) Wz tkYi PKixF3 th tKib KgPrix wbiqMKiix KZciqli Ad iki
iei‘tx mPtei KU Avcxj KitZ cviteb, Zte th 19T Zvi  ibiquMKyix
KZc T mPe/hM miPe, tm 1914T 1Zib iv6ciZi bKU Aicij Kiteb]

(3) Wzxg tkYx (AINwlZ) ev ZZxg tkYx ev PZ_ tkYxi KgPvix gfbibxZ
KgKZii At~ tki rei“tx ibigqMKvix KZciqTi KU Aicxj KitZ cifeb]

(4) bfawMKvix KZcH i A~ 1ki tei'tx Aicij KitZ nij teia 6 Gi Dciera
2(K)-G elYZ rela cYqYKvix KZcf KZK cAwcZ KZcifi KU Kiiz
nie|

Zte KZ K th, mk~ ewnbri m>i “Ri Gi 19T ibtqMKiix KZcq cab
ckimbK KgKZv ntj Zvi gj A iki rei'tx miPe/hM miPiei 1bKU Aicyj
Kiv hite |

tcbkibi mielPP ev c? AiZii3 tcbkb KZb ev 1inZ Kivi Avi K bKuvix

KZctqli At iki tei‘tx D3 Ak wbKiix KZcifi Ae'einZ DaiZb KZcq
KZK 1b Ub nie]
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18| GB etagvjvi AVlZif3 ciZ'K e biqiMKvix KZciqi Aat b tKb KZciqi
ibzeifc At~ 1ki ien“tx ibiqMKvix KZciqTi 1bKU GKeiB Avcij KiiZ ciifeb t

K| PKiy tezZb, fvZv ev fcbkb PiKixi kZmgn ibgSYKvix PiKixi teria ev Pi3i
kZmgn Zvi ciZKtj ciieZb Kiv; A_ev

L] PKiyx, tezb, fizv ev tcbkb A _ev PiKixi KZmgn ibgSYKvix PIKixi 1eia e
Pr2i KZ mgini eV Zvi ciZzKij Kivng]

19] ciZ’K e bR bitg c_Kfite Aicyj “vigi Kiteb]

20] veragvjv Abhigx “viqiKZ ciZ’K Avcxtj Avte bKvix ibFi Kiib GBifc mg q
e 1ho e3¢ Ges i@ mibtelkZ Kie| Avcitji filv AImSRb'gjK nte bv Ges Bni
—gsmadY nfe | ciZ'KiU Aicxj AvcxjKvixi Aidm cavtbi gia'ig A_ev iZib PiKixiZ by
_IKtj fZce Aidm cavtbi gia'tg Ges th KZciqli At~ iKi 1ei‘tx Avcrj Kiv n"Q, tm
KZcifli gia'tg Aicij “vqi KiiZ nie|

21| rera-1 G elYZ tKib ka1 A iki iei‘tx Avcyj “vigi nij D3 Aiciiji KZcq
btz 1el g, vj vetePbr Kiteb Ges thijc hi®h3 gib Kiteb tmifc Ad ™k 1" febt-

K] kw i At k th NUbvi Dci ifiE Kti ¢ b Kiv ntqiQ Zv cguYZ iK by
L] couYZ NUbvi tciiZ KihKixe'e v MniYi Rb™ hi_6 KviY AiQ iKby;
Ml AdiwcZ kn Aizii=3, chil A_ev Ach3 iKbi t

Zte KZ K th, Aicxj KZel hi™ kw™ i gvlv elaZ KifZ gb n Ktib Zte Abifc
Atk “wtbi cte AcijKiidK ¢ E kw tKb eiaZ Kiv hite v GB gig KiiY
“kiBiZ eijieb |

22| th KZciTli A iki ei‘tx 1ela Abhige Aicxj Kiv nigiQj, H KZcT Aicyj
KZcifli A"k KihKiix Kiteb |

23] K| th KZcifii Adiki rei'tx Aicij “vigi Kiv nigiQ Zvi tbz c ghv i bin
Ggb KZcql Aicij  IMZ KifZ citeb, hi™ t-

(1) GBeragvjvi Aaxb Avcrj ActhiR™ ng;
(2) kv i Ak cuBi Qg gim mga migvi gfa® Avckj “vigqi Kiv bv ng Ges
tlejiei hvh_ KviYl Dc veb Kivbing ;
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(3) cte “viqiKZ Aicitji cbivelE ng ;
(4) vera 19 Ges 20 Gi 1eatb AbmZ by ng ;

(5) GBifc KZcTiK mimab Kii Acxj Kiv nigiQ hvi 1bKU tKib Avcij
Kivhiq bi; Zte kZ _itK th t

(i) Dctiv® th tKib KiitY Acxj MZ Kitj AcijKvigK MiZi
NUbv 1 Zvi mibi™6 KiiY AeinZ KiiZ nie |

(i) rera 19 A_ev 20 Gi eab AbmiiY e Zvi KvitY Awcrj IMZ
NUbv th i~ etm Avcij Kvix AiZ nigiQb tm “em niZ GK gimi gta” 1Zib
chbiig Aicyj Dc vcb KifZ ciiteb Ges ieab giZ Ges h_vh_fite
cYivg Aicxj “vigi Kitj H GKB KiitY Avcijil iMZ Kiv hvie b |

L] .i"t0i At kmgini rei'tx “viqiKZ Avcxj mgn “IMZ iiLij KZcTiK Zvi
KiiY DijL ceK “IMZ Avcxjmgini ZwjKv “TgumK vRiESZ Aickj KZctqli 1oKU
tciY KiiZ nie |

24] vela 23 Gi Aaxb Dch= KZcq KZK Avcij ~IMZ ivLii iei‘tx tKib Aicxj Pjie
b |

25| th KZciqli Ad™iki rei'tx Aicxj KivnigiQ H KZc thmg Aicyj rerai Aaib
“IMZ v ng biB, tm mg— Avcxj gSe” mnKvti Avcrj KZciqTi KU tciY Kifeb |

26] Aat b KZcf KZK MZ Awcij mgn Aicxj KZcq reai Aab MnYihi
Aicxgmgn Zje KiiZ ciiteb Ges hieh3 gib Kitj 2iZ tm gig A"k ¢ b Kiteb |

27| cte® teatb hv 1KQB elYZ VKK bv tKb, miKvi ev tKib Awcyy KZcq
“ZtctYw Z ev Ab” fite Aaxb™ KZc ] KZK GB ieavtbi AarY ¢ E At~ kKZ th tKib
gvgjvi bi_ Zje 1 ibizelYZ th tKib g2y ctqiM KiiZ cvifeb t-

K] ¢ E At Kk Abtgi b, mstkiab ev enZj; A el
L] NUbviieliq cbt Z71Si 1bi"k ¢ ib; A_ev
Ml Atk AdincZ ki gvlv nim ev eix; A ey
N| hi3h3 gib Kitj Ab" cKiitbi"k cvb t

Zte KZ viK th, kw1 gvlv erx Kivi ¢ ve 1bt™1KZ ntj msikd miKuix KgPrixtK
c weZ kw i gilv enxi veltq Kvib ~kitbvi mthw ¢ b KifZ nfe t
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IUKY t

(1) Arfh3iK h_h_ KZcq KZK AtiwcZ ka maijZ Povs ibi ki AieKj
Abijict crietZ mimstqc ¢ w KiiZ nie|

(2) AFh31K N ki~ ¢ b Kivi cte 1Zib Z°8 KgKzv ¢ E nitcitUi Abijic
“we KifZ cviteb bl

(3) 1eria-9 Gi Dc-iera-4(M) Gi 19T tgdiLKFvie Thubi weliq hi™ Arfhi3i
AcilE K A e ibtqMKvix KZcifli Abtgi'b mitcty gibbxZ KgKzu
tgSLKFite Thub MniYi wbi™k ¢ b bv Kii - viKb Zv nij wera-11 Gi Aaxb
ibiqM iR Z™8 KgKZi Gifc tgfiLK Thub e1ZtitK Arfh3 ¢ E 1jiLZ Reve Ges
D NwUZ Z_‘vejx wetePbv Kii zii ArfgZ ijiLZfite gibiZz KgKzZvi wbKU
Dc ich Kiteb|
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APPENDIX - 1 TO
ANNEX - A TO
RINO —21/2008

SBAO 05/S/80 dated Dhaka 25 June 1980

1. Authority for appointment/discipline of civilian employees in Defence
Services (Classification Control and Appeal) Rules. 1961

2. Civilian Employees in Defence Services (Classification, Control and
Appeal) Rules, 1961 as adopted in Bangladesh and amended from time to
time are reproduced as Annexs 'A' to 'H' to this SBAO for information and
guidance of all concerned.

3. This supersedes all other instructions on the subject.

4. S. R 0. 59 (R)/61. In pursuance of the proclamation of the seventh
day of October,1958, and in exercise of all powers enabling him in that
behalf, the President is pleased to make the following rules, namely
Authority for appointment/discipline of civilian employees in Defence
Services

SCHEDULE FOR APPOINTMENT

Ser Classification Service/HQ/ Appointing Designated
Dept Authority Authority
(a) (b) (c) (d) (e)
1. Class I services All President Secretary,
Departments Defence
2. Class II services Army PSO, E-in-C, | Authority to
DMS be notified by
the appointing
authority.
3. Class II Non- Army Authority to Authority to
Gazetted Services be notified by | be notified by
Adjutant Adjutant
General General.
4. Class III and -Do- -Do- -Do-
Class IV Services
Auth:  SBAO 05/S/80 dated Dhaka 25 June 1980
21A1-1
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APPENDIX -2 TO

ANNEX - A TO

RINO —21/2008

In pursuance of the provisions of the schedule to the Civilian Employees in
Defence Services (Classification, Control and Appeal) Rules, 1961 the E-in-
C is pleased to notify the designated authorities as set out in the 'Table'
below in regard to the services under his administrative jurisdiction.

SCHEDULE TO THE CIVILIAN EMPLOYEES IN

DEFENCE SERVICES

Classification

Designated Authorities

Authority to whom an appeal may
be made from an order passed by
the Designated authority

Authority to whom
an appeal may be
made from an
order  of  the
appointing
authority.

Class 11
Services

Div/Sub Area Comd
Sta/Bde Comd/DW
DW&CE
O C/Comd/SOI
(MES)

*EinC

Secretary, Defence

*The powers will be exercised by the authority under whom/within whose
administrative jurisdiction the individual serves.

Auth: SBAO 05/S/80 dated Dhaka 25 June 1980.
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APPENDIX -3 TO

ANNEX - A TO

RINO —21/2008

In pursuance of the provisions of the Schedule to the civilian Employees in
Defence services (classification Control and Appeal). Rules, 1961, the Adjutant
General is pleased to notify the appointing and designated authorities as set out in
the "Table" below in regard to the services specified therein.

SCHEDULE TO THE CIVILIAN EMPLOYEES IN

DEFENCE SERVICES

Classifi | Service/HQ/D | Appointing | Designated | Authority to Authority to

ca-tion | ept Authorities | Authorities | whom an whom an
appeal may be | appeal may be
made from an | made from an
order passed order of the
by the Appointing
Designated Authority
Authority

(a) (b) (c) (d) () ®

Class II 1 | Military DW & CE SO-1 DW & CE E-in-C

(Non- Engineer (Army) (Planning & | (Army)

Gazetted) services Admn)

S€rvices (Army)

Note :- The powers of the Designated Authorities shall be exercised by the
Authority under whom and within whose administrative jurisdiction the
individual serves.

Auth:

SBAO 05/S/80 dated Dhaka 25 June 1980.
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APPENDIX -4 TO

ANNEX - A TO

RINO —21/2008

In pursuance of the provisions of the Schedule to the civilian Employees in
Defence Services (Classification, control and Appeal) Rules, 1961, the Adjutant
General is pleased to notify the Appointing and Designated authorities set out in
the " Table" below in regard to the services specified therein.

SCHEDULE TO THE CIVILIAN EMPLOYEES IN

DEFENCE SERVICES

Classifi | Service/HQ/D | Appointing | Designated | Authority to Authority to

ca-tion | ept Authorities | Authorities | whom an whom an
appeal may be | appeal may be
made from an | made from an
order passed order of the
by the Appointing
Designated Authority
Authority

(a) (b) (c) (d) (e) ®

Class III | 1. | Military DW&CE SO-1 DW&CE EinC

and Engineer (Army) (Planning & (Army)

Class IV Services Adm) /

Services (Army) CMES/

GE/AGE

Note: The powers of the Designated Authorities shall be exercised by the
Authority under whom and within whose Administrative jurisdiction the
individual serves.

Auth:

21A4-1
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ANNEX - B TO
RI—21/2008

1.  Disciplinary action comprises of the following steps in order of
precedence:

a. Investigation of the Case. Investigation of the case such as
offence, violation of orders, instructions, rules and regulations,
comitting financial irregularities, theft, fraud, gross negligence,
inefficiency etc. and fixing responsibility of the personnel concerned
and determining the actual financial loss to state if any. Detailed
procedure for investigation is given in Appendix 1.

b. Framing of Charges. When the charges are established by
investigation and it is decided by the competent authority to take
departmental disciplinary action, charge sheet will be framed against
the offenders by the office in which he is employed in the case of
non-gazetted officer, by the EinC's branch in the case of Gazetted
officer Class II, and Ministry of Defence in case of gazetted officer
Class 1. Detailed procedure for framing of Charge sheets is given in
Appendix 2.

c. Defence/Explanation.  The defence/explanation to the charge
must be furnished within the period of 14 days from the receipt of the
charge sheet and may be recorded on the form if it can conveniently
be accommodated in the space provided for the purpose, otherwise it
will be attached as an annexure and reference thereto quoted on the
charge sheet.

Original/Certified true copies of all reference etc. quoted in the
defence will be attached. If copies so attached are of official letters,
documents etc. the immediate officer after personal verification and
satisfaction will countersign all such copies taken of their
authenticity.

d. Previous Offences. The relevant case in the form will be
completed or these may be given in a separate sheet by reference to
the service documents of the individual concerned, and the
responsibility for its correct completion will rest with the head of the
office (Immediate officer) who normally holds service documents,

21B-1
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conduct sheets etc. Entries in this column will invariably be made
over the signature of the immediate officer. Where there is no
previous offence a line will be drawn through and through word NIL
written as under:-

Over the dated initials of the immediate officer.

e. Remarks by Immediate Officer. This column will be
completed or remarks will be given on a separate sheet by the
Immediate officer who will express his opinion taking into
consideration the evidence and defence of the individual.

f. Remarks by Intermediate Officer. = The officer will give his
remarks specifically stating whether or not in his opinion the
individual concerned is guilty of the charge (s) .

Note :-The Immediate officers or Intermediate officers are required to
offer their comments on the defence statement of the individual either
refusing or accepting the defence, but will not endorse their
recommendations regarding punishments on the charge sheets. They
will only endorse their remarks on the charge sheets to show if the
charge is considered proved, or not, supported by definite reasons i.e.
the man is guilty or not guilty and the reasons for arriving at the
conclusion.

g. Inquire into the Charge and Defence. In case where it is
decided that the offience prima facie calls for a major penalty and
officer being senior in rank, to the persons proceeded against will be
appointed with the approval of the appointing authority to conduct the
proceedings. The Inquiry officer on hearing the case will submit his
findings and recommendations for penalty if any.

h. Show Cause Statement. @ When a charge sheet against a
Government servant is completed and it is proposed by the competent
authority as a result of the inquiry to remove, dismiss, revert him or
impose any major punishment, he shall be called upon by the
competent authority to show cause within a reasonable time (not
exceeding 14 days) as to why the particular penalty should not be
imposed on him. This show cause notice is to be served before the
proposed penalty is recorded on the charge sheet. Any cause shown or

any representation submitted by the accused in this behalf shall be
21B-2
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taken into consideration before final order are passed. In the letter
asking for show cause statement, the individual should be clearly
informed that if his statement is not received by the competent
punishing authority within the stipulated period the final decision will
be recorded ex-parte.

jo Award of Punishment by Competent Authority. Orders of
the appropriate authority competent to award punishment will be
endorsed on the charge sheet under his full and dated signatures.

The individual concerned will then be notified in writing of the
penalty awarded to him and a copy of the decision of the competent
authority as recorded on the charge sheet will be given to him free of
charge if required by him.

2. Departmental Action in case of Acquittal by a Court of Law. Case
of acquittal by a court of law for fraudulent, misappropriation, theft of
embezzlement, causing loss of public money or stores, should be reviewed
in order to ascertain whether it is possible or desirable to take departmental
action on a charge different from these on which the trial took place.

3. Cases in which the civil authorities consider that the evidence is
insufficient to prove a charge judicially or for other reasons, through the
facts may be true and justified disciplinary action are referred to the
department for taking action, against the delinquents. Such cases may be
dealt with as indicated above depending upon the nature of the case.

4.  The following orders/instruction will also be followed in the case of
disciplinary matters in respect of the civilian employees of the MES:

a. The civilian employees in Defence services (Classification,
control and Appeal) Rules 1961 in the case of regular personnel from
class I to class IV as reproduced in SBAO No-05/S/80.

5. Discharge/retirement of persons.

21B-3
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APPENDIX - 1 TO
ANNEX - BTO
RI-21/2008

Investigation of Charges

1. Before disciplinary action is taken against an individual, it is essential
to investigate and establish the charge. Necessary investigations (or a
Court of Inquiry) must be conducted most expeditiously.

2. For offences of more serious nature, a preliminary investigation will
be carried out by the officer under whom the individual is serving. If he is
satisfied he will send a brief summary of his investigation to station HQ
with a copy to his next higher authority for further investigation either
through the medium of a Station Court of Inquiry (C of I) or through the
Military Intelligence Branch, and provisionally suspend the alleged
accused from service, if necessary, subject to confirmation by the
appointing authority. On the charge being established the HQ will forward
copies of the investigation together with the recommendations of the
Station Commander to the officer reporting the case.

3. Serious offence of the nature of fraud, corruption, forgery,
embezzlement, theft or gross negligence resulting in losses, whether of
public money or of Government stores, lost, destroyed found be deficient,
damaged by fire or otherwise, or damage caused to Government building
or machinery either through an act of God or otherwise, will be
investigated by the officer directly in charge of the Government stores,
money, buildings etc.

Procedure for Dealing with Cases of Theft, Fraud or Gross Negligence

4. The procedure for dealing with these cases will be.

a. Where a prima- facie case of theft, fraud or gross negligence
leading to a loss has been established, the fact will be reported to the
Station Commander who will order a Station Court of Inquiry to be
convened in accordance with Army Regulations volume II (1960)
Instruction 334 and FR Rule 73.

21B1-1
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(1) Where the known facts of a case do not make it manifestly
apparent that there has been theft, fraud, neglect but that
reasonable grounds exists to suspect that theft, fraud or neglect
has actually occured, the MES Officer will personally investigate
the same for the purpose.

(2) If such investigation reveals that there is a prima-facie case
of theft, fraud or neglect, the MES Officer concerned will
immediately report the matter to Sta Comd and furnish a
statement of the case to him if the matter was investigated by him
personally.

(3) The Sta Comd may then give his ruling or convene a Station
Court of Inquiry under his orders.

Minor cases of neglect, carelessness, human error etc. involving

losses valuing upto Tk. 500/- will be dealt with by submitting a loss
statement of CFA for sanction with recommendations as to whether or
not the individual concerned should be called upon to make good the
loss in question. A Court of Inquiry may not be necessary in all such
cases as provided for in Rule 73 FR part [.The sequence of action as
given below:-

(1) Preparation of loss statement.

(2) Issue of orders by the Bde/Div Comd on the C of I/Loss
statement.

(3) Acceptance/refusal of the loss statement by the MES
personnel to make good the loss. Departmental disciplinary
action will be initiated to enforce recovery (unless it has been
decided by Bde/Div Comd or the Govt. as the case may be, to
proceed against the accused persons in a Civil Court).

Departmental or Station Court of Inquiry

The convening officer is responsible to ensure that a C of I is
composed of such members whose experience and training shows them as
most suitable to deal with the case. For obvious reasons, however such
members must be found from amongst persons who are NOT interested in
the outcome of the inquiry.

21B2-1
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6. The C of I may consist of officers only, or one or more officers
together with one or more civilian Non-Gazetted staff or JCO's as may be
found necessary. When a C of I is convened under the orders of the station
Commander, and MES Military or Civilian Officer fully conversant with
the case will be detailed as a member of the C of 1 but if for an
administrative or any other reason it is not possible to do so then the
attendance of an MES Officer to assist and advise the C of I on the
departmental Rules & Regs must be insisted upon.

7. Before a MES Officer is detailed as a member of a C of I, or as an
advisor, the officer responsible for detailing him must ensure that an
inexperience officer is not put on such duty. The officer so detailed should
possess sufficient knowledge of MES working procedure, regulations and
instructions. In the case of C of I the Officer should be fully briefed by the
detailing officer.

8. Young officers may, however be detailed as officers under instruction
for training purpose.

9. When an officer is alleged to be involved, the President of the C of I as
well as the MES member on the Sta C of I will always be senior in rank to
the officer alleged to be involved.

10. It is emphasised that the object of a C of I is not merely to record the
statement of individuals but to ascertain the true facts of the case, how and
why it happened and to find out the personnel responsible/involved and
where possible to recommend remedial measures.

11. The President of the C of I should as far as possible be given at the
outset a brief summary of the case together with the names of the
personnel involved to enable them to examine the case fully in a
systematic and thorough manner. The staff suspected to be involved will
be afforded full opportunity of being present throughout the Inquiry to
make or to cross examine any witness/witnesses whose evidence in
his/their opinion affects his/their character or reputation and to produce
any withness(s) in defence.

12. All necessary witness and the official record in connection with the
subject of the C of I will be produced by the officer asking for the C of L.
He will also be responsible to supply necessary stationery etc.

21B3-1
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13. Every witness will be warned that any mis-statement made by him
will be treated as an offence and may result in disciplinary action being
taken against him. Whenever a witness makes a statement at variance with
that of a previous witness he must be cross examined on the point at once
before he can consult any one else.

14. If during the course of investigations any other individual is
implicated in any way in the subject of the C of I he will be called in and
given all the facilities to cross examine the witnesses. In order to rebut any
possible plea by the affected personnel that they were NOT offered these
facilities, especially where their character is involved, the Court should
call upon the individual to make a statement to the effect that they do not
wish to ask any question.

The Court may sit in camera when the nature of the investigation so
demands, this is however a matter to be decided by the officer ordering the
C of I and the President.

15. When all the witnesses have been examined, the C of I should go
through the evidence and using their imagination work out the various
things that might have happened and what further developments might
have occurred in each case. Each of the possibilities must be pursued and
investigated until it can be ruled out or it appears to be the likely
explanation. Omission and discrepancies should be noted to decide what
other information is required. Old witnesses may be cross examined again
and new witnesses called where necessary. They should be questioned
thoroughly in the light of possibilities under consideration remembering
always that curiosity to get to the bottom of the problem and due attention
to small points and little discrepancies always pay a handsome dividend.

16. C of I will then record their findings and opinion in clear terms fixing
the responsibility for losses etc. Remedial measures where possible may
be suggested.

17. The Sta Comd will endorse his remarks/ recommandations on C of |
proceedings. In the case of financial loss for which a station C of I has
been held, final orders will be given by the Bd./Div Comd. The
Sta/Bd./Div Comd should recommend as to how the loss in question
should be regularised.

21B4-1
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18. Where necessary the Sta/ Bde/Div Comd may refer the proceedings of
the C of I to their GE/CMES/DW&CE for their opinion before endorsing
their remarks.

19. When it is desired to hand over a case relating to corruption and
bribery for investigation to the SPE prior sanction of the appointing
authority should be obtained first. If, however, the SPE/local police have
initiated a case on their own and started investigations, no parallel inquiry
concerning the same matter should be held, and they should be given full
assistance in this respect.

20. TOP SECRET or SECRET correspondence should NOT be shown to
the SPE/Police unless a particular document has a direct bearing on the
case confidential documents containing relevant evidence may be shown
to the SPE/Police. It should be remembered that classified documents
which have a definite bearing on the case may be shown to SPE/Police
with the approval of the head of the office.

21. Proper receipts should always be taken for any documents handed
over to the SPE/police and care should be taken that these documents are
returned by the SPE/police on finalization of the case or earlier if possible.

22. Where the SPE/police have intimated that there is no case against the
individual (s) concerned which could be proceeded with in a civil court,
than a C of I will be necessary to investigate the financial loss caused to
state and fix responsibility to adjust the loss etc.
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APPENDIX - 2 TO
ANNEX - BTO
RI-21/2008

Charge Sheets Preparation & Submission

1. Instruction for the preparation of charge sheets and their submission
are as under:

a. Charge Sheet

(1) BAFW-910-A will invariably be used for this purpose. If
printed form is not available typed or cyclostyled copies may be
used, but no modifications in the printed text of the form will be
made. Correct Army No. and full designation of the alleged
accused together with his length of service and rate of pay should
be given on the charge sheet. The charge sheet must be dated.

(2) Every charge must be appropriate and consistent with the
offence. It must be clear, concise and free from ambiguity. For
guidance please refer to o Appendix to India Army Act Rules
(Pages 335 to 374 of Manual of Indian Military law 1937).

(3) Vague statements such as work was inspected etc. will not be
made. If the charge is the result of an inspection or an inspection
has been carried out to verify the facts of the case or the
statement of the accused the charge or text should clearly state
"So & so alongwith so & so (prefarably the accused) inspected
such and such work ...... at hours on ..... (date) and found the
following irregularities..... etc.

(4) If the allegation is serious the GE/CMES should carryout the
inspection personally before framing the charge. In both cases,
however, the original inspection report or a certified true copy
thereof will always accompany the charge sheet.

(5) Though legal exactitude in framing the charge is not
necessary, yet it is essential to bring forward the essentials of the
offence for which the individual is being charged. It is some time
advisable to frame an alternative charge also.
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(6) Where a person is charged with more than one offence one
charge sheet would suffice provided each charge is indicated
separately and is serially numbered e. g.

Charge No. 1.......
Charge No. 2.......

In such cases the evidence in respect of each charge will also be
indicated separately and serially numbered.

(7) Unnecessary and avoidable references and details must not
be quoted or attached. Charge sheet in respect of each individual
should be enclosed in a separate cover and supported by
necessary documents. Where the same document is referred to in
more than one charge sheet, the original will be attached to the
charge sheet, of one individual and certified copies of the same
will, invariably, be placed with each of the other charge sheets.

(8) The charge will be framed by the officer in whose office the
individual concerned is employed in the case of non-gazetted
officer and by E-in-C/Ministry of Defence in case of gazetted
officer.

(9) No additions or alterations will be made in the text of the
charge or evidence except by the officer who originally prepared
the charge. Such amendments will invariably be attested by the
officer with full signature and dated.

(10)If the charge sheet has already been served and any
amendment is considered necessary, the dated initials of the
officer as well as the alleged accused will be necessary on the
amendments so made. Under no circumstances slips of paper will
be pasted on the charge sheets.

21B2-2
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Evidence

(1) It is necessary that an independent statement of allegations is
prepared and attached to the charge sheet as evidence. All
essential evidence having direct bearing on the charge will be
recorded under the column ‘Evidence’. Where reference to
documents is made, certified true copies of the documents will be
attached to the charge sheets and reference thereto made as
annexure 'A" ,'B" & 'C’ etc on the charge sheets., When the
charge is established as a result of a C of I, evidence
documentary or otherwise will be recorded on the charge sheet,
Where for any reason such evidence is considered to be
inadequate, certified true copies of relevant, extracts only from
the C of I may be used but in no case copies of the findings of a
C of I and the orders of the competent financial authority thereon
will be furnished to the accused. Complete proceedings of the C
of I will not be used as evidence.

(2) If a case has been investigated by a C of I in the first instance
and subsequently it is intended to hand over the case to the civil
authorities for a trial, the accused will not be furnished even with
a copy of the proceedings. In such cases he will be supplied with
a brief summary to showcause why he should not be prosecuted
in a Court of law.

(3) In certain cases it may be considered expedient to ensure that
original documents do not leave an office or be allowed to all into
the hands of the alleged accused or any other unauthorised
person. In such cases certified true copies only of the document
may be attached supplied to the alleged accused. If reference to
original documents is necessary these will be supplied to the head
of the office under which the alleged accused is serving who will
show them to the accused in his presence and will be responsible
for their safety and return after reference.

(4) Where proceedings of a C of I form the basis of evidence,
relevant certified true extracts will be attached to each charge
sheet so as to make each charge sheet complete in itself in every
respect without referring to any other charge sheets.
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(5) Discharge / Retirement of persons.

¢. Submission of Charge Sheet

On receipt of the defence of the accused when the charge sheet is
submitted to the competent authority for decision, the original
documents in support of the charge (s) /evidence may accompany the
charge sheet, if these are required by the competent authority for
reference before giving his award.
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APPENDIX - 3 TO

ANNEX -B TO
RI—21/2008
1g tkYxi KgKZit™ 1 Rb
PIRKkxtUT QK
tMichig
1eGGd WieD - 910-G Gi cilietZ
eBMZ bs  t gj fezb t
big t ibiquiMi Zwil t
icZi big t c el t
chiz ZniL t
Arfthi t
IRB
(KgiZ “Ri)
cgiY/cagiyw™ t
IRB
AZicffmg b t
Arfh3 KgKZy
Z ‘wlgZgZ t
IRB
ctei 1iefiMg A ev Ab” cKui
AcivaGesc E kit
KgiZ “Ri
IbKUeZx KgKZii gSe”  t
ImGgBGm
ga'eZx KgKZii gSe”  t
W WieD GU mB
cieZx KgKzii gse’ t
B Bb im
Dch3 KZciqli imxi§  t
ciZiqv gsYijq
tMichiq
1Gil
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APPENDIX -4 TO

ANNEX -B TO
RI—21/2008
2q tkYxi KgKZvt™i Rb"
PIRKkxtUT QK
tMichig
1eGGd WieD - 910-G Gi cilietZ
eBMZ bs  t gj fezb t
big t ibiquiMi Zwil t
icZi big t c el t
chiz ZniL t
Arfthi t
IRB
(KgiZ “Ri)
cgiY/cagiyw™ t
IRB
AZicffmg b t
Arfh3 KgKZy
Z ‘wlgZgZ t
IRB
ctei 1iefiMg A ev Ab” cKui
AcivaGesc E kit
KgiZ “Ri
IbKUeZx KgKZii gSe”  t
IRB
ga'eZx KgKZii gSe”  t
ImGgBGm
cieZx KgKzii gse’ t
W WieD GU imB
Dch3 KZciqli imxi§  t
B Bb im
tMichiq
1Gil
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APPENDIX - 5 TO

ANNEX -B TO
RI—21/2008
3q 14 tkYi KgPvit i Rb’
PIRKkxtUT QK
tMichig
1eGGd WieD - 910-G Gi cilietZ
eBMZ bs  t gj fezb t
big t ibiquiMi Zwil t
icZi big t c el t
chiz ZniL t
Arfthi t
IRB
(KgiZ “Ri)
cgiY/cagiyw™ t
IRB
AZicffmg b t
Arfh3 KgKZy
Z ‘wlgZgZ t
IRB
ctei 1iefiMg A ev Ab” cKui
AcivaGesc E kit
KgiZ “Ri
IbKUeZx KgKZii gSe”  t
IRB
ga'eZx KgKZii gSe”  t
ImGgBGm
cieZx KgKzii gse’ t
ImGgBGm
Dch3 KZciqli imxi§  t
W WieD GU imB
tMichiq
1Gil
21B5-1
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ROUTINE INSTRUCTION NO 22/2008
DISCIPLINE RECORDING OF PUNISHMENTS IN
SERVICE DOCUMENTS OF CIVILIAN PERSONNEL

1. To ensure uniformity in the publication and recording of punishments
in the service documents of Civilian personnel of the MES, the following
instructions are issued for strict compliance and are applicable to all
categories of establishment including officers:

a. (1) Warning or severe \ These will neither be
warning published in office Part
(2) Displeasure or severe II Orders (or casualty
Displeasure of E in C Reports) nor recorded in
(3) Admonishments > the service documents
(4) Exonerations of the individual
concerned but a copy of
the letter conveying the
warning etc will be
/ placed in the officers
personal file and
attached to the conduct
sheets in the case of
Non-Gazetted staff.
b. (1) Censure ) These will be published
(2) Forfeiture of increments in Casualty Returns Part

3)
4
)

(6)
(7

fines, recovery of loss.
Suspension

Reduction to lower Grade
Conviction by Civil >
Court
Removal/Dismissal from

the service

Any other punishments )
that affect pay &
allowances
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2. The punishments, referred to in (b) above, will be published in the
Casualty Returns/Office Part II Orders, in the following form:

No. Name Category

Date of Offence
Offence

Award

Date of Award

Auth: SBAO 05/S/80 dated Dhaka 25 June 1980

This supersedes RI No. 85 of 1990
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ROUTINE INSTRUCTION NO 23/2008
BROADCASAT TALKS BY GOVERNMENT SERVANTS

1. Government has ruled that there is no objection to Civilian
Government servants giving talks from Radio Bangladesh, but the
following principles will be borne in mind:

a. The broadcast talks by the Govt. servants are *“public utterances™
within the meaning of rule 20 of the Government servants Conduct
Rules and

b. That talks differ from newspaper articles, in that it is the policy of
the Govt. of Bangladesh that their broadcasting service shall not be
used for the purpose of political propaganda.

2. In order to ensure that Govt. servants Conduct Rules are observed and
that the services are kept free of political propaganda, the Government of
Bangladesh have decided to impose the following safeguards:

a. A broadcast talk:-

(1) Shall contain nothing in the nature of political propaganda or
discussion of political views.

(2) Shall contain nothing that is likely to offend the feelings of
any community, class of persons or sect,

(3) Shall contain nothing which is capable of embarrassing the
relations between the Govt. and the people or any section thereof,
or any foreign country.

(4) Shall contain nothing which would amount to disparagement
of the policy or the decisions of Government.

b. Any Government servant who has been asked to deliver a
broadcast talk just report the subject on which he proposes to talk,
whether it is connected with his official work of not to the competent
authority under whom he is employed.
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c. If the talk is on a subject connected with his official work, on
which he is at present employed, or on which he has been employed,
he must submit the full text of the talk to the competent authority
under whom he is employed for examination.

d. If'the talk is on a subject not connected with his official work, the
competent authority, may in his discretion call for the text of the talk
in order to scrutinize it.

3. The musical items broadcast from the stations of Radio Bangladesh
come within the term "“talk™". The Department will receive the fee (if any),
in whole, or in part, as may be admissible under rules.

4. DsW&CE/CsMES will be the competent authorities to grant
permission in respect of their areas. When however, they themselves have
to broadcast, permission will be obtained from this HQ.

5. E in C is the competent authority for his office. Before Govt. servant
delivers a broadcast talk, he will submit his application, along with the text
of his talk to the competent authority at least 10 days before the scheduled
date of broadcast for scrutiny and granting permission.

This supersedes RI No. 82 of 1990
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MILITARY ENGINEER SERVICES
BANGLADESH ARMED FORCES

CHAPTER — 10

PROMOTION
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ROUTINE INSTRUCTION NO 24/2008
PROMOTION OF MES CIVILLIAN OFFRS & STAFFS

1. Promotion of MES Civilian Officers & Staffs against vacancies on
existing ratio as per Govt. policy i.e. SPAO-6/1965, SPAO-20/1964
(Amendment 1982) and Order Instructions / Amendment issue time to
time by The People’s Republic of Bangladesh and this Directorate will be
strictly followed.

2. After completion of different courses as Annex- M & N of Training
Manual of MES Personnel Part-I1I persons will be eligible for promotion.

3. SPAO 6/1965 will be followed strictly.

4. Also strictly follow the following instructions while considering the
promotion of NG Staff:

a. Length of service in the present post and total service required for
each category is shown in Annex 'A’ to this RI.

b. Last 5 years ACR’s will be examined. At least three ACR’s
should contain recommendation for promotion out of five. However
two ACR out of last three years ACR’s must be contain
recommendation.

c. Henceforth ACR’s in respect of Supervisor B/R, Charge hand &
Blue Printer whose promotion cases are considered by the E in C’s
promotion committee are also to be initiated.

d. Any punishment awarded within the period of last three years
will disqualify the candidate for promotion. Major punishment
awarded prior to the period of last three years may also lead to the
disqualification for promotion. However punishment like ‘censured’
may be overlooked.
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ANNEX - A TO
RI - 24/2008
LENGTH OF SERVICE REQUIRED FOR PROMOTION
Ser Present post Next promotion post Minimum svc required Remark
Present post \ Total sve
Technical Cadre

1. | Supervisor B/R & Overseer Gde-11 / 10 years *10 years | *5 years for diploma holder

Charge hand Supdt E/M Gde-II
(SAE B/R & SAE
E/M)

2. | Overseer Gde-1I & Overseer Gde-1 & 07 years 17 years | * (a) 17 years for non-diploma
Supdt E/M Gde-II Supdt E/M Gde-I1 * (b) 12 years for promote with
(SAE B/R & SAE (SSAE B/R & SSAE diploma holder
E/M) E/M) * (c) 07 years for diploma

holder appointed direct as
Overseer Gde-II/ Supdt E/M
Gde-1I
F/S Cadre
3. | Store man Supvr F/S Gde-II 05 years 05 years
4. | Supvr F/S Gde-II Supvr F/S Gde-I 05 years 10 years
24A-1
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Ser Present post Next promotion post Minimum svc required Remark
Present post | Total svc
Official Cadre
5. | Office Assistant UDA 05 years 05 years
6. | UDA Head Assistant 05 years *10 years | * 05 years for direct recruited
UDA
7. | Head Assistant Superintendent 02 years *12 years | * 07 years for direct recruited
UDA
Draughtsman Cadre
8. | Blue printer Dtmn CI-C 05 years 05 years
9. | Dtmn CI-C Dtmn CI-B 07 years *12 years | * 07 years for direct recruited
Dtmn CI-C
10. | Dtmn CI-B Dtmn CI-A 02 years *14 years | * 09 years for direct recruited
Dtmn CI-C
11. | Dtmn CI-A Head Dtmn 02 years *16 years | * 11 years for direct recruited

Dtmn CI-C

24A-2
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MILITARY ENGINEER SERVICES
BANGLADESH ARMED FORCES

CHAPTER — 11

POSTING/TRANSFER
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ROUTINE INSTRUCTIONS NO 25/2008
POSTING / TRANSFER

ezt

K| ms vchiefiM viK bs BIW/GmG-1/82-227 Zwil 06 tg 1982]

L] G cti*Ri cT bs 100/8/B-1 Zwil 26 RjB 1989

M] GgBGm AviAIB bs 164/90]

N| tmbw™1i, B Bb mli kiLy, cZ cii B cT bs 100/19/B-1 ZwiL 31 AM6 1998
0] ciZiflv g3Yijq cT bs Lie-28/2002/N-1/159 ZwiL 27 Ribqui 2005]

P| tmbm™i, GIRi kiLv cT bs 2088/Aii/G/GIR/iCG-5 (iImRic)/G ZwiL 10 RjB
2005]

1] e JrejizZ miKvix KiRI v GK “Bi T _IK Ab" “Rii A el GKB “Btii GKiU
c” T iK A®iKIU ct™ “wgZfii MniYi Rb™ Mgb eSig] KgKZW/KgPvix™ i e jx /
VbuSti v "gib buZgvv madtK mo U6 aviYv miKvix PIKixRuetK cuiewiK ce ¢ 1Z
MniY mnigZv cwb Kii _wiK] GgBGm G KgiZ femigiK KgKzZvKgPvix™i
e J/ vvSi cmstM miKuix vera, tmbim™ i KZK cYiZ bwzZgyjy, B Bb imli AviAB Ges
cZ cii Bi KZK cte RidKZ v K bt Kbvi AdjviK m 06 e ju/ buStii mstkvabx
bwZgvjv cYgb Kiv nigiQ]

2] e i maviYibi kejrt e gxi maviY b kvejribig DijL Kivnijyt

K| At mwfm e jui 19T 7 1Z tggr Kvj nfe GgBGm tmbig 5 eQi, cZ
cli“Ri, GgBGM thfx Ges GgBGM Gaui Gi 11T 2/, eQi|

Ll e jv vwoSi A"k GKevi Rvix Kiv nij Dnv enZj/mstkviab KitYi jiq
tKib cKvi Aite”b/ibte b MnYithM™ nie bv] “Ri caib KgKzZv/ KgPvixt™ i move”
e JiKvj Aek'B hiPiB Kti ™ Lieb]

M| e jJ¥ wiSi DcthiMi nij e jiKZ KgKZuWKgPiidK msifR mgiqi gia’
tefguPZ/Mgbit "k ¢ vb Kiv nij hiZ KiiRi tKib cKvi e WviZ mio bv ng Zvi Rb”
“Ri cab KZK hi_ich3 e’e v MnY Kiieb]

N| "Ri caibi Dci ibFikyj tKib KgKZwKgPvixi  vFueK e jxi mgq cii niqg
Mg 1 hi 2K tKib | 1°ZcY KIR ev eigibi mi_ ma(3 K Zte msikd ~Riii
cigqyRb Abhvgr e” jxi mgq erx Kivi Rb™ h_imgiq thiM™ KZcl eiveti c e
c\iteb| Zte e ju/ voiSi A tki | 1°Z Abareb ceK tKib cKvi Aite”b/ibte™b
mstkab KiY maviYfite RiUjZv mié ng hv ciinvithi|
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0] cab ctkskjr I ZEieaigK ctKSkjit™i e jx ciZiqlv g3Yijq KZK Ruix Kiv
nie|

Pl ibigeYZ KgKZy I KgPiixt“i tbgigZ Ges AiSt mirfm e jxi Ai"k
tmbw ™ i, B Bb imli kiLv, cZ cii~ i niZ Rvix Kiv nie t

(1) ibqigZ e” jx t

(K) 1g tkYri KgKzZy t ibewx cikSkjr, mnKuix ibenx cikSkjy,
mnKvix ciKSkjx, Dafzb ckimbK KgKzy Ges ckimibK KgKzi]

(L) 2q tkYri KgKZu/KgPvix t imibgqi Dc mnKvix cikSkjr re/Avi 1
B/Gg Ges mcwibiUbiWwU|

(M) GbiR &vd t nW WdUmg'b, tTnW GwmmibU Ges mcvifiBRvi
Gd/Gm tMW-1]

(2) AStmifme it

(K) Dc mnKvix ctkSkjix, re/Avi 1 B/Gg|

(L) mKj 3q 14_1kYii KgPviay|

Q] cZ ciiPiK 1 cab ctKkjmy zd™i ~— ~ Al Zaib KgiZ Dc mnKix
ctKSkji, ve/Avi 1 B/Gg mn 3q I 4_ tkYxi Abvb™ KgPvint™ i e ju/ ibiSi Atk
c b Kiteb (ASt mifm e” jx €122)|

R| miaviYfite GgBGm G KgiZ GhiR KgPvixi™i GKB fokib PiKixi fgqi Kj
03 eQi niZ 05 eQfii gfa” mugZ _wKie| G tgqi™1 ci e jx/ Stii Rb’
leteiPZ nie|

S| woxgq v 1 PKixi AZvek’KZy AMMY"Zy intmie Ab'b™ ieliqi Dix iefeiPZ
nte| G 91T cPijZ buZgijvi vRIEIZ ht ich3 KZcYl KZK tKib cKii ibte™b
letelPZ nie bl

T| Kb e j wiSi Ak Riixi cte flgZewo KZcq KZK msiké ~Ri
cavibi mid_ AvtjwPhv Kiv ev by Kiv madYific fgZeb KZctli GLiZqrif3|
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Ul “vgr Ges 1 “ORbB miKvix KgKZu/KgPrix ntj h_imoe GKB GjiKig/tokib
e jrietePby Kiv thiZ citi|

V] KgKzW/KgPixi kwiixK Am zZvi ielgU (mio§ijZ migriK nimcvzZvij i
ietklA W3itii e'e il KZK mgi_Z) etePbv Kii tm tgizvieK ciqiRbig
IPIKrme culRT §197° mio§ij Z migriK nimeizZvt j i woKUeZx tokib e” jxi A~k Ruix
Kiv thiZ cit |

W] etkl 19T €1ZZ Aemi MniYi ctei 01 eQi PiKix Kijib mgiq tKib bZb
ct” evbzb tKib Kg 1j e i Kivhite by] KgPvixt™ 1 Avteibi tciliZ ¢ Lyjx
_VKv mitctql PiKix niZ Aemi MniYi cte 01 eQi evori 1bKUZg / ¢ gZ tokib
e jr Kiv hiie]

X] ©Z eQi tmibaoi gim ewlK e jx wiSi A~k Rvix Kivi Dch3 mgq
intmie 1etePZ] e ju wvStii tcif[iZ gjZt bifai Ges Wimai gvim GK b
niZ Ab'T Mgbigtbi Dch3 mgq| Zte retkl 11T mikvix KitRi v eQtii th
tKvb mgq e jr At~k Rix Kiv thiZ cifi|

2] GZielig e wiZ Ribvi Rb™ fmbwm™i, B Bb mdi kL, cZ cii*Ri cT bs-
100/15/B-1 ZwiL 26 Rb 2006 Gi giatg cKukZ fie” ju bidtii buzgyjv - RjB
2006 GgBGm - temigriK m™m'00 AbmiY KiiZ nie|

This supersedes RI No. 164 of 1990
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ROUTINE INSTRUCTIONS NO 26/2008
APPLICATION FROM MES PERSONNEL FOR EMPLOYMENT/
TRANSFER TO OTHER DEPARTMENT

1. All applications from serving personnel permanent or officiating for
appointment within or outside the defence services will be entertained and
forwarded to the department concerned through AHQ E in C's Branch.

2. No advance copy of the application is endorsed to the addressee's
department but in a case of non-technical personnel where the appointing
authority considers that due to 'Short notice' applications are not likely to
reach the addressee in time if submitted through proper channel, and
advance copy of the same may be forwarded direct to the addressee
concerned with remarks that the original is being forwarded through
proper channel.

3. Application of CP and RTE non-technical will be forwarded by the
appointing authority direct, but in the case of technical person it will be
forwarded to the E in C Branch.

4. As regards applications relating to employment abroad is to be
submitted to E in C's Branch.

5. It has been noticed that civilian personnel employed in the lower
formations of the Army are approaching Foreign Governments/
Commissions/Embassies for seeking employment with them and abroad.
This practice is not desirable and should be stopped forthwith.

6. If any individual is keen to obtain employment with a foreign
Employer within the country or abroad, he should first resign from the
service and after his resignations has been accepted, arrange employment
as an ordinary citizen of Bangladesh.

7. All civilian employees should, therefore, be warned to refrain from
making approaches to Foreign Government/Commissions/ Embassies for
the purpose of seeking employment with them or abroad. Contravention of
this order will render them liable to severe disciplinary action.

This supersedes RI No 168 of 1990
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MILITARY ENGINEER SERVICES
BANGLADESH ARMED FORCES

CHAPTER — 12

WELFARE

PUBLISHED BY: AHQ, E IN C'S BR, WKS DTE, DHAKA CANTT.
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ROUTINE INSTRUCTIONS NO 27/2008
WELFARE

Refs:

A.
B.
C.
D.

E.

1.

AHQ, E in C’s Branch letter No. 100/124/E-1 Date 21 March 2007.
AHQ, E in C’s Branch letter No. 100/193/E-1 Date 28 August 2007.
AHQ, E in C’s Branch letter No. 100/124/Health Insurance/E-1
Date 30 September 2007.

AHQ, E in C’s Branch letter No. 800/Policy/E-8 Date 06 December
2006.

AHQ, E in C’s Branch letter No. 100/124/Health Insurance/E-1
Date 05 June 2008.

To ensure smooth dealings with welfare related matters of MES

personnel following detailed policies/instructions are to be followed by

all concerned:

2.

a. MES Kallayan Tahbil Revised Policy — March 2007 shown as
Annex "A’.

b. Foreign Mission Revised Policy for MES Personnel — 2007
shown as Annex 'B’.

c. Burial Policy for MES Personnel — 2007 shown as Annex "C’.
d. Policy for Commendation by E in C shown as Annex 'D’.

e. Health Insurance Revised Policy for MES Personnel — 2008
shown as Annex 'E’.

Should there be any amendment by the competent authority of these

polices/instructions published by the RI No. 27/2008 is to be updated by

all concerned as per amendment.
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ANNEX - A TO
RI —27/2008

GoBGm K'Y Zniej mstkwaZ buZavgyv - qiP 2007

ezt

K| cZ cii*Ri cT bs 100/124/B-1 ZwilL 25 RjiB 2005| )
L] GgBGm KgKZ ewlK miaijb - 2006 Gi KvhieeiYx ABiUg bs 05 GIRUy bs B-1/5
Gi imxvS bs 11}

1] figKv] miKvix Ges femiKvix terfb cizéitb KgizZz KgKzZi/KgPiixt i
KjwgjK KiRi Rb" Zniej 1igiQ] 1KS GgBGm G KgiZ mKj temigiikK
KgKZW/KgPviMY Gi KjWYgjK Ges Auw_K mnigzZv c vibi tKib LviZ bv _Kvq relqiUi
. 1'Z Abaieb ceK me c_ig 08 bifai 1990 mij GgBGm KjwY Zniej Pvj Kiv ng|
elYZ Zniej mstkwazZ bxZgvjv - 2005 Gi AvijiK criPujZ niqiQ] eZgvtb e ezii
md_ migAm” titl KgKZy cli™i giatg (cZ cii™RBi Aidm A"k bs 96 ZwiL 26
iWimei 2006) cYgbKZ mstkvabig mcwik B Bb im gini"q KZK Abigu™Z nigiQ]
gjZt GgBGm G KgiZ KgKzvKgPvixt™i (ibqigZ/AmiuB/imic) 1bKU niZ AvgKZ
A_ Gviv GgBGM KJWY Zniej ciiPwjZ niq K| verfb mgq cZ cii™Ri KZK cT
giidZ mstkwaZ AVKti cYxZ bizZgijv Ges B Bb im gini®q KZK Abigw™Z mstkvabxi
lelq mgn GIKTZ Ki1 "GgBGm KjWY Zniej mstkwaZ bwzgvgv - giP 2007" cYgb Kiv
nijv|

2] GgBGm KjW Zniej Gi mm’| GgBGm Gi tfemgiiK KgKzZ/KgPvixMY
( vgAiiUB/migigK) hinviv ibqigZfite GgBGM Kj 'Y Zniej G Prvittq _itKb, tKej
gvl ZinvivB GgBGm Kj“Y Zniej Gi m™m" infmie ieteiPZ nieb]

3] Povi nvi wbaviY] GgBGm  Gi  ciZ’K  temigiiK - KgKZwWKgPiix i
(tbqigZ/AriiUB/imic) Gicj 2007 gim ci q teZb niZ (gP 2007 gimi feZb niz
KZbthw") gwmK Pv™v Arviqi nii ibgifc t

JugK gj teZb gumK Pv v nvi gSe”
1] | WKv 15,481.00 niZ Z'ta UiKy 200.00
2] | WKy 10,361.00 niZ 15,480.00 UKy 150.00
3] | WKy 5,921.00 niZ 10,360.00 UKy 100.00
4] | WKv 2,400.00 niZ 5,920.00 UrKy 75.00
27A-1
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Au_K mnigZvi ieeiY|

K] PKixiZ Ae g gZ'eiY Kifj| GgBGm Gi Kib femigiiK KgKzZi/KgPvix
(lbagigZ/AviUB/imic)  PiKixY  GjicAil  Kijib Ae vq gZ'eiY Kiij Zi
DEiwakKviMY gZ'eiYKiix KgKZw/KgPiix KZK ci™q gibibgbcT (gtbibgbcT
miKvix 1iera Abhvgx crieii m™miK ¢ vb KifZ nie) A_ev mKimkb mwlidiKU
Gi rFIEIZ 1bgelYZ niti GKKijxb Aw_K mnigzy cic” nie] % AbT reein Kitj
G Aw_K mnigZv Zvi Dch3 Ab'ib” DEiwaKvisMY cic” nte t

ugK gj tezb An_K mmigzvi crigh | g3e’

1] WKy | 15,481.00 niZ | UKy 85,000.00
Zta

2] WKv | 10,361.00 niZ | UKy 80,000.00
15,480.00

3| WKy | 5,921.00 niZ | UKy 75,000.00
10,360.00

4] WKv | 2,400.00 niZ | UKy 70,000.00
5,920.00

L] igWK'vj teW KZK PiKixi Athw™ INwlZ nij| GgBGm Gi {Kib femigiiK
KogKzZv/KgPvix 1giWK'vj teW KZK PKixdZ Athw™ tNwlZ ntj egm mxgv 50 eQi
chs ibgelYZ niti GKKvjib An_K mnigZy ci® nie] 50 eQtii Dix eqimi t9[{T
buZgvjy Abi"Q™ 10(M) tgizdeK ~vFueK Aemi MnYKvjxb mgigi cvc™ nidi
Au_K mnigZy ¢ vo Kivnie t

ugK gj tezb Au_K mnig2ii cligh | gSe”

1] UKy 15,481.00 niZ | UKy 40,000.00
Zta

2| UKy 10,361.00 ntZ | UKy 35,000.00
15,480.00

3] UKy 5,921.00 niZ | UKy 30,000.00
10,360.00

4] UVKy 2,400.00 niZ | UKy 25,000.00
5,920.00
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M| “rfueK/t "Qug/evaZigjK Aemi MnY Kiij| GgBGm Gi iKib temigriK

KgKZi/KgPuix

“vFueK/t "Q/evaZigjK - Aemi
KgKZi/KgPiiK wbgelYZ niti GKKvgxb Aw_K mnigZv ¢ wb Kiv nie] th gim
Aemi MnY Kite tm gimi tkl ZwiL ch$ Pv’v c’wb KiiZ nie] tKib
KgKZu/KgPvix ksLjvgjK KvitY Aw_K miear ienio PIKIPZ nij wzZib G mieay
t 1K e1AZ neb t

MnY  Kifj  msiko

ugK gj feZb tbaigZ/AvilUB/KgKZy/ | 1imic KgKZu/KgPvixt™ i
KgPiiit™i fejig cic’ tejiq cic”

1] | WKy 15,481.00 |03 (1zb) gumi gj |12 (evi) gdmi gj
niZ Zta | teZibi mgcrigib A_| | teZibi mgcrigb A |

2] |UKvy 10,361.00 |03 (1Zb) gimi gj |12 (evi) gdmi gj
niZ teZtbi mgeiigib A_| | teZtbi mgciigb A_|
15,480.00

3] | WKy 5,921.00 |03 (izb) gvimi gj | 15 (ctbi) gvmi gj
niZ teZtbi mgeiigib A_| | teZtbi mgciigb A_|
10,360.00

4] | UKy 2,400.00 |03 (izb) gvmi gj | 15 (ctbi) gvimi gj
niZ teZtbi mgeiigib A_| | feZtbi  mgciigib
5,920.00 A |

5] DEiwaKuix gtbwbgb] gtbibgtbi mgq Py “vzZvi tKib crievi eZgib Kij (A wr

KgKzu/KgPvixi "1 ev MY, cT, “EKcT, gZ ciTi ieaev “x er ~MY 1 m3TbMY)
miKvix 1iera Abhvgr 1Zib ciievtii ewntil tKib eW31K gibvbgb KiiZ citeb bv| Aui
clieri eZgb bv Kij ciiedii ewntii e31K gibbgb KiiZ cviteb] 1KS ciezx
mgiq Zvi crievi nij criedii ewnti gibvogbKZ H e'i=2i gibwbgb enZj niq hite]

2] GZ'ielig le wiZ Ribii Rb" mbm™i, B Bb mii kiLy, cZ cii*Bi cT bs-
100/124/B-1 ZwiL 21 gwP 2007 Gi gva'tg cKukZ () GgBGm Kj WY Zniej mstkwaZ
bwZgvgy - giP 200700 AbmiY KitZ nie]
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ANNEX - B TO
RI —27/2008

GgBGm KgKZy/ KgPvixt™ i igkb Mgibi mstkwaZ bwZavjv - 2007

enzZt

K| cZ cii"Bi Aidm bt k bs 97 ZwiL 26 Wimai 2006
L] cZ cii™Ri cT bs 100/193/B-1 ZuiL 20 Rb 2007

1]  figKv] t1ek kuSiqv KiT RwzZmsN kuS igkibi AvlZig ewsji™k tmby
KpUbtRU Gi mi_ GgBGm Gii 1KQ msL'K cexi m™m1 i vet™k igkb fcitYi Kihpg
tg 1991 mij Ti' ng| ZLb niZ ret” K igktb MgbKZ KgKzZw/KgPiiMY 17K, RuZ Ges
ASRWZK crigUtj esjit™k tmbiewnbii cvkvewk AZ'S “q[Zv 1 wbdvi mi_ “wgZ
cijb Kti AmiQ] dij ™k I ASRwzZK ciigUtj GgBGm Gi mbig 1™b r"b eix cit’q,
hi Aigit™i Rb™ AZ'S Miei ielg] RuzmsN kuS igkibi AvlZig tmbv KnUbiRWU Gi
mit_ GgBGM niZ KgKzZu/KgPiix tcitYi ibigiE BiZicte cZ cii™Ri KZK werfb cT
guidZ RvxKZ bwZgvgv chitjPby 1 PiKixKvjxb mgiq ie™"gvb kw1 Abvb™ relgu’
iki_j KiYmn iet™k igkth tciY Gi ibigiE tmbvewnbr KZK cYqbKZ nvjwlv™ buZgju
mgn chéjPb/AbmiY 1 e’k Mgtbi mthM niZ eAZ AbW C e
KgKZi/KgPviv/{UWmg'ib 1et™k igktb tciY Kiv hig iKbv Zv chit jyPbimn ev eZvi mvi_
migAm” tiiL MnYthi™ I mgtgucthivie GKIU bwZgvjv cYqgtbi 191" cZ cii™Ri Aidm
Ibt™k bs 97 ZwiL 26 Wimai 2006 giidZ GKiU KgKzi cl™ Mvb Kiv ng|

2] 1gkib KgKzZw/KgPiix tciY Gi tkYx] ibgelYZ KgKzv 1 KgPvixt i ga” niZ
tR"6Zvi 1FIESZ RuzZmsN kws igkb G tciY Kiv niet

K| 1gtkYii KgKZy

ugK Cex oM igktb tcitYi ¢’
1] | bewnx ciKSkjx ve/Aii Ges | tgRi inimie toRi
B/Gg
2] | mnKvix wbenx  ciKSkjx | K'VviPb intmie Kvibb

le/Avi Ges B/Gg
3] | mnKvix ciKSkjx ie/Avi Ges | tjdiUbwU inimie tjdiubwy
B/Gg
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L] 2q tkYti KgKZi

JugK cex ibtquM igktb tcitYi c”

1] | GmGmGB ie/Avi Ges B/Gg | imibgi Tl | imibgl TgiiU
Ardmii inimie Ardmii

2] | GmGB 1e/Avi Ges B/Gg lgibU Admvi | TqvinU Ardmvi

infmfe

M] GhiR vd/tUWmg'ib

JugK cex IbtquM igktb tcitYi c”
1] | inW Wdumgb WdUmg'ib imibgi 1qU
Intmie Aidmvi
2] | WdUmgvb Kim-G WydUmg'vb IgiiU Admvi
inimie
3] | WidUmg'ib Kim-ie WyvdUmg'vb miiRU
Inimie
4] | WdUmg'vb Kvm-im WvdUmg'vb JY Kicvivy/
intmie ciBifU
5] | mciifiBRi ie/Avi mcvifiBRi Kiciivj
ie/Avi infmie
6] | PPRnW PIRNW Inmfe Kiciivj
7] | tgU/gkb gkb intmie | JVY Kiciivy/
ciBffU
8] | KietbU tgKvi/ Ko/ KifoWi intmie | jvY Kicivy/
Avctnijovi ciBffU
9] | BijKiUikaib/ B j KiUikqvb/ Jw Kicivy/
JBbg b/ 1qvigb JBbgib inimie | ciBiFU
10] | Gim/tindt tgKwib - Gim GU tindt CiBffU
tgKub - Infmie
11] | cBc wdWi/cimvi/ ciBc CiBffU
M'm idUri idUvi/cavi
intmfe
27B-2
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JugK cex ibtqM Igkib fcitYi ¢
12| | 1BwW/BIW/ IBW/BIW/tRbii | JvY Kiciivy/
tRbitiUT AcitiUi Ui Acitili ciBifU
intmfe
13| | Ggw vdUri/ tRbvtiUI g \KubK'vj CiBffU
wdUvi/ BrAb 1dUvi/ iIdWi inimie
WGUIC 1dWi/ g'iKubK v
iduvi/
BYUtgoU iitcauivi/
tj~ tgikbgb
14] | Bgivi/Mm Hgivi/eK Liqivi inimie ciBifU
i§ /b §_/nvguighib
15| | icBWi/cigki/ tcBWi intmie CiBffU
mBb 1vBUi/TMiRqyi
16] | Ggu WiBfvi Ggiu WBfvi Kicivy/
Inimie JW Ktcrivg

3] t°kq tezb I HZy] et k igkib KgiZz _Kv Ae vq buzZgijig DijiLZ kZ
tgiziieK TR LiZi KgKzZWKgPiMY t7kig tezb I fZy cic” nieb 1KS
cZ/ifYie Y Ldzi A_wr AvilUBAbgigZ/imic KgPviMY t7kiq tezb 1 fizv cic’

nieb bv|

4] GZ welig re wiZ Rivi Rb™ tmoim™i, B Bb mli kiLv, cZ cii*Ri cT bs-
100/193/B-1 ZwiL 28 AN+ 2007 Gi gia'tg cKuwkZ (0 GgBGm KgKzu/ KgPiiit i
igkb Mgtbi mstkwaZ bnzZgvjyv - 20078 AbmiY KifZ nie|
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ANNEX - CTO
RI —27/2008

GgBGm Gi temigri K KgKZv/KgPvixi gZ'1Z “vdb/mrKiii i
e'e vchy buZavjv - 2007

enzZt

K| GgBGm Kj'WY Zniej mstkwaZ bwzZgvjv - giP 2007 |
L] KiadUgqg U GgBGM iiUb BbaiKkbm - 1990 Gi Ab'Q™ bs 7]

1] figkit GgBGm G th mKj femiginK KgKZi-KgPvix PIKiiZ/GjicAniZ
Ae g gZ'eiY Ktib Z¢™ i KgRretbi Ae vtbi Rb™ Zi™1 gZ'i ci cigiRbxg agiq |
mignRK  AvbdwbKZy maldb Kiv ciqiRb] KgKzZv-KgPvixi gZ'iZ agq Abkimibi
Afjik mofite Kivig elg fjy mol’ibi i "GgBGm Gi femigiiK
KgKzZ/KgPvixi gZ'tZ “vdb/mrKitii e'e vchv buzZgujyv - 2007" cYgb Kiv nigiQ
hiniZ ibigerYZ velgw™ madik 1K bt~ kby ifgiQ t

K| KgKZw-KgPixt™i gZ'1Z ci_igK e'e ichi|
L] KgKZ-KgPvit™1 gZ'i ci mueK e’e vchy|

2| 9Z/Z "cent KgiZ KgKzZw-KgPvix gZ'eiY Kifj Zi gZ'i e wiZ
Z_"w™ maiko iPIKrmK 11K ¢ (hi™ wPikrmiaxb Ae g gZ'eiY Kiib) A_ev Zii
cieZx DEiwaKvix t_tK ci® (iPiKrmvasb byt 1K WKtj) gZ'i 24 NoUi gta” Zii
ciezx DEiwaKiix (NOK) Gi gia'tg Zvi KgiZ msikd ~Bi caib eivei civitZ
nie|

3] git'nciienb Gi eqfii msKjibt gZ'eiYKvix GgBGm Gi femigiiK
KgKZ-KgPixi gif™n Zvi bR Mg/ ugqr WKibig tcSQuibi/ vdibi  hiezig
e'qfui/LiP ZrfibKfie msikod “Ri enb Kife] cieZdZ mVK LiiPi “vexbig
mgSiqi Rb™ h_vh_ KZcifi giatg cZ cii Bf1 “wLj KifZ nte {ennZ K
Abt"Q™ 16(K) Abmii}| LiiPi ciigh tKib Ae viZB 5,000.00 (cP niRii)
UK AiaK nte by {eivZ 'K' Abt"Q™ 10(P) Abmiti}]

4] GZweliq e wiZ Ribvi Rb™ fmbim™i, B Bb mli kiLv, ¢Z cii*Ri cT bs-
100/124/ v eigWB-1 ZwiL 30 tmibmi 2007 Gi giatg cKukZ KNGgBGM
KgKZu/KgPviit™ i gZ'tZ “vdb/mrKyi "¢ vchy bnZgvji-200700 AbmiY KitZ nie]
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ANNEX - D TO
RI —27/2008

B Bb im KZK Commendation (cksmicl) ¢ vthi buZavjy

ezt

K] tmbim™i, B Bb qm@i kiLv, cZ cii”Bi, XiKv cT bs 100/19/B-1 ZwiL 30-1-2006
Bs (ABiUg 21 GRUv B-9/2)]

L] fmom™i, B Bb imii kiLy, cZ cii Bi, XiKv Aidm At k bs 143 Zwil 21-1-2006
Bs|

M] tmbim™i, B Bb mli kiLv, cZ cii*Ri, XKy cT bs 943/cijim/95/B-9 ZwilL 22-
10-2006 Bs|

1] figkil GgBGm Oeisjvt™k mk™ T ewnbri0 mKj c exi Kgkzv I m m'MiYi
tmev ¢ vib meNiYKfiie ibigwRZ GKiU cizdb| mKj imbubevim GgBGm Gi KgKZy
I KgPvisMY Aidm/em b I verfb “uicbw™ tbgiYmn 1 ev-iwl cub, ve™'r, Mm BZ'w
K be~b Ri‘ix AZvek'Kxg imev ¢ vib GKibdfite “wgZ cijb Kii K] KiRB mk
ewnbxi Ab'b™ ciZ6ithi b'vq GgBGm-Gi cab B Bb im KZK Zit™i cksmbig KiRi
Rb™ "XxKiZ c vibi DI™W MnY GKWU hih3 c iflc] KRB “9I, mr I ibbieib
KgKZKgPiMiYi PKixtZ fij Kigi Rb" cksmiciTi (Commendation) ceZb
GgBGM-Gi mKj KgKitU MizkxjZimn KgKZwKgPiiMiYi gta” gtbiej 1 Kg DTxchy
ex Kite] m 06 buZgijv h_vthi™ €3/ RitK 1bewb Kivi 19T DijLthiM FigKy
cijb Kite]

2] cksmv cT cuBi Rb" cigyRbig tw'Zy] B Bb im KZK (cksmicT) ¢ vibi Rb”
*B chitq cksmicT cuRi Rb™ thil'Zy mgn ietePov Kiv thiZ citi t

K| “Bi chitg cksmi cT cuBBi Rb" ctguRbig thiMZy
L] €@ chitg cksmi cT cuBi Rb” ctquRbig thiMZy

3] “Ri chitg cksmy cT ciBi Rb” cigRbig t'Zy] tbtg  DijiLZ  ciqiRbig
thiM"Zy mgn ietePbig MnY Kiv thiZ citit

K] KwiMix

L] ckTyY

M] cKi el eigb
N] imev c vibi gib
0] ckmibKelq
P| elea
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4] €3 chitq cksmi cT ciRi Rb" ciqRbig th'Zy]  1btg DijiLZ  cigiRbig
thiM"Zv mgn retePbig MnY Kiv thiZ citit

K| bzb chi= D™eb

L] KZe'ibov

M| Kg T2Zv

N| Audm keLjv I ckimibK
0] ckqy

P| relea

5] cksm cT c wbi refeP” Kij| ciZ Au_K eQi A_ir RjiB niZ Rb chS mgqKj
cksmicl cvibi Rb" ieteiPZ nie|

6] cksmi ciTi mgatby] B Bb imii cksmi o € 13tK ibgijiLZ mgaibr ¢ b Kiv
nie t

K| mulidiKU (Commendation Certificate) |

L] fpo] )
M] 1000/- (GK nvRvi) UKyl cvBReU|

7] mthw mieav c o] B Bb imdi Commendation ciRfi beeiYZ mihiM/mieay
cb KivihiZ citi t

K| et kigktb fcity AMwaKvi ¢ b Kiv thiZ cifi]

L] et ik cikltY Ges ic-ikcigU BYicKkib fcity AMmaKvi ¢ b Kiv thiZ
citi|

M| imic niZ bgigZ KitY AMwaKii ¢ b Kiv thiZ cii|

N| ci iz Abigv™tb AMwaKvi ¢ b Kiv thiZ citi|

0] PKixc ubi 11T forl't™ i AMwaKyi ¢ b Kiv thiZ cifi|

Pl mieaigZ vib e” jx/ vbuSti AMwaKvi c b Kiv thiZ citi|

5] GZieliq e wiZ Rivi Rb™ fmbim™i, B Bb mii kiLv, cZ cii Ri cT bs-
800/cijim/B-8 ZwiL 06 Wimai 2006 Gi giatg cKukZ 0 B Bb m KzZK
Commendation (cksmcT) ¢ vibi bnZgwll AbmiY KiiZ nie]
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ANNEX - E TO
RI —27/2008

GgBGm temigiiK KgKZy Ges KgPvix v “exgv cKT1 - mstkwaZ bwZgvjv 2008

ezt

K| vetkl e~k Awg AWii bs 01/2000 ZwiL 16 Ribgwi 2000 Bs|

L] mstkvabx eisjvi~k Ang AWiifietkl evsjvi™k Ang AW Kii bs 21/2005 ZwilL t
22 bifai 2005 Bs|

M] GgBGm Gi femigiiK KgKzZyv Ges KgPvix v "exgv cKT mstkwaZ bnzZgvji-2005

1] figkv] miKvix Ges temiKiix terfb cizoib KgiZz KgKZw/KgPiix™i
KjwgjK KiRi Rb™ iPiKrmv mnigK cKi iigiQ] 1KS GgBGm G KgiZ mKj
temigni K KgkzZi/KgPvisMY Gi Rb™ iPiKrmv mnigK KT bv _vKvq ielqiUi , 1°Z Abaveb
ceK me c_ig 01 bifai 2001 niZ GgBGm Gi femigiiK KgKZy Ges KgPvix v "exgy
cKT Pij Kiv ng| eZgib e ezvi mi_ migAm™ titL KgKzi cli™i giatg (cZ
cii Bi Aidm Avt"k bs 78 ZwiL 30 Rvbqui 2008) cYgbKZ mstkwaZ mcwikgijv B
Bb im gini g KZK Abigw Z nigiQ] gjZt GgBGm G KgiZ KgKzZw/KgPvixt i
(" vowibgigZ/AviiUB/imic) wbKU niZ AvvgKZ A_ Giiv GgBGm Gi femigiiK KgKzZy
Ges KgPvix v "eigy cKi ciiPujZ niq _vK]

2] DIK’| GgBGM G PIKixiZ mKj temigiiK KgKzZi-KgPiirt™i e'q edij wPiKrmy
c uibi 11T rera maiZfvte Aw_K mnthwhizy ¢ vibi 19" mstkwaZ buZgijv - 2008
cYgb|

3]  Znetji bigKiY] G Zniej 0GgBGm v “eigr cKi, B Bb mli kiLi, cZ
cli“Ri0 bitg cIilPZ nie|

4] PCinvi]  GgBGm Gi ciZ'K temigiK KgKzZwKgPiix ( vo/ibaigZ/AviiuB/
imic) 01 RjvB 2008 niZ ibgelYZ niti ewlK Pv’v ¢ b Kitebt

gk | KgKzZu/KgPvaxi tkYx | RbeiZ ciZzermi gse’
Pv i ciigyy
1] |19 1 2q tkvx WKi 400.00 |KiRigj GB
Ges GmGBmn
2] |3g14_ tkYx UKy 200.00 | K'Rigjmn
27E-1
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5]  Aw_K mnigZvi teeiY| GgBGm temigiiK KgKzy Ges KgPvixt™ i wPiKrmvi 191{T
Au_K mnigZy ¢ vibi teeiY ibig elYZ nijvt

K| GgBGm Gi femigiiK mKj KgKZw/KgPiiMY 1bR Ges «/ vgx G Zniej
niZ Au_K mnigZy ciie]

L] Kb KgkKzZvWKgPiixtK Zvi PiKix Rieth 1bR Ges ~W wgxi ga” niZ
mivRietb 01 (GK) Rb miWvP “Beri A ev 02 ("B) Rb GKevi Kti Aw K
mnigZy cic” nieb| Zie BBbim gin"q AiZeiZpgagr tKimi 9T retkl
lietePbug Bnv iki_j KiZt wPiKrmv mieav ¢ vo KiiZ cviteb]

M]  mGgGBP G PiKrmv cilqr mae bq Ggb wetkl aitbi PiKrmvi 91T
MGGGBP Gi WiSii A_ev imGgGBP Gi euntii fKib ietklA WS KZK
GgBGm Gi PKiiZ/GyicAiiZ femgiiK KgKzZw/KgPvixi 1biRi Ges Zii
W g ik A_ev ietTik iPIKrmvi RbT Dettk cTwb Kiv nij A ev Ri‘ix
AcPii Kivntj (4 tkYai KgPvixi “w vgid t91£T imGgGBP Gi ewnfii tKib
letklA Wi KZK civgk ¢ b hv msikd “Ri KZK mZ'Zv hiPB KifZ nte)
tmtqIfT h_h_ msikd KIMRCT Ges LitPi 1e Wiz Z_" ¢ b micty 2 i
Aite1bi tciliZ Au_K mnigZy c™vb Kiv nie|

Pl G cKiti AlZif3 KgKzZiWKgPiMY GjicAi G _WKiKvjib mgigl
h_vinZ Prv ™o Kite Ges G cKiti mihw meavi AST3 _Kie]

Ql  Aw_K mnigZv c b Gi crigib KgKZy/KgPrixi 1R Ges Zii W/ gri ga’
ntZ mivRietb 01 (GK) Rb miiP “Bevi A ev 02 ("B) Rb miVi'P GKevi
bgelYZ niti IPIKrmv eve™ mnigZy cvieb] Zie Aw_K mnigZv ¢ b Gi ciigiY
eix KitY BBbim ginv™q Gi imxiS PoiS eij lefeiPZ niet

(1) ik PiKrmii 1974T 01 (GK) Rb mifi’P “Bevi A_ev 02 ("B) Rb
miV’P GKevi UKy 70,000.00 Gi gta” migiex _iKie]

(2) et tk iPIKrmvi t97£T 01 (GK) Rb mi#v'P “Bevi A_ev 02 ("B) Rb
miVi’P GKevi UKy 1,00,000.00 Gi gta” migiex _Kiel|

(3) GKeri 17tk Ges GKevi iet "tk iPiKrmii t91{T 01 (GK) Rb mi¥y'P
“Bevi A_ev 02 ("B) Rb mt#"P GKevi UKKv 85,000.00 Gi gta” migiex
_IKte]

6] GZ'ielig ie wiZ Ribii Rb" fmbm™i, B Bb mii kiLy, cZ cii*Bi cT bs-
100/124/ v "exgu/B-1 ZwiL 05 Rb 2008 Gi ga'tg cKukZ (0 GgBGm temigiiK
KgKZv Ges KgPvin v "exgr cKT - mstkuaZ bnzZgvjy 20080 AbmiY KiiZ nie]

27E-2
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ROUTINE INSTRUCTION NO 28/2008
fcbkb I AbiZulK

ezt

K| MY KgPrix (Aemi) AiBb 1974]

L] ewsjui k mafm i“ym cl-1 Gi 1era 242 niZ 485]

M] dBbw GU tirfibD WowighUi ~WiK bs 2566(40) Gd ZwilLt 16 Gicj
1959 Bs|

N| ciZifv g8Yijq cT bs cg/4GgB-10/GjicAvi/2005/iW-12/457 ZwiL 03
Rvbgwi 2006 Bs|

0] c¢Z cii”Ri cT bs 100/50/B-1 ZwiL 25 Ribgwi 2006 Bs|

Pl oZifvgdYijg cT bs 1ie-10/2007/W-15/158 ZwiL 20 tg 2007 Bs|

1] GgBGm G mvaviYZ “qx, tbaigZ 1 migigk KgKzZv 1 KgPvix intmie tkYx ieb'im
Kiv nfq _viK] PiKixi 1ela Abhvgr verfb tkYai KgKzv I KgPvixt™ 1 mihwl miea
Fbi‘c] GgBGm G ibigwRZ mKj KgKzZy I KgPvixi PiKix 1ieGmAvi Ges GgBGm
ciealb Gi AvlZab] tcbkb 1 AbizwlK Gi mihwM mieav ibigi tKYx Abhvgx ¢ b
Kiv nig _vKt

K| vgtKgKzZy | KgPrixt MY KgPvix (Aemi) ABb, 1974 Ges miKvix
leabiejx (IeGmAvE c-1 Gi tela 242-485) AbmitY gx femigiiK KgKzi |
KgPvixt ™1 fcbkb I AibiZwlK ¢ b Kiv niq _vK]

L] ibqigZ KgPvix (U) t  migigK/ IqiKPRW/KnUbiR:U KgPvisMiYi ga” niZ
miKvix 1era Abhvgr rerfb mgiq tbqigZ ms vcib AbgbKZ (U) KgPvixd™ 1 MY
KgPvix (Aemi) AiBb, 1974 Ges miKuix ieavbvejx (leGmAii c-1 Gi iela 242-
485) AbmitY tcbkb I AbiZwlK c b Kiv nig _wK]

M] migigk KgKZi/KgPvixt migigK KgKZy/KgPvisMiYi fcbkb 1 AvbizZulK
cic’ ng bv] Z¢™itK GgBGm KjwY Zniej mstkwaZ bnZgijv giP-2007 (mgq
mgq crieZbkyj) fgizvteK wbawiZ niti GKKvjxb Aw_K mnigZv ¢ vb Kiv nig
_K]

2] KgKzZMiYi GjicAii Gi Aue bcT Ges Aemi FiZi/AbIZwIK Gi “verbigy
thawiZ ZwitLi gfa” h_wh_ KZctTi eiveti “uLj Ges fcbkb tKBm ib®GIET evciti
eivzZ 0N, 000 Ges 0P) cT mgini bt~ Kbv h_vh_ AbmiY KifZ nie|
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ROUTINE INSTRUCTION NO 29/2008
SERVICE VERIFICATION FOR PENSION PURPOSES

1. To avoid delay in the verification of service pension cases will be
initated one year in advance of the retirement of the individual concerned.

2. Service verification statement for the last 3 year will be sent to pay
Audit Officer concerned for verifications of the service from audited pay
bills.

3. On completion of verification as above further action will be taken to
expedite the pension case.

4. Most of the cases are delayed ordinarilly on account of the
following:

Verification Certificate is not recorded in the service books.
Entries in the service book tampered with

Date of birth changed without orders of competent authority

. Re-fixation of pay not made or increments not granted in
permanent rank

e. Important entries i, ¢ permanent appointment date and cause of
retirement, option certificates of revised pension rules etc not
recorded in the service books.

fao o

5. Tt is the duty of the head of the office & Adm Officer concerned that
such discrepancies are spotted and settled long before the question of
pension is taken up.

6. Case of delay on the part of Audit Officers in verification of service
and the resultant delay in the finalization of pension, which have already
come to notice or which may in future occur should he reported to this

HOQ.

This supersedes RI No. 41 of 1990
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ROUTINE INSTRUCTION NO 30/2008
SERVICE BOOK

Maintenance. In order to have a uniform procedure throughout the

MES for the maintenance of service books of Civilian personnel the
following instructions are issued for strict compliance by all concerned

2.

Opening of Service Books. Record of service of all MES

personnel employed on the Basic Establishment will be maintained on
ATC-4 (Service Books)

3.

Safe Custody.

a. Responsibility for the safe custody of service books lies with the
Head of office

b. All service books will remain under lock and key and only be
removed by a senior clerk when it is actually required. Relevant
entries will be made in a service book either by a UDA/or under the

supervision of a UDA.

C.

All service books will be entered in the register of service books
showing the details of documents it contains. This register must show
all movements of the service book.

4. Responsibility for Maintenance.

a. Service books will be maintained as under:
(1)  Non-Gazetted staff By Head of the office
(2)  Permanent Gazetted officer AHQ, E-in-C’s Br,
Works Dte
(3) Temporary officers directly recruited -do-
and not yet confirmed
(4)  Temporary Officiating Officers holding | Head of the office
permanent or offrs status in Non- | until the officers are
Gazetted Appointments confirmed in a
gazetted appointment
b. Reference (4) above

Service books for Civilian Gazetted officer when employed as
Head of office will be maintained by the next higher authority.
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Events to be Recorded.

a. All events which are published in part-II-Order of Casualty
Returns will be recorded in service books.

b. All punishments will be recorded in RED ink except warnings.

c. Where a service books has been transferred before making an
entry the old formation will be responsible to communicate the entry
casualty to the new unit and ensure that it has been recorded in the
relevant service book.

Completion of Page-2.

a. Name: Spellings of the name should be exactly as shown in
Degree/Secondary School Certificate/School leaving certificate.

b. Address: Permanent residential address (not temporary address)
will be recorded

c. Date of Birth:

(1) This will be exactly as shown in SSC/School leaving
certificate.

(2) This will be written in figure as well as in words to avoid
tampering.

Completion of Remaining Page.

a. All pages of Service books should be signed and dated by Adm
Officer/Head of the office on the left hand corner.

b Page 2 of each part/Volume of a service book should be fully
completed. The present practice of writing as per part-I will be
discontinued.

c. All entries will be serially numbered.

d. All entries will be recorded across the 2 page i e from column 5
to column 15 straight away. Efforts will be made to use 2 lines at the
most for one entry. A space of one line will be left between each entry
where individual and Head of office will sign in appropriate place.

e. Heading under leave Account vize date of commencement of
service date of attaining the age of 57/60 years etc will be completed
on first appointment of an individual. Relevant portions of subsequent
parts of service Book will be completed accordingly. This page must
be signed by adm officer/ Head of office as the case may be
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Five Yearly Attestation.

a. All Service books will be re-attested after 5 years.
b. Entries of re-attestation will be made on page-2 part-I of a service
book in accordance with the note on the bottom of page. page-2 of

remaining parts of the service book will not be used for this purpose.

Signing of Entries.

a. As soon as an entry in the service book is recorded this will be
initialed by individual concerned as a token of having seen it. This
will NOT be left in arrears

b. In case of Civilian whose service book is maintained in AHQ
E-in-C’s Brach works Dte will be signed by the officer as and when
he visits the HQ. If this is not done service book should be sent to the
officer under Registered/ Insured post for signature.

Verification of Service.

a. In case of Non-Gazetted staff the service verification should be
carried out by the head of office from the paid copies of the pay bills
and should be worded as under:

Service from to verified
from paid copies of pay bill

(Signature )
(Designation )

Vague terms like ‘Service verified in terms of al (I) 214/44 for
verified from duplicate copies of pay Bills will not be used.

b. Verification of service in respect of officer mentioned in para 4
(a) (4) will be done from office copies of pay Bills by the Head of the
office. Service verification will be done separately for each calendar
year. In case of transfer/discharge etc the verification will be
completed upto effective date in similar manner.
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11. No Manuscript Page. Another service book proforma (ATC-4)
should be obtained and utilized when the first part has been used up to No
manuscript page etc will be added to the finished part

12. Tampering with Entries. It must be stressed upon all concerned
that tampering with entries is an offence. When such a case comes to light
it will be investigated by the formation concerned and a report submitted
to this HQ immediately

13. Transfer of Service Book.  As soon as an individual is transferred
to another formation his service book along with his personal documents
completed in all respects will be transferred to the next formation within a
fortnight.

14. Handing Over of Service Books on Discharge.

a If an individual is discharged from service without any fault of
his own service book duly completed will be returned to him on
demand. Inefficiency is not considered to be a fault

b. If an individual is discharged as a result of disciplinary case
against him or his further service/appointment has been prohibited his
service book will not be returned to him

c. Service Book in respect of personnel struck off strength on
account of Superannuation etc will be handed over on demand after
finalisation of their pension claims .

15. Loss - Court of Inquiry.

a. Wherever a service Book is reported to be missing every effort
will be made by all concerned to trace it out.

b. When all efforts to trace service book fail a departmental Court
of Inquiry will be convened by the Head of office with a view to fix
responsibility etc for the loss and take suitable action against the
individual responsible for such loss under intimation to all concern.

This supersedes RI No 42 of 1990
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ROUTINE INSTRUCTION NO 31/2008
FINANCIAL ASPECTS

Salary Bills and Travelling Claims

1. Officers will forward their salary bills on BAFW-35, duly allocated
stamped and receipted to reach the SFC not later than the 20th of the
month. After audit, the SFC will pay officers in accordance with the rules
laid down in F.R. part I. At the end of each month he will forward to the
office concerned and abstract showing the gross amount of salary drawn
the deductions made on account of income tax, house rent, etc and the net
amount for which cheques have been issued.

2. A salary bill on BAFA-38 for each office will be prepared monthly in
duplicate by the head of the office concerned. The original, after signature,
will be allocated and submitted to reach the SFC not later than the 20™ of
month. After audit the SFC will send the payment authority by the first of
the month (together with a memorandum showing any change made by
him ) to the office concerned who will pay out the amounts from the Cash
assignment and will obtain the receipts of the payees on the duplicate
copies of salaries bills will remain in the offices.

3. Separate salary bills will be prepared for personnel whose pay and
allowances are chargeable to work.

4. Office travelling claim for Pt/Ty duty, will be prepared on BAFT-
1715/1716 respectively. After approval and countersignature by the
controlling authority these claims will be allocated and passed to the SFC
for audit and payment direct to the officer concerned.

5. Travelling allowance claims of all establishment other than officers
will be prepared in triplicate on the form mentioned above. The originals
after signature by the controlling authority will be allocated, scheduled
and passed to the SFC. The controller of Accounts will send payment
authority (together with a memorandum showing any change made by
him) to the Head of the office concerned. The later will pay the claims and
obtain the payees on the duplicate copy.

This supersedes RI No 8 of 1990

237
RESTRICTED



RESTRICTED

ROUTINE INSTRUCTION NO 32/2008
SECURITY DEPOSITS — MES STAFF

1 In accordance with rules laid down in para 126 and 127 MES
Regulations security deposits will be taken from each of the following
categories when entrusted with the custody of cash or stores:

a. Storeman

b. Supervisors F &S Gde —II

c. SSAEE/M and SAE E/M
d. SSAE B/R and SAE B/R

2. Cashiers will always be required to furnish a security deposit.

3. The amount of security will, in cash be Tk. 500.00 to be paid in a
lump sum.

4. Personnel of the categories described above when tendering their
security deposits will invariably sign the security bond BAFW-1802

5. These instructions will equally apply to casual personnel of the above
categories, including charge hands E&M, when under very exceptional
circumstances the necessity to entrust them with the custody of cash/stores
arises. Such case will, however, be limited to the absolute minimum, and
will only be permitted by the DW & CEs/CsMES concerned under very
special conditions.

This supersedes RI No 5 of 1990
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ROUTINE INSTRUCTION NO 33/2008
INCREMENTS

1. Interms of Art 152 CSR, authorities as shown below will sanction the
periodical increments and crossing of efficiency bars in respect of MES
Civilian Gazetted and Non-Gazetted staff on the periodical increment
certificate (BAFW-456).

Ser Category Authority competent to sanction
Normal increment Crossing of
efficiency bar
1. | All categories DW DW (In case of DW
sanctioning

authority E in C)

2. | SEs & below (all | SO-I (P)/DW &CE | SO-I (P)/DW &CE
categories)

3. | Officers-XEN and | CMES/GE/AGE SO-I (P)/DW &CE
below including

casual

4. | Non-Gazetted CMES/GE/AGE SO-1 (P) DW &
staff including CE/ CMES
casual

2. At efficiency bar stage it is to be considered whether a man is
efficient in the grade. If he is considered to be inefficient and it is not
desired to allow him to cross the efficiency bar his case will be referred to
AHQ E- in -C’s Br, Works Dte with reasons for orders. This applies to all
categories.

3. Where crossing of an efficiency bar is allowed an endorsement as
under will invariably be made by the head of the office/section etc on the
periodical increment certificate:-
“ Considered suitable and recommended to cross the efficiency
bar at e, stage in the pay

Sd/xxx
Signature of officer
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4. In terms of Art 152 CSR read in conjunction with Rule 8 of the
Civilian Employees in Defence Services (Classification, control and
Appeal) Rules 1961 as amended from time to time, increment can only be
stopped/withheld in fol cases:

a. As a punishment on finalization of the charge sheet where it is
decided to stop an increment .

b. When an individual is graded “BELOW AVERAGE” or not
recommended his increment will not be withheld.

5. In case of 4 (b) above authority competent to grant the increment
should endorse his orders on the PIC withholding increment as per
specimen below:-

“Increment withheld with non-cumulative effect for a period of one
year only for the reasons ..........cccoccveveieeiiencieeniienieeeene, ”
Sd/xxxx

Signature of Officer

This supersedes RI No 3 of 1990
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ROUTINE INSTRUCTION NO 34/2008
ACCOMMODATION

Refs:

A.

B.
C.

D.

I.

AHQ, E in C’s Branch letter No.100/148/E-1 Date 14 September
2006.

AHQ, E in C’s Branch letter No.100/148/E-1 Date 27 January 2008.
AHQ, E in C’s Branch letter No. 100/3/E-1 Date 29 November
2006.

AHQ, E in C’s Branch letter No.100/148/E-1 Date 29 May 2008.

To ensure smooth dealings with accommodation related matters of

MES personnel following detailed policies/instructions are to be

followed by all concerned:

2.

a. Govt. Family Qtr Allotment Policy Oct 2006 for MES Civil

Personnel shown as Annex "A’.

b. Plot/Flat Allotment at Sena Pally Project for MES Civil

Personnel 2"Y/3" Class Employee shown as Annex 'B’.

c. Policy for Conducting MES Inspection Banglow Dhaka —

November 2006 shown as Annex "C’.

d. Policy for Allotment & Maintenance of SM BK for MES Staff
- April 2008 shown as Annex 'D’.

Should there be any amendment by the competent authority of these

polices/instructions published by the RI No. 34/2008 is to be updated by

all concerned as per amendment.
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ANNEX - A TO
RI —34/2008

miKvix cuiewiK em b eivl I e'entii buZavjy
Altiei 2006 - GgBGm femvgiiK m™m"

ezt

K| tKigvim GU ti>Um 1990]

L] ¢Z cii*Ri cT 723/B-7 ZwiL 01 RjiB 1997]

M] cZ ciiRi cT 723/B-7 ZuiL 22 tde‘qui 2001]

N| cZ cii*Ri cl 723/188/B-7 ZwiL 28 Rb 2003

0] GgBGm KgKzv ewlK minijb 2004 Gi KihieeiYx ABiUg bs 8 GtRUv bs B-1/7
Gi ImxiS|

P| imGgBGm (tbfi) cT bs 1070/ieGb/120/B-1 ZwilL 26 Gicj 2006 (mKjiK bin)|
Q| tmbvm™ i, IKDG@IR{i kiLy, GgGUIKD cii~Ri cT bs 3901/Avi/BD/ GgiKD-2 Zwil
31 tg 2006 (MKjiK bin)]

1] figky] em b eitli buZgijv cZ cii"Ri KZK erfb mgtq cKik Kiv ng|
em vibi T2y A_ev 1" dgitbi em vibi msLv “vb wetkil AcZj nlqiq B ubs
em b eiviTi ielgU LeB ~UKKIZi nig “woigiQ] GZ81ZZ PKixKijib mgiq 9Z,
PKKix t_tK Aemi, BDGb igkb/tclib Mgb, mSwbi™i fjLv cov, crievtii tKib m™imi
PIKrmi BZ'w™ eliea KiitY em vtbi fgq eix er eivl/cbt eidli welq,ijy
mibi~6fvte buZgujug DijL bv _Kig tevfb mgg em o eivi/e'enti RIUJZy 7Ly
"] G mspuS teliq cKuwkZ mstkwaz bwZgvjv AbmitYi giatg G mKj RiUjZv
bimb KifZ miP6 _\KiZ nie|

2] emveivl coBi thi'zy] GgBGm tmby, thS 1 1egib Aidm mgini WI1GUBFS ~qg
(Permanent) KgKZ/KgPvixt™i gAixi Dci rfiE Kii cab cikikjr Liz Gi AvlZig
em b mgn bgY Kiv ntq _viK teaiq G mg~ e o Tagil tokib tR'6zvi rfiEiZ
Tign KgKZu/KgPuind™ 1 gitS eivl ¢™wb KitZ nte] AriiUB Ges imic KgKZyKgPvixt ™ i
““bn~b KiRi ,i‘Z ietePby Kti mugZ fite 03 eQtii Rb™ emv eivl ¢ b Kiv thiz
citi| AvilUB Ges imic KgKZu/KgPrixt™i Rb™ eivtli ciigib fgl em vthi 15% Gi
tekx nte bi] Adetbi tR'0Zii FIEIZ em Wb eivl KiiZ nte Ges Aite bKiixi
Aite~ibi tR'6Zv Abhigx em vibi tkYx Abmiii ¢ K ¢ K AfcYigb ZujKy msiqyY
KiiZ nie|

3] XiKvi e itbi tkYr weYim 1 eivl cwBi AiaKiix KgKZy/KgPiix] e gib
enm vtbi UBc Abhigr GgBGm cwiewiK em vtb tkYx 1 eivl cuRi AiaKuix
KgKZw/KgPvixt™ 1 eYbvibtg ¢ E ntjvt

34A-1
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gk em vibi fkYy eivl cuRi AraKvix KgKZi/KgPriy
1] Aidmim evm b t ZEieaigK ctkskjr 1 R0 beinx ctKSkjiMy
o0 UiBc (6id ct™ ibtqwRZ Ges em Wb Luj _Ktj kZ
(B Bb imim Kgtc -) “itcty] Ab'ib” KgKZiMy)
2| Aidmm emm b t Kib6 1benx ciKSkgx, mnKvix wbeint cikikjry,
0Bl UiBc mbgi  Gigh Aidmii, GWigb Aidmi,
(B Bb mim Kgtc -, knt™ | mnKvix ciKSkjx Gd/Gm (6id ¢t 1biqwRZ)
gl jBb I 1eGGd
KigtUrjv)
3] tRmI0m UBc em b GmGmGB  (ve/Avi 1 B/Gg), GmGB (ie/Avi 1
B/Gg), mcwibiUbtWU, thW GummiUU, nW
WvdUmg'vb, met GA/Gm tMW-1, $6tbwidvi,
WdUmgb Kk 0G), BDIWG (hi i tgw
PKixKyj 18 eQi Ges Z'ta), WidUgb Kik
hed (™ i 1o PiKixKij 18 eQi Ges Z ta),
totbwiBico (hii™i fgwW PKixKij 18 eQi Ges
Z"1a), j've tUKibikgib|
4] Iquilm UBc eim b BDIWG (hit™i g PKixKyj 18 eQfii Kg),
WidUmgo Kik bied(ht™i fgiU PIKixKij 18
eQtii  Kg), fotbwBico (hd i fgw
PKixKij18 eQiii Kg) met Gd/Gm tMW-
2,Aidm mnKvix, WdUmg'b Kik dimi, tovig'ib,
mady Kijxi, Goiuiw]
5] dijvqm UBc em b IR/Actili, e 1ioWi, “Bix, 1jdugib, icgb,

tPSIK i, gujr, mBevi, kigk Ges Ab'ib™ tUIWi
KgPixe>™ |

4] emveiviTi t4T Abmibigielgt emv eiviTi 11T wbig@ relgmgn AbmiY

KiiZ niet

K| cab ciKkjr LiZz Gi Ailzig XiKig 1ibigZ Aidmm em b mgn eivtTi
bgSY 1K igfte cZ cii~Riii Dci b~ _Kie] G Rb™ cZ cii~Bi 1K xgfite
GKiU tiRGvi msi Y Kite] e” jxKZ Aidmvi bZb Aidim thiM vibi ci Aite”ibi
tcIMiZ tilRdii big AST3 KifZ nie| tilROET ASF3 ZujKii tR'6Zii 1fiELZ
em eivl KifZ nte] Zte XK~ GK Aidm niZ Ab™ Aidim oid ct™ e jiKZ
Admitii T911T G ibqg cthiR” nte by
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L] ¢Z cii*Ri, cZ ciiPijK 1 cab cikskjr tmbi, thS I wegib Gi ciZ'K
Aidim W ¢ /ibtguiMi KgKZitK AMwakvi vRIESZ emv elvl ¢ vbi mthiM
_Kte] D=3 AMwaKvi ¢ /ibiqM cteB ~ ~ cZ ciiPijK 1 cab ctKkjie™ cZ
cii~BiiK AeinZ Kitel

Ml mKj cZ ciiPijK 1 cab ctkKSkjvimGgBGm/ 1RB/~ZS GIRBMY thinZz ~ —
tokb/muftmi Avl Zvaib, tminZ Zt™i AbKij cab cikikjr LiZ Gi AilZig
ibigZ e eivl Kiv hite bi] Zte tKib KiitY tokb cj niZ emv eivl bv cilq
tMEJ Ges caib ciKSkjx LiZ Gi AvlZq ibigZ eimv Lwj _vKtj th tKib mgq Lwj
Kivi kZ mictq B Bb im gini™q ietk | ietePoig Zv th tKib KgiU “wgtZ ibtquRZ
KgKZitK eivl ¢ b Kiv thiZ citi|

N] &id KitR ibiqwRZ ZEweaigK ctkSkjx I imibgi wbewnr ciKSkjiMiYi Rb™ B
Bb imim Kgtct - i 0l UBC 1evi's bs 587 msinf]Z wKie| Zte emv Lwj _vKij th
tKib mgg Ri“ix ciqRtb Lwj Kivi KZ midciql B Bb im ginv™iqi etk vetePbiqg
Zi tR'6Zvi FIETZ Ab” th tKib ¢ exi KgKZitK eivl ¢ b Kiv thiZ citi|

0] Abib" tkYxi em Wb mgini eivl tKilv Abhigx msikd cZ cliPjK, cZ
chiPiK 1 cab cKékjr tmby, tbS I vegib Gi AvlZig Kte] tKib KiitY emy
Lwj _WKij th tKib mgg Ri‘ix ciqRib Lwj Kivi kZ micty msiké eivl
c bKvix KZc etkl retePbig Zv th tKib cwakKvif3 mgghvvi c eri Ab’
Aidimi (XK €1ZZ) KgPiixtK eivl ¢ b KiiZ ciiteb]

XiKig evmy eiviKvix KZe[|  XvKvg evmy eivlKvin KZc ] ibgilc t

K| cZciiBi - cZ cliPyjK, cZ cii Bi|

L] cZ ciiPijK I cab ctkikjr - cZ cliPijK I cab ctkikj
tmbw/tb$iegib cri~Ri tmbw/tbShegib |

Ml imGgBGm Awg/tbFu/Gavi ~Ri - msikd ImGgBGmMY |

N] IRB/GIRB "R - msikd ImGgBGmMY

(IRB/GIRBMtYi mcwitki tcifiiZ]

GZ ieliq e wiZ Ribvi Rb™ tmbwm™i, B Bb imii kv, c¢Z cii*Bi cT bs-

100/148/B-1 ZuiL 14 tmibri 2006 Gi gia'lg cKukZ (miKyix cuienik em b
eirl 1 eenitii buZgvjv Atiei 2006 - GgBGm femigiiK m™m'l) AbmiY KiZ nte|
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tmbv cjx cKif cU/dw eiviTi buZavju
Gg B Gm temvgiiK 2q/3q tkYxi KgKZi/KgPvix

ezt

K| Aug lgjtdqii U= cT bs 4726/1/Ui=/ctR+ ZwiL 08 RjiB 2007]

L] tmbm™i, GIROi kiLy, Kj WY 1 cheimb cii™Ri cT bs 4723/1/tRml-1Avi/Aiem
Zwil t 15 Ribgui 2006

M] imbm™i, B Bbmli kiLy, cZ cii Ri Aidm AWi bs 02 ZwilL 12 AN+ 2007
N| tmbm™i, B Bbmli kv, cZ cii*Ri gSe” cT bs 100/148/B-1 ml bs 1 niZ 7|

1] figky] Gg B Gm G KgiZ Ges AemiciB 2q I 3q tkYiF3 KgKzyv Ges
KgPiixt™i gibiej ex 1 Aemi MniYi ci DbZ critetk ~ 1 gij” wbivc™ em b
bgviYi Rb™ tmbvcjx Aveimb cKT mrfvi Ges ierfb GjvKig cU/dwW ¢ vtbi mihiM mid
Kiv nfqiQ]

2] ciimi] GB buzZgyjv Tagil Gg B Gm G PKixiZ/Aemi ciR/gZ 2h I 3q tkYii
baigZ (ic) Ges AiiUB (IU) KgKzy I KgPvixt™i m™m'MY Ges ekl retePbiq 2™ i
DEiwaKviiMtYi Rb™ cthiR™ nte|

3] cU/dw eivl cuBi Rb™ thiMZy |

K| Ave bKiix 2 I 3q tkYxi PKixiZ KgKzZy I KgPvixMYtK 18 (Awvi) ermi
PKix madb KifZ nie] GQuovl tKib 2g I 3q tkYxi KgKZy I KgPrix 18 (AWii)
ermi PKix madb Kivi cteB K KR mo(i™b KiiZ wig “NUbig gZ° eiY
Kitj zvi DEiwakvix (KUvitivij DijiLZ DEiwaKuix A ev 1 tki cPijZ AiBb
Abmiti DEiwakyix) cU/dw eivtTi Rb™ Aite™b KitZ ciite]

L] verfb “et kK igkib/t~tk KgizZ Ae vq kni™/ rFueK gZ" eiYKiix 2q 1 3q
tkYii KgKzv I KgPiMY Gi teaer cZwDEiwaKvix (KUvitivtj DijiLZ
DEiwaKvix A_ev t7tki cPijZ ABb Abmii DEiwaKvix) cU/dW eivili Rb’
thiM” retelPZ nie|

M] rerfb “et IkK igkib/tik KgiZ Ae g kni/ rfweK gZ'eiYKvix 2q 1 3q
tkYxi KgKzv I KgPiisMY hi® ginjv nb Zte Zii 1ecZiK ~guDEiwaKvix
(KOiitivtj DijiLZ DEiwaKvix A_er t7tki cPijZ ABb Abmii DEiwaKviy)
cU/dw eivtTi Rb™ thiM" ieteiPZ nie] hi™ egm IW Gi Dix ng A ev bierjK
tQtj/tgiq viK Zintj cPijZ veia tgvZiteK Zvi cU/dw eivl tciZ citi |
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N| thmg fUW et K igkib Mgibi mihwM thB ev tRE"Zvi KiitY mthiM ci"Q by
Z 1 1T cU/dW eivtTi ielqU retePor Kiv nte] Zte R AthiMZy (kwiixK
AthiM'Zi €1ZZ) ev TWUi KiitY tKD igkib At ntj Zit™i ielqiU retePbr Kiv
nie b|

0] miKviw/Avar miKvix cU/dwW 2q I 3q TkYxi KgKzu/KgPrix bR/ Txi bitg
BiZcte eivtTi cti Zv miKyix ctqRtb AiaMnY Kivi dij ZM™ ntq Kij 1Zib
tmbv cjx cKiti cU/dwW cilgui thiM™ etj veteiPZ niel

P] ksLjv RibZ Kvitb PiKix emniZ 02U chS jvj Kuji “WM reikd Avte bKvix
cU/dW cilgui thiM™ 1etelPZ nie hiw Za™i Aciva "hiZK ksLjv RibZ KvitY
(Moral Turpitude) bv ng|

Q] ‘“ea Avtgi Drm RibiiZ nie]

eirl cuRi Rb” AthiZit
K] th tKib fite PIKix niZ eilv KZ Ges AcmiiZ e'i3eM|

L] eilv KZ, PKix niZ AcmwiZ Ges t "Quq PiKix nfZ Aemi MnbKvix 2q |
3q tkYxi KgKzy I KgPviMY cieziZ retkl AbKelg —vfueK Aemi il
Kiij 1 cU/dl crlgii Rb™ AthiM ieteiPZ niel

M] Aemi MnbKyix 2q I 3q tkYsi KgKzv I KgPvisMY tKib tdSR vix Arvjiz
PovSfite £vlx me” nij 1Zib I Zvi DEiwaKviMY cU/dw cvlqii Rb™ Athi
leteiPZ nie|

N|] RuzZmsN igktb Ask MnbKvij tKvb gi@hix knx/gZ 2q I 3q tkYxi KgKZy
I KgPvisMY Gi reaer cZx cU/dw eivl cilqui cte cbt ieen eUth Aiex nij
cU/dw cvlgii Rb™ AthiM™ ieteiPZ nie|

0] 2q I 3q tkYri Kgkzv I KgPviMiYi tbR/ igri/ Txi/Aci® eq « mSibw’ i
biig ewsjuiiki  tKb  wefig  kntii TKib  miKvixAvar-miKvix
cU/d/evor/cU/dw eivll tetq Ktj A_ev Zvi DEiwaKvi miT tctq KEj 1 Zuiv
G cU/dwW cvlgui Rb™ Athi™ ieteiPZ nie

P] tKib 2g I 3q tkYri KgKZv I KgPviMY PIKixiZ Ae g "biZK ksLjv RibZ
Kiith (Moral Turpitude) kw  ci? nij cU/dW cvlqii Rb™ AthM™ iefeiPZ
nie|
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bai ¢ b ibqg|

K| Gg B Gm-G thw vibi ZwiL niZ PiKixi mggKyj tbaviY Kii bei ¢ b Kiv
nie|

L] Aemi cB 29 I 3q tkYa KgKzZv KgPviMY GjicAvi PyKvjib mggik
PIKIXKvj inimie aiv nte] GjicAvi Tkl nlqvi ZwiiL (SOS) Ges ZrcieZiZ
60 ermi eqmmigv chS Aemi fevovm inimie Aizii=3 01 (GK) bai ¢ b Kiv nie|
AZtci 60 ermi AiZjgKvix 2g 1 3q tkYii KgKZi/KgPiixt™ 1 Rb™ Avi tKib bai
thiM Kiv nte by|

M| GKwaK Ave bKvixi AIRZ bai mgib nij PiKixi egm ibaiiY ceK "R'6Zv
ibYq Kiv nte] AIRZ bmi 1 PKixi eqm GKB nij PKini tR'6Zvi rfiEtZ
AMwaki ZwjKy “Zix Kiv nie] Zie GITT tKib RiUjZv mid nij tmbim™i, B Bb
mdi kiLy, cZ cii*Ri KZK Poid mxi3 ¢ b Kiv nie|

6] GZ eliq e wiZ Ribvi Rb™ fmbim™i, B Bb mii kL, c¢Z ciiBi cT bs-
100/148/B-1 ZwiL 27 Ribqui 2008 Gi gia'tg cKukZ (i fmbv cjx cKET cU/dw
eivtTi bnZgvjv Gg B Gm temigiiK 2q/3q tkYxi KgKZu/KgPuix () AbmiY KitZ nie
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ANNEX - CTO
RI —34/2008

Gg B Gm cii kb evstjv XiKv criPvjbvi bwZgvjy - bifai 2006

eiiZt

K| cii"kb eistjv ciiPij bi/e’e vchv buZgvjv 1992 (tmbim™i, B Bb mli kiLy, cZ
cii B, XKy cl bs 100/3/B-1 ZwiL t 03 tmiPpai 1992 Bs)|

L] ciikb ewtjv ciiPijbi 1 e'e vchi buzgvgv (1g mstkvabr)-1995 (fmbwn™1i, B Bb
mdi kiLv, cZ cii~Ri, XKv cT bs 100/3/ABie/B-1 ZwiLt 05 Gicj 1995 Bs)|

M| cii kb ewstjyv ciiPijbu/e’e ichy (2g mstkiabr)-1999 (tmbim™i, B Bb mdi kiLv,
cZ cii"Bi, XKy cT bs 100/3/ABie/B-1 ZwiL t 31 AM~+ 1999 Bs)]|

N| cii“kb ewstjv criPijbv/e’e vcbv buZgvjv (3g mstkiabx)-2004 (fmbwm™i, B Bb
mdi kiLy, ¢Z cii“Ri, XiKv cT bs 100/3/ABie/B-1 ZwiL t 19 Wimai 2004 Bs)|

TigKy

1] miKvix KR Dcjiq" XiKig AMZ KgKZMiYi tbivc™ I mnR Awemibi ee v
IbidZ KiT FZce 12-1K (eZgith cab ctkikjx Liz) LdZi A vgib 1992 mitj XiKv
tmbwbenm ~ KPI91Z evRvi msM ce 11K 12 K9 1eik6 GKiU 0Zj Feb 1bgyY Kiv ng|
D3 febiU GgBGM cii “kb eistjv XiKill bitg 1992 midj hvlv Ti* Kti| GgBGm Gi
KgkitUi ciiia erxi mit_ mi_ GgBGm AwBie XiKitZ GgBGm G KgiZ KgKZmMiYi
AMgb eljistk eix tctqtQ] KvtRB mgtgi Pun™vi mi_ migAm'Zy iealbKiT GgBGm
cii kb eustjvi ie™"gib KT, AblsiMK AvenmK mthiM mieay, mieK tbivcEy e'e™v Ges
Aig e'tqi inmve msig1iYi ielig GKIU hiMveihix bZgijv cYgb Kiv nigiQ]

cii kb ety e'entii cwaKZ KgkKZy

2] tm mKj KgKZv cii“kb ewstjv e'enii KitZ cuiteb wbig Zvi™ 1 AMMY"Zimn
tleeiY DijL Kivnijut

K| Gg B Gm-G KgiZ mKj migiiK Ges temigiiK KgKZy Ges 2™ i crierieM]
L] tKii Ae BiAibqm G KgiZ KgKZwY|
M] Gg B Gm-G PiKix KiitQb Ggb Aemici® migiiK Ges tfemigiiK KgKZmY |
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eillKiin KZcT
3] erfb Abdib/miaijb/Ae vibi h_vh_ Abigv bKvix KZc T ibgiict
K| GgBGm G bzb e jiZ mgiiK/tfemgiiK KgKzZMY t imGgBGm
Aung/tbF/Gavi XiKi KZK miev'P 01 gim (30 1" b), cZ ciiPijK KZK ciezx 01

gim (30 1"b) Ges Gi AiZii= mgiqi Rb" B Bb im ginv iqi Abigv™b MnY KifzZ
nie|

L] A v KzZte® AMZ Abh" migiiK/femigriK KgKzZMY t imGgBGm
Aug/tbF/Gavi XKy KZK mie'P 10 b Ges Gi AiZii3 mgiqi Rb" cZ
cliPyjiKi Abigv™b MnY KiiZ nie|

M] A igqi KZte” AMZ GgBGm KgKziMiYi t91{T t 03 (1Zb) i"b ch3 “wgZciR
IRB (Kihibewx ciilt™ i mficiz) eivl ¢ b Kiteb]|

N] Ab’b" Abdib/minijb AtqiRtbi t91fT t B Bb im gini"q Gi Abigi™b MnY
KiiZ nie|

cii kb ewstjvi Avg 1 etqi inme msiqfY

4] cii"kb ewstjvi fiov 1 AbW" Liz niZ Aig I e’fqi inme msiqfYi Rb™ GKiU
Aijvii esK GKDU _1Kie| D3 GKiD:U iRB (Ang) tgBU miD_ XiKv Gi hitg criPujZ
nie] GKD\U msiqiYi Rb" 1IRB KZK GKRb BDIWGIK tKvlva'ql inimie “wgZ c b
KiZt ibgijcfite GKDU msiq[Y KiiZ nie t

K] ACwgKZ A_ cii“kb ewstjvi bitg $Lijv €K GKiDHU mBunK rfiESZ Rgy
KiiZ nie|

L] GgBGm cii kb ewstjvive™"r, cub 1 Mvimi vej miKvix tKvliidi W Avi Gi
giatg Rgv KiiZ nie|

M] mufm PR eve™ AvvigKZ A_ niZ ewstjvi Rb™ ciqiRbig Fig, nviicK, miewb,
Pi™i, gkviy, Kaj, ewnjk BZw™ taSZ eve” e'q Kiv nte Ges DIE UKy @riv msiko
iImGgBGm KZK biquRZ KgKzZy cii“kb estjv ciikb I 6K fUiKs tkil
ciqiRbxg gkvix, Pv i, enjk, enjk Kful, flukwiR BZ'w™ pg Kiv nie] e'fqi
AbKij mKj FDPvii msiké \RB KZK ciZ Wi KiZt ciZgvimi LitPi inme
leeiYtZ msh3 KiiZ nte] Gi cil A_DOE nij H A_ @iv estjii Rb’
ctqRbig iIRiblcT g Ges Ab'wb” KitR e'q Kiv nie
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cii " kb ewstjvi fovi nvi/cwaKZ KgKZy

5] ciitkb estjtz Ae itbi Rb" cizi*thi (24 NEv e Ask ietkl) fiovi nii

ibaijiLZ fvie wbaviY Kiv nijut

gk Kl cnaKZ KgKzy Fvovi ni (UiKv)
kY 1efiM miKvix KR AMgb | "N tggv'x Ae Vb
Dcjifl 1 tgqvx
Ae b
i maiY | GgBGm G KgiZ/ 50.00 80.00
i'g AemiciB/ fZce
mKj 1g tkv
KgKzy
2| maiY | GgBGm G KgiZ 80.00 150.00
i'g bg Ggb tKii Ae
BiAibqitmi KgKZy
3] ABic ev | GgBGm G KgiZ 120.00 200.00
Gmi‘g | ijt Kibj/ GmB
GesZ a
41 ABic e | GgBGm G KgiZ 200.00 300.00
Gmi‘g | bg Ggb fKii Ae
BiAibguimi  fjt
Kibj Ges Z a
5| nj i'g/ | GgBGm G KgiZ | K| ieen ewlKx 2000.00
KbdtiY | mKj 1g tkvd | L] Rbith 2000.00
i'g KgKZy M| TjWm/APJiWb Kie lebvgtj”
N] GgBGm eirmiiK min{jb 1ebigij”
O] GgBGm Gi Ab" thtKib  1ebigij”
Abdbib

thil t XKyg var e” jx RibZ KvitY GgBGm cii~kb ewstjiiZ GK gim (30 1°b) Gi
AiaK Ae 1biK "N fgav™r Ae Vb inimie MY” Kiv nie]

6] GZ eliq e wiZ Ribvi Rb™ tmbwn™i, B Bb imii kv, c¢Z cii*Bi cl bs-
100/3/B-1 ZwiL 29 bifei 2006 Gi gia'tg cKukZ (0Gg B Gm cii~kb eistji XKy
criPibii buZgyjv - bifai 20060 AbmiY KitZ nie|
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RI —34/2008

GgBGm =vdf™ 1 Rb" ibigZ Gm Gg evivK e'envi |
19 Yvieq[Y mspusS bwZavyy - g 2008

ezt

K| wWidY mwfimm ti_tjkb di v wgijUix Bilibgvi mwfimm 1964 c'iv 767
G'tcbiw- 010 Gi G'ith - 0G|

L] tKqli GU iU 1990

M] GgBGm KgKZy ewlK micijb 2003 (AiBiUg bs 37 GtRU 2/6)]

N| tmbm™i, B Bbmli kiLy, cZ cri Ri A"k bs 42 ZwiL 05 Gicj 2004

0] mGgBGM (tbofx) cT bs 1070/1eGb/121/B-1 ZwiL 20 RjiB 2004]

1] GgBGm fmhy, thS Ges vegib Gi msiMjg bt i wKvi Rb 1erfb mgiq 12tK
(eZgwb cab ctKSkjx) LiZ niZ evivK 1bgy Kiv nigiQ] vetkl Kti hviv ADU 10kb
ntZ e ju ntq Artm Ges cuiewiK emv eivl cilqi ce ch3 Afcfgib 1K Ges Ri“ix
KR 1biqwRZ tUWmgbMY D3 evitK Ae Wb Ktib] GB ,i'ZcY vchv, ijv mvK
e'e vchv 1 19YeqItYi Afite KihKixfite e'envi Kiv mee ni"Q bv] G Quov fov |
i9YiteqY BZ'w™ €q ibtq AtbK 19T AMWU AiciE DTwcZ ng| G Ae v ibimb Kif
GmGg eviviKi e'envi 1 19Ywte[iYi Dci GKU buzZgijv WKv ciqiRb] evivKi
J1'Z Ges Pun™v AfbK fekx nij I edRiUI AcZjzvi KiiiY ctqiRbxg msL'K evivK
bgY Kiv mee n"Q bv] Zie fieltZ Al evivK ibgyY ev DxgLx macmviY Kivi
clikiby ifgiQ]

GmGqg evivK e'envi cwakvif3 e'13eM]

2| bg elYZ e'=eM Gm Gg eVilK e'envi KiiZ cvifebt

K| GgBGm fmby, tb§ Ges iegib G KgiZ 2q, 3q Ges 4_ tkYri imsiMjg'ib
KgKZi/KgPiiMY GmGm eViiKi ciqRbig kZ ciY vicif Ae b KiiZ
ciiteb]

L] GK diigkb niZ Ab" difgkib e jx nig Amv KgKZw/KgPviMY cwiewiK
emv eivl cvlqui AWM ch3 Ae b Kiteb)|

M] Ri'ix KiR ibiguRZ tUWmgvbMY GKK emm b inimie emeim Kiteb]

N| GgBGm KwiMii cixK ~j/AWU wigi Ae itbi Rb"™ GKiU KT 0iMoi‘gl
intmie msiiq[Z _Kie]
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0] GmGg evitK Ae voKvid™i tgngib D3 tMOi‘tg Amb Lwj _vKv miciql
Ae b KiiZ ciiteb]
P] GmGg eviviK gingv AiZi_ Aveimbthw™ bg|

GmGg eviviK Aimb eiviTi wbggeji]
3| by elYZ ibggibmiti GmGg eVilK eivl KitZ niet

K| GgBGm GmGg evintKi ciziv Kif bbZg 04 Rb m™imi Rb™ Amb eivl
KiiZ nie|

L] GmGg eviviKi Kif[i mBR hPB ceK eviK citPijbv Kigiu G msL'v
nm/eix KitZ cviieb]

M| 2q tkYid KgKzv/Rimlim mggvtbi KgPvixt™i Rb™ i‘tgi mBR hiPB Kii G
msL'v 02 Rb ev Z™a¥ msL'v criPvjbv KigiU ibaviY Kiteb]

N] ctZ’K Mwimib we™"gb GmGg eviK Ae wbthiM" Aweimibi GKiU Amb
ZugKv/ bKkv ciiPrgbv Kigiu cYgb/msiq[Y Kifeb]

0] vetkl KiitY tKib 1g tkYxi KgKzii tmLitb Aveimibi ciqRb nij ciiPvjhbv
Kigiu KZK MniZ imxv§ Pov$ eij Mb™ nie|

GmGg e viviK Amb eivili cipg]

4] bgeiYZ fite imstMjgib eviviK Amb eivl KitZ nte t
K| odf i Ade tbi rfiEZ Amb eivl KiiZ nte|

L] Avte bKvisMtYi Ade tbi ZwiL Abhigx tR'6Zvi rRIEIZ Amb eivl KiiZ
nie|

M] Ri‘ix KiR ibiquRZ KgPvin/tUWmg bt i $91ET Amb eiviTi crpgr tki_j
Kiv thiZ citi

N| cwaKitii Aizii3 Amb eivl Kiv hite by

0] mstMjgb evivtK ememKix tKib €13 elvIKZ Amb ewZj KiiZ PiBij
msiko oitdi Avte ibi fcif[iZ ewZj KiiZ nie|
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Gm Gg e viviKi Aimb fvov ibaviY 1 KZb]

5] tKigwi GU tibU 1990 c'viv 46(G) Abhigr imstMjgvb e'viviK emeimKuixt™ i gj
teztbi 5% niti Amb fiov thaviY Kiv nijv] difgkb/ BDibiUi bR e’e vchig
"ZiKZ eim vtbi Aimb fiov msikd imGgBGm KZK MVZ cli™i mewitki AvijiK cZ
cliPiK I cab ctkékjr KZK ibaiiY Kiv nfe] D3 LdZ AIRZ A_ msik em b
tgivgZ/191YiielY LiZ e'q msKjwb KiiZ nie] Amb fiov infmie ahKzZ UKy
e‘enviKviid " i 1bKU niZ FiDPtii gva'tg ciZ gimi 07 Zwitli gfa” Avvg Kii gvimi
15 ZwiiLi gfa" W Avi Gi gva'tg miKvix tKvlwivit Rgv KifZ nie|

Gm Gg eviviKi 1e™"r, cub 1 Mvmuej baviY 1 KZb]

6] cub, ve”r 1 Mwm Gi igUi Ges evi Abhigx cPijZ ibgtg th 1ej Aimie Zv
eVivK criPigbv Kigil KZK evitK ememKvixt™ i gia” mgniti ciZ'iKi 1bKU niZ
FiDPtii ga'tg ArwgKZ A_ ciZ gimi 15 Zwiili gfa" W Avi Gi gia'tg miKvix
tKvliil IR LiZ Rov KiiZ nie|

Gm Gg eviviK iPEietbi b K[ msiqY|

7] Gm Gg eviviK ememKyixt™ i PEietbithi Rb™ evivtK GKiU K msiqY KitZ
nie I GKWU Wrf Ges GKiU RiZxq “"1hK Letii KiM{Ri ee v ilLiZ nie] A vgr b
tmiW emeimKvixt™ i 1bKU niZ fiov eve™ o At 1K eVilK criPvijbv ciil™ KZK
IPEietbv™b eve™ ctqiRbig A_ e"q Kiv thiZ citi|

Gm Gg eviviK KK 1bigM 1 Kui e v KiY]

8] imsiMjgb (GmGg) evivtK emeimKvix GgBGm e'r3eiMi Ivbvi KiR1 Rb”™ KiKi
cuakKvi by _vKig eVivK criPyjby Kigil KZK g, mr e13iK KK inimie ibigM c b
KitZ nte] wbtquMi cte Zii KiQ t_K Qiemn Rieb eEvS MnY KitZ nte Ges tokb m™i
“Ri/msiko ditgkb KZK ciiPq cT MniYi e'e v KitZ nte] KK Gi gumK feZb ~ibig
eVivK criPyghy Kigiu KZK ememKvix m™m’t™ i wbKU nfZ mgniii Avvg Kii ciitkia
KiiZ nte] Zvi _Kv I Lvlqui €'e vevivK criPvgby Kigil KZK ibaiY Kiv nie]

9] GZ reliq e wiZ Ribvi Rb™ tmbwn™i, B Bb imii kv, c¢Z cii*Bi cl bs-
100/148/B-1 ZwiL 29 bifai 2006 Gi gia'tg cKukZ lcaib cikikjr (ceezx 12-
tK) Lz Gi AilZig GgBGm <vdi™1 Rb" 1higZ Gm Gg evivK e'envi 1 19YifeqlY
mspuS buZgvjy - tg 20080 AbmiY KifZ nte|
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MILITARY ENGINEER SERVICES
BANGLADESH ARMED FORCES

CHAPTER — 16

MISCELLANEQUS

PUBLISHED BY: AHQ, E IN C'S BR, WKS DTE, DHAKA CANTT.
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ROUTINE INSTRUCTION NO 35/2008
MISCELLANEOUS

Refs:
A. AHQ, E in C’s Branch letter No.100/202/E-1 Date 06 November

2006.
B. AHQ, E in C’s Branch letter No.100/3/E-1 Date 20 November

2006.

1. MES is a service providing organization. To monitor construction and
maintenance work and to ensure smooth supply of electricity, gas, water
etc MES officials need to visit different installations/office/residential
area. To ensure proper security of these places and for easy identification
of MES personnel following detailed instructions regarding Identity Card

and Dress Code are to be followed by all concerned.

a. Identity Card issue & Maintenance Policy for MES

Personnel — September 2006 shown as Annex ‘A’.

b. Dress Code for MES Personnel — November 2006 shown as

Annex ‘B’.

2. Should there be any amendment by the competent authority of these
polices/instructions published by the RI No. 35/2008 is to be updated by

all concerned as per amandment.
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ANNEX - A TO
RI - 35/2008

cliPg cT ¢ ™o I msiqY buZgvjv Gg B Gm temigiiK m™m” - tmibai 2006

ezt

K] G Aii (AB) bs 214 niZ 225 chS|

L] cZ cii*Ri cT bs 100/19/G/B-1 ZwiL 31 Rbqiix 1991]
M] cZ cii™Ri cT bs 100/202/B-1 ZwiL 20 A6 1992]

N| ¢Z cii”Ri cT bs 100/202/B-1 ZwiL 09 Gicj 1996

figKv t

1] GgBGm eisjvi k mk  ewnbri cZ Kg mspus tmev ¢ vib melibKfite ibiquRZ
GKiU ,1"ZcY ms v] tmbuwbedmi AeKiwitgy, terfb —vchby ibgrY Ges i ffbvieqTYmn v ev-
il cub, ve™"r, Myim miein BZ'w™ b b Ri‘ix 1 AZ'iek'Kiq KviRi gvatg GgBGm
Gi KgKzv I KgPvibsMY tmev cvb Kti _wK] DijL" tmbwbeim mgn vetkl msinffZ
GJIKi] KRB tmbubeitmi AF'Sti ABbMZfite PJwiji DiTk™ GgBGm Gi mKj
mim'i ciiPq cT K Aciinh] G ciiPg ¢T ¢™vb 1 msiqiYi e'e v maGtK a6
anYv v ciZ'Kil GgBGm m™im'i GK§ ciquRb] ielqilUi ,1*Z Abareb Kti ciiPq
cl c ubi 19T cigRbig Z_'w> meyjZ GKiU mibi™é buZgvjv hv mniR tevaMg’,
cYgb Kivi ciqiRbigZy 1Ly 17q]

DITK" t

2] G Aii (AB) Gi AijiiK GgBGm Gi femigriK KgKzv I KgPvixt™i ciiPq cT
c b I msiqY bwZgvjv cYgb Kiv]

bwZgvjvi crira

3] GgBGm eBeiMi ciiPq cT ¢ b 1 msiqiYi buZgjig ibg elYZ relqu™i Dci
AitjiKeiZ Kiv nigiQt

K| ciiPq cT ciRi thi" e1@eM|
L] ciiPgcl ¢ wKvix KZcT|
M] ciiPqcl ¢ iibi cekZ|
N] ciiPg cT c vtbi Dcj T mgn|
0] PKiP'Z/Aemi MnY Ges AiSt DBs e jxi 11T KiYig|
Pl ciiPq cT “Zixi €|
35A-1
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Q] ciiPq ciTi tiROi msiqY|

R] ciiPq ciTi bgbi]

S| ciiPqctTi eenvi | msiqY|

T| ciiPg cl nwitg ev b6 niq tMEj Kivig]
Ul AbW" ibt kiejx]

cliPg cT cuRi thiM e'13eM

4] GgBGm Gi bigelYZ tkYxi KgKzZwWKgPvisMY 03 giimi Dix ibigM cuwl® mictql
ibgigZ ciiPqcT culi Thil t
K| c_g,02Zq, ZZxq 1 PZ_ tkYxi mKj g KgKZw/KgPixMY |

L] mKj tkYxiimic 1 AviiUB KgKZv/KgPiixmY |

5] 03 gm 1 Zii tPfq Kg mgiqi Rb" bigM ci® imic eBeiMi migigk criPacT
c itbi Rb" ibgerYZ (QK( e"envi KitZ nte] QK Gi bgby ibgiic t

FZiii Ask

KgPyixi FUGK MSLV e
Ore | GB KiWarix €12K ..o
TV s
EIBMZ DS v TR e
DU e KILW/ DC-KILY ..o
(o S USROS
ICZVE Vg ctek Kiievi AbgiZ ¢ vb KivnBj|
o[ I o o RS KW ¢ vtbi ZWiL .o,
ROYZWAL v, enbKiEXE 1T v
3T TKY e, A eVIUCMIN (e,
MOVBKIY IPY oo
GB KW n vSi thi bin *
ennii Ask
GgBGm

eisjii k mk  ewnbx

ciiPq cT - A o

temigniK

TR e

35A-2
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ciiPq cT ¢ wbKvix KZcq
6] bg1JiLZ KZc KZK ciiPgq cT ¢ b Kiv nie t
K| B Bbmii kiLv, cZ cii Bi
(1) c_g tkYxi mKj KgKzy (" g/imic) |
(2) wzxq tkYi mKj Kgkzy (" vay) |
(3) Zzxq | PZ_ tkYxi mKj KgPvix ( vgv/AimiUB) |

L] msiké cZ ciiPijK 1 cawb cikskijx
(1) Wzxq tkYri mKj KgKzv (imic)|
(2) ZzZxg 1 PZ_ tkYxi mKj KgPvix (imic) |

cliPq cT ¢ vbi cekZ
7] ciiPq cT ¢ vibi 11T ibg vjiLZ relgw™ madb KiiZ nte t
K| cijik Z°S cizte™b|

L] ciiPq ciTi Rb" h_ih_ KZctvli giatg 02 Kic 6'va(l mBiRi ish Qiemn
h_wh_ KZcii gia'tg ciiPgcT ¢ voKvix KZciqi 1bKU Arte™b KifZ nte|

M| DijL" th, IquKs tWim Qie DWZ nie, Zie Uic, iwtsb Mim Gi Pkgv BZ'w™
mayjZ Qie ciiPq ciTi Rb” cthiR™ nie by

N] ciiPq cT ¢ wKiix KZcY KZK 01U Qie ciiPg ciT Ges OLU Qie tiKW
msiqIiYi1 Rb™ tlIROEI msh3 KiiZ nie]

O] Qei LiP Ade bKvix KZK c b KiiZ nie|
Pl KW c wbKvix KZcT KZK ciiPq ciTi pugK bai eivl KiiZ nie]

Q] ciiPg cT c wbKiix KZcq ciqRbig msL'K ciiPq cili (KW) Pun’v cZ
cii“Rti tciY KitZ nte (imic KgPvint™ i ciiPg cT ¢ vtbi Rb' ™~ ¢Z ciiPijK
I cab ctKSkMY G cii“Rti ciqiRbig msL'K Lvjx KviWi Pun’v tck Kiteb)|

R| ciiPq cT mgM eisjyi™tki Rb™ "ea] Zte th mKj “ichig cietki Rb™ c_K
ciek cik cigiRb tm mKj vchiq G ciiPq cl ctetki Rb™ "ea efj Mb" nie bv]

35A-3
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cliPg cT ¢ vtbi Dcj 9" mgn

8]
nie t

ibg vjILZ Dcji9l" GgBGM Gi KgKZw/KgPiixt™i ciiPq cT ¢ b KifZ

K| bZbibigM ciB KgKZi/KgPvixt™i |

L] cihiz/c vebZx cit KgKZKgPrin ™ i|

M]  KiWavix cieziZ kk‘'gilUZ ntj ev “wo iLij|
N| ciiPg cT nvivibv M ev bo niq tME |

PKiP"Z/Aemi MnY Ges AiSt DBs e jxi 19T KiYig

9

Dctive ieliq ibgijilZ c 19lc MnY KiiZ nie t

K| iKib KgKzv/KgPvix PKiP'Z ntj PKiPIZi Zwil niZ Zvi ciiPq cl
ewZj KitZ nte] G Rb" Aasb “Ri mgn ciiPq cT ¢ wbKiix KZctfi bKU
ciiPq cT enztji c e fck Kiteb]

L] tKib KgKZw/KgPvixi Aemi MntYi 11T D= €1=i Aemti hilqui GK mBin
cte Zvi KW Rgv thqvi Rb™ e'e v MnY KifZ nte Ges Aemi MniYi ZwilL niZ
Zvi KiWi "eazv enZj KiiZ nie|

M] cZ ciiBi KZK ¢ bKZ ciiPq cT GgBGm Gi mKj DBs G “ea etj MY"
nie|

NI imic KgPvixi™i AiSt DBs e” Jxi 1T 270 ciiPg T~ ~ ¢Z ciiPijK |
cab ciKskjr cii”Bti Rgv KitYi e'e v KiZ nie Ges bZb DBs G e” jiZ
thiM™vibi ci D3 imic KgPvixi ciiPg cl msiké cZ ciiPijK 1 cab ciKSkjx
“R1 KZK ¢ vbi e'e v KiiZ nie]

cliPq cT §Zixi eq

10]

ctiPqcT “Zini bigiE 02 (CB) Kic 6" mBiRi isiMb Qie Ges bM™ 100.00

(GKkZ) Uiy ibgerYZ QKD tguzvteK bigigq Zwj Ky KW ¢ voKvix KZciqTi “Rii citZ

nie] ctquRib UKvi crigb cZ cii~Bi KZK erx/ Kgithy thiZ citi |

LugK | e3MZ big clei T | RbYZwil | ifBiMc | cjk gSe’
bs (vo/AvilUB | ciiPg | WKibv | ibioviMi | Z 8Kiix | (hn”
Ges tejig ciTi Zwil | mbi3KiY | KZcii | _uK)

cel 1IcZu/ vori bai Aemi Py big, cT

bugmn) MniYi bai bs 1

ZuiL ZuilL
1 2 3 4 5 6 7 8 9
35A-4
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cliPg ciTi tivR6vi msi Y

11] ciiPq cT ¢ bKiix KZciqli “Bi KZKibigr= QK mayj Z tiiRovi msiqY KitZ
nie Ges ciZ gvim ciiPq cl enbKvix KZK vl KiZ nie t

<

pugK | KWavixi | bvg | KW | Bm'i | KiWi | KWavixi | KWavixi | “wgZeB | g
e'RMZ bs | ZwilL | tgqi” Qie Wl | KgKZii | €
bs I Wi
C e
1 2 3| 4 5 6 7 8 9 10

ciiPq cili bgby

12] ciiPq ctTi bgbiibtg elYZ niju t
migibi 1" K (Front Side) IcQb K (Back Side)

Gg B Gm (Awg) €SZ bs £ 8000462
AB W bs 01640 bg  tigmijg Aijx

crex t Aidm mnKuix (ic)

IcZii big tgilg Adj Kiti

giZvi big tgimm Avigby Kit™ i

Rb! ZwiL t 07-06-1962

Qwe i3 tkvr thed (+)

mbii3i Pyt eig niiZi KbBigi
iR K "M

Aidm t tmbm™i, B Bb mi kiLv

igvmij g cZ cii~Bi, XKv tmbibem
Ardm mnKvix iUijtdib t 8752870 (cZ cii“Bi)
25 22-09-2006 cZ ciiPijK tKn GB KW fctj AbMn ceK
. - . Aidimi WKibig A_ev 1bKU™ tcio
tmbim™ 1, BBb m0i kiLy, cZ cii~Bi Adin Rgi °b|

8.5 x 5.51gt igt

cliPq cili eenvi 1 msi Y

13] ciiPg cT e'envi I msiqItYi t9{T wbtg elYZ ibqg 1 ibt™kby mgn Abmib KitZ
nie t
K| Kze" cijb Kitj ciiPq cT “k'gib Ae vq etKi Dci Sijiq titl e'envi/enb
KiiZ nie|
35A-5
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L] KZze" cijtbi mgq €1ZZ Ab’ mgiq ctiPq cT wKibr maijZ GKiU Litgi
FZi itk mhiZ enb KiiZ nie|
M] ciiPq cT Ges UKy GKB ctKiU iy hite by

N| ciiPg-clavixtK ciiPq ciTi pugK bai Bm'i Zwil, ¢ wbKvixi “Btii big
c_K fite msif[Y KiiZ nie]

0] “Ri/ms v caib KZK cizgidm ciiPq cT cixflv KiiZ nie|

cliPg cT nuitq ev bo nig tMij KiYiq

14] ciiPq cT nviviby ev b6 niq tMEJ ibtg elYZ ¢ 19lc mgn MnY KiiZ nie t

K| KW nvivtby “Ebig Aciva] KRB KW nvivtor tMj KiWavixtK ZurqfibK fite
KW nvivibvi 1ielg Rubig KiWi cY Z_"'mn “Ri cab eivel ciZie™b “uLj KitZ
nie| tmB msiM IbKUZg cijk tokib (Lvbvg) mariY Witqix ijicex KiiZ nie|

L] ciiPq clavixi “Bi KZK GKiU nvivtbv cizte™b KW ¢ ibKiix KZcii
“REi feiY KifZ nie|

M] ciiPq cT niivirii Rb™ iefiMig Z°3 AV vjZ Wb KiiZ nie Ges ArvjiZi
mewitki WREIZ KW nvivir €731 1ei'tx e'e v MnY KiiZ nie] Zte KW
nvivibvi €veiti vl b fetj maikioi iei‘tx kw gjK e’e v MnY Kiv hie bi|

N| ciiPq cT nvivtby 31K h_kiN bZb KW ¢ vibi e'e v MnY KiiZ nte] G
Rb" msikd €3 KviWi LiP eve™ A_c b Kite]

Ab'vb" 1bi” kve jx

15] cwicukK 1 e ezii tcifiiZ ciiPq cT ciiezb | bzbfite B, enZj |
cZmi metiKZ mgmV/ ciqRbigzv t°Lv v"iZ cidi] GgZe g KiYig relg mgn
ibgifc t

K|_ciiPq cl _i'ZcY mad™ Ges fKib Ae 1tZB Dnv n-iSithiM™ bg| ciiPq
cili criezb, TiZmab A_ev Ab™ KintK I n vSi Kiv “Ebig Aciva|

L] ciiPq clavixi PKixi tggKvj tkl nij BDibU/"Ri Z'W Kivi cte ciiPg
cl cZwi KiZt ciiPg cT ¢ bKiix KZciq[i bKU tdiZ ¢ b KiiZ nie]
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M] gt (Permanent) KgKZy/KgPiit™i ciiPq cil c exi ci (ic), AiiUB
(RTE) KgPiiit™i ciiPq cil c eri ci (Ai) Ges imic (CP) KgPiixt™i ciiPq
ciT c e ci (im) DijL KitZ nte|

Dcmsnvi

16] Dctiv® buzgijv e ewgibi dij ciiPgcT c™vb I msifftYi RiUjZv nim tciq
GgBGm Gi ciiPq cT mel GKiU MnYthi'Zy cite ety Avki Kiv higq] GgZie g
buZgvjv e evgibi Ji9T" mKiji mnthiMkZy GKiS Kig'|

35A-7
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ANNEX - B TO
RI - 35/2008

tcllK criab bwZgrjy (DRESS CODE) Gg B Gm femvgiiK m™m"-bifai 2006

ezt

K| vcicAvi - 2003 G elbZ 4 tkbri KgPvixt™ i mR-1cylK msMn cipgy|
L| PKixi reragyjy - 1985 mibi miKvix KgPvix (ksLjv 1 Aicij) reragijy 2 (Gd)|
M| cZ cii " Bi cl bs 100/3/B-1 ZwiL 05 Gicj 2006|

figKit

1] GgBGm eisjvi k mk  ewnbxi tmev voKvix GKIU HiZn"ewnx msMvb| mk  ewinbi
GB Aciinih I _1"ZcY msMvib KgiZ temigriK m™m'Mtbi Rb" tcvlK criavtbi mibi™6
I"K 1bt Kby bi _vKvq verfb critetk GgBGm Gi femigriK m™mt™i bibvea ieeZKi
ciiv 1Zi mafbxb niZ ng| w6 terhK cii’Q” GKIU cizéutbi ciilPiz 1 _i'Z enb
Kii] Z2Quov hovh_ telhK ciiab essjii™k mk ewnbxtZ GgBGm Gi temigiiK
mm1i ZS KiZ ARtb mnigk figKv iiLie]

DiTK't

2] GgBGm Gi femigiiK m™mt™1 Rb™ fcyhK ciiab bnZgvjy (DRESS CODE)
chgb Kiv |

gjbnZt
3] icilK criaw buwZgijy (DRESS CODE) Gi gjbuZ ,1jvibig eibZ nijut

K| “wRiiK KiRi ctquRib /Pun vbhvgr 19Pkxj tcvlvK criab ioidZ Kiv |

L] tcliK criatbi cPijZ inZi mit_ migAm*Zy eRvq L]

M] ciZovbi temigiK KgKzv / KgPvisMYiK Ai‘iPkxj tcvlK criab niZ ieiZ
(N7

mvavi Y 1o}~ ke gt
4] tchK criabi mvavib b kbve jx msh=3 critkd 1 G eYbv Kiv nijy|

ietkl bt~ kve gt
5] tcihK criab matiKZ vetkl bt~ kve jx ciitkd 2 G ie wiZ eYby Kiv nijy]
35B-1
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el ewght

6

tc/lK criaib buzgvjv ev eigtb ibigi ibi™kbv AbmiYigt-

K| Awgr 01 Ribguix 2007 niZ tcrhK ciiab buZgijv (DRESS CODE)
KihK1 ety MY" nie|

L] iWm tKiW elYZ tcihK gwRZ 1 iPkxj nlqig KZe" Kijxb mgiqi ctil
e‘envi Dcthivi iearg G fevlvK 1bR LitP e’envi KifZ nie] Zie ietkl ietePhig
3q I 4_ tkYxi KgPvirt™ i fevlviKi 1Kg sk GgBGm Gi KinUbiRU/ iqYiteqTbY
LiZ niZ wbggZuSKfite msKjib Kiv thiZ citi|

M] tcihK criadbi buZgijug (DRESS CODE) elYZ bt kiejx AbmiY
eAbig| G reliq eivZ L) G elbZ “WRiiK ksLjv gjK e'e v ierai 1985 mibi
miKvix KgPvix (ksLjv 1 Aicxj) reragijy 2 (Gd) e'envi thiM™ eij ieteiPZ nie|

Dcmsnvit

/|

fclhK criatb bwzZgijy (DRESS CODE) G ebZ toilviKi ,1'Z mo(iK

GgBGm Gi femgiiK m™m% i miPZb Ges tWm tKW e/ eigb Kif mKj
KgKzv/KgPvit ™ i mieK mnthiwzv 1 AiSiiKzy GKsfite Kig'|

35B-2
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tpwoct - L
Avi AB - 35/2008

tcvbK criab buZavjy (DRESS CODE)

GgBGm- tfemigiiK m™m"

TkYx

ci'l/ginjv

M@Ky (gP-bifai)

KZKvj (Wimai-tde‘qui)

1g tkYxi KgKzZy

ci‘l

“WRIK
KR

th tKib nijKv GK is/6iBc
Gi DbZgitbi m™K" nid/dj
niZv kW Tuck-in Kti th
tKib Mp 1s Gi dj cwU
Gi mi_ th tKib is Gi
Pigovi feémn ciiZ nie]
A ev gwRZ is Gi mvdvix
mU civ thiZ ciil
tgRmn th Kb s Gi
Pigoii RZv (A-1dW m)
ciiZ nie]

th tKib nijKv GK is/6Bc Gi
DbZgibi m k™ dj nizv kw
(UBmn) Tuck-in Kii th tKib
Mvp is Gi dj c'wU Gi m¢_ th
tKib is Gi  Pigovi teémn
ciiZ nie] A el guRZ is Gi
mdvix m'U civ thiZ cui]
tgRmn th tKb is Gi Pigovi
RZy (A-idW m) ciiZ nie|
kiUl Dcti th tKib is Gi
tKW/m'U/teRvi ciiZ nie|

gW chiiq
KIR

th tKib nijKv GK is/6iBc
Gi DbZgvtbi m k" nd
nZvdj niZv kil Tuck-in
Kii th tKib Myp is Gi dj
cwU Gi mif_ th tKib 1s
Gi Pgovi teémn ciiz
nte] fgiRimn th tKib is
Gi Pigovi RZv/KWm citz
nie|

th tKib nijKv GK is/6Bc Gi
DbZgvibi m kK" dj nmizv kW
Tuck-in Kii th tKib Mp is
Gi dj cwU Gi mi_ th tKib
is Gi Pgoii feémn ciiZ
nte] fgiRmn th fKib 1s Gi
Pigovi RZW/tKWm ciiZ nie|
kiUl Dcti th tKib is Gi
tKW/m'U/teRvi/ tmitqWi cifZ
nie|

ArbowbK

th tKib nijKv GK is Gi
DbZgibi m™ k™ dj nizy
kW Tuck-in Kii th tKib
Mp 1s Gi dj cwl Gi
mi_ th tKwo is Gi Pvgovi
teémn ciiZ nie| tgRvmn
th tKib is Gi Pigovi RZy
(A-1dW m) Ges UB ciiz
nie|

th tKib is Gi

(UBmn) |

KgicU m'U
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TkYx ci‘l/gingy M@Kvy (giP-bifai) kZKvy (iWimai-tde‘qui)
TIRiK | GK s e'ZiZ DbZgitbi m k™ | M@Kvgib feilK Giomi_
KR | 1PK, 1oU, Rigwbx, elUK | nijKv is Gi feRvi/tjivm
BZw™ kvox A_ev | tKWU ciiZ nte|
ICU/TPK/=Bc Kictoi
mtjvoi, KugR ciiZ nie]
th tKib is Gi Pigovi fjiWm
Rzi/teémn mwlj ciizZ
nie] gv vgq wd civ HIPQK]
gw GK is €'ZiZ DbZgitbi m k™ | M@®Kvjib fclK Gi mii_
S chigi | 1PK, woU, Rug by, elUK | njKv is Gi teRvi/fjiwm
> KR | BZw kvox A_ev | tKWU ciiZ nte]
- | = ICU/TPK/=Bc Kictoi
x~ 5 mtjvqi, KugR cifZ nie]
g th tKib is Gi Pigovi  Tjiwm
Rzi/teémn mwlj ciizZ
nie] gv vgq wd civ HIPQK]
AboubK | GK is e€'ZiZ DbZgitbi m k" | M@Kvjxb tcilK Gi mit_
tPK, 1oU, Righwbx, elUK | nigKv is Gi feRvi/tjim
BZw™ kiox ciiZ nie| th | tKwW ciiZ nie]
tKib is Gi Pigovi  tjiWm
Rziteemn mwlj ciiz
nie] gv.vg wd civ HIPQK]
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TKYx

ci‘l/gingy

M@KV (gwP- bifai)

kZKvj (Wimai-tde‘qui)

2q TkYxi KgKzy

ci‘l

TR K
KR

th tKib mijKv GK
is/~Bc Gi DbZgibi
m K" nd niz/dj nizy
kil Tuck-in  Kii
Kijv is Gi dj cwl
Gi mi_ th tKwb 1s Gi
Pigovi feémn ciiZz
nte| tgRmn Kitju is
Gi Pigovi RzZv ciiz
nie|

th tKib nijKv GK is/=Bc
Gi DbZgitbi m k" djnizy
kW Tuck-in Kii Kijv is
Gi dj cw Gi mi_ th
tKib is Gi Pvgovi feémn
CiiZ nie| tgiRwmn Kijv
is Gi Pgoii RZy ciiz
nte| kUi Dcti th tKib
is Gi  fKwW/dy nzy
tmitqUi ciiZ nie]

gwv
chitqi
KIR

th tKib mijKv GK
is/=Bc Gi DbZgvbi
m K" nvd nzv/dj nizy
kiU  Tuck-in Kii
Kitjv 1s Gi dj cwl
Gi m¢_ th tKwb s Gi
Pigovi feémn ciiZz
nie] fgiRimn Kty is
Gi mieaiRbK Pvgovi
RZi/tKWm ciiZ nie|

th tKvb nvév GK iis /+Bc
Gi DbZgibi m k™ dj
nZi kU Tuck-in Kti
Kitgv is Gi dj c'wlU Gi
mi_ th tKib is Gi Pigovi
feémn  ciiZ  nie|
tgRwmn  Kvijv  1s  Gi
mieayRbK Pigovi
RZ/tKWm  ciiZ nie|
kiUt Dcti th tKib is Gi
dj nzv tmigWi citz
nie|

AibbubK

th tKib nigKv GK s
Gi  DbZgwbi m'k’
djnizv kWU Tuck-in
Kii Kijv is Gi dj
cwl Gi mi_ th tKib
is Gi Pigoii fe€mn
ciiZ nte] tgiRwmn
Kigv 1s Gi Pigovi
RZy ciiZ nie|

th tKib nipKv GK is Gi
DbZgibi m k™ djmzy
kW (WBmn) Tuck-in Kii
Kijv is Gi dj cwl Gi
mi_ th tKib is Gi Pvgoi
teémn ciiZ nie| tgRwmn
Kijv 1s Gi Pigort RZy
ciiZ nie] kwUi Dcti th
tKb is Gi tKW/teRvi
ciiZ nie]
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TkYx ci‘l/gingy M@Kvy (gP-bifai) kZKvy (Wimai-tde‘qui)
TIRiK | GK 1s €ZxZ DbZgitbi | M@Kvjxb fayhK Gi mif_
KIR m k™ tPK, iU, Rig vbr, | nijKv is Gi feRvi/tjim
ek BZw kot A_er|fKU ciiZnie] A esmk’
IoU/tPK/+Bc Kictoi | tjWm P 1 e'enii KiizZ
mijioi, KugR ciiZ | nie|
nie| th tKib is Gi Pigovi
fjm Rzv/teemn mitUj
ciiZ nte] grvg «d civ
HIPQK |
gw GK is eZxZ Dbzgibi | M@Kyjb fcilK Gi mi_
S chiigi | m k" 1PK, woU, Rigvby, | Ky is Gi feRvi/tjim
< KR eilUK BZw kot A_er|fKU ciiZnte] A esmk’
X g ICU/PK/=+1BC Kictoi | tjWm P 1 e'enii KiizZ
$ |5 mitjigyi, KwgR  citZ | nie]
= ne] th tKib is Gi Pigovi
o~ tjwm Rzv/teémn miUj
ciiZ nte] grvg d civ
HIPQK |
AboubK | GK is €Z2xZ DbZgibi | M@Kvjxb fcyhK Gi mif_
m k™ tPK, 1oU, Rig vbr, | nijKv is Gi feRvi/tjim
eilK BZw™ kiox ciiZ | fKU cifZ nte] A_evm K’
nie| th tKib is Gi Pgovi | ffWm Py i e’enii KifZ
tjWm RZvteémn mtUj | nte]
cifZ nte] giyg vd civ
HIPQK |

35L1-4
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tkYx

ci

“1/gingy

M@Ky (gwP- bifai)

kZKvj (Wimai-tde‘qui)

3q tkYii KgPyix

ci‘l

“WRIK
KR

m~v GK is/=Bc Gi
m K" nidnvzZv /djnizy
kW Tuck-in Kii Myp
QB 1s Gi dj c'wl Gi
mi_ Kijv is Gi
Pigori  teémn ciiZ
nie| fgiRmn Kvjv is
Gi Pigoi RZy ciizZ
nie|

tcrliKi is Gi bghy
ciitko 4 Gi Abi‘c|

m-v GK is/=BcGi m k" dj
niZv kil Tuck-in Kii Mp QB
isGi dj cwU Gi mi_ Kiju is
Gi Pigovi teémn ciiZ nie|
tgRmn Kitjv is Gi Pigovi RZy
ciiZ nte] kaUi Dcti th tKib
ngKv is Gi tKwW/nidnizi/d j
niZv ImitqUii citZ niel

gw
chiqi
KR

mv GK 1s/=Bc Gi
m K" nd nizv/dj nvzu
kW Tuck-in Kii Mp
QB is Gi dj c'wU Gi
mi_ Kidjy is Gi
Pigori  teémn ciiZ
nie] fgiRmn Kvijv is
Gi Pgovi/myv s Gi
Kicioi Rz ciiz
crite]

m"v GK is/=Bc Gi m K" dj
nZy kWl Tuck-in Kii Mp QB
isGi dj cwU Gi mit_ Kiju is
Gi Pigovi teémn ciiZ nie|
tgiRmn Kvijv is Gi Pigovi/mi™y
is Gi Kicioi RZy ciiZ nie|
kitUi Dcti th tKwb nvjKv is Gi
tKW/nvd nvzu/dy nvzZv fmviqUvi
ciiZ nie|

ArbovubK

m-v GK is Gi mk’
dj nizv kiU Tuck-in
Kii Mip QB is Gi dj
cwlU GI mi_ Ky is

Gi Pgoi  teémn
ciiZ nte| fgiRmn
Kijv is Gi Pigovi

RZi ciiZ nie|

m-v GK is Gi m k" dj nvzZv
kW Tuck-in Kii Mp QB is Gi
dj cwl Gi mi_ Kifjv is Gi
Pigori  feémn ciiZ nie|
tgRmn Kitjv is Gi Pigovi RZy
ciiZ nie] kvUi Dcti th tKib
ngKv 1s Gi tKw/idj — nizy
imiiqUii cifZ nie|
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tkYx

ci‘l/gingy

M@KV (gwP- bifai)

KZKvj (Wimai-tde‘qui)

3q tkYii KgPvix

gnjv

“WRNK
KR

GK is ez
DbZgitbi m k™ 1PK,
ioU, Rigvox, elUK
BZw  kiox A el
ICU/tPK/=Bc Kictoi
mdjvovi, KugR citZ
nie] th tKb is Gi
Pigori tJiWm
Rzi/teémn  mtUj
ciiZ nie] gvvg wd
civ HIPQK |

M@Kvjxb tevlK Gi mit_ nijKy
is Gi mKk tyWm
Prifimiguin eenii KifZ
ciite]

gw
chiiqi
KR

GK IS ez
DbZgitbi m k™ 1PK,
iU,  Rigovor,  eillk
BZw  kiox A el
ICU/tPK/=Bc Kictoi
mijugvi, KwgR ciiZz
nie] th tKb is Gi
Pigovi tJiWm
Rzi/teémn  mtUj
ciiZ nie] gvvg wd
civ HiPQK |

M@Kvjxo tevliK Gi mit_ nijKy
is Gi mKk tyWm
Prifimiguin eenii KifZ
nie|

ArbowbK

GK IS WAVA
DbZgibi m k™ 1PK,
iU,  Rigovor,  ellk
BZ'w™ kiox ciiZ nie]
th tKib is Gi Pigori
tJiWm RZi/teémn
miUj ciiZ nie]
g vq wd civ HIPQK|

M@Kvjxb tevlK Gi mit_ nijKy
is Gi mk  fjWm
Prifimigun eenii KifZ
nie|
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TKYx

ci‘l/gingy

M@KV (gwP- bifai)

kZKvj (Wimai-tde‘qui)

4 1kYxi KgPvix

ci‘l

“WRNK
KR

nijKv bxj  1s Gi nid
nzidy  nzv - kw
Tuck-in Kii tbfx e
is Gi dj cw Gi
mi_ Ky is Gi
Pigovi teémn ciiZz
nie| fgiRimn Kvtjv is
Gi Pigovi RZv ciiz
nie|

forliKi is Gi bgby
ciitko 5 Gi Abi‘c|

njKv by 1s Gi dj nizy
kW Tuck-in Kii ibfx e
is Gi dj cwl Gi mi_
Kitgv is GI Pigovi feémn
CiiZ nie| tgiRmn Kijv
is Gi Pgoii RZy ciiz
nte| kdUi Dcti Mip bij
is Gi nd nzidjniz
tmviqWi cifZ nie|

gwv
chitqi
KIR

nigKv bxg  1s Gi nid
nzidy  nzv - kw
Tuck-in Kii ibfx e
is Gi dj cwl Gi
mi_ Ky is Gi
Pigovi feémn ciiZz
nie] fgiRmn Kty is
Gi Pigovi /miv is Gi
Kicioi RzZv ciiz
ciite]

nijKv by 1s Gi dj nizy
kW Tuck-in Kii tbfx e
is Gi dj cw Gi mi_
Kitjv 1s Gi Pigori feémn
CiiZ nte| fgiRimn Kifjv
is Gi Pgovi/mv is Gi
Kicioi RZi ciiZ ciite]
kvtUi Dcti Mip bij is Gi
ndnizi/dynize - imidqUii
ciiZ nie|

ArbowbK

njKv by 1s Gi dj
niZv kW Tuck-in Kti
tbfr e is Gi dj
cvbUi Gi mi_ Kidjv
is Gi Pigovi feémn
ciiZ nie| fgiRmn
Kitjv is Gi Pigovi
RZv ciiZ nie|

nijKv bxg 1s Gi dj nizy
kil Tuck-in Kii thfi e
is Gi dj cw Gi mi_
Kitjv is Gi Pigovi feémn
CiiZ nie| tgiRmn Kijv
is Gi Pgoii RZy ciiz
nie|] kiUl Dcti Mip bij
is Gi dj nzv fmviqUi
ciiZ nie]
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TkYx ci‘l/gingy M@Kvy (gP- bifai) kZKvy (Wimai-tde‘qui)
SIRiK | GK is Gi m K" kuo A _ev | M@Kvjxb tcihK Gi mit
KiR | mvjvqui, KugR citZ nte] | njKv is Gi m k" fjiWm
th tKvb is Gi Pigovi tjiWm | Pv i/ ImiqWi ciiZ nie]
Rzi/teémn mwlj ciizZ
nte| grig vd civ HIPQK]
= gw GK is Gi m'k" kwo A_ev | M@Kijib fchK Gi mid_
2 | _ | chigi | mijivi, KugR cifZ nfe] | ngKv is GI m K™ fjilm
= % KR | th tKib is Gi Pigovi fjiim | P™i/ imiiqUi ciiZ nie]
< Rzi/teémn mvUj ciiZ
< nie] gv g wd civ HIPQK]
AiboubK | GK is Gi DbZgibi m™ k" | M@Kvjxb tcilK Gi mit_
kwo nie] th tKib is Gi | njKv is Gi m k" fjiWm
Pigovi  TJWm R2Zy/teémn | P i/imiqWi ciiZ niel
mtUj citZ nte] g vq "ud
civ HIPQK |
it
1] tUwmg'ib Ges ibivcEr cnix (1PSK Vi)t~ i tevliK ibzi‘c niet
K| tUWmgb] th mKj fUWmgb 1diT KIR Kite Ziiv ciqiRib tbfi e is
Gi Wi, gv_vg K'vc Ges cifq LiKx 1s Gi Kictoi RZy ciiah Kite] Wisiid
IcQtb Imbvjx is Gi MES ijLv Kie] 1eKi e'e vinimie bR fcvliKi
mi_ Mip QB is Gi Gicib cifZ nte| hvi 1cQib fmbijx is Gi MES 1jLv
_IKte]
L]  wbivcEv cnix (3PSK vi) | LK is Gi kw, c'wU I gv_vg LiKx is Gi Uic
(RIK K'vc) _wKie| cig LiKx is Gi Kictoi RZv criab KitZ nte] kUi eig
eK ctKiU Ges UictZ tmbujx is Gi MES fjLv _Kie]
2] kUi ctkiU ev UiciZ MES kaw tjLvi mgq tLgvj LiZ nie thb cizil AYiiii

D'PZy 1" ciigwy nq|

3l

D"PZy 6" ciigiY nq|

35L1-8
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clitko - 2
tpwoct - L
Avi AB - 35/2008

tevlK criah buZagrjv (DRESS CODE) GgBGm- femvgiiK m™m”
etk 1bi™ kve jx

1] gmijg agiq Abditb mKj tkYri ci‘l eW3eM Uicmn cigRigr ciAvex criaib Kiteb
Ges teémn Pigovi mviUJ ciiZ nte] gnjy GIIT kijxb 1 migAm'cY teilK
citeb]

2] miguRK Abdvtb Ges QUi 1"tb mKj cil 1 gnjwy sbawiZ ““bin"b fevlviKi
e'iZpg KiZt kijib 1 1%Pkyj teiliK citeb]

3| iLjvajvi Abditb c_g tkYid ci*l m™mMY mv™v tMAX (Kjvimn), m™v djcwU Ges
t cUm m ciiab Kiteb Ges 10Ziq tkYxi KgKZMY m™v kw, mv djcwU Ges mi
Kictoi RZy Ges ZZxq I PZ_ tkYxi KgPvixMY mi"v mU, Kiijv djcwU Ges miy
Kictoi RzZv ciiatb Kiteb] ginjv m™m™MY th tKvo i%Pkxj is GI mvijuqvi, KugR
cliaib Kiieb]

4] iKbb b6 Abbutb ietkl fclviKi DijL bv WKij buzZgvjig elYZ AvbdubK
tclhK ciiZ nie|

5] mKj (ci*l/ginjy) c_g, W2, ZZiq Ges PZ_ tkYri KgKZw/KgPvisMY KiniqiiT
KgKvjib mgiq (On Duty) ABW KW idzv &viv Mjug Sijtq e’envi Kiteb] ciiPq
ciTi bgby ciitké 3 G ¢ IKZ nijy]

6] mg-iicZy Ges o ogib 19t ZZxq Ges PZ_ tkYxi KgPviMY Zvt™i tcvhiK
ciiPQ™ 1 hiezig Kico imGmiW niZ msMn Kiteb] 1g tkYri KgKZwMY cthiR™ 19T
tKvi Ae BiAibqm Gi UB (A_ev Ab” tKib m K" UB) e’envi KitZ ciiteb]

7] kUi dj nizv tKibifc FiR Kiv hite by|

8] ci'l7igivi P m ifite KW _iKie Ges iIKb tkT _iKie| Zte tKn agiq KvifY
“wo iLiZ PBEj bR Dazb KZcqiK AeinZ KiZt “wo WLiZ ciiteb] 1KS “wo
gUb KifZ ntj msikd Dazb KZctqi 1jiLZ Abigi™b ctqiRb nte|

9] ZweR ciiab, AjsKiih3, bKki Kiv PKPK Rigv I tMIA Ges fLjvi tcilK
ciiab Kii Aidim Amv mKj KgKzy I KgPvixi Rb™ ibillx _iKie|

10] KihifiT agiq Kiith Abtgi™h mictql gibmach miw/Kitjv istMi Uic e’enii Kiy
thiZ citi|

11] Khiq[fT 1IRbm Gi c'wU, D¥4j “10KU is Gi kAU kw criaib ibilx _Kie]|
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ROUTINE INSTRUCTION NO 36/2008

INSTRUCTION ON CONFERENCES HELD
IN
MILITARY ENGINEER SERVICES

1. Introduction. Conferences are held to allow direct discussion and
free exchange of ideas and options on any subject of current interest or
concern. It saves time, minimizes correspondence and removes possibility
of misunderstanding and enables quick actions to be taken when needed.
There are different types of conferences held in MES. To make the
conferences effective and fruitful proper planning is of utmost
requirement. Specific guidelines in this regard may help the concern
authority to conduct the conferences smoothly.

2. Aim. The aim of this instruction is to provide specific guide lines to
plan and conduct the conferences in an effective and fruitful way.

3. Major Aspects. Major aspects of MES, which need discussion and
free exchange of ideas are as follows:

a. Administrative Aspects. Deals with recruiting, posting,
training, promotion, discipline, retirement, pay and allowances etc.

b. Technical Aspect. Deals with technical sanction, financial
concurrence, revision of type plan, drawing and design of various
project works, laboratory test of construction material, enlistment of
modern material, procurement of tools and plants etc.

c. Revision and Technical Examination Aspects. Deals with
technical examination, schedule of rates, revision of books and
pamphlet/ publication etc.

d. Project Works. Deals with technical, contractual and financial
aspects of deposit works, project works of MES (Army/Navy/Air) and
works of Chief Engineer’s budget head.

e. MES Records. Deals with Personal Information Management
System (PIMS) of MES personnel such as establishment state,
discipline state, training state, promotions state, UN msn state, project
state, tools & plant state etc.
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f.  Welfare Aspects. Deals with allotment of plots, UN mission,
welfare fund, health insurance, posting on humanitarian/
compassionate ground, sports activities and E in C’s commendations
etc.

4. Types of Conferences. Under the arrangement of Works
Directorate following five types of conferences are held in MES:

a. Director of Works Staff Conference :  Details in Annex - A
b. Engineer in Chiefs Staff Conference :  Details in Annex - B
c. Quarterly Technical Conference : Details in Annex - C
d. Quarterly Administrative Conference :  Details in Annex - D
e. MES Officers’ Annual Conference :  Details in Annex - E

5. Effective Date. This instruction will be implemented and effective
from 1% July 2008. The competent authority may revise, suspend or
enforce any provisions given in the instructions of conferences as and
when required.

6. Conclusion. This instruction should be used as ready reference and
general guidelines for all concerned to conduct and make necessary
preparation for any conference. Concerned MES officials are requested to
make necessary arrangement for proper implementation of this instruction.
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ANNEX - A TO
RI - 36/2008

DIRECTOR OF WORKS STAFF CONFERENCE

1. Introductions. This conference should be held once in a week
preferably on Sunday at Director Work’s office. The conference shall be
known as Director of Works staff conferences. It will be presided over by
Director of Works.

2. Aim of Conference. To carry out charter of duties of Works
Directorate efficiently and effectively as per time schedule with a view to
ensure quality of MES works services.

3. Objective of Conference.

a. Find out viable solution of important issues through detail
discussion and free exchange of ideas with staff officers.

b. Direct communications with the progress of routine tasks.
c. Appraisal of latest state of outstanding issues.

d. Select the critical issues to be discussed in E in C’s staff
Conference.

4. Main Agenda. Staff officer of grade-II level in every section will
finalize the agenda in consultation with concerned grade-I officer on
Thursday. Every point on the agenda to be studied thoroughly by
concerned staff officer, so that he can appraise it very clearly with correct
information in front of conference. However some guidelines on
discussions are given below:

a. Technical Aspects. Design/Drawing, Lab test of Construction
material, Enlistment of new material in MES schedule, Technical
inspection, Technical sanction (Financial concurrence) of project
works, Procurement of tools & plant.

36A-1
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b. Administrative Aspects. Recruitment, Training, Discipline,
Posting, Promotion & Retirement of MES personnel.

c. Financial Aspects. Financial concurrence of contract agreement,
Audit objections settlement, Recovery for technical objections, Pay &
allowances of MES personnel.

d. Welfare Aspects. Allotment of plots, UN Mission, Welfare fund,
Health insurance, Posting on humanitarian / compassionate ground,
sports activities, E in C’s Commendations, Cultural programme &
Publication of MES annual journal.

e. Progress of Revision. Discussion on major problems and
probable solutions for effective and timely revision.

f.  Progress of Project Works. Discussion on major problems
and probable solutions for timely completion of project works.

g. Miscellaneous. Any other relevant aspects not mentioned in
above paras.

Administrative Arrangement.  The secretary may need to make

the following arrangement:

6.

a. Preparation of the conference room.
b. Ensure seating arrangement.

c. Ensure light refreshment.

Attendance. Following Officers will attend the subject conference:

SO-I (Planning & Admin)
b. SO-I(D & C)-Acting
c. SO-I (Works)
d. All other staff officers of Works Directorate.
36A-2
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7. Organizing Responsibilities. SO-II (SAO) will act as secretary of
the conference and he will be responsible for all necessary preparations,
including the issue of agenda and for writing important decisions.

8. Conduct of Conference. The conference will be conducted as per
following sequences:

a. SO-I(P&A) : Will appraise on administration and welfare
aspects.
b. SO-1(D&C) : Will appraise on technical aspects.

c. SO-I (Works): Will appraise on works aspects.
d. SO-II (SAO): Will appraise on local administration aspects.

e. Director of Work: Will give his comments/decisions and select
issues which need to be discussed in E in C’s staff conference.

9. Records. Important decisions, action required and name of
responsible officer are to be recorded by SO-II (SAO).

36A-3
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ANNEX - B TO
RI - 36/2008

ENGINEER IN CHIEF’S STAFF CONFERENCE

1. Introductions. This conference should be held in the 137 & 3RP
Sunday of every month at the Engineer in Chief’s conference room. The
conference shall be known as Engineer in Chief’s staff conference. It will
be presided over by the Engineer in Chief.

2.  Aim of Conference. To oversee and monitor activities of Works
Directorate with a view to enhance speed and improve the quality of staff
works.

3. Objectives of Conference.

a. Make quick decision on critical issues through direct discussion
and exchange of ideas with concerned staff officers.

b. Appraise the major problems to perform the assigned tasks in
order to provide necessary instructions/advices to overcome those
problems.

c. Apprise about the new major assignments.
d. Early warning for the preparation of future major tasks.

e. Select the critical issues need to be discussed with the DW&CEs
and CMESs in Quarterly Technical/Administrative conference..

4. Main Agenda. Secretary for the conference will finalise the agenda
in consultation with grade-I staff officers and Director of Works on
Thursday. Agenda will be issued before the conference so that those
attending may know in advance what items will be discussed and have
time to study each item. Guidelines for agenda are given below:

a. Technical Aspects. Design/Drawing, Lab test of construction
material, Enlistment of new material in MES schedule, Technical
inspection, Technical sanction (Financial concurrence) of project
works, Procurement of tools & plant.
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b. Administrative Aspects. Recruitment, Training, Discipline,
Posting, Promotion and Retirement of MES personnel.

c. Financial Aspects. Financial concurrence of  contract
agreement, Audit objections settlement, Recovery for technical
objections and Pay & allowances of MES personnel.

d. Welfare Aspects. Allotment of plots, UN Mission, Welfare
fund, Health insurance, Posting on humanitarian/compassionate
ground, sports activities, E in C’s Commendations, Cultural
programme and Publication of MES annual journal.

e. Progress of Revision. Discussion on major problems and
probable solutions for effective revision.

f.  Progress of Project Works. Discussion on major problems
and probable solutions for timely completion of project works.

g. Miscellaneous. Any other relevant aspects not mentioned in
above paras.

Administrative Arrangement.  The secretary may need to make

the following arrangement:

6.

a. Preparation of the conference room.

b. Ensure seating arrangement.

c. Arrangement for visual aids.

d. Prepare a Nominal Roll for those attending and fill in their names
and appointments.

e. Ensure that spare paper and pencils are available.

f. Ensure light refreshment.

Attendance. Following Officers will attend the conference:

a. Director of Works
b. SO-I (Planning & Admin)
c. SO-I(D & C)-Acting
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d. SO-I (Works)
e. All Grade-II Staff Officers of Works Directorate.
f.  SO-III (D) of Works Directorate.

7. Organizing Responsibilities. E in C’s Coord will act as secretary
for the conference and will be responsible for all the necessary
preparations, including the issue of agenda and for writing the minutes.

8. Conduct of Conference.

a. Director of Works will appraise about the critical issues to
EinC.
b. All Gd-I staff officer will appraise issues as per agenda.

c. E in C’s comments/questions and discussion.
d. Selection of critical issues need to be discussed with the DW &
CEs and CMESs.

d. E in C’s concluding remarks.

9. Minutes. Important decisions, actions required and name of
responsible officers are to be recorded by SO-II (SAO).
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ANNEX - CTO
RI - 36/2008

QUARTERLY TECHNICAL CONFERENCE

Introductions. This conference should be held quarterly at

Engineer in Chief’s conference room. Fourth Technical Conference will
merge with MES Annual Conference. The conference shall be known as
Quarterly Technical Conference. It will be presided over by Engineer in
Chief.

2.

Aim of Conference. To make necessary decision on policies relating

to technical aspects with a view to keep pace with modern technological
development and solve critical technical problems in times.

4.

Objective of Conference.

a. Make quarterly technical decision on policy related aspects.
b. Feasibility study to adopt new technology in MES.

c. Select critical technical issues need to be discussed with GE &
AGESs in Annual conference.

d. Enlistment of new materials in MES schedule of rates.

e. Appraisal & discussion about the progress of MES projects
works.

Main Agenda. Agenda of the conference will be prepared by

Director of Works and to be approved by E in C before commencement of
the conference. However some guidelines for agenda, are given below:

a. Technical Aspects. Design/Drawing, Lab test of Construction
material, Enlistment of new material in MES schedule, Technical
inspection, Technical sanction (Financial concurrence) of project
works and Procurement of tools & plant.
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b. Project Works. Discussion on project works of Chief
Engineer’s Head, Deposit Works and major project works of
MES(Army/Navy/Air).

c. Revision. MES schedule of rates, Revision of books &
pamphlets and periodical Publications.

d. Miscellaneous. Any other relevant aspects not mentioned in
above paras.

Administrative Arrangement. = The secretary may need to make

the following arrangement:

a. Preparation of the conference room.

b. Ensure seating arrangement.

c. Arrangement for visual aids.

d. Prepare a Nominal Roll for those attending and fill in their names
and appointments.

e. Ensure that spare paper and pencils are available.

f. Arrangement for AHQ entry pass for concerned officers and their
transport.

g. Ensure light refreshment.

Attendance. Following Officers will attend the conference:

a. Director of Works

b. AllDW & CE’s

All CsMES (Army/Navy/Air)

All SO-I/Representative (Wks Dte/Army/Navy/Air)
e. All Gde-II Staff Officers of Works Directorate.

e

o
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7. Organizing Responsibilities. SO-II (Works)/SO-II (D) will act as

secretary for the conference and he will be responsible for all preparations,
including the issue of agenda and for writing the minutes.

8. Conduct of Conference.

a.

Quarterly Technical & Admin conference will be conducted in

the same day in two phases:

€.

f.

(1) Phase —1I. Quarterly Technical Conference.
(2) Phase —II. Quarterly Admin Conference.

Director of Works will appraise about critical issues to E in C.
E in C’s comments/questions and discussion.

DW & CE’s comments/Opinion

E in C’s decision

Selection of critical issues need to be discussed in MES officers

annual conference.

g.

E in C’s concluding remarks.

9. Minutes. Record the decisions taken, the action required and who
is to perform it. Only the essence of the discussion should be recorded, so
that a reader who was not at the conference can understand the reasons for
decisions taken.
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ANNEX - D TO
RI - 36/2008

QUARTERLY ADMINISTRATIVE CONFERENCE

1. Introductions. This conference should be held quarterly at
Engineer in Chief’s conference room. Fourth Administrative Conference
will merge with MES Officers Annual Conference. The conference shall
be known as Quarterly Administrative Conference. It will be presided over
by Engineer in Chief.

2. Aim of Conference. To make necessary decision on policies relating
to admin aspects in order to carry out effective management of MES
Establishment.

3. Obijective of Conference.

a. Make quarterly administrative decision on policy related aspects.
b. Select critical administrative issues need to be discussed with
GEs & AGEs in Annual conference.

c. Appraisal of critical administrative aspects.

d. Appraisal of outstanding administrative aspects.

4. Main Agenda. Agenda for the conference will be prepared by
Director of Works and to be approved by E in C before commencement of
the conference. However some guidelines for agenda are given below:

a. Admin Aspects. Recruitment, Training, Discipline, Posting,
Promotion and Retirement of MES personnel.

b. Financial Aspects. Financial concurrence of  contract
agreement, Audit objections settlement, Recovery for technical
objections and Pay & allowances of MES personnel.

c. Legal Aspects. Discussion on Court cases and discipline relate
outstanding cases.
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d. Welfare Aspects. Allotment of plots, UN Mission, Welfare
fund, Health insurance, Posting on humanitarian/compassionate
ground, sports activities, E in C’s Commendations, Cultural
programme and Publication of MES annual journal.

e. MES Records. Deals with Personal Information Management
System (PIMS) of MES personnel such as establishment state,
discipline state, training state, promotions state, UN msn state, project
state, tools & plant state etc.

f.  Miscellaneous. Any other relevant aspects not mentioned in
above paras.

Administrative Arrangement.  The secretary may need to make

the following arrangement:

a. Preparation of the conference room.

b. Ensure seating arrangement.

c. Arrangement for visual aids.

d. Prepare a Nominal Roll for those attending and fill in their names
and appointments.

e. Ensure that spare paper and pencils are available.

f.  Arrangement of AHQ entry passes for concerned officers and

their transport.

g. Ensure light refreshment.

h. Ensure necessary move order for the attendances.
Attendance. Following Officers will attend the conference:

a. Director of Works
b. AllDW & CE’s
36D-2
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All CsMES
All SO-I/Representative (Wks Dte/Army/Navy/Air)
All Gde-II Staff Officers of Works Directorate.

7. Organizing Responsibilities.  SO-II (SAO) will act as secretary

for the conference and he will be responsible for all preparations,
including the issue of agenda and for writing the minutes.

8. Conduct of Conference.

a.

Quarterly Technical & Administrative conference will be

conducted in the same day in two phases:

.

f.

(1) Phase -1.  Quarterly Technical Conference.
(2) Phase -II. Quarterly Admin Conference.

Director of Works will appraise about critical issues to E in C.
E in C’s comments/questions and discussion.

DW&CE’s comments/Opinion

E in C’s decision

Selection of critical issues need to be discussed in MES officers

annual conference.

g.

E in C’s concluding remarks.

9. Minutes. Record the decisions taken, the action required and who
is to perform it. Only the essence of the discussion should be recorded, so
that a reader who was not at the conference can understand the reasons for
decisions taken.
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ANNEX - E TO
RI - 36/2008

MES OFFICERS’ ANNUAL CONFERENCE

1. Introductions. The conference should be held once in a year in
December. Conference place to be selected by Works Directorate. The
conference shall be known as MES Officers’ Annual Conference. It will
be presided over by the Engineer in Chief.

2. Aim of Conference. To make necessary critical decision on
technical & admin aspects with MES Commanders at all levels in order to
improve the standard of works and services with a view to ensure the
satisfaction of users following existing regulations and instructions.

3. Objective of Conference.

a. Make new policies on technical & administrative aspects.
b. Make decision on critical administrative and technical issues.
c. Enlistment of new items in MES schedule.

d. Development of interaction of MES members through study
tour/seminar/workshop.

e. Maintenance of good health through conduct of annual sports
activities.

f.  Ensure necessary incentives through E in C’s commendation
award.

g. Ensure timely settlement of critical audit objections.

4. Main Agenda. Agenda of the conference will be prepared by
Director of Works in consultation with all DW & CE and to be approved
by E in C at least 10 days prior to the commencement of the conference.
However some guidelines for agenda are given below:

a. Technical Aspects. Design/Drawing, Lab test of Construction
material, Enlistment of new material in MES schedule, Technical
inspection, Technical sanction (Financial concurrence) of project
works and Procurement of tools & plant.
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b. Administrative Aspects. Recruitment, Training, Discipline,
Posting, Promotion and Retirement of MES personnel.

c. Financial Aspects. Financial concurrence of  contract
agreement, Audit objections settlement, Recovery for technical
objections and Pay & allowances of MES personnel.

d. Legal Aspects. Discussion on Court cases and discipline
related outstanding cases.

e. Revision. MES schedule of rates, Revision of books &
pamphlets, Revision for use of construction material, Publication.

f.  MES Records. Deals with Personal Information Management
System (PIMS) of MES personnel such as establishment state,
discipline state, training state, promotions state, UN msn state, project
state, tools & plant state etc.

g. Welfare Aspects. Allotment of plots, UN Mission, Welfare
fund, Health insurance, Posting on humanitarian/ compassionate
ground, sports activities, E in C’s Commendations, Cultural
programme and Publication on MES annual journal.

h. Miscellaneous. Any other relevant aspects not mentioned in
above paras.

Administrative Arrangement.  The secretary may need to make

the following arrangement:

a. Preparation of the conference room.
b. Ensure seating arrangement.
c. Arrangement for visual aids.

d. Prepare a Nominal Roll for those attending and ensure fill in their
names and appointments.

e. Ensure that spare paper and pencils are available.

f. Arrangement for a shorthand typist and tape recorder.
g. Ensure necessary security arrangement.
h

Ensure light refreshment.
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6. Attendance. Following Officers will attend the conference:

Director of Works

All DW & CEs

All CsMES

All staff officers of Works Directorate

All SO-1 of DW & CEs

One Gde-II offr from each DW & CE.

All GEs & AGEs

Representative of CGDF, SFC (Wks/Navy/Air), FC (Misc) &
AO

50 e a0 o

7. Organizing Responsibilities. SO-II (SAO) of Works Directorate
will act as secretary for the conference and he will be responsible for all
preparations, including the issue of agenda and for writing the minutes.

8. Conduct of Conference. The conference will be conducted as per
following sequences:

a. E in C’s opening address.

b. Director of Works will raise points in front of the house
according to the agenda.

c. Concerned SO-I/CMES will amplify the issue.

d. Participants will give their opinion through discussion.

e. DW & CEs will give their concluding remarks.

f.  E in C will give the final decision.

g. Director of Works will supervise the decision of the conference.
h. Ein C’s concluding remarks.

9. Minutes. Secretary of the conference will record the decisions
taken, actions required and who are to perform it. Only the essence of the
discussion should be recorded, so that a reader who was not at the
conference can understand the reasons for decisions taken.
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ROUTINE INSTRUCTION NO 37/2008
INSTRUCTION ON INFORMATION TECHNOLOGY SECURITY
AND INTERNET USAGE

Refs:

A. AHQ, E in C’s Branch, Works Directorate Letter No-200/9/E in C’s
Annual Conference/E-2 Date 31 Jan 2008.

B. AHQ, E in C’s Branch, Works Directorate Letter No -100/Computer/
Internet Date 27 September 2007.

Introduction

1. In view of the permission granted to all MES formations to acquire
Internet connection and use it for communication, it is pertinent to have a
policy in place for its use.

2. This policy identifies the rules and procedures that all persons
accessing computer resources within MES must adhere to in order to
ensure the Confidentiality, Integrity and Availability of information and
resources. The implementation of cyber security is based on the guiding
principal that the person who is generating information is also responsible
for its security.

3. The policy is applicable to all users of Internet as well as personnel
tasked to undertake the administration of such resources.

Aim

4. To lay down a policy for the Information Technology security and
Internet usage by MES formation.

Physical Security

5. The physical security of PC will be provided by the competent
authority of the formation. Responsibilities for physical security of the PC
shall be defined and assigned to individuals by name. Physical access to
the PCs at all times will be controlled and restricted to authorised
personnel only.

Desktop Security

6. Desktop Firewall. All users must display and use desktop
firewalls on their PCs.
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7. Anti Viruses and Patch Management. Viruses and worms can be a
major threat to PCs. Responsibilities and duties must be assigned to ensure
that all PCs are equipped with up-to-date virus protection and detection
software. All users must regularly update the patches and signature of
antivirus. Appropriate records will be made on updating.

8. Password-use. Log-on and screen server password should be
employed and compliance should be ensured. A summary of guidelines
for password is given at annex A.

Internet Connectivity

9. The computer name of the Internet connected computer shall not reveal
the appointment of the establishment identity. The guidelines for Internet
users are given in annex B. 'DOs and Don'ts' for all computer users related
to cyber security are give at annex C.

10. Exchange of E-mails.

a. E-mail on Internet will be used for exchanging unclassified
message/correspondence.

b. Most viruses, Trojans and worms are spread through e-mail
message attachments. Some of the file extensions identified as
dangerous are- .ade, .adp, .bat, chm, .exe, .hlp, js, .jse, .scr, .url, .vb,
etc. E-mail attachments must be scanned for virus before opening.

c. E-mails with extensions/attachments of the type referred above
must not be opened unless received from a known source.

Official E - Mail Address of Different MES Formations

11. For easy access and to have uniformity in email addresses a list of
suggested email addresses for different MES formation is given at annex
‘D’.

Conclusion

12. To get the optimum output from modern communication system all
concern office/formation should use email for easy exchange of
correspondence
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ANNEX - A TO
RI - 37/2008

GUIDELINES FOR PASSWORDS

1. Passwords will be kept confidential by users. These will not be shared
with anyone, for any reason whatever.

2. No paper record of passwords will be kept. If felt absolutely
necessary and inescapable, such records will be treated as SECRET, and
escrowed with the head of the department/organization.

3. Password will not be inserted into-e-mail message, or any other form
of communication.
4. Passwords should be:
a. Minimum six characters in length.
b. Not based on something that can be easily guessed or obtained
using person- related information such as name, date of birth etc.

c. Free of consecutive identical characters or all letters.

5. Log-on Passwords. All users will ensure use of log-on passwords
on their computers. Where required, operating systems will be suitably
upgraded.

6. Change of Passwords. Passwords will be changed as given below.
Where possible, change of password will be forced by the system.

a. System level password (root, enable, and admin) should be
changed at least once in a quarter.

b. User level passwords should be changed once in two months.
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ANNEX - BTO
RI - 37/2008

SECURITY GUIDELINES FOR INTERNET USERS

1. Internet services are based on open architecture with minimal security
features. They are also open to malicious attacks, hacking, virus activities
and cyber crimes. Unauthorized and unregulated use of Internet can lead
to compromise in security. These Instructions apply to all users of the
MES accessing Internet in any manner.

2. A networked computer will not be connected or used to access the
Internet. Stand-alone computer having no classified data/information of
importance, from security point of view, on hard disks can only be used to
access Internet. No information of military value will be passed using
Internet as a media.

3. Army networks are a special attraction to the hackers for obvious
reasons. The users will strictly
Adhere to the following:

a. Access to, Internet will be provided to only those users that have
an established need for Internet access.

b. The Internet computer will have latest anti-virus software with
latest patch at all the times.

c. The Internet computer will have a Personal Firewall, whose
configuration will deny all incoming services. No outgoing services
like FTP; Web Server etc. will be hosted.

d. No software will be downloaded from such Internet computer
that is not checked for viruses.

e. No executable file will be downloaded from the Internet and
installed on the clients on Intranet without permission.
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f. Keep abreast of detected weaknesses in systems and take actions
to prevent own network from such vulnerabilities.

4. Only authorized Internet connection will be installed in offices.
Unauthorized Internet connections will be considered as breach of these
instructions.

5. The Internet connected computer will have its own peripherals such
as UPS, Printer, Scanner, etc. which will not be shared with any other
system under any circumstances.

6. The Internet connected computer will be in physical custody of the
owner, who will take all security measures to prevent its misuse by any
unauthorized persons.

7. Internet connected computer will have BIOS, user and screen saver
passwords to prevent unauthorized use of the system.

8. Enticing sites advertising, money, games, free gifts, etc are a sure
invitation to attacks by cyber criminals. Such unknown or non-certified
sites must be avoided at all costs. Any unusual activity such an appearance
of unsolicited messages, slowing down of the system, abnormal shut
downs or restarts, appearances of foreign files, etc are and indication of
attack on the system. Under such situations, system should be shut down
and help of specialist may be sought from.

9. Users should be aware that their personal computers (user owned) at
their homes, when connected to the Internet must not have any official
data lest the same is 'hacked' from their home computer systems.
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ANNEX - CTO

RI -37/2008

DOs AND DON'Ts FOR COMPUTER USERS

1. DOs: All computer users are requested to follow the DOs listed
below:
a. Use complex passwords at different levels having at least eight

characters and a mix of alphabets, numerals and special characters.

b.

C.

Change the password periodically.

Choose a password that would be hard to guess.

d. Allow only authorized personnel to access areas housing critical

equipment.

e. Use secure deletion instead of normal delete for classified
information.

f.  Update yourself on software vulnerabilities reported.

g. Download and apply patches as applicable.

h. Install a personal firewall on your system.

j. Correctly configure firewall.

k. Study the firewall logs regularly.

1. Install anti-virus program on your machine.

m. Update Anti-virus signatures regularly.

n. Organize maintenance or repair of your system under
supervision.

p.  Use UPS to prevent corruption of data and software.

g. Check source of e-mail before opening its attachments.

r. Do log off before you leave your office.
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2. DON'Ts: All computer users should abide by the DON’Ts listed

below:
a.

b.
C.

d.

€.

Don't use or copy software that you have not purchased.
Don't install any unauthorized software on your machine.

Do not share or disclose your password.

Don't let any unauthorized persons use your computer system.

Don't reveal the root password to any unauthorized person,

particularly an outsider.

f.

Don't use pirated or gifted copies of software as these may

contain viruses and even facilitate intrusions into the system.
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ANNEX - D TO
RINO-37/2008

OFFICIAL E-MAIL ADDRESS OF
DIFFERENT MES FORMATIONS

E-Mail address

Ser | Name of Formation Existing Proposed
1. |EinC — einc(@yahoo.com
2. | Works Dte wksdte@ yahoo.com wksdte@yahoo.com
3. | DW & CE (Army) dwncearmy@yahoo. dwarmy@yahoo.com
com
4. | DW & CE (Navy) dwce navy@yahoo. dwnavy@yahoo.com
com
5. | DW & CE (Air) dwceair@yahoo. com | dwair@yahoo.com
6. | CMES (Army) Dhaka | cmes armydhaka@ cmesdhaka@yahoo.
yahoo.com com
7. | CMES (Army) Savar | cmesarmysavar(@ cmessavar@yahoo.
yahoo.com com
8. | CMES (Army) Bogra | cmes_bogra@yahoo. cmesbogra@yahoo.
com com
9. | CMES (Army) Ctg cmesarmyctg@ yahoo. | cmesctg@yahoo.com
com
10. | CMES (Navy) cmes_navy@yahoo. cmesnavy@yahoo.
com com
11. | CMES (Air) cmesair(@yahoo.com cmesair@yahoo.com
12. | GE (Army) Proj ge.projdk@gmail. com | gearmyproj@yahoo.
Dhaka com
13. | GE (Army) Maint gearmymn(@yahoo. gearmymaintnorth@
North Dhaka com yahoo.com
14. | GE (Army) Maint south ge@yahoo. com | gearmymaintsouth@
South Dhaka yahoo.com
15. | GE (Army) Mirpur gemirpur@yahoo. com | gearmymirpur@
yahoo. com
16. | GE (Army) Jalalabad | gearmyjalalabad gearmyjalalabad@
@yahoo.com yahoo.com
17. | GE (Army) Savar gesvrmes@yahoo. com | gearmysavar@yahoo.
com
18. | GE (Army) BOF gearmybof(@yahoo. gearmybofgazipur@
Gazipur com yahoo.com
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Ser

Name of Formation

E-Mail address

Existing Proposed
19. | GE (Army) Ghatail - gearmyghatail@
yahoo. com
20. | GE (Army) Jessore gearmyjsr@yahoo. com | gearmyjessore@
yahoo. com
21. | GE (Army) Bogra gearmy_bogra@ gearmybogra@yahoo
yahoo.com .com
22. | GE (Army) Rangpur | gearmyrangpur@ gearmyrangpur(@,
yahoo.com yahoo. com
23. | GE (Army) Comilla | ge armycml@yahoo. gearmycomilla@
com yahoo. com
24. | GE (Army) Saidpur | ge_army_sp@yahoo. gearmysaidpur@
com yahoo. com
25. | GE (Army) Ctg gearmyctg@yahoo. gearmyctg@yahoo.
com com
26. | GE (Navy) Dhaka genavydhaka@ genavydhaka@yahoo
yahoo.com .com
27. | GE (Navy) Ctg genavyctg@ctpath. net | genavyctg@yahoo.
com
28. | GE (Navy) Khulna genkln@yahoo.com/ genavykhulna@
yahoo. com
29. | GE (Air) Kurmitola geairkurmi@yahoo. geairkurmitola@
com yahoo. com
30. | GE (Air) Tejgaon geairtej(@yahoo.com geairtejgaon@yahoo.
com
31. | GE (Air) Jessore geairjsr@bttb.net.bd geairjessore(@yahoo.
com
32. | GE (Air) Ctg geairctg@yahoo. com | geairctg@yahoo.com
33. | AGE (Army) age army_raj@ agearmyrajshahi@ya
Rajshahi librabd.net hoo.com
34. | AGE (Army) - agearmymomenshahi
Momenshahi @ yahoo.com
35. | AGE (Army) - agearmybhatiary@ya
Bhatiary hoo.com
36. | AGE (Army) agermt(@yahoo.com agearmyrangamati(@
Rangamati yahoo.com
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Ser

Name of Formation

E-Mail address

Existing Proposed
37. | AGE (Army) ageqbd@yahoo.com agearmyqadirabad@
Qadirabad yahoo.com
38. | AGE (Army) agearmy pbt@ agearmyparbotipur@
Parbotipur yahoo.com yahoo.com
39. | AGE (Army) - agearmyjahanabad@
Jahanabad yahoo.com
40. | AGE (Army) Feni ageramyf@yahoo. com | agearmyfeni@yahoo.
com
41. | AGE (Army) - agearmykhagrachary
Khagrachary (@ yahoo.com
42. | AGE (Army) armyagekhan agearmybandarban@
Bandarban (@yahoo.com yahoo.com
43. | AGE (Army) agearmyhalishahar agearmyhalishahar@
Halishahar (@yahoo.com yahoo.com
44. | AGE (Army) agearajp@bttb.net. bd | agearmyrajendrapur
Rajendrapur @ yahoo.com
45. | AGE (Navy) Proj Ctg | agenprojctg@ctpath.net | agenavyprojctg@
yahoo. com
46. | AGE (Navy) Kaptai - agenavykaptai@
yahoo. com
47. | AGE (Air) PKP geairpkp@yahoo. com | ageairpkp@yahoo.
com
48. | AGE (Air) Bogra ageairbg@bttb.net. bd | ageairbogra@yahoo.
com
49. | AGE (Air) HQ Unit | age air hg@hotmail. ageairahqunit@yahoo
com . com
50. | AGE (Air) ageairsn@yahoo. com | ageairshamshernagar
Shamshernagar @ yahoo.com
51. | Workshop MES Air - workshopmesairkto@
KTO yahoo.com
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